Item 26

Travis County Commissioners Court Agenda Request

Meeting Date: May 14, 2013

Prepared By/Phone Number: Lisa Rush, 854-9290

Elected/Appointed Official/Dept. Head: Steven Broberg, Director, RMCR
Commissioners Court Sponsor: Commissioner Sarah Eckhardt, Pct. 2;
and Commissioner Margaret Gémez, Pct. 4.

AGENDA LANGUAGE:

Consider and take appropriate action on requests to:
A. Repeal outdated chapters and sections in the Travis County Code.
B. Establish deadline of October 1, 2013 for online publication of the
Travis County Code.
C. Establish deadline of September 3, 2013 for departments to update
chapters prior to online publication.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:

A. Repeal Request

The Code Committee, with the concurrence of the affected departments,
recommends repeal of 21 outdated chapters and several sections in the
Travis County Code. The chapters and sections are listed in Attachment A.

Attachments for A:
¢ List of chapters and sections to repeal.
¢ Recommendation memos from Elected Officials and County
Executives
o Order for Repeal of Chapters and Sections

B. & C. Deadline Request

At the April 11, 2013, work session on the County Code, the Code
Committee recommended that deadline of October 1 be set for online
publication.

The Committee asked that the department heads be notified that, if
chapters need to be change prior to online publication, the deadline to do
so is September 3, 2013.

Attachments for B & C: None
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STAFF RECOMMENDATIONS:
See recommendation memos from county executives.

ISSUES AND OPPORTUNITIES:

Issue to Address:

In its current form, the Travis County Code contains chapters that are
outdated or of other limited value.

Opportunities:

1. To remove outdated chapters from the Code prior to online
publication,
2. To provide notice of planned online publication of the Code

FISCAL IMPACT AND SOURCE OF FUNDING:
None
REQUIRED AUTHORIZATIONS:

See attached memos.



ATTACHMENT 1 — Chapters and Sections to Repeal

The Committee and the County Executives indicated concur that the
following Code chapters should be repealed for the reasons shown:

Code Committee — Steven Broberg, Chair

Recommended for Repeal Date last Reason for Repeal Recommendation
amended

Chapter 2. Organization Chart 2/23/1999 * Chapter consists c_>f a_chart showing
the County Organizational Structure

as it was in 1995.

e The county organization chart is
updated annually outside of the
Code process. Itis updated each
budget year.

District Clerk’s Office — Amalia Rodriguez-Mendoza, District Clerk

Recommended for Repeal Date last Reason for Repeal Recommendation

amended

Chapter 3. Jury Selection Plan  3/28/1995 * The Jury Sele_ction Plan is updated
regularly outside of the Travis

County Code amendment process.
An amendment to Chapter 3 has
not been ordered since the chapter
was adopted in 1995.

o State law requires that the Jury
Selection plan be adopted through
an Order but does not mention
needing inclusion in a county’s code
of ordinances.

Planning & Budget — Leslie Browder, County Executive for Planning & Budget, Human
Resources, Facilities Management

Recommended for Repeal Date last Reason for Repeal Recommendation
amended

Ch. 8 Catastrophic Sick Leave 2/23/1999 Expired. Section 8.001 states “This
chapter is effective from February 23,
1999 to September 30, 1999.”

Ch. 21 Fiscal, subchapter A 3/28/1995 Subchapter A consists of 43 pages of
charts of accounts from the 1990s.

Ch. 22 Budget Rules o/18/2007 ~ * BudgetRules are updated yearly
outside of the Code process.

e Ch. 22 Budget Rules amended for




Code are for FYO08.

Ch. 25 Guidelines and Criteria  4/11/1995 * Sunset provision states chapter was

for Tax Abatements effect for 2 years.
e Chapter 28 Economic Development

was adopted November 2012.
Chapter 28 concerns the same
subject but with different provisions.

Sections: 34.003 — 34.005, 3/30/1999 ~* Outdated, original adoption 1992
34.012. 34.014-34.017 of e Charts are from mid-1990s and
Ch. 34 ’Vehicle/Heavy budget rules are from 1992.

Equipment Replacement

3/28/1995 e Outdated. Key issuing procedures
have changed since 1995.
e Procedural.

Ch. 37 Key Issue and Control

ITS -- Tanya Acevedo, Interim Chief Information Officer

Chapters Date last Reason for Repeal
Recommended for amended Recommendation

Repeal

Ch. 36 Information Systems  3/28/1995 y %Jégated, originally adopted in

Development Request . .
Procedure e Procedural, “How to fill out

Assistance Request Form”
e Procedures described are not

current.
e Contains form from 1990.
Ch. 40 Computer Software  3/28/1995 * Outdated _
Policy e Procedures described are not
current.

e Department plans comprehensive
security policy.
Ch. 42 Online Services 5/14/1996 e Outdated.
e Procedures described are for
dial-up access to the Internet.
e Department plans comprehensive
security policy




Department of Emergency Services (TCDES) -- Danny Hobby, County Executive

Date last
amended

Chapters

Recommended for
Repeal

Ch. 59 Helicopter Protocols 3/28/1995

Ch.63 Emergency 3/28/1995

Management Plan

Reason for Repeal
Recommendation

e Outdated, parts originally
adopted in 1985.

e Pertains to staff of single
department

e Outdated, originally adopted
1992.

e Plan is kept updated outside the
Code process.

Carlos B. Lopez, Constable, Precinct 5

Chapters Date last
Recommended for amended
Repeal
Ch. 76 Policy & Procedures  3/28/1995
for Designated
Reserved Parking
for Mobility Impaired
Individuals
Ch.77 Disabled Parking 8/29/1995

Enforcement
Volunteer Program
History, Legal
Authority and
Implementation

Reason for Repeal

Recommendation

e Outdated.

e One authority, V.T.C.S. Art 601D,
was repealed 9/1/1995

e Second authority, V.C.S. 6675a-
5e.1 was amended in 2001.

e Outdated.

e Procedural. Procedures are kept
updated outside the Code
process.

Sheriff's Department — Greg Hamilton, Sheriff

to Code
3/28/1995

Recommended for Repeal

Ch. 85 Removal of Vehicles
from Highway

Date Added Reason for Repeal Recommendation

e Originally adopted 1981

e Duplicates section 545.305 of the
Texas Transportation Code
Removal of Unlawfully Stopped
Vehicle




Transportation and Natural Resources (TNR) — Steven Manilla, P.E., County Executive

Chapters Recommended
for Repeal

Sections: 34.003 — 34.005,
34.012, 34.014-34.017 of

Ch.

34 Vehicle/Heavy

Equipment Replacement

Ch.

Ch.

Ch.

Ch.

Ch.

Ch.

Ch.

35 Alternative Fueled
Vehicle Policy

93 Waiver of Softball
Fees

105 Environmental Policy
Resolution

106 Valdez Principles

107 County Conservation
Plan

109 Environmental
Compliance Safety
Record

110 Alternative Fuel
Vehicle Policy

Appendix C and Appendix D
of Ch. 86 Overweight
Vehicles and Loads

Date last
amended

3/30/1999

3/28/1995

3/28/1995

3/28/1995

3/28/1995

3/28/1995

3/28/1995

3/28/1995

12/15/1995

Reason for Repeal

Recommendation

e Outdated, original adoption 1992

e Charts are from mid-1990s and
budget rules are from 1992.

e Outdated, original adoption 1992
e Consist of project plans for which
deadline passed in 2006.

e Outdated, original adoption 1987

e Parks Department plans revision of
Parks chapter to include updated
Softball provisions.

e Qutdated, original adoption 1990.
¢ Resolution and goals, not Code
e Set deadline that passed in 1995

e Qutdated, original adoption likely
1989.

e Consist of list of principles many
organizations adopted after Valdez
oil spill of 1989.

e OQutdated, original adoption likely
1991

e Parks Department plans revision of
Parks chapter to include updated
Softball provisions.

Contents (safety record of bidders) are

address in Chapter 32, Purchasing.

e Outdated, originally published pre-
1995.

e Consist of goals. Deadlines passed
in 1995

Both appendices are outdated forms
from 1995.




TRAVIS COUNTY
RECORDS MANAGEMENT & COMMUNICATION RESOURCES
700 Lavaca, Suite 330 PO Box 1748 Austin, TX 78767 (512) 854-9575 Fax: 854-4560

MEMORANDUM
DATE: April 22, 2013
TO: Amalia Rodriguez-Mendoza, District Clerk
FROM: Steven Broberg, Director of Records Management

and Communications Resources (RMCR)

SUBJECT:  Repeal of Chapter 3 in the Travis County Code

The Code Committee was appointed by Commissioners Court to prepare the Travis County Code
for online publication. Part of that preparation involves recommending for repeal chapters in the
Code that are outdated or otherwise not needed in the Code.

The Code Committee recommends repeal of Chapter 3 Jury Selection Plan.

Section 62.011 of the Texas Government Code requires a Jury Selection Plan adopted by
Commissioners Court through an order that is placed in Commissioners Court minutes.

On September 26, 1995, the Travis County Jury Selection Plan was adopted by Commissioners
but was added to the Travis County Code as Chapter 3. Since then new Jury Selection Plans
have been adopted but the Code chapter has not been amended to reflect the changes.

The Code Committee recommends repeal of Chapter 3 because:

* The Jury Selection Plan is updated regularly outside of the Travis County Code
amendment process. An amendment to Chapter 3 has not ordered since the chapter was
adopted in 1995,

¢ State law requires that the Jury Selection plan be adopted through an Order but does not
mention needing inclusion in a county’s code of ordinances.

If you concur with the Committee’s recommendation, repeal will be requested on the May 7'
Commissioners Court agenda for the reasons indicated.

Please indi

e/foup agreement by signing below and returning this memo.

I recommend repeal of this chapter.

Stevel Broberg, Chair
Travis County Code Committee

. I concur with the Code Committee’s recommendations that
W 7[;; 9’}/\ M ~—— __ the chapter 3 should be repealed.
Amalia Roddighez-Mendoza,/
District Clerk

cc: Travis County Code Committee Members
Daniel Bradford, Assistant County Attorney
Michelle Brinkman, Deputy District Clerk



TRAVIS COUNTY
RECORDS MANAGEMENT & COMMUNICATION RESOURCES
700 Lavaca, Suite 330 PO Box 1748 Austin, TX 78767 (512) 854.9575Fax: 854-4560

MEMORANDUNE APR 22 PH 3¢ 09

o A% 208 V1S COUNTY
PLANHR}@& BUDGET OFFICE

TO: Leslie Browder, County Executive,
Planning & Budget, Human Resources, Facilities Management

FROM: Steven Broberg, Director of Records Management
and Communications Resources (RMCR)

SUBJECT: Repeal of Several Chapters in the Travis County Code

The Code Committee was appointed by Commissioners Court to prepare the Travis County Code
for online publication. Part of that preparation involves recommending for repeal chapters in the
Code that are outdated or otherwise not useful.

The Code Committee recommends repeal of the chapters listed below If you concur with the
Committee’s recommendation, repeal will be requested on the May 7™ Commissioners Court
agenda for the reasons indicated.

Please indicate your agreement by signing below and returning this memo. If thereis a
chapter you do not wish to have repealed, please cross through the chapter title.

Reason for Repeal Recommendation

Ch. 8 Catastrophic Sick Leave  2/23/1999 Expired. Section 8.001 states “This
chapter is effective from February 23,
1999 to September 30, 1999.”

Date last amended

_Recommended for Repeal

Ch. 21 Fiscal, subchapter A 3/28/1995 Subchapter A consists of 43 pages of
charts of accounts from HTE from the
1990s.

Ch. 22 Budget Rules 9/18/2007 e Budget Rules are updated yearly

outside of the Code process.

e Ch. 22 Budget Rules amended for
Code are for FY08.

Ch. 25 Guidelines and Criteria ~ 4/11/1995 e Sunset provision states chapter was

for Tax Abatements effect for 2 years.

e Chapter 28 Economic Development
was adopted November 2012.
Chapter 28 concerns the same

a,_ N subject but with different provisions.

~\Ch. 34

Vehicle/Heavy 3/30/1999 e QOutdated, original adoption 1992
Equipment Replacement N e Contains charts from mid-1990s and
budget rules from 1992.

*
Ch. 37 Key Issue and Control 3/28/1995 a)_f/\ e QOutdated. Key i 1ssu1ng procedures
have changed since 1995.
e Procedural.




/é I recommend repeal of these chapters.

Stofen Broberg, Chair

Travis County Code Committee

I concur with the Code Committee’s

%;L_ recommendations that the chapters and
/@Z subchapter listed above should be repealed.

Leslie Browder \1/
County Executive e _H ‘
cc: Travis County Code Committee Members "> ol

Daniel Bradford, Assistant County Attorney e féz—/ Q



TRAVIS COUNTY
RECORDS MANAGEMENT & COMMUNICATION RESOURCES
700 Lavaca, Suite 330 PO Box 1748 Austin, TX 78767 (512) 854-9575 Fax: 854-4560

MEMORANDUM
DATE: April 22, 2013
TO: Tanya Acevedo, Interim Chief Information Officer
FROM: Steven Broberg, Director of RMCR

SUBJECT:  Repeal of Certain ITS Chapters in the Travis County Code

The Code Committee was appointed by Commissioners Court to prepare the Travis County Code
for online publication. Part of that preparation involves recommending for repeal chapters in the
Code that are outdated or otherwise not useful.

The Code Committee recommends repeal of the ITS chapters listed below. If you concur with
the Committee’s recommendation, repeal will be requested on the May 7™ Commissioners Court
agenda for the reasons indicated.

Please indicate your agreement by signing below and returning this memo. If thereis a
chapter you do not wish to have repealed, please cross through the chapter title.

Chapters Recommended Date last Reason for Repeal
for Repeal s amended Recommendation
Ch. 36 Information Systems 3/28/1995 ¢ Qutdated, originally adopted in 1990
Development Request ¢ Procedural, “How to fill out
Procedure Assistance Request Form”

e Procedures described are not current.
e Contains form from 1990.

Ch. 40 Computer Software 3/28/1995 ¢ Qutdated
Policy e Procedures described are not current.
e Department plans comprehensive
security policy.
Ch. 42 Online Services 5/14/1996 ¢ Outdated.

o Procedures described are for dial-up
access to the Internet.
e Department plans comprehensive

4 / security policy

I recommend repeal of these chapters.

Steven Broberg, Chair, Code Committee

I concur with the Code Committee’s
recommendations that the chapters and
_ sections listed above should be repealed.

VTQnya Acevedo, Interim CIO

cc:  Travis County Code Committee Members
Daniel Bradford, Assistant County Attorney



TRAVIS COUNTY
RECORDS MANAGEMENT & COMMUNICATION RESOURCES
314 West 11th Street, Suite 110 PO Box 1748 Austin, TX 78767 (512) 854-9575 Fax: 854-4560

MEMORANDUM
DATE: April 18, 2013

TO: Danny Hobby, County Executive,
Department of Emergency Services (TCDES)

FROM: Steven Broberg, Director of Records Management
and Communications Resources (RMCR)

SUBJECT:  Repeal of Certain Emergency Services Chapters in the Travis County Code

The Code Committee was appointed by Commissioners Court to prepare the Travis County Code
for online publication. Part of that preparation involves recommending for repeal chapters in the
Code that are outdated or otherwise not useful.

The Code Committee recommends repeal of the Emergency Services chapters listed below. If
you concur with the Committee’s recommendation, repeal will be requested on the May 7"
Commissioners Court agenda for the reasons indicated.

Please indicate your agreement by signing below and returning this memo. If there is a
chapter you do not wish to have repealed, please cross through the chapter title.

‘Chapters Recommended  Date last Reason for Repeal
for Repeal ~_amended _ Recommendation =t
Ch. 59 Helicopter Protocols 3/28/1995 e Outdated, parts originally adopted in
1985.
o Pertains to staff of single department
Ch.63 Emergency 3/28/1995 ¢ Outdated, originally adopted 1992.
Management Plan ¢ Plan is kept updated outside the
2,/ Code process.

5 e I recommend repeal of these chapters.
Stever( Broberg, Chair
Travis County Code Committee

I concur with the Code Committee’s
- S recommendations that the chapters and sections
- '}gﬁl—ﬁ listed below should be repealed.

,

Danny Hobby 7 L&
County Executive for TCDES

cc: Travis County Code Committee Members
Daniel Bradford, Assistant County Attorney



TRAVIS COUNTY

RECORDS MANAGEMENT & COMMUNICATION RESOURCES
700 Lavaca, Suite 330 PO Box 1748 Austin, TX 78767 ¢512) 854-9575 Fax: 854-4560

MEMORANDUM
DATE: April 22, 2013
TO: Carlos B. Lopez, Constable, Precinct 5
FROM: Steven Broberg, Director of Records Management

and Communications Resources (RMCR)

SUBJECT: Repeal of Two Constable, Precinct 5, Chapters in the Travis County Code

The Code Committee was appointed by Commissioners Court to prepare the Travis County Code
for online publication. Part of that preparation involves recommending for repeal chapters in the
Code that are outdated or otherwise not useful,

The Code Committee recommends repeal of the two chapters listed below. If you concur with
the Committee’s recommendation, repeal will be requested on the May 7" Commissioners Court
agenda for the reasons indicated.

Please indicate your agreement by signing below and returning this memo. If there is a
chapter you do not wish to have repealed, please cross through the chapter title.

i.Chaptcrs._R_e-c'(')mmaldcd Datclast  Reason for Repeal
for Repeal ; amended _Recommendation
Ch. 76 Policy & Procedures for 3/28/1995 e Outdated.
Designated Reserved e One authority, V.T.C.S. Art 601b,
Parkiflg for quility was repealed 9/1/1995
Impaired Individuals e Second authority, V.C.S. 6675a-5¢.1
was amended in 2001.
Ch.77 Disabled Parking 8/29/1995 o OQutdated.
Enforcement Volunteer ¢ Procedural. Procedures are kept
Program History, Legal updated outside the Code process.
Authority and
Implemem;ﬁion
S
: '/ é Z . " 1 recommend repeal of these chapters.
Steyeh Bréberg, Chair
is County Code Committee
I concur with the Code Committee’s recommendations that
/ the chapters and sections listed below should be repealed.

arlos B. LobéZ Constable

cc:  Travis County Code Committee Members
Daniel Bradford, Assistant County Attorney
Leslie Pool, Executive Assistant, Constable, Precinct 5



TRAVIS COUNTY
RECORDS MANAGEMENT & COMMUNICATION RESOURCES
700 Lavaca, Suite 330 PO Box 1748 _Austin, TX 78767 (512) 854-9575 Fax: 854-4560

MEMORANDUM
DATE: April 19, 2013

TO: Greg Hamilton, Sheriff
Jim Sylvester, Chief Deputy

FROM: Steven Broberg, Director of Records Management
and Communications Resources (RMCR)

SUBJECT: Repeal of Certain TCSO Chapters in the Travis County Code

The Code Committee was appointed by Commissioners Court to prepare the Travis County Code
for online publication. Part of that preparation involves recommending for repeal chapters in the
Code that are outdated or otherwise not useful.

The Code Committee recommends repeal of Chapter 85, Removal of Vehicles from Highway. If
you concur with the Committee’s recommendation, repeal will be requested on the May 7
Commissioners Court agenda for the reasons indicated.

Please indicate your agreement by signing below and returning this memo. If there is a
chapter you do not wish to have repealed, please cross through the chapter title.

_ Date Added to Code Reason for Repeal Recommendation
Ch. 85 Removal of Vehicles  3/28/1995 * Originally adopted 1981
from Highway e Duplicates section 545.305 of the

Texas Transportation Code Removal
of Unlawfully Stopped Vehicle

In Chapter 85, the Commissioners Court authorizes the Sheriff and his deputies to remove vehicles
from highways under certain designated circumstances. Per County Attorney’s Office, state law
now grants the Sherlff and deputies the authority that the Commissioners Court sought to grant by
enacting Chapter 85 1 ]98]

/ // I recommend repeal of this chapter.

Sté¥eh Broberg, Chair
Tratis County Code Committee

I concur with the Code Committee’s
ﬁ recommendations that chapter 85 should be
repealed.

/ (Greg Hamilton, Sheriff

cc: Travis County Code Committee Members
Daniel Bradford, Assistant County Attorney



TRAVIS COUNTY
RECORDS MANAGEMENT & COMMUNICATION RESOURCES
314 West 11¢h Street, Suite 110 PO Box 1748 Austin, TX 78767 (512) 854-9575 Fax: 854-4560

MEMORANDUM
DATE: April 18, 2013

TO: Steven Manilla, P.E., County Executive,
Transportation and Natural Resources

FROM: Steven Broberg, Director of RMCR
SUBJECT: Repeal of Certain TNR Chapters in the Travis County Code

The Code Committee was appointed by Commissioners Court to prepare the Travis County Code
for online publication. Part of that preparation involves recommending for repeal chapters in the
Code that are outdated or otherwise not useful.

The Code Committee recommends repeal of the Transportation and Natural Resources chapters
and sections listed below. If you concur with the Committee’s recommendation, repeal will be
requested on the May 7" Commissioners Court agenda for the reasons indicated.

Please indicate your agreement by signing below and returning this memo. If thereis a
chapter you do not wish to have repealed, please cross through the chapter title.

Thank yo
I recommend repeal of these chapters and
o o sections.

Steven Broberg, Chair
Travis County Code Committee

Date: /ﬂ d f}

( I concur with the Code Committee’s
ﬁt recommendations that the chapters and sections

listed below should be repealed.
Steven Manilla, P.E.

County Executive for TNR

! Travis County Code Committee Members
Daniel Bradford, Assistant County Attorney



" Date last Reasdhmf_oi'mﬁépeal '

; for Repeal amended Recommendation
Ch. 34 Vehicle/Heavy 3/30/1999 » OQutdated, original adoption 1992
Equipment Replacement e Contains charts from mid-1990s and

budget rules from 1992.

Ch. 35 Alternative Fueled 3/28/1995 e QOutdated, original adoption 1992

Vehicle Policy ¢ Consist of project plans for which
deadline passed in 2006.

Ch. 93 Waiver of Softball Fees ~ 3/28/1995 ¢ Outdated, original adoption 1987
o Parks Department plans revision of
Parks chapter to include updated
Softball provisions.

Ch. 105 Environmental Policy 3/28/1995 ¢ Outdated, original adoption 1990.
Resolution » Resolution and goals, not Code
¢ Set deadline that passed in 1995

Ch. 106 Valdez Principles 3/28/1995 ¢ Qutdated, original adoption likely
1989.
¢ Consist of list of principles many
organizations adopted after Valdez

oil spill of 1989.
Ch. 107 County Conservation 3/28/1995 ¢ Outdated, original adoption likely
Plan 1991

o Parks Department plans revision of
Parks chapter to include updated
Softball provisions.

Ch. 109 Environmental 3/28/1995 e (Contents (safety record of bidders)
Compliance Safety are address in Chapter 32,
Record Purchasing.
Ch. 110 Alternative Fuel Vehicle 3/28/1995 ¢ OQutdated, originally published pre
Policy 1995.
o Consist of goals. Deadlines passed
1995

Sections Recommended for Date last " Reason for Repeal
Repeal ____amended Recommendation

Appendix C and Appendix D of 12/15/1995 Both appendices are outdated forms
Ch. 86 Overweight Vehicles and from 1995.
Loads




Order of the Travis County Commissioners Court
Amending the Travis County Code

Pursuant to sections 1.0051 and 1.0052 of the Travis County Code, it is ordered that the
Travis County Code is amended by:

1. Repealing the following chapters:

a.

Qe "o ao0CT

~a DT o

c ~w

Chapter 2 Organization Chart

Chapter 3 Jury Selection Plan

Chapter 8 Catastrophic Sick Leave

Chapter 22 Budget Rules

Chapter 25 Guidelines and Criteria for Tax Abatements

Chapter 35 Alternative Fueled Vehicle Policy

Chapter 36 Information Systems Development Request Procedure
Chapter 37 Key Issue and Control

Chapter 40 Computer Software Policy

Chapter 42 Online Services

Chapter 59 Helicopter Protocols

Chapter 63 Emergency Management Plan

Chapter 76 Policy & Procedures for Designated Reserved Parking for Mobility
Impaired Individuals

Chapter 77 Disabled Parking Enforcement Volunteer Program History, Legal
Authority and Implementation

Chapter 85 Removal of Vehicles from Highway

Chapter 93 Waiver of Softball Fees

Chapter 105 Environmental Policy Resolution

Chapter 106 Valdez Principles

Chapter 107 County Conservation Plan

Chapter 109 Environmental Compliance Safety Record

Chapter 110 Alternative Fuel Vehicle Policy

2. Repealing the following sections:

a.
b.

The changes ordered shall become effective on

Subchapter A of Chapter 21 Fiscal

Sections 34.003 — 34.005, 34.012, 34.014-34.017 of Chapter 34 Vehicle/Heavy
Equipment Replacement

Appendix C and Appendix D of Chapter 86 Overweight Vehicles and Loads




ORDERED on: (date)

Travis County Commissioners Court

Samuel T. Biscoe
Travis County Judge

Ron Davis Sarah Eckhardt
Commissioner, Precinct 1 Commissioner, Precinct 2
Gerald Daugherty Margaret Gomez

Commissioner, Precinct 3 Commissioner, Precinct 4



Attached -- Chapters to be repealed:

Chapter Name PDF Page #
Chapter 2 Organization Chart 2
Chapter 3 Jury Selection Plan 4
Chapter 8 Catastrophic Sick Leave 11
Chapter 22 Budget Rules 24
Chapter 25 Guidelines and Criteria for Tax Abatements 65
Chapter 35 Alternative Fueled Vehicle Policy 76
Chapter 36 Information Systems Development Request Procedure 78
Chapter 37 Key Issue and Control 81
Chapter 40 Computer Software Policy 84
Chapter 42 Online Services 88
Chapter 59 Helicopter Protocols 92
Chapter 63 Emergency Management Plan 97
Chapter 76 Policy & Procedures for Designated Reserved Parking for Mobility 117
Impaired Individuals

Chapter 77 Disabled Parking Enforcement Volunteer Program History, Legal 118
Authority and Implementation

Chapter 85 Removal of Vehicles from Highway 122
Chapter 93 Waiver of Softball Fees 124
Chapter 105 Environmental Policy Resolution 125
Chapter 106 Valdez Principles 129
Chapter 107 County Conservation Plan 133
Chapter 109 Environmental Compliance Safety Record 140

Chapter 110 Alternative Fuel Vehicle Policy 141
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Con

3.001
3.002
3.003
3.004
3.005
3.006
3.007
3.008
3.009

3.001
(a)

(b)

(c)

3.002
(a)

(b)

ts:

Chapter 3. Jury Selection Plan’

Consolidated Jury Management 1

Source of Jurors 1

Reconstituting the Prospective Jury List Using the Secretary of State 2

Reconstituting the Jury Wheel Using Another Government Unit or Private Person 2

Nlection of Juror Names 4

Th§Prospective Jury List - Use, Access, and Certification of Data 5
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Consolidated \ry Management

As the County oNravis and City of Austin havgfentered into an Interlocal
Agreement for a cOgsolidated jury managemght system, and for as long as
such an agreement I§n effect, the "Additigffal Provisions" of the Travis
County Jury Selection Rlan shall also beh effect.

Consolidated jury manag&gent is for gliministrative efficiency only and will
not be used to expand the [N of prggpective jurors for Travis County.

To be eligible for jury service i€ courts of Travis County, a juror must be a
citizen of Travis County, as welf&s meet all other qualifications specified by
law.

Source of Jurors

Pursuant to Section g#.001, the source froyg which names of prospective
jurors shall be takegfWill be:

(1) the namegfOf all persons on the current Wter registration lists from all
the pregficts in the county; and

(2) all ng#hes on a current list to be furnished by¥ge Department of Public
Sajfly, showing the citizens of the county who'Rold a valid Texas
ggfver's license or a valid personal identification cyd or certificate

sued by the department but shall exclude convici®&g felons, persons
who are not citizens of the United States, persons reqging outside
Travis County, and duplicate names of any registrant.

he names of persons listed in a register of persons exempt fror§yury service
may not be used in preparing the record of names from which a juglist is
selected, as provided by Sections 62.108 and 62.109.

! Chapter 3 was replaced by Travis County Commissioners Court 9/21/2004, item 39.
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(c)

3.003
(a)

(b)

(c)

(d)

(f)

3.004

(a)

Additional Provisions: Prospective jurors shall also include the names of all
City of Austin residents who reside in other counties of Texas who are on tjge
current voter registration lists of those other counties as City of Austin
residents.

Reconstituting the Prospective Jury List Using the Secretary of Stge

e following process for reconstituting the prospective jury listglill apply
shguld District Clerk, District Judges, and Travis County Conmg#issioners’ not
eleco follow the process described in Section 3.004.

Pursual to Section of 62.001 (c) of the Government Cogl, each year the
Travis COynty Voter Registrar will furnish the Secretaryfof State a current
voter regist\gtion list no later than the third Tuesday g November. In
accordance YWh 62.001 of the Government Code ghe Secretary of State shall
provide the DisNct Clerk with a list of the nameggind addresses of potential
jurors on or befol\\December 31 of each yegyf This list will be typed or
printed and one cof¥ of the list shall be reag#ble by an electronic data
processing machine.

As prescribed by SectioN62.001 of thegbovernment Code, the District Clerk
shall, following the receiptNf this list gffpotential jurors, meet once during the
following year between JanNry 1% #hd January 15" in the County
Courthouse with the County T&g gBsessor-Collector, Sheriff, and County
Clerk to reconstitute the prospeg®e jury list for Travis County.

The guidelines for the recongfitutioMof the prospective jury list, which are
described hereafter, follonwgbection 6 X011 of the Government Code.

Additional Provisions: Ig#addition to the Mgt of potential jurors provided by the
Secretary of State asgfescribed above, a Wt of City of Austin residents who
reside in other coungfes (described in sectioM3.002 Source of Jurors above)
will be included ingthe prospective jury list. Theygrimary source of this list shall
be the Secretagfof State. In the event the SecreNary of State is unable to
furnish this ligfthe list of City of Austin residents TRgm the voter registration
records of gffch other counties will be used.

Recongfituting the Jury Wheel Using Another GovernmenfUnit or Private
Persg

Pyfsuant to section 62.001(i) Government Code, the District 3rk and District

dges may recommend and the Travis County Commissioners§Court may
elect to contract with another governmental unit or a private persoy
(Contractor) to combine the voter registration list of Travis County the list
of Travis County residents furnished by the Department of Public Safe§ into
the prospective jury list.

Two weeks after entering into a contract with the Contractor, and thereafte
no later than the third Tuesday in November of every even-numbered year,
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(€)

(d)

(e)

(f)

the Travis County Voter Registrar will furnish a current voter registration list g
the Contractor. The Contractor will be responsible for obtaining from the
Texas Department of Public Safety the list of citizens as described in Segfion
3.002. The District Clerk shall assist the Contractor in procuring this lisgfrom
the Texas Department of Public Safety without cost.

No later than four weeks after entering into a Contract with Travisglounty and

ereafter no later than December 1 of every even-numbered ygffr, the

tractor will submit a data verification and integrity plan to g#e District Clerk

for &gproval. This plan will outline the data match criteria fogfentifying
duplic§ge names between the two lists and may provide fgfuse of additional
sourcesS\Qf data that the Contractor and District Clerk degm reliable and useful
toward th§purpose and toward ongoing maintenancegof accurate data in the
prospective\yry list.

The portion of Wis plan that maintains accurate ggfta in the prospective jury
list may be amerfed at any time during the timyfthe prospective jury listis in
use. Additional soxges include but are not ligMfited to U.S. Postal Service
change of address aNgd forwarding notices #0.S. Postal Service official
address records, upda®gs of Departmentgt Public Safety records, death
records from the Departgnt of Healthglpdates of Travis County voter
registration records, and p®glic utilityglecords. The plan will provide for
statistical testing of the comiiged |igt to provide the District Clerk the data
necessary to supervise the woN#t the Contractor.

Once the District Clerk approyfs e data verification and integrity plan, the
Contractor will combine the o listSgo create a combined list as provided in
the plan. The Contractor \yfll provide 2Rgreliminary combined list and the
results of the statistical yfsting to the Di¥ict Clerk no later than one month
after the District Clerkgpproves the data Wrification and integrity plan. The
District Clerk will reyew the preliminary conWgined list and statistical testing
and either approvglit as submitted or direct cOxections be made. The
Contractor shallghake those corrections directe®y the District Clerk, if any,
and provide, \yfthin two weeks after receiving any Ygrrections to or receiving
approval of ge preliminary combined list, the final cqgnbined list to the District
Clerk in ggfelectronic format compatible with the autoMated jury system being
used byghe District Clerk.

As pgfscribed by Section 62.001 of the Government Code Ye District Clerk
shgfl, following the receipt of this final combined list, meet on¥ during the
fglowing year between January 1st and May 31" in the CountySgourthouse
with the County Tax Assessor-Collector, Sheriff, and County CleNgto
reconstitute the prospective jury list for Travis County. The prospec\ve juror
list will be used for two (2) years or until it is replaced, whichever occqs first.

The guidelines for the reconstitution of the prospective jury list, which al
described hereafter, follow section 62.011 of the Government Code.
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(h)

3.005
(a)

Additional Provisions: The Contractor shall include the names of all City of
Austin residents who reside in other counties of Texas who are on the currght
voter registration lists of those other counties as City of Austin residents jf the
data to be combined by the Contractor.

Selection of Juror Names

e selection of names of persons for jury service will be madegith the aid of

eldgtronic equipment. The Clerk of the District Courts of Travyf County,
Texdy, is designated as the official to be in charge of the juglr selection
proceX. The District Clerk will perform the following dutig€ related to the
creationNf the list of prospective jurors:

(1)

(2)

3

4)

)

(6)

(7)

8)

(9)

Sup®vise the process through which a compyfer software program will
be useN} to randomly select the names and gidresses of the
prospecie jurors.

Cause a doglicate copy of the prospecye jury data to be made and a
computer prifgput of the information j# be created.

Certify the print 3t of the prospeg#ve jury data for use in the jury
selection process:

Place one copy of thdata cgfitaining the names of prospective jurors
in a safe deposit box irgnyank where Travis County funds are kept
and that has a safe depd}ft vault.

Insure that the compujr pr&gram used to select the list of persons
called for jury servicgwill be T8y, impartial, and objective.

If the source of ngfhes for the pr&gpective juror list is the Secretary of
State, supervisgfthe updating of th§prospective juror list from voter
registration filgS with address chang®&, name changes, and
cancellation# as provided by the Voteregistrar.

If the soyfce of names for the prospective§uror list is provided by a
Contrggfior, supervise the updating of the p\spective juror list in
accgglance with the data verification and inte¥ity plan submitted by
Cggftractor and approved by the District Clerk aRd delete any name
fgPm the prospective juror list to whom a summor§would not be
Oeliverable by the Sheriff or Officer of the City of AINtin in person
because the juror's address does not exist, is incompWte, or is outside
of Travis County or the City of Austin.

Monitor any revisions to the prospective juror list to prevergthe
addition of any new individuals to the list outside of the ann
reconstitution process.

Remove from the prospective juror list any juror who has both redgived
and answered a jury summons during the time period the prospectNg
juror listis in use.
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3.006
(a)

(b)

(€)

(d)

3.007
(a)

(b)

(c)

3.008
(a)

(10) Maintain a complete audit trail of all changes to the jury wheel data
made during its years of use.

The number of persons selected for jury service through the process
described above will be determined by a majority of the District Judgeg!
pursuant to Section 62.016 of the Government Code. The District Jyfiges may
delegate this determination to the District Clerk by specific action jfken by a
Qajority of the District Judges in Travis County or by not taking gy action

tM\ specifies the number of persons selected for jury service,

The P§spective Jury List - Use, Access, and Certification gt Data

A secongopy of the prospective jury data shall be usgll by the District Clerk
to select juNrs. The prospective jury data will be progcted by computer
"password" cqdes only available to the District ClegK.

Upon receiving {request from a District Judge j# select jurors for a number of
weeks, or in accoance with the schedule offliry weeks determined by the
District Judges, the Wystrict Clerk shall noti ose persons with the authority
to access the prospeciye jury data to exgglUte a computer software program
to randomly extract the Ngmber of persgfis needed for jury service.

The District Clerk shall cert®§y that thgflist of prospective jurors selected by the
system described above is a\gue g#fid complete written list of the names and
addresses of persons summon§gPto begin jury service on a particular date.

Additional lists may be produgfd W§facilitate the handling of the necessary
paper work in processing thgfjury li

Notification of Jurors

Upon the receipt of gAury list from the Distri§ Clerk, it will be the responsibility
of the Sheriff to imyediately notify the persorf§whose names are on the jury
list to appear fordlry service on the dates desighated by the judge.

These noticegfwill be mailed at least 14 days prior€g the date specified on the
jury summagyfs.

Pursuango section 62.013 of the Government Code, d&jvery of a written
summghs by mail will be sufficient notice if the summons¥§ received by a
persgh authorized by the United States Postal Service to reggive it.

ror Response to Summons

Pursuant to Chapter 62.0111, Government Code, a summonsed julgr may
select from the following methods of responding to the summons:

Q) by completing the juror impaneling form via computer through th&
official Internet website designated on the jury summons;

Page 5 of 7



(b)

3.009

(a)

(2) by appearing before the court in person at the time, date and location
specified on the jury summons;

3 if the summonsed juror is requesting an excuse from jury servicegffue
to disqualification or statutory exemption, by contacting the Disyfct
Clerk’s Jury Office by telephone, or

(4) if the summonsed juror is requesting an excuse from jury gfrvice for
any reason other than financial hardship, by contacting gge District
Clerk’s Jury Office by mail, facsimile, or personal delivghy of the written
request for excuse.

A summgnsed juror who elects to respond to a summongfvia computer
through tRg official Internet website designated on thegiry summons shall
provide theNpllowing through that website:

(1) informaypn that permits the court to deterrghe whether the prospective
juror is qNglified for jury service under Sgftion 62.102;

(2) information Wgat permits the court to dgermine whether the prospective
juror is exemp¥{rom jury service ungfr Section 62.106;

(3) information requiNgd for jury pangfassignment, including:
(A) the prospeciNe juror’s g#stponement status;

(B) if the prospecti%g jurggfcould potentially serve on a jury in a
justice court, the€ggfdency of the prospective juror; and

(C) if the prospectivedUNgr could potentially serve on a jury in a
criminal mattergvhetNgr the prospective juror has been
convicted of glisdemeaNgr theft;

(D) the dates (J#® juror is not Ngilable to serve as a juror due to
schedulgfonflicts;

(E) complglion and submission byNe prospective juror of the
writtgh jury summons questionnaye;

(F e prospective juror's electronic maq address; and

(G)# certification that the information provideNis true and correct.

Autorgfited impaneling of jurors who elect to respond via cqnputer through
the gfficial Internet website designated on the jury summons

e District Clerk is authorized to implement an automated impgneling
ystem through the official Internet website designated on the jurqysummons
to perform the following functions:

Q) determine whether a prospective juror is qualified for jury servi®g;
(2) excuse a prospective juror claiming a statutory exemption;

3 screen a juror’s dates available to determine if the juror is available ™
jury service for at least one calendar week, and if the juror is not
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(b)

(c)

(d)

(e)

10

available for jury service for at least one calendar week, approve a
postponement of jury service;

4) accept a request for waiver of the requirement that the juror be
available for jury service for at least one calendar week;

(5) accept a request for judicial excuse of a prospective juror;

6) assign a prospective juror to a particular jury panel basedglpon the
juror’s dates of availability, jurisdictional residence, andgny prior
misdemeanor theft conviction;

(7) \(form the juror of the details of the juror's panel ag#ignment;

(8) pNge the electronic mail address of a prospectiye juror in accordance
withNpe following:

(A) the prospective juror serves on a juy, not later than the 30th
ddy after the date that:

0] the county sends the perg®n payment for jury service; or

(i) Qe county would othepgfise send the person payment for
JuN service, if the pegfon has donated the payment; or

(B) if the prospctive juror dggs not serve on a jury, not later than
the 30th day Yter the dgfte that the court releases the person
from jury servi®y; ang

9 Any other function or feaygfe that in the judgment of the District Clerk
would facilitate commugftayons with jurors.

The system provided hereigfShall begsed for jury selection in the District
Courts, the County Courtgfat Law, Progate Courts and the Justice of the
Peace Courts of Travisglounty, Texas, W{h any judge of the County Courts at
Law or the Probate Cgurts performing the Wnctions and duties herein above
imposed upon any Jistrict Judge, in accordayce with Chapter 62 of the
Government Codg.

