CORP Item 1

Travis County Commissioners Court Agenda Request
TRAVIS COUNTY HOUSING FINANCE CORPORATION
TRAVIS COUNTY HEALTH FACILITIES DEVELOPMENT CORPORATION
CAPITAL HEALTH FACILITIES DEVELOPMENT CORPORATION
TRAVIS COUNTY CULTURAL EDUCATION FACILITIES FINANCE CORPORATION
CAPITAL INDUSTRIAL DEVELOPMENT CORPORATION
TRAVIS COUNTY DEVELOPMENT AUTHORITY

Meeting Date: August 5, 2014
Prepared By/Phone Number: Andrea Shields, Manager/854-9116

Eiected/Appointed Official/Dept. Head: Leroy Nellis, Acting County
Executive, Planning and Budget/854-9066

Commissioners Court Sponsor: Samuel T. Biscoe, President
AGENDA LANGUAGE:

Approve contract award for annual independent audit services to the
highest qualified respondent, Atchley & Associates.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS: See
attached backup.

STAFF RECOMMENDATIONS: Staff recommends approval.

ISSUES AND OPPORTUNITIES: None.

FISCAL IMPACT AND SOURCE OF FUNDING: None.

REQUIRED AUTHORIZATIONS: Andrea Shields, Manager/854-9116;
Leroy Nellis, Acting County Executive/854-9066

AGENDA REQUEST DEADLINE: All agenda requests and supporting materials must be submitted as a
pdf to Cheryl Aker in the County Judge's office, agenda@co.travis.tx.us by Tuesdays at 5:00 p.m. for
the next week's meeting.
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EXTERNAL AUDITING CONTRACT
BETWEEN ATCHLEY & ASSOCIATES, LLP AND
CAPITAL HEALTH FACILITIES DEVELOPMENT CORPORATION,
TRAVIS COUNTY HOUSING FINANCE CORPORATION,

TRAVIS COUNTY HEALTH FACILITIES DEVELOPMENT CORPORATION,
 TRAVIS COUNTY CULTURAL EDUCATION FACILITIES FINANCE CORPORATION,
CAPITAL INDUSTRIAL DEVELOPMENT CORPORATION, AND

TRAVIS COUNTY DEVELOPMENT AUTHORITY

FOR FISCAL YEARS 2014-2018

This contract is entered into by the following parties:

Capital Health Facllities Development Gorporation, a Texas public non-profit corporation
incorporated under the TEX. HEALTH & SAFETY CODE ANN., ch. 221, and

Travis County Housing Finance Corporation, a Texas public non-profit corporation .
incorporated under the TEX. Loc. Gov'T CODE ANN., ch. 394, and

Travis County Health Facilites Development Corporation, a Texas public non-profit
corporation incorporated under the TEX. HEALTH & SAFETY CODE ANN,, ch. 221, and

Travis County Cultural Education Facilities Finance Corporation, a Texas public non-profit
corporation incorporated under the Tex. REv. Ctv. STAT. ANN,, art. 1528m, and

Capital Industrial Development Corporation, a Texas public non-profit corporation
incorporated under the TEX. REV. STAT. ANN., art. 5190.6, and

Travis County Development Authority, a public non-profit corporation incorporated under
TeEX. TRANS ANN. CODE., ch. 431, subch. D and TEX. Loc. GOV'T CODE ANN., ch. 384, (all
six collectively referred to as "the Corporations") and

Atchley & Associates, LLP, a firm of certified public accountants, which is a registered
limited liability partnership under the laws of the State of Texas ("Contractor”).

RECITALS

The Corporations were established to promote indusirial growth, economic
development; education, health care, and housing. Through them, eligible applicants are
furnished financial assistance through the sale of tax-exempt bonds. These bonds are
issued by the Corporations as “conduit or no-commitment debt” for the benefit of private
parties without any obligation of the Corporations for repayment. The Corporations have
no actual or contingent liability for the debt. .

Travis County (the “County”) needs professional services related to external
auditing of governmental functions and enfities and negotiated a contract with Atchley &
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Associates, LLP for the external auditing services required by Travis County. The
Corporations require external auditing services so that the financial information related to
their operations can be included in the blended financial statements prepared by Travis
County; therefore, the Corporations have selected Atchley & Associates, LLP to perform
the external audit services they require and are relying on the information provided to
Travis County by Atchley & Associates, LLP in its Proposed Audit and Staffing Plan for
Travis County. Contractor will provide these professional services for Travis County.

The Corporations' Boards of Directors request Contractor to audit their financial
. statements for inclusion in the combined financial statements of Travis County in
conformity with a comprehensive basis of accounting consistent with State law. The
Corporations do not require a separate audited report for their financial statements.

AGREEMENT

The parties agree to the terms and conditions stated in this contract.

1.0 GENERAL DEFINITIONS

14, “Annual Audit Services” means the work related to the annual audit of the
Contracting Entities which includes the following:

1.1.1. preparation, direction and assistance in the completion of a yearly
external audit of the financial condition of the Contracting Entity in the
manner described in Attachment A Specific Audit Requirements and
in Attachment D Contractor’s Proposal.

1.1.2. compliance with the timelines stated in Attachment A — Specific Audit
Requirements, subsection 5 Implementation, and

1.1.3. compliance with generally accepted auditing standards and generally
accepted government auditing standards.

12  “Contract’ means this document and all attachments and exhibits to it
referred to in section 15.2.

1.3. “Contracting Entity” means one or more of the Travis County
Corporations.

1.4. “Contractor” means Atchley & Associates, LLP.

1.5. “Corporations'’ Boards” means the Boards of Directors for the Capital
Health Faciliies Development Corporation, Travis County Housing
Finance Corporation, Travis County Health Facilities Development
Corporation, Capital Industrial Development Corporation, Travis County
Development Authority, and Travis County Cultural Education Facilities
Finance Corporation.

1.6. “Day” means calendar day.
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1.7.

1.8.

1.9.
1.10.

1.11.

2.1.

2.2.

2.3.

3.1.

3.2.

3.3.

TERM

“GAAP” means accounting principles generally accepted for governments
in the United States of America.

“Notice” means a written statement delivered in compliance with Part |,
section 14.0 Notice.

“Project Manager” means the Corporations’ Manager.

“Services” means the Annual Audit Services and Additional Services and
the activities, obligations, and deliverables described in the Description of
Services in Attachment A.

“Working Day” means Monday through Friday except for days that County
has designed as holidays. '

This Contract commences on July 1, 2014, and continues until the
Services have been performed unless earlier terminated as provided in
this Contract. If Corporations’ Boards of Directors fail to provide funding
for this contract during the adoption of budget for a fiscal year, the
Corporations may terminate the contract as provided in section 13 -
Termination.

Subject to continued funding by the Corporations’ Boards of Directors, this
contract automatically renews on July 1, for succeeding terms of one year
for a maximum total term of five years unless sooner terminated by either
party as provided in it.

Each Contracting Entity is purchasing audit services related to the
Contracting Entity's fiscal year. If this contract expires, its provisions and .
conditions continue in full force and effect until the initiated audit services are
complete.

CONTRACTOR RESPONSIBILITIES

Contractor shall perform the Services in a timely manner in compliance
with the assurances, certifications, and all other statements made by
Contractor in Attachment D Contracfor's Proposal and all subsequent
proposals for Additional Services which are incorporated into this
Confract.

Cooperation and Coordination. Contractor shall cooperate and coordinate
with the Corporations’ staff and other entities as reasonable and
necessary and as required by the Project Manager.

Redquests For Direction. Contractor shall communicate all requests for
direction, factual or statistical information relating to Services to Project
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3.4.

3.5.

3.6.

Manager. However, Project Manager shall not serve as the agent of
Corporations’ Boards for any purpose other than conveying factual or
statistical information. Contractor may rely on all factual or statistical
information supplied by Project Manager in response to these requests.

Records.

3.4.1. Maintenance and Retention. Contractor shall create and maintain all
necessary -and appropriate information and documentation (including
accounting records) related to the Services and payment for them for
at least three (3) years after providing the Services, or until any audit
of records or litigation conceming any Services has been
satisfactorily resolved, whichever occurs later.

3.4.2. Access. At reasonable fimes and on reasonable notice, Contractor
shall make available to any Corporation or its duly authorized
representatives any information and documentation in Contractor’s
possession or control, which directly pertains io Services for reviews,
inspections, audits, examinations, excerpts, and franscriptions for as
long as Contractor has access to the information and documentation.

3.4.3. Duplication of information_and documentation. Contractor shall
provide copies of information and documentation to the Corporations
upon written request to Contractor at a cost based on the rates
applicable to copies provided pursuant to the Texas Public
Information Act

3.4.4. Subcontractor Gompliance. Contractor shall include provisions stated
in 3.4.1, 3.4.2, and 3.4.3 in all subcontracts.

Riaht to Confractual Material. All work products created or produced by
Contractor for delivery to a Contracting Entity as a result of Services,
including programming, reports, charts, schedules, or other appended
documentation to any responses, inquiries, correspondence, and related
material are the property of the Corporations at the time of receipt;
provided that Confractor shall have the right to retain copies of all work
products. Any intellectual property rights granted to the Corporations
survive the termination of this Contract and endure for the useful life of the
contractual material and other intellectual property fights provided.
Contractor shall deliver all Deliverables in both human readable and
computer readable form to the Project Manager. The computer readable
form for text must be in Microsoft Word 2007 or more recent release. The
computer readable form for other deliverable items, such as charts, must
be in Microsoft Excel 2007 or more recent release.

Rights to Contractor's Work Products. Upon full payment, Contractor
assigns to the Corporations any and all rights, title and interest, including,
without limitation, copyrights, trade secrets and proprietary rights to the
work products developed or prepared specifically for the Corporations
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3.7.

3.8.

3.9.

under this Contract. The work products exclude all third party works and
products whether or not included or embedded in the Contractor's work
products. The work products are deemed to be “works made for hire”
under the federal copyright laws. Contractor shall give the Corporations
reasonable assistance, at the Corporations’ expense, to perfect this
assignment of these rights, title and interest. However, if the work
products include intellectual property owned or developed by Contractor
before and independent from, its obligations under this Contract,
Contractor retains ali rights to that previous and independent product. In
addition, Contractor retains the right to use its knowledge, experience, and
know-how, including processes, ideas, concepts and techniques
developed in the course of performing the Services. '

Standard of Care. Despite anything to the contrary in this Contract,
Contractor shall perform all Services using at least the standard of care
that a reasonably prudent person in that profession in Travis County,
Texas would use in similar circumstances. Contractor shall perform the
Services and other obligations in this Contract in a good and professional
manner. This Contract shall not be interpreted to relieve Contractor of this
duty.

Ethical Standards. Contractor shall perform the Services and exercise all
discretionary powers in a manner consistent with applicable standards of
professional conduct and ethics and Contractor's best professional
judgment, including:

3.8.1. Confractor shall give the Contracting Entity written notice of any
professional relationships entered into during the term of this contract
with the officers and key employees in the financial operations of the
Contracting Entity, , as defined by generally accepted auditing
standards and the U.S. Government Accountability Office’s
Government Auditing Standards.

3.8.2. Contractor shall expressly advise the Corporations’ Boards of any
direct or indirect benefit to Contractor or any member or employee of
Contractor that s likely to result from any actions recommended by
Contractor.

Confidential Information. To the extent that Contractor comes into
possession of any proprietary or confidential information of Contracting
Entity in connection with the Services, Contractor shall not disclose that
information to any third party without the Contracting Entity's consent,
except in the following circumstances:

3.9.1. as may be required by law, regulation, judicial or administrative
process, or in accordance with applicable professional standards, or
in connection with litigation pertaining to this contract, or
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3.10.

3.11.

3.12.

3.13.

3.9.2. to the éxtent that information otherwise becomes publicly available
(including any information filed with any governmental agency and
available to the public) other than as the result of

3.9.3. adisclosure by Contractor in breach of this provision,

3.9.4. a disclosure by Contracting Entity to a third party without substantially
the same restrictions, '

3.9.5. a disclosure to Contractor on a non-confidential basis from a source
other than Contracting Entity which Contracior believes is not
prohibited from disclosing the information to Contractor by obligation
to Contracting Entity,

3.9.6. knowledge by Contractor before its receipt from Contracting Entity
without any obligation of confidentiality with respect to it, or

3.9.7. development by Contractor independently of any disclosures made
by Contracting Entity to Contractor of that information.

Civil Rights/ADA Compliance. In performing the Services, Contractor shall
not discriminate against any applicant, employee, patient or other person
on the basis of race, color, religion, sex, age, national origin or disability
and shall provide reasonable accommodations for disabilities as required
by the Americans with Disabilities Act as amended.

Physical Presence in Corporations. Contractor shail maintain accessibility
to the Contracting Entity through a continuing physical presence in Travis
County either through its own office or the office of its subcontractor so
that this physical presence is at least approximately the same size as its
current operations in Travis County, which is an office with at least 30
professional staff who have college degrees in areas related to accounting
or other business related areas. In addition, Contractor shall provide
access to persons assigned to perform Services through a toll free
telephone number or other service that is cost free to the Contracting
Entity.

