Travis County Commissioners Court Agenda Request

Meeting Date: 07/01/2014, 9:00 AM, Voting Session
Prepared By/Phone Number: Victoria Ramirez, Planning and Budget, 854-6039

Elected/Appointed Official/Dept. Head: Jessica Rio, Budget Director, Planning
and Budget

Commissioners Court Sponsor: Judge Samuel T. Biscoe

Review and approve annual application to the Texas Council for Developmental
Disabilities to continue the implementation process of the Accessible Parking Public
Awareness Campaign in the Office of the Constable, Precinct Five.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:

The grant application to the Texas Council for Developmental Disabilities is the second
phase of a grant program first awarded in FY 2014 to continue the implementation of
Operation Save Our Space, an accessible parking public awareness campaign.

STAFF RECOMMENDATIONS:

PBO recommends approval.

ISSUES AND OPPORTUNITIES:

Additional information is provided on the grant summary sheet.

FISCAL IMPACT AND SOURCE OF FUNDING:

If awarded, the grant will require a 25% County match. The Office of the Constable,
Precinct Five proposes fulfillment of this match using a portion of the work time of two
existing County FTEs.

REQUIRED AUTHORIZATIONS:

Planning and Budget Office Jessica Rio
County Judge's Office David Salazar
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TRAVIS COUNTY Contract #:
FY 14 GRANT SUMMARY SHEET

SAP #: 1800342

Check Ope: Application Approval: Permission to Continue: []

Contract Approval: [*] Status Report: [*]
Check One: Original: Amendment: []
Check One: New Grant: [] Continuation Grant:

Department/Division: Constable, Precinct 5
Contact Person/Title: Leslie Pool, Executive Assistant

Phone Number: 5123854.3712
Grant Title: Accessible Parking Public Awareness Campaign
Grant Period: From: September 1,2014f To: August 31, 2015|
Fund Source: Federal: State: [} Local: []
Grantor: Texas Council for Developmental Disabilities
Will County provide grant funds to a sub-recipient? Yes: [] No:
Are the grant funds pass-through from another ) )
agency? If yes, list originating agency below. Yes: No: []
St ' U.s. Department of Health and Human Services, Administration on Intellectual and
Originating Grantor: RN
. _ Developmental Disabilities
Budgeted
i ermcle County
Budget Categories Grant Funds Cou;r;‘t:rgost Contribution In-Kind TOTAL
i - #595010
] (Cash Match)
Personnel: $0.00 $ 50,000.00 $0.00 $0.00 $ 50,000.00
Operating: : $ 150,000.00 $0.00 $0.00 $0.00 $ 150,000.00
Capital Equipment: $0.00 $0.00 $0.00 $0.00 $0.00
Indirect Costs: $0.00 $0.00 $0.00 $0.00 $0.00
Totals: : $ 150,000.00 $ 50,000.00 $0.00 $0.00 $ 200,000.00
FTEs: 0.00 0.90 0.00 0.00 0.90
Permission to Continue information
Funding Source : i : i | PTC Expiration
(CastContan Personnel Cost Operating Cost Estnmatgd Tqal Filled FTE Date
$0.00 $0.00 $0.00 0.00
Department | Review | Staff Initials Comments
County Auditor P4 |MN
County Attorney Xl |JK

Grant Summary Sheetv 1.3 \ \



Performance Measures

Actual Projected Projected Projected
# Measure FY 12 Measure | FY 13 Measure | FY 14 Measure | FY 15 Measure

+ | - Applicable Departmental Measures
1.
2.
3.
+]- Measures for the Grant J
1.

Outcome Impact Description
2,

Outcome Impact Description
3.

Outcome Impact Description

PBO Recommendation:

The Constable, Precinct Five Office is requesting approval for a grant application to the U.S. Department of
Health and Human Services, Administration on Intellectual and Developmental Disabilities through the Texas
Council for Developmental Disabilities.

The proposed grant is the second phase of a grant program awarded in FY 2014, The total grant funds,
$150,000, will fund Operation Save the Space, a multi-faceted accessible parking public awareness campaign.
Through the program, the Constable's Office will work with a local advertising firm to produce outreach
materials, recruit volunteers to assist with events and educate legislators on disability parking issues for action
during the 84th Legislature. The grant requires a 25% County match, which will be fulfilled using the work-time
of two county FTEs.