All costs incidgfit to this plan shall be paid from tfN appropriate line items in
the respectiyf budgets of the District Courts, Count\Courts at Law, Probate
Courts, Digffrict Clerk, County Clerk, and the Travis Cqnty Sheriff's

Depart t.

The gfStem described above shall be known as the Travis€\gounty Jury
Selgltion System and will operate pursuant to Chapter 62 oN\he Government

de. In accordance with Section 62.011 of the Government gde, it is
Prdered that this document be submitted to the Travis County C&gimissioner's
Court for approval and entry in the minutes of the Court.

Additional Provisions: The system shall also be used for jury selectioN\n the
Municipal Courts of the City of Austin, Texas. All costs for Municipal Coyt
Jurors shall be reimbursed to Travis County as outlined in the current
Interlocal Agreement between the Austin City Council and Travis County
Commissioners' Court.
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CHAPTER 8 CATASTROPHIC SICK LEAVE POLICY
§ 8.001 Establishment

Authority. This policy is adopted by the commissioners court acting in its cgffacity
as the governing body of Travis County under the authority granted to it unggf Tu:x.
|.oc, Gov' Cone ANN. § 152011 (Vernon Supp. 1996).

(b) PuNose The purpose of this chapter is to create a catastrophic sigf leave benefit.
so employees may apply for and receive leave after exhausting- g accrued paid

leave ONg to a catastrophic illness or injury.

{c) DesignatiorNo f Administrator The Administrator of the @5Leave is the Director
of Human ReWgurces Management Department.

§ 8.002 Coordinat\gn with Other Benefits and Policie

ta) FMLA. Not all'ligible events that qualify fogfFamily and Medical Leave
qualify as a catastrophicN:tess or injury All dayfaway from work as a result of
catastrophic illnesses or infies will be counteg#against the employee's Family and
Medical Leave entitlement. e exhaustion gff FMLA does not terminate any
remaining ' Si.eave granted

(b) Workers' Compensation EmploNeeg/Who are eligible to receive Workers'
Compensation benefits may not contige to use CSl.eave and must return any
("SLeave that has not been used

(c) Long_Term Disability fMployees whhave completed the waiting period and
are eligible to receive long j@m disability ben®{it payments may not continue to use
CSl.eave and must returgffiny CSLeave that has€got been used.

(d) Grievance Policy. Penial of CSLeave is not grou for filing a grievance.
CSleave is not a right and is awarded based on the eli§ility of the employee as
determined by thgfAdministrator.

§ 8.003 Defingfions

{a) Deparyggfent Authority "Department Authority” means an elected\gr appointed
afficigff department head or division head of a County office or dep&gment. or their
desigiee.

b aid Leave "Paid leave" imcans leave which has accrued to a regular empl®&ee and

includes any combination of va: ation, sick. personal holidays. or compensatoNgtime

Catastrophic lliness_or Injury “Catastrophic lilness or Injury™ means:
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(d)

(e)

(h

14

() a condition. or combination of conditions. that affects the mental or physical

health of a regular employee which:

(A) requires continuous or on-going medical treatment or rehabilitation a
licensed practitioner for an extended time,

{B) s characterized by tlie sudden onset of symptoms which cangfe life
threatening. or can cause significant or serious impairmentgf disability.

(C) is incurable or so serious as to stgnificantly interfere the ability of
the employee to perfomi with reasonable continuity gfle inaterial duties
of his or herjob for 30 consecutive days or longgf, and

{D) cludes complications requiring one or moreff the following.

{1) hospital care like inpatient care ing hospital. hospice. or
esidential medical care facility.ghcluding aiiy period of
igapacity or subsequent treaggfent in connection with or
con§gguent to that care.

(i) superviqgn due to an igfapacity from a permaneni or long term
condition Wr which gfatment may not he effective. like a severe
stroke or heXg attagK or the teriminal stages of' a disease; or

{(tn)  multiple treatrgffiRg by a licensed practitioner for a non-chronic
condition wiyn theWgeatiments result in an absence froni work.
such as ¢ otherapyRr radiation for cancer or therapy for
organ tighsplant. hut

(2) does not include ditions like elective metic surgery. a broken limb. cold
or flu or allergygfome routine types of surgly. such as an appendectomy with

minor or no cgfmplications.

CSleave "Cgfleave" means leave granted by the AdnRgistrator of (SLeave that
may be creditgglto an eniployee.

Licensed péictitioner. “l.icensed practitioiier" means a docqy of medicine.
osteopayfly. dentistry. optometry or podiatry. as defined in tlie TexaNnsurance Code.
who igfpracticing within tlie scope of that license.

Fular emplovee.  "Regular employee” nieans an employee hired by th&County
ithout limitation as to duration of employment. who is eligible for employe§y benefits.
and who may be either full-time or part-time.

(0%
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§ 8.004 Eligibility to Apply for CSLeave

{a)

(b)

§ 8.005

(a)

(b)

(c)

To be eligible to apply for CSLeave. an employee must:
() be a regular employee, either full or part time.

2) have completed at least 9 continuous months of employment immedigftely prior
to applying for CSLeave.

(3) have exhausted all of their accrued paid leave. and

i-H haNg suffered a catastrophic illness or injury that requiregfdditional time for
recoNgry

In determining &ge continuous year of employment. use ggfany accrued leave or
compensatory im&ydoes not break the continuity of cmpgyment.

Confidentiality\of Applications

Applications for CSLeave\d all documents gfated to these applications. including
the notice of an award or deiNgl. must be tregfed as confidenual at all times. All
notices must be sent in envelop® clearly |gfeled "confidential" and directed to the
attention of the intended person iNgolvegfn the process. including the Department
Authority. HRMD. the Administrato e County Auditor. and the Commissioners
Court.

The applications for CSLeave agfl all suppting documentation must be kept in a
separate file for confidential g#edical informa%on Unless the employee approves and
signs the form authorizing gflease of medical iNprmation and other documents. no
information can be releagfl 1f the employee is ngdically unahle to sign the required
release form. unless thgfhext of kin or person who W legally authorized to do SO
approves and signs ff form, no documentation can b&yeleased.

Failure to keep tgf information in an application vr any ddgument associated with it
confidential is #founds for terniination.

9 8.006 EmployeglApplication Procedures for ('SLeave

(a)

Requg
To apply for CSLeave. an employee must

(A)  be eligible unwer & 004;
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iB) complete an application in which the number of days requested is
stated. get approval of the application from the Department Authority
for whom the employee works by obtaining his or her signature on i
at least 15 work days before the first day on which CSLeave awardg
will be needed to ensure continuation of pay if the need can be
anticipated. or in the case of an unanticipated emergent need. ggfsoon as
practical;

({C) provide a certification from a licensed practitioner that t4€ employee has
an illness or injury that is catastrophic as defined in t8 chapter and a
statement of the nature, progress and extent of the ijffess or injury in
detail in plain language as well as in medical terrgf. and the anticipated
recovery time fer the illness or injury:

(D) pMyvide an original signed release of mediggl information to each
liceyed practitioner, hospital. or other hgfalth care provider involved in
the caly of the employee thar has medjg@l documentation supporting the
employe®s condition SO that the Adgg#fhnistrator can obtain additional
informatioNfrom them, if needed;#hd

{E) ifthe initial m&ical record ingfrmation supplied is not adequate. the
employee must pNgvide furtiyr sufficiently detailed medical record f
information and ad®§ionaj#feleases of medical information to the
Administrator. if requig#fd.

(2) Failure to comply with a rgfluest \r additional medical information may result
in delay or denial of thegpplicatio

(3) An eniployee may gbply for. CSLeave each catastrophic illness or injury
that the eniployeeguffers and may apply Mgre than one time for a catastrophic
illness or injuryghat continues after the CSEgve imtially awarded is exhausted. ,

(b) Proxy Reauests forgl SLeave. If a regular employ®g, who has suffered a
catastrophic ilinegf or injury. is not able to complete an af§glication or provide the
certification frgfh a licensed practitioner due to the effects OW\hat illness or injury. the
following pegffons may complete the application. certification 2d release requirements
for the enyfloyee:

(H any person who is legally qualified to authorize a release of ngdical
inforniation on behalf of the employee.

2) any person whom the eniployee has designated to complete these reqrements,
or

00423 0086

40




Ry

(cj

(d)

(3) the employee’s supervisor with the cooperation of any person who is legally
qualified to provide the certification and to authorize the releases required.

Award.

(1Y The Administrator may take into consideration the fenuth of time recgfmended
for recovery by the employee’'s medical licensed practitioner when gfetermining
the exact amount of CSLeave to be awarded to an eligible emplgg€e.

(2) If a regular employee has complied with these requirements ghd qualifies for 1.
the Administrator must award CSLeave:

(A which may be sufficient for tlie employee to bgfable to use either
accrued paid leave or CSLeave for the entiregberiod medically necessary
recovery from that catastrophic illness #F injury but may not exceed
thalyamount. except that CSLeave for pg#l-time employees will be
proraRgd based on the number of hourgfhormallv worked each waek,

(B) as long aq\the amount awarded do#§ not exceed the smaller of the
following tRp amounts:

{1} the amoNt of CSLegle necessary to provide paid leave from the
time when\|| acggfed paid leave is exhausted until the employee
is eligible to \ggfive disability benefits or workers conipensation.
or

() 48U hourgfior all (" eave applications and amendments in any
twelvegfionth period.

(3 The employee mg#f not begin to use the Q§Leave earlier than the day on which
all of the emplgfee’s accrued paid leave is Qghausted.

Amendment Proviglon.

(1} If the gBndition of an eniployee awarded CSLeave CNanges or deteriorates and
11 1s ginticipated that tlie amount of CSLeave awarded Nynot adequate to meet
thgfhew circumstances. then the employee. or any persogvho is authorized by

7006 (b} to act for the employee, may initiate a request fO§an amended award.
To avoid loss of a pay check, this request should reach the Rgministrator at
least 10 work days before the initial CSl.eave award is exhausig

12) There is no automatic right or guarantee that an amendment requesill be

approved. If a request for an amendment is approved. the CSLeave aMyrded on
the initial application. all amendments. and previous awards for other
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catastrophic conditions must not exceed 480 hours in any twelve month period.

§ 8.007 Restrictions on llse of CSLeave

(a

(b)

{c)

{d)

Employees who are awarded CSLeave:
)] may receive either:

(A)  continuation of regular payroll payments if the applicatioglis processed
in time to meet the regular payroll deadlines during thggbayroll process,
or

(B) a lump sum paynient for the CSLeave awarded jlthe employee's regular
Mgyroll payments were interrupted while the aglication was being
prayessed and the lump sum payment will bgfprocessed based on
reguly payroll deadlines during the next gfyroll payment cycle. or

(C) both, if ON¢h apply.
(2) may use the CSLeavQONLY for the copgition for which it was awarded.

(3 must use all additional pXRg leave thgfl'is earned while on CSLeave in the same
pay period in which the ad&gionajgaid leave is earned before using any
CSLeave in that pay period.

{4) must use the CSLeave mn hofrly 1grements, and

{8 must return any CSLeayf awarded thals not required for recovery from the
illness or injury for y#lich it was awardée

If. for any reason. the egfbloyee terminates employ t with the county while, on
CSLeave. the employgfis not entitled to payment for &y CSLeave awarded that has
not been used

The estate of agff deceased employee is not entitled to paymeNy for any CSLeave
awarded that s not been used at the time of death.

The empjffee may use CSLeave intermittently if limited or part-tinWg returns to work
duringgfie recovery from or treatment of the illness or injury for whicit was awarded
woulgl promote the health or well being of the employee but the eniploy®g is required
to #5e all currently accrued paid leave before using the remainder of the eave. The
fpervisor may require the employee to produce evidence of the cause or
circumstances necessitating intermittent use of the CSLeave awarded.
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(e) An employee on CSLeave is treated for all purposes as if the employee were absent on
sick leave. Employees on CSLeave continue to earn sick and vacation leave.

§ 8.008 Procedures In Awarding CSLeave

Department Authority Responsibilities The Department Autherity is responsigfe for
reviewing the application based on departmental budgetary considerations, gficating
yoproval or denial of the application on it and forwarding the applicationgd HRMD in
aenvelope clearly labeled "confidential" and directed to the attention g the intended
per involved in the process within five (5) days of receipt of it.

(a

(b) HRMD Ngsponsibilities

(1 HRMW\is responsible foi
(A) redgiving all applications for CSLeave frgfh the Department Authority:

(B) reviewNyg the application and the augfbrization to release and
certificatioly, o f medical informatiogffand documents form for
completenedy and accuracy: and

(C) certifying by sidgature that € employee meeis the general eligibility
criteria of being a\ggular ployee, having completed one continuous
year of employmentN\ggg€diately prior to the date of the application.
having exhausted all g&grued paid leave. having completed the
application form anglsulWgitted all required releases and certifications.

before forwardingffhe app/Nation to the Administrator.

(2) A periodic evalyfftion will be conducted by\dRMD to determine if the criteria
used to defineglatastrophic illnesses and inju is meeting the needs of
employees gffd CSLeave requirements. This evayation will be based on
statistics {m the applications and will summariz§the number of CSLeave
applicagfns bv type of illness or injury.

(c) Administrag¥r's Responsibilities.

(n e Administrator must:

(A) review all applications for CSLeave.

(B) determine whether ¢ award or deny all applications for CSL&e and
determine the amount of CSLeave to be awarded.

00423 0083
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4)

(5)

(C) notify the applicant of award or denial of the application and.
(1) if awarded. the amount of CSLeave awarded. and

(ii) if denied. the reason for denial and the employee's right tg
appeal the decision to the Commissioners Court.

(D) provide a copy of the notice of award to:
G} the employee's office or department for informgyon. and

{ii} the County Auditor to credit the employee gfitastrophic sick
leave account.

The AdmWistrator must process the applications w all necessary
information§certifications and releases have beengfrovided.

in determining Y administrative aspects of ejffubility for CSLeave. the
Administrator hasNe sole authority to malgf the determination of whether to
award or deny CSLegve and the amount g/t CSLeave to be awarded.

If the Administrator is ertain whefier a particular employee is eligible for
CSLeave, the AdministratoNmay rgfjuest that the employee be examined by a
second licensed practitioner Negled by the Administrator and may consider the
opinions of that licensed pracigigner to the extent that tlie Administrator deems
appropriate. 1fsuch a requgfl is Wade. the employee must obtain the
examination and provide gffleases o Nnedical information to that licensed
practitioner as well andghe countv wiNpay for the examination fee or co-pay
required.

In determining wjfEther an employee is medNally eligible for CSLeave, the
Administrator gust review all of the medical Wformation provided in the
application g the certification from the employ®g's licensed practitioner. If.
in the opingn of tlie Administrator. the informatioNprovided in the
certificatfn does not constitute a catastrophic illness§y injury as defined in
this chgbter. the Administrator must consult with both Mg eniployee's licensed
prag#fioner and a licensed practitioner of the Administrat®s choice before
mgfing a final decision based on medical criteria. The sec®gd licensed

actitioner may be a county employee or contract licensed prigtitioner. like the
medical director for emergency medical services. the medical exqniner or his
deputy or a licensed practitioner at ene of the detention facilities. \ghe
Administrator must rely on these medical opinions in determining wilgther an
illness or injury is catastrophic as defined by this chapter.
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{6)

{7

(8)

The Administrator shall not award any full time employee more than a total of
480 hours of CSLeave duting any 12 month period for all awards of CSLeave
without regard to the number of illnesses or injuries The maximum awards tg
part-time employees will be based on 480 hours multiplied by the ratio of jfe
number of hours normally worked in each week by that employee to 40 jurs.

The Administrator may not award CSLeave to be effective more thagl'30 days
before the date on which the application was firs! submitted to HRMD. The
date of submission is determined by the receipt of the first writtgf application
even if all of the information. certifications and releases are provided at
hat time.

Af determining that an employee is eligible and befgfe awarding any
CSLegye. the Administrator. must determine the amogit of CSLeave that
should Wg awarded to the employee based on the cigfumstances of the
applicatio

{d) Commissioners CourResponsibiiities.

(1

h

(+4)

If an applicant. wi& is denied approval ff tlie Department Authority or not
awarded CSLeave b\Wg\jhe Administratoyff does not agree with the decision of
the Department Autho or Adminigfrator. the applicant may appeal the
decision to the Commissgers Cogfft.

To make un appeal. tlie appligft must provide eight copies of the denial of
award to the County JudgegfoffNg. and request in writing that the
Administrator provide a gfpy of tlg application. relevant employment
information. and all op#fions receiveq} from licensed practitioners to each
inember of the Compfssioners Court. ]I information provided to tlie
Commissioners Cogft must be sent in enWglopes clearly labeled "confidential."

In granting angppeitl, the Commissioners CoRgt shall not sward any full time
employee mgffe than a total of 480 hours of CS¥gave during any ! month
period fordlll awards of CSLeave without regird W the number of illnesses or
injuries gFhe maximum awards to part-time employeys will be based on 480
hoursghultiplied by the ratio of tlie number of hours Ngmally worked in each
wegll hy that employee 10 40 hours

n granting an appeal. tlie Commissioners Cuurt may not awdyd (SLeidve to be
effective more than 30 days prior to the date on which the appRgation was first
submitted to HRMD. The date of submtssion is determined hy tiMg receipt of
tlie first written application. even if'all of tlie information. certificalgns and
releases are not provided a; that time.
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(d)

{5) After considering the application and information provided. in granting an
appeal. the Commissioners {'ourt must determine the amount 0Ff CSLeave that
should be awarded to the eniployee based on the circumstances of the
application.

Deparimental/Office Responsibilities. The department or office is responsiblegfor
preparing the PAF indicating the total amount of CSLeave granted and for g0bting
Leave taken on the time slips for the employee each time period.

§ 8009 ReéWra of Unused CSLeave

(a)

{(b)

The AdnmWgistrator must track each employee receiving CSLeavegflours for the 12
months folNing the date the award is initially used by the eggbloyee. Any balance of
CSLeave renyning after the 12-month period must be returgfd. Hours are returned by
the employee c&gpleting the form from HRMD and forwgfding it to HRMD. who will
forward it to the Agministrator and the County AuditorgFhis action should also be
taken by HRMD if. % anytime within the 12-month ggfiod {ollowing the date the
award was initially us&. any of the following situag®ns occurs:

(L) the employee is fully released by the prgftitioner and returns to work:
(2) the eniployee has decea¥d:

t3) the employee terminates emMoghent; or

4 the emplovee retires

The Administrator must provigl notices of tfyreturn of CSl.eave to office or
department, and the CountygdAuditor.

§ 8.010 Recordkeepinggfnd Review of Program

(a)

(b)

The Admimstrator gfust mamtan a confidential record Al CSleave records. and
submit quarterly #5cal year reports to the commissioners 8urt on the usage and status
of CSLeave. T quarterly reports will include the total nun®gr of hours awarded. and
the total nurgfer of awarded hours that were used. The quarteMy report will also
include thgflotal number of applications for CSLeave received. tg total number of
applicatyghs approved, the total number of applications denied. andoe medical
diagngffes used in the making these decisions.

T Admunisirator shall prepare an annual report to the Commissioners CIt as part
" the budget process about the operation of the ('SL.eave policy which addMgses the

effectiveness of the administrative aspects of the policy and provider
recommendations to facilitate future actions taken under the policy.

10
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§ 8.011

(a)

(b

General Provisions

Effective Dates. This chapter is effective from February 23, 1999 to Septembg
30, 1999

(Construction. Precedents, and I[nterpretation.

This chapter shall be construed liberally to accomplish their purpgffe

(2) The commissioners court shall resolve any question regardingfany inierpretation
f this chapter.

(3) The\gasculine. feminine, and neuter genders shall be gfnstrued to include the
other ggnders as required. The singular and plural gifall be construed to include
the otherqgumber as required.

Severability. If anySgrovision of this chapter or the gpplication of it to any person or

circumstances is held Wyalid, the validity of the regffainder of this chapter and the
application of it to other Wersons and circumstangfs shall not be affected.
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INTRODUCTION

| TP document contains the Fiscal Year 2008 budget rules and policies adopted by the Travis County
ConNyissioners Court. The rules and policies were adopted to ensure that the implementation of the
budgeWs consistent with Commissioners Court policy and applicable laws.

The Planilyg and Budget Office (PBO) and the Auditor's Office wish to minimize frustration and confusion
as you workWithin the rules and policies. Please contact either office for assistance or to convey ideas for
improving the Nyes and the guide.

For FY 08, there oWy are a few substantial changes to the Budget Rules. Most of the changes involve
modifications of exisgg wording to ensure compliance with existing practices and rules (such as an
update to the mileage Wyimbursement per the latest IRS rates). The most significant changes are outlined
below:

* Additional language Wy the Budget Adjustment section yequiring, use of the electronic budget
adjustment system,_u s otherwise required by the County Auditor or PBO.

»__One additional sestrictioMinvolving the transfer of monies between funds with a caveat noting tifflt «
reclassifications of expendyres may be an acceptable alternative.

¢ The addition of District Cle ry Fees to the list of line items not qualified for automatic bigfet
adjustments.

¢ Change in the handling of year-eNg balances in the hospitalization premium line items. #f some
previous years, the General Fund Myspitalization premium savings were transferred tgfhe
Employee Health Benefits Fund as aWrateqy to stabilize the fund. This transfer is g8t anticipated
to be required in the near future but thegeed will continue to be evaluated on an nual basis

during the budget process.

¢__ A reorganization of the Travel section inclueg additional language explicitl
luxury rental vehicles.

¢ A new Grant Summary Sheet has been includel
off box. In addition, the permission to continue gr3
budget amendments or adjustments required to co
related to these grant renewals. w

¢ A new requirement to first secure County Auditor approNa p offecking Commissioners Court
approval of grant contracts. This requirement has been in "@' ormally since mid-year FY 07,

tricting the use of «

to Continue” check
g language addressing
payroll expenditures

RECAPITULATION OF GULES

Basis for the Budget:

The Travis County Budget Order is the sole and complefffauthority during Travis Cynty Fiscal
Year 2008 for expenditure of those funds and for the W€ of those County resources Mgt are

subject to appropriation by the Travis County CommgffSioners Court.

Primary Rule:
Rule #1. Expenditures and FY 200§f€ontractual obligations in excess of the amount
authorized in a department or offigffbudget are prohibited. In addition, departments and
offices cannot expend more fungf in any line item than the amount adopted in the budget.
If additional funding is desiredgfie office or department must have the budget amended. .
...................................................................................................................... p.8

Budget Adjustments:
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Rule #2. All changes to the Adopted Budget require the submission of budget adjustment
to PBO. An elected or appointed official or an authorized employee must approve the
submission of the budget adjustMent...............ccooiiinn p.8

Rule #3. The table entitied “Budget Authority Responsibility” lists the title of the elected or
appointed official who may authorize expenditures, budget adjustments, or financial

stem access for the budget of their office or department. County or District elected or
Noointed officials may designate employees in their offices or departments to execute
pIonnel Action Forms, Expenditure Requisitions, and Budget Adjustments, and to
provRe financial system access on their behalf. That authority is recognized by PBO, the
CountNauditor, the County Treasurer, the Purchasing Office, and the Human Resources
ManageRent Department upon written notification from the elected or appointed official.p.
8

Rule #4. Offiqys and departments must submit transfers, amendments, and discussion

items to PBO agast 12 days before the Commissioners Court voting session during

which they are t0 g CONSIABTEM. .......vmiuiiiiiisimiisis s p. 11
Personnel Budgets:

Rule #5. A department's 8goffice’s personnel budget must stay within the amount

appropriated in the AdoptedW§udget on an annualized basis. ..oy r.p. 12
Capital Funds: (Capital Acquisition KRgerves, Certificates of Obligation, Permag#int Improvement
Road Bonds.)

Rule #6. If appropriated funds are leffer after a capital project is corgffieted or a capital
item is purchased, a department or offiCcannot automatically transfgf the unused funds
to another project or purchase without CoRymissioners Court apprggffl. In addition, funds
cannot be transferred between projects or Jgd to purchase ite ot specifically
approved and itemized during the FY 08 BudQgt process withoyfapprovat of
Commissioners Court. If the capital funds are dRgt proceedsgfiey can only be used in
accordance with the covenants in the Official Stalgnent.. g ... p.13

Rule #7. If bond funds are left over after the complelof all of the 1984 Voter Approved

Road Capital Improvement Projects, including right-gffRg litigation associated with those

projects, the remaining funds shall be expended ogfRoadgnd Bridge Projects in Precinct

1017 YT TN UOTUOUUUUSIURIOVUPNPISIOINsy APPSR T p.13
Encumbrances:

Rule #8. Keep track of your encumbragg®s and keep them timely. QQlease refrain from
tying up County resources with unnecggsary ENCUMDFANCES......ccoe . Neerrereereemressnnes p. 13

Prior Year Encumbrance Reserve:

Rule #9. A reserve for encurgfffances is established to pay for contractual oggations
made in the previous fiscal gfar for goods and services to be received in the nd fiscal
year. The amount budgejgl for this reserve is the maximum, not to exceed amoWgt,
estimated at the time thif’budget was adopted.

After the previous fgffal year's accounting records are closed, a portion of the estimate
budgeted reservedf applied by the County Auditor to pay for the previous fiscal year's
accrued expengfflires for goods and services received in that year; the remaining amount
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becomes the actual amount available for the new fiscal year expenditures for contractual
obligations made during the previous fiscal year.

The reserve for encumbrances may be reappropriated by the Commissioners Court to the
new fiscal year as budget amendments in the individual office or department budget line
ems for the purpose and for the vendor to which the contractual obligation and
ENQUMbrances were originally applied. Any canceled prior year encumbrance may resuit in
theNQounty Auditor moving these funds from the budget of the department/office to the
Coun®s Allocated Reserve for reappropriation by the Commissioners Court.
....................................................................................................................... p. 14

Prior Year Pre-Encumbrigce Reserve:

Rule #10: A reserve f8pre-encumbrances is estabiished to reserve funds for projects
initiated in the previous al year and to be expended in the new fiscal year, but for
which no contractual obligh§on yet exists. The reserve for pre-encumbrances may be
reappropriated by the Com ioners Court in the new fiscal year as budget adjustments
in the individual office or depaMgent budget line items. The County Auditor submits the
list of pre-encumbrances to PBORr review and recom mendations to the Commissione,
Court for reappropriations. Any caRgeled pre-encumbrances over $50 automatically
result in the County Auditor's funds Mification approval being revoked, with these fyfflds
being moved from the budget of the offe or department to the County's Allocateq
Reserve and made availabie for reapprof§§ation by the Commissioners Court... 4. . p. 14

| Printing/Mailing Rule: [ Deleted: Central Line Items

Rule #11. Use of the central support services linyjtems to produce mailiff labels,
address mailings or print lists of more than 500 nafgs or items is restgifed unless the
mailing is: (1) required by law; or (2) specifically appr&yed by the Cogghissioners Court.

............................................................................................................................... p. 14
Travel:
Rule #12. All travel expenses must be encumbered on a _Aﬁh guthorized travel [ Formatted: Font color- Black
encumbrance form prior to traveling. If funds are not en beredfghe County Auditor ( Deleted: =
may require approval by Commissioners Court before gffbursemenNo receive : : .
reimbursement, travelers must file an expense reporidlising the Coun®s authorized | Deleted: pnor R _

Travel Reimbursement Form, and all required receygs with the County Ayditor within 30
days after the last day of travel. The employee agff employee's supervisoMgust approve
the report. The County Auditor may request Coffmissioners Court approva
reimbursement requests received over 30 dayflafter the last day of travel. TR Auditor
will interpret any requests for deviations withlffl the intent of the travel rules and sQnd
fiscal policy. Elected and appointed officig§ have the right to establish travel procQglures
and policies for their own departments, yffich may reimburse at a rate less than the
County's established reimbursement ggfs......................._____ PNLS

Rule #12A. International businesgffavel and travel to Alaska & Hawaii must be approved
by Commissioner's Court prior tgffravel and encumbering of funds

This rule does not apply to ingrnational travel and travel to Alaska and Hawaii that relates
to criminal investigations, gfbsecutions, extradition or similar criminal justice purposes
where prior approval by gmmissioners Court could thwart the purpose due to delay or
public disclosure of thedBurpose of the D, e p. 15
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Rule #12B. International travel that includes renting a vehicle, either in a foreign country
or rented to travel into a foreign country, are required to select vehicle rental insurance
offered by the rentat agency. Insurance coverage should include damage to the rental
vehicle and to a third party vehicle and bodily INJUrY .......ccoconimiecin p. 15

Rule #13. Travel advances may be paid at the discretion of the County Auditor......... p. 18
Recruitingignd Hiring for High Level Positions:

Rule M. The Commissioners Court may approve the use of County funds to pay for
travel ar\pgements and food/non-alcoholic beverages to entertain applicants when
recruiting Mationally for top level positions. Commissioners Court approval must be
granted prioNg the travel for the applicant to be reimbursed. The job applicants are
reimbursed atNge same rates used for current County personnel. Moving expenses and
employment ag&cy fees may also be paid for these positions if approved in advance by
the CommissioneMyCourt. Moving expenses must be supported by receipts.
Departments and ofges must notify Payroll before any expenses are paid. .............. p. 13

Long Distance and Cellular Pfyne Expenses:

Rule # 15. All County persoRgel must certify that long distance toll charges and gffiular
phone air time charges on Coyty telecommunication equipment were for officigf’County
business. If any charges are noRfor official business, the official or employeegfust
reimburse the County immediatelfgfter they are notified of the charges anggfire
determined to be fOr PersoNal USE, M. - ---rerreerrirreesrernnsraruesenscneeneece il p. 18

Grants:

Rule #16. Grants from public or private sourc®yreceived duri e fiscal year are
budgeted by the Commissioners Court upon ceification of tiff revenue by the County
Auditor. Application for grants must be submitted g accorgfince with the following rules.
.................................................................................. R AU TSUURUROOURURORRRPRN o M |-

Vehicle Take-Home Policy:

Rule #17. Use of County vehicles is authorized jf this bud®gt for county business and in
accordance with Chapter 40 of the Travis Coughyf Code. ... rorrereeeevmininnnns p. 24

County Auditor's Budget Adjustment Author

Rule #18. The County Auditor has (€ authority, under the following cir§ymstances, to
adjust budgets without prior apprggfl from the office or department, but int ded on the
weekly consent motion submitteglo Commissioners COUM. ..o e mmeene p. 24

Authorization For Reimbursed Aggffements - Fund 475

Rule #19. Some approyfli agreements budgeted in Fund 475 (Contractual Capita
Projects) by the Counjffequire expenditure of County funds until those expenditures Qe
reimbursed by the fufding entity. All expenditures for reimbursable agreements within
Fund 475 that haygfbeen approved by Commissioners Court and for which revenue has
been certified byffie County Auditor are authorized until resources from the funding entity
are available fgfreimbursement. Offices and departments should request an advance
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payment rather than agree to a reimbursement arrangement whenever possible_ If the
total of expenditures and encumbrances of the fund result in a deficit fund balance. the
office/department will be required to request a transfer into the fund from other
office/departmental r@SOUICES.. ..............co.eveeueieeeeeeeeeeeeoeeeeooeeeoooo oo, p. 27
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Travis County Budget Rules

PRIMARY RULE

Rule #1. Expenditures and FY 2008 contractual obligations in excess of the amount Deletedf007 J

authorized in a department or office budget are prohibited. In addition,

epartments and offices cannot expend more funds in any line item than the
agunt adopted in the budget. If additional funding is desired, the office or
depfgtment must have the budget amended.

The Commissio Court wishes to grant offices and departments significant flexibility in managing the
funds that are appgriated as long as the office or department does not exceed its total budget.
Expenditures and coNgactual obligations in excess of the amount authorized in a budget are prohibited.
a department or office Rgurs an expenditure for which they do not have a valid budget, they will be
expected to reallocate fulys internally to fund the shortfall. This may require actions as extreme as
reducing staff. Mandated ices must be given highest priority. The Commissioners Court does g
intend to fund budget shortfakg retroactively from Allocated Reserves or Unallocated Reserves.

BUDGET ADJUSTMENTS

Budget adjustments are any changes ¥\ the Adopted Budget. Adjustments generally ingblve moving funds
from one account to another, but can ag include budgeting new inter-governm ental gbntracts, grant
contracts, gifts, or donations.

All adjustments shall be processed through tifyautomated budget adjustment gffplication found on the

Travis County intranet with the exception of anyydiustment determined by t ounty Auditor or PBO to
require a paper adjustment form (such as the LC@ 0 d quarterly). Instructions for
using the automated budget adjustment system ca
http://tcnet/depts/aud/budgetadjustmentusermanuaiy

Rule #2. All changes to the Adopted Budget
adjustment to PBO. An elected or appointed oN
must approve the submission of the budget adju?

submission of a budget
alfdr an authorized employee
ent.

Rule #3. The table entitied “Budget Authority Rffsporiyjbility” lists the title of the
elected or appointed official who may authoglfe expendgures, budget adjustments,
or financial system access for the budget gftheir office department. County or
District elected or appointed officials mggfdesignate emplOyges in their offices or
departments to execute Personnel Ac Forms, ExpendituRyRequisitions, and
Budget Adjustments, and to providegystem financial access Jy their behalf. That
authority is recognized by PBO, thgfCounty Auditor, the County Yeasurer, the
Purchasing Office and the CounggHuman Resources ManagemenRDepartment
upon written notification from yfe elected or appointed official. (Th&Budget
Authority Responsibility tablglfs in the Appendix.)

| v Deleted: The budget adjustments
Budget adjustments fall into two gfflegories: those that need specific review and approva are entered into the electronic budget
Commissioners Court and thosgfhat the Commissioners Court has authorized PBO to proass without adjustment system 1]

further Commissioners Courigfview. Based on the guidelines below, PBO determines if the Ygdget
adjustment needs specific g¥mmissioners Court approval.

Budget Adjustments Jfiat Can Be Approved “Automatically” - Automatic Budget Adjustme
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House Bill 2458 approved in the 79" Regular Session of the Texas Legislature allows the Commissioners
Cgurt to authorize PBO to sign budget adjustments and send them directly to the County Auditor's Office
forguditing and updating to the financial system without further approval if they involve moving money
withia department’s or office's Adopted Budget (at the Executive Manager level for those departments),
and

e The Cqgmissioners Court must approve any transfers from any allocated reserve, unallocated
reserve, Qg other reserve line item within a Fund or a department, save for arbitrage rebate
disbursem®gts exempted by the exception to rule # 6.

¢ Do not commiNge County to additional funding in the next fiscal year,;
» Do not use one-tiMg funding for on-going commitments:

* Do not use one-time Nyings for on-going commitments;

¢ Do not move monies betwlen funds (a reclassification of expenditures may be warranted in these
special cases);

* Inthe case of capital funds (eitRg Capital Acquisition Resources Account or Certificates of
Obligation), do not purchase item®ar projects that are inconsistent with those approved by
Commissioners Court in the budgetf\ocess;

» In the case of Bond funds (or Certificat®yof Obligation), do not purchase items or projectgfnat are
inconsistent with the covenant in the bond§ocuments as well as the lang uage in the cogf¥sponding
Official Statement (including transfers from erves),

» Do not involve moving money out of a line itemYgat PBO believes may have insuffigfent funding to
meet the obligations of the department or office thR ugh the remainder of the fisgff year,

* Do not involve moving money out of a Centrally BudgWed Line Item (see pag for list),

» Do not involve moving money into or out of the Wellness Ninic Division (& o) in the Employee Health
Benefits Fund (526),

¢ Do not involve moving funds from the following line items or proanf® that have received significant
additional resources in the last few years. Funds may be moved Yghin these programs without
Commissioners Court approval, but no funds can be moved fropffee programs without
Commissioners Court approval:

Court ordered line items beginning with an element object g¥de of 6300 Myough 6399 may be
transferred to another line item within 6300 and 6399, b ay not be transgred out of a 6300
through 6399 line item without Commissioners Court agroval.

Utilities & Leases
#4801—Utilities
#6102—Leases

Sheriff Medical Services
#6033—Medical Services
#6015—Housing Prisoners

District Clerk Jury Fees
#6310—Grand Jury Fees
#6314—Pelit Jury Fees

10
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Do not involve moving funds from the #2003 Hospitalization line item except to another Hospitalization

account, [ Deleted: .

Do not involve moving money into or out of the following General Fund, or Special Fund, line items:

#0101—Regular Salaries - Elected Officials

#0401—Reguiar Salaries - Appointed Employees
(701—Reguiar Salaries - Permanent Employees

#®12—Regular Salaries - POPS Employees

#0 Regular Salaries - Associate Judges

#130M-Regular Salaries - Visiting Judges

There are six exclgtions to this rule:

1.

If documentation R a slot vacancy, such as a slot number that can be verified as vacant by Human
Resources Manag&gent. accompanies adjustments from 0701, 0712 or 0713, offices and
departments can aut®gatically move funds budgeted in 0701-—Regular Salaries - Permanent
Employees, 0712—Re8yar Salaries - POPS Employees, or 0713-—Regular Salaries — Assocjge
Judges and the associat®} fringe benefit line-items if it involves moving them:

a) to 0701—Regular Salari®g Regular Employees, 0712-—Regular Salaries - POPS Egfployees or
0713—Regular Salaries — Rgsociate Judges in another division when a slot is reagffigned to
another division,

b) to 0801—Regular Salaries-TempRary Employees to temporarily fill a vacanjfegular position;

¢) toa Contract Employment Service lifyitem (such as 6008, 6033 and 4048 etc.) to temporarily fill
a vacant regular position.

d) to 1101—Overtime for employees performRyg the duties of positiogl that are vacant.

e) to 1301— Visiting Judge- if backfilling for a va®ynt Judge posij#

Offices and departments can automatically ransfer fund\frgff salary and benefit line items to correct
projected negative balances in other salary and benefit linglems and to make technical corrections.
This includes moving from #1501 Performance Based Pgy W&galary line items based on approved
compensation awards. However, sufficient funds muggfexist ifgpe line item from which funds are
moved to accommodate the remainder of the fiscal yfar.

If the funds requested to be moved are from Grgfft accounts and/or Rgnd fund accounts, and the
change is allowed by the grantor and/or bond gfbvisions, then the tran§§er may be treated as an
automatic adjustment.

Funds may be moved automalically to agfommodate changes in line items Ryated to Interlocal
agreements.

If a department provides documengfftion of a change in duty rotation from one divifgn to another
within a department, personne! ffiget adjustments can be made as automatics to rect the move.

If a department is transferringfirom a cell phone line item to a benefit line item to imple tacell
phone allowance within a gffpartment.

Automatic budget adjustmgffts may also be made at PBO's discretion to correct administrative or Wchnical
errors. PBO has the aujffrity to process as automatic budget adjustments needed to correct projeged
negative line items in pgfsonnel accounts.
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Agtomatic budget adjustments may also be made at PBO's discretion to correct administrative errors to
busget transfers previously submitted to and approved by Commissioners Court. Because the Court has
alreyy ordered the transfer according to the misinformation presented in the original transfer request, an
autom¥yic adjustment can correct the error only if the Court's intent in approving the appropriate transfer is
clearly d@gumented and the correction is consistent with the order. For example, a budget transfer
request in&uded a line item number containing a typographical error and the support documentation
provided witNhe transfer included a description of the proper account location. As the court's intent to
transfer from [Rg proper location can be presumed from the totality of the documentation, the error can be
corrected.

Automatic budget adjystments atso include budget adjustments between departments if the adjustment is
related to a centrally b®ggeted line item or if one department procures a service or item on behalf of
another department. THRge inter-departmental budget adjustments must adhere to the guidelines outlined

above for all automatic bu¥get adjustments. , Deleted: All automatic transfers are |
kept on file by PBO for three years.
Please plan that automatic bulget adjustments are_generally processed in fwo working days from receip | Deleted: five |

by PBO to allow for PBO review R4 _hours) and County Auditor's Office auditing and system update 24

hours). Budget adjustments couldWgke longer if there are any questions or issues that arise during the | Deteted: 48 L
review process. | Deleted: 72 N
v ! Deleted: ¥ i

1 ‘
Budget Adjustments That Need Specifi\gQeview by Commissioners Court: 1

Budget Adjustments that are classified as Trarfers, Amendments, or Discussion items a posted on a
Commissioners Court voting session for CommiSjoners Court approval before they aregfidited and
updated by the County Auditor’s Office.

Rule #4. Offices and Departments must suBgit transfers, amendmeng€, and
discussion items to PBO at least 12 days bef&y the CommissionegfCourt voting
session during which they are to be considered

Departmental requests for a budget adjustment (transfer, ame ent, or gbcussion item) must be
submitted to PBO with sufficient documentation of the issue to efRre thaflit is placed on the agenda at
the earliest possible time. Lack of sufficient back-up information m{g gfffay the posting of the item.