Return of Corporations Equipment and Access Keys. At the end of this

Contract, Contractor shall return property of any kind, including all keys,
access cards and other means of access to corporation buildings and
other property that have been provided fo it or its staff. ~ Contractor shall
not permit its staff to take or retain any property of any Contracting Entity
or any property of any employees of any Contracting Entity.

Legal Compliance. Contractor shall comply with all federal, state, and
local laws, rules, regulations, and ordinances applicable to the
performance of all Services.
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3.14. Certification Regarding Debarment. Contractor shall complete and update

4.1.

4.2.

4.3.

4.4,

4.5,

4.6.

a Certification Regarding Debarment on the form in Attachment E
whenever there is a change in status.

CONTRACTOR STAFFING REQUIREMENTS

Personnel Used. Contractor expressly acknowledges that, in entering into
this Contract, the Corporations have relied on the representations of
Contractor about the training and experience of persons who will perform
the Services. Contractor shall ensure that all work is done by the persons
that Contractor represented as performing the Services in its proposal and
who are listed with their qualifications in Attachment D or persons with
equivalent qualifications. :

Professional Qualifications. At all times during Contract, Contractor shall
maintain in good standing its professional license and accreditations
applicable to Services. Contractor shall perform all acts reasonably
necessary to maintain and improve its professional competence and
training. Contractor shall Notify the Corporations within two (2) Working
Days if any adverse action related to its professionai license and
accreditations occurs.

Manager Qualifications. Each year Contractor shall provide a resume
identifying the qualifications of the Audit Manager, who is a key person on
the audit engagement and shall certify his/her availability to the
Contracting Entity on a full-time basis during the audit.

Staff Qualifications. Assigned key staff outlined for this audit should have
technical skills and experience in auditing standards generally accepted in
the United States of America and the standards applicable to financial
audits contained in Government Auditing Standards and at least two or
more of the following areas: GAAP, governmental accounting, grant
accounting, integrated financial systems, business process analysis, and

the provisions of U.S. Office of Management and Budget (OMB) Circular A-
133. ' .

Requirement to Use Qualified Staff. Contractor shall be responsible for

staffing the audit with professional staff capable of performing the Annual
Audit Services and acceptable to the Contracting Entity. Each year
Contractor shall identify the size and makeup of the engagement team
from the partner to the staff level including any supervisors and/or
specialists

Continuity of Personnel. Engagement partners, managers, supervisory
staff and specialists may be changed if those personnel leave Confractor,
are promoted or are assigned to another office. These personnel may
also be changed for other reasons with the express prior written
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4.7.

4.8.

permission of Contracting Entity. However, in either case, Contracting
Entity retains the right to approve or reject replacements. Other audit
personnel may be changed at the discretion of Contractor provided that
replacements have substantially the same or better qualifications or
experience.

Corporations” Right to Reject Personnel. Contractor grants the
Corporations’ Boards the right to reject personnel working on their audits’
at any time. If Contracting Entity is dissatisfied with the performance of the
persons regutarly assigned to work for Contracting Entity due to
performing substandard work or having a personality conflict with
Corporations staff or other Contractor personnel, this person shall be
replaced by a person acceptable to Contracting Entity. If Contractor
requests changes in assigned personnel, changes must be approved by
the Contracting Entity prior to implementing the changes. Contractor shall
allow Contracting Entity a ten (10) day acceptance period for any
individual assigned. During this period, if the individual proves not to be
capable of fulfiling the tasks assigned, and Contractor receives notice
from the Contracting Entity, Contractor shall remove that person.

Use of Subcontractors. If Contractor includes one or more subcontractors
in its proposal, Contractor must perform Annual Audit Services with an
integrated team approach that makes any relationship between Contractor
and all subcontractors appear as if all staff members who are assigned to
provide services for this contract are part of an integrated whole so that all
portions of the Annual Audit Services are performed by a combination of
persons associated with Contractor and persons associated with the
subcontractor. Contractor shall not assign any portion of the Annual Audit
Services solely to persons associated with a subcontractor.

5. CONTRACTOR ANNUAL AUDIT SERVICES

5.1.

5.2.

Completion Timing Requirements. Contractor shall perform all Annual
Audit Services in a prompt and efficient manner. Contractor shall perform
the Annual Audit Services in compliance with the timelines stated in this
Attachment A Specific Audit Requirements, section 5 Implementation
which are required performance conditions of this contract, and in
compliance with Contractor's assurances, certifications, and all other
statements made in the poitions of Attachment D Contractor's Proposal.
Timing of performance of the Services and of delivery of all deliverables is
of the essence. If delivery or completion dates cannot be met, Contractor
must inform the Project Manager immediately. Providing this information
does not change the delivery or completion dates unless this Contract is
amended.

Corporations Audit Completion Timing. Each timeline listed in Attachment
A Specific Audit Requirements, section 5 Implementation is a required
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5.3.

performance and condition of this contract. Contractor shall perform all
Annual Audit Services in a prompt and efficient manner.

Basis of Audits. It is required that the audit and the required reports be
performed in accordance with auditing standards generally accepted in the
United States of America, the standards applicable to financial audits
contained in Government Auditing Standards issued by the Comptroller of
the United States, the provisions of U.S. Office of Management and Budget
(OMB) Circular A-133, Audits of States, Local Governments and Non-Profit
Organizations, the State of Texas Uniform Grant Management Standards
("UGMS") issued by the Governor’s Office of Planning and Budget, the State
of Texas Single Audit Circular, as applicable, and any other standards or
requirements established during the term of the contract by any of these
organizations that relate fo the funds being audited under the contract.
These audits are requested pursuant to Texas Local Government Code
Section 115.045 and other applicable State and Federal Laws.

6. CONTRACTOR REPORTING

6.1.

6.2,

Regularly Scheduled Meetings. Upon request of the Contracting Entity,
Contractor shall report at regularly scheduled meetings of the
Corporations’ Boards on the status, progress, and general nature of the
work performed to date pursuant to this contract.

Individual Representative Meetings. Contractor shall be available to the
Corporations’ Boards (or their designee), at any time for questions with
respect to that Contracting Entity's Annual Audit Services.

7. CONTRACTOR EXPRESS ACKNOWLEDGMENTS, REPRESENTATIONS, AND
WARRANTIES

7.1.

7.2.

Contractor acknowledges that no officer, agent, employee, or
representative of Corporations has any authority to change this
Contract, to approve assignment of any part of it, or to waive
any provision of it unless expressly granted that specific
authority by Corporations’ Boards of Directors.

Independent Contractor. Contractor expressly acknowledges that
Contractor is an independent contractor, operating solely in that capacity,
and assumes all of the rights, obligations and liabilities applicable to it as
an independent contractor. Contractor acknowledges that neither it nor
the employees of Contractor and its subcontractors are employees of any
Contracting Entity and they do not gain any rights against any Coniracting
Entity pursuant to any Contracting Entity's personnel policies and
procedures.
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7.3.

7.4.

7.5.

No Agency Relationship. Contractor acknowledges that it does not have
the authority to enter into any contract in the name of any Contracting
Entity or otherwise bind any Contracting Entity in any way without the
express written consent of that Contracting Entity. No Contracting Entity

has the authority o enter into any contract in the name of Contractor or
otherwise bind Contractor in any way without the express written consent

"of Contractor.

Professional Representations. Contractor makes the following
representations:

7.4 1. Contractor has financial strength, technical depth, and a proven track
record in governmental auditing.

7.42. Contractor and all assigned key professional staff are properly
' registered or licensed to practice professional public accounting in
Texas.

7.43. Contractor is a certified public accounting firm which has principals
and staff with demonstrated experience and expertise who offer:

7431, Licensed certified public accountants (CPA) who are
knowledgeable of generally accepted accounting and
auditing principles (GAAP & GAGAS), and all relevant
governmental accounting standards (GASB);

7432 An Audit Manager who is a licensed CPA who has a
minimum of 5-7 years of experience in double-entry
accounting systems and government auditing;

7.4.3.3. Experience in auditing integrated financial systems;

7434 Documented experience in governmental accounting,
federal/state grant accounting, financial reporting, and
government auditing;

7435 Documented experience in conduit debt obligations
reporting;
7.4.3.6. Thorough understanding of the financial laws of Texas,
- Therough understanding of the internal controls that need
fo be in place to safeguard the Corporations’ assets;

7.437. - Documented external quality control reviews (provide the
two most recent peer review reports);

7.4.3.8. No significant litigation or disciplinary actions by the SEC
or others (provide a statement disclosing any such
items).

Independence Representation. Contractor is and will remain independent of
all Contracting Entities, their officers, and key employees in their financial
operations, as defined by generally accepted auditing standards and the
U.S. Government Accountability Office’s Government Auditing Standards.
This independence applies to both the personal and professional levels.
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7.6.

7.7.

7.8.

7.9.

7.10.

7.11.

7.12.

Continuity of Staff. Contractor is committed fo providing continuity of staff,
however, any Contracting Entity may request longer assignments for staff
members whom Contractor has identified for transfer to other projects.

Reliance on Staffing Proposed. Contractor expressly acknowledges that,
in entering this Contract, all Contracting Entities have relied on the
representations of Contractor about the persons who will be performing
the Services and their qualifications and that any other person except staft
must be approved by the Contracting Entity before providing Services,
which approval the Contracting Entity shall not unreasonably withhold.
Contractor warrants that all work done will be done by the employees or
members of Contractor or of the subcontractors named in Contractor's
Proposal who are presented as performing the Annual Audit Services.

Truth of Proposal. Contractor warrants that all of the information provided
in Contractor's Proposal is true and correct

Copvrights, Patents, and Licenses. Contractor warrants that all applicable
copyrights, patents, licenses and other proprietary or inteliectual property
rights which may exist on materials used by Contractor in performance of
Services have been adhered to and warrants that the Contracting Entity is
not liable for any infringement by Contractor of those rights and any rights
granted to the Contracting Entity by Contractor shall apply for the duration of
the Contract. .

Applicability of Public Information Act, Contractor acknowledges that each
Contracting Entity is subject to the Texas Pubfic Information Act.and the
Services are for a public governmental purpose and deliverables are for
the information purposes of the Contracting Entity.

Limit on Compensation. Contractor expressly acknowledges that the sum
stated in Attachment B is the maximum amount to be paid by any
Contracting Entity to Contractor for the Services unless this Contract is
amended for Additional Services.

Federal Funds. Contractor warrants that Contractor has not paid and will
not pay, and no one else has paid or will pay on behalf of Contractor, any
federally appropriated funds to any person for influencing or attempting to
influence an officer or employee of any agency, a member of Congress,
an officer or employee of Congress, or an employee of a member of
Congress in connection with awarding of any federal contract, the making
of any federal grant, the making of any federal loan, the entering into of
any cooperative agreement, or the extension, continuation, renewal,
amendment, or modification of any federal contract, grant, loan, or
cooperative agreement.
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7.13. Financial _Stability. Contractor warrants that Contractor is not in

8.1.

8.2.

8.3.

8.4.

8.5.

8.6.

receivership and does not contemplate going into it, and has not filed for
bankruptcy.

CONTRACTING ENTITY RESPONSIBILITIES AND ACKNOWLEDGEMENTS

Reasonable Cooperation. Contracting Entity shall provide reasonabie
cooperation with Contractor in Contractor's performance of the Services
including, without limitation, providing Contractor with reasonable facilities
and timely access to data, information and personnel of Contracting Entity.
Contracting Entity is responsible for the performance of its personnel and
for the accuracy and completeness of all data and information provided fo
Contractor for the purposes of the performance of Sefvices by Contractor.

Document Preparation. The Corporations staff prepare confirmation
letters, examine bank reconciliations, prepare working trial balances and
supporting documentation, and pull invoices and checks.

Confidential Information. Contracting Entity acknowledges that any
confidential information that comes to the attention of Contractor in the
course of performing the Services may be considered and used by
Contractor in responding to its professional obligations as the independent
accountants for Contracting Entity.

Public Information,  Corporations are subject to the Texas Public
Information Act, as well as other regulations and statutes which set
standards for use and accessibility of taxpayer purchased property,
services, and information. Corporations make no agreement that might
limit public access, limit the public purpose for which the services were
procured, or that might contravene state or federal law.

No Notice to Consent. Corporations have no confractual or statutory
obligation to provide notice or abtain Contractor's consent when
Corporations’ financial statements, which include the Contractor’s report
on the audited sections of the financial statements, are referenced or
otherwise reproduced. Corporations will make reasonable efforts to
provide a draft copy to Contractor of any Offering Statement which
references the Contractor's report or audited financial statement, or in
which material changes have been identified that would reasonably affect
the Contractor’s report even if the report is not directly referenced.