The department believes that the professional consulting and tools obtained through the grant would expand
visibility of the Disabled Parking Enforcement (DPE) program in the department, and would build community
partnerships and programmatic awareness.

PBO recommends approval of this grant application.

1. Brief Narrative - Summary of Grant: What is the goal of the program? How does the grant fit into the current
activities of the department? Is the grant starting a new program, or is it enhancing an existing one?

The grant provides funding to implement the public awareness campaign planned under the first TCDD grant
which is now complete.

2. Departmental Resource Commitment: What are the long term County funding requirements of the grant?

TCDD anticipates funding continuations of the implementation for five years at $150,000 max/year, with the
required 25% match ongoing.

Grant Summary Sheetv 1.3
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3. County Commitment to the Grant: Is a county match required? If so, how does the department propose to
fund the grant match? Please explain.

The grant requires matching funds of 25% of funds requested. The match will be achieved using the county
employees who participated in the planning grant.

4. Does the grant program have an indirect cost allocation, in accordance with the grant rules? if not, please
explain why not.

none

5. County Commitment to the Program Upon Termination of the Grant: Will the program end upon termination
of the grant funding: Yes or No? if No, what is the proposed funding mechanism: (1) Request additional funding
or (2) Use departmental resources. If (2), provide details about what internal resources are to be provided and
what other programs will be discontinued as a result.

No additional County funds would be required. The grant is scoped specifically to implementing the planning
grant outcomes. TCDD implementation funds are sufficient to print/produce/stage all material elements from
the planning.

6. If this is a new program, please provide information why the County should expand into this area.

7. Please explain how this program will affect your current operations. Please tie the performance measures for
this program back to the critical performance measures for your department or office.

Note that no other County funds are required for this work other than existing salaries. The grant continues to
fund professional expertise that will expand visibility of our current enforcement DPE program, community
education on the issue, and extend partnerships with area organizations.

Grant Summary Sheetv 1.3
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CARLOS B. LOPEZ

TRAVIS COUNTY CONSTABLE, PRECINCT FIVE

June 18, 2014

MEMO TO: Judge Sam Biscoe C &W

FROM: Constable Carlos Lopez

SUBJECT: Request for Agenda Item

My staff has prepared required documents to apply for a second (continuation) grant from the
Texas Council for Developmental Disabilities. | request an agenda item on the July 1 court

agenda to we can meet TCDD’s submission deadline.

| appreciate your consideration and request the court’s approval of the proposal.

TRAVIS COUNTY COURTHOUSE COMPLEX ¢ 1003 GUADALUPE ST. ¢ AUSTIN, TEXAS 78701
PHONE (512) 854-9100 ¢ FAX (512) 854-4228 ¢ WWW.CONSTABLES.COM
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GRANT PROPOSAL
Part I: Project Profile

A. Request for Proposal Title: Accessible Parking Awareness Campaign RFP #2013-1
B. Name of Organization: Travis County
C. Address: 700 Lavaca Street, Austin, TX 78701

D. Telephone: 512.854.3712 E. Fax: F. E-mail Address:
leslie.pool@co.travis.tx.us

G. Check Type of Organization:
[] (01) State Agency X (02) Local Government Agency [ ] (03) Private, Non-Profit

[] (04) Public, Non-Profit [_] (05) Private, For-Profit [] (06) Institution of Higher Education
Organization’s 14-digit State Comptroller Vendor ID: 17460001922000
H. Identify Texas counties in which the work will be performed: Travis County, additional counties to be
confirmed (Cameron, Harris, El Paso)
Are any of these counties poverty counties? Yes [ ] No  If“Yes,” what percentage: 50%
(match shown as non-poverty until counties confirmed)
Identify cities the project will serve: Austin and targeting El Paso, Brownsville, Houston

I. Funds Requested (Totals are for 6 month grant period only

Totals
TCDD Funds 150,000
Match 50,000
Total Federal and Match Funds 200,000
Other funds (not used as match) 0

J. Will you accept a partial award? yes; will scope implementation to award amount
K. Name of Authorizing Official: Travis County Judge Samuel T. Biscoe
Email Address: sam.biscoe@co.travis.tx.us

I certify that I have reviewed the proposal and all required documents are attached, and are true, complete and
accurate.

