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Travis County Commissioners Court Agenda Request

Meeting Date: 12/17/2013, 9:00 AM, Voting Session
. Prepared By/Phone Number: Alan Miller, Planning and Budget, 854-9726

Elected/Appointed Official/Dept. Head: Leslie Browder, County Executive,
Planning and Budget

Commissioners Court Sponsor: Judge Samuel T. Biscoe

Review and approve new contract with the Texas Council for Developmental Disabilities
for an Accessible Parking Awareness Campaign in Constable Precinct Five’s Office.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:

This proposal is for a 6 month planning grant for Constable 5 to develop a public
awareness campaign around accessible parking.

STAFF RECOMMENDATIONS:

PBO recommends approval.

ISSUES AND OPPORTUNITIES:

Additional information is provided on the grant summary sheets.

FISCAL IMPACT AND SOURCE OF FUNDING:

A grant match is required, which is met through the allocation of existing staff time
toward the program.

REQUIRED AUTHORIZATIONS:
Planning and Budget Office Leslie Browder
County Judge’s Office David Salazar



xopdwon fpwanxyg < HF
xodwony - )

xo[dwon) APIes2pol - DN
dpdurng - §

PISSIOSTP 9q W SPUAWWO3T OFd - (1
[eaoxdde puswrwIodss 30U s30p Ogd - UN
[eaoxdde spuswwosar Ogd - ¥

PEO[YION /SI0IN0SIY S,2900)0 H21 03 1oedmy Supnseow juawssassy Arxajdmwoy) s,Joypny A1unoy) :5910N Ogd
: ‘ ‘ ‘ ¥1/0€/90 udredure)
L N | 0S50 00S°6v% 0$ 0% SLETIS WAL S - $1/10/10 ssouRTEMY SumirEq IqISSIN0Y ol | 4
S1085007)
#93ed JUOWSSISSY SIION] SHI oL UONNQINUO) UONNQIUO)) UG IS0  PIEMY pomR g apr Juerny 3da(y
sjopny  Odd weidorq PUTSI-UL funon funon JueIn) JueIn)

“U0sOILiv) 40f PaqIvIIY 52 1041 1OLMDI HYIDG S [l SO 1004 (IDUUNS SIG1 SUIDIN0I WalE DPUITY 4EINTa SIG T

SupsF0sd 1undg opiado o1 anusgues 40 1darw 4of Kddy o1 spusnpiwdap 4of 1nor) ssmosssiumor) g1 Aq pasnbas suoysp asoqy spuasaidas isy Suimagrof ag g

¥10C Ad
HNNLLNOD OL SNOISSINYHd ANV SLOVIILNOD ‘SNOILVOI'TddV INVID

croz/L/a
ALNNOD SIAVYI.L



00¥ 896°198$ 000°95$ 1S¥ehs Tl €LT0SLS uewoeiBe [BUIBLO WOy pepueLIY,

€10z/¢/21 000 000'0vd 0% 0§ 0 - oovors .ﬂ\\ﬁw\m ﬁﬁo Suruuv]g-wwifosg UONU2AI ] cou%%wm sst
cogjor 0 SSITsEs  ooo'sss iseses o8 AT b ﬁ\\mw\\% Jues8 vonuoadsq Sumun( 9Beopury 611
€102/21/11 000 000°SZ$ 0$ 0$ 0$ 000°s2$ .v%\ \ﬂmv\\mwo 393y puw pooy LusSrurg WMMM 8s1
€102/21/11 000  000°L1$ 000°1$ 00S°L$ 0$ 005'8$ - -m%\%v\\a%ﬁ £3ang [eoBOISTH 4Juno)) siaes] 1soMpnog /1]
€102/22/01 000 000°0E8 . of o8 000'0E$ .ﬂ H\ \ﬂw\\w wo 3uuelg-wesdoiq uoHuaAdId couawmwm sst
cloz/ci/or 000 0002 0$ 0$ o$ 000zHb$ ¢M wmw% uresBo1 ] 9suagR(] IABIPUIIUTIS w0y 7]
€102/8/01 007 €185 0 0§ el 695Evs -wﬁ\\ﬁ\\n noo LBojoyphsq Esuoo-amgwhwﬂmmﬁwﬂwﬂ svi

e sHIA Teog, uonnN@INUOT) UOHNQIIUOY)  3eyYG 150D preay wIa g, juein) jo aweN  ida(g

[eaoxddy wezSoig pury-uj funon fyuno) yueIn Juesn)

panzsad usaq 19K 10u SUY pIvAv fo HOHDIYOU 41 PUD C 07 | 43G0II() PUIS PUNLGHS 43q STY UORDINIdD qagm sof supdS [o 1577 v 51 Furmogef ag T

1noY) sduoissTmor) Aq paaosdde suoneorddy juern
wodoy Arewrwung jueisn) $10z X1



¥1/1€/80

e 88¢°LETS 08 0$ 88¢'LETS - €1/10/660 ¥no) Jusuness L, Snacr Arweg gy

: < ¢ ‘ ¥1/1¢/80 wesdorg
€10z/22/01 €cc 0106114 0% 0% €50'vEs L5688 . -¢1/10/60 UonNndISOIJ PIIBIANIIDY IDUIOTA bﬂd«m 611
coe/ejor | 090 8eeLss 0$ 0$ 0cv'L98  805°0Z8 -ﬂﬁ\w&\o%ﬁ $9514308 97T PIYD H-AIODIL 81

S1/1€/10 we3301 ] SONIANDY UOTUIAIIJ ISTIOFID],
000 00SCT$ 0$ 0% 0$ 005°2C$ C€1/10/60 JUSWRDIOJUY M AAINDIG PUEPWOH Ly
€102/S1/01 91¥1Q “wWeI303J JUEIC) AJUNDIG PULPWOL]

. ‘ ‘ S1/1¢/10 weidord Aipndag puePWoH
€102/51 /01 000  005°6$ 0$ 0$ 0$ 005°6$ - ¢1/10/60 syg ‘wesBosg Juwaey pnoag puepwioyy LY
c102/SL/01 000 86€6ET$ 0% 0$ 669°69% 669°69% .Mm\ \Hmu\\m%ﬁ JUEID) oUTUI0JIJ JuSWRSEuty oudBRwWwy  /p]

: ‘ ‘ ‘ ¥1/1€/80
€102/51/01 001 1¢L°LS$ 0$ 6£9v¢$ 0% c60°ces C¢1/10/60 [PUUOSIa SI01AISG WMDIA SNV PIYD  LEL

‘ ‘ €1/1€/01

. uums uoIst
c102/8/01 000 LP1'8L$ 0$ 0$ 0$ Ly1°8L$ - €1/10/10 pwng uolsty /¢

. ¢ ‘ 8r/1¢/Tl
€102/9/01 000 0S6618$ 0$ 0% 0$ 0S6°61$ “1/0%/60 [¢330{ JO[[eq JO UOISSTWSUEI], OIUONII[ 0]
c102/8/01 00T 000°0VL$ 0$ 0$ 000°652$ 000°18%$ .ﬂﬁ\\a%m\\a%o I1 £194000y ur Sunuazeg  g¢J

) ) ‘QL$ ¢ ¥1/1€/80 saora¥ag A WO -UJ pue 13no~) Inz
€102/8/01 0C0  L0O081$ 0$ 0$ L0081 00091$ _¢1/10/60 139G A[Iwe,] SWOH-U] p HSIq Spl
€102/1/01 000 S8STEL$ 0$ 0$ 0$ AR .mﬁ ﬂ\ \ﬁmv\\w %o 1Mn0D) UOISIRAIT SuT Tl

) ¢ c ¥1/1€/60 DOO/¥n0)
€10z/1/01 00 09v'8ees 08 o} 08 09 8cs - €1/10/60 IN( uoneqord Inpy Lumoy saery,  OF}

. ‘ ‘ ¥1/62/60 VSHIWVS/3m0)