In emergencies, the Executive Manager for PBO or the PBO Budgg MY pager may schedule a transfer,
amendment, or discussion as an add-on budget adjustment. E genc dget adjustments can be
placed on the agenda no later than 72 hours before the item isgff appear b®gre Commissioners Court.
For example, emergency budget adjustments must be placegfbn the agendaWg later than the Friday prior
to the Tuesday that the item is to appear on CommissionergfCourt.

The types of budget adjustments that need Commissiogrs Court approval are desqybed below:

Transfer Budget Adjustments. Transfers are bugffet adjustments within an office or Mpartment that do
not meet the criteria for an Automatic Budget Adigftment outlined above. Such transfers Nclude
movement from the programmatic line items apgPsalary line items outlined above that do nONneet the
criteria for automatic budget adjustments. If GBO concurs with these items, PBO places themRgn the
Commissioners Court agenda as Transfer: PBO does not concur or if there are issues that Mgd to be
discussed with Commissioners Court, PB4 places them on the Commissioners Court agenda as
Discussion items.

Budget Transfers can also include gfBdifications to the adopted capital projects or purchases list
regardless of the need to move thfffunds to another line item.
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Amendment Budget Adjustments. Amendments are budget adjustments involving the movement of
funds from any reserve account to a departmental expenditure account. For example, adjustments from
any Allocated Reserve to a departmental operating line item are considered amendments. In addition,

N dget adjustments from special fund reserves or from Capital Fund reserves (otherwise known as the
40Ns funds) are amendments and need Commissioners Court approval. Also, budget adjustments
betWaen departments that do not meet the criteria outiined above for automatic budget adjustments are
considyed budget amendments.

Budget AMgndments also include budget augmentations that occur after the beginning of the fiscal year.
Budget aug\gntations proposed after the beginning of the fiscal year are considered for funding if the
CommissioneNs Court indicated during the budget mark-up process that the proposal was not yet fully
developed and $gould be considered for funding from Allocated Reserve. This is traditionally
accomplished by g Commissioners Court approving an earmark on the Allocated Reserve or the Capital
Acquisition Resourd§(CAR) Reserve. Such proposals are also considered if they are of an emergency
nature. funding canndpe identified internally, and it cannot be delayed until the following fiscal year
without a very significalypegative impact on the department or office or its service.

If PBO concurs with these Mgns, PBO places them on the Commissioners Court agenda as Amepggfments.
If not, or if there are issues tg need to be discussed with Commissioners Court, PBO places on the
Commissioners Court agenda 2§ Discussion items.

Discussion Budget Adjustments\Budget adjustments become discussion items on thegfommissioners
Court agenda when PBO determines¥gat the request warrants further consideration. ThSe items could
fail into the category of Automatic BudgRg Adjustments, Transfers, or Amendments. T¥cally, these are
items that do not have PBO'’s concurren

items that are often included as discussion itqs are budget adjustments

. that appear to make a programmatic chan®§ not consistent with Commisggbners Court policy;

. that warrant further consideration due to the Ngancial condition of the dgffartment, office, or County,

. thatraise issues which may need additional pr@grammatic or policy refffew before a decision is made.

General Budget Adjustment Guidance:

Budget adjustments from a salary line item must include tfyslot g ber of the vacant position associated [ Deleted: Adjustments

with the resources being requested to be transferred.

If you have a program change, a new grant, or any other itgjff toscuss with the Commissioners Court
that affects the budget, please work with your PBO analygfto ma ure the appropriate budget
adjustment is on the same Commissioners Court sessiglf as the ageyda item to expedite the process.

Budget adjustments are not allowed to or from line jfms with specialize? AR activity numbers to line
items with different activity numbers.

PER NEL BUDGETS

Departments and offices are appropriategfa fixed amount of funding for the fiscal Wyar and are expected
to make expenditure decisions includingfbersonnel actions within the confines of thalgllocation.

Rule #5. A department’s #F office’s personnel budgets must stay within tiijamount
appropriated in the Adgffted Budget on an annualized basis.

Departments are encouragegffd utilize permanent salary savings to increase green-circled poRjons to the

minimum of the pay grade gffimplement other high priority compensation issues,  Deleted: .

The budget base for syffSequent fiscal years is the same as the prior year unless Commissioners Cqyrt
has approved permagnt modifications to the budget. Departments and offices are responsible for
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making overall hiring decisions as well as other personnel decisions within the total appropriation in the
Adopted Budget and are encouraged to regularly monitor the status of the personnel budget.

Negdjve Salary and Benefit Line Items

Althougge County has an obtigation to pay employees for the time they work, negative balances in
salary andWglated benefit line items violate Budget Rules #1 and #5. Offices and departments should
monitor theirfyojected expenditures in their salary and benefit line items and make the appropriate budget
adjustments pMy to a balance becoming negative. In addition, if an office or department is notified that it

has incurred a n&yative balance in a salary or benefit line item, it must submit a budget adjustment to PBO

as soon as possibYto correct the problem for the remainder of the fiscal year.
Overtime

All elected and appointed Rfcials, executive managers and department heads are expected to manage
their payroll budgets. EmpioWges should not be authorized to work when there is not a budgeted
appropriation to pay for that wORg unless there is an emergency.

Unbudgeted overtime is prohibited \gxcept when the Commissioners Court or an elected county or di t
officer declares an emergency, and (g ergency overtime must be reported to the County Auditor, PRf#
and the Commissioners Court within 5Xays of the occurrence.

Budget transfers must be made by the offidepartment through PBO to cover shortages priogffo the
subsequent payroll. If the payroll line items 3R still negative at the time the subsequent pa tape is
processed, the County Auditor will make an aulRnatic budget transfer(s) to cover the negaiffe balances
from any line item that has sufficient funds to covlg the shortage.

Vacation Time in lieu of Compensation

dified in lieu of compegffation at the discretion
vacation allowed #f be carried forward.

An employee's maximum vacation time earned may be

of the Commissioners Court without increasing the maxim
| Mnspent Hospitalization Funds to the Employee Health BerN{its Fund ounty Employees
Any year-end balances in the hospitalization premium line items (lin toffis 2003 and 2103) after
consideration of any hospitalization contra accounts will remain withinlke fund in which they are budgeted
and fall to the ending fund balance. In some previous vears. the Safft und hospitalization premium
savings were transferred to the Employee Health Benefits Fund ag% to stabilize the fund. This

Deleted: Transfer of !
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transfer is not anticipated to be sequired in the near future but thd’need will Mntinue to be evaluated on an
annual basis during the budget process, Restricted fund sou graqts, special revenue funds

and bond funds will only be transferred to the extent alloweg g the use of the funds.

cAPITAL gONDs

The County invests in capital assets through approgffations from the General Fund and Sfgcial Revenue
funds, and in Capital Project funds through reveng from the sale of bonds and CertificatesNyf Obligation.
Capital assets are defined in the Travis Countyfode Chapter 27, Capital Assets.

The County generally pays for capital assetgfvith funds from debt issues (Road Bonds, Permane
Improvement Bonds, or Certificates of Obfation) or from funds in the CAR account. The CAR ac
used for most capital projects or items gffd is also used to pay for one-time equipment expenditures t
do not fit within the definition of capitaifissets, such as computers that have a unit cost of less than
$5.000. Capital project funds, inclugffig all CAR account funds, can be used only for purchases approved
by the Commissioners Court. In gfflition, if the capital funds are debt proceeds, they can only be used in
accordance with the covenants gthe Official Statement.

nt is
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Rule #6. If appropriated funds are left over after a capital project is compieted or a capital
item is purchased, a department or office cannot automatically transfer the unused funds
to another project or purchase without Commissioners Court approval. In addition, funds
cannot be transferred between projects or used to purchase items not specifically

approved and itemized during the FY 08 Budget process without approval of [Delened: gy o7

Commissioners Court. If the capital funds are debt proceeds, they can only be used in
accordance with the covenants in the Official Statement.

R #7. If bond funds are left over after the completion of all of the 1984 Voter
AppNyved Road Capital iImprovement Projects, including right of way litigation
assocNited with those projects, the remaining funds shall be expended on Road
and Bridjge Projects in Precinct One.

Exception to rule #6:

The Planning and Budget (Nce (PBO) has the authority to process budget transfers that do not eyffeed
$15.000 as automatic transfeRafor capital projects resulting from actual realized savings (not prg cted
savings), unless a policy issue Yyrfaces that PBO believes requires the attention of the Commy#Sioners
Court. The Court is interested in ging informed about and approving the use of existing sayffs for
capital projects in excess of $15,008 For purposes of arbitrage rebate disbursements to € IRS, PBO
may transfer unused funds, including§gserves, within a bond fund, but must notify the missioners
Court at its next regular scheduled meeng.

FNCUMBRANCES

Encumbrances are reservations of funds made Wth purchase orders, contragf. or salary
commitments and must be covered by an appropigtion. The encumbrancgffare liquidated when
these claims are paid.

Rule #8. Keep track of your encumbrances 3gd keep theffi timely. Please refrain
from tying up County resources with unneces¥gry en brances.

On a quarterly basis, departments and offices shall submit to ¥ County Auditor an “Over 90 Day Oid
Encumbrance Report.” Departments/Offices should review i#iSncumbrance report and mark any
encumbrances that can legally be unencumbered. Reportgffhoulbe signed by authorized personnel and
submitted no later than 30 days following the end of the gffarter. TiRg report can be generated from the
custom options menu (GMBA) on the HTE financial sygfem.

PRIOR YEAR ENCUMJRANCE RESER

Rule #9. A reserve for encumbrangffs 1 is established to pay for 3ntractual
obligations made in the previouggffscal year for goods and servicego be received
in the new fiscal year. The amgfint budgeted for this reserve is the imum, not
to exceed amount, estimateddfit the time the budget was adopted.

After the previous fiscal yffar's accounting records are closed, a portion olpe
estimated budgeted regffrve is applied by the County Auditor to pay for the
previous fiscal year'sfficcrued expenditures for goods and services received ijthat
year; the remaininggfmount becomes the actual amount available for the new fis\al
year expendituregffor contractual obligations made during the previous fiscal yea

1 For the purposes of Jfule # 9 and #10, the term “encumbrance” and “pre-encumbrance” shall mea
“rollover” and "rebudg®ted” items.
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The reserve for encumbrances may be reappropriated by the Commissioners Court to
the new fiscal year as budget amendments in the individual office or department
budget line items for the purpose and for the vendor to which the contractual
pbligation and encumbrances were originally apptied. Any canceled prior year
Ncumbrance may result in the County Auditor moving these funds from the budget of
thdepartment/office to the County’s Allocated Reserve for reappropriation by the
ConNgissioners Court.

PRIOR YEAR PRE-ENCUMBRANCE RESERVE

Rule #10: A Rserve for pre-encumbrances is established to reserve funds for projects
initiated in theNgrevious fiscal year and to be expended in the new fiscal year, but for
which no contra®ual obligation yet exists. The reserve for pre-encumbrances may be
reappropriated bySge Commissioners Court in the new fiscal year as budget
adjustments in the IRgividual office or department budget line items. The County
Auditor submits the I8y of pre-encumbrances to PBO for review and
recommendations to th&Commissioners Court for reappropriations. Any canceled
pre-encumbrances over $3 automatically result in the County Auditor's funds
verification approval being Nyoked, with these funds being moved from the budge
the office or department to th&County’s Allocated Reserve and made available fo
reappropriation by the CommisRgners Court.

PRINTING/MALING RESTRICTIONS: | Deleted: CENTRALLY BUDGETED |
LINE ITEMS |

Rule #11. Use of the central support seiices line items to produce mailiffg labels, Deleted: A centrally budgeted line
address mailings or print lists of more thaly500 names or items is restfted unless l item is an account within a single
the mailing is: (1) required by law; or (2) spdjfically approved by the z;’rp::g‘p‘:':;i’:g“‘cos""‘ mf’:‘oggg:}"s
Commissioners Court. budgeted for all offices or
departments. §

The Travis County Reprographics Service Center (TCRSC) mRgt keep one g copy of all documents
printed and indicate the number of copies made. You cannot uSSTCRSC g ources to print more than
500 copies a month of the same letter, newsletter or notice unlesy e adffitional copies are: (1) required

by law; or (2) specifically approved by the Commissioners Court.

The TCRSC may only print official documents of Travis County goyrn t or those authorized by the
Commissioners Court. Outside agency contractual authorizationg®r printig must accompany each work
order. Persons placing printing orders must affirm on the wo der that th&@naterials ordered are for
official use.

TRAVEY
JURY SEQUESTRATION, & JUR EALS IN CRIMINAL QASES

Travis County reimburses employees and officials g#fho travel for County business. TraveMyxpenditures for
non-County employees and or volunteers, for prggessional development, must be approvedy the
Commissioners Court prior to the actual travel gfless the department has a policy that has bé

previously approved by Commissioners Cougf The travel expenditure rules cannot cover every Rgvel
variation. Securing travel arrangements atgffe lowest price may result in a loss of flexibility should
emergencies arise. Booking policies of gffpecific travel industry vendor may require an exception t
standard county travel procedures. Thg ounty Auditor will interpret, audit and approve travel expen

and reimbursements to facilitate the giffely conduct of county business in the current climate of rapidly
changing travel industry requiremegfB. The Auditor will make travel payment decisions in accordance witl
the following rules:
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Travis County government is exempt from sa

hotel taxes. A sales tax exemption form may be
Reimbursement requests must be submitted on the unty’s authorizeg
Request Form within 30 days after the last day of travelyThis reque

Rule #12. All travel expenses must be encumbered, on a County authorized travel
encumbrance form, prior to traveling. if funds are not encumbered, the County
Auditor may require approval by Commissioners Court before disbursement. To
receive reimbursement, travelers must file an expense report, using the County's
authorized Travel Reimbursement Form, and all required receipts with the County
Auditor within 30 days after the last day of travel. The employee and employee's
uperwsor must approve the report. The County Auditor may request
smmissioners Court approval for reimbursement requests received over 30 days
aff the last day of travel. The Auditor will interpret any requests for deviations
withN the intent of the travel rules and sound fiscal policy. Elected and appointed
officiaNyhave the right to establish travel procedures and policies for their own

depart ts which may reimburse at a rate less than the County’s established
reimbursefgent rates.
Rule #12A: IMernational business travel and travel to Alaska & Hawaii must be

approved by CORgmissioner's Court prior to travel and encumbering of funds.

This rule does not Mply to international travel and travel to Alaska and Hawaii tha
relates to criminal inWystigations, prosecutions, extradition or similar criminal
justice purposes wherégrior approval by Commissioners Court could thwart
purpose due to delay or lyblic disclosure of the purpose of the trip.

Rule #12B: International traviithat includes renting a vehicle, either in ggPbreign
country or rented to travel intdg foreign country, are required to sele ehicle
rental insurance offered by the rgtal agency. Insurance coverage sjfould include
damage to the rental vehicle and t&a third party vehicle and bodil jury.

g taxes in the state of as, but not from
pbtained from the Pffchasing Office.

ravel Reimbursement

brm must have detailed

receipts attached, including receipts for pre-paid expense

Cancelled business travel must be reported to the County A
as for airfare, lodging, etc., the traveling employee/official wil
be refunded these amounts.

40

" If expenses were paid in advance such
esponsible for ensuring the County will

Reimbursement requests must be sub itted on the authorid Travel -

Reimbursement Request Form wi 0 days after th la day of traveq) This request
form must have detailed receipts § ched mcludln receipts for re-al penses.
The County Auditor will pay for (i feg :

conference/semmar/tralnm vgidor or a: reues ed by the trs eler on the effqumbrance
form._Payment will be pro ed in accordan e bursement sched For

refundable and/or non-ref
liable for the advanced g8 lstratlon payment |f the conferenoe/semlnar/tralmnq and
travel did not take plag
according to conferg
responsibility can
of an unanticipa

J emergency.
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Travel Reimbursement Request Form
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travel. This request form must have
detailed receipts attached, including
receipts for pre-paid expenses.j
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<#>Cancelled business travel must
be reported to the County Auditor. if
expenses were paid in advance such
as for airfare, lodging, etc., the
traveling employee/official will be
responsible for ensuring the County
will be refunded these amounts.{




ACCOMMODATIONS:

K¢ County pays for in-state and out-of-state travel accommodations based on the rates, plus
(&es, quoted by the lodging place if government rates or conference group rates are not
avapable. Supporting documentation of the lodging place and the quoted rates must be
proviRgd before payment can be processed.

The CouRy Auditor will pay for accommodations when billed by a lodging vendor or as
requested B the traveler on the encumbrance report in accordance with the disbursement
schedule, F&ypon-refundable accommodations the employee/official will be liable for the
advanced lodgMg payment if the travel did not take place, and if the employee failed to timely
cancel reservatioRg according to vendor policy. Employee/official responsibility can be waived
if the failure to use' e pre-paid accommodations is as a result of an unanticipated
emergency.

Travel accommodations Wl be paid on a single occupancy rate if the lodging place
designates a higher rate foouble or muttiple occupancy rates. Double or multiple
occupancy rates will be paid Mgwo or more employees are rooming together while on a
business trip.

Saturday night stays not relevant toNge travel event requested to be paid/reimbursed, must b
justified that the airfare would be less\pensive. Justification would be all lodging cost pi
the airfare is less than the airfare would€Ng if returning after the end of the
training/seminar/conference. Meals woul®be the responsibility of the traveler.

TRANSPORTATION:

ILBGE;

Mileage for business use of a private vehicle is reimbulgd at the annual st#fdard rate set by the
Internal Revenue Services (currently 48.5 cents per mileNgr, employees, gffd 14 cents per mile for
volunteers, but subject to change as the IRS adjusts the ra hall start from the
employee's or volunteer's regular work place on business wo days a0 from the
employee's/volunteer's home on non-work days and holidays.

Only one employee/volunteer may claim mileage reimbursemegfWRgn more than one
employee/volunteer travels in the same vehicle.

Routine mileage reimbursement requests must be submityfd to the CourMsAuditor within 90 days
from the end of the mileage month.

The County Auditor will disburse mileage reimbursegffent requests for combine®gnonths provided
each month's reimbursement is subtotaled.

When travel out of county is greater than 100Qffhiles round-trip, transportation expensg are

reimbursed in an amount not to exceed the gfst of round-trip coach airfare in effect at tR\time of the

travel encumbrance. Transportation expegfes include lodging, meals, and mileage incurMyg as a
result of driving rather than flying. The gfmmissioners Court must approve exceptions unlg the
travel involves extradition of prisonersgfd/or juveniles.

Grant employees are reimbursed f#F mileage at the rate specified by the grant.

The compensation package agffroved by the Commissioners Court for the following elected and
appointed officials makes thgh ineligibie to use a county-owned vehicle on a routine basis and

M
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ineligible to assign themselves a County owned vehicle under the Travis County Take Home Vehicle
Policy but they can claim reimbursement for local mileage.

Constables 1-5
County Attorney
ounty Commissioners 1-4
Qgunty Judge
Coyty Treasurer

Justices of the Peace 1-5
Purchasing Agent

Tax Assessor-Collector
Medical Examiner

AIRFARE: .

Air fare muSoot exceed the rate of a non-refundable coach fare in effect at the time of the travel
encumbranceNAccording to various airline policies, changing non-refundable tickets could result in
the County buyiNg an additional ticket or paying an additional fee. if the change was to facilitate
County business 8ywas out of the control of the traveling employee/official, such as illness or
emergency, the emBgyee/official will not be held responsible for the cost of the change. The airli
ticket {or comparable Nectronic document) must be attached to a reimbursement expense repoght
the trip was not taken. Witten notice from Elected/Appointed Official, Executive Manager, or
Department Head will be Wyguired to be submitted with expense report

In order that County staff mak
tickets may be conditioned upol

necessary business trips at the least possible cost, so
se for only the date and time purchased. ,

The County Auditor will pay for airliMytickets when billed by a vendor or as requegf®d by the
traveler on the encumbrance report ifgccordance with the disbursement scheggfe.. The
employee or official will be liable for theQyayment if the airline ticket is not usegffor the
intended travel.

Jf the airline ticket is paid in advance, the boaRing pass, check in docuggEntation, or
certification that the ticket was used, must be aNgched to the reimburgfment expense report.

OTHER TRANSRORTATIOMN «

The County Auditor will pay for the actual cost of a rentcargBr the business use when billed -

by a rental car vendor or as requested by the traveler on MPencumbrance form. Payment will
be processed in accordance with the disbursement scheglf®\ Justification for the rental car

will be required,

The County will reimburse for the actual cost of a ARusiness use or if used in .

ation for rental car will be

conjunction with personal use, prorated days of b

iness use. Jus ‘
_— m
Rental of luxury vehicles, including but not jfhited to Hummers, Cadillacs, Agd Convertibles, will not be «

paid and/or reimbursed by the County uf¥ss justified and approved by Co pissioners Court.

The County reimburses for the actugff€osts of taxi fares, parking fees, and bus Mges if receipts are  +

attached to the reimbursement forgll’

Travelers may choose to obtajgfa ride to Austin-Bergstrom International Airport instea®of parking .

there. In that case, the Cougll reimburses the mileage costs for two round trips to the 24port, if the

total mileage does not excaffd the cost of parking at the airport. The County also reimburSigs cab fare
to and from the airponrt.
« Other means of trandbortation, such as Motorcycles, Bicycles, Recreational Vehicles, etc, must g ]
approved by Co ssioners’ Court.
19
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MEALS:

e The Qgunty will reimburse an employee/official for meals in one of the following methods.
Only oNg method of reimbursement is allowed for each trip.

» PoIRDiem: $34.00 per day (includes gratuities) for meals is reimbursed without any receipts
requNgd. Partial day per diem is at the discretion of the Department/Office.

» Actual PR Up to $50.00 per day for meals plus up to 15% gratuities is reimbursed if itemized
receipts arysubmitted with the reimbursement form.

* Banquets, Award CereNpnies, Luncheons, etc will be reimbursed at one of the reimbursement
methods above unless i ded in the Registration Fee.

» The County does not reimbufg employees for alcoholic beverages.

» Consistent with the Internal ReveRye Code, meal expenses will be reimbursed only when the
employee is required to be out of thyCounty overnight, except in the case of Jury Sequestratiglf.

JURY SEQUESTRATIO D JURY MEALS IN CRIMINAL CASES:

v

A cash fund may be set up for each Judge hear\g criminal cases. The fund will be used jury meals
where the Judge determines that an impaneled juRgshould not separate during meaitimgll The County
Auditor will determine the amount maintained in each\fund. Reimbursement will be pg upon a statement
signed by the Judge, and which includes a certificatioMpy each juror that they receivgl a meal. If the
amount spent for each meal is $9.00 or less, no receiptNyrequired.

In the event of jury sequestration, the County Auditor is autM\ized to advance #€ cost of sequestering in
the amount ordered by the sequestering Judge in order to se®e lodging. TE amount expended for food
and lodging shall follow the guidelines approved by Commissio Court gfvering travel reimbursement
for county employees. The need for jury sequestration may occuyfter tff normal business hours of the
county and without sufficient time to call an emergency session of tR@Burt. The normal procedures for
claims processing may be adjusted accordingly.

INCIDENTAL EXPENSES:

. The'County does not reimburse for extracurricular gtivities such as golf. tennis Qgtertainment,
movies, tours, sport events, or non business evegfB along with any related costs flguch
extracurricular activities.

* The County will not pay for fines for violatigfof the law such as parking tickets, speedingQgckets, etc.

¢ The County will not pay for food and/ordfeverages provided at meetings or in-house training.

Rule # 13. Travel advances gffiy be paid at the discretion of the County Auditor.

e Travel expenses paid directly tgfmployees in advance for Registration, Airfare, Lodging, & Meals, wi
be considered travel advancgff, Advance payments to vendors in behalf of a County traveling
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employee/volunteer/non-County personnel, for reqistration, airfare and lodging, will considered in the
future, when Auditor develops proper procedures for this type of disbursement.

If a travel advance is requested, employee/official must sign an agreement that will allow the
County Auditor to deduct the full advance from the employee's paycheck if the Expense
Report is not submitted within 15 days from end of trip.

« The\dvance form must be signed by both Employee/official and the Department
HeadNected official and/or appointed official.

« The Cou Auditor will develop and publish procedures for employees receiving travet
advances, Waich will account for all advances as expenses and/or reimbursements as
appropriate.

TRAVEL EXPENSES IN CONTRACTS:

Contracts for goods, servRgs, and training that require the County to reimburse for travel
expenditures to the contracly, must include provisions in the contract that will require the travel
reimbursements not to exceeNthe allowances provided to County personnel. Any exceptions g
these rates must be brought to Ymmissioners Court for approval.

ALTERNATE TRAVEL:

Travelers may be reimbursed for alter®g travel arrangements (transportation mode commodations, or
schedule) provided that the cost is not gréyder than the least expensive alternative. gfiternate travel and
the associated costs and savings must be 3yproved by the employee’s supervisogind fully documented
before travel begins. The Commissioner's Cyt must approve all exceptions.

I
RECRUITING AND HIRING NOR HIGH LEVEPOSITIONS

Rule #14. The Commissioners Court may afjgrove the ugff of County funds to pay for
travel arrangements and food/non-alcoholic blyerageaffo entertain applicants when
recruiting nationally for top level positions. Cg igfioners Court approval must be
granted prior to the travel for the applicant to be bursed. The job applicants are
reimbursed at the same rates used for current Cg personnel. Moving expenses and
employment agency fees may also be paid for jfese s tions if approved in advance by
the Commissioners Court. Moving expensegfhust be Sypported by receipts. Departments
and offices must notify Payroll before any gffpenses are jid.

LONG DISTANCE AND CPLLULAR PHONE RXPENSES

Rule # 15. All County personnel myft certify that long distance t§ charges and cellular
phone air time charges on Counyfftelecommunications equipment\ere for official County
business. If any charges are ngfffor official business, the official or Rgployee must
reimburse the County immedjfftely after they are notified of the chargeQ\and charges are
determined to be for persogfl use.

« Al cellular phone airtime chagffs and cell phone purchases must be made in accordange with
Chapter 39 of the Travis Cgffrty Code, Wireless Communications Policy.

« Al long distance phonegfertifications must be submitted to the Auditor's Office within 30 da after
notification of the chafffes from ITS.
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e Any questions surrounding the implementation of the above budget rule or of the appropriateness of
any reimbursement or disbursement of long distance phone charges and cellular air ime charges may
be referred to the Commissioners Court at the discretion of the County Auditor.

GRANTS

In an efforig better coordinate the grant-seeking activities of the County and track the outstanding
commitmentgp provide County matching funds, PBO, the County Attorney, and the County Auditor must
review grant apRications and contracts before a grant is placed on the agenda for Commissioners Court
approval.

Rule #16. Gifgts from public or private sources received during this fiscal year are
budgeted by tRg Commissioners Court upon certification of the revenue by the County
Auditor. ApplicRjon for grants must be submitted in accordance with the following rules.

For information on the compl®g grants process, please refer to the Grants Handbook available from the
County Auditor.

Grant Application Approval

The grant summary sheet must be subted to PBO electronically as well as three originals of thgff§rant
application and one copy of the original (tRacilitate multiple copying for Court members) must j
submitted to PBO by Thursday at 5:00 PM, W days prior to the planned Commissioners Cour eeting at
which the office or department wishes the graR§to be included on the agenda. By the samegfadline, one
copy of the grant summary sheet and one copy $the application_as well as electronic veabn must be
submitted to the County Auditor and the County ARgrney's Office for review. One copy gifthe grant
summary and one copy of the application must alsoRg submitted to Information & Telg cmmunications
Systems, (ITS) Facilities Management, (FM) and Hu Resources Management Dgfbartment if any new
FTEs are involved.

The County Auditor reviews the application for fiscal requireMents and the Co Attorney reviews it for
legal requirements. After receiving approval from these officeNPBO reviews Bnd submits the summary,
with a recommendation, for inclusion on the Commissioners Co agendadPBO's recommendation
includes the fiscal impact of FTE contained in the grant, if any. ThRyinfogffation will be submitted to PBO
by ITS, FM, & HRMD after the review of the information provided by Wgffequesting department or office.
The grant summary form is available as a file from PBO and is showgll the next page.

If any changes are made to the grant application, three final oriqigfffs mus®ae submitted to PBO by Friday
at 5:00 PM, two days prior to the Commissioners Court meetingft which theQant is to be considered. If
approved, the grant application is signed by the County Judgaffind is available Ny pick-up by the office or

department in the County Judge's Office.

Direct Cost of Accounting: Please contact the Countyffuditor for assistance in est ating the direct cost
of accounting. Include the estimate in the grant appligftion if the cost is reimbursable. \gepartments and
offices should seek reimbursement for direct accoug ng costs when applicable.

New Positions: When an office or department Pplies for a grant which includes new FTEs, e office or
department should send a copy of the grant ggflication to HRMD, ITS and FM for their review. Qis
essential that this is accomplished early in tg grant process so that HRMD can match the new pRyposed
position to similar positions or existing jobg®scriptions and ITS and FM can implement any networfgr
space accommodations required. If thedfansfer of information to HRMD is delayed until after the gra
award is accepted, there may be a siggfficant delay before a person can be hired for that new position,
particularly if the County has never i a position like the one being requested.
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Performance Measures: All grants should have performance measures. These measures should reflect
the current activity of the department or office in the area where grant assistance is requested, as well as
the expected impact of the grant on the department's activities. If the grantis for a new program,

erformance measures should be supplied for the new program. Departments and offices are expected
tRgeport to PBO on the performance of a grant six months into the grant period, when applying to continue
theQyant, and when approval of a renewal contract is requested by Commissioners Court.
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NEW SUMMARY SHEET BELOW (erase note ence comments received)

GRANT SUMMARY SHEET

Chedq\One: Application Approval: [ ] Permission to Continue: [}
Contract Approval: d Status Report: g

Departmenfivision: ]
Contact Pers
Title:
Phone Number:
Grant Title:
Grant Period: From: [ | To: T
Grantor:
Check One: New: | Continuation: [] [ Amendment: []
Check One: One-Ti ward: [] Ongoing Award: []
Type of Payment: Advance: Reimbursement. [ ]
Grant Categories/ Federal State Local County In-Kind
Funding Source Funds nds Funds Match TAL
Personnel; 0
Operating: 0
Capital Equipment: 0
Indirect Costs: 0
Total: 0 0 0 0 0
FTEs: 0.00

Projected Projected

Performance Measures FY 08 ogress To D FY 09
Applicable Depart. Measures Measure | 12/31/07 1/08 | 6/4K/08 9/30/08 Measure
Measures For Grant
Auditor’'s Office Contract Approval: [] Staff Initials:
Auditor's Office Comments:
24
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PBO Recommendation:

\

|

1 Ngrief Narrative - Summary of Grant: What is the goal of the program? How does the grant fitinto the
cur™t activities of the department? Is the grant starting a new program, or is it enhancing an existing
progrRg?

2. Departme Resource Commitment: What are the long term County funding requirements of the
grant?
g

|_ /

3. County Commitment¥ythe Grant: Is a county match required? If so, how does the department progfose
to fund the grant match? PRgase explain.

4. Does the grant program have afyjndirect cost allocation, in accordance with the grant riglés? If not,
please explain why not.

5. County Commitment to the Program UpoNDiscontinuation of Grant by Grantg. Will the program
discontinue upon discontinuance of the grant f8gding? (Yes/No) If No: What igfthe proposed funding
mechanism: (1) Request additional funding (2) U\g departmental resource f (2) is answered, provide
details about what intemal resources are to be proWged and what other pggrams will be discontinued as
a result.

6. If this is a new program, please provide information why tRggfounty should expand into this area.

7. Please explain how this program wilt affect your cugght operation Please tie the performance
measures for this program back to the critical perforgince measures fggyour department or office.
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Outstanding Grant Applications: PBO maintains a summary of outstanding grant applications and
matching fund commitments. This summary is submitted to Commissioners Court every week as an
atghment to the regular Grant Agenda item. Departments that are notified of the denial of a grant
appWation should inform PBO so that the outstanding grant application summary reflects pending County
commygnents.

Indirect C§sts: The Commissioners Court has adopted an indirect cost plan that includes an indirect cost
rate for eacglepartment or office. All grant applications should request the appropriate indirect cost as
part of any gra application. The requirement to include an indirect cost rate as part of an application
may be waived 3gnually if:

A) The totRamount requested, without including indirect costs is less than $50.000.
B) If a deparfgent or office can provide evidence that including an indirect cost rate will result in
rejection of Qygrant application.

See the Appendix for the apRgoved indirect cost rate for most departments and offices as of July 31, 2007.
This information is updated d®gg the year and PBO notifies the departments of any changes. If your
department is not listed in the AMgendix, please contact your Planning and Budget Analyst.

Grant Contract Approval

When an office or department receives Rgrant contract, the office or department must first secyl
authorization from the County Auditor's OMge and then forward three originals of the contract, all
required signatures except the County Judg®g, to the County Attorney's Office. At the samegdine, the
office or department must submit one copy of We contract, with an electronic copy of the gght summary
sheet to PBO, ITS, FM and the County Auditor.

After receiving the three originals with any amendmels from the County Attorney's Qfffce, PBO submits
the contract for inclusion on the Commissioners CourfQgenda. If approved, the gragfft contract is signed
by the County Judge and available for pick-up by the offig or department in the nty Judge's Office.

Revenue Certification: Once the contract has been signed ¥ all parties (ingifiding the grantor, if that was
not done prior to Commissioners Court approval), the office or gpartment gflist forward the originals of
the contract signed by all parties to the County Clerk and the graNgor. A gy of the fully executed contract
must be submitted to the County Attorney, the County Auditor, and\ge B Archasing Office. The County
Auditor certifies revenue upon receipt of the fully executed contract.

Budget Amendments: Budget amendments are processed as a
approval of the contract by Commissioners Court and certificatiq

Permission to Continue: If a grant renewal contract is not gfeived prior to thy effective date of the grant
and grant employees are requested to continue on the pa ots must submit a
Permission to Continue memo to Commissioners Court end of the grant
that is to be renewed. This memo notifies the Commis@foners Court that payroll expenses are requested
to continye and indicate the expected date that the cgfitract will be signed. This rute aBalies onl to the
renewal of grants that have been received in_previglls years, and for which verbal assurage of
continuation from the grantor has been receivedX Permission to Continue is only approprile to allow
offices/departments to continue to fund payrolld¥r employees where the grant has an ongoing
commitment and there is an unusual, non-regflirring delay in receiving a final executed contractNgt the
time a Permission_to Continue memo is s itted to the Commissioners’ Court for approval, the
office/department should contact PBO togBquest a budget adjustment to move existing office/depaNygent
resources to the grant fund, or reques allocation from reserves to the grant fund, until the grant )
finalized. Revenue will be certified bygfie County Auditor when all the normal requirements for a grant
contract have been met. Revenue new grants will not be certified and expenditures cannot be made
until a grant contract has been sigffed.
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Budget Adjustments: All budget adjustments must comply with the grantor's requirements for budget
adjustments. Any budget adjustments requiring prior grantor approval are not processed until that
pproval is received. If a grantor de-obligates funding or a portion of funding, a budget adjustment form
st immediately be sent to PBO reducing each affected revenue and expenditure line item.

PurcNgsing: Grant purchases are not exempt from County purchasing laws. Offices or departments
must cydinate with the Purchasing Office when procuring either services or commodities using grant
funds. Ingddition to County purchasing laws, purchases must comply with all applicable federal or state
laws and c§ractual restrictions required in the grant. Purchase of items with a unit cost exceeding
$5,000 must g incorporated into the fixed asset management system. This applies to any items located
on County prop for which the County is liable, regardless of the source of funding. Items are tagged
with a color codeNenoting the source of funding.

Authorization for Rgnbursed Grants: Many of the grants received by the County require expenditurg

of County funds until thRge expenditures are accepted and reimbursed by the grantor. All expenditurggfior
reimbursable grants that Rgve been approved by the Commissioners Court and for which revenue hgt
been certified by the CounflRAuditor are authorized until grant funds are available for reimbursemg

Offices or departments shoulyequest an advance payment rather than agree to a reimbursemg
arrangement whenever possibl8

Expenditures funded from grant fu that are not allowed under the General Fund requirgfa written letter
of approval/authorization from the gragtor.

Vehicles funded through Grant FundsNf a department plans on purchasing a veifftle using grant
funds, all the associated costs for the vehiclg, such as fuel and maintenance, neeghlo be covered by the
grant funds. In the event that the grant will n8§cover such costs, the departmengShould either reallocate
resources to TNR to fund the fuel and mainten®gce or request additional fundjffg from Commissioners
Court. Any additional funding requests for fuel afy{ maintenance should be gordinated with the approval
of the grant contract.

VEHICLE TAKE-RQME POLY

Rule #17. Use of County vehicles is authorized Wy thi
and in accordance with Chapter 40 of the Travis 8§

budget for county business
ty Code.
PERFORMANCE BASED PAY AND BMPINQYEE RECOGNITION
The Performance Based Pay (PBP) system is a mechggfsm for providgg financial compensation for

outstanding performance, experience and achievemgft. Departments 2R offices award PBP consistent
with the rules established by the Commissioners Cgirt.

If an office/department has funds in an employgff recognition line item, the re®ygnition expense is not to
exceed $50.00 per employee. Amount of reggnition expense should be limited§ the cost of a plaque
including engraving, lapel pins or other tokeff of recognition. Food, refreshments,Ygcorations,
entertainment or other expenses associa}f with a ceremony, reception or dinner aRg not allowed.

COMJUTER SOFTWARE TRAINING

All computer software training fogVindows and Microsoft Office products is performed by | No other
office or department is authorizfd to solicit services for this training uniess training sessions aRynot
provided by ITS within 60 daygf. No payment for this training is made by the County Auditor withiyt an
accompanying written authgfization from ITS.

COUYAY AUDITOR'S BUDGET ADJUSTMENT AUTHORITY
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Rule #18. The County Auditor has the authority, under the following
circumstances, to adjust budgets without prior approval from the office or
department,,

End of Year P§sonnel Batances:

For expenditures ifrred during the last two pay periods of the fiscal year, the County Auditor may
transfer funds autom¥fically to cover projected shortages in salary and fringe benefits line items. The
County Auditor may traRgfer:

(1) projected surpR salary and fringe funds within and among offices or departments;
(2) funds from the Rperal Fund reserve, Special Revenue Fund reserves, Capital Projects
reserves, and InteRal Service Fund reserve, whichever is appropriate; and

'The County Auditor must present st of the adjustments to PBO for approval by Commissioners Co

During the year, the County Auditor's PRroli Division may override negative balances to process gfroll.

Offices or departments should promptly 3gpmit budget adjustments to PBO to cover negative baginces.

See the Budget Rules for PBO's authority Myjransfer funds if the office ar department allows agf8yroll line

item to remain negative. As it relates to Ovelyme, budget transfers must be made by the

office/department through PBO to cover shorta@gs prior to the subsequent payroll. If the paffrolt line items

are still negative at the time the subsequent payr@fl is processed, the County Auditor will #fake an

automatic budget transfer(s) to cover the negative Wglances from any line item that haggfufficient funds to

cover the shortage.
Insurance and FSA Administration Fees:

The County Auditor is authorized to pay insurance and FSA Rgninistration fegf and reimbursements as
approved by the Commissioners Court in the employee benefifntract.

Termination Pay:

The County Auditor may transfer funds from the appropriate Salarygiéqgem in an office or department to
the Termination Pay line item to cover termination pay. All paymeffts for Ygcrued vacation, sick leave, and

compensatory time are charged to the Termination Pay line iteggf’ No fundS\gre budgeted in the

Termination Pay account until the expenditures are made. T Termination Mgy transfer should occur at

least monthly to balance the line item.
Adjustments for Expenditures Less Than $10:

If an invoice exceeds the amount budgeted in a linggfem by less than $10, the County Myditor is
authorized to transfer funds automatically to covegfhe budget deficit and avoid delay in p essing the
invoice. These funds are transferred from the gfblicable fund reserve. However, the Geneal Fund
Unallocated Reserve (001-9800-981-9898) s not be considered an applicable fund reserv®and
transfers under this rule shall not be made fg#fm the General Fund Unallocated Reserve.

Payment of Interest:
The County Auditor is authorized togansfer funds automatically to line item 7510—(Interest) within the

budget of an office or departmentgff cover the cost of interest on averdue invoices per the Prompt
Payment Act. . These funds argffransferred from the first operating expense line item with sufficient
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funds. in the case of Grants, Bond funds, and other funds that do not allow interest payments, the interest
will be charged to the department/office general fund budget.

TAX REFUNDS

The County ANgitor automatically debits contra revenue accounts (General Fund and Debt Service) to
refund current 2R prior year tax appeals of appraised values. Interest refunds for prior year taxes shall
be paid from a buRgeted line item in General Administration.