Signature: Date:

L. Name of Financial Administrative Authority: Nicki Riley, Travis County Auditor
Email Address: nicki.riley@co.travis.tx.us

Signature: Date:

M. Date Submitted: July 1, 2014

yl
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Part III: Organizational Structure, Experience and Qualifications of Personnel

A. Mission Statement (if relevant) and Organizational Structure: Travis County Government has
provided policy and procedure structure for Travis County since its founding in 1840. The
Commissioners Court is the chief policy making and administrative branch of county government,
setting tax rates, determining fees for many county services, and determining how collected
revenues will be distributed among different county departments to provide services to the
community.

B. Organizational Experience: The staff identified in this proposal have many years of combined
service and expertise in program development and management. Additionally, Travis County
Constable Precinct 5 has operated an Accessible Parking Enforcement program since 1995. We
have identified an experienced marketing firm to provide needed creative support and enlisted the
expertise of an array of well-known and credentialed professional organizations to aid the County
in developing strategy for the public awareness campaign.

C. Partnerships:
Marketing Partner — CreativePickle
Community Partners — Parent to Parent; Austin Mayor’s Committee for People with Disabilities;
Beyond Today; Office of the Travis County Tax Assessor-Collector; Community Action Network
(CAN); Constables Pcts 2 and 4; Travis County Office of Veterans Services
Statewide Partners — Governor’s Committee for People with Disabilities; Texas Center for
Disability Studies; Texas Association of Counties; Legislative offices from target counties;
Constable offices from target counties; others TBD.

D. Project Personnel and Qualifications:
a. Project Director: Leslie Pool, Executive Assistant, Travis County Constable Pct. 5

b. Project Coordinator: Tanya Winters, Education & Outreach Coordinator, Travis County
Constable Pct. 5

c. Financial Administrative Authority: Nicki Riley, Travis County Auditor
d. Other Key Staff: Matthew Naper, Financial Analyst, Travis County Auditor’s Office

E. Attach Position Descriptions for Key Project Staff - attached.



Part IV: Financial Information

A. Project Costs Summary

(Select cell and press F9 for totals from pages 9-10.)

Description TCDD Funds | Match Funds Total

Salary and Wages (Salaried Employees) 0 $35,919 $35,919
Salary and Wages (Hourly Employees) 0 0 0
Fringe Benefits 0 14,081 14,081

Total Salaries and Benefits $0 $50,000 $50,000
Purchased Services 147,000 0 147,000
Travel 3,000 0 3,000
Equipment and Supplies 0 0 0
Rental/Leasing 0 0 0
Utilities 0 0 0
Indirect Cost Rate 0 0 0

Total Annual Operating Costs $150,000 $50,000 $200,000
TOTAL PROJECT COSTS $150,000 $50,000 $200,000
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Part IV: Financial Information

B. Budget Detail Personnel Services

Staff Salaries, Wages and Benefits (broken down by individual)

Salaried Employees Annual Time on Project TCDD Match Funds Total
Salary Funds
Position Title # of % of 0
Months Time
1.Executive Assistant $47312 12 41 $19,398 $19,398
2.Education & Outreach $33043 12 50 $16,521 $16,521
Coordinator
0
Subtotal Salary and Wages: (Select cell and press F9 for $ 0 $35,919 $35,919
totals.)
Hourly Employees (Does not include Consultant Services)
# of Hours on Match
Position Title Hourly Rate Project TCDD Funds Funds Total
1. 0
2. 0
3. 0
Subtotal Salary and Wages: (Select cell and press F9 for
totals.) $ 0 $ 0 $ 0
Fringe Benefits (may
include but not limited TCDD Match
to Rate (percentage) Funds Funds Total
FICA 6.2% (SS) + 1.45% (MC) 2748 2748
Workers Comp .195% 70 70
Health (Flat County contribution) 6263 6263
Dental NA 0 0
Retirement New rate on 1/1/2014 13.67% 4910 4910
Other) Life Ins 90 90
Subtotal Fringe Benefits: (Select cell and press F9 for
totals.) $ 0 $14,081 $14,081
Total Annual Staff Salaries and Wages and Benefits $ 0 $50,000.00 |  $50,000.00
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Part IV: Financial Information