Budgeting Contract Funds. Corporations are responsible for budgeting
the contract amount according fo periods in which work is performed. The
Corporations acknowledge that failure to fund additional procedures
necessary to fulfill the normal financial statement audit or changed
(circumstances requiring additional review of controls and testing may
result in the Contractor's inability to issue an acceptable opinion.
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Contracting Entity shall not be liable for costs incurred or performances
rendered by Contractor before or after the contract period.

9 COMPENSATION AND PAYMENT FOR CONTRACTING ENTITY SERVICES

9.1.

9.2.

9.3.

9.4.

9.5.

9.6.

In Attachment B, “Expenses” means long distance telephone, facsimile,
photocopies, and supplies and does not include costs of travel.

Taxpaver ldentification Number. Contractor shall provide Corporations
staff with an Internal Revenue Form W-9 Request for Taxpayer
Identification Number and Certification that is completed in compliance
with the Internal Revenue Code, its rules and regulations before any
Contract funds are payable.

Fees and Invoicing. !n consideration of the satisfactory performance of
the Services by Contractor and Contractor's compliance with this Contract,
the Contracting Entities shall pay Contractor in accordance with the Fee
Rates and Payment Schedule in Attachment B after Contractor invoices
the Contracting Entity in compliance with Attachment B. Contractor shall
not invoice Contracting Entity in advance and Contracting Entity is not
liable for any advance payments

Acceptance of Services. Contracting Entity is not responsible for the cost
of any Services until Contracting Entity has accepted the Services.
Contracting Entity shall accept Services when Contracting Entity
determines, in its sole discretion, that the Services have been performed
and completed in a good and timely manner to Contracting Entity's
satisfaction and at a standard acceptable in Contractor's profession.
Contracting Entity shall not unreasonably withhold acceptance.

Unauthorized Invoicing. Contracting Entity is not liable for any of the
following:

g.5.1. costs incurred or performances rendered by Contractor before or
after the Contract term, '

~ 9.5.2. expenses not billed to a Contracting Entity within the applicable time

limits in this Contraci, or
9.5.3. any costs for activities not included as Services.

Return of Overpayment. Contractor is liable to Contracting Entity if and
when Contracting Entity determines that a payment has resulted in

‘overpayment. Contractor shall repay the overpayment to Contracting

Entity within thity (30) Days after Contracting Entity requests a
repayment. If Contractor does not repay the overpayment within thirty (30)
Days, Contracting Entity may offset the amount of any overpayment
against the next amount payable to Contractor under this or any other
contract. '
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10. RISKALLOCATION

10.1.

10.2.

10.3.

10.4.

Definition of Ciaim In this section, “Claim” means any negligence, cause
of action, suit, proceeding before any administrative agency, loss,
damages, or liability of any kind, including all expenses of litigation, court
costs and attorney’s fees

Indemnification

10.2.1. Contractor shall indemnify and hold harmless the
Corporations, their officers, agents, and employees, from
all Claims for injury to or death of any person, for any act
or omission by Contractor, or for damage to any property,
arising out of or in connection with the Services.

10.2.2. Contractor shall indemnify and hold harmless the
Corporations, their officers, agents, and employees from
all Claims for damages to any person or property arising in
connection with any alleged or actual infringement of
existing patents, licenses, copyrights or other inteliectual
property rights applicable to materials used in and work
products arising from this Confract.

Claims Notification. If Contractor receives notice or becomes aware of
any Claim against Contractor or any Corporation, without regard to who
brought it, Contractor shall give that Corporation Notice within three (3)
Working Days after Contractor becomes aware of the Claim or threat of
Claim. Unless otherwise directed, Contractor shall furnish that Corporation
copies of all pertinent papers received by Contractor regarding the Claim.
Contractor’'s Notice shall include:

10.3.1. a written description of the Claim;

10.3.2. the name and address of whoever made or threatened to make the
Claim;

10.3.3. the basis of the Claim;

10.3.4. the court or administrative tribunal, if any, where the Claim was
instituted; and

10.3.5. the name of any other persons against whom this Claim is being
made or threatened.

Requirement for Insurance. Contractor shall have and maintain at least
the minimum types of insurance listed in Attachment C throughout the
term of this Contract. Contractor’s insurance must be sufficient to cover
the needs of Conftractor pursuant to applicable generally accepted
business standards related to the risks associated with providing the
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10.5.

Services, but not less than the minimum coverage limits stated in
Attachment C. Depending on services provided by Contractor,
supplemental insurance requirements or alternate insurance options may
apply in addition to those stated in Attachment C. If the Corporations
authorize Contractor to subcontract Services under this Contract,
Contractor shall either maintain insurance that covers all subcontractors
and complies with 10.5 and Attachment C throughout the term of the
Contract or ensure that all subcontractors have and maintain insurance for
the work related to the Services that is performed by them and that their
insurance complies with sections 10.4 and 10.5 and Attachment C while
performing work related to the Services.

General Insurance Requirements. Contractor shall comply with the

following requirements related to insurance:

10.5.1. Contractor shall obtain insurance written by companies licensed in
Texas with an A.M. Best rating of B+ VIII or higher. If Contractor
wants to use surplus carriers, these carriers are subject to the
Corporations approval.

10.5.2. Before Contractor begins Services, Contractor shall have at least the
required insurance in force. Contractor shall not allow any insurance
to be cancelled or lapse and shall not permit the minimum limits of
coverage to erode or otherwise be reduced during this Contract.
Contractor is responsible for all premiums, deductibles, and self-
insured retention.

10.5.3. Contractor shall submit a Ceirtificate of Insurance written on the
state-approved form and signed by the writing agent or the carrier to
Corporation staff within ten (10) Working Days after the earlier of
execution of the Contract by both parties, or the effective date of the
Contract. The Certificates must include the following:

10.5.3.1. all deductibles and self-insured retention,

10.5.3.2. an endorsement which makes the insurance primary for all
claims,

10.5.3.3. a Waiver of Subrogation (Form 420304} endorsement,

10.5.3.4. a Thirty (30) Day Notice of Cancellation (Form 420601)
endorsement.

10.5.4. On its request, Corporations are entitled to receive certified copies of
policies and endorsements at no additional expense to the
Corporations.

10.5.5. Contractor acknowledges that the Corporations have the right to
review insurance requirements during any term of the Contract and
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11.

to require that Contractor make reasonable adjustments when the
Services have changed or expanded.

10.5.6. Insurance coverage specified in this Contract is not intended and will
not be interpreted to limit the responsibility or liability of the
Contractor. :

CHANGES TO CONTRACTOR’S RIGHTS AND OBLIGATIONS

11.1.

11.2.

11.3.

General. Unless specifically provided otherwise in this Contract, any
change to this Contract must be in writing and signed by each party.

Requests for Changes. Contractor shall submit requests for changes to
this Contract to the Project Manager.

Change of Name. If Contractor's actions require the Corporations to
recoghize a change of Contractor's name, Contractor must notify the
Project Manager immediately. The Corporations do not recognize any
change in its Contractor's obligations until Corporations’ Boards of
Directors approve the change.

. Assignment. The parties may not assign any rights or duties in this

Contract without the prior written approval of the other party. Contractor
may submit a written request for an assignment to the Project Manager.
The Project Manager shall submit requests fo the Corporations’ Boards of
Directors for appropriate action. if Contractor fails to obtain approval, the
Corporations may delay payment or exercise other legal or equitable
rights. If Contractor assigns this Contract in compliance with this section,
all aspects of this Contract are binding upon and inure to the benefit of its
successors in interest and assigns. If the Corporations assign this
Contract in compliance with this section, all aspects of this Contract are
binding upon and inure to the benefit of its successors in inferest and
assigns. :

Subcontracting.  Except as otherwise specifically provided in this
Contract, Contractor may not subcontract with any other person to perform
any of the Services or other obligations under this Contract. |f
subcontracting is allowed, Contractor must provide for insurance for
subcontracts as stated in section 10.4 and require subcontractors to
complete and update a Certification Regarding Debarment on the form in
Attachment E whenever there is a change in status and provide the
Purchasing Agent with copies of these certifications.
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12. DISPUTE RESOLUTION

12.1.

12.2.

Procedure.

12.1.1.

12.1.2.

12.1.3.

12.1.4.

12.1.5.

In this section 12.1, “Correspondence” means any notice, document,
letter, email, or other tangible transfer of information refated to an
issue and “Dispute Manager® means the Travis County Purchasing
Agent or other representative authorized by Corporations’ Boards of
Directors.

Notice of Dispute. If the Contractor and the Project Manager have
been unable to resolve any issue related to this Confract, Contractor
may submit a Notice of the dispute to the Dispute Manager. The
Notice should contain specific details about the issues and
Contractor's preferred resolution of the dispute, including mediation, .
if desired. The Contractor may include any other relevant
information.

Flow of Information. After the Dispute Manager receives the
Contractor's Notice, the Dispute Manager represents the Contracting
Entity in the administration of the dispute. After this Notice, any
additional Correspondence is not effective unless it is directed to or
sent by the Dispute Manager. If Contractor disagrees with any
Correspondence issued by the Dispute Manager, Confractor may
submit a written response detailing its reasons for disagreement with
the Correspondence to the Dispute Manager and the Project
Manager within ten (10) Days after receipt of the Correspondence.

Proposed Resolution. Within thirty (30) Days after the Dispute
Manager receives Contractor’s response, the Dispute Manager must
send a final written proposal for resolution of the dispute to
Contractor.

Appeal. If the final written proposal does not resolve the dispute to
Contractor's satisfaction, Contractor may submit a written appeal to
Corporations’ Boards of Directors through the Dispute Manager
within ten (10) Days after receipt of the unsatisfactory proposal. The
Dispute Manager forwards a copy of the appeal to the Project
Manager for it to be placed on the agenda of Corporations’ Boards of
Directors. The Corporations’ Boards of Directors hears the appeal.
Contractor may make a presentation at that hearing.

Mediation. When mediation is acceptable to both parties, the parties may
use a mutually acceptable mediator, or a mediator appointed by a court of
competent jurisdiction. Mediation is conducted in compliance with Chapter
154 of the Texas Civil Practice and Remedies Code. Unless both parties
are satisfied with the mediated resolution, the mediation is not a final and
binding resolution of the dispute. All communications within the scope of
the mediation must remain confidential in compliance with section 154.073
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13.

14.

12.3.

12.4,

of the Texas Civil Practice and Remedies Code, uniess both parties agree
in writing to waive confidentiality. '

Suspension. After Notice to Contractor, the Corporations may suspend
this Contract in whole or in part and withhold further payments to
Contractor until the Corporations and Contractor resolve the issues
causing the suspension. Contractor shall not incur additional obligations of
Contract funds after receipt of a Notice -of suspension until Contractor
receives a Notice from the Corporations that the issues supporting
suspension are resolved to the Corporations’ satisfaction.

Non-Waiver of Default. The Contracting Entities expressly reserve all their
rights under this Contract. Any action that a Contracting Entity takes to
exercise any right or remedy shall not be interpreted as a waiver of any
other rights or remedies or preclude the exercise of any other right or
remedy under this Contract or under any law. A payment, act, or omission
by a Contracting Entity shall not impair or prejudice any of its rights or
remedies.

TERMINATION

13.1.

13.2.

Termination for Convenience. Either party may terminate this Contract at
any time by giving the other party Notice of termination at least sixty (60)
Days before the effective date of the termination. If a Contracting Entity
terminates this Contract, the Contracting Enfity is not liable for any loss of
profits anticipated by Contractor.

Termination for Default. Either party may terminate this Contract for the
failure of the other party to perform any material provision of this Contract
by delivering Notice of termination for default. A party may not terminate
for default if the party was a contributing cause of the failure to perform.
The Contract terminates immediately when the defauiting party receives
that Notice. If a Contracting Entity terminates this Contract, the Corporations
are not liable for any loss of profits anticipated by Contractor.

NOTICE

4.1,

Written Notice. All notices between the parties and related to this Contract
shall be given to the other party in writing. If a notice is delivered in person
to the address in this section 14. for the party to whom the notice is given,
that notice deemed to have been given immediately, or on the third day
following mailing If a notice is placed in the United States Mail, postage
prepaid, by registered or cerfified mail with return receipt requested,
addressed to the address in this section 14. for the party to whom the
notice is given, that notice is deemed to have been given on the third
Working Day following mailing.
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15.

14.3.

14.4.

14.2. The address of Corporations for all purposes and Notices except
invoicing under this contract shall be:

Travis County Corporations
Corporations Project Manager
P.O. Box 1748

Austin, Texas 78767-1748

With copies to (registered or certified mail with return receipt is not required):

Honorable Samuel T. Biscoe (or his successor in office)
President, Corporations' Boards

P.0O. Box 1748 .

Austin, Texas 78767-1748

The address of the Contractor for all purposes under this contract and for all
notices hereunder is: .