The Tax Assessor CORgctor caiculates the expenditure requirements for tax refunds and submits these
amounts to PBO for apgval by the Commissioners Court.

CONTINGENT LIABILITIES

The County Auditor has the authoMy to record contingent liabilities as defined by generally gfcepted
accounting principles to accurately rlect the financial position of the County. The Commy#Sioners Court,
County Attorney, Risk Manager, and oWger elected or appointed officials should notify t ounty Auditor in
a timely manner of any potential conting®gt liabilities affecting any of the County fundgfbn the County's
financial records. The County Auditor no®§es the Commissioners Court, and the nty Attomey and,
where applicable, the Risk Manager of signifgant contingent liabilities that are regffded on the County's
financial records.

INTERFUYD TRANSFERS

Interfund transfers are movements of money betweefybudgetary funds. Jose that are adopted in the
budget process are summarized in the Budget Recapifation as "Othegffinancing Sources.” The
transfers are subject to the following rules:

e The County Auditor may make "transfers in” the funds c&ytroiféd by Commissioners Court from non-
budgetary government funds that are at the discretion of ejfted officials, the Corporations’ Boards of
Directors, or the State of Texas (i.e., CAPSO, DAPSO, W, etc.) as directed by the appropriate
official.

» The County Auditor may only make “transfers out” gffunds if appr&yed by Commissioners Court
(budgetary funds) or approved by the responsibiggffficial (non-budgeRgry discretionary funds).

e The County Auditor transfers funds at 1/12 offfie budgeted amount on aQgonthly basis, unless
otherwise specifically notified by PBO. If agficulation of the transfer musMge made during the fiscal
year, PBO performs the calculation and p#Bvides the County Auditor the am®ynt to be transferred.

« The transfer is limited to funds availagjf® in the transferring fund. If funds are noNgvailable in the
transferring fund., a transfer is madgfonly up to the amount of available funds. If tfRyreceiving fund is

at a deficit, the County Auditor, a#ffr review and approval by PBO, is authorized to trRgsfer in a
sufficient amount to cover the gffficit up to the budgeted amount.

MIDZJFEAR CERTIFICATION OF REVENUES

State law limits revenue wiglfh can be certified mid-year for immediate appropriation and expendit
The County Auditor may #€rtify public or private grant or aid money, donations and intergovernmenta
contract revenue whicifas not included in the budget for use in the current fiscal year. Offices or
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departments wishing to request certification of such money during the fiscal year should contact the
Cgunty Auditor for assistance.

Authorization For Reimbursed Agreements - Fund 475

Rule #19.NBome approved agreements budgeted in Fund 475 {Contractual Capital
Projects) biathe County require expenditure of County funds until those
expendituresWyre reimbursed by the funding entity. All expenditures for
reimbursable alxeements within Fund 475 that have been approved b
Commissioners Qgurt and for which revenue has been certified by the Count
Auditor are authorifgd until the resources from the funding entity are available for
reimbursement. OffiSgs and departments should request an advance payment
rather than agree to a 'imbursement arrangement whenever possible. If the total
of expenditures and encqpbrances of the fund result in a deficit fund balance, the
office/department will be r@uuired to request a transfer into the fund from other
office/departmental resourcé\or reserves.

Deleted: Rule #19. Some
approved agreements budgeted in
Fund 475 (Contractual Capital
Projects) by the County require
expenditure of County funds until
those expenditures are reimbursed
by the funding entity. All
expenditures for reimbursable
agreements within Fund 475 that
have been approved by
Commissioners Court and for
which revenue has been certified
by the County Auditor are
authorized until the resources from
the funding entity are available for
reimbursement. Offices and
departments should request an
advance payment rather than agree
to a reimbursement arrangement
whenever possible.§
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APPENDICES
. Personnel Siot List

ANgt of the budgeted personnel slots for Fiscal Year 07 is attached to the copy of the approved budget
fileith the County Clerk. The list contains the following information for each slot within an office or
depaMyoent: job title, whether the position is full-time or part-time, and effective date. Offices or
departignts may only hire for regular positions according to this slot list unless otherwise allowed by law

or appro by Commissioners Court.
il. County efits
Fringe benefits o

the policy is on file
2006 are shown belo

ices and departments are budgeted based on the County Benefits Policy. A copy of
the County Clerk's Office. The current benefit calculation rates as of October 1,

Base Salary (general line{gm 0701)
FICA OASDI (line item 200 Base Salary (up to $102,300) x 0.062 [ Deleted: 98,100 ]
Hospitalization (line item 200! Months on Payroll x $629
Life Insurance (line item 2004) Months on Payroll x $6.55 [oehteu: 3.18 |
Retirement (line item 2005) Base Salary x .1071
Workers Compensation Insurance (Wge Base Salary x 0.75 x “WCI Factor” Shown gelow ( Deleted: 21083 )
item 2006)
FICA Medicare (line item 2007) Base Salary x 0.0145 [ Deleted: 2007 )
Please contact your Planning and Budget Affglyst for Workers Compensation Insgfance “WCI Factor” for
position types not shown below:
. ( Deleted: Job Description 1y} |
Job Description "
PRINTING 7
INSECT CONTROL 0.
INSULATION WORK & DRIVERS K
ROAD EMPLOYEES - PAVING 0.03
ROAD MAINT MGMT PERSONNEL 0.0092
DRIVERS 0.03
AIRPORT, HELICOPTER OPR
LAW ENFORCEMENT, AMBULANC :
AUTO MECHANICS 0.
ENGINEERS, SURVEYORS 2
CLERICAL
VET HOSP & ANIMAL CONTROL
CLINICAL PROFESSIONA
HOSP PROFESSIONAL & CLERK 0.0071
BUILDING MAINT & JANITOR 0.0226
{_ PARKS & RECREATION 0.0257 |
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Ill. Budget Authority Responsibility

Be is a list of officials (or their designee, authorized in writing to the County Auditor, Purchasing Office,
PBONgnd HRMD) who are responsible for and may authorize expenditures from the budgets of their office
or depqgment.

Dept # Office or Department Name Responsible Official

01 County Judge County Judge

02 ommissioner - Precinct 1 Commissioner Precinct 1

03 M missioner - Precinct 2 Commissioner Precinct 2

04 Comymissioner - Precinct 3 Commissioner Precinct 3

05 ComNyssioner - Precinct 4 Commissioner Precinct 4

06 CountyNuditor County Auditor

07 County T¥gasurer County Treasurer

08 Tax AssesSgr-Collector Tax Assessor-Collector

09 Planning & B¥gget Executive Manager, Planning and
Budget

10 General AdminisRgtion County Judge/Commissioners Court

11 Human Resource Mgnagement Executive Manager, Administrative
Operations

12,90 Information and TelecOgmunication Executive Manager, Administrative

Systems Operations

1413 Travis County Exposition Cpter Executive Manager, Administrative
Operations

14,91 Facilities Management Executive Manager, Administrgffe
Operations

15 Purchasing & Inventory Managemé Purchasing Agent

16 Veterans Service Office Executive Manager Heal{if Human
and Veterans Services

17 Historical Commission hairperson, Hist. Coffm.

18 Agricultural Extension Svc. ecutive Managerdffealth, Human
arfy Veterans SepgfCes

19 County Attorney CouRgy Attorme

20 County Clerk CountRClerk

21 District Clerk District Qer

22,93 Civil Courts Administrgive Judge/Civil Courts.

23 District Attorney District gftogy

24,94 Criminal Courts AdmigiBtrativeudge/Criminal Courts

25 Probate Court Projgfte Judge

26 Justice of Peace - Precinct 1 Juffice of the Pea¥g, Precinct 1

27 Justice of Peace - Precinct 2 istice of the PeacefPrecinct 2

28 Justice of Peace - Precinct 3 Justice of the Peace, Rggcinct 3

29 Justice of Peace - Precinct 4 Justice of the Peace, Priginct 4

30 Justice of Peace - Precinct 5 Justice of the Peace, PreCQct 5

31 Constable - Precinct 1 Constable, Precinct 1

32 Constabie - Precinct 2 Constable, Precinct 2

33 Constable - Precinct 3 Constable, Precinct 3

34 Constable - Precinct 4 Constable, Precinct 4

35 Constabie - Precinct 5 Constable, Precinct 5

36 Dispute Resolution Centg Director, Dispute Resolution Center

37 Sheriff County Sheriff

38 Medical Examiner Executive Manager, Emergency
Services

39 Community Supegfision & Corrections  Director, Community Supervision &
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40

42

45
47

49,

55
57
58
59

56

92

Travis County Counseling and
Educational Services (TCCES)
Pretrial Services

Juvenile Public Defender

Juvenile Probation
Emergency Services

Transportation and Natural Resources
Civil Service Commission
riminal Justice Planning

R&yords Management and
ConRgunication Resources
HealttRgnd Human Services

Emergen edical Services

Executive Manager, Justice and Public
Safety

Director, Community Supervision &
Corrections

Executive Manager, Justice and Public
Safety

Chief, Juvenile Probation Officer
Executive manager, Emergency
Services

Executive Manager, TNR

Civil Service Officer

Executive Manager, Justice and Public
Safety

Executive Manager, Administrative
Operations

Executive Manager Health, Human
and Veterans Services

Executive Manager, Emergency
Services
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| IV_indirect Cost Rates

B&gw is the list of indirect cost rates for each department or office to be used for applying for grants.

a
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Approved by Commissioners Court on July 31, 2007

Department Name
ounty Judge

pmissioner - Precinct 1
Comypissioner - Precinct 2
Comissioner - Precinct 3
CommiSgioner - Precinct 4
Tax Asselgor-Collector
Exposition Qenter
Veterans SerWee Office
Agricultural Exgsion Service
County Attorney

County Clerk
District Clerk

Civil Courts

District Attorney

Criminal Courts

Probate Court

Justice of Peace - Precinct 1

Justice of Peace — Precinct 2
Justice of Peace — Precinct 3
Justice of Peace — Precinct 4
Justice of Peace — Precinct §
Constable - Precinct 1

Constable - Precinct 2

Constable - Precinct 3

Constable - Precinct 4

Constable - Precingt 5

Sheriff

Medical Examiner

Community Supervision & Corrections
Counseling and Educational Services
Pretrial Services

Juvenile Public Defender

Juvenite Court

Emergency Services

Transportation and Natural Resources
Civil Service Commission

Criminal Justice Planning
Health and Human Services

Composite Travis County Rate

a
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V. Central Line ltems

Centrally Budgeted Line Items are expenses that are budgeted in one support department instead of
geing allocated to each user department. The following line items generally are centrally budgeted:

58

Dept/Div

11-41—HRMD Risk Management Ergonomic Improvements
#3001—Office Equipment & Supply
#3011—Building Maintenance
#6033—Medical Services

12-304Information and Telecommunication Systems/Technical Support
R002—Maintenance Agreements
#312—Repairs - Telephone Equipment

12-30—Info ion and Telecommunication Systems/Technical Support
#4104 ommunication - Trunk Lines

12-50—Information Ygd Telecommunication Systems/Network Support
#5002—Mainfgance Agreements

47-05—Emergency Servidqg/Communications
#5008—Repairs - R{gios

15-10—Purchasing
#6029—Advertising/Publi®qNotices

49-52—Transportation and Natural Reypurces/County Fleet Maintenaglfe
#3023—Fuel, Oil, Lubricants
#3021—Repairs - Autos & Truck

57-15—Records Management and Communidy{ion Resourceg
Copiers/Central Repair
#5001—Maintenance Agreements
#5005—Repairs - Furniture & Office Equiprignt
#5007—Repairs - Other Equipment
#6103—Rent or Lease Equipment (Copiers

57-50—Records Management and Communicati@h Resour®s/Mail Services
#4102—Postage/Freight Out

57-70—Records/Consulting
#6099—Other Purchased Servicg

90-XX—Centralized Computer Servics

91-XX-—Centralized Rent and Utijffes
#4801—Utilities
#6102—Rent-Land &4puildings

92-XX--Centralized Fleet @Brvices
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Contact List for Centrally Budgeted Line items

TyRe of Expenditure Department Contact #
ErgoRgmic Improvements HRMD 854-9165
CommWgications Trunk & Computer Repairs ITS 854-9666
Radio R®aairs ES 854-4785
Utilities, R, and Building Repairs Facilities Mgt. 854-9661
Public NoticeQdvertising Purchasing 854-9700
Vehicle Fuel orepairs TNR 854-9383
All Records ManXgement Central Line Items (Paper, | RMCR 854-9575

Law Library Servic®y Printing, Television Services,
Records Storage, ReQgrds Management Consulting,
Imaging Services, and Rgstage)
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Pay Scale, POPS, TCSO Positions

PG STEP 1 2 3 4 5 [] 7 8 9 10 "
M1 ler hr 15 2265 16 8511
mn JBIlEe 2PoBee
y 3375112 A% 4
"1 ections Officer hi 17 443% 17 7924 18 1482 19 5041 19.8599 192158 125716 199275 0263 06392 20990
mo 300354 384 314569 JXN7¥® 328905 333074 33024 345410 151577 35774 36313
. HXR24 VOB 7B B4aW53 PIMVE0 WOEBB7 4070873 4144320 4238917 4282954 436660
Re 1 ent PaXQe (fficer ¢« PO) bt 18 490 13 9599 19 2371 19644 19 9915 20 387 207459 21123 215004 18775 22 %47
mn 10495 3126905 3343 33983 346519 351058 3595% JBh134 37674 37210 185748
¥ Ba5941 0660 4001317 4079796 4158232 4236690 4315148 439605 447084 4550520 4508378
BT Si ¢ enedtions\Qitic el he 18 9445 19 3158 19 701 200%2 2 4903 20 6842 212783 YA 22 0664 22 4605 n
mo jmn 3134807 341503 348334 355166 361993 36684 375 55 382484 3B9315 396145
" Y404% 40.'7687 4098037 4180010 4251983 43439.14 4425887 4507860 4589812 4671784 4753757
72 LE Deputy Sheritt hr 211180 218 21 4% 219168 221801 24514 28127 03265 236401 4053 24 4675
mo 365993 370625 375260 379691 384624 3@9158 395420 400693 409762 416934 424103
yr 4391920 4447499 4503117 4558695 4614293 4669092 4745042 4831112 4917141 SOOI 5089240
84 4 Per hr 201404 5342 20 8842 21 B4 217790 2219%7 26144 230320 23 4498 38674 24 264
i) 149100 355026 361293 370264 377503 384743 391983 390221 406463 413707 4208
41 892104 271114 43439124 4443172 4530032 4616914 470379 47K 56 4977553 4964420 SO 42
74 LE N1 Deputy Sheritt hr 23 6004 238954 24 1304 24 4864 24 7821 %258 25 4% 260832 b 5162
ma 4090 74 414197 419300 424414 4295% 437074 444593 452100 44 5% 14
¥ 4909864 4970244 S031604 5092984 5154677 5244887 536117 S4 25308 5515370
7% LE Detective ht 57M5 26 0460 2% 3676 % 6892 0129 o7 4856 27 9583 A:) 26909
mo 4,458 91 451464 457038 452613 468224 4764 17 4846 11 44504 500984
v 535069 5417560 S484461 5551354 5618684 5717005 59,163 27 648 60,118 04
R84 onertions Seryeant hre 201 25 4751 25 9547 26 4527 % 9702 7 Uy 80575 285065 291555 297044 0 535
mo 433559 441568 449682 450514 457484 475795 496330 49584 50534 514876 52434
yr E227 04 RJ66 Mt 5398578 5502162 5609802 5709538 5835960 4950152 6064 6178516 62927 8
5 LE Sergeant he 30392 D742 HBDAB N95H 42 09\3U 315053
mo 498013 498164 51035 519288 8220 537150 546092
¥ 5832154 5977962 6124269 6231452 5,386 34 ©64.457% h553103
89 tonecnons Lieutenant hr 284902 20071 295433 009 06773 NA7T N8R 3260 31757 338126 34 4494
mo 49380 5079 12084 521726 531740 542147 551949 564086 575046 586085 597123
3 5925962 6033477 b6NQROO7 6250717 6380879 65057 6623386 6771 6900546 7030 7165476
77 LE Lleutenant hr 338599 4524 3 0451 %6376 3% 2303
ma 586905 “9NM75 607448 617718 6527992
9 70406000 71E86100 7289381 TAIE1 535003
PG STEP 12 13 N4 18 L] 17 13 20 3]
R1 ¢ anectians Offices bt 21 3608 21 7067 TRB25 22 4184 27742 m 23 4952 2384018 24 1976 24565
mo 370082 376250 38 388586 3194753 JO0S 22 407083 413058 41945 426594
¥ 4440988 4514994 458%0 4653028 4737034 FB3 11061 4385068 4959095 S03N 0T 5107108
f2 ¢ e1t Peace Ufficar . Py hr 2630 230091 233883 23.7635 24149 AU5173 24 8951 »200 25644 067
mo 392288 ER ) 405363 190 41048 424977 4 N515 438053 4445790 4511 10
" 470745 4785893 4864351 e . 50, 66 5099724 5178181 45256639 53076 541354
Bl N1t arrections Officer ht 23 2486 236426 24 0366 A 4 8247 2% Nne7 %6128 26 0068 26 4008 26 7949
ma 402976 40%W05 416634 42349 430295 437124 443955 450785 457614 4B4d 45
yr 4835709 2917661 4999 13 S0B1SGEPRRI BIS IV 5245490 5327463 S400415 5491367 5573340
72 LE Deputy Sheiiti hr 248813 252950 257087 6404 5361 26998 BB T2 B1903 286046
mo 431276 438447 445618 & 8 JWH 457130 470301 41472 488642 495813
¥ 5175311 5251360 5347410 B3460 551998 5605559 5691608 5777658 45863708 5949757
R4 Si PO hr 247028 251206 255381 259558 PRk 2% 7312 27 2089 27 6266 280442 X 4620
mo 428182 135424 44%¢4 44901 15714 £4381 471621 4768 61 486100 493341
yr 5138163 5225085 53113 5398807 54 95688 2570 5653452 5746333 5833194 59.2009%
74 LE S Deputy Sheiitf hr 26 9802 27 4443 0683 283710 28 6678 40 23 8606 30 %87 30 8900 3t 4213
mo 467657 475701 MFO744 491764 50072 S0ERE 517584 526218 536427 5446 %
yo 5611882 5708415 4504927 5901168 6004461 61077 W 62,11005 63,146 10 6425120 6535 31
7% LE Detecitve br 9 4087 29 04202 309257 31 4669 32 0081 J2 5493 330897 33 6688 342473
mo 5097 51 5.1850 527284 53046 545428 55807 §4188 5735 5893 59% 0
yr 6117010 B2 9% 6327402 BA3X546 6545116 6657695 G755 €8BX S8 7003111 717364
R9 ¢ amections Sevgeanm hr 308024 B15 319004 32 4495 32 9964 335474 ELRe. 34 6454 35 1944 3K 7434
mo 53908 A% 552040 562459 571972 581488 591008 600520 6.1003% 61352
yr 6406900865211 12 6635284 674949 6863668 6977860 709052 \K206244 7320436 7434628
1% LE Sergeant he 32Q 32 6080 331594 337092 34 2991 34 8890 ¥ 0 0675 36 6987 37 3300
mo SPFS0 565206 574763 584293 594518 B604743 514369 6HXW70 636111 647053
yt b4 84 6782484 BBITISE 7011514 7134213 7256912 7379632 750080 763330 7754640
81 orections Lisutenant hr 35 0863 ¥ 7231 36 3601 36 99%9 376337 » 2707 38 075 39 5 401812 408181
mn E0B1E3 619200 530242 641280 652318 bBH3ISI £74397 6854 % 96474 707514
yr 7297951 7430405 7562901 7695356 70627810 7960306 B092760 8225215 WQ57690 8490165
77 LE Lieutenam br 36 6643 37 4984 813U 387639 k:-X7r) 401207 40 7991 414798 43056 429316
mo 6389 9) 649972 660962 671900 6836 695426 707184 718983 730 7441 48
yr J6ERITIS 77968 7931540 806892 8204020 8345106 34896213 8627799 67,787 R 89297 73
EMPLOVEES WH ARE IN FUSITIONS SUBJEIFT Tt POPS THE FOILLIWINIS APPLIES MONTHLY:
cEPTIFIED F T " BILINGIAL SKHLS TEST: $125 TCLEDSE LW ENSE:
SPANISH. VIETNAMESE INTERMEDIATE ADVANCED MASYRR
AMERNH. AN SIGN LANGUAGE 15 1100 1150
37

60



Pay Scale, POPS, Non-TCSO Positions

PG STEP 1 2 3 4 ] 6 7 8 9 10 11
61 Deputy CoNjitabie hr 183140 186803 190539 194275 198011 201747 205483 209219 212955 216691 22 0427
mo 317443 323792 330268 336744 343220 349695 356171 362647 369122 375598 382074
yr 3809312 3885503 39.63212 4040920 4118629 4196338 4274047 43517 56 4429464 4507173 4584882
62 Park Ranger hr 184885 188582 192353 196125 199896 203669 20.7440 211212 214983 218755 22 2526
mo 320468 1326876 2333412 339950 346487 353027 359563 366101 372638 379176 385712
" 38,456 08 3922506 4000943 40.794 00 4157837 4236316 43147 52 43932 10 44,716 47 4550104 46285 41
63 Sr Deputy Constable r 199486 203385 206854 211579 215717 219853 223991 228127 232265 236401 24 0539
P 345776 352534 358547 366737 373910 381079 388252 395421 402593 409762 416935
¥ 4149309 42304 08 4302564 44,008 44 44869 14 4572943 46590 13 4745042 48.311 12 4917141 50032 12
84 Park Ranger Supervisor hr 201386 205322 208824 213584 217771 221946 226124 230299 234477 23.8652 24 2830
mo 349070 355892 361962 370230 377470 384707 391949 399185 408427 4138664 420908
yr 888 29 4270698 43,43540 4442756 4529637 46164 77 4703380 4790220 48,771 22 4963962 50508 64
85 Constable Sergeant hr B441 220366 224436 228660 233047 237604 241757 247179 252014 256849 26 168§
mo 375 381968 389023 396344 403949 411847 419046 428444 436825 445205 45359
yr 45019\ 45836 13 46,682 69 4756128 4847378 4942164 5028546 5141324 5241892 5342460 544349
68 Chief Dep Constable hr 23 8399 42802 247372 252118 257050 261591 267411 272643 2773876 28 3107 8339
Park Ranger Chief mo 413225 0857 428779 437005 445554 453425 463513 4,72582 481652 490719 997 88
yr 49.587 00 50 82 5145338 5244055 5346640 54,41093 5562149 5670975 57 798 21 58,886 26 469 974 52
87 Chief Dep Const., Pct§  hr 266896 27 108 276753 281971 287381 293005 298265 304819 310784 31674 322714
mo 462620 4710 479716 488750 498128 507876 6516993 528353 538693 5498084 559371
yr 55514 37 56.521 51 Q. 565 88 58,64897 59,77525 6094504 62.039 12 6340236 6464308 654800 67.124 52
68 Investigator hr 250815 25403 245 260460 263676 266892 270129 274856 279583 8.4310 28 9029
mo 434746 440319 44992 451464 457039 462613 468224 476418 4846140492804 500984
yr 52169 52 52,838 24 53 500g 54.17568 54,844 61 5551354 5618684 5717005 58153 59,136.489 6011804
89 Investigations Lieutenant hr 274521 279502 28 466 290027 295582 301377 306788 3113528 344063 325800 331934
mo 475837 484471 493423 027 14 512360 522387 531763 543449 4083 564720 575353
yr 57.100 37 58.136 42 59.210.74 60NQ5 62 61,483 14 62,686 42 63.811.49 65213.83 #F 48991 67,766 40 6904228
(PG STEP 12 13 14 15 16 17 18 19 20 21 |
81 Deputy Constable hr 224163 227900 231636235372 239108 242843 24479 250315 254052 257788
mo 388550 395027 401503 7978 414454 420028 404 433880 440357 446833
yr 4662591 47 40320 48,180.29 48! 38 49,734 47 50.51135 ZP268 44 5206552 52.84282 5361991
62 Park Ranger hr 226298 23.0070 233842 23 241385 2451 248928 252699 256472 260243
mo 392250 398788 405327 411809 418401 424948 431476 4.380.12 444552 451088
yr 47 06999 47.854 56 48639 14 49423 514§0.208 08 50.9f45 51777 03 5256140 53.346 18 54 13055
63 Sr Deputy Constable br 244675 248813 252950 257087 1224 b 5361 269498 273635 277772 28 1909
mo 424104 431276 438447 445618 4, 8940 50960 467130 474301 481472 488643
yr 5089240 51.753 11 5261360 53474 10 54 334 55,19509 56.055 59 56916 08 57,776 58 58,637 08
64 Park Ranger Supervisor hr 247005 251182 255359 259535 26 26 7888 27 2064 276241 230417 28 4594
mo 428142 435383 442623 449861 4 01 f4340 471578 478818 4,36057 493297
yr 5137704 5224586 5311468 53 983.28 652 10 SSNRO 71 56,589 32 57 458 13 58,326 74 59 195 56
6§ Constable Sergeant hr 266520 271355 276190 28 102 28 5860 29 O 295530 300366 3)5201 310036
mo 461968 470349 478730 487 495491 5038 512252 520835 529016 537396
yr 55436 16 56,441 84 5744752 58 434041 59.458 B8 60,464 S6NQL.470 24 62,476 13 63,481 81 64 487 49
68 Chief Dap Constable hr 293571 29.8802 304034 o265 314498 319730 4961 33.0193 335425 34 0656
Park Ranger Chief mo 508857 517924 526993 4536060 545130 554199 56¥@66 572335 531404 5904 71
yr 61.062 77 6215082 63.239 Q64327 12 6541559 66.50384 67 59T 68.680 15 €9.768 40 70856 45
67 Chief Dep Const,Pct5  hr 328680 334645 3408t 346575 352541 358506 36 447 370436 376402 38 2367
mo 5697 12 580052 520593 600730 611072 621411 631750 42090 6352431 662770
yr 68.365 44 69.606.16 749847 09 72.08760 73328 53 7456925 7580997 7/QRO69 7829162 79,532 34
63 Investigator he 294087 29 91444p 304202 309257 314669 320081 325493 3307 336688 34 2479
mo 5,097 51 5185 527284 536046 545427 554808 564188 5735, 593593 5936 31
yr 61,170 10 6222456 63,274 02 64,32546 65451 16 6€ 576 85 67.702 55 68,826 56D N31 11 7123564
89 Investigations Lieutenant nr 33 8071 4206 350343 356477 362614 368749 374885 38 1020 7157 39 3292
mo 5,859 90 96624 607262 6178694 628531 639165 649801 660435 6 NQ73 681707
yr 70,318 724071 594 85 72.87135 74,147 22 7542372 7669980 77976 08 79,252 16 8052006 81.804 74
EMPLOYEES WHO ARE IN POSITIONS SUBJECT TO POP, E FOLLOWING APPLIES MONTHLY:
CERTIFIED FTO: $126 Bl UAL SKILLS TEST: $126 TCLEOSE LICENSE:
SE@NISH INTERMEDIATE ADVANCED MA RS
ERICAN SIGN LANGUAGE $50 $100 $150
VIETNAMESE
38
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VIl. Pay Scale, Non POPS
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Hiring Levals > 10% Above Range Z'Y
Pay ;& Muni Lovel1  Levelz  Leveld  Leveld  LevelS  LevelS  Level7 Midpoint  MIdpoint  Maximum Width o
% Retired Note Trawis County Livable Wage for Reqular Employees is $10 00/hr. E1.7§ for Temporary Employees)
4 | Hry 37 7280 $79600  $81900  $84200  $8 6500 392700  $101970  $108150
Yy  $16.068 00 WAI6.556 80 $17.03520 $17.51360 $17.992 00 $19.28160 $21.20976 $22.49520 40%
5 | Hrly $R 2504 £5 5000 $87500 389900  $32400  $9.4900 390005 108906 $115505
Yy $17.16082 S1ME8000 $18.20000 $18,69920 $1921920 $19,739.20 $20593 04 $22.65245 $24,02504 40% 7%
s | Arly 558273 39NR00 $93600 396200  $98900  $101500 $10 5927  $116520  $123582
Yy $18.36078  $18.90700 $19.46880 $20,00960 $20.57120 $21.112.00 $22.03262  $24.236 16 $25.70506 40%
7 | Hny $9 4453 $O7308R $100100  $103000  $105800  $10 8600 $115705  $127276  $13 6957
Yry  $19.646 22 $20,238 40 Q82082080 $21.424 00 $22.006 40 $22.588 80 $24.066 64 $26.47341 $2848706 4 9%
8 [FAry 3101044  S104100 307100 $110100  $113200 8116200 $123770  $136157 3146514
Yoy  $21.01715 $21.65280 $2RR7680 $22.90080 $23.54560 $24.169 60 $25746 03  $28,32066  $30,474 91405% 7%
9 | nry $10815 11140 SNGE60  $11790  $12110 812 440 313248 S14573  $15 6§
Yy $2249520 $23.17120 $23830M0 $24.52320 $25.188 80 $25.87520 $27.556 67 $30,31226 $32.61404 45% 7%
10 [Hrly  S115767 8119200  $12 2700 $126200  $12G700  $13.3100  $13.6600 5121624 $156006  Sigparz
Yy $24.07954 $24.79360 $25.521.60NN26,24960 $26977 60 $27.684.80 $28,412.80 $2949939 $32.44925 $34F1738 45% 7%
11 [Hrly 5123909  $127600 3131300 135100  $13 6800  $14 2500  $14.6200 $151786  $16.6965 17 9663
Yrly 52577307 $26.54080 $27.310.40 SAN0080  $28.87040 $29.64000 $30.409.60 $31.571 49  $34,728 724837.36990 45% 7%
12 |Hrly  $132563  $136500  $140500  S1W500  $14 8500  $152400  $15.6400 $16 2304 $17.86 $192216
Yriy $27.57310 $28.39200 $29,22400 $30.09QR0 $30.88800 $31.69920 $32.53120 $33.77795 $37,156 $39.980.93 45% 7%
T3 [Hrly  $14 1833 §14 6100  $15.0300 515 463 $156000  $16.3100  $16.7400 $17.3745  $1g9120  $20 5658
Yy  $29.50126  $30.38880 $31.26240 $32.156 80WN$33.051.20 $33.924 80 $34.819.20 $36.13896  $3gf52 96  $42.77686 45% 7%
T4 |Hrly 8151714  $156300  $160800 3165400 Wgg16 9900  $17.4500  $17.9000 $18 5852 04437 $21 9990
Yrly $31.556 51 $3251040 $33.44640 $34.40320 $IN31920 $36.29600 $37.232.00 $38,657 22 44252200 34575792 45% 7%
5 |Hry  $162329  $167200  $172100  §176900  STW§B00  $18.6700  $19 1500 $20 29 $22.3202  $24 3493
Yy $31.76443 $3477760 $3579680 $36.79520 $37.9MMO0 $38.83360 $39.832.00 3422058 $46.42602 $50,646 54 50% 9%
16 |Hrly  $17 3659 $17 8900 $184100  $189300  $19 454 $159700  $20.4900 S2i @074 $236781  $26 0488
Yy  $36.12107 $37.21120 $38,29280 $39.374.40 $40.456 OORNS41.537 60  $42,619 20 sag1 30 $49.66645 $54.18150 50% 7%
17 [Hry  S185812  $191400  $197000  $20 2500  $20 6100 Wgs213700  $21.9300 32265 3255492 $27 8718
Yy $3864890 $39.81120 $40.97600 $42,12000 $43.28480 SRW44960 $45.614.40 5831112 $53.14234 $57.97334 50% 7%
T8 |Hrly 5196700  $20 4800 3210700 8§21 6700 5222600  SRQD600  $23.4600 $2a 6488 $27 3337 $29 8185
Yely 34134832  $42.59840  $43.82560 $4507360 $46.30080 $47.5RA80 $48,796.80 $51.68550 $56.854 10 36202248 50% 7%
19 |Arly 8212695 8219100  $226500  $23 1800 23 8200  $24 A $25.1000 $26 5860 $29 2456 $31 9043
Yrly $4424056 $4557280 $46.90400 $4B,214.40 $49.54560 $50,876 SR $52,208 00 $55300 75  $60,830 85 $66.360.94 50% 7%
20 [Arly  $22 7630  $23 4500  $24 1300 $24 B100 8254900  $26 1600 Na526 6600 5400 5284538 $31.2092  $34 1445
Yrly $47 34704 $4877600 $50.19040 $51.604 80 $53.01920 $54,454 40 860.60 728320 $59.18390 $65.10234 $71.02056 50% 7%
21 [Hrly  $24 3595 $25 0000  $258200  $26 5500  $27 2600  $28 0100 00ff $204700 5304434  $334043  $36 5393
Yy $50.667 76 $52.18720 $53,70560 $5522400 $56.74240 $58.26080 $50."M A $61,297.60 $63.33475 $69,668 14 $76.001.74 50% 7%
22 [Hrly  $26 0689  $26 8500  $27 6300  $28 4200  $202000  $299800 S0  $315400 85325661  $358447  $39 1034
Yriy $54.22331 $5684800 $57.47040 $50.11360 $60.73600 $62.35840 $63 400 RN $65603.20 $67.779.09 $74.556.98 $81,33507 50% 7%
73 [Hrly 827 8024 $287300  S205700  $30 4000  $312400  $32 0800 5100 W $33.7500  $36.259  $39.8859  $44 6274
Yry $58.01619 $59.75840 $61.50560 $63.23200 $64.97920 $66.72640 845260 WN0.200.00 $75.420.50 $82.962 67 $92.824.99 60% 11%
74 |Hrly  $29B452  $30 7400  $316400  $32 5400  $334300  $34.33004) $352200 1200 $38 8040 S42.6844  $47 7587
Yry $62.086 34 $63.93920 $6581120 $67.68320 $69.53440 $71.406 4 $73,25760 $75 W60 $80.71232 $88.78355 $99.338.10 60% 7%
75 [Hrly  $319399  $329000  $338600  $34 8100 $357700  $36 0 $37.6000  $36 ONGD  $415210  $456741 351 1038
Yy $6643490 $68.43200 $70.42880 $72.40480 $74.40160 $7628840 $78,39520 $80.302 3 $86.365.55 $95.00213 $106.29590 60% 7%
26 [Hrly  $34 1752 $352000  $36 2300  $37 2500 $30 2800 g8 3000 3403300  $413500Wg $44 4278 $4B8706 354 6803
Yrly $7108442 $7321600 $7535840 37748000 $79.622 40 74400 $83,896.40 $86,008.00 WW2.409 82 $101,65085 $113.73502 60% 7%
27 | Arly 536 5650  S37 6600 3387600  $39 8600  $4095004) $420500  $43 1500 $44 2400 5345 $522880  $58 5040
Yely 37605520 $78.33280 $80.62080 $82.90880 $85,176 O $57.464.00 $89,752.00 $02.019.20 $OSNM 76 $108,759.04 $12168832 60% 7%
78 |Hrly  $30 1297 $40 3000 5414800  $426500 34350  $450000  $46 1700  $47.3500  $50 @6  $550555  $62 6075
Yry $8138978 $8382400 $86.27840 $88.71200 5911440 $93600.00 $96,033.60 $98.483.00 $105.806.:M\ $116.387 44 $130.22360_ 60% 7%
75 | Arly  SA18695  $43 1300 $44 3800 $45 6400 8900 $48 1500  $49.4100  $50.6600  $5¢ 4303 $596733  $66 9912
Yrly 38708856 $89.71040 $92.31040 $94,931 20 /53120 $100,152.00 $102,772.80 $105372.80 $113215.02 WAR4.53646 $139,341.70 60% 7%
30 | Arly 44 8050  $46 1500  $47 4900 $48 6400 g $50 1800 $515300  $628700  $542100  $58 2465 0712 $71 6680
Yriy _ $G319440  $9599200 $98.77920 $101,587 205104.374 40 $107.18240 $109.969.60 $112.756.80 $121.15272 $133NEB 10 $149.11104 60% 7%
39 |Hrly  $47 6465 340 3800  $50 8200  $52 2§ 3537000  $551400 3565800 3560200 3623304  $68 3767144
Yriy $99.72872 $102.71040 $105.70560 $108,7g#P80 $111.696 00 $114,691 20 $117.60640 $120,681.60 $129.647 23 $142,611%% $159.56595 60% 7%
32 [Hrly  $513043  S52 8400  $54 3800  SgP9200  $57 4600  $500000  $60.5400  $62.0000  $66 6956 73 36 382 0669
Yry S10671294 $109.907 20 $113.11040 $12031360 $119.51680 $122,72000 $12592320 $129,12640 $138726 85 $152.59962 QNO.74075 60% 7%
39
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Job Description "WCI Factor”
lerical, Professional Office 0.0064
fRad Employees 0.2360
LaWM\Enforcement, Ambulance 0.0925
Engigers, Surveyors 0.0167
Buildin§Maintenance and Janitor 0.1061
Parks an§Recreation 0.0652
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01
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05
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27
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29
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33
34
35
37
38
39

40

42
43
45
47
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55

63

Approved by Commissioners Court on July 12, 2005

Cqynty Judge
Corgissioner - Precinct 1
Comri§ssioner - Precinct 2
Commijoner - Precinct 3
CommissNper - Precinct 4
Tax Assess¥-Collector
Exposition Cegter
Veterans Servicg Office
Agricultural Exterf§jon Service
County Attorney
County Clerk
District Clerk
Civil Courts
District Attorney
Criminal Courts
Probate Court
Justice of Peace — Precingl 1
Justice of Peace - Preciffct 2
Justice of Peace — Prgfinct 3
Justice of Peace — Bfecinct 4
Justice of Peace 4#Precinct 5
Constable - Pregfict 1
Constable - Pg€inct 2
Constable - gFecinct 3
Constableg#Precinct 4
Constab)# - Precinct 5
Sheriff,
Medijgal Examiner
Cogfimunity Supervision &

Prrections

ounseling and Educational
Services
Pretrial Services
Juvenile Public Defender
Juvenile Probation
Emergency Management Services
Transportation and Natural
Resources
Civil Service Commission
Justice and Public Safety

130.31%
30.98%
34.24%
33.27%
26.56%
59.45%
39.64%
59.45%
71.8%
49079%
9.72%
34.89%
37.38%
20.34%
46.81%
24.99%
29.53%
19.97%
6.99%
2803%
31.8%
28.1
18.67%
18.14%
20.30%
28.41%
17.28%
35.56%
17.57%

17.34%

33.05%
19.4%

20.44%
28.39%
55.08%

23.36%
53.5%
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58 Health and Human Services 35.72%

Composite Travis County Rate 26.76%

*The Indirect cost rates shown above are those in effect for FY 05 and will be continued intqffF Y
07 until new indirect cost rates are available and approved.
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Chapter 25. Guidelines and Criteria for Tax Abatements,
Travis County, Texas®

Authorization 1

Purpose, Guidelines, Criteria and Policies 1
efinitions 3

ANgtement Authorized 4

AppPRgation 4

PubliNglearing and Approval 5

Agree t 6

Tax Abat®gent by County on Property
Subject to Mynicipal Tax Abatement Agreement 8
Recapture an§yTermination 8
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Assignment 10

Amendment 11

Sunset Provision

Adopted by Order of the Comr§gsioners Court, April 1, 1995

25.001
(a)

(b)

25.002
(a)

(b)

Authorization

Texas state law requires tha§, prior j# entering into a tax abatement
agreement, the Commissione rt must adopt a set of guidelines and
criteria for the extension of suciJ@greements, pursuant to "The Property
Redevelopment and Tax Abay#mexyt Act," Chapter 312 of the Texas Tax
Code ("Act"). To the extenighat the$g guidelines and criteria may conflict with
the Act, the latter shall gogern.

Travis County ("County) has adopted a Resolution stating that County elects
to become eligible togbarticipate in tax abaf§ymnent.

Purpose, Guideljgfes, Criteria and Policies

Purpose. Thegurpose of these Guidelines and Cri\gria for Tax Abatement,
Travis Coughly, Texas ("Guidelines") is to establish aWolicy which will create
good jobgffor citizens of Travis County, build the tax bage of Travis County,
and prgfide an attractive bottom line inducement to comNanies to build capital
intengf/e projects in Travis County.

Gyllelines, Criteria and Policies. The following are establish®&g for
plementation of the tax abatement program under these Guiglines:

(1) The employer must be a Primary Employer which produces€\groducts
or services, a majority of which are sold to customers outsidee
Austin metropolitan area;

! Chapter 25 was adopted by Travis County Commissioners Court on 4/11/1995, Iltem #6.
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(2)

3

4

®)

(6)

(7)

(8)

The employer's new capital investment (plant and equipment) must bg
$250,000.00 or more per new job created with a minimum capital
investment of fifty million dollars.