C. Budget Detail Operating Costs

A2. Operating Costs

(Select Cell and Press F9 for Totals)

Purchased Services £S£d2 1;{?;31; Total
Printing/Copying $7000 $7000
Postage 150 150
Consultant Services 132,850 132,850
Project Advisory Committee Expenses (including travel
reimbursement and meeting time) 7000 7000

0

0

Subtotal Purchased Services $147,000 $ $147,000
TCDD Match

Travel Funds Funds Total
In-State Staff Travel (Rate per Mile x Number of Miles) $3000 $3000
Out-of-State Travel 0

Subtotal Travel $ 3000 $ 0 $3000
TCDD Match

Equipment and Supplies Funds Funds Total
Equipment 0
Office Supplies 0

Subtotal Equipment and Supplies $ 0 $0 $ 0
TCDD Match
Rental/Leasing Funds Funds Total
Office Space (Rate per Sq. Ft. X Number of Sq. Ft). 0
Equipment 0
Subtotal Rental/Leasing $ 0 $ 0 $ 0
TCDD Match

Utilities Funds Funds Total
Gas, Water, Electricity 0
Telephone 0

Subtotal Utilities $0 $ 0 $ 0
INDIRECT COST RATE $ 0
Total Annual Operating Costs $150,000 $0 $150,000

TOTAL PROJECT COSTS (Sum of Personnel Services plus
Operating Costs) $150,000 $50,000 $200,000
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Part IV: Financial Information

D. Budget Justification Information: (no more than 1 page total)

1. Personnel: Two staff from Travis County Constable Pct. 5§

a. Fringe Benefits charged to the Project: as noted in the budget detail, Travis County will use

salaries & fringe as match. Calculations for fringe are in Part B.

2. Justification of Operating Costs:
a. Purchased Services: Professional Services of CreativePickle

b. Travel: $3000 for county staff to travel to selected counties to assist OSS Ambassadors or

county reps on implementation, if/as needed.

c. Office Space: NA
d. Equipment: NA
e. Supplies: NA
f. Utilities: NA

3. Match Requirements: 25% of total grant ($50,000) met via salary match for Travis County

staff.

Part IV: Financial Information

F. Financial Management System Questionnaire:

1. Fiscal Systems:

a.

b.

What is your organization’s present operating budget? $857,104,363

Is a general ledger maintained that clearly summarizes the grant-related transactions?

X Yes [ ]No

How are your books maintained?
[] cash [ accrual basis [X] modified accrual/statutory basis

Who will keep these books?
Name: Matthew Naper Title: Financial Analyst
How often do you prepare financial statements? Annual CAFR

What is your organization’s fiscal year end date? September 30

Are you audited annually by an independent CPA? [X] Yes [ ]No



Check type:
X Single audit
] Project specific audit
(more than $500,000 and from only one funding source)
] Audit to satisfy Agency Requirements
(less than $500,000 from all sources)

h. Has the organization been audited in the past 12 months? [X] Yes [ _]No
If the organization has been audited please provide a copy of the audit management letter.
See attached FY13 Single Audit
i. Does your organization receive other federal funds? X Yes [INo

If so, what is the anticipated revenue and source? In FY13, Travis County received
$11,929,843 in from multiple federal funds. See attached FY13 Single Audit.

j.  What is your 14-digit State Comptroller vendor ID? 174-60001922000 / DUNS
#030908842

Signature of Financial Administrative Authority: Date:

B. Assurances

Read the following Assurances carefully. If selected as a grantee, you will be expected to comply
with all of the following. You must sign and return the Certification Statement on page 22 with
this proposal. Failure to return this form with the appropriate signatures will result in the
proposal not being considered.

Grantee certifies that:
1. It is a state agency or is chartered by the State of Texas.
e If chartered by the state, it is a nonprofit or a for profit organization.

e A resolution, motion, or similar action has been duly adopted or passed as an official act of the
Grantee's governing body, authorizing the filing of the proposal.

