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Travis County Commissioners Court Agenda Request

Meeting Date: 5/20/14

Prepared By/Phone Number: Cynthia Lam-Roldan, 854-4822 4
Elected/Appointed Official/Dept. Head: Leroy Nellis, 854-910 M
Commissioners Court Sponsor: Judge Samuel T. Biscoe

AGENDA LANGUAGE:
Consider and take appropriate action on the following items for Human
Resources Management Department:

A. Proposed routine personnel amendments;

B. Non-routine salary adjustment from Justice of the Peace Pct 2's Office
for a variance to Travis County Code § 10.03002, salary adjustment
greater than 10% above midpoint; and

C. Non-routine salary adjustment from Justice of the Peace Pct 5's Office
for a variance to Travis County Code § 10.03002, salary adjustment
greater than 10% above midpoint.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Attached are Personnel Amendments for Commissioners Court approval.

A. Routine Personnel Actions — Pages 2 - 9.

B. Non-Routine Personnel Action — Pages 10, 11 - 13.

Justice of the Peace Pct 2 requests approval for a salary adjustment that
exceeds 10% above midpoint - Travis County Code § 10.03002. HRMD
has reviewed the supporting documentation and recommends approval;
this request is consistent with the intent of County personnel policies. The
Planning and Budget Office has confirmed sufficient funds.

C. Non-Routine Personnel Action — Pages 10, 14 - 16.

Justice of the Peace Pct 5 requests approval for a salary adjustment that
exceeds 10% above midpoint - Travis County Code § 10.03002. HRMD
has reviewed the supporting documentation and recommends approval;
this request is consistent with the intent of County personnel policies. The
Planning and Budget Office has confirmed sufficient funds.

If you have any questions or comments, please contact Todd L. Osburn at
854-2744.

AGENDA REQUEST DEADLINE: All agenda requests and supporting materials should be submitted as
a pdf to the County Judge's office, agenda@co.travis.tx.us by Tuesdays at 5:00 p.m. for the next
week's meeting.



STAFF RECOMMENDATIONS:
N/A

ISSUES AND OPPORTUNITIES:
N/A

FISCAL IMPACT AND SOURCE OF FUNDING:
None. ._

REQUIRED AUTHORIZATIONS:

Todd Osburn, Human Resources Management Department, 854-2744
Debbie Maynor, Human Resources Management Department, 854-9170
Leroy Nellis, Planning and Budget Office, 854-9106

AGENDA REQUEST DEADLINE: All agenda requests and supporting materials should be submitted as

a pdf to the County Judge's office, agenda@co.travis.tx.us by Tuesdays at 5:00 p.m. for the next
week's meeting.



700 Lavaca Street, 4™ Floor

DATE:
TO:

VIA:
FROM:

SUBJECT:

® P.O.Box 1748 ® Austin, Texas 78767 ° (512) 854-9165 / FAX (512) 854-9757

May 20, 2014
ITEM # :

May 9, 2014

Samuel T. Biscoe, County Judge
Ron Davis, Commissioner, Precinct 1
Bruce Todd, Commissione
Gerald Daugherty, Corp
Margaret Gomez, Cg#t
Log

{inty Exe

Leroy Nellis, C

Debbie Maynor, Director, HRMD ﬂ%’y‘

Weekly Personnel Amendments

Attached are Personnel Amendments for Commissioners Court approval.

A. Routine Personnel Actions - Pages 2 - 9.

B. Non-Routine Personnel Action —~ Pages 10, 11 - 13.
Justice of the Peace Pct 2 requests approval for a salary adjustment that exceeds 10% above
midpoint - Travis County Code § 10.03002. HRMD has reviewed the supporting documentation and
recommends approval; this request is consistent with the intent of County personnel policies. The
Planning and Budget Office has confirmed sufficient funds.

C. Non-Routine Personnel Action - Pages 10, 14 - 16.
Justice of the Peace Pct 5 requests approval for a salary adjustment that exceeds 10% above
midpoint - Travis County Code § 10.03002. HRMD has reviewed the supporting documentation and
recommends approval; this request is consistent with the intent of County personnel policies. The
Planning and Budget Office has confirmed sufficient funds.

If you have any questions or comments, please contact Debbie Maynor at 854-9170 or Todd L. Osburn
at 854-2744.

LN/DM/TLO

Attachments

cc.  Planning and Budget Department
County Auditor
County Auditor-Payroll (Certified copy)
County Clerk (Certified copy)
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Enforcement Officer | / Social Worker / 20000202 /

) 20000263 / Regular / Full :
Juvenile . Regular / Full Time Exempt /
Probation oane on-Exempt /GRD15 1 GRrD18 100 / NIA®

This section left blank intentionally.

May 20, 2014



3405 - 30001627 / Office 3405 - GRD21/00/ Salary adjustment. Pay is
Justice of | Mgr Sr/ 1 - Regular/ | Justice of | $76,552.44 greater than 10% above
the Peace | 01 - Full Time the Peace midpoint, Travis County Code
Pct 2 Exempt/ GRD21/00 | Pct 2 § 10.03002.

1 $73,552.44
3420 - 30001707 / Office 3420 - GRD21/00/ Salary adjustment. Pay is
Justice of | Mgr Sr/ 1 - Regular/ | Justice of | $72,104.00 greater than 10% above
the Peace | 01 - Full Time the Peace midpoint, Travis County Code
Pct 5 Exempt/ GRD21/00 | Pct5 § 10.03002.

/ $67,132.38

BY ORDER OF THE COMMISSIONERS COURT, THE PRECEDING PERSONNEL
AMENDMENTS ARE APPROVED.