Atchley & Associates, LLP
6850 Austin Center Blvd, Suite 180
Austin, Texas 78731

Change of Address. Each party may change its address for notice by giving
Notice of the new address. Each party shall give Notice to each other party
of any change in its address, including a change in the person to whom
attention is directed, within fifteen (15) Days of the change.

GENERAL PROVISIONS

15.1.

15.2.

Force Majeure. “Force Majeure” means any cause generally recognized
under Texas law as constituting impossible conditions. Neither party is
financially liable to the other party for delays or failures in Contract
performance caused by Force Majeure. These delays or failures to
perform extend the period of performance for a period of time equal to the
subsistence of the impossible conditions. If Force Majeure conditions
exist, the party affected by them shall give the other party Notice within
five (5) Working Days after the conditions begin. If timely Notice is
impractical due to the Force Majeure conditions, then the party must
provide Notice in as timely a manner as practicable. If Notice is not
provided timely, the party experiencing Force Majeure waives it as a
defense.

Entire Agreement. This Contract contains the entire agreement between
the Corporations and Contractor related to the subject matter of this
Contract. If the Corporations and Contractor made any prior agreements,
promises, negotiations, or representations that the Corporations and
Contractor have not expressly stated in this Confract, those prior
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15.3.

15.4.

156.5.

15.6.

15.7.

agreements, promises, negotiations, or representations are of null and void.
The following attachments are hereby made a part of this Contract:

15.5.1 Attachment A Specific Audit Requirements,

15.5.2 Attachment B, Fee Rates, Payment Schedule and Invoicing
Requirements

15.5.3 Attachment C, Minimum Coverage for Insurance
15.5.4 Attachment D, Proposed Audit and Staffing Plan for Travis Gounty
15.5.5 Attachment E, Debarment Certification

If there is a conflict between the terms of this document and the Attachments
to it, section 5 of Attachment A overrides all other statements that relate to
required completion dates. In relation to all matters unrelated to required
completion dates the terms of this document override all Attachments; and
Attachments A, B, and C override Attachment D.

Authority. The Project Manager has been designated as the Corporations’
primary representative on the project and acts on behalf of the
Corporations with respect to Services. Project Manager has the authority
to interpret and define the Corporations policies and decisions regarding
Services. Project Manager may designate representatives to transmit
instructions and receive information. Project Manager reviews, inspects
and examines Confractor's performance of Services.

Law and Venue. This Contract is governed by the taws of the United
States and the State of Texas and all obligations under this Contract are
performable in Travis County, Texas.

Binding Contract. Despite any other provision in this Contract, this
Contract is binding upon each Contracting Entity and Contracior and their
respective successors, executors, administrators, and assigns.

Non-Exclusivity. As a part of this Contract, the parties understand that
Contractor may provide services outside this Contract as it sees fit at
those times when Contractor is not obligated to a Contracting Entity and
there is no conflict with a Contracting Entity’s interests. The parties also
understand that each Contracting Entity is free to have more than one
contractor providing the type of services included in this Contract.

Survival. Conditions and covenants of this Contract which by their terms
are performable after the termination of this Contract shall survive such
termination and remain fully performable. These provisions include at least
sections 10.2 Contractor Indemnifications and 3.4 Records.
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15.8. Interpretational Guidelines

16.9.

15.8.1.

15.8.2.

15.8.3.

15.8.4.

15.8.5.

Sovereign Immunity and Affirmative Defenses. This Contract shall
not be interpreted to include anything that is effective as a waiver of
any affirmative defenses available to the Corporations.

severability. If any portion of this Contract is ruled invalid by a court
of competent jurisdiction, the remainder of the Contract shall remain
valid and binding.

Computation of Time. In computing a time period under this
Contract, exclude the first Day and include the last Day. If the last
Day does not occur on a Working Day, the period is extended until
the next Working Day after the last Day. Commissioners Court
usually designates the following Days as holidays:

New Year's Day (January 1),

Martin Luther King's Birthday (3rd Monday in January),
Presidents' Day (3rd Monday in February),

‘Memorial Day (fourth Monday in May),

Independence Day {July 4),

Labor Day (first Monday in September),

Veterans' Day (November 11),

Thanksgiving (last Thursday and Friday in November),
Christmas Day plus one Day before or after to ailow a
four days weekend (December 25 plus one)

Gender and Number. Unless the context in the contract clearly
requires otherwise, words of any gender are interpreted to include
the other two genders and words in singular and plural are
interpreted to include the other.

Headings. Headings and titles throughout this Contract are
included only to make it easier to locate the subject matter covered
by that section or subsection and are not to be used in interpreting
this contract. '

Duplicate Originals. This Contract will be executed in duplicate originals

and be effective when executed by both parties.
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SIGNATURES

16.1. Those signing this Contract on behalf of Contractor, or representing him or
her or themselves as signing this Contract on behalif of Contractor, warrant
and guarantee that he, she or they have been duly authorized by
Contractor to sign this Contract on behalf of Contractor and to bind
Contractor validly and legally to all terms, performances, and provisions in

this Contract.

ATCHLEY & ASSQCIATES, LLP

oy R Mo

Printed Name: \Daw\ SMner

Title:  Phfaer
Its Duly Authorized Agent
Date: ] l2s }201\1-

CAPITAL HEALTH FACILITIES
DEVELOPMENT CORPORATION

By:

Samuel T. Biscoe
President

Date:

TRAVIS COUNTY HEALTH
FACILITIES DEVELOPMENT
CORPORATION

By:

Samuel T. Biscoe
President

Date:

TRAVIS COUNTY CULTURAL
EDUCATION FACILITIES FINANCE
CORPORATION

By:

Samuel T. Biscoe
President

Date:

TRAVIS COUNTY HOUSING
FINANCE CORPORATION

By:

Samuel T. Biscoe
President

Date:

CAPITAL INDUSTRIAL
DEVELOPMENT
CORPORATION

By:

Samuel T. Biscoe
President

Date:

TRAVIS COUNTY
DEVELOPMENT
AUTHORITY

By:

Samuel T. Biscoe
President

Date:
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Attachment A

1.  PURPOSE AND OBJECTIVES

The CORPORATIONS’ BOARDS OF DIRECTORS (“‘Corporations’ Boards”) desire the
Contractor to audit their financial statements for inclusion in the combined financial
staterents of Travis County in conformity with GAAP. The Contractor is not required to
issue a separate audit report for the Corporations.

2. AUDITING STANDARDS TO BE FOLLOWED

To meet the requirements of this Contract, the audit and the required reports must be
performed in accordance with auditing standards generally accepted in the United
States of America, the standards applicable to financial audits contained in Government
Auditing Standards issued by the Comptroller of the United States, the provisions of U.S.
Office of Management and Budget (OMB) Circular A-133, Audiis of States, local
Governments and Non-Profit Organizations, and any other standards or requirements
established during the term of the contract by any of these organizations that relate to the
funds being audited under the contract. These audits are requested pursuant to Texas
Local Government Code Section 115.045 and other applicable State and Federal Laws.

3. REPORTS TO BE ISSUED

Following the completion of the audit of the fiscal year's financial statements, the
Contractor shall issue all reports that are required by the Corporations for compliance
with law, professional accounting standards, or the funding contracts related to the
funds being audited that are in effect for the fiscal year being audited, which include the
following for fiscal year ended September 30, 2014 and may change in subsequent
fiscal years audited under the contract.

Fraud, illegal acts, violations of provisions of contracts or grant agreements or abuse.
The Contractor is required to make an immediate, written report of any material errors
and any known or likely fraud, illegal acts, violations of provisions of contracts or grant
agreements of which they become aware to the Board of Directors of the affected
Corporation.

Reporting to the Corporations’ Boards. The Contractor will assure themselves that the
Corporations’ Boards are informed of each of the following:

1. The responsibility of the Contractor under auditing standards generally accepted
in the U.S. and government auditing standards issued by the comptroller general
of the U.S.

Management judgments and accounting estimates
Audit adjustments and uncorrected misstatements
Significant accounting policies

Critical accounting policies and practices
Alternative accounting treatments

Other information in the Basic Financial Statements

N gk N
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8. Disagreements with management

9. Management consuitation with other accountants

10. Major issues discussed with management prior to retention
11. Significant difficuities encountered in performing the audit
12. Other material written communications

13. Control-related matters

4, WORKING PAPER RETENTION & ACCESS TO WORKING PAPERS

All working papers and reports must be retained, at the expense of the Contractor, for a
minimum of three (3) years, unless the Contractor is notified in writing by the
Contracting Entity of the need to extend the retention period. Contractor will be required
to make working papers available, upon written request, to the following parties or their
designees:

o The Corporations_
« U.S. Government Accountability Office (GAO)

o Parties designated by the federal or state governments or by the
Contracting Entity as part of an audit quality review process.

« Auditors of entities of which the Contracting Entity is a subrecipient of grant
funds

« Auditors of entities of which Contracting Entity is a recipient of grant funds

In addition, the firm is required to respond to the reasonable inquiries of successor
auditors and allow successor auditors to review working papers relating to matters of
continuing accounting significance, to the extent required by appropriate professional
standards.

5. IMPLEMENTATION

Interim Work - The Contractor is required to complete all interim work by
December 15, 2014. :

Detailed Audit Plan - The Contractor is required to provide the Corporations,
by September 30, 2014, both a detailed audit plan and a list of all schedules to
be prepared by the Corporations.

Field Work - The Contractor is required to complete all fieldwork by February
13, 2015. Final fieldwork can commence no earlier than January 5, 2015.

Entrance Conferences - at a minimum, the following conferences should be
held by the dates indicated on the schedule:

« Entrance conference with the Corporations’ Boards (or their voted
designees) as scheduled by the Corporations’ Boards. The purpose of
the meeting will be to discuss the independent auditor’s responsibilities in
performing this confract.

« Entrance conference with the Corporations staff by October 15, 2014 for
preliminary field work and on January 5, 2015 for comimencement of year-
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end audit work. The purpose of this meeting will be to discuss prior audit
problems and the work to be performed. This meeting will also be used
to establish overall liaison for the audit and to make arrangements for
work space and other needs of the Contractor and may be done as a
telephone conference.

Progress Conferences - ata mi'nimum, the following conferences should be
held by the dates indicated on the schedule:

« Progress conference with the Corporations staff by November 30, 2014.
The purpose of this meeting will be to summarize the results of the
preliminary review and to identify the key internal controls or other
matters to be tested.

e Progress conference with the Corporations’ Boards (or its voted
designees) as scheduled by the Corporations’ Boards.

« Progress conference with the Corporations staff no later than January 16,
2015. The purpose of this meeting will be to discuss the year-end audit
work.

Exit Conference

s Exit conference with the Corporations’ Boards (or their voted designees).
The purpose of these meetings will be to discuss significant audit
findings, deficiencies in internal controls, and other significant issues
discussed with management. '

o Exit conference with the Corporations staff no later than February 13,
2015. The purpose of this meeting will be to summarize the results of the
field work and to review significant findings.

Final Report - The Corporations staff will prepare draft financial statements,
notes and all required supplementary schedules (and statistical data) by
January 5, 2015. The Contractor is required to provide all recommendations,
revisions and suggestions for improvement for the draft financial statements to
the Corporations staff by January 30, 2015. A revised report, including a draft
auditor's report is required to be delivered to the Corporations staff by
February 27, 2015. The Corporations staff will discuss the report at a posted
meeting of Corporations’ Boards. The Contractor will provide copies of its final
audit report, management letter (including Corporations’ responses) and other
reports, and recommendations to the Corporations staff for distribution to the
Corporations’ Boards.

6. ASSISTANCE TO BE PROVIDED TO THE CORPORATIONS STAFF & REPORT
PREPARATION

6.1 Corporations’ Staff and Clerical Assistance

The Corporations’ staff and responsible management personnel will be available during
the audit to assist the Contractor by providing information, documentation and
explanations. Contractor must detail its approach to using the staff of the Corporations,
describe the work that the Corporations’ staff must perform, and list workpapers,
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schedules, and other preparations that it requires of the Corporations' staff.

6.2 Work Area, Telephones, Internet, Photocopying and Fax Machines

The Corporations will provide the Contractor with reasonable work space, desks and
chairs. The Contractor will also be provided with access to telephone lines for focal
calls, internet, photocopying facilities and Fax machines. '

6.3 Report Preparation
The Contractor must also provide the reports in pdf format.

7. REPRESENTATION FROM MANAGEMENT

The Corporations’ Boards' management will provide to the Contractor in their
representation letter a confimation of management's responsibility for the preparation of
the financial statements as stated above.
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ATTACHMENT B

FEE RATES, PAYMENT SCHEDULE AND INVOICING REQUIREMENTS

1.0 FEE RATES AND PAYMENT SCHEDULE

1.1

1.2

1.3

1.4

Expense Reimbursement. For all Contracting Entities and related to all
Services, Out-of-pocket expenses for items like long distance telephone,
facsimile, photocopies, and supplies are reimbursed at the cost of the
expenses or the rates of reimbursement used by the Contracting Entity,
whichever is lower.