0¢'T  0LT101 0
€10z/1/01 3 s 0§ 0§ 0.z1018 - €1/0€/60 I Boneqoig ynpy Luno) spaery, ¢
€102/1/01 000 S8TYII$ 0$ 0$ 0$ S8THI1$ - M%o\m\w\%\oe AUTID) 2ouEIsIssy 2omsn( ourhg 0107 LC1
€102/1/01 00T 6165818 0% 0$ 0$ 616'581$ .Mﬂ\ \ﬂwO\\w%o PN0D s sueINAA funoy smuesy 4zl
aeq SHIA [elog, uonnquuo) UORNJUIUO)) areyg 150D presy w3y, jueiny jo swreN 3da(g
Teaosddy uresdorg pury-u] funo) fanoy. jueIn) jueIn '

€10 | 4990120 2ous Gunor) supi] (g paciasas useq vy oGy spuvds fo 157 v 51 Fuwmogrof oy T

1no) s1zuolssurmo)) Aq pasoiddy siuein
woday Arewrumg juesn) 107 A1



T9'se 6¢S°6o¥°'Ls 0% 6£9%¢$ veE119¢  995°ce898 uBwWe.BE [BUIBUO WOY POpUSLIY,
€10z/01/21 000 000+ o8 o8 0% 00044 -wﬁ\\ﬁmv\\w Muo £3ojoy4sq Eoﬁoo-&mqwhwﬂmmﬁwﬂﬂm svi
€102/01/21 000 000C1$ 0$ 0$ 0$ 000C1$ .vm ﬁ\ \ommN\\am SIODPS6  LET
c102/5/21 000 T8TYI$ 0% 0$ 0$ (£7adt 3 .vmﬂ\ \%\\mm _@9@ 93y jo Jurwo)  gg|
clozjoz/ny 009 6TEREETS 08 0$ 0§ 67586878 wﬁ\ \ﬁ\\wﬁo P ——— @@%ﬁ%ﬂmmﬁ% 851
€102/92/11 000 S80°¢8H$ 0% 0$ 0$ G80c8t$ -Nﬁﬂ\ \oﬁm ﬁ\ \onoo wrer3014 20ULISISSY USIY [EUTULIY) Bﬁm LE1
€102/61/11 L9 LLS061$ 0 0$ r9°Ly$ €e6Th 1Y .Mﬂ\ \o MO\ \a%ﬂ JUSUNEIT], ISNQY IOULISqNG QHMHM Sh1
S CRLE A TE 08 08 6LL'66S  GvH'8LSS -omﬁ\ \HMO\\MW%O Bopouohsq Eotoo-emzwhwﬂmuwﬁwwﬂ cb1
€102/5/11 00T  81c‘oces 0$ 0$ 0$ 81¢0¢T$ .vmﬂ\ \ﬂu\\w%o p—— esw. £g asuaga(y MMMM 174!
€102/62/01 000 ZZZYord 08 08 0 ceevols .ﬂ\\ﬁ W\\w %o IWHD) JO SWRHIIA JO $IOTATIG wﬂﬂﬂm srl
€102/62/01 Ul 809°8L$ 0$ 0$ zeL's1$ 988°C9% .mﬂ\ \mmO\ \w%o weidord steog o[Fe YL Gyl
€102/62/01 0S0 ZTEI¥PSI$ 0$ 0$ 0$ AARZYES .vmﬁ\ \Hmv\\w%o ssuodsay pUE JUBWSSISTY BE&&MWEMMM S¥1
€102/22/01 i 08 b8 03 0L9'Lzzs .vm ﬁ\\a omm\ \m aoo -3noy) Eugb«orwk\ wwu\w MWNMMM svl

aeq SH.LA oL uonnquiue) UOHNQIRUOD e 150D preay wIag, wen jo sweyN idaq
[eaosddy weosg pury-uy funo) funo) yuesn yuesr)



$IX . ‘ c y1/1€/80 3moy
€10z/01/6  €10Z/0¢/11 00y 615°25$ 0$ 615Cs$ C¢1/10/60 1\ uoneqoig ympy. OFF

SIX . ‘ ‘ ¥102/1€/80 siuer) Jusunreda(q
€10c/Lc/8  €102/1¢/01 00CL LLY'SOV$ 0§ LLY'SObS €102/10/60 oomsn( suaan( sexa Sl

SO K J0JBUIPIOO )

: . . ¥102/1€/80 USIP[IYD) 0§ ST2ULIE]
€10c/Le/8  €102/1€/01 001 0ST°01$ 0% 0ST°01$ ©€102/10/60 fGpnunuory arey adorny 7

funo?) suaes], /unsny

~A ¥102/1€/80 ariBoid
€10c/L2/8 €102/1¢/01 050 996°G$ 0$ 996°G$ €102/10/60 ssuodsoy pue Juowssassy Gy

UQEO.«CH Tamery,

$9X wesdor]

. ‘ ‘ ¥102/1¢/80 U JUIWSSISSY
€10c/LT/8  €10T/1€/01 00'1 008°6$ o$ 008°6$  €102/10/60 o uen porg o7

fAmqeunodsoy aqrusan(

ON : “ . ¥102/1€/80 wresdorg
€1oc/Le/8  €10T/1¢/01 00'1 9LE0T 0% 9LE01$ €102/10/60 Jmor) uorspar] Sraq OFF

. €10c/Le/8  €10T/1€/01 00'1 zs8's$ 0% 8°8$ P10e/1¢/80 R30I PUD0SIA SN
0 ¢ - €102/10/60 wnotp osnqy pry LY

S9X ¢ ¢

€10T/L2/8 €1oe/1¢/01 00C 108°¢1$ 0$ 108°c1$ w%w@m%mﬁv weiBo1g MNO)) SULIRRA 71

X . ‘ ‘ ¥102/1¢/80 3In0D
€10z/L2/8 €102/0¢€/6 00'T zer's$ 0$ zer'sh  €102/10/60 yusunessy Snacq Apueg 00

°N . ‘ ‘ ¥102/1€/80 wesdoxd Juer
€10c/Le/8  €10¢/1€/01 001 982°6$ 0% 98C°6$ - £102/10/60 soumsISSy Umot 300 OV

ON weidorg
€10z/L2/8  €102/1¢/01 00'1 0ST°cT$ 0$ 0ST°c1$ w%wmwﬁ wm uonNd3sOIJ PATRPDY 611

10/60 2DUD(OTA A[rure,f

OZ [4 < <
€10c/0€/L  €10T/0€/6 00'1¢ o¥8°L01$ 00¢°L$ 0¥S°001$ H\ﬁm@mo wesdoid yuern) sdiopuewry  gg]
dpasmquioy e 2)e(] uoneIdxy ST 3sanboy IOSURI, 350D vopneorddy 5od JueID) idaq
u29q Teaoxddy D1d Pad ®og, Supesad( PuuosIdJ Wi I, JULID) Jo sureN]
puny [e1uan) D1Ld N.1d ¥03 parsanbaz Junoury
i seH 0D W) '