2. It will comply with provisions of the Americans with Disabilities Act of 1990 (P.L. 101-336).

3. The Grantee will inform TCDD of any litigation or proceeding presently pending or threatened
against the Grantee.

4. None of the provisions herein contravenes or is in conflict with the authority under which the
Grantee is doing business or with the provisions of any existing indenture or agreement of the
Grantee.

18



5. The Grantee shall not assign or subcontract any of its rights or responsibilities under this grant,
except as may be otherwise provided for in this grant, without prior formal written amendment of
this grant, properly executed by both Council staff and the Grantee.

6. The Grantee shall maintain its program, financial records, accounts, and general administration as
specified in 45 CFR, Part 74 or Part 92 (as applicable) and the Council's guidelines.

The Grantee shall adhere to these regulations and guidelines in a manner, which shall assure a full
accounting of all services performed and for all funds received and expended by the Grantee in
connection with the grant project.

These records and accounts shall be retei/ined by the Grantee and made available for review or audit
by TCDD staff and by others authorized by law or regulations to conduct such review or audit for
a period of not less than three years after TCDD has made final payments and all other pending
matters are closed. The Designated State Agency may request records necessary to comply with
state requirements.

7. The Grantee will submit, when appropriate, an audit performed by an independent certified
public accountant licensed by their State Board of Public Accountancy for those fiscal years that
include any portion of a grant period.

The audit will be conducted in accordance with OMB Circular A-133 with reference to the TCDD
Audit Service Procurement System (ASPS) to determine proper audit-related procedures.
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8.

10.

1.

12.

13.

14.

The Grantee shall adhere to applicable cost principles dependent on its organizational type.

Grantee certifies that: (cont.)

Indicate your organizational type by check-off below, noting the cost principles that apply
to you.

v Organization Type Applicable Cost Principles

[] | Institutions of OMB Circular No. A-21, Cost Principles for Educational
Higher Education | Institutions

[] | Hospitals Title 45 CFR Part 74, Appendix E, Principles for Determining

Costs Applicable to Research and Development under Grants
and Contracts with Hospitals

State and Local OMB Circular No. A-87, Cost Principles for State and Local
Governments Governments

[] | Nonprofit OMB Circular No. A-122, Cost Principles for Nonprofit
Organizations Organizations

[] | For-profit Title 48 CFR Part 31, Special Provisions for Grants and
Organizations Subgrants to Commercial Organizations

Texas Uniform Grant Management Standards apply to all grantees.

Procurement standards for acquiring goods (e.g., supplies, equipment) and services (e.g.,
consultants, telephone, printing) must be implemented to comply with the pertinent OMB
circular noted above. All project costs will be reasonable, necessary, allowable, and allocable.
No employee or officer of the agency will participate in the award of administration of a contract
if a real or apparent conflict of interest exists.

The Grantee travel reimbursement (per diem, lodging, etc.) will not exceed the current maximum
allowed by the State of Texas Travel Management Program.

Funds paid to the Grantee under the provisions of the grant will be used to supplement and
increase the level of funds that would be available for the purposes for which the federal funds
are provided, and not to supplant such non-federal funds.

The Grantee understands that any reduction of federal funds available to the State of Texas for
TCDD may require reduction of the amount of the award to the Grantee.

The Grantee will comply with the minimum wage and maximum hours provisions of the Federal
Fair Labor Standards Act.

The Grantee will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352) and in
accordance with that Act:

e Ensure that no person in the United States shall, on the grounds of race, color, or national
origin, be excluded from participation in, be denied the benefits of, or be otherwise subjected
to discrimination under this federally assisted program, and will immediately take any
measures necessary to effectuate this agreement. (45 CFR, Part 80).
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15.

16.

17.

18.

19.

20.

e prohibit employment discrimination where
» the primary purpose of the grant is to provide employment, or
» discriminatory employment practices will result in unequal treatment of individuals who
are or should be benefiting from the grant-aided activity, and
e prohibit discrimination on the basis of age in providing treatment, services, or habilitation
except as provided in the requirement that the developmental disability is manifested before
the individual attains the age of twenty-two. (45 CFR, Part 90).

The Grantee will take affirmative action to employ, and advance in employment, qualified
individuals with disabilities on the same terms and conditions required with respect to the
employment of such individuals by the provisions of the Rehabilitation Act of 1973.