Corporations.  In consideration of full performance of Annual Audit
Services for Travis County Corporations, Travis County Corporations shall
pay Contractor the following total dollar amount for fees and reimburse
Contractor in an amount not to exceed the following amount for Expenses
for the audit of the fiscal year ending September 30 of that year.

Fiscal Year Fee Expenses
2014 $ 7120 $0.00
2015 $ 7410 $0.00
2016 $ 7,800 $0.00
2017 $ 8,130 $0.00
2018 $ 8,480 $0.00-

Changed Circumstances Requiring Additional Services. Contracting
Entities acknowledge that the Contracting Entities' operations may change
from time to fime. The fees in Attachment B do not include additional
review of controls and testing that may resutt from these changes or
contingencies. If Contractor is required to perform additional procedures
due to operational changes or these contingencies, either at the request of
any Contracting Entity or to fulfill the original scope of the contract,
Contractor shall not be compensated for the additional work unless the
work and total compensation appiicable to it is stated in a written
modification of this contract approved by the Corporations’ Boards of
Directors and signed by Contractor before additional work is commenced.
Any additional work agreed to between Contracting Entity and Contractor
is required to be performed at the rates in the schedule of fees in
Attachment B, section 1.10.

Reissue—Additional Services. If any Corporation requests Contractor to
feissue its reports, to consent to their inclusion or incorporation by
reference in an offering or other document, Contractor may request an
additional fee if Additional Services would need to be performed in
connection with the request. Contractor shall not be compensated for the
additional work unless the work and total compensation applicable to it is
set forth in a written modification of this contract approved by the
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Corporations' Board of Directors and signed by Contractor before
additional work is commenced. Any additional work agreed to between the
Corporations and Contractor is required to be performed at the rates in the
schedule of fees in 1.5.

15 Requested Additional Services. If Contracting Entity requests that
Contractor render any Additional Services, Contractor. shall not be
~ compensated for the Additional Services unless the work and total
“compensation applicable to it is set forth in a written modification to this
contract approved by the Corporations’ Boards of Directors and signed by
Contractor before additional work is commenced. Any Additional Services
agreed to between Contracting Entity and Contractor must be performed
at the rates in the schedule of fees in this Attachment. In consideration of
full performance of the Additional Services, Contracting Entity shall pay
Contractor fees at the following hourly rates for work done in relation fo
following fiscal years by staff at the following staffing levels:

Fiscal Year 2014 2015 2016 - 2017 2018

=
|} staffing Level : .
Partner $300 $300 $325 $325 $340
Manager $185 $195 3205 $215 $225
Senior Staff $140 $147 $154 $162 $170
Staff $110 $115 $120 $126 $130

2.0 INVOICING AND PAYMENT REQUIREMENTS

214 Invoicing Partial Payment for Field Waork. For field work, within 30 days
after completion, and for issuance of reports, within 30 days after
completion and acceptance of all reports for the fiscal year, Confractor
shall invoice each Contracting Entity separately for Annual Audit Services
at the amount resulting from multiplying the total fee for the applicable
fiscal year by the percentage applicable fo the level of service completed.

Fiscal Year = 2014 2015 2016 2017 2018
Corporations $ 7,120 $ 7,410 $ 7,800 $8,130 $ 8,480
Level of Service Completed Applicable Percentage Rate
interim Field Work up to 20% based on audit progress
End of Final Field Work 60% (or up to 80% of contract fee)
lssuance of All Reports due 20%

22 |nvoicing Expenses. For reimbursement of any Expenses incurred as a
result of Annual Audit Services, Contractor shall invoice each Contracting
Entity separately as part of the invoices for Annual Audit Services.
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23

24

2.5

2.6

2.7

General Contenis of Invoice. Al invoices shall inciude at -least the
following information:

241 Name, address, and telephone number of Contractor and similar
information if payment is to be made to a different address,

2.4.2 Contracting Entity Contract Number,
243 identification of Expenses or Services,

244 Quantity or portion of fee of each; unit prices, if applicable; total price
per item, and total amount of invoice, and

245 Any additional payment information which may be called for by the
contract.

Contents of Invoice: Additional Services. In addition, invoices for
Additional Services, if payable on an hourly basis, shall include at least the
following information:

2441 The name and payment category of the person performing the
Services,

2.42 The number of hours worked,

2473 The applicable hourly rate,

244 The total for each person and .
2.45 The total amount due on that invoice.

Contents of Invoice: Expenses. in addition, invoices for reimbursement of
expenses shall also include at least the following:

2514 A detailed description of the expenses to be reimbursed,
252 The cost of the expense for each item to be reimbursed,
253 The total amount of reimbursement due on that invoice.

Contents of Invoice: Expenses - re: Additional _Services. For
reimbursement of any expenses incurred as a result of Additional
Services, invoices shall include at least the following in addition to the
information in 2.6:

2.6.1 The name of the person incurring the expense,
2.6.2 The reason for the expense,
2.6.3 The total for each person and

2.6.4 Receipts or supporting documentation for all expenses to be
reimbursed if any Corporation requests them.

Address for Invoices. Contractor shall submit invoices for Services to the
following address.

Travis County Corporations
Corporations Project Manager
P.O. Box 1748

Austin, Texas 78767
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2.8

2.9

2.10

Copies of Invoices. Contractor shall also provide a copy of the invoice fo
the President of the Corporations’ Board at the address in Section 14 of
the primary contract document.

Payment of Invoices. Contracting Entity shall pay invoices by check or
warrant upon satisfactory delivery and acceptance of Services and
submission of an invoice in compliance with this Attachment.

Late Payment Procedures. Contracting Entity must pay Contractor these
amounts within thirty (30) days of receipt of the invoice. Invoices not paid
within thirty (30) days of receipt bear interest in compliance with the Prompt
Payment Act. TEX. GOV'T CODE ANN,, ch. 2251. Invoices must inciude all
information required in Attachment B section 2.1 through 2.7, as

- applicable, and be mailed to the address in Attachment B section 2.8.

Time does not begin unless or until all invoicing instructions in Attachment

"B section 2.1 through 2.7, as applicable, have been complied with or

proper delivery or performance has been made satisfactorily, whichever is
later. '
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1.0

ATTACHMENT C
MINIMUM COVERAGE FOR INSURANCE

Minimum Coverage. Contractor shall maintain each type of insurance coverage

described in Attachment C with liability limits at least as great as the minimum
insurance coverage in this Attachment C and this insurance shall be applicable to
both Contractor and any subcontractor performing work related to Services.
Minimum insurance coverage may be written as combined single limits or
structured using primary and excess or umbrelia coverage that follows the form
of the primary poiicy.

1.1

1.2

Workers’ compensation and employers’ fiability insurance that meets the
following minimum requirements:

1.1.1 Coverage shall be consistent with statutory benefits outlined in the
Texas Workers’ Compensation Act.

1.1.2 Employers’ liability with minimum coverage limits as follows:
1.1.2.1 $500,000 bodily injury each accident,
1.1.2.2 $500,000 bodily injury by disease, and
1.1.2.3 $500,000 aggregate policy limit.

1.1.3 These policies shall be subject to the laws of Texas and include the
following endorsements:

1.4.3.1 Waiver of Subrogation (Form 420304), and
1.1.3.2 Thirty (30) Day Notice of Cancellation (Form 420601).

Commercial general liability insurance that meets the following minimum
requirements: : : g "

1.2.1 Minimum limits for coverage:

1.2.1.1 $500,000 per occurrence for coverage A for Bodily Injury
and Property Damage,

1.2.1.2 $500,000 per occurrence for coverage B Personal Injury
and Advertisement, and

1.2.1.3 $1,000,000 aggregate policy limit.

1.2.2 The Policy shall be subject to the laws of Texas and include the
following endorsements:
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1.3

1.4

1221 Blanket contractual liability for this Contract,
1.2.2.2 Independent Contractor Coverage,
1.2.2.3 Waiver of Subrogation (Form CG 2404),

1.2.2.4 Thirty (30) Day Notice of Cancellation (Form CG 0205),
and

Business automobile liability insurance that meets the following minimum
requirements:

1.3.1

1.3.2

1.3.3

1.3.4

If Contractor provides any form of fransportation for county
personnel or clients, minimum fimits for coverage for all owned,
non-owned, and hired vehicles shall have a combined singie limit of
$1,000,000 per occurrence.

The Policy shall be subject to the laws of the State of Texas and
include the following endorsements:

1.3.2.1 Waiver of Subrogation (Form TE 2046A),

1.3.2.2 Thirty (30) Day Notice of Cancellation (Form TE 0202A),
and

Alternative Automobile Insurance Requirement. If Contractor
provides no transportation services of any type, and Contractor's
use of motor vehicles is strictly limited to travel to and from work or
work sites, evidence of Personal Auto Policy coverage with limits of
$100,000 / $300,000 / $50,000 may be provided instead of
Business Automobile Liability Insurance in sections 1.3.1 and 1.3.2.

Any policy Contractor provides in compliance with section 1.3.3
shall be subject to the laws of Texas and include the following
endorsements:

1.3.4.1 Waiver of Subrogation (Form CG 2404) and

1.3.4.2 Thirty (30) Day Notice of Cancellation (Form CG 0205).

Professional liability / Errors & Omissions Insurance that meets the
following minimum requirements:

1.41

Minimum limit for coverage for malpractice, negligent acts, errors,
or omissions and sexual harassment:

1.4.4.1 $1,000,000 per claim, and

1.4.1.2 $3,000,000 aggregate policy limit.
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1.4.2

14.3

1.44

The Policy shall be subject to the laws of Texas and include the
following endorsements:

' 1421 Waiver of Subrogation (Form CG 2404), and

1.4.2.2 Thirty (30) Day Notice of Cancellation (Form CG 0205).

If this coverage is written on a claims made basis, the retroactive
date must be prior to the earlier of the date this Contract is signed
or its effective date and include a three (3) year extended reporting
period from the date this Contract ends. The Certificate of
Insurance must state whether the coverage is claims made and, if
so, contain both the retroactive date of coverage and the extended
reporiing date.

Any subcontractor who is not covered under Contractor's
professional liability insurance shall provide Contractor with current
cerfificates of insurance on the state approved form annually on the

renewal date of their insurance policy.
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Aitachment D

Proposed Audit and Staffing Plan
for Travis County
Atchley & Associates, LLP

INDEPENDENCE

We certify that we are independent of each Contracting Entity of the County, who are the subject
of this proposal, and all component units and related organizations of those Contracting Entities
as defined by governmental accounting and auditing standards.

PROPOSAL

TECHNICAL APPROACH

General Requirements for All Contr:icting Entities

The specific experience gained from our five years of serving the County as its external auditor,
allows us to use an existing audit work plan for the County, Over that time this work plan has
been developed and modified based upon the experience gaincd working with the various
departments and components of the County, knowledge of personnel, its new financial software
platform and relevant County policies and procedures. This plan involves the many aspects and
organizational/operational layers of the County. As auditors we will continue to tailor our
general audit plan to conform to the conditions and circumstances unique to the County, its units,
and separate grant reporting requirements and changes in GASB and AICPA professional
pronouncements. The blended component units are defined as Northwest Travis County Road
District No, 3, Southwest Travis County Road District No. 1, Travis County Bee Cave Road
District No. 1, Capital Health Facilities Development Corporation, Travis County Housing

Finance Corporation, Travis County Health Facilities Development Corporation, Capital
Industrial Development Corporation, Travis County Development Authority, Travis County
Cultural Education Facilities Finance Corporation, Our work plan wili incorporate all of the
elements of Generally Accepted Auditing Standards required of these engagements.

Audit Approach

From our experience as the external auditor for the County and our years of auditing other
governmental and non-profit organizations, we have developed an approach that we believe
provides the most effective and efficient audits.

Our audit approach involves proper planning, frequent communication and coordination of
timing of work with County departments and staff. Further, we believe that efficient audits
adhering to this approach provide the highest quality audit with the least disryptions to your
normal operations at the most efficient cost to you. Some of the key elements of our audits are as
follows:

Audit Programs

We use specialized audit programs tajlored for governmental organizations to include all
financial, compliance and internal control requirements of Generally Accepted Auditing

8
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Standards (GAAS), Generally Accepted Governmental Auditing Standards (GAGAS) and Office
of Management and Budgst (OMB) Circular A-133, and further specific audit procedures set out
by the TIID's Audit Requirements Circular and the TDCI’s Independent Audit Guidelines,
Compliance Requiremenis and Standard Reporting Formats Circular ,

Sampling Procedures

In order to perform our audit more efficiently we use sampling procedures to test areas where
there are likely to be numerous transactions. These procedures involve the use of professional

. sampling software and where applicable specific sample sizing requirements contained within
federal and state audit circulars. Our sampling method allows us to translate subjective audit
judgments into quantitative terms for the following features:

Tolerable error

Reliance on internal controls

Evidence from analytical review or other related substantive procedures

Inherent risk associated with the engagement and the specific items to be sampled

* W * K

Sampling is used in areas such as detail testing of expenditures, testing compliance with laws and
regulations and testing whether various internal controls are functioning as prescribed.