INUNUOT) 0) WOISSTUIID

wodoy Ayewrwung siuein) L7 Xd



L1°6C1 816'89C° 18  00€°L0S$ 81919 STEIO L,
ON . c c ‘ v1/1€/21 wes3o3 ] 20ULISISSY
€1oz/01/21  ¥10Z/1€/¢€ 00'L S08°¢9S$ 000°005$ S08°¢9$ - $102/10/10 £3yougy aasuayardwon 891
OZ < <
€102/v2/6 €10z/1¢/21 001 606 ¢Z$ 0$ 606CC$ WM\%\MMWMO 11 A12a09y v unuared  ggl
sax oy "
) ‘ . $1/0€/60 werdoid JUSUNEIL], 9Snqy
€10z/¥2/6 €102/0¢/11 L9'1 860°01$ 0% 860014 - €1/10/01 9oUEISqNg [ENUSPISAY Syl
$OA . ¢ < ¥1/1€/80 HNO75
€102/¥2/6 €10z/1¢/01 00’1 995°6$ 0$ 996°G$ - ¢1/10/60 yuounear], Sraq Aoy CF
K . ‘ : < v1/1£/80 1mon
€102/v2/6 €10z/1¢/01 00T 108°¢1$ 0$ 108°¢1$ S ¢1/10/60 suesagop Lunory seay, Y
SpasImquuiay] A J1e(q uonendxy STLA 3sanbay] J9suel], 3500 uoneonddy rod JUEBID) idaq
u22q reaoxddy D1d pPamd 12A 8 Supesadp [PuvosIg ur ], JUBID) Jo awreN]
pun, [e39Ua5) Ld N,1.d ¥03 passanbaz junoury
oY1 sty RORL0)

aNUNUOT) 0) BOISSIWID J

wodoy Ayewrwng syueiny 107 X



TRAVIS COUNTY Contract #:
FY 14 GRANT SUMMARY SHEET SAP #:
Check One:
Application Approval: [] Permission to Continue: [_]
Contract Approval: Status Report: []
Shecdbis Original: Amendment: []
CheckOne: New Grant: Continuation Grant: [
Department/Division: Constable, Precinct 5
Contact Person/Title: Leslie Pool, Executive Assistant
Phone Number: 512.854.3712
Grant Title: Accessible Parking Awareness Campaign
Grant Period: From: January 1,2014{ To: June 30, 20111
Fund Source: Federal: State: [] Local: []
Grantor; Texas Council for Developmental Disabilities
Will County provide grant funds to a sub-recipient? Yes: [] No:
Are the grant funds pass-through from another .
J B 2 Yes: No: []

agency? If yes, list originating agency below.

Originating Grantor:

U.S. Department of Health and Human Services, Administration on Intellectual and
Developmental Disabilities

Budgeted
County
Budget Categories Grant Funds CouSr';tayrgost Contribution In-Kind TOTAL
#595010
(Cash Match)
Personnel: $o0 $ 12,375 $0 $0 $ 12,375
Operating: $ 37,125 $0 $0 $0 $ 37125
Capital Equipment: $0 $0 $0 $0 $0
Indirect Costs: $0 $0 $0 $0 $0
Totals: $ 37,125 $ 12,375 $0 $0 $ 49,500
FTEs: 0.50 0.00 0.00 0.00 0.50
Permission to Continue Information
Funding Source h ; ; | PTC Expiration
(Cost Center) Personnel Cost | Operating Cost | Estimated Total Filled FTE Date
$0 $0 $ 0 0.00
Department Review | Staff Initials Comments
County Auditor <] |MN
County Attorney X] {JC

Grant Summary Sheet v 1.1




Performance Measures

4 Measure Actual FY 12 | Projected FY 13 | Projected FY 14 | Projected FY 15
Measure Measure Measure Measure
+]- Applicable-ﬁep_arfr'he‘ntal' Measures
1.
2.
3.
+] - Measures for the Grant
1.
Outcome Impact Description
2,
Outcome Impact Description
3.
Outcome Impact Description

PBO Recommendation:

Constable, Precinct Five has received approval of a graft contract to the U.S. Department of Health and Human
Services, Administration on Intellectual and Developmental Disabilities through the Texas Council for
Developmental Disabilities.

This grant will fund a 6-month planning process at the Constable Precinct Five Office to develop a public
awareness campaign around a¢cessible parking. The grant requires a 25% County match, which will be fulfilled
using the work-time of two county FTEs.

The department believes that the professional consulting and tools obtained through the grant would expand
visibility of the Disabled Parking Enforcement (DPE) program in the department, and would build community
partnerships and programmatic awareness.

PBO recommends approval of this grant contract.

1. Brief Narrative - Summary of Grant: What is the goal of the program? How does the grant fit into the current
activities of the department? Is the grant starting a new program, or is it enhancing an existing one?

This grant will fund a 6-month planning process to develop a public awareness campaign around accessible
parking. The grantor anticipates awarding a second grant to fund implementation of the winning campaign.

2. Departmental Resource Commitment: What are the long term County funding requirements of the grant?

NA

3. County Commitment to the Grant: Is a county match required? If so, how does the department propose to
fund the grant match? Please explain.

The grant requires matching funds of equal to 25% of the funds requested. The match will be achieved using
existing county employees (17.5% of one staffer's time, and 30% of a second's, over 6 months).

Grant Summary Sheetv 1.1



4. Does the grant program have an indirect cost allocation, in accordance with the grant rules? If not, please
explain why not.

none

5. County Commitment to the Program Upon Termination of the Grant: Will the program end upon termination
of the grant funding: Yes or No? If No, what is the proposed funding mechanism: (1) Request additional funding
or (2) Use departmental resources. [f (2), provide details about what internal resources are to be provided and
what other programs will be discontinued as a result.

No additional County funds would be required. The grant is scoped specifically to planning a campaign. With
the grant, our professional creative partner would engage Travis County team at Constable 5 to name the
project; create a logo; design to proof phase three brochures, plus printed materials and signage needed for a
community symposium; build a splash page for a website that can be expanded; design a billboard; and film
and produce two short PSA videos to be distributed for airing. The granting agency (TCDD) contemplates a
second grant award to implement the campaign plan; if Travis County receives the phase 2 grant, then those
funds would support the realization of the plan, to include print production of the various materials, and all
activities needed to convene the symposium. All of these activities would be funded by the grant, and any
County involvement is within existing resources.

6. If this is a new program, please provide information why the County should expand into this area.

Travis County has not engaged in a major public education campaign on Accessible Parking; the focus has

been primarily on enforcement. This grant gives the County an opportunity to be proactive by preventing
violations before they occur.

7. Please explain how this program will affect your current operations. Please tie the performance measures for
this program back to the critical performance measures for your department or office.

The grant funds professional expertise that would expand visibility of our current enforcement DPE program,
help TCDD and Travis County by building partnerships with community organizations through the addition of

a public awareness campaign, increase public knowledge of the reasons for accessible parking, and decrease
the number of accessible parking violations county-wide.

Grant Summary Sheet v 1.1
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CARLOS B. LOPEZ

TRAVIS COUNTY CONSTABLE, PRECINCT FIVE

November 13, 2013

MEMO TO: Commissioners Court

FROM: Carlos B. Lopez O

SUBIECT: Requesting Court Acceptance of Grant Offered

We are pleased to report that Constable 5’s application for a planning grant from the Texas Council for
Developmental Disabilities to prepare an Accessible Parking Awareness Campaign was successful. My
office was notified October 30 that the grant would be fully funded.

| request this item be added to the Court’s agenda for December 3, and that the Court accept this grant.

TRAVIS COUNTY COURTHOUSE COMPLEX ¢ 1003 GUADALUPE ST. ® AUSTI N, TEXAS 78701
PHONE (512) 854-9100 * FAX (512) 854-4228 « WWW.CONSTABLE5.COM

10




TEXAS COUNCIL for (512) 437-5432

:, (800) 262-0334
DEVELOPMENTAL o SO 2020534
DISABILITIES

6201 E. Oltorf, Suite 600, Austin, TX 78741-7509 Mary Durheim, Chair
E-Mail: tcdd@tcdd.texas.gov Andrew D. Crim, Vice Chair
Internet: http://www.tcdd.texas.gov Roger A. Webb, Executive Director
November 27, 2013

Judge Samuel T. Biscoe

Travis County

700 Lavaca Street

Austin, TX

Dear Judge Biscoe: Grant Number: 13183

Enclosed is the Notice of Grant Award for your "Accessible Parking Awareness Campaign” project which
has been approved. Please sign document and return to us with, the appropriate signature as soon
as possible.

Also enclosed is a Texas Council for Developmental Disabilities membership list. Contact this office for
guidance if any Council member is on the grantee agency board of directors or equivalent entity. You may
wish to refer to Assurance #16 which relates to conflict of interest with Council members.

The award is subject to additional amendments/revisions in the project workplan and budget as deemed
necessary by TCDD staff or as requested by Project staff and approved by our office. If you have
questions or need additional information, please contact Grants Management staff at (512) 437-5437. We
have enclosed a copy of PART IV. A. Budget Detail showing a detailed breakdown of the approved
budget.