The Grantee will establish safeguards to prohibit employees, officers and board members of the
Grantee agency from using their positions for a purpose that is or gives the appearance of being
motivated by a desire for private gain for themselves or others, particularly those with whom they
have family, business or other ties. Grantee must inform TCDD immediately if any member or
staff of TCDD is on the grantee organization’s board of directors, or equivalent entity. The
following TCDD members or staff are on the board of directors or equivalent entity of this
organization:

The Grantee further assures that there is no conflict of interest of any member or employee of

the Texas Council for Developmental Disabilities. A conflict of interest would be present if a

Council member, employee or his/her spouse, parent, minor child or partner

e is negotiating or has an arrangement concerning prospective employment or consultation
with the Grantee, its parent or subsidiary organization;

e has a financial interest in the grant project or the Grantee, its parent or subsidiary

organization greater than allowed by 42 U.S.C. 6024, and Section 1124 (a)(3) of the Social
Security Act.

Buildings used in connection with the grant will meet standards pursuant to the Architectural
Barriers Act of 1968.

That provision will be made for the maximum utilization of available community resources,
including volunteers.

The Grantee will report all suspected cases of abuse to local law enforcement authorities and to the
Texas Department of Protective and Regulatory Services as outlined in the TCDD’s Grants
Manual.

All information as to personal facts and circumstances of individuals will be held confidential,
including lists of names and addresses and records obtained by the Grantee. The use of such
information and records

e shall be limited to purposes directly connected with the administration of the project, and

e may not be disclosed directly or indirectly, other than in the administration thereof, or for the
purposes of audit by state, federal, or the designated state agency, unless the consent of the
individual to whom the information applies, or his representative, has been obtained.
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21. If the Grantee is providing services, it will provide a reasonable volume of services to persons
unable to pay.

22. The Grantee shall comply with state and local licensure requirements where applicable.

23. The Grantee shall comply with Section 507 of Public Law 103-333, which states that it is the intent
of Congress that, to the extent practicable, all equipment and products purchased with funds made
available in this Act should be American made.

24. The Grantees must comply with Public Law 103-227, Part C - Environmental Tobacco Smoke,
also known as the Pro-Children Act of 1994 (Act).

This Act requires that smoking not be permitted in any portion of any indoor facility
e Owned or leased or contracted by an entity and

e used routinely or regularly for the provision of
> health,

» day care,
» education, or
> library services

to children under the age of 18, if the services are funded by federal programs either directly or
through state or local governments.
25. The Grantee understands:

e all grant products must include people first terminology (i.e., people with developmental
disabilities rather than "the developmentally disabled").

e To make available in a timely manner if requested by TCDD in accessible formats including
> Braille,
» large print, and
> Spanish.

e Video products and or DVD products, teleconferencing, and distance learning act1v1t1es are to
be fully accessible to all participants.

26. This award is subject to additional amendments/revisions in the project Workplan and/or
approved Budget as deemed necessary by TCDD.

27. The Grantee will comply with Section 231.006, Texas Family Code, which prohibits payments to a
person who is in arrears on child support payments.

28. The Grantee will comply with the Texas Council for Developmental Disabilities Grants Manual.
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Certification Statement

The grantee hereby assures and certifies that it will comply with all guidelines and requirements with
respect to this grant project as specified by
e The Developmental Disabilities Assistance and Bill of Rights Act, (DD Act) of 2000 (P.L- 106-
402),
e The Texas Council for Developmental Disabilities, as outlined in the TCDD Grants Manual, and
Federal Regulations Title 45 CFR Parts 74 or Part 92 (as applicable) and relevant cost principles.

If granted funds under the Developmental Disabilities Assistance and Bill of Rights Act, (DD Act) of
2000 (P.L- 106-402), I certify that have read all assurances and certifications and do hereby certify,
warrant, and confirm that compliance with the assurances will be maintained.

Title: Travis County Judge Date: July 1, 2014

Signature of Authorizing Official:

Samuel T. Biscoe

Please sign and return this form with your Proposal. Do not return the Assurances. Failure to
return this form with the appropriate signatures will result in the proposal not being considered

2%