Communication

Finally, even though we will assist the County as necessary in developing the financial
statements and regulatory reports, the resulting financial statements and reports are your
financial statements and reports. Accordingly, we emphasize communicating our progress and
findings with you throughout the audit process, This helps insure that the information presented
in the financial statements and reports is as accurate as possible.

Personnel Assigned to vour Audit

We will first staff the County’s engagements with personnel who have during the previous five
years had experience performing the County’s audits. Our philosophy is to assign only partners,
managers and staff who are experienced with the unique requirements and demands of
governmental and non-profit audits. We try to maintain consistency in our staffing from year to
year. This enables us, and you, to spend time on the audit rather than in training our staff in
governmental accounting and reporting requirements or other unique aspects of your
engagement. We do not anticipate major changes in the audit process from year to year. If
changes occur, we will adapt as needed and inform the County’s personnel of any potential
adjustments.

Userot County Personnel

We will atfempt to maximize the assistance from your staff while causing as little disruption to
your normal operations as possible. We would expect your staff to provide assistance in pulling
supporting documents, preparing variouns work-papers and report schedules. We would provide
the County with a list of these items well in advance of our starting our fieldwork, We will

10
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utilize, to the extent permitted by our professional standards, the work performed and reports
issued by the internal audit function of the Anditor’s Office. We understand the County will
prepare and print all copies of the Comprehensive Annual Report (CAFR), while we will be
responsible for printing and binding the OMB A-133, CSCD and TIJD reports.

Specific Requirements of the Contracting Entities

Travis County Annual Audit — The tasks needed to be performed in order to express an opinion
on the fair presentation of each opinion unit in the County’s basic financial statements in
conformity with accounting principles generally accepted in the United States of America shall
be the responsibility of A&A. The Tasks to be performed are set forth in the Technical
Qualifications / Audit Approach section beginning on page 20 of this proposal. We will rely on
work performed by the County Auditor’s staff and internal audit function to the extent practical
and permitted by our standards.

Juvenile Board Audit — The tasks needed to be performed in order to express an opinion on the
fair presentation of the balance sheets — regulatory basis and the statements of revenues,
expenditures and changes in fund balance ~ budget and actual — regulatory basis of the Texas
Juvenile Justice Department Grant Funds of Travis County, Texas in conformiry with a
comprehensive basis of accounting consistent with State Law and the provisions of the Texas
Juvenile Justice Department’s State Aid Agreement will be the responsibility of Atchley &
Associates, LLP. This process will incorporate the special considerations, audit requirements,
financial statement requirements, and tasks set out in the Texas Juvenile Justices Department’s
Audit Requirements Circular (anticipated to be issued on or about September 30, 2014 for the
fiscal year ending August 31, 2014) and any auditing requirements contained in the most current
edition of the Téxas Juvenile Justice Department’s Compliance Resource Manual. Further, this
process shail incorporate task and procedure elements of the Audit Approach, Audit Programs,
Sampling, and Communications previously presented, and processes detailed in the Technical
Qualifications / Audit Approach section beginning on page 20, and which tasks and procedures
would be modified or expanded as necessary for circumstances and activities associated with
administration of this program and its grants, '

Community Supervision and Corrections Department Audit (CSCD) — The tasks needed to be
performed in order to express an opinion on.the fair presentation of the CSCD’s combined
statement of financial position - regulatory basis and related combining statements of revenues,
expenditures and changes in fund balances - regulatory basis of the supervision, diversion,
community corrections and TAIP programs in conformity with standerds established by the
Texas Department of Criminal Justice as set forth its “Financial Management Manual for CJ4D
Funding” shall be the responsibility of Atchley & Associates, LLP, This process will
incorporate the general audit objectives, requirements, reports and tasks set out in the Texas
Department of Criminal Justice's Independent Audit Guidelines, Compliance Requiremenis and
Standard Reporting Formats Circular (anticipated to be issued on or about August 15, 2014 for
the fiscal year ending August 31, 2014). Further, this process shall incorporate task and
procedure elements of the Audit Approach, Audit Programs, Sampling, and Communications
previously presented, and processes detailed in the Technical Qualifications / Audit Approach
section beginning on page 20, and which tasks and procedures would be modified or expanded as
necessary for circumstances and activities associated with administration of this program and its

I
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grants,

Travis County Corporations Annual Audit - the tasks needed to be performed in order to include
the Corporations as blended component units in the County’s financial statements shall be the
responsibility of Atchley & Associates, LLP. This process shall incorporate task and procedure
clements of the Audit Approach, Audit Programs, Sampling, and Communications previously
presented, and processes detailed in the Technical Qualifications / Audit Approach section
beginning on page 20, and which tasks and procedures would be modified or expanded as

_necessary for circumstances, organizational structure, activities and borrowings of ecach
Corporation included in this proposal. We will not issue a separate opinion on the Corporations
either individually or on a combined basis, or issue separate financial statements either
individually or on a combined basis.

STAFFING / KEY PERSONNEL

Audit Team

We feel that the successful performance of an engagement is directly related to the personnel
assigned to it. As with all of our engagerents, we have selected a seasoned, professional team
with skills, which are directly related to the County's requirements. Each of the selected
members has extensive governmental and non-profit experience and will be available for your
September 30, 2014 audit. The key members of your client service team and their responsibilities
Include the following:

Engagement Partner

The partner assigned to your engagement will be Dan Shaner, CPA. He will be the
primary client contact and will be responsible for:

= Overall planning and coordination of all professional services rendered to you
as a client, ‘

o Final approval of overall scope of the examination, audit objectives of the
current period and areas of special attention.

o Final review of all reports and work papers related to specific, critical or key
areas.

¢ On-going communications with the County throughout the year.
Senior Engagement Manager

The senjor manager assigned to your engagement will be Frank Stover,
CPA/CFF/CGMA, CFE. He will be responsible for:

¢ Preparing the detailed engagement plan and budget.

¢ Determining the overall scope of examination, audit objectives of the current
period and areas requiring special attention.

e Coordinating the work of the audit staff,

12
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Providing direct and frequent communication regarding the progress of the
engagement during the course of the exarnination.

Direct participation in the execution of the audit.

Mr. Stover will be available to the Contracting Entities on a full-time basis
during the performance of the audit.

Engagement Manager

The manager assigned to your engagement will be Robert Marchbanks, CPA. He will be
responsible for:

Preparing the engagement plan for audit of the County's federal grant funds
and the TJJD and TDCT state grant funds,

Determining the overall scope of examination, audit objectives of the current

~ period and areas requiring special attention regarding those funds.

Coordinating the work of the assigned audit staff.

Providing direct and frequent communication regarding the progress of this
phase of the engagement during the course of the examination.

Direct participation in the execution of the audit.

Engagement Supervisor

The supervisor assigned to your engagement will be Todd Sanders, CPA/CGMA. He
will be responsible for:

E ]

Day to day conduct and supervision of the non grant funds portion of the
audit.

. Ensuring that the audit objectives are carried out in an effective and efficient

manner.

Ensuring that our procedures will support our opinion on the County's
financial statements.

Coordinating the work of the assigned audit staff.

Providing direct and frequent communication regarding the progress of this
phase of the engagement during the course of the examination.

Direct participation in the execution of the audit.

Other Staff

In addition to the foregoing personnel, we would use such other staff members as
necessary to perform the assignment on a timely basis. All of our staff members are
college graduates and most are Certified Public Accountants, We have sufficient staff to
perform this engagement within the time frame stated in this proposal. In the event of an
unexpected personnel change on the audit team, we would inform you immediately and
make any necessary changes to ensure the competency and continuance of the audit.

1%
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QUALIFICATION FOR OFFERORS
Licensing

Atchley & Associates, LLP is licensed by the Texas State Board of Public Accountancy as a
practice unit to practice public accountancy in Texas. Our identification number is P05562. We
are in compliance with State regulations governing the practice of Public Accountancy.

Audit Team and Qualifications

As stated above, we have a qualified audit team to perform the County’s audit. Below you will
find each key team member’s qualifications:

o Dan Shaner, CPA/Partner - Dan graduated with a Bachelor of Science in Accounting
from the University of Illinois, and from Indiana University with a Masters in
Business Administration. He is a member of the American Institute of Certified

Public Accountants (AICPA), the Texas Society of CPAs, and the Austin Chapter of
the TSCPAs.

Dan is one of the founding partners of Atchley & Associates, LLP. Prior to joining
Atchley & Associates, LLP, his experience included positions at KPMG Peat
Marwick, Grant Thomton, and Faske Lay & Co. Dan has worked with governmental,
non-profit, and other entities since 1972, he is 2 member of the Government Finance
Officers Association (GFOA), the American Institute of Certified Public Accountants
(AICPA), the Texas Society of Certified Public Accountants (TSCPA) and the Austin

Chapter of the TSCPA. Dan has been a member of the A&A Travis County audit
team for five years.

14
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e Frank Staver, CPA/CFF/CGMA, CFE, Manager - Frank is a graduate of Michigan
State University and has had over 40 years experience in both the public and private
sectors. His public accounting experience includes serving a wide range of clients in
audit, tax and general accounting services. Frank has extensive experience with
businesses, non-profit organizations, governmental entities and other engagements,
Frank is a member of the Texas Society of Certified Public Accountants (TSCPA), the -
Austin Chapter of the Texas Society, the American Institute of Certified Public
Accountants (AICPA) and the Association of Certified Fraud Examiners (ACFE). He
has previously served on the Board of Directors and the Executive Committee of the
Dallas Red Cross. .He has also served on the Texas Society of CPAs’ Members in
Industry and Government Committee and on the Dailas Chapter of the TSCPAs’
Continuing Professional Education Committee. Frank has been a member of the A&A

- Travis County audit team for five years.

‘e Robert Marchbanks, CPA —~ Robert eamed his B.B.A in Accounting from the
University of Memphis. Prior to joining our firm, Robert was with Joseph Decosimo
& Company, LLP and Reynolds, Bone & Griesbeck, PLC. He has over 24 years of
accounting experience. His public accounting experience includes audits of for-
profit, not-for-profit and governmental entities, He is a member of the American
Institute of Certified Public Accountants (AICPA), the Texas Society of Certified
Public Accountants (TSCPA), and the Austin Chapter of the TSCPA. Robert brings
valuable experience to all of the engagements he works on. Robert has been a
member of the A&A Travis County audit team for two years.

o Todd Sanders, CPA/CGMA — Todd is a gradnate of The University of Texas at
Austin and has over ten years of experience in the public and private sector, including
audits of governmental entities. He is a member of the American Institute of
Certified Public Accountants (AICPA) and the Texas Society of Certified Public
Accountants (TSCPA), including the Austin Chapter, Todd has been a member of the
A&A Travis County audit team for five years.

Also, Mr. Dan Shaner has experience with Municipal Utility District and Texas Independent
School District audits, Mr., Shaner has handled utility audits and school district audits for several
entities for over three to five years per entity, In addition, Mr. Shener, Mr. Stover, Mr.
Marchbanks and Mr. Sanders have served in similar capacities on audits of many other

governmental or nonprofit organizations. Many of those audits have been performed in
accordance with OMB Circular A-133,

Their resumes are included in the appendix “Profiles of Partners and Associates.”

Educational Background and Continuing Professional Education

All staff members are degreed accountants; most. senior staff and above are also CPAs. All
professional personnel are required to participate in at least 20 hours of continuing professional
education every year aggregating to at-least 120 hours in the three most recent educational years.
Individuals responsible for planning, directing, reporting or working on government audits
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receive at least 24 hours every year of continuing education in subjects directly relating to the
government environment and government avditing. In addition, most of the CPAs at our firm
not only mest the requirements for obtaining continuing professional education, they excecd the
minimum educational requirements 1ssued by the State of Texas.

Topics of continuing education training sessions attended in the last two years include the
“following:

Governmental Accounting and Auditing Updates, including OMB A-133
Texas School District Accounting and Auditing Updates

Nonprofit Accounting and Auditing Updates

Financial Institution Accounting and Auditing

Risk Assessment Standards

Other accounting, tax, computer software, etc.

We are in compliance with Texas State Board of Public Accountancy and AICPA continuing
education requirements.

Other Partners and Manager_s

The other partners at Atchley & Associates, LLP are Karen Atchley, Harold Ingersoll, Ronny
Ammstrong and Renae Duncan. All of the partners have served clients in the Austin area for
many years. Although not specifically assigned to the County’s engagement, all partners are
available to assist with any technical issue that may arise.

We would use other staff as necessary to complete the audit in a timely and efficient manner.
We are proud of all of our tearn members because each one brings specific strengths that benefit
the entire organization, We do not anticipate the need for any outside consultants or specialists
to assist our staff with this engagement.