Sincerely,

Roger Webb S S e

Roger A. Webb
Executive Director

RAW/bsb
Enclosures

cc: Nicki Riley
Leslie Pool

Il



TEXAS COUNCIL for

(512) 437-5432

PP2- DEVELOPMENTAL (800) 262-0334
(B DISABILITIES Fax (512) 437-5434
NOTICE OF GRANT AWARD
Organization: Travis County (Accessible Parking) Organization
Type: Local
Mailing Address: Government Agency
Poverty
Street Address: 700 Lavaca Street Area: No
City: Austin Zip: 78701
Telephone: 915-544-8484
Catalog of Federal Domestic Assistance Number: Year
93.630 Developmental Disabilities - Basic Support of Grant: 1

Title of Project: Accessible Parking Awareness Campaign

Priority Area Addressed by Project: Transportation

Project Period: 1/1/14 to 6/30/14

Budget Period: 1/1/14 to 6/30/14

Approved Budget:
Federal: Match: Total:
Personnel Services 0 12,375 12,375
Travel 0 0 0
Purchased Services 37,125 0 37,125
Property/Materials 0 0 0
Rental/Leasing 0 0 0
Utilities 0 0 0
Other 0 0 0
TOTAL $37,125 $12375 $49,500
Matching Ratio 5% 25% 100%
Remarks:
Grantee to use feedback from marketing items to inform final proposed Phase II Strategic Plan.
Grantor: [Grantee:
Texas Council for
Developmental Disabilities
Roger WebbEEE22e—  11/27/2013
Roger A. Webb Date Signature | Date
Executive Director Authorizing Official
SH
wJ



Council Membership Roster

Department of State Health Services (DSHS)

October 2013
Person Term Expires Person Term Expires
Mary Durheim, Chair At the pleasure of Cindy Johnston 2013
McAllen, TX the Governor  Dallas, TX
Andrew Crim, Vice Chair Diana Kern
Fort Worth, TX 2013 Cedar Creek, TX 2015
Rebecca Hunter Adkins Scott McAvoy
Lakeway, TX 2015 Cedar Park, TX 2015
Kimberly Blackmon John C. Morris
Fort Worth, TX 2015 Austin, TX 2013
Kiristine Clark Dana Perry
San Antonio, TX 2017 Brownwood, TX 2015
Gladys A. Cortez Joe Rivas
McAllen, TX 2017 Denton, TX 2017
Kristen Cox David Taylor
El Paso, TX 2015 El Paso, TX 2017
Mateo Delgado Lora Trainer Taylor
El Paso, TX 2013 Houston, TX 2013
Stephen Gersuk Richard Tisch
Plano, TX 2013 Spring, TX 2015
Susan Vardell
Sherman, TX 2013
Agency Representatives
Agency ’ Representative
T Mary Faithfull
| Disability Rights Texas Patty Anderson, Alternate
The Texas Center for Disability Studies (CDS) Penny Seay
Center on Disability and Development at Texas Michael Benz
A&M University (TAMU) Amy Sharp, Alternate
. Cindy Swain
Texas Education Agency (TEA) Barbara Kaatz, Alternate
Texas Health & Human Services Commission Vacant
" (HHSC) ¢
Department of Aging and Disability Services
(DADS) Jeff Kaufmann
Department of Assistive and Rehabilitative .
Services (DARS) Sara Kendall
Manda Hall

Kathy Griffis-Bailey, Alternate



Project Title: Accessible Parking Awareness Campaign Date: November 25, 2013
Grantee Name:  Travis County

GRANT PROPOSAL
Part I: Project Profile

Request for Proposal Title: Accessible Parking Awareness Campaign RFP #2013-1
Name of Organization: Travis County

Address: 700 Lavaca Street, Austin, TX 78701

Telephone: 512-854-3712

Fax:

E-mail Address: leslie.pool@co.travis.tx.us

@ mm o o w »

Check Type of Organization:

[J (01) state Agency X (02) Local Government Agency

] (03) Private, Non-Profit [J (04) Public, Non-Profit

] (05) Private, For-Profit (] (06) Institution of Higher Education

Organization’s 14-digit State Comptroller Vendor ID: 17460001922000

H. ldentify Texas counties in which the work will be performed: proposal focuses on Travis, but could be

expanded
Are any of these counties poverty counties? [ ] Yes &I No If “Yes”, what percentage:

I. Funds Requested (Totals are for 6 month grant period only)

. Totals
TCDD Funds $37,125
Match $12,375
Total Federal and Match Funds $49,500
Other funds (not used as match) ] 0

J. Will you accept a partial award? yes
K. Name of Authorizing Official: Travis County Judge Samuel T. Biscoe

Email Address: sam.biscoe@co.travis.tx.us
| certify that | have reviewed the proposal and all required documents are attached, and are true, complete and accurate.

Signature: ' Date:

L. Name of Financial Administrative Authority: Nicki Riley, Travis County Auditor

Email Address: i ki.riley@co.traviSy.us
Signature: ; RV <——_ Date: !Z/L{ //3...,
— -

M. Date Submitted:

TCDD Grants Management
Form GM-001C .
Rev 12/07 1
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Project Title: Accessible Parking Awareness Campaign Date: November 25, 2013

Grantee Name: Travis County
share the communities where they live. The County has been dedicated to addressing issues related to
disabled parking for many years. Since passage of the ADA and various pieces of state legislation that
authorized penalties for illegally parking in accessible parking space, constable deputies have been
ticketing violations of accessible parking since 1993. By 1995 the Accessible Parking Enforcement program
had begun recruiting a corps of community volunteers to train and be deputized in the program. Despite
ongoing efforts of law enforcement and volunteers, and recognizing the steady stream of people moving to
Travis County every day (including wounded veterans from Iraq and Afghanistan to civilian life), accessible
parking spaces in Travis County continue to be misused. With this grant, Travis County can ramp up its
community outreach to demonstrate that accessible parking is about more than a person’s disability, it is
about a person’s ability to participate in their community. Travis County would be the geographic focus of
this campaign. We believe we can effect measureable change here, we are a known entity, and we are
familiar with the needs citizens with disabilities have with parking.

Operation ACCESS, a multi-faceted campaign focused on increasing public awareness of accessible
parking and decreasing the number of violations for illegal use throughout Travis County. The issue is
larger than simply Travis County — concerns extend statewide — so we address this by working with
statewide councils like the Governor's Committee for People with Disabilities and the Community Action
Network. Through networking, the reach of this campaign is potentially much larger than simply Travis
County.

Our professional partner, CreativePickle, (CreativePickle.com) commits to delivering these concrete
outcomes for Operation ACCESS:

e Project naming based on client discussion and input from individuals with disabilities
o Custom logo design based on market research, client discussion and input from individuals with DD

o Splash page website design and development: design a landing page for the project initiative using
new logo and based on client discussions; design to include “Espanol” button to click for text
translation

o PSA videos produced to help educate the public on project initiative and serve as a marketing tool;
English & Spanish versions, close-captioned. Today, with the mass-usage of the Internet and the
explosion of the YouTube market, PSA videos can reach a wide audience at little to no cost of
distribution. The production of the PSA will result in a video that can be broadcast on television,
projected at a conference, posted and shared via YouTube, shared via social media outlets, and
posted on our website. More than 78% of people watch at least one online video per week, and
55% watch online videos every day. Over 1 billion unique users visit YouTube every month
(Source: http://threemotion.co.uk./the-power-of-online-video-the-stats-2013).

e Brochure designs based on new project logo, brand standards, and brochures previously developed
by client that will serve as outreach and educational materials; client's content amped up with
editing, marketing copywriting, and design to communicate initiative message; English, Spanish,
Braille, and Large Text versions.

o Billboard design to match branding and help communicate initiative messaging to the public;
English & Spanish versions. Billboard marketing reaches 93% of Americans, second only to
television by 1%. But, billboard ads cost 80% less than television ads, 60% less than newspaper
ads, and 50% less than radio ads'. We feel that some well-placed, well-designed billboards will help
spread our message effectively and efficiently throughout Travis County — reaching our exact target
market: Drivers. - : ' . . '

(Source: www.businessknowledgesource.comy/marketing/using billboards for_marketing 026351.html)

e Symposium planning, including event goals. Symposium materials to include PowerPoint design/
infographics to communicate messaging, signage, program. The products that will be developed
during Phase | will be part of the preparation and planning for the public symposium, which will not
take place during Phase I. Rather, the symposium itself will bring together the elements developed

TCDD Grants Management
Form GM-002C
Rev 12/07 3




Project Title: Accessible Parking Awareness Campaign Date: November 25, 2013

Grantee Name: Travis County
during Phase | and helps us reach our ultimate goal of a successful public event to spread our
message.

o Individuals with disabilities will participate directly in the project by starring in/providing feedback in
the public awareness materials including the PSA and brochures, as well as participating in the
development of/attending the community symposium.