Forty percent (40%) of applicable property taxes on the differenge
between the Certified Appraised Value and the Base Year Vgfie will
be abated for a period of up to ten years subject to the Recggpture and
Termination provisions of Section 25.009.

Primary Employers which hire Targeted Workers can gfirn an
additional bonus property tax abatement of seven af five-tenths
Rercent (7.5%) of the tax due on the difference bejffeen the Certified
Anpraised Value and the Base Year Value for thgl year if, during any
yeaof the abatement period, the company fillgftwenty percent (20%)
of its \gbor requirements in mutually agreed bon job categories with
Targete Workers. If, during any year of thy abatement period, the
companyWlls forty percent (40%) or morgfof its labor requirements with
Targeted WNyrkers in mutually agreed ygfon job categories, it will be
granted an a®yitional bonus propertyflax abatement of seven and five-
tenths percent & 5%) of the tax dyg on the difference between the
Certified Apprais®y Value and thyfBase Year Value (for a combined
total bonus tax abalgment of figeen percent). For each year in which
the company maintaiNg the ggfenty percent (20%) or forty percent
(40%) employment of gfted Workers, the company will be eligible
for the bonus tax abateny&gt during the next year.

Twenty-five percent (g8%) d\the tax that would have been otherwise
due on the differengf betweerNhe Certified Appraised Value and the
Base Year Value Jat is collecte@qfrom a Primary Employer receiving
partial tax abateghent will be used ¥ provide property tax relief of all
other taxpayegf in the County.

Twenty pegfent (20%) of the tax that wyld have been otherwise due
on the dif€rence between the Certified Agpraised Value and the Base
Year Vgfue, must be used for training prosfgctive Targeted Workers
throygh Workforce Development Board progyms or other programs
apgfoved by County. These funds must be us&y to train individuals in
tf€ specific skills required by Primary Employers\Jf, at any time, the

ounty determines that the total amount of funds b§jng received by
County in a given year under this subsection 25.003(W(6) exceeds the
amount warranted by training needs as determined by Qounty, then
those excess funds will be included in the amount to proWwge for
property tax relief under 25.003(b)(5).

Tax Abatement may be extended on the increase in total ass&gsed
value of both real property and business personal property. Ta
abatement shall not be extended to land, inventory, or supplies.

The adoption of these Guidelines by the Commissioners Court does
not:

Page 2 of 11



25.003
(a)

(b)

(c)

(d)
(e)

(f)

(9)

(h)

67

(A)  Limit the discretion of the Commissioners Court to decide
whether to enter into a specific tax abatement agreement;

(B)  Limit the discretion of the Commissioners Court to delegatgfto
its employees the authority to determine whether or not (e
governing body should consider particular applicationgfor
request for tax abatement; or

(C) Create any property, contract, or other legal right gfany person
to have the governing body consider or grant a gfecific
application or request for tax abatement.

Definitio
"Abatemenf§ymeans the full or partial exemption frorgfad valorem taxes of

certain real aNgd tangible personal property in a Regivestment Zone
designated for §gonomic development purposesgbursuant to the Act.

"Base Year Value\neans the assessed valugfas determined by the Travis
Central Appraisal D§rict ("TCAD"), of bothgeal property and business
property, excluding laly, inventory, and sgpplies, as of January 1 preceding
the date of execution of §tax abatemenfagreement, plus the agreed upon
value of any property imprqyements gfade after January 1, but before the
execution of the agreement.

"Certified Appraised Value" megg5 the appraised value of eligible property
owned or leased by the compg#y\as certified by the Travis Central Appraisal
District as of January 1 of eg#h yeain which tax abatement is granted.

"Commissioners Court" my¢ans the Tra&gds County Commissioners Court.

"Eligible Property" meg#fs real property ahd business personal property which
is designated as eliggfle for tax abatement¥ynder a tax abatement agreement
with the County, byf'shall not include land, in\gntory, or supplies.

"Modernization'gheans the replacement and up¥ading of existing facilities
which increasgh the productive output, updates th§technology or
substantiallyfowers the unit cost of operation. Mod&nization may result from
the constgfCtion, alteration or installation of buildings, §ructures, machinery
or equiggent. It shall not be for the sole purpose of rec&gditioning,
refurly@hing or repairing.

"Pg#nary Employer" means an employer of a business or corNgany which
oduces products or services a majority of which are sold to c§stomers
putside the Austin Metropolitan Area.

"Targeted Workers" means:
(1)  workers who are a public housing resident in Travis County; or

(2) individuals who reside in Travis County and whose "family" (or, for
single persons, "household") income does not exceed eighty per ce
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25.004
(a)

(b)

(c)

(d)

25.005
(a)

68

(80%) of the median income for Travis County, as adjusted for smalle
and larger families.

4

(3) And individuals who are trained in a Workforce Development Bogft
program or any other program approved by County.

Abatement Authorized

R and Existing Facilities. Tax abatement is available for boyl new facilities
an®\structures and for the expansion or modernization of exjgling facilities
and uctures.

Leased\acilities. If a leased facility is granted abatemgfit, the agreement
may only Mg executed with the written consent of boththe lessor and the
lessee.

Term of AbateMyent. The maximum term for tax gfhatement agreements
granted by the Cqqmissioners Court shall be ¢gh (10) years. The term may
begin on either a J&guary 1 prior to commeng®ment of operations, or the
January 1 following tNg commencement ofgperations. In any case, the term
shall begin not later thayg the next Januayf’ 1 after the expiration of twenty-four
(24) months following the\gxecution of #he tax abatement agreement.
Commencement of operatiqgs is defgfed as the date of issuance of a
certificate of occupancy for aNy prgfect building.

Employment

1) In the event of a volungiry dNjnvoluntary termination of a Targeted
Worker, a business ghall contue to receive abatement as long as the
position is filled by@nother empyyee within sixty (60) days.

(2)  Toreceive cregffor a Targeted W&ker, the employee must be
retained for ggberiod not less than foNy-five (45) consecutive days,
provided, hgfvever, the failure of a repl§gement employee under
25.004(d)#1) to remain employed for suc\forty-five (45) day period
shall ngfresult in a failure of the company W re-establish the required
numbyfr of Targeted Workers.

(3) Tw# (2) or more part-time Targeted Workers tot§ing 30 hours or more
1 week may be substituted for one full-time emXgyee.

(4) ¢4 Targeted Worker requirements do not apply after theygxpiration of the
abatement period.

Application

Any present or potential owner or any present or potential lessee, of \gxable
real property in Travis County, outside the corporate limits of any city d\town,
may request of Travis County the creation of a reinvestment zone and ta
abatement by filing an Application for Tax Abatement with the Travis Coun
Planning and Budget Office ("TCPBO").
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(€)

(d)

25.006
(a)

69

The application shall consist of a completed application form accompanied
by:
(1) A general description of the new improvements to be undertakeng

(2) A descriptive list of the improvements and property for which g
abatement is requested;

) Alist of the kind, number and location of all proposed
improvements of the property;

(4) . A map and legal property description;

(5) time schedule for undertaking and completing t€ proposed
imyovements, including personal property to bgflocated within the
zong

(6) In the &gse of modernization or expansion 4 statement of the
assesseyalue of the facility, separatelyglated for real and personal
property, SNall be given for the tax yeggimmediately preceding the
application;

(7) Estimated capit® costs of the projgft;

(8) A description of typgs of busing#S operations;

9 Projected constructioNcomp€tion or commencement of operations;
(10) Estimated value of tax aNglements being requested,;

(11) Estimated number andglype of jobs to be created; and

(12) Estimate of other Cgfinty reveNyes, and description of other benefits to
the County, such g6 annual payNll, operating budget and payments to
other taxing juriglictions.

The applicant shall gfovide any other inforr§ion which may be requested by
the County in ordgfto properly evaluate and dgcument the applicant's
request. The Cglinty may waive application reg§rements where deemed
unnecessary i properly evaluate the request.

The applicgflon will be attached as Attachment 1 to tNg agreement and
represengfitions therein will become a part of that agredgent.

Publ# Hearing and Approval

DgfSignation of Reinvestment Zone. If a Reinvestment Zone hay not been
flesignated by another authorized entity, the County shall follow¥e following
steps:

(1)  After receiving the application, comments, recommendations 2yd
information, if the Commissioners Court wishes to go forward, it {all
schedule a public hearing on the issue of designating the property§s a
Reinvestment Zone. Not later than the seventh (7th) day before the
hearing, notice of such hearing shall be published in a newspaper
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(b)

25.007
(a)

70

(2)

having general circulation in Travis County, and delivered in writing to,
the presiding officer of the governing body of each taxing unit which
includes in its boundaries real property that is to be included in thg
reinvestment zone.

The Commissioners Court shall place on its agenda approvalf the
reinvestment zone.

Following the public hearing, if the Commissioners Courjietermines
that the improvements sought are feasible and practicgf’and would be
a benefit to the property and to Travis County, and tg#it it is in the best

terest of Travis County to provide tax abatementdb the applicant, and
tiNt the terms of the agreement meet the guideligfes and criteria set
fortNherein, the Commissioners Court may adgpt an order designating
the pNyperty as a reinvestment zone. The gger issued designating
the profMgrty as a Reinvestment Zone musje based upon the finding
by the CO\yt that the designation would g#ntribute to the retention or
expansion & primary employment or y#uld attract major investment in
the zone thatWould be a benefit to t€ property and would contribute
to the economi®gdevelopment of thy county.

Granting of Tax AbatemeWy Agreemen

(1)

(2)

Upon the designatiorNgf a RgMvestment Zone by any authorized entity
and findings by the CoiymigBioners Court of the elements listed in
25.006(a) of these Guidglges, the Commissioners Court shall also
place on its agenda apgfoWy of the tax abatement agreement.

Upon findings by thgfCommis¥pners Court of the elements listed in
25.006(a) of thesgfGuidelines, tNg Commissioners Court, by an
affirmative vote g the majority of g members at a regularly scheduled
meeting may glprove the terms angonditions of a written tax
abatement gffreement to be entered i§p by the applicant and Travis
County.

Agreement

Tax abatgfent agreements shall include:

(1)
(2)

)
4)

)

e kind, number, and location of all proposed im&pvements;

estimated value to be abated and the Base Year Valiy, where
available;

the commencement date and the termination date of abat®&mnent;

the proposed use of the facility, nature of construction, time edule,
map, property description and improvement list, where applicalg;

contractual obligations in the event of default, violation of terms o
conditions, delinquent taxes, recapture, administration and
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(6)
(7)
(8)

(

(10)

(11)

(12)

(13)

(14)

(15)

(16)

assignment, or other provisions that may be required for uniformity or
state law;

basis for qualification for tax abatement;
percent to be abated as provided in these Guidelines;

a provision stating that all applicable County and City Codegfand
ordinances must be met and inspection take place;

a provision providing access to and authorization for ingfpection of the
property by County employees to ensure that the imgfovements are
gnade according to the specifications and conditiongof the agreement;

a Novision limiting the uses of the property congfStent with the general
purpyse of encouraging development or redeyflopment of the zone
duringghe period that tax abatements are ing€ffect;

A provisiqg providing for the recapture ofgroperty tax revenue lost as a
result of th§agreement if the owner faiff'to make improvements or
repairs as pryided by the agreemenyand

a provision requ§ing that
(A) the compargshall make Zl hiring decisions in compliance with

the Civil Rightg Act of }#64,and the Americans With Disabilities
Act of 1990.

(B) the company shal§ot discriminate against any employee or
applicant for emgfoyxgent on the basis of race, religion, color,
sex, national gggin, a®g or handicapping condition and

(C) the companylagrees to ggressively seek to provide equal
opportunigemployment fogall.

(D) in addityh to maintaining an ¥§ffirmative action plan, the
compghy will aggressively recr§it women, minorities
disgflvantaged workers, minority\gndors and local vendors.

A provigfon providing that, within Travis COynty, the company shall not
violatgfany federal, state or local legislation Wgich prohibits or
reggfates deleterious effects on the environme

Aorovision providing that, during the period of ta\@batement, the
ompany shall be subject to all County taxation not\bated (including,
but not limited to, sales taxes, taxation by other taxinQnits and ad
valorem taxation on land, inventory and supplies) exceto the extent
granted abatement under separate agreement, procedureor law.

A provision stating that the County and the Company warrar§that none
of the property subject to tax abatement under the agreement¥ owned
or leased by a member of the Travis County Commissioners Co&yt.

A provision whereby the company agrees to work with the County &g
reasonably requested to effectuate all of the terms and conditions of
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25.008

(a)

(b)

(c)

25.009
(a)
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the agreement and these Guidelines, and to provide all reports
reasonably requested by County.

(17) A provision whereby company acknowledges that information prgfided
to the County in connection with an application or request for tg
abatement that describes the specific processes or business gtivities
to be conducted or the equipment or other property to be Iggated on
the property for which tax abatement is sought is confidegfial and not
subject to public disclosure until the tax abatement agrg€ment is
executed at which time that information in the custodyfof County is no
onger confidential.

(18) AWy other terms and conditions mandated by Stg#e Law or
Ncemed necessary by the County Attorney,

Tax Abatementy County on Property Subject togflunicipal Tax Abatement
Agreement

Any present or poteNjial owner or lessee of gixable tangible real property in
Travis County and witNn the corporate lingls of any city or town or the Extra
Territorial Jurisdiction ("RJ'J") of any cityfor town which is subject to a tax
abatement agreement exeuted by thgl city or town may request of Travis
County tax abatement undeNthe sagfle procedures set forth in these
Guidelines with the exception\gajbrocedures limited to the request for and
creation of a reinvestment zonegeed not be followed.

If an agreement has been engred Wto between the applicant and a
municipality, the agreemenyfexecute®py the County must contain terms
identical to those containgd in the agrefmnent with the municipality providing
for:

(1) the portion ofghe property that is to By exempt from taxation;
(2)  the duratig#f of the agreement; and

(3) the proyfSions included in the agreement cqyered under Sections
25.0Q#a), subsections (1), (9), (10), and (1

The agregfnent will be subject to all other provisions oNhe Guidelines and
CriterigdOr Tax Abatement, Travis County.

Reglipture and Termination

the event the company, during the period of time equal to twidg the
duration of the tax abatement time period, decides to relocate the\pmpany to
a location outside the designated reinvestment zone area, Travis Cqynty shall
have the right to recapture all or a portion of the abated taxes, depengg
upon when the relocation occurs.

If the County determines that a company or individual which has entered irNg
a tax abatement agreement is in default according to the terms and conditio
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(d)

(e)

25.010
(a)

(b)
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of the agreement, the County shall notify the company or individual in writing
at the address stated in the agreement, and if such default is not cured witj
thirty (30) days from the date of such notice ("Cure Period"), then the
agreement may be terminated. The parties may agree to extend the "@lre
Period."

After the facility is completed and begins operations, discontinuatigh of
\oerations for a period of twelve (12) consecutive months for anyf reason
oM\er than fire, explosion or other disaster shall constitute a dgfault and
subWct the agreement to termination.

In the Qent that the company or individual (1) allows its gl valorem taxes
owed to Wge City County, Austin Community College, ag# school district or
any other {gal taxing entity to become delinquent angffails to timely and
properly follOy the legal procedures for their protegfand/or contest; or (2) is in
default accordig to the terms and conditions of (e abatement agreement
and fails to cure Wring the "Cure Period," the gffreement then may be
terminated and all'Wgxes previously abated byirtue of the agreement will
become a debt to th&County and shall beg#me due and payable no later than
sixty (60) days after teNgination. The Cg#nty shall have all remedies for the
collection of the recapturg tax revenugfas provided generally in the Tax
Code for collection of delinfggent progfrty taxes. The County, at its sole
discretion, has the option to &govidgfa payback schedule.

If the County and Company mu@gally agree that the development or use of
facilities by company is no longferyppropriate or feasible, or that a higher or
better use is preferable, thegfarties \gay agree in writing to terminate the
agreement with no recaptgfe, reimbur§gment, or further rights or obligations.

Administration

Tax abatement agg€ements shall be administ§ed by the TCPBO or its
designee.

The Chief Apgfaiser of the TCAD shall annually d&ermine the value of the
real and pegBonal property in a reinvestment zone. Rach year the company
or individy#l receiving abatement shall furnish the Chi& Appraiser and the
Travis @unty Tax Assessor/Collector any and all inforrgion as may be
necegfary for the administration of the tax abatement. Th&Chief Appraiser
shg#/notify the County and each company and individual reC§ving abatement
ojflnhe amount of the assessed value of property which is the s{pject of a tax
fbatement agreement as if the property were not eligible for abadgment. Any
company or individual receiving tax abatement shall have the righfNp protest
or contest the valuation of said property in the same ways as if it welg not
subject to tax abatement.

The tax abatement recipient shall provide access to and authorize inspec{on
of the improvements by employees of the County to ensure that the
improvements are made according to the agreement. Representatives of the
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(d)

25.011

(a)

(b)

(c)

(d)

(e)

(f)

(9

254

2

abatement recipient shall be permitted to attend the inspections. The
inspections shall be preceded by twenty-four (24) hours notice, shall be
conducted so as not to interfere with the business operations of the
abatement recipient, and shall comply with the abatement recipient's
reasonable safety standards.

If applicable, upon completion of construction, the County shall angfually
Waluate each facility receiving abatement to ensure compliancgfvith the
ajeement.

Repor®&gg Requirements

The com@gny shall file, on at least an annual basis, an# maintain on file with
the County§y current copy of its affirmative action plg#f which shall include
affirmative acypn regarding local and minority congfruction companies and
vendors.

The company shalprovide annually informatjh to the Chief Appraiser and
Travis County Tax ARsessor/Collector as regfuired under Section 25.010 of
these Guidelines.

In the case of leased proNerty, the corgPany shall supply the County with a
copy of the executed leaseNn any ajgated property which contains a provision
assuring that the financial beNgfitsgr tax abatement resulting from this
agreement are fully passed on'\gfthe company.

Company shall provide Coungfwiyg a plan of operation and hiring which shall
be attached to the agreemegfl as angxhibit in a form acceptable to County,
and shall file with the Coygfity reports r§flecting the implementation of that plan
of operation and hiring.#1 hese reports s\all be filed at least on an annual
basis or more often agfrequired by Count

In reference to thegequirements of 25.002(4Ngnd 25.004(d) of these
Guidelines, eachgear in which the company is€gquesting a bonus tax
abatement, thggLompany shall file with TCPBO n¥gessary information on the
hiring of Targfted Workers to confirm compliance 1§ that year no later than
March 31.

A compgy receiving tax abatement must inform, on a ttNgely basis, the City of
Austi ravis County, The Austin/Travis County Private IMJustry Council and
the glexas Employment Commission regarding its hiring neeNs in order that
thyfSe agencies may assist in employee screening, placement§nd training.

nless otherwise noted, all reports required to be filled with CourWy shall be
filed with the TCPBO.

Assignhment

ax abatement agreements may be assignable to a new owner only with prior writte
approval of the County which approval shall not be unreasonably withheld or delayed.
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The company may assign to a subsidiary corporation or other affiliate entity without

onsent or approval by the County, so long as company shall remain responsible ang
ONligated to the County for the performance of its obligations under the agreementgNo
asqgnment shall be approved if the assignor or assignee are indebted to the Coyfity for
ad vaxgrem taxes or other obligations.

25.013 Amendment

Amendment§ modification of the agreement can only be made by writyfn instrument
subscribed to By both parties so long as those amendments or modifiglitions reflect
provisions whic\gould have been included in the original agreemepfunder the
Guidelines.

25.014 Sunset Proviyon

(a) These Guidelindg and Criteria are effective upogfthe date of their adoption
and will remain inNgrce for two years, at whicgflime all reinvestment zones
and tax abatement &greements created purgfiant to its provisions will be
reviewed by Travis Cynty to determine yflether the goals have been
achieved. Based upon Wat review, the gguidelines and Criteria may be
modified, renewed or elinfgated. No g«tion taken under this provision will
impact agreements or oblig&jons ajfady in place under the Guidelines.

(b) During the two year period und 5.014(a) of these Guidelines, these
Guidelines may be amended ggfigpealed only by a vote of three-fourths of the
members of the Commissiongfs COyrt.
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HAPTER 35. ALTERNATIVE FUELED VEHICLES POLICY

§ 35.801 "Background

(a) 1InYQ989 Texas passed Clean Air Legislation which sggnificantly
altered ®e manner 1In which covered agencies couldgpburchase and
fuel theiNvehicle fleets. These laws, which begame effective
September 1N\, 1991, established a means to use the yBst natural gas
reserves avaNable within the state while simul eously reducing
harmful exhau} emissions. Although this legfslation does not
cover county Novernment fleets, it 1is gltlined here for
enlightenment as\gfo state goals.

(b) Texas Senate Nill 740 (sB740) requiyges all state agencies
consisting of 15 or nye vehicles to use aJfternative fuels (AFs) iIn
their motor vehicle get (law enforcemgfit and emergency vehicles
exempted). The Texas \atural Resour Commission has approved
five AFs which meet the\intent of SB#40. They are: Natural Gas
{compressed-CNG/liquid-LNY, Liquid getroleum Gas (LPG), Methanol,

Ethanol, and Electricit W e not ruling out future
consideration to use of an\ or I these types of AFs, Travis
County presently considers C d LPG to be the viable AFs of
choice.

(c) sB740 contains four criica 1lestones:
(1) after September 1991, TeNas governmental agencies may
only purchase or lgflse motor veQicles which are capable of
using AFs;

(2) by Septembgf 1, 1994 the fleet WNyst consist of a minimum
of 30% alternapive fueled vehicles;

(3) by Septggmber 1, 1996 this requiremdgt increases to 50%;

(4) and bygSeptember 1, 1998 the requiremen®increases to 90%.
(d) The newghlSt Federal legislation, the Energy PolIRcy Act of 1992,
Public Law#102-486, does cover county fleets. As Qpposed to the
State legislation, 1t addresses new vehicle ¥gquisitions.
Currently it will require new acquisitions of alternX&give fueled
vehicleg as follows:

1) 1999 - 2001, 20%;

(2) 2002, 30%;

(3) 2003, 40%;

(4) 2004, 50%;

(5) 2005, 60%;
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§ 35.004

(-

APPROVED December 21, 1993 by
TRAVIS COUNTY COMMISSIONER*®*S COURT

Saml T. Biscoe,

Barbara Carlson,

Comm ioner, Precinct 1 Commissioner, Precin 2
Valarie Brigytol, Marcos de Leén, ]
Commissioner N\ Precinct 3 Commissioner, #recinct 4

7

Bill Aleshire,
County Judge



CHAPTER 36. INFORMATION SYSTEMS
DEVELOPMENT REQUEST PROCEDURES

. § \36-001 How to £ill out the ASSISTANCE REQUEST - Phase 1 form

(a) \Requesting Department: Your department"s name (Tax, @funty
Clerky etc.)

?I)gM)Da & Requested: Date you sent request to Informatigh Systems

(c) Date ReNuired: Date you nezd the requested autgffation (e.q.,
date requiredpy law, date of change in proceduresly interfacing
non-County agency, etc.).

(d) Requested
questions.

The project Hliaison; glerson to answer

(e) Phone: Phone n Wwer/extenslon of proyfcts liaison.
(f) Authorization Sign§ture: Signaturgfof person authorized to
request IsM's help (e.g. \elected offigfal, dept. head, etc.)

(g} Budget ID Fund: Your Nepartmenyfs budget fund.

(h)y Dept. No.: Your departmeNt s 1D number.

ummary or title of the request.
g., automatic filing of civil

. (i) Nature of Request: One Ii
OF ¢J5210 - Basic County Case

What does your department wan
bond forfeilture cases, modifyfatio
data) .

() Type of Request: eck one. EW'" indicated that this
request is for new develgbment in an areaNYot previously addrsesssd.,
"MODIFICATION" indicatgll you want an existyng system to be changed
Or anhancad.

(k) System ID: Oppaonal; IT known, enter idemification of system
to be modified (gfg., CAC - County Hot ChecAg, DRO - Domestic

Relations, =tc. S S

(1) Describegf Automation Desired: Detailed W¥escription of
assistance pfeded. Attach any pertinent inforlNgtion (e.g.,
repo)rts, dgffa types, relationships to other automa®d systems,
etc.).

§ 36.0¢ Other Considerations

(a)#Check appropriate box if consideration applies to this regyest
angf/ fill in appropriate information.

(1) Required by Law: The date the law requires thd
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time of action.

N36.005 (Assistance Request - Phase 1 form)
ASSISTANCE REQUEST

Phase 1
RequestNng Department:
Date Requagted: Date Required:
Requested B Phone:
Authorization 3Ngnature Budget ID Fund: ____
Dept. No:__
Nature of Request:
Type of Rquest: & NeN # Modification Syftem ID:
Describe,Aufomation Desied:
— N
A

OTHER CONSIDERATIONS

i Required by Law jhter Date Lay Takes Effect:
it Increase Revenugffor County stimate Yearly Increase:

Reduce Countygosts Eimate Yearly Decrease:

delic Protggction

Attach justifgfation including explanation o\ considerations
attached above. S -

Attach agdllescription of how your department is\currently
performing ghis task.
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s 36.006 Project Evaluation Criteria

POSITIVE CRITERIA

VALUE

COMMENT

jject is to correct

INg systems as required by
N action of another

Jurisdic®yon over which the

County hasWYio control.

2. Project 1\ required by a
proposed chan®g iIn County policy
or procedures W§thin one or more
County departmen®g.

3. Project results\yn a

significant generatlgn of new or
additional revenue -no¥
attainable"without app
automation.

ppriate

4. Project results iIn a
significant avoidance of T
cost to the County in
maintaining a particular
function.

re

5. Project facilitates highey
level of responsiveness in
threatening or property
threatening situation.

6. Project allows a nigfler-
quality service to bedelivered
to the public, or mgye members
of the public to begfserved In
the same or shortgf period of
time.

7. Project progides a quantity
of timely manggement
information

# s considered
increase or ensure
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CHAPTER 37. KEY ISSUE aND CONTROL

KEY I1SSUE AND CONTROL
D01 Policy

I Is the policy of Travis County that other an during

normal Wrking hours, all buildings shall be locked #n order to
maintain Ye security of both the buildings and theiyf contents.

) Staff Wembers may be issued keys/zlectronig entry passes
hereafter re{erred to as "'keys'") upon the writtgh recommendation

of the departmdgt and approval of the director offGeneral Services,
or his designee\ in accordance with establishgff procedures.

81

(1)  Keys areyissued for entry to Coyfty buildings and the
main door of ®unty offices for the#purpose of conducting
County businessNnly.

(2) An authorize\individual enyfring or leaving a. locked
butlding or office Yaall not peghfiit any other individual to
enter_ who would_no®§\ normally#be permitted to enter the

building or office Nring Ye hours 1t i1s locked. An
authorized individual myy hgffe guests so long as the guests
stay in the proximity of Ygf statf member having the assigned

key and the authorized ind)qidual assumes full responsibility
for theilr presence.

(3) An individual engfring oN leaving a locked building or
office shall be respgfisible for\securing the door and may be
held responsible fof any loss oN damage to County property
resulting from faifure to do so.

(4) Special asggnment of keys, wheNe required, (suchas to
contractors,_ «f-.} may be authorizey by the director of
General Servigls.

(5) All kghs i1ssued remain the propertyNof the County and
shall be pEturned under the following condhgions:

) For staff members:

(i) Upon transfer to another Ogpartment or
building;

(ii) Upon termination of employment.
(1ii) Upon the request of the department \ead.

(iv) Upon being granted a leave of absencqwithout

ay for a period of 30 or more calenday days;

owever, staff members granted such leavd may
retain their key if they are authorized to\pave
?ccess to the building and/or office during \the

eave.



General Services.

(5) Lost keys turned in to_a department are to be forwgfded
immediately to General Services.

6) Applications for keys should be made on a Key Reg#rd Form
See Attachment "A™).

(A) Key Record forms must be typed and must e submitted
with all copies intact.

R) A separate form is used for each kgF requested.

(C) \Key Record forms are availale from General
ServiNes.

(7) Under noynal circumstances, Genera}f/Serviceswill deliver
and pick up keys at the requesting degartment.

(A) Keys m be obtained diregtly from General Services
by presentingan approved KeyfRecord Form at the General
Services Key Rop between tye hours of 8:00-9:00 am and
2:00-3:00 pm da\ly-

(B} _The departmen§\is rgSponsible for contacting General
Services and makind\thf necessary arrangements to have
returned keys picked¥p.-

(8) Prior to the end off eaCy calendar year, each department

will be provided with g list §f individuals assigned keys to
areas under its jurisgiction. nually, each department must
check and certi £ accuracy §f an inventory list of keys

Issued for areas ugfier i1ts jurisdgction.
??)_Keys must DPE presented at the Yequest of any watchman,
Sheriff"s depup, or other law enfolNgement official iIn the
performance o his duty.
{(10) Facililies located outside the CourtNguse Complex should
contact e General Services Department\ for any special
procedurgf required by their location.

§ 37.003 gProcedures: Issuance of Keys

(a) Usgh Department

1) Upon request for key initiate Key Record Form, coNpleting
Items Nos. 1 through 8.

(2) Approve Key Record form, No. 9

(3] Obtain General Services approval, No. 10, and send forN
intact to General Services Building Repairs Division.
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g 37.
(a)

Item No. 13 to HRM with Personnel Action Form (PAF) O
authorize HRM to complete the termination or transfer procghs.

Human Resources Management Department
(1) Notify General Services of key to be picked up

) _Surrender key to physical plant representativgfand retain
rgeipted Copy 2 of Key Record Form until deletgon of issue
redQrd is verified by next annual report, af which time
Cop Is destroyed.,
005 Progedures: Lost, Stolen, or Recoverfd Keys

User Deparygent

(1) Notify Ogneral Services immediay€ly by telephone when®a
key is reporteN lost or stolen. NOJE: Replacement keys are
requested i1n ac®rdance with abovegkey i1ssue procedures.

(2) Pull Copy 2 0§ appropriategey Record Form from.file.

(3) Enter "Lost' or\'Stolenin Item No. 13, then sign and
date Key Record Form.

(4) Forward Copy 2 to Gqgeral Services.

3/14/94
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CHAPTER 40. COMPUTER SOFTWARE POLICY

§ ¥0.001 Purpose

(a) \(Your department) licenses the use of computer softwghe from
a varigty of third parties. Such software i1s normally cgpyright-
ed by ®ge software developer and, unless expressly augfforized to
do so, our department) does .not have the right to gflake copies
of the sA% are except for backup or archival pupposes. The
purpose o his policy is to prevent copyright inringement and
to protect t§e integrity of (Your dspartment)’s cgffiputer environ-
ment from Vvirgges.

1. GeneMNgl Statement of Policy: Appointg€nt of a Software

Coordinato

(A) 1t 1s tig policy of gYour deparyhent) to respect all
computer software cgpyrights and to adhegf to the terms of all
software licenses tyawhich (Your deparghment) is a party. The
director of (Your depaxtment) will be pgfsponsible for compliance
within their departmen®, The directgf will appoint a_ software
coordinator for their defdgrtment or or each division within the
department who will be réyponsible for implementing all aspects
of the software policy, mafNtaining detailed up-to-date records,
overseeing compliance, cond&gting software education training,
and conducting unscheduled alNs.

i (B) (Your department)'sf eNployees may not duplicate any
licensed software or relategfdocuNentation for use either on the
(Your department)'s premisgS or eXZsewhere unless (Your depart-

ment) is expressly authopized to dy so by agreement with the
licensor. Unauthorized guplication & software may subject em-
ployees and/or (Your dgfartment) to ciWl and criminal penalties
under the United Statgf Copyright Act.

_(C) Employeesghmay not give softwardto any outsiders in-
cluding taxpayersg contractors, vendors an others. (Your de-

partment) may usgfsoftware on local area net?rks or cn multiple
machines only igfaccordance with applicable 118nse agreements.

(D) Emp#oyees who make illegal copies of Nftware will be
subject to ghe fTull range of disciplinary action\, Any employee
who deterngnes that there may be a misuse of soZ\tware within
(Your depgfirtment) should notify the department dirégtor or the
softwargfcoordinator .

Employee Education

(A) Each employee must complete a software educatio\pro-
gylm conducted by the software coordinator. The education Wro-
gram should explain the software policy statement and code\of
ethics; enlighten employees about software piracy and why It 1S\g
problem; and explain the consequences of using i1llegal software
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§ 40.002 ATTACHMENT A:  (YOUR DEPARTMENT) SOFTWARE CODE OF ET
ICS

Purpose

(1) This code of ethics states (Your despartment)'sgpolicy
woncerning software duplication. All employees all use
s§ftware only in accordance with i1ts license gQreement.
UnINss otherwise provided in the license, any dupfication of
copy§\ighted software, except for back up and gfchival pur-
posesy, is a violation of the law. Any unauthogized duplica-
tion 0\ copyrighted computer software violatfs the law and
is conthary to (Your dspartmznt)'s standgfds of conduct.
The folldying points are to be followed togLomply with soft-
ware licen€g agreements:

(A) We will'\yse all software In accogflance with their li-
cense agreements.

(B) Legitimate Nftware should be grovided to all employees
who need 1t. No departignt employee wily make unauthorized copies
of any software under a8y circumstanges. Anyone found copying
software other than for Bgckup purpgfses is subject to the Tull
range of disciplinary action.

(C) (Your department) W 1) not tolerate the use of any
unauthorized copies of softwar® Any person |Ile?ally reproduc-
P

ing software can be subject tf\iIvil and criminal penalties in-
cluding fines and imprisonmegh. Your department) does not con-
done 1illegal copying of gfftware\under any circumstances and

anyone who makes, uses, ogfotherwisy\ acquires unauthorized soft-
ware shall be appropriatgfy disciplin®d.

(D) No employee ghall give softwde to any outsiders in-
cluding taxpayers, cogftractors, vendors aNd others.

(E) Any emplgfee who determines that Ypere may be a misuse
of software withiyf (Your department) shall Ngtify their depart-
ment manager or Fhe software coordinator.

(F) All #Software used by the employees Oy -(Your depart-
ment) " ~compgters will be properly purchased throNgh appropriate
procedures.

(b) 1 hgfe read (Your department)'s software policie and soft-
ware coge of ethics. I am fully aware of the softwar§ policies
and agyee to abide by those policies.

Employee glgnatureDats
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New employees shall be provided the_same education program during

‘ (Your departnent)'s new employee orientation. Upon completion £
e education program and after readin% the software pol)Cy,
eNployees shall be required to sign the Software Code of Ephic

(s¥&¢ Attachment A).

Acquisition, Registration and Installation of gOftware
(A) Planning and Budgeting

(i)a needs assessi§gnt should be conducted prior to purchasghg any soft-
ware. The a€sessment includes defining the departpnt®s software
requirements\obtaining management approval of t§e requirements,
and evaluatinzproposed software packages to dgftermine which is
best for the dypartment. The process shouldfbe as prompt and
efficient as pos\ible. Avoiding extended Mad time will help
deter employees fiNm making unauthorized copgfes of software.

(ii)when hardware purchases Xge planned, anticipagfd software for the new
pCs must be budgeted gt the same time. Software purchases for
new or existing microcynputers are chgifged to the department®s
budget for software (froycurrent budgft or EAF funds).

(B) Purchasing

(iyTo purchase software, employees sy obtain the approval of their
supervisor and then follow es§lished Travis County purchasing
. procedures. All software aco/ingd by (vour department) must be
purchased through the purchagghg &gpartment. Software may not be
urchased through employee #£redit\gards, petty cash, or travel

udgets. Software acquisigion chanNls are restricted to ensure
that (vour department) hagl a completeNecord of all software that
has been purchased for he departmen®s microcomputers and can
register, support and yfgrade such soft™gre accordingly.

(C) Regispration

(1)The software coordinatghs should complete registiNgtion cards for all
software as i1t Ais purchased and delivered. Returning these
promptly to thg publisher ensures that (Yourdepartment) will
receive produgf support and timely product ann®dncements. All
software shogd be registered In the name of Trais County and
(Your depagfment). Because of personnel turno€er, software
should neyfr be registered in the name of the iIndi\gdual user.
The sofgfare coordinator shall maintain a registeN of their
departmgfit™s software and hardware, and shall keep a Wbrary of
softwgye licenses. The registers must contain: a) the\date of
softwyfre acquisition; b) the location of each iInstallajgjon as
wellfas the serial number of the hardware on which each c¥dy of
thgfsoftware is installed; c) the name of the authorized uselN d)
te location of original disks; e) the software product"s serNal

mber. (see Attachment B)
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(D) Installation

(!.!fte the registration requirements above have been met, the softyare
mdy either be installed by the software coordinator or the ghdi-
vigal who will be using the software. Manuals, tutoria and
otheyg user materials should be provided to the user. A gopy of
the ayplicable license agreement shall be provided to ghe user.
Once INstalled on the hard disk, the original disketteg shall be
kept 1n\g safe storage area maintained by the softwagf# coordina-
tor.

4. H&pe Computers

(A) (Yox department)'s computers are assgfls of the depart-
ment and must R kept both software legal andg#Vvirus free. Only
software purchas®&d through the procedures o ined above may be
used on (Your depXtment)'s machines. Emplglees are not permit-
ted to bring softgre from home and loagl 1t on Travis County
computers. Generall department-owned sg are cannot be taken
home and loaded on arNemployee®"s computfr if it also resides on
the department®s computgr. If an emplgfee is to use software at
home, (Your department)\should purchgse a separate package and
record 1t as a departmeytal assetf in the software register.
However, some software c¥qgpaniesgprovide in their licensing
agreements that home use is\germigted under certain circumstanc-
es. Before taking any softwaNe hme, please check with the soft-

. ware coordinator.

(5) Periodic Audits

(A) The software cgbordinatol\ will periodically conduct
unscheduled audits of our departagnt)'s PCs to ensure that
(Your department) is igf compliance wiNh all software licenses.
Audits will be conductgll using appropriae auditing software that
will provide an invegfory of all softwar§currently installed on
the pcs. During thgfaudit, the software &ordinator will search
Tor computer virusgf and eliminate any that€\re found. Please be
cooperative when P€ing audited.

(b) Any additignal questions should be address§d to the software
coordinator Tghr your department, at
extension

87



CHAPTER 42: ON-LINE SERVICES
N 42.001 On-Line Services Access and Usage

(an This policy governs the use of computers and rgffated
commypication devices operated by Travis County employg for
conne®gion to on-line computer services. These policies gpply to
all emMNoyees who work for the Commissioners Court. Howgfer, they
. do not agply to the employees of any Elected Official yfiless that
Elected ONficial expressly adopts them in writing. A ISt of those
Elected OfWicials who have adopted them may be obtfined at the
Records Manayement and Communication Resources Depagfhent."On-line
services” incude, but are not limited to: on-l1yfle subscription
services, bull§gtin board systems (BBS), and thgf Internet. The
purpose of this\policy is to help maximize thgfeffective use of
these County re¥urces. The intent of this gblicy is to permit
maximum Treedom oW, use consistent with Feg#fral and State Law,
Travis County polic\, and a productive workyhg environment.

(b) _The authority T enact this PoMicy 1Is based on the
Commissioners Court autNgrity to contragh on behalf of the County
and to adopt the budget.

(c) Use of Travis County\ computgfs and communication devices
must comply with Texas law aNg Trayls County policies. Therefore,
Travis County computers and coygnugfication devices may not be used
for commercial or profit-making\gurposes, for political purposes,
or for personal benefit.

(d) Use of any on-line segfice oNen encompasses many different
interconnected networks angf computeN systems, each of which has
iIts own rules and regyfations redgrding connectivity and
responsible use. Countyf employees ac€gssing these services are
expected to adhere to Mhe rules and reylations defined by both
County and Non-County service providersN\as a condition of use.

(e) County employfes will properl 1deNgify themselves when
using any on-line gervice. Proper identificajyjon means that from
the logon identifler or registration informat§on, the first and
last name of thf County employee and their C§yunty department
should be obvgfus. Whenever possible, a logonNuser identifier
should consisy of the First six SG) characters of\the employee®"s
last name, ffllowed by the First letter of their FiNst name.

(f) The gharing of an on-line service account, unlesy expressly
allowed % the service provider, with other persons is pNhibited.
In anyg#case, each County user must be uniquely i1dagtified.
Passwgfds should be protected, and employees should not Ygave a
compyter logged on to an on-line service when the employee not
pregent.