As a further enhancement to our review and documentation of the County’s control environment
of the County’s prior and current (SAP) finencial reporting and management information
systems and hardware, we have previously engaged the partner of a McGladrey affiliate who is
an expert on such matters, We have provided this report to the County Auditor, at no additional.
cost, for distribution to the appropriate departments. We would continue to do so if selected to
continue as the County's external auditor.

Experience Auditing Integrated Financial Systems

Atchley & Associates, LLP has experience auditing governmental and non profit clients that use
- a variety of integrated accounting software platforms from the County’s newly installed SAP
system, to MIP, Incode and some other lesser known software products.

As auditors we believe that integrated systems reduce the risk of human errors (i.e.,

transposition, re-input errors, etc.) associated with the used of the same information by different
accounting and financial departments since the information needs to be input or imported into the
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system only once. The primary risks from the auditors’ perspective are inadequate controls and
management ability to override controls, Consequently, based upon a review and analysis of the
system and operating controls, we would assess the level of audit risk which could be placed on
the system. We would also evaluate the areas where errors/risks would most likely occur and
then we would design audit procedures and tests to provide us with assurance to a reasonable
degree of certainty that the controls are in place and operating as designed. Should we find they
are not, we would adapt our audit procedures to appropriately compensate for the lack of
controls. We would also report the findings to the appropriate level of management and make
note of them in our end of engagement communication to those charged with governance.

Experience Based on Popuiation of Political Subdivisions

Atchley & Associates, LLP’s track record as the external auditor for the County for the previous
five years, as well as the other governmental and non profit entities listed in the Experience
References and Prior Engagement sections of this proposal, shows our knowledge of, ability to
perform, and ability to provide value to Travis County and the related entities in the referenced
political population subdivision.

Qur firm has knowledge and understanding of the various basis of accounting used by -
governmental entities (GAAP, OCBOA and regulatory). The different bases of accounting are
appropriate for use by governmental entities, agencies and departments depending upon their
management and reporting requirements. A documented example of our understanding would be
Travis County itself, during our first engagement in 2009 through our 2012 engagement, the
County used a statutory basis of accounting authorized by state law allowing for accounting and
reporting on a basis which did not reflect the accrual of potential future other post employment
benefits (OPEB). This basis of accounting required us to understand the difference, design
appropriate audit procedures and to issue a dual opinion report on the County’s financial
statements. Other entities, such as the County’s CSCD and State Juvenile Grant Funds audits
require understanding of grant basis accounting, to design appropriate procedures, and to issue
audit reports based on regulatory reporting requirements of those state granting agencies, we
refer the reader to those reports as documentation of our understanding.

We continually strive to remain current with changes in accounting and reporting standards
which affect the County, such as recent changes in financial statement presentation
terminologies, i.e., replacing “net assets” with “financial position”. Further changes that will
affect the upcoming September 30, 2014 statements, concerning the concepts of Deferred
Inflows and Deferred Outflows and Defined Benefit reporting requirements.

Our prior audits of the County and our reports issued for the other entities included in the
rcferences section of this proposal document our professional understanding of such areas as
arbitrage {for governmental entities the earning of interest on public bond funds in excess of the
interest paid on them), pension benefit reporting (an area of recent GASB activity), and other
Post Employment Benefits (OPEB) (this area changed for the County with their 2013 CAFR
where an actuarial determination of estimated future OPEB liability was made. A reserve for
this liability was recognized and recorded in its September 30, 2013 financial records.) Other
areas which also affect the County’s audit and other similar entities are debt defeasance and
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possible resultant gain/loss, defeasance has not been uncommon for Travis County. Because the
County has maintained a strong fiscal position it has in recent years been able to offer new bonds
at interest rates less than older bonds, this reissuance of debt has allowed the County the ability
to defease (use new borrowed money to provide funds to the bond escrow agent to hold and pay
off the prior outstanding debt as required). Conduit Debt requires an understanding and
reporting in the footnotes to the County’s CAFR. Conduit debt affects the County through its
Travis County Corporations.

The AICPA Peer Review program in which Atchley & Associates, LLP participates further-
evidences, by the attached peer review reports in the Appendices section of this proposal, our
level of competency and that we understand and appropriately apply accounting and auditing
principles in the areas discussed above. The peer reviews covered by these attached reports
included a peer review of our Travis County engagements. Further, we refer the reader to the
County’s published CAFRs for the past five years.

Understanding of State and Tocal Government Statutes

We understand that a knowledge of state and local government statutes are a necessity of our
profession and this area of audit practice. Our professional staff regularly attend continuing
professional seminars during the year which keep us current on legal and statutory matters
effecting the practice of govemmental accounting and auditing, also, the proprietary auditing
software end its procedures and programs incorporate steps to ensure that these areas are
considered and evaluated during the course of our examination. The experience of our
professionals and the A&A Travis County Audit Team provides a depth of historical knowledge
in this area regarding these engagements.

Understanding of Internal Controls to Safegnard County Assets

Internal controls represent policies and procedures, including physical facilities and equipment,
meant to reduce the risk to the County of loss or defalcation of assets. Each year as part of our
audit programs and procedures there are steps to evaluate the effectiveness, whether the controls
are actualty being used, and to test the County’s controls, With the recent installation of the
integrated financial system (SAP) the County has redesigned and developed new controis to
replace those which had been necessary in the past with the prior combination of several
different software platforms, However, certain other systems still, remain in place (such as the
different Constable’s offices, Treasurer’s Office, Travis County Courts administration) and must
be evaluated and tested differently than those which are applied to the County’s payroll system
as an example, The documentation of; evaluation, and testing of internal controls is a required
part of an audit conducted in accordance with professional auditing standards.

This is an important phase of our audit. The objective is to help us determine appropriate audit

procedures. However, it is also an area where weaknesses or lack of controls could have a
significant effect on County operations.
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Peer Reyiew and Quality Confrol

Atchley & Associates, LLP takes part in the American Tnstitute of Certified Public Accountants’
Peer Review Program that is administered by the Texas Society of Certified Public Accountants.
Under this program, every three years we are audited by another CPA firm, which reviews the
quality of our procedurss and performance. Our most recent quality control review was for the
period ended April 30, 2013. The report was dated July 30, 2013, and stated in part, "In our
opinion, the system of quality control for the accounting and auditing practice of Atchley &
Associates, LLP in effect for the year ended April 30, 2013, has been suitably designed and
complied with to provide the firm with reasonable assurance of performing and reporting in
conformity with applicable professional standards in all material respects.”” We are very proud
of this report and make great efforts to continue to provide the highest quality audits to our
clients. A copy of the 2013 and our 2010 reports are located in the Appendices section of this
proposal. '

During years not peer reviewed by an external CPA firm we conduct an internal audit peer
review using AICPA Peer Review Board's processes, procedures and documentation.
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AUDIT WORK PLAN

Audit Methodolo

Atchley & Associates, LLP will use the Knowledge-Based Audit (KBA) methodology which is
designed to help us efficiently and effectively perform financial statement audits of state and
local governments, in accordance with auditing standards generally accepted in the United States
of America (GAAS), and, when applicable, generally accepted Government Auditing Standards
{GAGAS).

Our audits of the County have been and will continue to be performed in accordance with the
following standards and requirements.

»  Generally Accepted Auditing Standards (GAAS);
o Government Auditing Standards J(GAGAS);

s ‘The Single Audit Act of 1996, as amended, and OMB Circular A-133, Audits of States,
Local Governments, and Non-Profit Organization,
o TIID’s Audit Requirements Circular; and

» TDCJI's Independent Audit Guidelines,' Compliance Requiremenis and Standard
Reporting Formats Circular. .

QOpinion Units

GASB requires us to render opinions on more than a single set of financial ‘statements, Our
opinion will include an opinion for each opinion unit, including the governmental activities, the
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discretely presented component units, each major governmental fund, and the aggregate
remaining fund information. Audit materiality will be based on materiality for each opinion unit
independent of any other opinion unit.

Major Funds

Our audit will also consider whether the County has properly segregated its activities into
separate funds as required by laws, regulations, contracts and grant agreements and properly
reported these funds by fund-type classification, We will evaluate the County’s determination of
major funds and ensure they are reported in a separate column within the fund financial
statements.

Compliance Requirements

We will apply audit procedures to identify the applicable direct and material effect laws and
regulations, contracts, and grant agreement provisions, and apply tests of compliance over such
requirements to provide reasonable assurance the financial statements are free of material
misstatement resulting from noncompliance.

Accounting and Reporting Alternatives,

The accounting standards of the GASB permit state and local governments to select from a
number of accounting and financial reporting aliernatives. These alternatives include such
matters as: budgetary comparison information presentations; financial statement presentations
and level of detail in both government-wide and fund financial statements; identification of
major funds; and infrastructure reporting and depreciation. Atchley & Associates, LLP will
gvaluate the appropriateness of the County’s selection of the available alternatives.

Knowledge Based Auditing

The Knowledge-Based Audit is a risk-based audit methodology that emphasizes using
knowledge of the entity to make the risk assessments in connection with a financial statement
audit. All audits are risk based to some extent because an auditor does not test 100% of the
transactions of an entity. The more accurately an auditor assesses an entity’s risks of material
misstatement, the more assurance the auditor has that the procedures performed in response to
the risk assessments will detect material misstatements. Therefore, the primary drivers of the
KBA approach are:

1. Obtaining an understanding of the entity and its environment, including its internal
control, sufficient to accurately assess the risks of material misstatement,

2. Designing and performing audit procedures that are responsive to the risks of material
misstatement,

For this methodology to be effective, information—or knowledge—must flow through the audit
process. The KBA approach is designed to facilitate this flow of information.

21




FY2014-2018 Audit Contract Corporations Page 47 of 56

We will also use proprietary auditing software developed and provided by McGladrey & Pullen
to assist us in gathering the relevant information regarding systems, procedures and contracts in
use by the County, 1o assess risks related to all relevant assertions, to highlight risks of material
misstatements and to develop the appropriate audit procedures.

This methodology is presented as eight processes, as follows:

Pre-Engagement Procedures;
. Risk Assessment Procedures: Obtaining an Understanding of the Entity and Its
Environment; '

. Risk Assessment Procedures: Evaluating the Design of Internal Controls;

Assessing the Risks of Material Misstatement;

Designing Audit Procedures in Response to Assessed Risks;

. Performing Audit Procedures; Tests of the Operating Effectiveness of Internal
Caontrols; -

Performing Audit Procedures: Substantive Tests; and

. Evaluating, Conecluding, and Reporting Procedures.

b =

o b w

oo

The understanding obtained in each process affects the decisions made in the next. Although we
will likely perform most steps in the methodology sequentially, an audit is not necessarily a
linear process, We may need to reconsider decisions made in an earlier process based on
evidence obtained in a later stage of the audit. -

Tn genersl, knowledge we gein regarding the County should flow through the above eight
processes and affect the audit as follows:

1, Knowledge gained from pre-engagement procedures, the determination of materiality,
and preliminary analytical procedures is used to customize the audit plan for risk
assessment procedures.

2. Knowledge gained from risk assessment and other procedures is used to identify and
assess the risks of material misstatement,

3. Knowledge gained from risk assessment procedures and the risks of material
misstatement is used to customize the audit plan for further audit procedures.

4. Bvidence gained from further audit procedures is evaluated to determine whether audit
risk has been reduced to an acceptably low level, and the appropriate auditor’s report is
jssued. :

Audit planning in the KBA methodology is not a single, isolated event but instead involves
different processes. For example, we need to plan (1) pre-engagement procedures, (2) risk
assessment procedures, and (3) further audit procedures. Atchley & Associates will also plan
certain logistical and project management procedures. We may be able to plan a substantial
portion of each of these processes in one general audit planning meeting but will more likely
need two or more planning sessions to ensure that the knowledge gained in one stage of the audit.
is adequately addressed in later stages. Judgment will be used in determining how and when to
plan the different andit processes. We will also ensure that the planning process takes into
account the knowledge gained from risk assessment procedures in the design of further audit
procedures, We will also keep in mind that evidence gained from performing risk assessment
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procedures may address relevant assertions and reduce the extent of other audit procedures.

Atchley & Associates believes that in applying the KBA methodology we will:

» Encourage and facilitate communication among audit team members and County
personnel.

« Link the understanding gained in one area to the procedures performed in another.

» Focus on changes from the prior year in determining which information is important
when performing risk assessment procedures.

o Customize the audit plan for risk assessment and further audit procedures for each
compenent unit part of this engagement.

Trayis County Activity Plan

The audit activity for the County is divided into four significant phases: Planning and Review,
Testing Sample Transactions, Account Balances Testing, and Report and Exit Interviews. Each
of these phases are discussed briefly below.

Planning and Review

The planning phase is a key element in our audit approach. During this phase, our efforts are
concentrated on updating our prior year workpapers by reviewing and documenting your
accounting system and internal control structure and tailoring the detailed audit plan, in
accordance with GAAS and GAGAS, These standards require the auditors to fully document
our understanding of your controls, document our assessment of the risks of material
misstatement, and tailor the audit program based on our understanding and assessment. This is
usually done early in the audit, during our September interim fieldwork phase of the engagement.