Our community partners were chosen from among the groups familiar to Travis County who we believe
will bring issue expertise and credibility, be a significant force in assisting with statistical sampling,
spreading our message broadly within Travis County and, should the grantor indicate interest, be able to
expand this effort to other counties. As additional partners are identified we will add to the groups listed:

e Texas Governor's Committee on People with Disabilities. This state entity envisions a Texas where
people with disabilities have the opportunity to enjoy full and equal access to lives of independence,
productivity and self-determination.

o Texas Center for Disability Studies a nonprofit, interdisciplinary team of professionals at the
university level, persons with disabilities from state, regional, and local communities, statewide
service providers, and advocacy organization specialists.

e Community Action Network (CAN). This community-based organization is a partnership of
governmental, nonprofit, private and faith-based organizations which leverage mutual resources to
collectively improve social, health, educational and economic opportunities for our community.

o Travis County Tax Assessor-Collector. A Travis County office that issues parking placards, both
permanent and temporary, for people with disabilities

o Austin Mayor’s Committee for People with Disabilities advises the city council and city manage on
issues affecting people with disabilities to enable them to participate fully in all aspects of city life

o Travis County Veterans Services supports and assists veterans as they re-enter civilian society and
helps them connect with services in the community.

o Beyond Today. A nonprofit that promotes peer support and recovery services while informing policy
to provide individuals the tools they need to improve their health and wellness in order to live self-
directed, self-fulfilled lives and reach their full potential.

Our community partners agree to collaborate with us on some or all of these activities:

o Community Symposium: Designing, participating in, or advertising a community symposium event
including roundtable discussions that will educate the community about the importance of
accessible parking, the benefits of accessibility, and the principles of universal design

o Provide feedback that will support the development or dissemination of accessible parking
brochures

e Concept development or delivery of accessible parking videos
¢ Developing evaluation tools that will help evaluate the success of Operation ACCESS

Our target audience was determined by reviewing training materials and seeking volunteer feedback from
our Disabled Parking Enforcement program and monitoring disabled parking abuse complaints via the
Constable 5 website. We also sought feedback from our current partner Travis County Tax Assessor-
Collector, as well as partners whose stakeholders extend outside Travis County including Texas Parent to
Parent and Governor's Committee for People with- Disabilities. We reviewed other public awareness efforts-
such as City of Austin accessible parking PSAs, the City of Phoenix Save Our Space campaign, and
Special Olympics Erase the R word campaign.

Stakeholder feedback (including those with and without various disabilities) will be incorporated in public
awareness materials by asking stakeholders via our partner organizations to review the materials and
TCDD Grants Management

Form GM-002C
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Project Title: Accessible Parking Awareness Campaign Date: November 25, 2013

Grantee Name: Travis County
complete an evaluation survey. Operation ACCESS will consider all evaluation forms before finalizing
public awareness materials. Operation ACCESS will provide stakeholder feedback/evaluation opportunities
at least twice (could be three times?) during the 6 month planning process: once before the video and
brochures are finalized and once during the community symposium planning. Operation ACCESS will ask
at least 3 partner organizations to actively seek feedback from non-traditional partners.

The timing of the Texas Council for Developmental Disabilities grant fits well with the status of the Travis
County Accessible Parking Enforcement initiative. The County recognizes improving access for citizens
with disabilities as an important community value. County officials embrace this mission, viewing work in
this arena as a needed community benefit. Travis County would enhance its current enforcement-heavy
program with a multi-pronged educational awareness campaign. By combining professional targeting with
active community partner collaborations and Travis County’s familiarity with the issue, Operation ACCESS
would raise the visibility of the initiative, resulting in fewer violations of Accessible Parking laws, and see an
overall increase in accessible parking for people with disabilities. To that end, Travis County will conduct
the activities described above as part of the overall development of a Phase Il strategic implementation
plan, to be submitted at the completion of the 6-month Phase | planning period.

TCDD Grants Management
Form GM-002C
Rev 12/07 5
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Project Title: Accessible Parking Awareness Campaign Date: November 25, 2013
Grantee Name: Travis County

Part lll: Organizational Structure, Experience and Qualifications of Personnel

A. Mission Statement (if relevant) and Organizational Structure: Travis County Government has
provided policy and procedure structure for Travis County since its founding in 1840. The Commissioners
Court is the chief policy making and administrative branch of county government, setting tax rates,
determining fees for many county services, and determining how collected revenues will be distributed
among different county departments to provide services to the community.

B. Organizational Experience: The staff identified in this proposal have many years of combined service
and expertise in program development and management. Additionally, Travis County Constable Precinct 5
has operated an Accessible Parking Enforcement program since 1995. We have identified an experienced
marketing firm to provide needed creative support and enlisted the expertise of an array of well-known and
credentialed professional organizations to aid the County in developing strategy for the public awareness
campaign.

C. Partnerships:
Marketing Partner — CreativePickle

Community Partners — Parent to Parent, Austin Mayor's Committee for People with Disabilities, Texas
Center for Disability Studies, Beyond Today, Office of the Travis County Tax
Assessor-Collector, Community Action Network (CAN), Governor's Committee for
People with Disabilities, other organizations have been contacted (awaiting
response)

D. Project Personnel and Qualifications:
a. Project Director: Leslie Pool, Executive Assistant, Travis County Constable Pct. 5

b. Project Coordinator: Tanya Winters, Education & Outreach Coordinator, Travis County
Constable Pct. 5

c. Financial Administrative Authority:  Nicki Riley, Travis County Auditor
d. Other Key Staff: Matthew Naper, Financial Analyst, Travis County Auditor's Office

E. Attach Position Descriptions for Key Project Staff: (attached)

TCDD Grants Management -
Form GM-003C
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Project Title:

Accessible Parking Awareness Campaign

Grantee Name: Travis County

Date:

November 25, 2013

Part IV: Financial Information

A. Project Costs Summary

Description TCDD Funds Match Funds Total
Salary and Wages (Salaried Employees) 0 8,574 8,574
Salary and Wages (Hourly Employees) 0 0 0
Fringe Benefits 0 3,801 3,801
Total Salaries and Benefits $ 0 $12,375 $12,375
Purchased Services 37,125 0 37,125

Travel 0 0
Equipment and Supplies 0 0 0
Rental/Leasing 0 0 0
Utilities 0 0 0
indirect Cost Rate 0 0
Total Annual Operating Costs $37,125 $ 0 $37,125
TOTAL PROJECT COSTS $37,125 $12,375 $49,500
TCDD Grants Management

Form GM-003C
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Project Title:
Grantee Name:

Accessible Parking Awareness Campaign
Travis County

Date:

Part IV: Financial Information
B. Budget Detail Personnel Services:

November 25, 2013

1. _Personnel Services — Staff Salaries, Wages and Benefits (broken down by individual)
TCDD
Salaried Employees Time on Project Funds Match Funds Total
Annual # of % of
Position Title Salary Months | Time 0
1. Executive Assistant $44,596 6| 175 3,902 3,902
2. Education & Outreach
Coordinator $31,146 6 30 4,672 4,672
3. 0
Subtotal Salary and Wages: (Select cell and press F9 for totals) $0 $8,574 $8,574
Hourly Employees (Does not include Consultant Services)
# of Hours on
Position Title Hourly Rate Project TCDD Funds | Match Funds Total
1. 0
2. 0
3. 0
Subtotal Salary and Wages: (Select cell and press F9 for
totals.) $0 $ 0 $ 0
Fringe Benefits (may TCDD
include but not limited to Rate (percentage) Funds Match Funds Total
FICA 6.2% (SS) + 1.45%(MC) 656 656
Workers Comp .195% 17 17
Health (Flat County contribution) 1,956 1,956
Dental n/a 0 0
Retirement New rate on 1/1/2014 13.67% 1,172 1,172
(Other) n/a 0 0
Subtotal Fringe Benefits: (Select cell and press F9 for totals.) $0 $3,801 $3,801
Total Annual Staff Salaries and Wages and Benefits $ 0 $12,375 $12,375

TCDD Grants Management
Form GM-020C
Rev 12/07



Project Title:
Grantee Name:

Accessible Parking Awareness Campaign
Travis County

Date:

Part IV: Financial Information

C. Budget Detail Operating Costs:

November 25, 2013

2. Operating Costs (Select Cell and Press F9 for Totals)
Purchased Services TCDD Funds | Match Funds Total
Printing/Copying 0
Postage 0
Consultant Services 37,125 37,125
Project Advisory Committee Expenses (including travel
reimbursement and meeting time) 0
0
0
Subtotal Purchased Services $37,125 $ 0 $37,125
Travel TCDD Funds | Match Funds Total
In-State Staff Travel (Rate per Mile x Number of Miles) 0
Out-of-State Travel 0
Subtotal Travel $0 $0 $0
Equipment and Supplies TCDD Funds | Match Funds Total
Equipment 0
Office Supplies 0
Subtotal Equipment and Supplies $0 $0 $0
Rental/Leasing TCDD Funds | Match Funds Total
Office Space (Rate per Sq. Ft. X Number of Sq. Ft). 0
Equipment 0
Subtotal Rental/Leasing $ 0 $ 0 $0
Utilities TCDD Funds | Match Funds Total
Gas, Water, Electricity 0
Telephone 0
Subtotal Utilities $0 $0 $ 0
INDIRECT COST RATE | $ 0
Total Annual Operating Costs $37,125 $0 $37,125
TOTAL PROJECT COSTS (Sum of Personnel & Operating Costs) $37,125 $12,375 $49,500

TCDD Grants Management
Form GM-020C  °
Rev 12/07
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Project Title:

Grantee Name:

Accessible Parking Awareness Campaign Date: November 25, 2013
Travis County

Part IV: Financial information

D. Budget Justification Information:

1. Personnel: Two staff from Travis County Constable Pct. 5

Fringe Benefits charged to the Project: As noted in the budget detail, Travis County will use
salaries & fringe as match. Calculations for fringe are in Part B.

2. Justification of Operating Costs:

X N

Purchased Services: Professional Services of CreativePickle

Project Naming: $850; Custom Logo Design: $1850; Planning and Consulting $2550; Web Design
and Development: $2575

PSA Videos (2) $8250; Brochure Designs for 3 brochures $2725; Biliboard Design: $1575;
Symposium Materials Design $16,750

OPERATION ACCESS GENERAL PROJECT TIMELINE

Initial outline of project timeline for collaboration between Operation ACCESS (Travis County

Constable Precinct 5) and CreativePickle to brand and market the specified project goals.

Day 1: Project kick-off meeting to discuss roles and responsibilities; Project overview; Questions
by CreativePickle (CP) to inform acronym naming

Day 2-10: Operation ACCESS (OA) working on brochure content revision and Acronym Naming

Day 11:  Acronym naming options delivered to OA by CP; CP begins logo design

Day 13:  Acronym naming chosen by client; finalized

Day 14:  CP plans with videographer for PSA video; OA begins site procurement and symposium
planning

Day 15-80: Video being produced and edited

Day 32: CP reviews logo designs with OA; OA reviews symposium plans with CP

Day 40:  Client chooses logo design, finalized; OA continues planning symposium and developing
materials

Day 41:  Brochure revisions due to CP from OA; CP begins editing, development on brochure
designs; video in production; symposium planning

Day 60-80: Brochure designs to OA for approval; symposium plans solidified, content in
development by OA; Video delivered to client for review

Day 81-100: Billboard design developed by CP; Landing page designed by CP, delivered to OA for

review

Day 101-110: Landing page design finalized; Billboard design finalized

Day 111-120: Approved landing page designed programmed and uploaded by CP

Day 121: Symposium materials delivered by OA to CP for development

Day 121-145: Symposium materials designed by CP

Day 145-160: Symposium materials reviewed by OA, edits to CP

Day 165: Symposium materials sent to print

Travel: n/a
Office Space: n/a
Equipment: n/a
Supplies: n/a
Utilities: n/a

-3. Match Requirements: 25% of total grant ($12,375) aéhieved through salaries of County staff assigned
to grant.

TCDD Grants Management

Form GM-020C
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Part 1V: Financial Information

F. Financial Management System Questionnaire:

1. Fiscal Systems:

a.

b.

J-

What is your organization’s present operating budget? $814,237,929

Is a general ledger maintained that clearly summarizes the grant-related transactions?

X Yes [ ]No

How are your books maintained?
[] cash [J accrual basis [X] modified accrual/statutory basis

Who will keep these books?
Name: Matthew Naper Title: Financial Analyst
How often do you prepare financial statements? Annual CAFR
What is your organization’s fiscal year end date? September 30
Are you audited annually by an independent CPA? [X] Yes [ ] No
Check type:
Single audit
[ ] Project specific audit '
(more than $500,000 and from only one funding source)
[] Audit to satisfy Agency Requirements
(less than $500,000 from all sources)
Has the organization been audited in the past 12 months? [X] Yes [ ] No
{f the organization has been audited please provide a copy of the audit management letter.
See attached FY12 Single Audit
Does your organization receive other federal funds? X Yes [INo

If so, what is the anticipated revenue and source? In FY12, Travis County received
$11,886,603 in from multiple federal funds. See attached FY12 Single Audit.

What is your 14-digit State Comptroller vendor ID? 174-60001922000 / DUNS

#030908842

Signature of Financial Administrative Authority(:_4 M “ /2: Date: 2 9'/ 3
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Project Title: Accessible Parking Awareness Campaign Date: November 25, 2013
Grantee Name: Travis County

Certification Statement

The grantee hereby assures and certifies that it will comply with all guidelines and requirements with respect to
this grant project as specified by

* The Developmental Disabilities Assistance and Bill of Rights Act, (DD Act) of 2000 (P.L- 106-402),

e The Texas Council for Developmental Disabilities, as outlined in the TCDD Grants Manual, and Federal
Requlations Title 45 CFR Parts 74 or Part 92 (as applicable) and relevant cost principles.

If granted funds under the Developmental Disabilities Assistance and Bill of Rights Act, (DD Act) of 2000 (P.L-
106-402), | certify that have read all assurances and certifications and do hereby certify, warrant, and confirm
that compliance with the assurances will be maintained.

Title: Date:

Signature of Authorizing Official:

Please sign and return this form with your Application. Do not return the Assurances. Failure to return
this form with the appropriate signatures will result in the application not being considered

TCDD Grants Management
Form GM-020C
Rev 12/07 19
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TRAVIS COUNTY PROPOSAL

TCDD 2013-1 ACCESSIBLE PARKING AWARENESS CAMPAIGN

ATTACHMENTS

A. Organizational Chart, Constable Pct. 5

B. Position Descriptions of key Staff

C. Audit Management Letter

D. Schedule .of Expenditures of Federal Awards, FY'2012
E. Letters of Commitment from Community Partners |

F. Project Time Frames and Costs, CreativePickle.com
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TRAVIS COUNTY JOB DESCRIPTION

JOB TITLE: Executive Assistant — Elected Official

JOB CODE: 18521 FLSA STATUS: Exempt
PAY GRADE: 18 LAST REVISED: 10/01/09
JOB SUMMARY:

Provides specialized support for an Elected Official in the execution of their responsibilities in the operation of County
government. Serves as liaison between other officials, County personnel, attorneys, boards, commissions, state and
local government officials and the general public. Resolves problems and issues by conducting research, analyzing
and developing action-oriented strategies, handling special projects and assisting constituents seeking information or
assistance. Oversees operational functions of the office, such as staffing, budgeting, payroll, and purchasing. Serves
as the primary advisor to an Elected Official in all areas.