) County users of on-line services should conduct themselves

Doc #: 113 Author: MCKEED Client.Mattar 61.417
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a professional manner. Access to on-line services is a privilege
ot a right, that may be revoked for inappropriate conduct. It }&

e responsibility of every employee to report any known misuse0f

o line services to their 1mmediate supervisor. Any misuse ofg an
onNine service_can result in disciplinary action including the
Ffol Nwing: reprimand, loss of account, referral to apprgfriate
authoNJties for disciplinary action and/or other penaltiegf deemed
appropNate by the department, or prescribed by policy orfStatute.

Exampley of 1nappropriate conduct or misuse include:

(1) Nacing unlawful information on netwogks and
SysStem

(2) use §F language that is abusive, libeloys, patently
offensive, \gr that intimidates, threatensgdemeans, or
harasses irNividuals or groups iIn eit@€r public or
private messayes;

(3& sending "‘cgain letters"™ to lisyf or individuals;
and,

(4) any activity Yhat intentiggally or negligently
interferes with the pNgper operatyon of networks, systems
or their use by other

(h) County users of on-line sSRrviges are required to run a "virus
detection™ software program &g verify that any information
downloaded to a County compy®Qr system is free of computer
viruses.

(i} Each department direcyfr 1is regponsible for monitoring and
controllin% departmental gfi-line serWce access and usage. Each
Director shall appoint o Single Point\gf Contact responsible for
the Department®s on-1li service accours. The Single Point of
Contact shall:

{1y Serve a the coordinator an® administrator for
establishing #nd canceling on-line s&vice accounts and
Internet (1P} addresses used by the departmyot"s employees for
official punty business. This iIncludejestablishing any

internal departmental  procedures g requesting
accountsghddresses and justitying need.

(2) fintain a perpetual inventory of the depatment®s on-
lineg accounts and/or _ Internet (IP} address®\g, person
autyorizing each service for that employee including
ayghorization for special Internet services like Oge Nets,
=f-.) Online service users® names and telephone numb&gs, and
estimated annual usage.

(3) Review all bills related to ""for fee' services to inNre
that the charges are accurate. Have each authorized user si\

Doc F: 3913 Author:  MCKEED Client.Matter 61.417
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the bills and reimburse the County for any unauthorized use
including applicable taxes. Record and remit a
reimbursements as directed by County Auditor and phe
Purchasing Manager.

(4?_ Instruct each authorized on-line service user of gounty
olicies and procedures and ensure that copifs are
d€\stributed, read and understood.

(3}  AlIl'Rolicy statements regarding access to and usagf€ of online
services Nso apply to County employees setting an on-line
service for\the purpose of conducting official Coun business.

(k) To acquirg authorization to access any on-lyfle service via a
County computiNg device or to be authorized tgf setup any public
on-line service Ngpresenting Travis County, angemployee must S|gn
an acknowledgemeMg indicating that the gMhployee has read,
understood, and wi comply with the Cou On-line Services
Access and Usage N\policy as well asg the procedures for
administration of on-Nne service accounty

(1) Procedure for obtalNing Authorizajion to Access Any On-line
Service.

(1) Access to on-line yrvicegfshould be granted to employees
on an as needed basis. ploy€es should complete an "On-line
Services Access Request\ghrm" to be Filed with their
departmental single point &Ff contact. The employee should
clearly demonstrate thatfac\ess will enhance the employee®s
roductivity and providgfa bergfit to Travis County. Through
ud?et approval for equygpment, ftware, and funding to access
on-lTine services, Comgfissioners Qourt i1s the final authority
for all requests.

(2) Employees sbfuld have the exp\icit approval of their
department head #executive manager, NI elected official to
use communicatyfn devices, computing dexdces, and software to
access on-ligf services. Software and Nardware approval and
advice  arg available  through  th? Information &
Telecommunigations Systems Department persyonel. A requests
should ingffude virus scanning software iIif nOge is resident on
the compyling device that will be accessing oNgline services.

(m) Procegfre for obtaining authorization for an Int&gnet account.

(1) #/Due to the higher usage costs of subscriptidy internet
sgyvices, departments are discouraged from acceging the

ternet via providers such as Compuserve, America-8g-line,
rodigy, 10, Delphi or any other commercial provide\using
Travis County computing resources as a vehicle. Travis OQunty
IS an authorized Internet service provider for coyaty
employees. All employees so authorized are encouraged \{o

Doc k: 3°13 Author: MCKEED Ciient.Matter 61.%17
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{(n)

access the Internet via County local area network connection
(it available) or through the ITS Internet Dialup Server.

(2) In order to obtain authorization for use of cogty
equipment for access to Internet via either lan connectigfs or
the ITS dialup server, employees will need to complgte an
\Online Services Access Request Form" and obtain approyal from
tNeir department head or elected official. If apppbved the
depgrtmental single point of contact will forward @fe request
to e Internet Committee for secondary approval @ Committee
approyal will be based upon resource availgility and
verifidation that funding for the necessary gquipment and
softwardis available. Once secondary approyfl is received,
completed\paperwork will be forwarded to ITS HJOr installation
and provisyon of services. Once setup a installation is
completed, e necessary userid and addgfssing information
will be forwaxgded to the departmental single point of contact.

Procedure for d€\gsemination of public Anformation via online

services

(1) The Travis Coygty Commissiogers Court authorizes the
establishment of the\Travis Coughy Web Site to disseminate
information to the puNic.

(2) Each page of the Web gite must be authorized by an
Appointed or Elected Of Al in writing to the Executive
Manager for AdministrativegQperations, who will ensure that
this County resource is gffarqd fairly among all departments.
The executive manager”s gfcisiZ\us are subject to appeal to the
Commissioners Court pugBuant tysection 1.003 (a§ (1) of the
Travis County Manual.

Doc #: 3913 Auther: MCXEED Client.Matter 61.417
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§ 5901

CHAPTER 58. HELICOPTER PROTOCOLS

Helicopter Medical Protocols

(a) "W can Request

€3
(2)
(3)
(b) How
€Y
2)
(3

MS

Lawy Enforcement Officers

Phys

1ans (out-of-County)

Austin-Traxias County - Austin EMS

Out-of-Count§ - 1-800-XXX-STAR

Statement of url§tab ALS

(c) Helicopter Patients
(1) Trauma

(2)
Tra

92

(A)
(8)
©
(D)
®

')

(G)
(H)

Head injuries

Potential spipgfll cor§ injuries

Blunt and pgffetrating tryuma to chest and/or abdomen
Traumatigfamputation

Two orgmore long bone fractuZes

Neargdrowning

table snake bites
ajor burns/smoke inhalation

Electrical burns

edicine (Austin-Travis County, Hospital to\Hospital

sfers

(A) symptoms of clinical shock (includingG.l. bledNers)

(B) Unstable MI

©)

Anaphylactic shock



{D) Compromising respiratory condition

(E) Continuous seizures

(F) Unstable stroke
(G) Any unconscious persons

(Wg No CPR patients from service area hospita}s will be
acCepted.

§ 59.002 CoNqnunications Protocols for Helicopter g€rvice

(?)_ HelicopteNmay be requested (except#z) on tpe following types
of “incidents:

(1) Patients\hose transport time to Brg€kenridge Trauma
Center i1s 15 mNutes plus.

(2) Patients whei\ ALS response wouJll be greater than 15
minutes. Current pNgtocols of grougl medic unit dispatch
will be utilized unl§gs confirmatgon of aLs 1S recerved.
Then aid unit can\be dispgiched along with the
helicopter.

(3) Rescue Situations; i .\ high-rise, swiftwater, and
Inaccessible areas.

(4) Extended Extricatphn \en  the helicopter will
expedite transport bagK to Bryckenridge Trauma Center
(Austin and Travis Cggnty only).

(5) Physician Intgfvenor (Brackeridge&gr physician) iIs
required on the sgbne (within Travi} County).

(6) -Hospital M6 Brackenridge Trauma\Center emergency
transports (oy-of-County).

$ 59.003 Compgfinication Protocol for informat¥n. On Helicopter
Disglitch o

(a) On-Sceyfe
(1) 4 Requestor
Exact location (landmarks)
(3) Landing Site - 60" x 60° (for Bell 206LIII
clearing, free of power lines and debris

Landing Site 60" X 60" [Bell 412sP) clearing, freof
power lines and debris
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(4) How marked?
(5) Patient and situation information
(6) Weather conditions

(b) Wospital to Brackenridge Trauma Center
(1I\ Requestor must be physician

(2) Yansfer must be accepted by Brackenrigfe ER
physician

(3) Exad location of hospital (landmarks)
(4) Landin§ site - same as above

(5) How markeR?

(6) Weather condtions

- transfer to

(7) Patient iInforNation - situgfion
cian contact

Brackenridge Trauma Qdgnter for phyfsi

§ 59.004 General Informatio
(a) Because of weight and gspace |
i

considerations, no amily pg€mNers w
helicopter.

T tations and safety

i
| be allowed aboard

(b) As approved by the Traghs County Mgdical Society EMS committee

on April 9, 1985; approyfd by Commisjjoners Court on April 12,
1985.

{(c) As reviewed by phe EMS 8uallty AssuNance Team on April 2,
1985; the- BrackenrldTrauma ommittee on ANl 18, 1985; and the

Brackenrldge Emergegfcy Room Committee on ApriN 16, 1985.

§ 59.005 Non-Mglical Emergencies N\ - ..
(a) Who CangRequest
(1) aw enforcement agencies inside Travis Coun®
(2 Firefighting agencies inside Travis County
) . Emergency Management agencies inside Travis Coun®
(b)) How

(1) Contacting Travis County EMS Director
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(e)

(@

O)

™

Nature of Missions

1) Any situation in which life or property is In imunsdlagl
anger of damage or destruction, and the helicopter wg#ld
serve to decrease the danger or destruction

) Any situation in which the local a%sncy sees a dgffinite
ajvantage in helicopter assistance that would gfeed an
opdgation and increase the safety of agency personngM and the
citigens of Travis County

Aircragt utilization

(1)_ All equests will be fulfilled using e primagy_EMS
helicopterg until the backup helicopter cgfl be placed into
service.

(2) At anyting during a non-medical emgfgency response that
an EMS call i1s Igceived and the prima elicopter 1s in use,
the non-medical Mgergsncy Will be tegfinated Ilmmedlately and
the helicopter Wi respond to the g€dical emergency.

Payment

(_1? All agencies util INIngthegfEMS helicopter servicewill be
billed at a rate®™ of $38.00gper flight hour for the Long
ranger and $250.00 per FINY hour for the Jet Ranger, unless
another contractual arranggment exists (rates- subject to
changes as approved by Cogfi€sioners Court).

Request

1) Must come fTropf the depart\gnts elected official or
epartment head.

{2) Must includgf exact nature of regNest.

(3) Must inclfide names of personnel autNgrized to be onboard
aircraft.

(4) Must dnclude information as to site a\ .which aircraft
will piclf up passengers and site at which-mission will
designagf.

$ 59.006 Non-Emergency

@

D)
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Wb Can Request

§l) Any County departments or office that has funds budyeted
or helicopter utilization.

Nature of Requests




(D

96

(1) Should be specifically dedicated to an existing County

?peraglon and be readily i1dentifiable as satisfying a Count
unction which cannot be achieved by another means, or whig

would be significantly improved by use of the aircraft.

How to Request

1) Should be made in writing, to the Travis Coyfity EMS
DRpartment.

(2) N\Should include complete description of tge proposed
projegt and statement of why helicopter wouldgbenefit the
proje

(3)  AnyWroject not immediately identifiabl# to the Di
of EMS as MNging necessary to satisfy a Coungfl functionw
submitted TN Commissioners® Court approy

rector
ill be
Out of County

(1) Must receiW prior approval off/Department Director or
Director of Opera®jons-Aviation.



TITLE V. HEALTH AND PUBLIC SAFETY
SUBTITLE B. PUBLIC SAFETY

CHAPTER 63. EMERGENCY MANAGEMENT PLA

s 63.001 For&yord

(a) As Emergency{Management Director, the Coghty Judge is charged
with the respons¥yility to develop and igblement an Emergency
Management Plan in \ravis County, Texas. TMe heaviest emphasis in
the past was on prepgredness and responsgf to all risks: attack,
man-made emergencies, §nd natural disastgfs. Added emphasis IS now
placed on mitigation ay recovery to rgfind-out the four phases of
emergency management.

{(b) The situations addresdgd by tis plan are those in which the
actions of many different agdgciesgdust be coordinated. This major
coordination effort differs ogf those emergencies handled on a
daily basis by local fire, laNgnforcement, and medical services

personnel .

(c) This Emergency Managemgfit Plarfattempts to be all inclusive in
combining the four phasegfof smerg§pcy management which are 1)
mitigation: those actyities whidq eliminate or reduce the
probability of disasteryf 2) preparedndgs: those activities which
governments, organizatyons, and individ®als develop to save lives
and minimize damage;#3) response: thodg activities that occur
during an emergency#nd are designed to pr§vent loss of lives and
property and provig# emergency assistance; and 4) recovery: shoct-
and long-term actfvities which return all stems to normal or

improved standargs.

BASIC PLAN

§ 63.002 thority

(a) ThyE plan applies to and has been approved by TraWys County.

(b) e organizational and operational concepts set fortN\in this
plagfare promulgated under the following authorities:

(1) Federal
(A) Eederal Civil Defense Act of 1950, PL 81-920 as amenadg
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(B) The Disaster Relief Act of 1974, PL 93-288 #s
amended

(C) Robert T. stafford Disaster Relief and Emeggenc
Assistance Act, PL 100-707

&D) Emergency Manaaement and Assistance, Code Federal
egulations, Title 44

E) Title 111, of the Superfund Amyhdments and
Rqguthorization Act of 1986, {(SaRA), PL 99499 as amended

(2) Sta

(A) TMg Texas Disaster Act of 1975.4V.T.C.A. Government
Code Ti™Ne 4 Chapter 418

(B) ExecuWNve Order of the Govgfnor

General OpiniongMW-140
Mt, Title 83, Article 5182b

(C) Attorne

(D) Hazard Com

(E) Iexas Hazartances Spill Prevention and
Control Act Chapte Subchapter G, Texas Water Code

(F) State Solid Wast#Qisposal Act, Texas Civil Statutes
Article 4477-7

(3) Local

(A) Commissiogfr™s Court Orad§ #. Date December
1992

§ 63.003 Purpose

This plan seeks tgmitigate the effects of a hadgrd, to prepare for
measures to be tflken which will preserve life arf\ minimize damage,
to respond durigfg emergencies and provide necessary assistance, and
to establish g recovery system in order to return ®ge community to
its normal gitate of affairs. This plan attempts ® define In a
straightfoglfard manner who does what, when, where, anqhow in order

to mitigayl, prepare for, respond to, and recover from\ghe effects
of war, gatural disaster, technological accidents, and &her major
incidengs.

§ gF 004 Situation and Assumptions
o) Situation:

(1) Travis County iIs exposed to many hazards, all of which
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have the potential for disrupting the community, causigf
damage, and creating casualties. Possible natural hazgyls
include floods, tornadoes, Tires, winter storms gand
earthquakes. There 1s also the threat of a war-refated
incident such as a nuclear, biochemical, or convegional
gttack. Other disaster situations could developggfrom a
'Wzardous materials accident, conflagration major
trypsportation accident, terrorism or civil gdisorder.
Adangional detail is provided in the Travis Coyffty Hazards
Analywgis/Identification.

Assumptypns:

(1) TraviN County will continue to be expg#ed to the hazards
noted aboveAas well as others which may deyflop in the future.

(2) Outside Agsistance will be availgffle in most emergency
situations affegting this county. AltgOugh this plan defines
procedures for c§ordinating such assyStance, 1t IS essential
for Travis County to be preparedgto carry out emergency
response and shortNerm actions opfan independent basis.

(3) It is possible T&Q a major ghsaster to occur at any time,
and at any place in th&county# In some cases, dissemination
of warning and Increasereagfness measures may be possible.
However, many disasters agdg€vents can, and will, occur with
little or no warning.

4) Local . _governme  ficials recognize their
§egpon3|glllt|gs or thff safe andawell—belnggof the DUB?IC
and will assume theirgresponsibf\lities in the implementation
of this emergency mgglagement pla

Proper_impleg€ntation of this phgn will reduce or prevent

5)
isaster-relatedg#losses.

(
d
005 Conceptf Operations

General :

(1) 1thAs the responsibility of government ® protect life
and prgperty from the effects of hazardous eWnts. Local
govergment has the primary responsibility TOg emergency
mang@ement activities. This plan iIs based upon ®&e concept
thatt the emergency functions for various
agfncles/organizations involved In emergency managemgnt will
feneral ly parallel normal day-to-day functions. To theygxtent
possible, the same personnel and material resources wNI be
employed in both cases. Day-to-day functions that dd\not
contribute directly to the emergency may be suspended for Y{he
duration of any emergency. The efforts that would normally N
required for those functions will be redirected to tha
accomplishment of emergency tasks by the agency concerned.



(b)

(2) A local state of emergency or disaster may be declared h
the presiding officer of Travis County (County Judge). e
effect of the declaration is to activate the recovery g4nd
rehabilitation aspects of the plan and to authorizgf the
furnishing of aid and assistance. When the emergency egteeds
local government capability to respond, assistance Il be
equested from neighboring jurisdictions and/or e state
ogvernment.

Pha¥gs of Management:

(1) i1s plan follows an all-hazard approach gl acknowledges
that moNt responsibilities and functions perjOrmed during an
emergenc\, are not hazard-specific. Likgfvise, this plan

accounts W activities before and after gas well as during
emergency ONerations; consequently, all ghases of emergency
management aNg addressed as shown below,

(A) Mitig§tion: Mitigationagtivitiesarethosewhich
eliminate & reduce the prgfability of a disaster
occurring. Aso iIncluded are ghose long-term activities
which lesson ¢he undesiralfe effects of unavoidable
hazards.

(B) Preparedness? Prgfaredness activities serve to
develop the respons§ cggabilities needed in the event an
emergency should aridg#€ Planning and training are among
the activities conduggd under this phase.

(C) Response: fsponsy Is the actual provision of
emergency servi during\a crisis. These activities
help to reduce gfisualties aNd damage and speed recovery.
Response activgties include Wgrning, evacuation, rescue,
and other sigflar operations.

(D) Recovghy: Recovery is botfNa short-term and long-
term procgBs. Short-term operatiorfy seek to restore vital
servicegfto the community and provi®d for the basic needs
of thegublic. Long-term recovery Wcuses on restorin
the gfmmunity to 1ts normal, or INproved, state o
affgdrs. The recovery period is also §n opportune time
to #/Anstitute mitigation measures, parNicularly those
rgfated to the recent emergency. ExampIgs of recovery

tions would be temporary housing and foo®\ restoration
OF non-vital government services, debris Ngmoval, and
reconstruction of damaged areas.

$ 634006 Organization and Assignment of Responsibilities
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General :

(1) The County Judge IS responsible for emergency manageme
planning and operations for the unincorporated areas of thd
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county.  (The Mayor of each Llncorporated municipality JE
r§3ﬁ9n3|ble for emergency management ﬁlanqlng and operatighs
within the corporate city limits of that jurisdiction).

(2) Most of the departments within Travis County have
emergency functions in addition to their normal dutigh. Each
Qgpartment IS responsible for developina and malntaindng their
oMy smergency manaaementprocedures. Specific respopgfibilities
areputlined below under the section entitled Taskgssignments
detarls how

as Wl as in individual annexes. Attachment
Travi}County is organized for emergencies. Atgfichments 4 and
5 1llus§rate functional responsibilities and agfiex assignment,

respectiNely.
Organizati®g:

ﬁ}) Executi GrouP: The Executive Ggbup is referred to in
this plan as aN\ingle body but in factghas several components
with representayjon from each localfpolitical jurisdiction
within the emergeNcy management p am. Each representative
IS responsible fTd{ the activiti conducted within, their
jurisdictions. TheWembers of th# Group include both elected

such as: the County
Management Coordinator.

(2) _Emergency Services: ese groups include those services
required for an effectivgfeNergency management program.

Executive Group RespongbilitiNs:
(1) The County Judg# is primari responsible for:

(A) Directigy the overall Xeparedness program Tfor
Travis Cou

(8) Makghg emergency policy deci}jons
(C) Dgflaring a local state of disa\ter when necessary

(D)g Implementing the emergency pogers of local
goyErnment (See Section VI-C, Emergency Nuthority)

) Keepigg the public and the Disas®r District
informed the situation with the assistdce of the
Public Information OfFfFicer

p:) Requesting outside assistancewhen necessary\either
rom the Disaster District or from other jurisdictigns in
accordance with existing Mutual Aid Agreements

%%) The City Emergency Management Coordinator is responsi®e
r:
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(A) Assuring that all city departments develop
maintain, and exercise their respective service anney€s
and sop's to this plan

(B) _ Supporting the overall preparedness program igfterms
of its budgetary and organizational requirement

(C) Serving as controller of the EOC dgfring its
activation

D) ijIementing the policies.and decisigffs of the city
UNCi

(E)\Directing the emergency operationg response of city
serviNes

(3) The Trayis County Emergency Managfment Coordinator is
responsible T&:

(A) Serviny as staff advisorgto the County Judge on
emergency ma®gers

(B) CoordinatiNg the jgAanning and preparedness
activities of theygovernmegft and maintenance of this Plan

(C) Analyzing the Ypergency skills needed by the county
forces and arrangind e training necessary to provide
those skills

(D) Preparing angfmaint§ining a resource inventory
(E) Ensuring e operatiomgl capability of the EOC
(F) Activatjfig the EOC

(G) Keepigh the governing body€Ngpprised of the Travis
County prg#paredness status and an\icipated needs

(H) Sgfving as day-to-day liaiso\ among the Travis
County, and state emergency manageme organizations

(1Y Maintaining liaison with orgarNzed emergency
vglunteer groups and private agencies

(J) Initiating and monitoring the increas® readiness
actions among the Travis County services whey disaster
threatens (Refer to Section VI, Increased Qeadiness
Conditions).

(K) Preparing and maintaining Annex™"T (Training) tQ{this
plan and supporting Standing Operating Procedures (SWPs}

(L) Maintaining the Crisis Relocation Plan (CRP) and tRNg
Community Shelter Plan (CSP) for Travis County
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(4)

(M) Prepare and maintain Annex N (EOC/Dirsctlon ang
Control) to this plan and supporting Standing Operatpig
Procedures (SOPs)

Emergency Services®™ Responsibilities Assigned to;

(HA) fWARNING: County sherltf/lncorporated Areagf- Police
Chie

(i) Disseminate emergency public ingormation as
requested

(g 1) Receive and disseminate warnig§ information to
e public and key Travis County gfficials

ﬁq'i) Prepare and maintain Apfiex A (Warning) to
thi plan and supportingg Standing Operating
Proc&gdures (SOPs)

(B) _ COMMUNISATIONS: County Shfriff Incorporated Areas,
Police Chief
(;g EstabIN\sh and maiftain emergency communication
systems

(11) Coordinat yfe of all public and private
communication syjftems necessary during emergencies
(including EMS)

(itiy  Managg and\, coordinate all emergency
communicatigh operaf§ons within the EOC once
activated

(iv) Prgfare and maintairfNAnnex B (Communications)
to thf plan and suppor§jng Standing Operating
Procegures (SOPs)

(© cogfoiReCTION AND CONTROL: \County Judge or
Designgfted Appointee

(i) Direct and control local operyting forces

(ii) Maintain _contact with_  suUgport  Eocs,
neighboring jurisdictions, and DisasteyDistrict 53

{i11) Maintain EOC in an operating mo¥e at all
times or be able to convert EOC spaceN\Into an
operating condition

(gv) Assign representatives by title to repoN to
the EOC and develop procedures for crisis traifzyng

(v) Develop and identify duties of staff, use o
displays and message forms, and procedures for EOC
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(E)

activation

(vi) Prepare and maintain Annex N (E0C/Direcglon
and Control) and supporting Standing Opergting
Procedures (SOPs)

SHELTER/MASS CARE: Human Services Directorged Cross

(i) Coordinate and assist in maintengfice of the
Community Shelter Plan (CSP)

11) Supervise the Shelter Management program
stocking, marking, equipping, eyf.) Tor natural
isaster and/or fallout shelters

1) Coordinate support withgbther Travis County
denzartments, relief agencies gand volunteer groups

(iv)Rrepare and maintain Afinex C (Shelter and Mass
Care) Ynd supporting Stan#ing Operating Procedures
(SOPS)

RADIOLOGINL PROTECT)}ON: Fire Chief Emergency

Medical Service

@

(i) Establisi d maintain a radiological
monitoring and §gporting network

(11) Secure YItNI and refresher training for
Instructors ghd mortors

(1i1i) Proyfde input tO\the statewide monitoring and
reportingfsystem

(iv) UMer fallout conOytions, provide county
offigflals and department hdgds with information on
gal but rates, fallout proj¥{gtions, and allowable
ogfs

Vv) Coordinate radiological motor

r toring throughout
the Travis County area of responbili

ty

(vi) Provide monitoring services an§advice at_the
scene of accidents involving radioacljve materials

(vil) Prepare and maintain Annex D (R§diological
Protection) to this plan and supportin®Standing
Operating Procedures (s0Ps)

EVACUATION: Emergency Management CoordinatorRolice

Chief,sharlff, Fire Chief
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i) Define responsibilities of county departme
and private sector groups
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)

(i1) ldentify high hazard areas and number g
potential evacuees

(111} Coordinate evacuation planning to inclyfe:
a. Movement control
b. Health/madical requirements
C. Transportation needs
d. Emergency Public Informatiln (EPD)

materials
e. Shalter/Reaception i
d. Prepare and maintain Annex J (Evacuation)

to this plan and supporting Stg#flding Operating
Procedures (s0Ps)

FQRE: Fire Chief Emergency MedjCal Services
(i)\\Fire prevention

(11) P§re suppression

(111) Indgection of damgfled area for fire hazards
(1v) Hazard§us spillsglontainment and clean-up

(v) Inspectidyg of ghelters for fire hazards

(vi) Prepare andnaintain Annex F (Fire Services
and Annex Q (HgfaNdous Materials Response) to thi
?éggssnd suppgh tin§, Standing Operating Procedures

LAW ENFORCHMENT : Cou Sheriff, Chief of Police

of Local Jurigflictions IncorpNrated Areas
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(1) enforcement

(il raffic control

(1) Crowd control

(iv) Isolation of damaged area

(v) Damage reconnaissance and repor@§gng

(vi) Explosive ordinance reconnaissance

(vii} Weather reconnaissance

(viii) Evacuation of areas at risk

(ix) Prepare and maintain Annex G (Law Enforcemagt)

to this plan and supporting Standing OperatiNg
Procedures (SOPs)
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M

D)

Executive

HEALTH AND MEDICAL: Health Department

(1) Coordinatefplanning efforts of hospita}f and
other health acilities with county pl#hning
requirements

(11) Coordinate_patient loads of health gacilities
during emergencies

(iii)_ Coordinate triage, Tirst gfd, and EMS
activities during medical emergenci

(iv Develop emergency healthg and sanitation
standards and procedures

( Prepare and maintain Afnex H (Health and
MedNgal) to this plan angl supporting Standing
Operaing Procedures (SOP

EMERGENVY PUBLIC INFORMATION: Travis County
Liaison

(i) Conducy on-goind hazard awareness and public
education programs

(L1) Compile anggbrepare emergency information for
the public in cg& of emergency

(Lti) Arranggffor ngdia representatives to receive
regular bryffings &g the county status during
extended egfergency sigations

(iv) Segfire printed and Wotographic documentation
of thedlisaster situatio

(v andle unscheduled ing\iries from the media
angf’the public

1) Prepare and maintain Annex W\ (Emergency Public
nformation) to this plan and suUjzporting Standing
Operating Procedures (sS0Ps)

DAMAGE ASSESSMENT: Director, Public\orks
(1) Establish a damage assessment team\from among

Travis _ County departments with agsessment
capabilities and responsibilities

(11) Train and provide damage plotting team t& £4C

(ii1) Develop systems for reporting and compilNng
information on deaths, injuries, dollar damage g
tax-supported facilities, and to private property



(iv) Assist in determining geographic extent o}
damaged area

(v) Compile estimates of damage for use by Tghvis
County officials in requesting disaster assigfance

(vi) Evaluate effect of damage on_ Travig County
economic index, tax base, bond ratings,/Ansurance

ratings, etc., for use in long-rang# recovery
planning
(vii) Prepare and maintain Anng J (Damage

Assessment) to this plan and supg®rting Standing
Qperating Procedures (soPs)

(L) PURLIC WORKS, ENGINEERING: Dig€ctor, Public Works
(1) Qarricading of hazardoygf areas
(i1) Pr{prity restorationdf streets and bridges
(iii) Pr&ection andgr restoration of waste
treatment a\d disposalfsystems
(1v) Augmenta®jon off sanitation services
(v) Assessment ¥@F damage to streets, bridges,
traffic controlf\evices, waste water treatment
system, and otjfer Nblic works facilities
(vi) Debrisgemoval
(vii) Agfessment of \gdamage to county-owned
facilityfs
(viiig Condemnation of unsaly structures
(i Direct temporary repXNr of essential
fgfilities
X) Prepare and maintain Annex R\ (Public Works,
Engineering) to this plan and supp&ting Standing
Operating Procsdurss(S50Ps)
(M) _UTILITIES: Public Works, Public Utilitie}§, Private
Utilities
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(1) Priority restoration of electrical servige to
vital facilities

(11) Provision of emergency power sources
required
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Q)

((®)

(1ii) Coordination of private utilities recovey
activities

(iv) Restoration of water treatment and sypply
services

(v) Damage assessment and identificgfion of
recovery times for affected utility systghns

vi) Prepare and maintain Annex L (Ufilities) to
this plan and supporting Standigflg Operating
Procedures (s0Ps)

RESOURCE MANAGEMENT: Human Resoyfces Mgmt.4

Nl) Establish procedures for g£€mploying temporary
pegsonnel for disaster operatfons

(ii)\Establish and maintaigfa manpower reserve

(i1i11) Cyprdinate deploymght of reserve personnel to
Travis Cqyunty departmegfs requiring augmentation

(iv) EstabNsh emegfency purchasing procedures
and/or a disyster gfntingency fund

(v) Maintain ecords of emergency-related
expenditures fogRpurchases and personnel

(vi) Prepare and \maintain Annex M (Resource
Management g0 this\plan and supporting Standing
Operating Jfrocedures \so0°ps)

HUMAN SERVICES: Human §grvices Dept.

(i) Oentify emergency fegding sites

(i ldentify sources of othing for disaster
vpetims

(1i1) Secure source of emergencyNfood supplies
ﬁgv) Coordinate operations of shelNer facilities,
whether they are operated by Travis\gounty, local

volunteers, or organized disaster reNef agencies
such as the American Red Cross

(v) Coordinate special care requiremdgts for
sheltered groups such as unaccompanied cNgldren,
the aged, and others

(e) Prepare and maintain Annex O (Human Servi®gs)
to this plan and supporting Standing OperatiNg
Procedures (30Ps)
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(P) TRANSPORTATION: Emergency Mgmt. Coordinator

),

(i) ldentify local transportation resourcegf and
arrange for their use In emergencies

(i) Coordinate deployment of _transgbrtation
equipment to Travis County services gfequiring
augmentation

(ii1) Establish and maintain a regfrve pool of
drivers, maintenance personnel, pargs and tools

(iv) Maintain records on use gff privately-owned
ansportation equipment and peg®onnel for purpose
OoNpossible reimbursement

(v) Yrepare and maintain Agflex s (Transportation)
to tiys plan and supporyng Standing Operating
ProcedXes (30%s)

LEGAL: NNty Attorney, City Attorney

(1) AdviseN\Jravis gounty officials on emergency
powers of locq] govghnment and necessary procedures
for invocatiorNgT #leasures to:

a. impleyght wage, price, and rent controls

b. estab/iNh rationing of critical resources
c. estgflis\ curfews

d. regrict & deny access

e. sgecify roes of egress

T. Imit or rerict use of water or other
utilffties

g- use any pub ly or privately-owned
rgSource with or withqyt payment to the owner

. remove debris frog publicly or privately
owned property

() Review and advise Travis §unty officials on
gossible liabilities arising from disaster
operations, including the exercisig of any or all
of the above powers

(1if) Prepare and/or recommend le§slation to
implement the emergency powers wh may be
required during an emergency

{1v) Advise Travis County officials and defgrtment
heads on record-keeping requirements and\other
documentation necessary Tor the exercisi of
emergency powers

(v) Prepare and maintain Annex U (Legal) to th
plan and supporting Standing Operating Procedure
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(R) RESCUE: Fire Chief, EMS Chief
(i) Coordinate search and rescue activitighf

(i1) Maintain a reserve pool of manyfower and
equipment for rescue purposes

(111) Prepare and maintain Annex r (fire & Rescue)
to this plan and supporting Stagfling Operating
Procedures (SOPs)

(S) \XAZARDMITIGATION: clity/County Eflergency Management
CoordNgator

(i)\ Overall management of#the hazard mitigation
progNgm

(11) Prqpare and maiytain Annex P (Hazard
Mitigati§n) to this p}n and supporting Standing
OperatingRrocedures #SO0PS)

(5) Other Agencies™ R§ysponspfilities

(A) Other departmeNpgand agency heads not assigned a
specific function 1 is plan will be prepared to make
their resources aylilgple for emergency duty at the
direction of the gountyN\udge.

5 63.007 Direction and @ntrol

(a) General
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(1) The CountyfJudge, as Emergency Magagement Director of the
County, 1is rghBponsible for assuring\that coordinated and
effective epfrgency response system{ are developed and
maintained # Existing agencies o0f goveNgment will perform
emergency glctivities closely related to ose they perform
routinely. Specific positions and agenciey are responsible
for fulilling their obligations as present§d in the Basic
Plan gfd individual annexes. As EOC control¥er, the Count
Judggfor designated appointee (special elected\gommissioner
wil}provide overall direction of the response Xtivities of
aly Travis County departments. Department heads Wi ll retain
trol over their employees and equipment unles} directed
ftherwise by the Emergency Management Director. Ea®dQ agency
will be responsible for having its own standing opgrating
procedures to be followed during response operations.

(2) Outside assistance, whether from other politigal
Jurisdictions or from organized volunteer groups, will We
requested and used only as an adjunct to existing Travi
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County services,. and only when the emergency situatig
threatens to expand beyond the Travis response capabilitighs.
Requests for State or federal assistance are coveregf in

SECTION IX.
ergency Operating Center (EOC)

(I\ Response activities will be coordinated rom the
EmeNgency Operating Center, which is located at 1gf1 Festival
BeacfNRoad. The EOC will be activated upon notification of a
possib¥ or actual emergency. EOC respongfbilities and
activatign procedures are addressed In Annex N#(£0C/Direction
and ContrN\l). During emergency situations,ertain agencies
will be reNuired to relocate to the EOC. [firing large-scale
emergencie the EOC will 1in fTact begome the seat of
government & the duration of the crisif.

Emergency AuthoWity

(1) A compilatio\of primary Stategind local legal documents
pertaining to emerdggncy managemengfis shown in Attachment 2.

(2) In accordance wi the Tepgls Disaster Act of 1975, as
amended (Section 418.188 and #18.108) the County Judge may
take extraordinary measyres #in the interest of effective
emergency management. Prqgfdures associated with emergency
powers are contained 1iIn nex U (Legal). These powers
include, but are not limiged\to:

(A) Declaration gFf a loc\l state of disaster

(B) Wage, prigf, and rent &gntrols and other economic
stabilizationgethods

(C) Curfewyf, blockades, and linNtations on utility use

(D) Rulegf governing entrance and exat from the affected
area

(E) gther security measures

(3) AlIWY physical resources within Travis C8 nﬁx, whether
public or privately owned, may be utilized\when deemed
necesgary by the County Judge. Travis County\assumes no
fingficial or civil liability for the use of suchgesources;
hoyfver, accurate records of such use will be mainfained in
cgfe reimbursement becomes possible.

(4) As provided in the Texas Disaster Act of 1975, as agnded
and the Executive Order of the Governor, the County Judgeynay
exercise the same powers, on an appropriate local sca\e,
granted to the Governor.



g 63.008 Increased and Readiness Conditions

(a) Most emergencies fTollow some recognizable build-up pegfiod
ring which actions can be taken to achieve a state of mgKimum
Nadiness. General departmental actions are outlined the
aﬁ\ opriate annexes while more specific actions will be detfiled in
the QoPrs.

(b) e following INCREASED READINESS CONDITIONS wilbe used as
a means F increasing the Travis County alert posturgl.

(1) Ngrmal opsration: The term "Normal Opgfation™ will be
used by Travis County to denote a situatigh that causes a
higher Oggree of readiness than is normal I present.

(A) ormal Operation' actions coul be triggered by the
onset &f a particular hazard vulpgfrability season such
as: hurr{gane season, tornado seagon, flash flood season,
fire threNts due to severe droyght, etc.

(B) An inchgase in internagional tensions could also
trigger a "Nognal Operatio

(C) The potent§al Tfor Mbcal civil unrest could also
trigger a "NormaRQOperagon."

(D) Declaration of\Jormal Operation' by the Emergency
Management Directorggordinator will 3enerally require
the i1nitiation of#thy, increased readiness activities
identified in eacyf Anne

(2) Stand-Bv Conditffon: The ®rm *‘Stand-By Condition™ will
be used by Travps County to \efer to a situation which
presents a greate)f potential thredt than ""Normal Operation’,
but poses no Img€diate threat to INfe and/or property. This
condition inclfides situations tha®§ could develop iInto a
hazardous congAtion.

(A) ‘'gtand-By Condition™ actions &Quld be generated by
seveyl weather watch information iss\ed by the National
Weapher Service such as:

(1) Hurricane Watch: [Issued whene§er a hurricane
becomes a possible threat, and Wyacuation of
coastal areas may be required.

(11) Tornado Watch: Issued to alert persgns to the
possibility of tornado development 1In a Ypecified
area for a specified period of time. PelNgons 1in
watch areas should maintain their daily rdytine,
but be prepared to respond to a tornado warninNg.-

(111) Elash Flood Watch: Issued to alert persidgs
to possibility of flash flooding in a designateN

112
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area due to heavy rains occurring oOr expected i
occur. Persons should remain alert and be prepaggd
to take immediate action.

(iv) Winter Storm Watch: Issued when thergl is a
threat of severe winter weather iIn a pagficular
area.

(B) Stand-Bv Condition: actions could be gegfrated when
the international situation has deterioratedfto the point

at enemy attack 1iIs a possibility. T#is condition
pNbably would allow sufficient time Jbr an orderly
evaguation and/or preparation of sheltegfs.

i) '"Stand-By Condition"™ actighs could also be
g&gerated when small-scale, lIgfalized civil unrest
IS Wresent.

(i1) MNeclaration of "Stang-By Condition'™ by the
Emerge Management Djffector/Coordinator will
general require the pfitiation of the increased
readinessN\activities ig€ntified in each Annex.

(3) Limited Emergenc The tgfm ""Limited Emergency”™ will be
used by Travis County t{signgty a hazardous situation with a
significant potential anyprgbability of causing loss of life
and/or property. This copition will normally require some
degree of warning to the gglic.

(A) "Limited Emegfency'\actions could be triggered by

severe weather wgg#ning inf&mation issued by the National
Weather Servicefsuch as:

(1) Hupficane Warning: § Issued when hurricane
conditgOns are expected inNg specified coastal area
In 24ghours or less. Hurricype conditions include:

a. Sustained winds o1\ 74 mph or higher
and/or dangerously high wa®gr or a combination
of dangerously high water \gnd exceptionally
high waves, even though expe®ged winds may be
less than hurricane force.

(i1) Tornado Warning: Issued when &y tornado has
actually been sighted iIn the vicinity & indicated
by radar, and may strike in the local arga.

(1ii) Flash Flood Warning: Issued to alert€\ersons
that flash flooding is imminent Or occurryng on
certain streams or designated areas, and ImmeRiate
action should be taken.

(iv) Winter Storm"Warning: Issued when heavy snd
(4 inches or more In a 12-hour period or 6 inches

p——



114

or_more in a 24-hour period), sleet, or freezigh
rain_ are forecast to occur separately or #n
combination.

(B) "Limited Emergency' actions could be generatgfl when
the international situation has deteriorated to tjfe point
that enemy attack is probable. This conditiogf may/may
not allow sufficient time for an orderly evagffation.

(C) _"Limited Emergency' actions could alsggbe triggered
by ?IVI' disorder with relatively large-ggale localized
olence.

(DA, "Limited Emergency' actions coul most likely be
genez\ated by any condition that wi probably require
largeNgcale evacuation of the gengfal public such as
hurrices, dam failures, nuclear gower plant accidents
and/or n§jor HAZMAT incidents. firge-scale evacuations
require sifficient decision, wagfliing, and execution time
to be succégsftul.

