, \ Travis County Commissioners Court Agenda Request

Meeting Date: 11/12/13 9{“
Prepared By/Phone Number: Cynthia Lam-Roldan, 854-4822 '
Elected/Appointed Official/Dept. Head: Leslie Browder, 854-9106 J’%—
Commissioners Court Sponsor: Judge Samuel T. Biscoe

AGENDA LANGUAGE:
Consider and take appropriate action on the following items for Human
Resources Management Department:

A. Proposed routine personnel amendments; and

B. Non-routine request from the Justice of the Peace Precinct 2 for a
variance to Travis County Code Chapter §10.0155, Employment of
Special Project Employees.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Consider and take appropriate action on the following items for Human
Resources Management Department:

A. Routine Personnel Actions — Pages 2 - 6.

B. Non-Routine Personnel Action — Pages 7 - 9.

Justice of the Peace Precinct 2 requests approval to extend a Special
Project Employee position for an additional year. Travis County Code
§10.0155 Employment of Special Project Employees specifies that the
duration is expected to last more than 6 months and less than 2 years.
HRMD recommends approval of the proposed extension. PBO has
confirmed funding.

If you have any questions or comments, please contact Todd L. Osburn at
854-2744.

STAFF RECOMMENDATIONS:
N/A

ISSUES AND OPPORTUNITIES:
N/A

AGENDA REQUEST DEADLINE: All agenda requests and supporting materials should be submitted as '
a pdf to the County Judge's office, agenda@co.travis.tx.us by Tuesdays at 5:00 p.m. for the next
week's meeting.



FISCAL IMPACT AND SOURCE OF FUNDING:
None.

REQUIRED AUTHORIZATIONS:

Todd Osburn, Human Resources Management Department, 854-2744
Debbie Maynor, Human Resources Management Department, 854-9170
Leslie Browder, Planning and Budget Office, 854-9106

AGENDA REQUEST DEADLINE: Ali agenda requests and supporting materials should be submitted as
a pdf to the County Judge's office, agenda@co.travis.tx.us by Tuesdays at 5:00 p.m. for the next
week's meeting.



700 Lavaca Street, 4" Floor ® P.O.Box 1748 o Austin, Texas 78767 ) (512) 854-9165 / FAX (512) 854-9757

November 12, 2013
ITEM # :

DATE: November 1, 2013

TO: Samuel T. Biscoe, County Judge
Ron Davis, Commissioner, Precinct 1
Bruce Todd, Commissioner, Precinct 2
Gerald Daugherty, Commissioner, Pct. 3
Margaret Gomez, Commissioner, Precinct 4

VIA: Leslie Browder, County Executive, Planning and Budget J”%”’
FROM: Debbie Maynor, Director, HRMD @"Y\
SUBJECT: Weekly Personnel Amendments

Attached are Personnel Amendments for Commissioners Court approval.

A. Routine Personnel Actions — Pages 2 — 6.

B. Non-Routine Personnel Action — Pages 7 - 9.

Justice of the Peace Precinct 2 requests approval to extend a Special Project Employee position for
an additional year. Travis County Code §10.0155 Employment of Special Project Employees specifies
that the duration is expected to last more than 6 months and less than 2 years. HRMD recommends
approval of the proposed extension. PBO has confirmed funding.

If you have any questions or comments, please contact Debbie Maynor at 854-9170 or Todd L. Osburn
at 854-2744.

LB/DM/TLO

Attachments

cc:  Planning and Budget Department
County Auditor
County Auditor-Payroll (Certified copy)
County Clerk (Certified copy)
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Personnel Area
3405 - Justice of the
Peace Pct 2

30005870 Accounting Clerk

BY ORDER OF THE COMMISSIONERS COURT, THE PRECEDING PERSONNEL
AMENDMENTS ARE APPROVED.

Samuel T. Biscoe, County Judge

Ron Davis, Commissioner, Pct. 1 Bruce Todd, Commissioner, Pct. 2

Gerald Daugherty, Commissioner, Pct. 3 Margaret Gomez, Commissioner, Pct. 4

November 12, 2013 7



Human Resources Management Department
- X : f“

2
700 Lavaca Street, 4th Floor ® P.0.Box 1748 L Austin, Texas 78767 ® (512) 854-9165 / FAX(512) 854-4203
MEMORANDUM
DATE: November 1, 2013
TO: Samuel T. Biscoe, County Judge

Ron Davis, Commissioner, Precinct 1

Bruce Todd, Commissioner, Precinct 2
Gerald Daugherty, Commissioner, Precinct 3
Margaret Gomez, Commissioner, Precinct 4

VIA: Leslie Browder, County Executive, Planning & Budget )@’
FROM:  Debbie Maynor, Director of HRMD /@0’3
SUBJECT: JP 2 Special Project Position 30005870 — End Date Extension

HRMD requests Commissioners Court to discuss and consider the following action.

JP 2 Request:

Justice of the Peace, Precinct #2 (JP 2) requests the extension of one Special Project
position. Typically, Commissioners Court will approve a Special Project position for up
two years. After the two year period, special approval for extension of positions is
required by Commissioners Court. JP 2 is requesting extension of position #30005870
(PG 12). This position is an Accounting Clerk position.

Policy:

Travis County Code §10.0155(c)(1) stipulates that special project employees have a
duration of six months to two years. Section 10.0155(d) states that extension of Special
Project employees can be approved at any voting session of the Commissioners Court.

Recommendation:

HRMD recommends approval of the proposed end date extension. The Planning and
Budget Office (PBO) has confirmed that the positions is budgeted for FY 2014 and has
included them in the budget approved by Commissioners Court on September 24, 2013.
The extension would be effective through November 8, 2014.



- JUDGE GLENN BASS

JUSTICE OF THE PEACE, PRECINCT TWO
TRAVIS COUNTY, TEXAS
10409 Burnet Road, Suite 180, Austin, Texas 78758

Criminal Division Fax: 512-854-4535 Civil Division
512-854-4545 512-854-6367

DATE: OCTOBER 30, 2013

TO: TODD OSBORN, HRMD
COMPENSATION MANAGER
CYNTHIA LAM ROLAN, H
HR ANALYST II J

FROM: JUDGE GLENN BASS
JUSTICE OF THE PEACE, PCT-TWO
CINDY MULLER, JP2
OFFICE MANAGER, SR.

SUBJECT: SPECIAL PROJECT WORKER EXTENSION

We are requesting that our Special Project Accounting Clerk be extended for another year. We
once again asked for this position to be made permanent in the FY 14 budget process, but were
informed by PBO it would remain only as a Special Project Employee at this time.

The position number for this Special Project Accounting Clerk is 30005870.

Thank you for considering this request. If any questions, please do not hesitate to call, the direct
line is 512-854-4521.

LETTER-FORM PAGE 1 9/11/2012
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