DISTINGUISHING CHARACTERISTICS:

This is the fifth in a series of five administrative-related job classifications within the Administrative Support job family.
This classification is distinguished from the Executive Assistant in that incumbents serve as primary advisors to an
Elected Official and serves as the representative of the Elected Official’s office. incumbents in this classification serve
as the lead administrative official within their respective offices and perform administrative and office management
functions. The major duties performed are administrative in nature and require a high degree of independent judgment,
discretion, initiative and authority. The results of assigned projects have direct impact on the achievement of
departmental goals and objectives. Policy recommendations regularly impact the development of public policy.

DUTIES AND RESPONSIBILITIES:

o Reviews agenda items for the Elected Official and prepares or briefs the official on relevant issues. Monitors
Commissioners Court meetings and assists in related functions. Coordinates departmental activities by informing all
parties involved in proceedings. Prepares resolutions, proclamations, office correspondence and agenda requests.
Reviews incoming correspondence and recommends actions that require decisions.

e Supervises administrative and clerical support staff to include daily work/community assignments, research projects,
performance reviews, and other administrative tasks. Prepares or assists in preparing and administering department
budget. - Handles office transfers and budget amendments. May amange for office travel. Serves as liaison to Auditor's
Office and Planning and Budget Office. Processes time sheets, travel vouchers, and purchase orders to ensure that
controls and costs are within budget and auditing standards. Prepares.office correspondence and departmental memos.
Receives office visitors and officials and responds to telephone inquires. May review and resolve problems with
contracts, invoices and other official documents prior to official's signature. Coordinates appointments, meetings,
calendars and other day-to-day workflow issues.

e Organizés, prepares, and represents the Elected Official at neighborhood, community, budget, precinct, city/state or
other key meetings, and commissioners work sessions. Responds to constituents’ needs and updates the official on
issues affecting the County. Follows up on constituent issues and keeps files related to constituent issues. Reports
outcome of constituent issues back to constituents. May conduct field visits and prepares reports on findings related to

projects and activities. Serves as a liaison to other govemmental and nongovemnmental agencies and organizations,

and on boards and commissions.

« Servas as principal advisor {o the Elected Official on issues of importance. May serve as spokesperson to media for the
Elected Official. Manages inner-office workflow and serves as a primary point-of-contact for Elected Official.

o Proposes, designs and organizes legal, technical or policy development and research projects. Coordinates with other
offices to execute them. May organize and implement departmental programs and activities. Performs programmatic
and administrative reviews. May work independently on the coordination of special projects, as required. May
participate and advise in drafting County budget.

e Performs other job-relateéd duties as assigned.

MINIMUM REQUIREMENTS:

Education and Experience:
Bachelor's degree in Government, Public Administration, Business Administration or a directly related field AND four {4) to

five (5) years of responsible administrative experience in a service-oriented organization;

Page 10of3
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TRAVIS COUNTY JOB DESCRIPTION

JOB TITLE: Executive Assistant — Elected Official

JOB CODE: 18521 FLSA STATUS: Exempt
PAY GRADE: 18 LAST REVISED: 10/01/09

MINIMUM REQUIREMENTS: {Cont.)

Education and Experience: (Cont.)
OR,

Any combination of education and experience that has been achieved and is equivalent to the stated education and
experience and required knowledge, skills, and abilities sufficient to successfully perform the duties and responsibilities
of this job.

Licenses, Registrations, Certifications, or Special Requirements:
None required.

Knowledge, Skills, and Abilities:
Knowledge of:

e County governmental policies and procedures.

Standard office administration practices and procedures.

Specialized subject matter.

Personnel ruies and procedures.

Policies, practices, procedures and terminology of assigned function.

Accounting, purchasing and budgsting procedures and techniques.

Constituent interests and issues.

Specific precinct policies.

Computer equipment to include word processing, spreadsheets, databases and a variety of software packages
Business letter writing, grammar and punctuation, and report preparation.

Skill in:

Conducting research in areas of substantive importance.

Advising elected officiais on matters of public policy.

Maintaining important files and records.

Training 'and supervising administrative and clerical staff.

Compiling data and writing clear and comprehensive reports and letters.
Writing reports, business memos and other documents.

Interacting with leading public officials, County employees and the general public.
Interpreting policy and applying to situations as they arise.
Problem-solving and decision-making.

Both verbal and written communication.

Ability to:

Manage and organize diverse community and County activities.

Accurately receive, research, analyze, priornitize, and effectively communicate information.

Work independently within broad policy guidelines.

Set office priorities and ensure that work is performed in a timely manner.

Independently prepare correspondence, memorandums, and other materials.

Organize diverse activities.

Advise Elected Official in substantive matters.

Perform responsible and complex administrative work involving the use of independent judgment
Research, compile, analyze, interpret and prepare a variety of fiscal, statistical and administrative reports.
Maintain confidential data and information for executive staff.

Train and supervise office personnel,

Assist in monitoring a budget, implementing, and maintaining filing and accounting systems.

Establish and maintain effective working relationships with County employees and officials, with representatives of
outside private and public organizations, and with the general pubic.
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TRAVIS COUNTY JOB DESCRIPTION

JOB TITLE: Executive Assistant — Elected Official

JOB CODE: 18521 FLSA STATUS: Exempt
PAY GRADE: 18 LAST REVISED: 10/01/09

WORK ENVIRONMENT AND PHYSICAL DEMANDS:

Physical requirements include the ability to lift/carry up to 20-50 pounds occasionally, visual acuity, speech and hearing,
hand and eye coordination and manual dexterity necessary to operate a computer and office equipment. Subject to sitting,

client/customer contact, standing, walking, vision to monitor, repetitive motion, stooping/kneeling, squatting, bending, and
reaching to perform the essential functions.

This job description is intended to be generic in nature. it is not necessarily an exhaustive list of all duties
and responsibilities. The essential duties, functions and responsibilities and overtime eligibility may vary
based on the specific tasks assigned to the position.
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TRAVIS COUNTY JOB DESCRIPTION

JOB TITLE: Court Clerk |

JOB CODE: 13746 FLSA STATUS: Non-Exempt
PAY GRADE: 13 LAST REVISED: 10/01/09
JOB SUMMARY:

Under moderate supervision, performs a variety of legal clerical duties in response to actions of the courts. Uses
independent judgment interpreting and applying procedures and precedents to specific misdemeanor cases.
Coordinates and carries out duties involved in assigned causes of action. Performs detailed and complex legal
procedures associated with the receipt, review, and filing of court documents. Reviews and analyzes legal documents,
indexes documents by applying appropriate category codes and scans documents into electronic imaging systems.
Prepares and issues a variety of legal documents. Assesses fees and performs cashier duties. Assists the public and
acts as a liaison between the department, courts, other agencies and the public. May function as a Court Clerk 1|
alternate in supporting the court.

DISTINGUISHING CHARACTERISTICS:

This is the second in a series of four court clerical-related job classifications within the Administrative Support job family.
Incumbents perform duties of moderate complexity. This classification is distinguished from Court Clerk Assistant in
that incumbents routinely review the work performed by the Court Clerk Assistant, perform fewer general clerical duties
and require greater independent judgment. This classification is distinguished from Court Clerk |l in that incumbents do
not regularly perform the majority of their work in a court setting and do not function as lead workers or have regular
supervisory duties.

DUTIES AND RESPONSIBILITIES:

e Assists and answers questions from the public received in person, by phone or by email regarding the status,
disposition, pending actions or other aspects of court cases. Directs customers to the appropriate court clerk.
Processes incoming faxes and faxes document confirmation retumns. Sorts, logs and distributes incoming mail and
legal documents. May date-stamp incoming documents. Performs filing duties. Makes copies when appropriate.
May schedule wedding appointments. May provide notary services to public.