(E) Declarat§on of "LimitegfeEmergency' by the Emergency
Management Dir¥gtor/Coordigator will generally require
the initiation §F the gfAcreased readiness activities
identiftied In eaCy Anne

(4) General Emeraency: Y€ term "General Emergency' will be
used by Travis County tgRsignify that hazardous conditions
are imminent. This cgfdigyjon denotes a greater sense of
danggr and urgency thapfassocg\ated with a "Limitsd Emergency"
event.

(A) "General gmergency" actqons could also be generated
by ~ severe wgfther warning formation issued by the
National Wegfher Service combirgd with factors making the
event moregfimminent, such as:

(i Hurricane landfall predgcted iIn 12 hours or
IgSs.

(ii) Tornado sighted especia close to a
populated area or moving towards RApopulated area.

(iLi) Flooding is imminent or occurriyg at specific
locations.

(B) "General Emergency' actions could be genegated when
an enemy attack is imminent based upon the eval§ation of
intelligence data. This warning (ATTACK WARNWG) 1is
declared and disseminated by the FEMA National #“€\gning
Center over the FEMA National Warning System (NAWA

C) "General Emergency" actions could also e

(
implemented when civil disorder precipitates large-sca
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and wide-spread violence.

(D) Declaration of "General Emergency' by the Emergghcy
Management Dlrector/cCoordinator will generally refuire
the Initiation of the increased readiness activiifes
identified in each Annex.

§ 63.009\Continuity of Government
(a) Line & Succession

Q%g Liry of Succession within the county is Jfom the Judge to
thé Commi€gioners in order of their seniorply.

(2) Line O Succession to the Egfrgency Management
Coordinator I be the Deputy Coordingfor followed in order
by the appoint®&d Senior Commissioner.

{3) Line of Succqgsion to each depgftment head are according
0 the SOPs establWghed by each dgfartment.

(b) Preservation of Reco

§1? In order to proyide ghormal government operations
ollowing a disaster, vit} ecords must be protected. These
would 1nclude legal documelts, as well as personal documents
such as property deeds ang/t8®x records. The principal causes
of damage to_ records are cfre gnd water; the¥Ffore, essentia
records should be protegffed acagrdingly. Each agency assigne
the preparation of any annex wiN develop SOPs to insure the
protection”of vital gecords.

§ 63.010 Administratigh and Support

ﬂg) Support - ReqyfSts for state or federal'ssistance, including
the Texas NationalfGuard or other military seWvices, will be made
to the Disaster gAstrict Committee 68. All re®yests will be made
by the County J#dge or by another official dulyNuthorized by the
County Judge.

(b) Agreemghts and Understandings - Should local r&gources prove
to be inagkfquate durin? an smeargency,requsests wWill \Qe made for
assistangf€ from other local jurisdictions and other ¥gencies in
accordagfe with existing or emergency-negotiated tual-aid
agreemghts and understandings. Such assistance may takeNghe form
of egipment, supplies, personnel, or other available capabNities.
All gigreements will be entered into by duly authorized off¥{gials
angfwill be formalized in writing whenever possible.

C) Reports and Records - Required reports will be submitted N\
e appropriate authorities In accordance with individual annexes
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(d) Relief Assistance - All individual relief assistance will bg
provided in accordance with the policies set forth iIn State agf
ederal provisions.

() Consumer Protection - Consumer complaints pertainigf§ to
alIgged unfair or illegal business practices will be refegfed to
the ate Attorney General®s Consumer Protection Division

§ 63.011N Plan Development, Maintenance and Implementgftion

(a) If a Nan is to be effective, its contents mugf be known and
understood By those who are responsible for its mplementation.
The pirector/Qgordinator will brief the approprigye public/private
officials conc&ning their role In emergency margfgement and ensure
proper distribu®on of the plan and changes.

(b) All agencies\ill be responsible foyf the development and
maintenance of the respective annexes d sSOPs identified 1In
SECTION V, OrganizatiNn and Assignment offResponsibilities.

(c) The County Judge wNJI ultimately g responsible for insuring
that an annual review of\the plan 1gfconducted by all officials
involved and that the plarNis recergffied biennially by the chief
elected officials of Travis\gounty

(d) The plan will be updgifd, as necessary, based upon
deficiencies identified by driJks and exercises, changes in local
government structure, technolgficQl changes, etc. The County Judge
will 1ncorporate approved ange\to the plan and will forward
changes to all organizatiogf and inNividuals 1dentified as having
responsibility for implemgfftation. R¥yised pages will be dated and
marked to show where chghges have be§p made. The plan will be
activated at least oncedl year in the fong of a simulated emergency
in order to provide gractical experieRge to those having EOC
responsibilities.

(e) This plan supghsedes and rescinds all pr&ious editions of the
Travis County Epgfrgency Management Plan and§\ IS effective upon
signing by the @Bunty Judge. |If any portion oNthis plan is held
invalid by judp€ial or administrative ruling, such\ruling shall not
affect the vagffidity of the remaining portions of Ye plan.

() Failuy® to comply with the provisions of this pMn, or with a
rule or ogliler, adopted under this plan, may be punisha§e by a fine
not to gxceed $1,000. Each day a violation contiNues shall
constiglite a separate and distinct violation.

Bl alesnire (Date)
gounty Judge, Travis County

116



.

-EXHIBITA

CHAPTER 76: POLICY AND PROCEDURES FOR DESIGNATED
PARKING RESERVED FOR MOBILITY IMPAIRED INDIVIDUALS

5

§ 78,001

(a) T\e owners of property utilized for the Parking ofgehicles
have reNlized the need for pl"OVIdI_n‘9_ appropriately locagfd parking
places oON these properties, speciftically for the pagfing of the
-vehicles Wat are driven by or transporting those ingfividuals who
are mobi l1Ty impaired, and have chosen to designate gfrtain parking
spaces for s¥&¢h exclusive use; and

(b) These parlng places are not currently beyhg posted, marked
and_ designated\as parking reserved for ghobility ‘impaired
individuals 1n aNy/_ kind of a uniform matyfr precluding their
immediate and defiNgte recognition as reseryed parking; - and,

{(c) There are certalNg individuals who gf& not mobili impaired
who _chose to disregardhe parking ownepds-intent that the certain
designated spaces be utW\lized solely f persons who are mobility
impaired or are transportyng a persongso impaired; and,

(d}  Vernon"s Civil StatutejArticlf 6675-5e.1, Section 6A, allows
for the Commissioners® Cour®y to£xtend the enforcement of laws
pertaining to parking areas.Negfrved for those privately owned
properties used for the parkigq of vehicles and to require the
owners to post, mark and dfsiypate the parking for mobility
impaired 1In accordance withfthe Yles promulgated by the State
Purchasing and General Servygces ComM\gssion under Subsection {c) of
Section 7.05 of the Stapf Purchasiyg and General Services Act
(V.T.C.S. Art. 601b),

(e) The Commissionergf Court,. in also ¥\gcognizing the need for
parking_ to be providgf for mobility impair®d persons, desires that
the enforcement prgfisions of V.C.S. s679-5¢.1, Section 10 be
applied to those pgfking areas that are privasgly owned and that to
aid_in the enfogfement of this statute tha®all parking areas
designated for gkclusive use ba/ mobility impalNed individuals be
uniformly desighated and marked,

(£) _1T 1S J/HEREFORE ORDERED, ADJUDGED, AND DE£XREED that the
enforcemenyprovisions of Section 10, V.C.S. 6675-5841 shall also
aﬁpl to Yhose parking areas in the County that are priNately owned
which hgffe parking spaces designated for the exclus\e sue of
mobility impaired individuals that are marked iIn accorognce with
the nfles promulgated by the State Purchasing General ervices
CommpSsion under Subsection (¢c) of Section 7.05 of the\ State

Purghasing and General Services Act (V.T.C.S. Art ¥™lb). .
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SHAPTER /7. DISABLED PARKING ENFORCEMENT
VOLUNTEER PROGRAM HISTORY,
LEGAL AUTHORITY AND IMPLEMENTATION

§ N .001 Purpose

To deyelop a program designed to assist City of Austin gfd Travis
County\pofficers by establisning a core of 20 volunteergfwho would
be respgnsible for 1issuing citations within the Tgfvis County
limits tOyvehicles parked illegally In spaces «rn publyf and private
p[Oﬁer_ty, alocking ramps Or any other access resepged for people
with disabryties.

§ 77.002 Lega

(a) State Disablqd-parkirg Law: Tex. Reyf Civ Stat. Ann. art.
6675a-6A(e) (VernoN\supp. 1895)

(o) _ The Texas LegisNgture passed a atute_pl_'oviding for the
designaticn of disable§qparking spacegfby political subdivisions
and by owners of proggty used Tgr parking, which provides
penalties for persons who€\gark motogfvehicles in disabled pa[klng
spaces when such vehicles\do no dlsglay a specially designe
license plates for vehiclNs yfed by or _ for persons with
disapilities or a disabled pe identification card for persons
with disabilities.

Authority

{c} _ The statute also ayphoriAs political subdivisions_to
designate people who are Undfted StaNgs citizens to issue citations
on any vehicle found to P& parked N a parking space or parking
area designated for thgfexclusive u€Ne of vehicles transporting
persons with disabilityfs.

§ 77.003 Requiremghts and Limitation of V§lunteers

(a) Volunteers glre required to complete o\ training _class on
disabled-parkin# enforcement, conducted by e Travis County
Constable™s Offfice. Volunteers are also requiredN o sign a release
for any potgfftial personai or property damages Ypat might occur
while workiy in this capacity, and sign a waiver stgting that they
understangfthey will not be Covered by workers compdgsation.

(b} Thef selected_volunteers for the program are subject to the
follogAng limitations:

(1) No disabled-parking enforcement volunteer shall b&gdeemed
a peace officer, nor receive any compensation from Yavis
County while in the capacity of a disabled-parking voluniger.

(2) No disabled-parking enforcement volunteer shall N
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required to complete a training as a peace officer.

(3) No disabled-parking enforcement volunteer shall have Ye
power or duty to enforce other traffic or civil or crimgnal
laws.

$Pa19, Hsebledsaring enforsenet vy

nforcing the disabled-parking law.

unteer sha _AOOSEG?S
e purpose offor while

No disabled-parking enforcement voluntegh shall be
enti\gled to any indemnification from the Stagf of Texas or
Travig County for any injury or property damgfe sustained as
a res§\Jt of enforcement activities. Each gisabled-parkin
enforceMent volunteers shall specificallyfacknowledge tha
such disqRled- parking enforcement voluntg€r has no rights to
any claim & injury or property damage regtilting from disabled

parking ent§rcement activities.
q§%_No goverryent, agency, departmegf or officer of the State
of Texas or TreNds County shall be #iable or accountable for
any act or omisNon of any persopgfliable or accountable for
any act or_omissidonoT any personglppointed to issue disabled-
parking citations WNrsuant to IS Statute. Each disabled-
Qark!ng enforcement Wllunteer gfiall specifically hold harmless
ravis_County, i1ts Ngployeg#S, officers, and agents from
liability for any su®Q agh or omission by such parking
enforcement specialist.

§ 77.004 Enforcement Area

(a)_ Volunteer disabled-gfirking enfokgement officers are authorized
to 1ssue citations for golations of \isabled parking regulations
within the limits of Tgavis County. ThIN authority does not extend
beyond the limits offravis County.

(o) A maP_of Trgfis County including th&Justice and constable
boundary lines igfincluded i1n this tzzining Nanual. Do not issue a
citation unlesgfyou are certain that the alNga i1s within Travis
County. IT yoyfare uncertain about an area, caNl 473-9100.

(¢) Voluntg€rs are authorized to 1issue citajons on public
propart, agll on private property where handicap parNng spaces have
been progfrly designated.

§ 77 405 Parking Space Designation

(a)f Each parking area designating reserved parking ¥Wr the
g#fSabled must ccmply with the following minimum standards:

(1y vertically mounted sign displaying the universal syWNol
of accessibility;
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{2) sufficient number of signs to clearly and obviously
1dentify each space;

(3) signs may be mounted on a post, wall, fence, columpfor
other permanent vertical surface;

le.

(b) _ Th§universal symbol painted on the surface of a pg#king spacz
by itsel'Rdoes not adequately identify a space. The payfment symbol
supplemen®g the static sign to iImprove identificatigh of a space.
A ticket caypot be issued if the pavement symbol 1y used aloe.”

§ 77.006 Vehi®e ldentification

(@) In January O3 the state law regardigd the identification
requirements for vdicles authorized to pg in disabled-parking
spaces was_changedy The following argl the only acceptable
1dentification methodyy

(1) license plate\with the emybssed universal symbol of
accessibility;
(2) disabled person idgntifylation placard designed to han%
from a vehicle"s rear viexympfror. The Blue tag 1S a permanen

tag and the Red Tag is a t&yforary tag. The cardboard placard
designed to be displayedf®Q the dashboard of a vehicle 1is
obsolete and 1s not tu P& hongred.

§ 77.007 ENFORCEMENT PRQ#EDURE
(a) Volunteers may dgWelop an enforceyent system that Is best
suited to individugf circumstances. g¢ Tollowing tips are
suggested to help dgfelop an effective enf§cement procedure:

(1) locate ghe disabled parking spaces\n the area;

(2) leargfthe operation hours of the faci\ities;

{3) enforce areas at different times cf the \ay/nignht;

(4) genforce areas on different days if you ar&not able to
patfol every day;

f) keep a ticket book with you always;
(4) share successful i1deas with other volunteers.

B) When enforcing an area the following steps should be t&en
pefore a citation IS jssusd:
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L 420

(421_ located so that signs are not obscured by agfparked
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11) verify that the space is adequately marked as a reserved
.disabled parking space;

e ar ion: only ‘wHen-the, space is adequately
thez ehlcle is not properly identified;

3

'se jour vehicle to block a vehicle parked if violation.
King officers do not have arrest authordty, and such
Nuld be considered an attempt to detaingbr arrest.

oid confrontatione with citizenpf. Your personal

(d)- Always
re is of the utmost importancefn this program.

safety and wel
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Chapter 85. REMOVAL OF VEHICLES FROM HIGHWAYS Q{?

. 8835.001

(a) \WHEREAS, under Article 2351, TEXAS REVISED CIVIL STATUTH
QNNOTATED 31971), the Commissioners Court has general
ayntrol and jurisdiction of county roads, and 1t is e
t tee of such roads for the benefit for the publig,

(b) WHEREYS, Article 6701d, section 27 (a), TEXAS REWSED CIVIL

STATUT®S ANNOTATED (1877), states that the provpfions Of
this Acy shall not be deemed to prevent local gfithorities

with respgct to streets and highways under thfir
jurisdictn and within the reasonable exergfse of the
poA!c? powey, from regulating the standing gf parking of
vehicles;

(c) WHEREAS, ArticN 6701d, section 12, TEXKS REVISED CIVIL
STATUTES ANNOTATRD (1977), defines a Jocal authority as
every county, munlipal, and other Lgcal board or body
having authority t&enact laws relgfing to traffic under the
constitution and theylaws of thisftate;

‘{d) WHEREAS, the CommissioMgrs Courgf of Travis County is the
governing body of TraviCounty, Texas;

. § 85.002

NOW, THEREFORE, BE 1T ORDERERfby th¥§ Commissioners Court of
Travis County, Texas that tye SherifRof Travis County and his
deputies are hereby authorgzed to remdye a vehicle from a highway
to the nearest garage or ther place of\gsafety, or to a garage
designated or maintainegfby Travis CountW, under the
circumstances hereinaf)er enumerated:

(a) When any vehic is left unattended upoN any bridge, viaduct
or causeway, or inginy tube or tunnel where s&h vehicle
constitutes an obgftruction of traffic;

(b) When any icle is illegally parked so as t§block the
entrance to agff private driveway and it IS impractlal to move
such vehiclegfrom in front of the driveway to anothey point on
the highway,

(c) Whegfany vehicle 1s found upon a highway and reporf\has
previougMy been made that such vehicle has been stolen o
complag@nt has been filed and a warrant thereon issued char§ng
that guch vehicle has been embezzled;

df When any such officer has reasonable grounds to believe tNat
J vehicle has been abandoned;

o
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(e) When a vehicle upon a highway is so disabled that i1ts normal

operation is impossible or impractical and the person or persons

in charge of the vehicle are incapacitated by reason of physical

injury or other reason to such an extent as to be unable to

ywovide for its removal or custody, or are not in the immediate
inity of the disabled vehicle;

f)\Vhen any officer arrests any person driving or in contrgfl of
a ve le for an alleged offense and such officer 1S by lay
requirdd to take the person arrested immediately before tjpf

magistroe;

(%) When &y vehicle is parked or standing in Or on gfiy portion
of a highwaZ\when, in the opinion of the sheriff or g IS
deputies, th&said vehicle constitutes a hazard, orginterferes

with a normal Nunction of a governmental agency, @f by reason of
any catastrophe\ emergency or unusual circumstang€ the safety of
said vehicle is Nperiled.

(h) SIGNED and PASSED this the 6 day offApril, 1981.
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CHAPTER 93. WAIVER OF SOFTBALL FEES

TRAVIS COUNTY COMMISSIONERS COURT

93 RESOLUT ION
§ -ON

(a) WHENGAS, Many non-profit organizations which are pflrt of, or
directly Nglated to the Travis County Governmental Engty, desire
the use of Yhe Travis County Fields; and

(b) WHEREAS, N\ he Travis County Commissioners Cougf has recently
imposed fees T the use of such softball fieldsg/ currently, with
no exceptions; axd

(c) WHEREAS, ManyN\f our non-profit organizgfions benefit the
community in ways wi§ch government cannot; ghd

(d) WHEREAS, It is in\ghe best interest #f Travis County to
support their non-profiforganization thfit benefit our community.

(e) NOW THEREFORE, BE IT NESOLVED, tjat the Travis Countﬁ
Commissioners Court hereby Ngrees tgfvaive all fees for the use
of the Travis County softbal Nfielgf, to any and all non-profit
organizations, who request thi§wgAver, which are a part of, or
directly related to the Travis §funty Governmental activity.

(F) SIGNED AND ENTERED on thif 22Nd day of December, 1987.
/S/

BILLALESHIRE
Cougly Judge

/s/
JIMMY SNELL BRUCE TARD
County Commissiongh, Pct. 1 County cowymissioner, Pct. 2
/S
PAM REED 4 HANK GONZALEZ
County Cogflissioner, Ppct. 3 County Commissiomwgr, Pct. 4

VOL 77 PAGEN 326
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TITLE VIIT. ENVIRONMENTAL
CEAPTER 105. ENVIRONMENTAL POLICY RESOLUTION

§ 10001 Travis County Environmental Policy Resolution

(a) WHERGAS: It iIs the responsibility of the Trayfs County
Commissioners®™ Court to protect the health, safety, ang#velfare of
residents Wthin Travis County; and

(b) WHEREAS: Protection and enhancement of the nggural and built
environment pryvides for clean, safe air and wategf supplies and a
healthy, aesthe§cally pleasing scenery; and

(c) WHEREAS: A W§lean and beautiful envirgghent éneserves and
stimulates the econynic viability of the regdon; an

(d) WHEREAS:  Travis\gounty is an area J#f considerable natural
beauty containing uniNue vegetation, gvildlife, and geologic
features; and

(e) WHEREAS: The Travis CNunty CommgSsioners”™ Court is committed
to establishing an integrateN set g policies and programs which
will preserve these natural agtribfftes; then, THEREFORE:

§ 105.002
BE IT RESOLVED THAT THE TRAYAS COUN

COMMISSIONERS®" COURT WILL:

(a) ESTABLISH the County #s a governmeizal leader in environmental
protection:

(b)_ ADOPT policies,
available informatiof and soun

programs and regulaions based upon best
d ecoloaical ¥nceuts;

(c) IMPLEMENT poMcies, programs and regulat¥gns which allocate
County resourcegfto provide the greatest beneN\it to the widest

segment of the gounty;

(d) PROMOTE4 cooperative policies linking avis County
environmen protection activities with thos®&, of other

governmen agencies and public interest groups;

(e) PRGVIDE educational policies and programs to p¥\mote a
consengls approach in developing and implementing the OQunty"s
envigfhmental program; and

(f CREATE an_ organizational structure at the County wiN\ch
egfourages consideration of environmental issues.
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§ 105.003 ENVIRONMENTAL GOALS, POLICIES AND RESOLUTION

The Travis County Citizens® Environmental Task Forgk
ccommends that the Travis County Commissioners®™ Court adopt e
N lowing goals and policies to officially state the Coungy"s

com\itment to protect the environment. Six goals are set orth,
fol\ed by policies to carry out those goals. Current andgfuture
workpMgns should be consistent with the principles embodiegf in the
stated Yoals and policies.

§ 105.004 OAL 1: Establish the County as a governgfental leader
in environneNtal protection.

(a) Policy: Qrovide exemplary environmental gesign of County
construction prdgects ) i to protect d enhance water
quality, vegetati§yg and wildlife habitat, and other

environmental reso®ces.

ﬁ?) Policy: EstabI\sh operational procegfures within the County
which minimize potentid harm from pesticjple applications, storage
of hazardous materials, \r other Countylctivities.

(c) Policy: Initiate codgerative effforts with public and private
entities to address key re§jonal epFironmental concerns such as
nonpoint source pollution, SR{Iid yhste management, and wildlife
habitat protection.

§ 105.005 GOAL 2: Adopt polprograms and regulations based
upon best available informatyt o\sound ecoloaical concepts.

(a) Policy: Participatgf in needed\environmental studies to
determine the impacts of gbnpoint sourceNollution, pesticides, and
on-site sewage disposal

(b)Y Policy: Develgh and maintain an env{yonmental information
base within Travis gbunty.

(c) Policy: U ize a holistic approach \to environmental
protection, sucPfthat actions are viewed in congext of all other
actions; e.q. groundwater quality 1S protect§d by limiting
pollution fryg nonpoint sources, wastewater, h&gardous waste
disposal, ang pesticides, and chemical and fuel storyge.

§ 105.00¢f GOAL 3: Implement policies, programs and reygulations
which _g#locate County resources to provide the greatest beWefit to
the wiflest segment OfF the County.

(a)y Policy: Establish  environmental protection policyes,
pgfgrams, and regulations which protect all geographic ¥d
gocioeconomic segments OF Travis County.
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(b) Policy: Adopt regulatory policies which effectively
complement the County®s environmental programs and which are
gquitable to all segments of the community.

(X Policy: Actively enforce environmental laws and standardgfof
the\gtate of Texas.

§ 105.08¢ GOAL 4: Promote cooperative policies linking Travis
County eWvironmental protection activities with thosegof other

government™l agencies and public interest groups.

(a) Policy: Initiate intergovernmental agreements glpportingthe
joint planning implementation, and operations ofgfenvironmental

programs.

(b) Policy: CoNpile and share an environmegftal data base of
information with 3&gcess by other governmengfl agencies, e.g.,
Geographic InformatiNn System.

(c) Policy: Activel)\participate in joght planning efforts to
address regional envirogmental 1issues glch as nonpoint source
pollution, solid waste marggement, and wifdlife habitat protection.

§ 105.008 GOAL 5: Provide Nucatighal policies and programs to

promote a consensus approach dgveloping and implementing the
County"s environmental program.

(a) Policy: Provide educatyfna\ programs Tor Travis County
residents and businesses to yicready awareness of the collective
responsibility of each indiyfdual to\preserve a safe and healthy
environment.

(b) Policy: Provide gfeminars and aining Tfor engineers,
architects, contractonf, and other deNIgn and construction
professionals to improye understanding of enWgronmental constraints
and to encourage pyoper development meases to enhance the

environment.

(c) Policy: Egablish programs to train CountWpersonnel in the
proper techniqugsS for environmental protection, 1Rgluding erosion
and sedimentatgon control, pesticide applications, &d handling of
toxic materis

(d) Policy, Utilize the Travis County Agriculture\Extension
Service aga vehicle to increase environmental awareness t{roughout
the urbgf and rural communities.

(e) PPOlicy: Maintain a balanced representation on the ormgoing
Citigkens® Environmental Task Force and encourage participatioN of
thgfrelevant County departments and other agency staff.
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§ 105.009 GOAL 6: Create an organizational structure at the
County which encourages consideration of environmental Issues.

a) Policy: Establish  independent environmental  Stfff
ponsible for the creation, review, assessment, coordinatiogfand
moNjtoring of environmental policies, procedures, and progrgfs.

(b) Wplicy: Structure Countydepartments to incorporate nternal
environpental review staff.

(c) Pol : Prepare a long-range set of environmen goals (5-
year WorkNglan) and perform an Annual Work Plan jBsessment to
determine wNgther the goals are being achieved and #re effective.

(d)_Policy: aintain and sanction the Travisglounty Citizens”
Environmental T§gk Force as a continuing citizegfs advisory group.
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CHAPTER 106. VALDEZ PRINCIPLES

§ N06.001 Introduction

(a) Ry adopting these principles, we publicly affirm our JMelief
that ®vernmental entities and their employees have agdirect
responsypility for the environment. We believe that govgfnmental
entities\ust conduct their business as responsible stewgfds of the
environme§ and take actions only in a manner that leavgf the Earth
healthy and\safe. We believe that governmental entitffes must not
comgromise e ability of future generations to gustain their
needs.

(b) We recogniZy this to be a long term commityfnt to update our
practices continu§lly in light of advances in gechnology and new
understandings in Mgalth and environmental scjence. We intend to
make consistent, gasurable progress ing implementing these
principles and to appW\ them wherever we op#rate.

§ 106.002 Protection ofhe Biosphere

(a? We will minimize and \trive to e}iminate the release of any
pollutant that may cause eNironmeni#l damage to air, water, or
earth or its inhabitants.

(b) We will safeguard habitats Wgfrivers, lakes, and wetlands, and
will minimize contributing to g%bal warming, depletion of the
ozone layer, acid rain or smog

§ 106.003 Sustainable Use offNatural Qesources

(a) We will make sustaingble use of reNgwable natural resources,
such as water, soils and#woodlands.

(b) We will conseryf nonrenewable natufl resources through
efficient use and cagyeful planning.

(c) We will protfct wildlife habitat, open ¥aces and natural
areas while presgfving biodiversity.

§ 106.004 Redyftion and Disposal of Waste

(a) We wil) minimize the creation of waste, especia hazardous
waste, andgWwherever possible recycle materials.

(b) Wegmill.dispose of all wastes through safe and resNgnsible
methodgf

§ 1Q£.005 Wise Use of Energy

We will make every effort to use environmentally safe arN
fustainable energy sources to meet our needs.
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b) We will invest in improved energy efficiency and conservation
In“our operations.

c) We will maximize the energy efficiency of products we use.

§ Y6.006 Risk Reduction

(a) Ne will minimize the environmental, health and safety gfsks to
our emMJoyees and the communities in which we operate by gffploying
safe tedQnologies and operating procedures and by being gbnstantly
prepared \or emergencies.

§ 106.007 ENyironmentally Sensitive Service Deliver

(a) We will dgliver services that minimize adverglk environmental
impacts.

(b) We will inforyg the public of the impacts#f our services.

§ 106.008 Damage ComMgnsation

(a)_ We will take respnsibility for ag§ harm we cause to the
environment by making eveyy effort to fully restore the environment
and to compensate those p&sons who arg adversely affected.

§ 106.009 Disclosure

(a? We will disclose to our emNghees and to the public incidents
elating to our operations thatgause environmental harm or pose

health or safety hazards.

(b) Wwe will disclose potengfial enWgronmental, health or safety
hazards posed by. our operapons, and\e will not take any action
against employees who repgft any conditlgn that creates a danger to
the environment or posesghealth and safé hazards.

§ 106.010 Environmentgf Executives

(a) At least one ber of the Executive ST§&ff will be a person
qualified to reprgfent environmental iInterests

(b) WwWe will gfmmit management resources to \mplement these
Principles, ingfluding the funding of an executive pgsition dealing
with envirgfimental affairs, reporting direc§y to the
C$$missione £° Court to monitor and report upon our imnglementation
efforts.

§ 106.01g Assessment and Annual Audit
(a) Ye will conduct and make public an annual self-evaluat§on of

our grogress in implementing these principles and in complyingWith
allapplicable laws and regulations throughout our operations.
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(b)

We will work toward the timely creation of independent

environmental audit procedures which we will complete annually and
nake available to the public.

! § \L06.012 Examples of valdez Principles in County Government

(@)

(b)

. (©

(d)

(e)

131

Protection of the Biosphere

( Stop using Styrofoam products made of ozone-dgfleting
CFCY and/or phase out the use of Styrofoam altogethfr.

(2) D"t use beef in our cafeterias i1f i1t wagf raised in
Latin Agerican areas where the rain forest was ¢gfpleted.

(3) Also\emphasize buying biodegradable progficts as much as
possible.

Sustainable UN\e of Natural Resources
(1) Use water Agnservation measures ang devices.

(2) Use Integratdy Pest Managementyf as much as possible,
instead of the tradiyonal reliance gh chemical pesticides and
herbicides.

(3) Have a tree repladgment pgicy for trees destroyed in
road building and other Ogvelgghent projects.

Reduction and Disposal of W3fte

(1) Recycling of materia In\the workplace: cans and paper,
oil, batteries, and to e exte feasible, bottles.

(2) Develop a compghensive reycling plan based on a
wastestream evaluatigh, instead of Yhe patchwork approach we
currently have.

(3) Use recyclegfl paper as much as po¥gible, especially on
letterhead.

Wise Use of ghergy

(1) Have #nergy audits on all County buildiNgs, and update
those thg have been done.

ﬁ?) I addition to the audits, policy should refIgct that we
shoul# buy energy efficient equipment, make it part \f the bid
spegffication.
RSk Reduction

(1) Conduct a risk management study which includes hazardgus
material exposures.



4P

(9)

Q)

(1)

(2) Designate "'safety officers' In key departments.

(3) Require pesticide and hazardous material training for kg
personnel. Key Parks Department Staff have already bgen
trained and certified.

(4) Properly dispose of hazardous materials, andg route

Wazardous materials away from water bodies and recharge zones

apzmuch as possible:
EnviNonmentally Sensitive Service Delivery

(1) U erosion/sedimentation controls and other
environmgntal protection measures as needed, #n roadways and
constructon projects.

(2) ReduceN\erbicide and fertilizer use. gUse tree protection
measures, WQW\basins, hazardous materi traps, and other
measures as wananted.

Damage CompensatiNn

(1) Basically one\can reduce Aiability by intelligent
environmental planni

(2) If mistakes are ma¥g, prgPerly mitigate the problem and
compensate "‘victims'.

Disclosure

(1) In addition to worlgng wi the Local Emergency Planning
Committee (LEPC), hayf a centNalized office for hazardous

material inventoryingfand reportig.

(2) Information gfout hazardous maggrials present should be
plg?gd in the wo place, with easyNaccess by staff or the
public.

Environmental gExecutives

(1) This gwould mean not only thwg Environmental
Analyst/0jficer position that has already b§en created, but
also enygronmental staff iIn key departments: \ PITD, Health,
Parks gffd EMS.

(J) AssegBment and Annual Audit
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(¥ This would include the development of a complNnce and
#iting system that would monitor implementation.

§2) The audit/report could be attached in the Yearly Régort
or the Environmental Officer.
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CHAPTER 107. TRAVIS COUNTY CONSERVATION PLAN

§ 10%.001
(a) T Travis County Commissioners Court finds that --

(1) \Jravis County faces funding shortage agsing from
incredging demands for County services; and,

(2) unI\ss effective measures are promptl taken by the
Travis Coynty Commissioners Court to impleg€nt conservation
measures tT§ stretch the effectiveness of glirrent resources,
the County WIlIl be hindered in its abi y to provide for
future needs;

(3 all deparyents within TravigZ County must begin
immediately to ignificantly redyfe County spending by
implementing and m§yntaining effectdfve conservation measures
for the efficient ud of County rgfources; and,

(4?_ the above objectidgs are cgfisistent with and support the
policies set out last Ap\ 1, 1960 when the Commissioners Court
adopted the Valdez Princifesg The Principles most applicable
are:

(A) No.3 Reduction #ndNdisposal of waste (recycling)
(B) No.4 Wise usg of ener¥

(b) In order to achieve gleaningful saWgngs through conservation,
it will be i1ncumbent toglicit the coopegation and support of the
entire County workforcgf

(c) Toward this egfl, the Department of \eneral Services has
established an adghoc Conservation Committ®& comprised of all
interested partigf€ from all departments. TN purpose of this
committee is toddentify areas for potential cdyservation and to
pursue implemegftation of plans to effect conseNation and cost
savings, and 0 develop the participation of all CNunty employees
in this consghvation effort.

(d) The gfmmittee has established the following subcoNpittees to
generateglonservation plans in specific areas:

Energy Conservation Subcommittee
(2) Recycling SubCommittee
(3) Use of Recycled Materials SubCommittee
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(4) Cooperative Partnerships Subcommittee

(5) Source Reduction SubCommittee

§ Y07.002 Energy Conversation Subcommittee

(a) ‘Zpergy Conservation Awareness Campaign. In order O raise
awaren®§gs and involvement in conservation the County shald develop
and impMNgment a countywide promotional campaign which gAcludes:

(1) N\nouncements to all county departments;

(2) a \gountywide information network 0 1inform the
departme of conservation opportunities ingheir areas; and,

(b) County Ener®y Conservation. All county d#partments shall:

(1) 1n cooper\tion with the Departmepf of General Services
establish a piNgram for energy cgfflservation within the
confines of each\epartment;

(ﬁ) evaluate the m\thods of enegfy conservation and modify
the energy conservat¥gn program #4s necessary to ensure that
all energy conservqion efjorts are effectively and

practicably enacted; an®

(3) establish educationalNgfid incentive programs to encourage
maximum employee _participgon.

ﬁg) The County has pursued gfi aggr®dgsive energy conservation plan
through the years, with thefinstallaion of enérgy-saving heating

and cooling equipment, ref}ctive TilnN\and mini-blinds for windows,
lowwattage lighting and ghergy-saving gllasts, and a centralized,
computerized energy pgfinagement systey to control the air
conditioning and heatyhg. Starting Sep€\ember 14, 1990 General
Services initiated shfrter operating hours 3d duty cycling for all
air handlers in an ghfort to achieve additidgal energy savings.

(d) _Additional Efergy Conservation Measures wolNd include, but not
be“limited to tp€ following:

(1) Aggfessive use of duty cycling to\conserve air
conditgning

(2) Lurtailment of weekend air conditioning unlss 25 per
ceng or more of a building IS occupied

3) Ban on space heaters, except in extradf\dinary
ircumstances
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§ 107.003 Lighting

(a) Because the lighting systems of many existing buildings we
&signed within the restrictions of initial cost economies, withglt
kiqwledge about final space use and subdivision, and witgout
benyfit of relatively recent developments and research findigds in
the Nield, there exists significant potential for lighting gystem
usage \odification. These modifications can reduce substghtially
the endggy consumed while still providing building occupghts with
the qual\ty and quantity of illumination required to pegform their
various t¥sk and functions.

(b) Establi§\h an effective lighting usage progray. a planned
program to toxn lights on when and where they agf needed. The
major advantag® of this program is that it can bgftailored to the
individual charateristics of the space and needgfof its occupants,
implemented relat el¥ inexpensively, and impleg€nted very quickly.
The key element ofN\g lighting usage program igfa lighting schedule
related to occupant \sage patterns. PersonngMl should be assigned,
trained and made reXponsible for the efficient utilization of
:igEtjng by means of\gstablished schedyfes for the control of
ighting.

(c) Define the exact natuNe of occupgficy for each period of time.
Determine the amount of I1i§ating negfded for safety and security
purposes. Train the responsiNle emgloyees to assure understanding
and compliance with the procediye

(d) For example, significant gfynts of energy (and cost) can be
conserved in buildings by megfls & lighting schedules requiring
reduced for daytime unoccupief (Sat®&days, Sundays, and holidays%,
nighttime unoccupied and maigtenance Bgriods (low lighting levels).

(e) Campaign fTor betteyl utilization Qy using letters, memos,
signage and personal congfact to encourageNccupants to use lighting
only when i1t is neegfd, to use only Wie amount of lighting
required, and to turndOff lights whenever tNgy are not being used.

(f) Post small ""'S}fP: Save Energy" signs nearwgach light switch to
remind users to n off lighting when it"'s no® 1n uSe.

§ 107.004 \WoyK Station Modifications

(a) Work gfations can be relocated to take maximum Wdvantage of
the existgng lighting system. Typical modificatioNg to work
stationsg#ocations are as follows:

Move desks and other work surfaces to a positNn and

Prientation that will use installed luminaries to \their
greatest advantage (instead of adding luminaries).

(2? To the extent permitted by productivity requirements aiy
elated concerns, group tasks which require approximately thé
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same levels of i1llumination. This may reduce the number of
areas requiring higher illumination levels and provide ay
. opportunity to reduce the total amount of lighting needed.

§3) Locate work stations requiring the highest illumingfion
evels nearest the windows. Note: Recognize g that

utilization of natural lighting will have an impact gh heat
yain, therefore requiring that the heat gain/light gayfl trade-
ONf be given careful consideration).

(4)\Arrange work surfaces so that sidewall gaylighting
cross\s the task perpendicular to the line of \y5Sion.
§ 107.005 Maiwtenance Considerations

(a) Proper maingnance of lighting system cghponents serves to

keep the system \unning at peak efficieng. This not only
conserves energy an§energy costs, but alsoelps maintain quality
illumination and ex®nds lamp and lamingy life. The following

maintenance considera®yons should be revyfwed:

(1) Lamp efficien deteriorategf over the life of a lamp.
Light output should Qe checked gfegularly with a calibrated
light meter by mainterNnce pergfnnel. When the light output
of a group of lamps MNgs Ta)len approximately 70% of the
original light output, re\amgfall fixtures in the group at the
same time.

(2) Lamps _should be wpbed \glean at_regular intervals to
assume maximum efficiegly. ANamps which "are exposed to an

atmosphere with substgfitial amo\nts of dirt, grease or other
contaminant®s should p€ cleaned mye frequently than lamps in
a relatively clean gtmosphere.

(3) Laminar effifiency can be maintaxed by properly cleaning

reflecting surjplces and shielding N\edia. Replace lens
shlelgln? thayf has yellowed or becom™g hazy with a clear
acrylic lens g#ith good non yellowing progerties.

(4) CleangCeilings, walls and floors freyently to improve
reflectivyf qualities. When daylight i1s us&d, wash windows
frequentgy to maintain illumination levels §n tasks which
requirgfsome natural illumination.

§ 107.00ff Control Modifications

(a) many cases modification of existing lighting contr®s, and
addighon of new ones, can have a considerable effect on ergy
congumption. Consider the following guidelines:

(1) When natural light is available in a building, considNr
. the use of photocell switching to turn off lighting in area!
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where the natural light is sufficient for the task.

(2) Use photocell and/or time clock controls for outdg

lighting whenever feasible. Parking areas, builddng

exteriors, identification signs, etc., usually regfire
ighting for only a part of the period of darkness. 4 Such
jghting should be turned off automatically duripd late

?_‘nipg and early morning hours except for security agll safety
Ig\ting.

(3) 0DO§e time controls for those areas of a buildphg which are
used irgrequently and only for brief periods. ese controls
turn off\lights automatically after being actiyated for a set
period o Ime.

(4) Use al®grnate switching or dimmer cggftrols when spaces
are used for Wultiple purposed and requiy€ different amounts
of illuminatioN for the various activit)fs.

§ 107.007 Electric Powy -- General

(a) Through letters, mem§anda, signgge, personal contacts and
other means, encourage alNbuilding#personnel to turn off all
electric equipment not 1 use including portable fans,
typewriters, calculators, cXfeed pots, etc. Encourage all
employees to turn off all ofNg€ equipment (as recommended by
General Services and Informationganagement Systems) at night, and
when not in use for long periogf.

b) Elevators. Encourage byflding oggupants to use the stairways
when only a few stories argfinvolved ¥qd when security permits.

§ 107.008 Other Means #F Saving Energy
(a) Close curtains/Plinds at night

(b) Encourage comfortable clothing In summer ies a no-no)

(c) Pursue Ilgyge ticket conservation measur® through the
Governor®"s Enghgy Office and the City of Aus\in's Resource
Management Offices

§ 107.009 gRecycling Subcommittee

(a) Rgfycling Awareness Campaign. In order to raise awarergss and
involyment in recycling and to increase markets for re¥§ycled
prodgCts, the County shall develop and implement a countWide
prggotional campaign which includes:

(1) announcements to all county departments;
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(2) a countywide information network to inform the
departments of recycling opportunities in their areas; and,
(3) efforts to encourage county departments to purchagge
recycle products.