Testing Sample Transactions

Based on the results of our review of the accounting system and controls, we will select a.
number of sample transactions to test internal controls, to test compliance with Federal and State
grant provisions and to test for financial statement propriety. Statistical sampling techniques
would be utilized for a major portion of this task. At the conclusion of this task we would make
any necessary revisions to our detailed audit plan as a result of our findings in these tests of
transactions.

Account Balances Testing
This phase would be primarily directed at testing account balances as of September 30, and

would include confirmation of selected accounts, account reconciliations, and analyses, this
work.
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Communjcation

Finally, even though we will assist you as necessary in developing the financial statements and
regulatory reports, the resulting financial statements and reports are your financial statements
and reports. Accordingly, we emphasize communicating our progress and findings with you
throughout the audit process. This helps insure that the information presented in the financial
statements and reports are as accurate as possible.

Reports and Exit Interviews

Upon completion of the fieldwork, we would review the draft of the County’s Comprehensive
Annual Financial Report and prepare cur opinion on the fairness of the financial statements,
TIID and TDCJ regulatory reports, our reports on compliance with the various funding agency
requirements and our reports on the internal control structure (OMB A-133). During this period
we would also conduct our exit interviews, which would include discussions of draft copies of
our reports with representatives of the County. This will also include reviewing drafts of the
separate reports on TIJD and TDCJ audits. The County will be responsible for drafting and
processing the Comprehensive Annual Financial Report and for its distribution,

Information Sources

Atchley & Associates, LLP will make use of our prior period audit workpapers, the Contracting
Entity’s original materials, such as approved budgets, organizational charts, manuals and
programs, financial and other related materials and management information systems as well as
state agency/department information and publicly available information from other sources
necessary for us to perform the audit.

Audit Approach

Engagement Segmentation
The audit will be segmented into naturally occurring component units required for
the efficient performance of procedures and assessment of risks.

Segment : Staff / hours
The staff dedicated to this engagement will be available to work on all segment of
the engagement, staff hours are set out by entity in the Fee Schedule attachment.

Sample sizes
Sample sizes will be driven by materiality and risk factors determined on &
component unit basis.

EDP software usage ' -
Atchley & Associates, LLP will use paperless auditing software to perform this
engagement as well as using information that can be exported in electronic format
from the County’s integrated financial and management information systems.

Analytical process )
Analytical techniques will be used as part of our audit process. This will inciude
historical vertical and horizontal analysis as well as comparison to other public
informatian of similarly situated component units and entities.
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Internal control documentation process ‘
Internal control documentation will be based upon information provided from
Contracting Entity personnel throngh management information systems,
interviews, observations, and «walkthroughs” of real time transactions.
Determination of relevant laws and regulations
Applicable laws and regulations regarding this engagement will be determined by
interviews of Contracting Entity personnel, inquiry of prior auditors, research of
public records and databases.
Compliance sampling approach
Compliance sampling will be based upon our assessment of the direct effect of
laws and rtegulations, ~ contvacts, and grant agreement provisions where
noncompliance would cause a material misstatement, Compliance sampling will
not necessarily be driven by materiality at a component unit level.
Sample formats of required reports
Report and letter formats for the County, CSCD and the Juvenile Board are
expected to conform to our prior year issuances modified for any cuirent year
changes in professional standards (deferred inflows and outflows, etc.) or as
modified by any changes set out In TIID and TCID annual guidance.
Compliance with Texas Department of Criminal Justice — Community Justice Assistance
Division “Financial Management Manual for CTAD Funding” and “Independent Audit
Guidelines, Compliance Requirements and Standard Reporting Formats” — Approach to
determining compliance
We will obtain the most current edition of this document and will follow the
guidance and requirements set out therein to design and perform procedures and
tests to ensure audit compliance.
Compliance with provisions of the Texas Department of Juvenile Justice’s Aid
Agreement
We will obtain the most current edition of this document and will follow the
guidance and requirements set out therein to design and perform procedures and
tests to ensure audit compliance.

Travis Couiity Work Plan
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Proposed work plan for Travis County Corporations annual audit:

Interim

Arrange meeting with Corporations to discuss

timing and management concerns S/IM/P
Perform Audit Planning SIM/P
Evaluate and test internal accounting

controls, including EDY systems M/S/St
Discuss format and preparation of

financial repotts, and review

potential audit and reporting

problems with management P/MI/S
Perform tests of detail S/St
Supervise staff and review workpapers P/M/S

Review drafts of financial statements

Prepare management comments and findings
Review drafts of financial statements with CSCD
Issue reports

TOTAL HOURS FOR AUDIT

Final

S/M/P

SISt

P/M/S
S/5t
P/M/S
P/MI/S
P/M/S

PM/S -

P/M

(P = Partner, M = Manager, 3 = Supervisor/Senior, St = Staff Accountant)
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]])ENTIFIdATION OF ANTICIPATED POTENTIAL AUDIT PROBLEMS

Anticipated Potential Audit Problems

We do not anticipate any andit problems regarding the proposed Travis County engagement.

If a problem were encountered we believe in a proactive approach wherein we would as soon as
possible notify the appropriate County personnel and schedule a meeting to discuss the issue and
thereby arrive at a mutually agreeable process to resolve the immediate problem end to move the
audit forward, We can also draw on the resources of McGladrey & Pullen and their affiliated
firms, if necessary. However, the final resolution will be made by Atchley & Associates, LLP in
conjunction with County personnel.

INDEPENDENCE

Independence

We certify that we are independent of each Contracting Entity, who are the subject of this
proposal, and ail component units and related organizations of the Contracting Entity as defined
by governmental accounting and auditing standards.

We will remain independent with respect fo each Contracting Entity, its officers, and key
employees in the Contracting Entity financial operations, as defined by the auditing standerds
generally accepted in the United States of America and the standards applicable to financial
audits contained in Government Auditing Standards issued by the Comptroller General of the
United States.

We are independent with respect to all of the component units and related organizations of the
Contracting Entity as defined by the same standards.

Other than the services and entities which are the subject of this RFQ, there are not now nor for
the previous five (5) years have there been any professional relationships involving the
Contracting Entity or any of its subdivisions or component units,

We affirm that we will give the Contracting Entity written notice of any professional relationship

which might be entered into during the period of this agreement with any of its subdivisions or
component units, _
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LICENSE TO PRACTICE IN TEXAS

License to Practice in Texas

Firm:
Atchley & Associates, LLP is licensed by the Texas State Board of Public Accountancy as a

practice unit to practice public accountancy in Texas. Our identification number is P05562.
Atchley & Associates, LLP is in good standing with the Board.

Key Personnel:

Dan A. Shaner, Franklin H. Stover, Robert Marchbanks, and Todd Sanders are licensed to
practice as public accountants by the Texas State Board of Public Accountancy, all licenses are
current and they are in good standing. :

CORPORATE EXPERTENCE

Size of the Firm

We have addressed the overall size and composition of Atchley & Associates, LLP in the
“Introduction” section of this proposal.

Location of Firm:

The location of the office which will provide the requested services is 6850 Austin Center Bivd.,
Suite 180, Austin, Texas 78731. Atchley and Associates, LLP has maintained this office since
our founding in 1999. This is our only office.

Engagement Staffing:

There will be a minimum of eight (8) full time personnel assigned to perform the services set out
in this proposal. There will be two (2) partners involved (one will perform a second partner
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review of the final product), two (2) managers, one (1) supervisor, one (1) senior, and three (3)
staff accountants.

* Joint Venture / Consortium:

Atchley & Associates, LLP is not a joint venture or consoriium, and will not create or join any
such entity to complete any portion of the services requested by this RFQ.

External Quality Control Review:

Our two most recent external quality control review reports are included in the appendices to this
proposal. Those peer reviews included our Travis County engagements as one of the specific
governmental engagements reviewed., We received the highest level of peer review report
possible,

Federal / State Reviews:

Atcliley & Associates, LLP has not had any federal or state desk or field reviews of its audits in
the past three (3) years. The firm has never been subject to any disciplinary actions by federal
regulatory bodies, state regulatory bodies or professionel organizations.

Race / Gender Description of Ownership and Staffing:

Partners: Male ) Pemale
Caucasian 3 2
Staff:
Caucasian 15 25
Black 0 1
Hispanic 0 3
Asian 1 _1
Total 19 32

Regarding this proposal and the request for race/gender descriptions, Atchley & Associates, LLP
does not contemplate that services will be provided by other firms.

SUBCONTRACTING

Atchley & Associates, LLP does not intend to use -subcontractors to perform any part of the
services addressed in this proposal.

OMISSIONS
If selected to continue as the external auditor for the Contracting Entities, Atchley & Associates,

LLP acknowledges our responsibility requisite to the complete delivery, operation and support of
any and all services contained in the RFQ,
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REQ# 1403-008-ML, Attachment E Page 21 of 184

Debarment Certification
From Atchley & Associates, LLP
ATTACHMENT 3

CERTIFICATION REGARDING DEBARMENT. SUSPENSION, INELIGIBILITY AND
VOLUNTARY EXCLUSION FOR COVERED i

Federal Executive Order 12549 requires Travis County to screen each covered potential
contractor to determine whether each has a right to obtain a contract in accordance with
federal regulations on debarment, suspension, ineligibility, and voluntary exclusion. Each
covered contractor must also screen each of its covered subcontractors.

In this certification “contractor” refers to both contractor and subcontractor; “contract” refers
to beth contract and subcontract. '

By signing and submitting this certification, the contractor/potential contractor
accepts the following terms:

1.

The certlfication hersin below is a material representation of fact upon which reliance
was placed when this contract was entered Into. If it is later determined that the
potential contractor knowingly rendered an erroneous certification, in addition to other
remedies available to the federal government or Travis County may pursue available
remedies, including suspension and/or debarment,

The potential contractor shall provide immediate written notice to the person to whom
this certification is submitted if at any time the potential contractor learns that the
certification was efroneous when submitted or has become erroneous by reason of
changed circumstanceas.

The words “covered contract,” “debarred,” “suspended,” “ineligible,” “particlpant,”
“person,” “principle,” "proposal,” and “voluntarily excluded,” as used In this certification
have meanings based upon materials in the Definitions and Coverage sections of
federal rules implementing Executive Order 12548,

The potential contractor agress by submitting this cerfification that, should the proposed
covered contract be entered into, it shail not knowingly enter into any subcontract with a
person who [s debarred, suspended, declared Ineligible, or voluntarily exciuded from
participation in this covered transaction, unless authorized by a federal department or
agency, and/or Travis County, as applicable.

Do you have or do you anticipate having subcontractors under thls proposed
contract?

YES _** No

The potential contractor further agrees by submitting this certification that it will include
this certification titled "Certification Regarding Debarment, Suspension, Ineligibility, and
Voluntary Exclusion for Covered Contracts” without modification, in all covered
subcontracts; and in solicitations for all covered subcontracts.

A contractor may rely upon a certification of a potential subcontractor that it is not
debarred, suspended, Ineligible, or voluntarily excluded from the covered contract,
unless it knows that the certification is erroneous. A contractor must at a minimurmn,




FY2014-2018 Audit Contract Corporations , Page 56 of 56

REG#

3-006-M Page 22 of 184

obtaln certifications from its covered subcontractors upon each subcontract's initiation
and upon each renewal.

7. Nothing contained in all the foregoing shall be construed to require establishment of a
system of records in order to render In good faith the certification required by this
certification document. The knowledge and information of a contractor Is not required to
exceed that which is normally possessed by a prudent person in the ordinary course of
business dealings.

8. Except for contracts authorized under paragraph 4 of these terms, if a contractor in a
covered contract knowingly enters into a covered subcontract with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participafion in this
transaction, in addition to other remedies available to the federal government, any
federal agency and/or Travis County may pursue available remedies, including
suspension and/or debarment.

CERTIFICATION REGARDING DEBARNENT, SUSPENSION, INELIGIBILITY, AND
VOLUNTARY EXCLUSION FOR COVERED CONTRACTS

Indicate in the appropriate box which statement applies to the covered contractor/potential
contractor:

The contractor/potential contractor certifies, by submission of this certification, that
neither It nor its principals is presently debarred, suspended, proposed for debarment,
declared Ineligible, or voluntarily excluded from participation in this contract by any federal
department or agency, the State of Texas, or Travis County.

The contractor/potential contractor is unable to certify to one or more of the terms in this
certification, In this instance, the contractor/potential contractor must attach an explanation
for each of the above terms to which he is unable to make certification. Attach the
explanation(s) to this certification.

Name of Contractor Vendor 1.D. or Social Security No,

Atchloy & Associates, LLP 74-2920819

B I

Dan Shaner, CPA, PArtner

Signature of Authorized Representative Date Printed/Typed Name & Title of Authorized Representative