Constable’s Officers, attorneys, County and District Attorney's Office, law enforcement agencies, interested parties,
and the general public regarding status, disposition, pending. actions of individual cases and parties’ actions. Assists
public and departments on office policy and procedures. Responds to legal and administrative inquiries. Takes initial
steps to resolve citizen complaints and ensures department policies and procedures are met. Provides technical
advice and assistance regarding legal documents of all types.

May assess fees and fines, receive payments, and perform as cashier for the office on a daily basis. Accepts monies
in the form of cash, money orders and cashier checks and issues signed receipts. Receives payment from public for
fees and lower court appeal bonds. Conducts cash transactions as payments for warrants including entering credit
card transactions and mail payments. Prepares bank deposits. Makes daily and monthly reports to reconcile receipts.

Receives and processes petitions, indictments, tickets, affidavits, complaints, applications or information instituting
a cause of action and makes appropriate notations in computer system including data element codes. Notifies
appropriate authorities of filing when required by law. Conducts review of legal documents submitted, including those
submitted electronically. Determines the legal and factual issues presented and dockets the filing into the case
tracking system with the appropriate code structure. May process emergency protection orders, peace bond
applications, school cases, property hearings, animal cruelty seizures, unlawful towing of vehicles and writs of re-
entry. May research and verify petitions and orders for expungement. Maintains a tracking system for processing
acquittal expungement orders. Routes assigned causes of action to court, as required. May determine nature of
suit and assess fees and fines. Reviews documents submitted in assigned cause of action and determines case
impact. Makes appropriate notation on case docket, and on computer system.

Initiates new cases and updates the status of existing cases in the automated case management system. Determines
the category and description of each document or transaction by reviewing event logs and case dockets. Organizes,
bar codes, and scans documents into the document imaging system. Indexes each document by entering the
appropriate category codes and descriptions so that documents can be retrieved quickly using a variety of data
elements. Uses scanning software to input case information. Captures images and performs quality assurance.
Scans incoming legal documents. Performs quality verification procedures on scanned documents prepared by co-
workers. Assesses scanned electronic images for legibility, blank documents and missing records.
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TRAVIS COUNTY JOB DESCRIPTION

JOB TITLE: Court Clerk |

JOB CODE: 13746 FLSA STATUS:  Non-Exempt
PAY GRADE: 13 _ LAST REVISED: __ 10/01/09

DUTIES AND RESPONSIBILITIES: (Cont.)

» Prepares or issues summons, capiases, warrants, commitments, subpoenas, citations, writs, injunctions, protective
orders, restraining orders, judgments, notices and executed commitments by statute, rule, order of court or request
by customer. May accept pleas, pleadings, and motions and records all documents. Maintains up-to-date docket
detail retrieval to provide accurate information to judge and interested parties. May prepare extensions, deferred
dispositions, defensive driving requests and determines if conditions are met. May review and verify license
suspension orders and submit documentation to law enforcement agencies. Reviews and may interpret orders
signed by judge to determine further action required. Follows through on action. Receives and processes exhibits
to be filed, follows through on orders for consolidation, severance or transfer. Prepares post-judgment documents,
such as writs of habeas corpus, abstracts of judgment, order of sale, and writs of execution in compliance with
statutes, rules, case law and customer requests. Inspects proposed orders and court records for correctness
before submitting to judge.

o Sets cases for trial and notifies parties of scheduled settings. Files pleadings and records docket information. May
schedule criminal and civil bench and jury trials. Prepares and issues subpoenas, judgments and orders. May
coordinate with jury office to ensure adequate availability of jurors. Assists judge in courtroom with jurors and other
parties during trial. Issues noftices, prepares documents and files for court, and ensures equipment and materials
are prepared daily for courtroom. Checks in parties arriving for trial and assists judge in courtroom. May schedule
interpreter if needed. May prepare commitments and assist judge with jail call. May assist inmates who have
limited English skills. May prepare appeals, including accepting bonds and determining due dates to be filed with
Appellate Court. May process, execute and distribute judgments, opinions and mandates from Appellate Coutt,

e May provide radio and telecommunications services to deputies in the field. Receives, evaluates and responds to
radio traffic. Maintains radio or phone contact and monitors deputies. Processes information received from field
deputies and updates deputies with research.

e May calculate judgments and writs at multiple interest rates. Prepares public notices. of property sales and postings.
Prepares and files documents of sale, including deeds. Prepares legal notices of eviction. Maintains inventories of
seized property and funds and arranges for storage, as required. .

o Works closely with division managers on special projects. Conducts research inquiries in multiple databases.
Updates legal files with pertinent information. May coordinate for off-site storage of records. Performs statistical
analysis and produces activity reports.

* May receive warrants and processes warrant information into computer system. Conducts research on parties
named in warrants and updates files. Prepares and mails notices to individuals with outstanding warrants. Notifies
deputies of outstanding warrants. Tracks warrants currently bring worked. Works with deputies in clearing

- outstanding warrants. Closes outstanding warrants when obligations fulfilled.

May notify law enforcement authorities and other essential parties when a protective order becomes final. Assists
customers with Legal Ease payments and receives approval information from bank. Coordinates files going to off-
site storage and docketing of civil case files and civil bond forfeitures cases.

¢ Performs other job-related duties as assigned.
MINIMUM REQUIREMENTS:

Education and Experience: :
Associate’s degree in Criminal Justice, Public Administration, Business Administration or a directly related field AND

two (2) years 6f responsible clerical experience, including familiarity with legal procedures, terminology, the court '

system, and customer service;

OR,

Any combination of education and experience that has been achieved and is equivalent to the stated education and
experience and required knowledge, skills, and abilities sufficient to successfully perform the duties and responsibilities
of this job.
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TRAVIS COUNTY JOB DESCRIPTION

JOB TITLE: Court Clerk |

JOB CODE: 13746 FLSA STATUS: Non-Exempt
PAY GRADE: 13 LAST REVISED: 10/01/09

MINIMUM REQUIREMENTS: (Cont.)

Licenses, Registrations, Certifications, or Special Requirements:
None required.

Knowledge, Skills, and Abilities:
Knowledge of:

Criminal justice system policies and procedures.

Legal terminology, principles, procedures, documents and forms.

Office procedures and protocol.

Scanning equipment and document control.

County Court at Law Systems.

Litigation procedures.

Appeal process from lower courts.

Warrant process.

Criminal justice procedures to handle bond forfeiture cases.

Business letter writing, grammar and punctuation, and report preparation.

Skill in:

Analyzing legal documents.

Coordinating the review and processing of legal documents. -
Calculating and collecting money.

Operating two-way radios and other communications devices.
Operating a variety of modem office equipment, including a computer.
Both verbal and written communication.

Ability to:

Interpret and process legal data.

Operate complex databases.

Work under minimal direction.

Make independent decisions based on the requirement of statutes, policies and procedures.
Handle high volumes of detail-oriented work and to delegate.

Handle multiple tasks simultaneously.

Effectively deal with dissatisfied customers.

Establish and maintain effective working relationships with County employees and officials, judges, attorneys,
representatives of outside agencies, and the general public.

WORK ENVIRONMENT AND PHYSICAL DEMANDS:

Physical requirements include the ability to lift/carry up to 20-50 pounds occasionally, visual acuity, speech and hearing,
hand and eye coordination and manual dexterity necéssary to operate a computer and office equipment. Subject to sitting,
client/customer contact, standing, walking, vision to monitor, repetitive motion, stooping/kneeling, squatting, bending, and
reaching to perform the essential functions. Extended periods of time at the computer entering data. Subject to heavy
workloads, time schedules, deadlines and office interpersonal management duties, and walking to courtroom and outside
walking. . . :

This job description is intended to be generic in nature. It is not necessarily an exhaustive list of all duties
and responsibilities. The essential duties, functions and responsibilities and overtime eligibility may vary
based on the specific tasks assigned to the position.

Page 3 of 3

353