Samuel T. Biscoe, County Judge

Ron Davis, Commissioner, Pct. 1

Gerald Daugherty, Commissioner, Pct. 3

May 20, 2014

Bruce Todd, Commissioner, Pct. 2

Margaret Gomez, Commissioner, Pct. 4




Human Resources Management Department

700 Lavaca Street, 4th Floor ® P.O.Box 1748 (] Austin, Texas 78767 (] (512) 854-9165 / FAX(512) 854-4203
MEMORANDUM
DATE: May 9, 2014
TO: Samuel T. Biscoe,.Cqunty Judge

patoner, Precinct 1
missipner, Precinct 2

Ron Davis, Com
Bruce Todd, Cg

VIA: Leroy T } ' Anming and Budget

FROM: Debbie Maynor, Director of Human Resources @V)

SUBJECT: JP 2 Non-Routine Salary Action, Position 30001627

HRMD requests Commissioners Court to discuss and consider the following action.

JP 2 Request:

Justice of the Peace, Precinct #2s Office (JP 2) requests approval to increase the salary
of one Office Manager Senior (PG 21) from $73,552.44 to $76,552.44. The total dollar
increase for this position is $3,000.00 and represents a 4.07% increase. The proposed
action would apply to the following position:

Position # Title Current Salary Proposed Salary
30001627  Office Mgr. Sr. $73,5652.44 $76,552.44
Policy

Travis County Code §10.03002(b) states that existing employees may be moved along
a pay range with permanent salary savings at the manager’s discretion. Movement
greater than 10% above midpoint requires Commissioners Court approval.

Issue

The action is non-routine by policy since the proposed increase would place the
incumbent beyond midpoint + 10% of Pay Grade 21 ($71,410.14).

\\



Recommendation

HRMD recommends approval of JP 5’s proposed salary action. The incumbent is
already beyond the midpoint + 10% mark and the proposed increase is not excessive
and consistent with the intent of the policy. The action would be effective May 1, 2014.
The Planning & Budget Office has verified sufficient funding exists for this action.



JUDGE GLENN BASS

JUSTICE OF THE PEACE, PRECINCT TWO
TRAVIS COUNTY, TEXAS
10409 Burnet Road, Suite 180, Austin, Texas 78758

Criminal Division Fax: 512-854-4535 Civil Division
512-854-4545 512-854-6367
DATE: MAY 7, 2014

TO: TODD OSBURN, HRMD
DIANNA RAMIREZ, PBO
FROM: JUDGE GLENN BASS
JUSTICE OF THE P Cr.2

T3NNOSY3d
841Ny L- AVMHI0Z

SUBJECT: NON-ROUTINE SALARY ACTION

| am requesting approval for a salary increase for position #30001627. This is a
non-routine request since this employee is currently between 10% above midpoint and
maximum of a pay grade 21. This position of Office Manager, Sr. is crucial to the
operation of the court. In the past few years additional duties have been added, and
retention is also a key factor. The experience and knowledge she possesses is over 26
years with JP2. The current salary for this employee is $73,552.44 and | request her
salary be increased to $76,552.44. JP2 has the funds available in the current budget to
accommodate this salary increase without requesting additional funds from PBO. Due
to this individual’s experience, knowledge and ability | feel that this salary proposed is
appropriate.

Thank you for your-time and consideration of this matter.



Human Resources Management Department

_
700 Lavaca Street, 4th Floor ® P.O.Box 1748 [ Austin, Texas 78767 ° (512) 854-9165 / FAX(512) 854-4203

MEMORANDUM

DATE: May 9, 2014

TO: Samuel T. Biscoe, County Judge
Ron Davis, Commissioner, Precinct 1

VIA: ' ’ ' Plafning and Budget
FROM: Debbie Maynor, Director of Human Resources @m
SUBJECT: JP 5 Non-Routine Salary Action, Position 30001707

HRMD requests Commissioners Court to discuss and consider the following action.

JP 5 Request:

Justice of the Peace, Precinct #5s Office (JP 5) requests approval to increase the salary
of one Office Manager Senior (PG 21) from $67,132.38 to $72,104.00. The total dollar
increase for this position is $4,971.62 and represents a 7.40% increase. The proposed
action would apply to the following position:

Position # Title Current Salary Proposed Salary
30001707  Office Mgr. Sr. $67,132.38 $72,104.00
Policy

Travis County Code §10.03002(b) states that existing employees may be moved along
a pay range with permanent salary savings at the manager’s discretion. Movement
greater than 10% above midpoint requires Commissioners Court approval.

Issue

The action is non-routine by policy since the proposed increase would place the
incumbent beyond midpoint + 10% of Pay Grade 21 ($71,410.14).

P
{1



Recommendation

HRMD recommends approval of JP 5's proposed salary action. The proposed increase
is not excessive and consistent with the intent of the policy. The action would be
effective May 16, 2014. The Planning & Budget Office has verified sufficient funding

exists for this action.

N(\E\



DATE: May 2, 2014

TO: Gloria Villarreal

HR Analyst, HRMD Compensation

Alan Miiler, 4 (}

Budget Analyst, PBO Q : Az/
FROM: Judge Herb Evans (/Q}/

Justice of the Peace, Precinct Five
SUBJECT: Slot #30001707 / Salary Adjustment

This request is for a salary adjustment for Position # 30001707 from $67,132.38 to $72,104.00
effective date of 05/16/14. | 1a key employee who runs our court staff.

performance of - duties has been exemplary.  : has excelled at implementing our new
computer system; - - has revised and improved our office policies and court procedures.
Through - =fforts, we have successfully absorbed significant additional responsibilities without
seeking additional staff. With this raise,  will still be undercompensated.

If any questions, please do not hesitate to contact us at 854-9048. Thanks for your assistance in
the matter.