(B County Recycling. All county departments shall:

h in cooperation with the County Departments of Pyfchasing
anNd General Services establish a program for the g€paration
anycollection of all recyclable materials genergfled by the
ent s operations, including, at a minimu aluminum,

highd\ade office paper, and corrugated cardboagf;

(2) proyide procedures for collecting and s ing recyclable
materialsy containers for recyclable materigls;

(3)_ evalua¥ the amount of recyclable majferials recycled and
modify the ra&gycling program as necessayfy to ensure that all

regyclable matq1als are effectively angfpracticably recycled;
and,

(4) establish edugational and incegftive programs to encourage
maximum employee pa\ticipation.

(c) County Preference for\Recycle Jroducts. County departments
shall give preference in puNghasing to products made of recycled
materials if:

(1) the products meet g§gplicable specifications as to
guantity and quality; ang,

(2) the cost of the g#roduct &termined by life-cycle cost
accounting does not gfceed by mory that 10 percent the cost of
similar alternativgfproducts det®&mined by life-cycle cost
accounting not madgf of recycled matgrials.

(3) the Purchgfing Department shall\review and revise its
procurement prgedures and specificatidgs for the purchase of
goods, supplifs, equipment, and materia in order to:

(A) gAiminate procedures and spegifications that
explgCitly discriminate against product}mnade of recycled
matfrials;

B) encourage the use of products made \of recycled
aterials;

C) ensure to the maximum extent economically\feasible
that County purchases that may be recyCle when

discarded; and,
(D) indeveloping new procedures and specifications, §he

County shall encourage the use of recycled products ayd
products that may be recycled or reused.
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(d) Other areas of possible recycling include:

. (1) lead-acid batteries
, (2) yard waste
~ (3) used oil
(4) RAP (reclaimed asphalt paving)
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CHAPTER 108.° ENVIRONMENTAL COMPLI#NCE AND
' SAFETY RECORD

§ Q09.001

(a) €pursuant to Sections 262.0275 and 271.0275 of the Texas |gcal
Govermgent Code, the County shall consider the environgental
omplianWe/safety record of the bidders and may determinegat its
reasonab¥e discretion the disqualification of any bidder ghich in
response ¥ the following question reveals more than o (2) or
more violat§ons, with the severity and nature of the viglations to
be considere§ in the determination.

(b) Has the DNdder, or the firm, corporation, p#irtnership, or
institution reprysented by bidder, or anyone actig§ for such firm,
corporation, part\ership, or institution, receiyed citations for
violations of enWronmental laws with the gast three years7
Citation may include§ but are not limited to: Jotice of violation;
suspensions/revocatiolNs of state/federal licegfses orregistrations;
fines assessed; pendiNg criminal complgyhts, indictments, or
convictions; adminstrat\ye orders, draftforders, Tinal orders,
judicial final judgement§. Any citatgons fTrom the Tollowing
agencies must be supplied: \Environmentgl Protection Agency (EPA),
Texas Natural Resources Corngervationgommission (TNRCC), or its
past associated agencies: Tex®ds WaterfCommission, Texas Department
of Health, Texas Air Control Yparg Also include any citations
from environmental regulatory \gghcies of other states of the
United States.

YES 0

If the bidder has indicated JES, the biRder shall provide to Travis
County, with its bid submfssion, the WNllowing information with
respect to each citatyln: Date of\citation, location of
establishment inspected gcategory of citatiNn, final disposition of
citation, and penalty gSsessed.

140



CHAPTER 110. ALTERNATIVE rueEL VEHICLE POLICY

. \ 110.001

(a)§ Travis County shall promote and encourage the usgf of
alteypative fueled vehicles to reduce dependence on petroleumgbased
transpgrtation fuels, to reduce air pollutant emissions frogfMmobile
sourde}, and to lead the establishment of a self-sustainigf), cost-
effecti refueling and maintenance infrastructure wythin the
Austin meyopolitan area.

(b) Travis Qounty intends to convert a minimum of sgfenty percent
{70%) of the\Clounty"s Tleet of non-exempt cars g#nd light-duty
trucks to alteypative fuels within ten years. AMernative fuels
shall i1nclude ose approved by the State gh Texas Natural
Resources Commiss{\pn. The County shall commitgapital funding to
convert to alterna\ive fuels the following migAmum proportions of
its new model year Whicle purchases. 1994, #l0%; 1995, 20%; 1996,
30%; 1997, 40%; 1998 {0%; 1999, 60%; and mogkl year 2000 and later
70%. -

(c) The County will cork\ith the privgge suppliers of alternative
Tfuels iIn their installatygn and amgytization of a county-wide
network of publicly acces)ble refyeling stations and billin
systems. The County will fuNgher sider 1ts capital funding o
cost effective alternative TORligY systems at its 10th & Lamar
station and PITD Satellite Yard§\gnd will coordinate with Capital
Metro, the State of Texas, and gl&a school districts in the joint
. use of each others refueling ffcilNties. The County will provide
= adequate annual operating fungfs to equip and train 1ts mechanics in
the maintenance of i1ts fleef of altengative fueled vehicles.

$ 110.002 Mission Stategfent

The mission of Afstin Clean Cities Is % achieve and maintain
clean air*'in the glustin/Travis County nRtropolitan area
establishing a syftainable market for Alf§native Fuels and
vehicles (as defig€d in the Energy Policy Act 031992) in the area
by the year 19984 Austin Clean Cities shall be fzl neutral_in its
promotion of Alfernative Fuels. N T

§ 110.003 Ggals and Objectives

(a) GoalMl:_ To create an organization that will effectiwly carry
out ourgMission.

1) Objectives

(A) Create an organization that incorporates TIggt
operators; alternative fuel and equipment suppliers, aNg
other i1nterest parties by April, 1994.
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() Establish a permanent structure with a well defined
purpose and good communication by June, 1994.

(C) Provide for program leadership and staff suppogl.

(D) Every April have an annual review to upday€ and
modify this plan and organization as necessary.

(b) GOl 11: To design and implement a plan leadigfg to the
achieveignt of our mission in a timely and economical g&nner with
progress \eviews at least every quarter.

(1) Oiyectives:

(A) \ldenti all fTleet vehicles in e Austin/Travls
Count\area by December, 1994.

(8) Dewlop and implement strgfegies to eliminate
barriers % deployment of alterngffive fuels and vehicles
by June, L1N4, and then review gfiarterly.

(C) Gather r@]evant data on tffle technololg.%/ and economics
of alternativeyfuels and vgfiicles and then produce an
informative brodQure by May, 1995.

(ED _Monitor usageRQf alpernative fuels and vehicles and
of  infrastructure vgStment and development i1n the
Austin metro area. ¥Yis data will be gathered in the
annual report.

(E) Promote accegS to r§fueling facilities to program
members and the g€neral puic by providing a map of all
Austin Area lo 1ons with Rurs of operation and method
of payment by lay, 1995.

(F) Use CMBan Cities logo as\desired in promotional
.activitiegand on alternatively 18¢led vehicles operated
by progrgfl participants, such as tNe vehicles at the new
arrportgand others yet to be explorgd.

(c) Goal 111: ¢ Design and implement a public Rducation plan to
inform progrgff members, affected entities (paNticularly fTleet

operators), ghd the general public about the use\Qf alternative
uels and ynicles.

(O Objectives:
(A) Develop and implement strategies to communi§ate with

target markets such as distributing iInfognative
videotapes (at least two of which already exist.)

(B) Prepare informationalmaterials in appropriate meNia
such as a videotape about Austin Clean Cities, by our oNg
year anniversary, and the aforementioned map and
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brochure.

{(C) Develop and implement strategies to publicize thg

existence of the Clean Cities Program and its project
We plan on having a public service announcement readyy
6/94.

(D) Have annual, or more frequently if necgfsary,
reporting of progress toward these goals in Aprj
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Subchapter B. Travis County Debt Policy

21.002

[Purpose]

The purpose of this policy is to provide guidelines for the Commissioners' Court in
deciding whether to issue additional debt and to attempt to keep the debt issuance of
the County within established limits.

21.003

[General Approach to Debt]

General Approach to Debt. Travis County will maintain a prudent approach to the
issuance of debt that includes the following:

21.004
(a)

45

(1)

(2)

3

4)

Travis County will ensure that necessary services are provided in this
community in a timely and sufficient manner using current revenues.

Travis County will ensure that necessary equipment and facilities are
provided to County departments in a timely manner using the most
frugal method of payment available for such expenditures.

Routine purchase and replacement of capital equipment and furniture
and "down payments" on larger capital projects will be financed
through the establishment of a Capital Acquisition Fund from current
operating revenues. This fund will be gradually increased as existing
funds become available and as economic circumstances allow, to
eventually eliminate the need for issuing debt or entering into any other
financing arrangement for recurring operating equipment purchases.

Sale of bonds or certificates of obligation will follow general market
conventions assuring the best interest rate deemed possible at the
time, as determined by the Commissioners' Court, based upon advice
from the County's financial advisors.

[Long-Term Debt]

The Travis County Commissioner's Court will not issue long-term debt (with a
repayment period in excess of five years) without the approval of such bond
issue by the voters at an election, except under the following circumstances:

1)

(2)

3)

The expenditure is legally required of the County, where penalties or
fines could be imposed on the County if the expenditure is not made.

Or,

The issuance of the debt results in an actual overall tax savings to the
voters during, at least, the life of the bonds.

Or,

The voters have previously approved the issuance of general
obligation bonds but, for legal reasons, certificates of obligation must
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21.005

be substituted for such bonds in order to carry out the voters'
authorization.

[Capital Expenditures]

Capital expenditures, particularly those involving the issuance of debt, will be approved
only in the context of multi-year planning by the County.

21.006
(a)

(b)

(c)

(d)

(e)

21.007
(a)

(b)

(c)

46

Process to Determine Needs

Expenditures for capital improvements and equipment will be requested,
justified and approved, specifying the recommended method of finance for
such expenditures as part of the annual County budget process, prior to
budget adoption.

Each year as part of the budget process, the office preparing the County
Budget will prepare a separate annual debt report analyzing all requests for
expenditures which are proposed to be financed with debt. The report will
explain: (1) the importance of making each of the expenditures and the
impact if the expenditure is not made, (2) why debt financing was
recommended (as opposed to other methods of payment) and how that
recommendation relates to these debt policies, (3) the impact the proposed
new debt will have on the County's debt service tax rate and an analysis of
such impact on the average county taxpayer, and (4) the impact of the
issuance of the proposed County debt in light of the general obligation debt of
other taxing entities in Travis County (schools, cities, special districts).

Building renovation or construction projects will be reviewed and assessed by
the Facilities Engineer prior to consideration by the Commissioner's Court.

The Public Improvements and Transportation Department will review and
assess any project which includes roads, drainage or parks prior to
consideration by the Commissioner's Court.

The Commissioners' Court will decide which projects will be undertaken, the
timing of those projects and the source of funding to be provided for
accomplishment of those projects.

Debt Policies

A debt service reserve of at least 10% of total debt service requirements for
the current fiscal year will be maintained to ensure availability of funds to
meet the debt service payments in the event of tax revenue shortfalls.

The term of any debt should not exceed 20 years, and should never exceed
the useful life of the asset, or the weighted average useful life of a group of
assets when multiple assets are funded in a single issue.

Except in the case of revenue producing facilities, debt will no be issued for
the purpose of making debt service interest payments. If interest
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(d)

(e)

(f)

(9

(h)

47

capitalization becomes necessary, it will only be used for three years or the
period of the construction phase, whichever is the shorter period.

Delays in repayment of principal will be part of the debt structure only if in a
particular circumstance such delay is seen to be in the County's best financial
interest.

Interest earnings on bonds which have been sold will be retained in the
project until that project is completed. Funds unneeded for the project after
its completion will be deposited in the Interest and Sinking Fund in order to
mitigate the need to increase the debt service tax rate. Excess funds will not
be allowed to increase the scope of the original project without additional
justification and analysis.

Optional debt redemption shall be provided for, based upon the advice of the
County's financial advisor.

Until the Capital Acquisition Fund is fully operational, Travis County will
maintain a ratio of annual short-term debt service payments to total debt
service of 25% or less, and short-term debt service payments to total General
Fund expenditures of 5% or less.

Guidelines in the form of industry-standard ratios will be reviewed in
conjunction with each debt issuance in order to provide a framework within
which to view overall Travis County debt. Those guidelines ratios include:

(1) Netbonded debt to assessed valuation should not exceed the range of
1.0%-1.5%.

(2) Net bonded debt to population should not exceed $ 500 per capita.

(3) Debt service to total expenditures (operating expenditures and debt
service combined) shall be reduced to achieve a level of approximately
20% or less within ten years.

(4) Atotal debt target of 5% of market value for all overlapping debt in
Travis County (county, city, school district and other) will be
established, in concert with cooperative efforts toward sharing this goal
with the other debt-issuing entities.
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34.001 Executive Summary?

(a) This policy integrates previously unwritten policies of Travis County
departments with the best policies and recommendations of several state,
county, and city governments. It addresses:

Q) Centralized Data Collection & Dissemination
(2) Effective Fleet Maintenance & Repair Program
(3) Vehicle/Equipment Replacement Criteria

4) Specifications for New Fleet Purchases

(b) The data collection & dissemination software package is a vital foundation to
all the other components of the policy. The package is installed and being
debugged.

(©) Once on-line, this software package will provide the data to establish an

effective maintenance and repair program.

(d) The policy establishes maximum shop turnaround times of 3 working days for
primary (patrol) vehicles, and 7 working days for Secondary vehicles.

! Chapter 34 was replaced by Travis County Commissioners Court on 3/28/1995 and amended 3/30/1999, Item #1.

% Section 34.001 was amended 3/30/1999, Item #1.

Chapter 34 — Amendments added through 3/30/1999, Item #1. Page 1 of 18
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(e)

(f)

(9

(h)

34.002
(a)

(b)

(c)

Improvements in the fleet will dictate increased levels of expertise in our
mechanics, and may eventually require the need for Master Mechanic
Certification. Training funds must be provided to obtain the advanced training
this will require.

Replacement criteria are to optimize vehicle life-cycle costs. Off-road
equipment and on-road vehicles greater than 1 ton, are considered
separately. A comprehensive chart is provided to specify those criteria.
Other fleet vehicles are classified as either Primary or Secondary. This policy
allows a vehicle to be eligible for replacement at the following times:

D Primary 60 - 70,000 miles, 3 years, and cumulative repair cost = 50%
of initial cost

(2) Secondary 75 - 85,000 miles, 7 years, and cumulative repair cost =
50% of initial cost.

This will be the third of a four year phase-in period. The phase-in period was
selected to avoid a large outlay in its early years of operation. The fleet
count, reported at 541 last year, was increased by 4 with Commissioner's
Court action last year which approved assignment of used pickup trucks to
each of the Human Services rural offices. This year’s count totals 569. As
with the change in last year’s count, some of this apparent increase is a result
of better accounting rather than an actual increase in the fleet.

In the event of replacement due to total loss, the Capital Acquisition Reserve
shall be used to fund the balance of replacement cost, after the payment of
actual cash value from the Self-Insured Risk Fund.

Travis County Vehicle/Heavy Equipment Replacement Policy®

Overview. The purpose of this document is to continue a comprehensive
Vehicle/Equipment Replacement Policy in Travis County. The policy it
establishes takes into account the need for any program which Travis County
undertakes to be both financially sound and economically prudent. In addition,
it recognizes the need for all County vehicles to be reliable and available for
use to carry out the County's many and varied services to its constituents.

An integral and complementary component of this policy is the requirement
for an effective County-wide Fleet Maintenance Program which encompasses
both preventative maintenance and cost effective and timely repair for those
vehicles which are in need of unscheduled service.

This policy further recognizes the need to expeditiously replace total loss
vehicles and heavy equipment in order to maintain a department's
productivity. The Self-Insured Risk Fund pays the actual cash value (original
vehicle cost less diminished value), and the balance of the cost of a new

* Section 34.002 was amended 3/30/1999, Item #1.

Chapter 34 — Amendments added through 3/30/1999, Item #1. Page 2 of 18
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replacement vehicle or heavy equipment is funded from the Capital
Acquisition Reserve.
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34.006
(a)

(b)

(c)

Policy Needs

To implement an effective vehicle/equipment replacement policy and correct
deficiencies, the committee identified several areas of need which are
addressed in this policy:

(1)
(2)
3
4)

Centralized Data Collection and Dissemination
Effective Fleet Maintenance & Repair Program
Vehicle/Equipment Replacement Criteria

Specifications for New Fleet Purchases. Each one of these areas
contributes to an effective overall Fleet Management Program and is
an integral component of a comprehensive policy.

Centralized Data Collection and Dissemination

1)

(2)

3

To implement an effective long range fleet management program, a
comprehensive data collection and distribution system must first be put
into place. In the course of preparing this policy, the committee
learned that there were many separate data collection programs being
used by departments in the County. This scattered approach resulted
in some redundancies, while other data collection needs were not
addressed.

To resolve this problem, prior to the inception of the Vehicle Users
Committee, the General Services (GSD) and Public Improvements &
Transportation (PITD) Departments began working to obtain a
Computerized Fleet Maintenance Management Program (FMMS) for
Travis County. It remains the consensus of the committee that
implementation of such a program, county-wide, will provide the
County with the necessary data to make informed decisions regarding
vehicle/equipment replacement.

Two years and countless man hours have now been invested in
extensive research and investigation to determine the best possible
system for Travis County. Our personnel joined forces with the City of
Austin to prepare and publish an extremely detailed joint RFP.
Although no joint solution resulted, working with the city on the RFP
contributed greatly to our knowledge base. The evaluation that
followed included acceptance tests (demonstrations), business
functionality, vendor corporate viability, vendor support, site visits and
telephone interviews, interface solution, vendor commitments,
preparation installation & maintenance, and overall evaluated cost.
Altogether, 18 county employees made 3 separate trips to 4 sites in
Texas, and 1 site in Florida, to evaluate Fleet and Work Order
software. The software was installed last year, and is currently being
debugged.

Effective Fleet Maintenance & Repair Program

Chapter 34 — Amendments added through 3/30/1999, Item #1. Page 5 of 18
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(d)

(e)

(f)

(1)

(2)

3

The second need the committee identified is that of an effective fleet
preventative maintenance program. The data collection and
distribution system is a vital component of this process. Information
from the FMMS will enable County departments to have the necessary
data to determine when a vehicle is due for routine maintenance. This
should result in fewer costly repairs, less downtime, and ultimately,
should yield better service to the County constituency.

Increased shop staffing at the Smith Road location in FY92, has
proven effective in reducing fleet downtime. To keep work backlog at a
minimum, GSD uses the following as a guide for unscheduled repairs.
Vehicles which cannot be repaired in the specified time are considered

for repair by an outside vendor.
Primary Secondary

Maximum Shop Turnaround Time 3 working days 7 working days

With newer vehicles and equipment being introduced into the
inventory, higher levels of expertise and more sophisticated diagnostic
equipment are required to keep up with changing technology. These
changes require that County mechanics continue to receive advanced
training and may eventually include the need for Master Mechanic
Certification. This will necessitate continued support in the appropriate
annual budget line items.

Vehicle/Equipment Replacement Criteria. Vehicle and equipment
replacement criteria are vital to the successful and efficient completion of
county business. The committee identified factors which optimize life-cycle
vehicle costing. These factors indicate when to cost effectively replace
vehicles to provide the number and quality of vehicles for the required level of
service.

Specifications for New Purchases

1)

(2)

According to a Vehicle Replacement Report from Dade County,
Florida, their experience has shown that low quality vehicles with a low
initial cost prove to be more costly over the long run.

It is the consensus of the committee that the long-range benefits to
purchasing quality vehicles outweighs any initial savings the County
might realize from purchasing the least expensive alternatives. In
addition, long range planning of vehicle/equipment replacement means
that the County can plan on purchasing similar models of vehicles in
subsequent years, thereby minimizing the need for specialized
mechanical training. This should also allow the County to stock more
parts, thereby speeding the repair process.

Alternative Fuel Vehicles

1)

Alternative fuel vehicles (AFVS) are fast becoming a way of life in
Travis County. On December 21, 1993, Commissioner's Court
approved an AFV policy which is reproduced on page 20 of this

Chapter 34 — Amendments added through 3/30/1999, Item #1. Page 6 of 18
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(9

34.007
(a)

(b)

document. The Policy requires increasing levels of participation, and
that by model year 2001, 70% of all new vehicle acquisitions be AFVs.

(2)  Additionally, Travis County recently joined a new program to
encourage AFV use. On April 18, 1994, we joined the City of Austin
and 27 other local government, business and community organizations
in signing a memorandum of understanding making Austin the 8th city
in the country and the first city in the state of Texas to join "Clean
Cities Austin." This new federal program supports and encourages the
use of AFVs to keep our air cleaner and reduce our dependence on
foreign oil supplies.

(3) AFVs are currently in use by several County departments. In addition
to the benefits of cleaner air and reduced dependence on foreign
suppliers, these fuels offer potential increased engine life and lower
maintenance costs. As a bonus, the State of Texas has eliminated the
20¢ per gallon tax on both Compressed Natural Gas (CNG) and Liquid
Propane Gas (LPG) fuels.

Exception to Policy. Attachment A is a copy of a December 5, 1991
memorandum regarding Planning for Corrections Vehicles. This memo
outlines a plan which makes use of Inmate Labor and a Corrections' parts line
item as part of their ongoing vocational/rehabilitation programs to maintain
and repair all County Corrections Vehicles. The social and economic benefits
of this Inmate Labor program still merit support. If this program meets with
the continued approval of the Commissioners Court, the Corrections vehicles
will continue to be exempt from the Fleet Maintenance and Repair Program,
but subject to all other guidelines outlined herein. The committee continues
to support this concept.

Vehicle Replacement Policy

Travis County's model for vehicle replacement is based on the following
criteria:

(1) Age of Vehicle

(2) Mileage

3 Repair History

(4) Expertise and knowledge of the Departmental Fleet Coordinator

These criteria have proven to be most effective for those agencies
which have a successful vehicle replacement policy in place. This
model is based both on sound statistical analysis and empirical
evidence which takes into account the above factors and provides the
most economically prudent replacement policy. The criteria are to be
used as indicators by the departmental fleet coordinator when
evaluating a vehicle for replacement.

Vehicle Categories
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(1)

(2)

3

(4)

)

Travis County vehicles fit into one of three vehicle categories, as
follows:

(A)  Primary
(B) Secondary
(C) Auxiliary

Primary vehicles must be in the highest working order at all times. Any
downtime in this category will adversely impact a County function of
vital importance. Primary vehicles respond to citizens' needs which
are of immediate consequence, are life threatening, or involve serious
impact to human safety.

The following County Programs have been determined by the
committee to fall in the Primary category: Sheriff's Patrol Vehicles

The Secondary category includes those vehicles which are not Primary
or Auxiliary. These are vehicles used in non-life-threatening County
functions. Downtime for these vehicles will, never-the-less, impact
County service to its constituents.

The Auxiliary category is for those vehicles which have met all three
criteria for replacement but which the Departmental Fleet Manager has
determined may still be useful. These vehicles will be identified as a
pool of loaner vehicles to be used when assigned vehicles are in the
shop for repair. The size of any pool will be very closely controlled.
Beginning in FY93, vehicles to be assigned to a pool must be
approved by the Vehicle Users Committee. The personal experience
of the Departmental Fleet Coordinator in assessing the continued
viability of a vehicle in this category will be the main factor in the
success of the vehicle loaner pool program. The total number of
auxiliary vehicles within a department which has more than fifty
vehicles will not exceed 10% of that department's total vehicle fleet.
GSD will maintain a pool of non-specialty vehicles for departments with
less than fifty vehicles.

(© Age of Vehicle

1)

(2)

It is important to recognize that vehicle utilization in different County
programs places varied demands on the vehicles. Sheriff's Patrol
vehicles for example, which are used for high speed pursuit, are
burdened at a much greater stress level than vehicles used by the
Human Services or Health Departments.

As a consequence of these varied demands, the policy takes a three-
tiered approach when evaluating the age of a vehicle in consideration
for replacement. County vehicles will be eligible for replacement as
follows:

Category Replacement Age

- Primary 3 years
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- Secondary 7 years
- Auxiliary N/A

(d) Mileage

(1) The second criteria for replacement consideration is mileage.
Experience has shown that once a Primary vehicle approaches and
exceeds 60,000 to 75,000 miles, its reliability in carrying out the
missions of Travis County becomes substantially reduced. There is
frequently a significant lag period between the time when a vehicle is
tagged for replacement and when the vehicle is actually replaced. The
Committee recommends that primary vehicles be tagged for
replacement when they reach 60,000 + miles. This is to ensure that a
properly functioning fleet is always available to carry out the County's
varied missions.

(2) County Vehicles in the Secondary category have a mileage
replacement criteria of 65,000 - 85,000 miles, while those in the
Auxiliary category will be assessed again on an individual basis by the
Departmental Fleet Coordinator.

(e) Repair History

(1) A vehicle which requires frequent and costly repairs should be
considered for replacement even if the age and mileage are low. The
Texas Department of Transportation published an Equipment
Management Study which recommends replacement of a vehicle when
average annual costs to date are at a minimum. This concept is
illustrated in a generalized Optimum Replacement Point graph, below,
which compares resale, operating and maintenance, and average
annual costs of vehicles. They also use a cumulative repair cost
percentage of 50% of original purchase price to determine the most
economically effective time for vehicle replacement.

OPTIMUM REPLACEMENT POINT

Optimal Replacemnt
Average of Annual Cost to Date
o _/

°

1
1

Operating & Maintenance Cost

Decline In Resale Value

(2)  The data required to perform either the Optimum Replacement Point or
the Replacement Factor analysis is currently not available. However,
implementation of the Computerized FMMS will allow us to gather
sufficient information to complete a vehicle specific detailed analysis.
Each vehicle can then be individually scrutinized for replacement.
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(f)

34.008

34.009

Policy Implementation

Q) During an annual vehicle inventory to be taken in March of each year,
all the vehicles in the County fleet which meet one, two, or all three of
the replacement criteria will be identified. Those vehicles which meet
one or two of the criteria will then be further assessed by the
Departmental Fleet Coordinator, who will, by physical inspection,
determine if the vehicle should be proposed for replacement when
funds are identified.

(2) Vehicles which are identified as meeting all three criteria will be eligible
for replacement. The departmental Fleet Coordinator may determine
that although a vehicle has met all the replacement criteria and may no
longer be dependabile, it still has some value as a loaner vehicle. As
has been indicated, this will be done on a case-by-case basis.

3 The following table summarizes the vehicle replacement criteria:

USAGE AGE REPAIR FY94
VEHICLES MILES COSTS "Vehicle Cost

SHERIFF PATROL SEDAN 60 - 70,000 3 50 % $13,500

EMS TRUCK 75 - 85,000 7 50 % $15,000

SEDANS 75 - 85,000 7 50 % $12,500

PICKUP TRUCKS 75 - 85,000 7 50 % $15,000

4 WHEEL DRIVE/UTILITY - Lite Duty 75 - 85,000 7 50 % $18,000

4 WHEEL DRIVE/UTILITY - Heavy Duty 75 - 85,000 7 50 % $20,000

CREW CABS < 1 TON 75 - 85,000 7 50 % $21,000

UTILITY BED - 1 TON 75 - 85,000 7 50 % $21,000

VANS 75 - 85,000 7 50 % $18,000

"Replacement costs are based on State vehicle contract prices paid during
FY94.

Accessories (light bar, bed liner, tool box, etc.) may add up to $1,500 to
prices listed.

Additional Costs of Alternative Fueled Vehicles

VEHICLE COST
Compressed Natural Gas Conversions:
Sedan $3,550.00
Pickup Truck $3,499.00
Propane Conversions: $2,000.00
Sedan $1,600.00
Pickup Truck
Dedicated Compressed Natural Gas (add-on expense):
{ none available at the time of this printing }
Heavy Road & Bridge Equipment
EQUIPMENT USAGE REPAIR FY 94
MILES/ AGE COSTS Replacement
HOURS Cost
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BUS, DIESEL
TRUCKS < 2 1/2 TON
DUMP, SINGLE REAR AXLE, 29000 - 42900 GVWR
DUMP, TNDM REAR AXLE, 43000 GVWR & GRTR
TRUCKS TANK
TRUCK WITH WATER TANK
TRUCK WITH TAP/EMULSION TANK
TRUCKS 2 1/2 to 8 TONS
DUMP, SINGLE REAR AXLE, 29,000 - 42,900 GVWR
DUMP, TNDM REAR AXLE, 52,000 GVWR
TRUCK TRACTOR, TANDEM REAR AXLE, ALL GVWR
OTHER TRUCKS
FOUR WHEEL DRIVE UTILITY
LIGHT DUTY > 9,000 GVWR
15,000 to 18,900 GVWR
21,000 to 25,400 GVWR
25,500 to 28,900 GVWR
29,000 to 38,900 GVWR
> 39,000 GVWR
TRASH COMPACTOR
BLADES
GRADER, MOTOR, CLASS |, < 79 H.P.
GRADER, MOTOR, CLASS 11, 80 to 124 H.P.
GRADER, MOTOR, CLASS lll, 125 to 149 H.P.
GRADER, MOTOR, CLASS IV, > 150 H.P.
LOADERS
PNMTC, TRD.INTE-GRAL, 5200 to 6699 LB OP CAP
PNMTC, TRD.INTE-GRAL, 6700 to 8000 LB OP CAP
PNMTC, TRD.INTE-GRAL, > 8001 LB OP CAP
CRAWLER, 2+ CUBIC YARDS
DOZERS
TRACTORS
ROLLERS
FLATWHEEL, SLF PRP 4-6 TON W/PNMTC TRS.
PNEUMATIC TIRED, SELF PROPELLED, 12 Ton
FLATWHEEL, VIBRATING, SELF PROPELLED
FLATWHEEL, VIB., SELF PROP W/PNMTC TIRES
TAMPING, SELF PROPELLED
VIBRATING, SELF PROPELLED
GRID, TOW TYPE
CHIP SPREADER
AGGREGATE, SELF PROP.
RECYCLER
SCAPER, ELEVATING, W/INTEGRAL TRACTOR
ASPHALT, PORTABLE
Heavy Road & Bridge Equipment (cont.)
EQUIPMENT

EXCAVATORS/GRADE ALL
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150,000 mi
140,000 mi
150,000 mi
100,000 mi
100,000 mi
140,000 mi
150,000 mi
150,000 mi
N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

4,000 hrs
8,000 hrs
5,000 hrs
6,000 hrs
6,000 hrs
4,000 hrs
6,000 hrs
4,000 hrs
5,000 hrs
3,000 hrs
3,000 hrs
2,000 hrs
2,500 hrs
1,500 hrs
2,000 hrs
N/A

3,000 hrs

hrs

N/A

USAGE
MILES/
HOURS

10 50 %
10 100 %
9 100 %
8 100 %
8 100 %
10 100 %
9 100 %
7 100 %
N/A N/A
N/A N/A
N/A N/A
N/A N/A
N/A N/A
N/A N/A
N/A N/A
N/A N/A

8 50 %
10 100 %
8 50%
10 100 %
13 100 %
13 100 %
13 100 %
12 50 %
10 100 %
13 100 %
13 100 %
15 50 %
12 50 %
10 50 %
15 50 %
N/A N/A
11 100 %
N/A N/A
AGE COSTS

$ 40,000
$ 39,000
$ 49,000
$ 54,000
$ 54,000
$ 45,000
$ 80,000
$ 85,000

$ 60,000
$ 75,000
$ 90,000
$115,000
$ 80,000
$ 90,000
$125,000
$100,000
$180,000
$ 35,000
$ 45,000
$ 65,000
$ 50,000
$ 12,000
$ 50,000
$150,000
$150,000

REPAIR FY 94

Replacement
Cost
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HINGED BOOM, PNEUMATIC TIRED CARRIER 7,000 hrs 10 50 % $140,000

TLSCP BM, CAR MT, CLS Il, SGLE AXLE 4x4 3,500 hrs 6 50 % $140,000

BACKHOE/EXCAVATORS 3,000 hrs 5 50 % $ 40,000
TRCTOR, PNMTC TRD W/LDR AND BKHOE, >60 HP 1,000 hrs 8 100 % $26,000

TRACTORS & MOWING EQUIPMENT 3,000 hrs 11 100 % $32,000
PNEUMATIC TIRED, < 49 HP (TRACTOR ONLY) N/A N/A N/A
PNEUMATIC TIRED, > 65 HP (TRACTOR ONLY) N/A N/A N/A $25,000
CRAWLER < 100 HP N/A N/A N/A $30,000
CRAWLER, 101 to 129 HP 3,000 hrs 6 100 % $80,000
PNEUMATIC TIRED WITH FRONT END LOADER 2,000 hrs 10 100 % $35,000

PULLERS 4,000 hrs 6 100 % $180,000
PATCHER, LAY DOWN BOX 4,000 hrs 6 100%

SWEEPERS 5,000 10 100% $8,000
ROAD, SELF PROPELLED N/A N/A N/A $15,000
STREET, TRUCK MOUNTED 100,000 mi 10 N/A $27,000

BRUSH/CHIPPERS 100,000 mi 10 N/A $12,000
ROTARY DISK, CHIPPER 100,000 mi 10 N/A $100,000

SCRAPPERS 100,000 mi 10 N/A $12,000
15 CUBIC YARD 5,000 hrs 7 50 % $18,000

DRAGLINE 3,000 hrs 4 100 % $70,000

TRAILERS 3,000 hrs 4 100 % $85,000
EQUIPMENT, TILT BED < 12 TON 100,000 hrs 8 100 %
EQUIPMENT, TILT BED 12 TON 100,000 hrs 8 100 %

EQUIPMENT, GOOSENECK

REFUSE COLLECTION
PAVER

BITUMINOUS, SELF PROPELLED, Lay Down Boy 6' x 13'
MOWER

LIFT/TRAIL > 14 FOOT

MOWERS, SLOPE
PATCHER

Bituminous, patcher, w/emulsion tank & air compressor
DISTRIBUTOR

Bituminous, Distributor
These criteria for replacement of PITD's road and bridge equipment are based on standards set

by the Texas Department of Transportation.

34.010 County Internal Trade Policy

(a) The purpose of this policy is to maximize the useful life of the vehicle fleet
while keeping costs at an absolute minimum.

(b) During the March inventory, a complete listing will be made of all vehicles in
need of replacement. "Primary" vehicles tagged for replacement will be
traded to take the place of "secondary" vehicles tagged for replacement.
Trading will first occur within a department. When there are no secondary
vehicles within that department which meet applicable replacement criteria,
the trade vehicle will be taken to General Services for disposition.
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(© General Services will determine if the vehicle can be used to replace any
other vehicles in the county fleet (based on the master listing created during
the March inventory). Ifitis determined that the vehicle is not needed as a
trade elsewhere in the county, and it cannot be used to replace an "auxiliary"

vehicle, then it will be tagged for auction.

34.011 Vehicle Type by User Groups
TYPE | - Patrol Sedan

Original User
Sheriff Patrol

Alternate User
Sheriff (Other)
Constables
District Attorney
County Attorney

TYPE Il — Sedan

Original User
District Attorney
County Attorney
Constables
Sheriff (Other)

Alternate User
PITD Administration
General Services Administration
Sheriff Administration

TYPE Il - Light Duty Pickup

Original User
PITD Inspections
PITD Foremen
General Services Supervisor

Alternate User
PITD Administration
General Services Administration
Sheriff Administration

TYPE IV - Heavy Duty Pickup

Original User
PITD Crew Leaders
General Services Maintenance

Alternate User
PITD Inspections
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PITD Foremen

PITD Administration

General Services Administration
General Services Supervisor
Sheriff Administration

TYPE V - 4WD/Utility Vehicle Lite & Heavy Duty

Original User
PITD Park Manager
PITD Road & Bridge Manager
General Services Maintenance
General Services Sign Shop
Alternate User
PITD Administration
PITD Planning
General Services Administration

TYPE VI - Crew Cab <1 Ton

Original User
PITD Maintenance Crew
Alternate User
PITD Crew Leader

TYPE VIl - Van (15 passenger)

Original User
Human Services
Medical Examiner
Sheriff Corrections
PITD Survey Crew
General Services Maintenance
General Services Media
General Services Administration

Alternate User

Sheriff Support
TYPE VIII - Utility Bed Trucks, 1 - Ton
Original User

PITD - Vehicle Maintenance Crew
PITD - Traffic Control Crew
General Services Maintenance

Alternate User
Sheriff Support
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Ne-
No.  Department Veh  FY93 FY-94 FY-95 FY-96
12 Info-Systems 1 0 o 0 0 6 o 06 o
13 Gen-Services 32 0 0 3 $-48.5 1 $450 2  $300
15  Purchasing 0 0 0 0 0 6 o 06 o
19  CountyAttorney 2 0 0 0 0 06 o 06 o
23  DistrictAttorney 13 0 0 0 0 06 o 06 o
31  ConstPet1 7 5 $600 1 $135 1 $135 0 0O
32  ConstPet2 6 0 0 1 $125 1 $135 0 0
33  Const—Pet-3 10 2 $24.0 1 $135 1 $135 0 0O
34  Const—Pet4 4 1 $120 1 $-13.5 06 o 6 o
35  Const—Pet5 30 7  $845 4 $51.0 6 o o o
38  Medical 4 0 0 0 0 06 o 06 o
45  Examiner 1 0 0 0 0 06 o 06 o
46 Juvenile Court 29 10 $1470 6 $-90.0 2  $300 3 $450
47  Health 1 0 0 0 0 6 o 06 o
48  EMS 14 1 $150 1 $-15.0 06 o = e
PITD
TOTALS 569 11 $1.584. 76 $1,0105 49 $7180 38 $618.0
5 5
— o=l LAl
34.013  Vehicle Title Policy
(a) The designated Texas Certificate of Title Owner/Lien Holder name and
address for all Travis County Vehicles is:
TRAVIS COUNTY
C/O COUNTY TREASURER
P.O. BOX 1748
AUSTIN, TX 78767
(b) The proper name and address for the vehicle(s) title(s) shall be stipulated in

the Specification section of the contract(s) for county vehicles. The
application for vehicle title must be signed by the County Judge.
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(c) At the time of vehicle delivery, the Travis County employee shall confirm with
the vendor the correct address for the Texas Certificate of Title. Under no
circumstances shall an individual employee hold a county vehicle certificate of
title. As soon as departments have completed licensing, contact the
purchasing department. Their representative will pick up and hand carry all
titles to the Treasurer.

(d) The Texas Certificate of Title(s) shall be retained by the County Treasurer
until the time of vehicle(s) disposal.
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Chapter 86. Overweight Vehicles and Loads*
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86.001 Declaration of Purpose

The purpose of this Policy is to establish maximum allowable loads for the operation of
vehicles on Travis County roads and bridges in order to insure the safety of the traveling
public and to protect the integrity of the County’s roads and bridges.

86.002 Definitions

(a) “Manager” means the Executive Manager of Travis County Transportation
and Natural Resources Department.

(b) “County road” means a road accepted for County maintenance.

(©) "Code" means the Texas Transportation Code.

(d) "Vehicle" means a mechanical device by which a person or property can be

transported on a County road. The term includes a motor vehicle,
commercial motor vehicle, truck-tractor, trailer, or semi-trailer or any
combination of such vehicles.

(e) "Gross weight" means the combined weight of the vehicle, including trailer,
and the weight of the load actually carried.

86.003 Legal Authority

A Texas county has the authority under Sections 251.153 and 621.301 of the Code to
set weight limits on its roads. A Texas county may enforce its weight limits with criminal
sanctions under Section 621.501, et seq., of the Code.

! Chapter 86 was adopted by Travis County Commissioners Court on 9/26/1995, Item 8, and amended
12/19/1995, Item 6.
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86.004
(a)

(b)

86.005

(a)

(b)

(c)

(d)

86.006
(a)

Statement of Policy

Overweight Operation on County Roads. A vehicle or combination of vehicles
may not be operated over or on a County road, if the vehicle or combination
weighs in excess of the load limit posted on the road, unless:

(1) the vehicle is operated under a County Overweight Permit or
(2) the vehicle is exempted from the operation of this Policy.

Overweight Operation on County Bridges Prohibited. A vehicle or combination
of vehicles may not be operated over or on a County bridge, if the vehicle or
combination weighs in excess of the load limit posted on the bridge, unless
the vehicle is exempted from the operation of this Policy.

Load Limits County Roads

Operation without County Overweight Permit ("Permit"). A vehicle or
combination of vehicles may not be operated on or over a County road at a
weight in excess of the posted weight limit without a Permit.

Operation under Permit. A vehicle or combination of vehicles may be
operated on or over a County road in excess of the posted weight limit with a
Permit at the following weights:

Q) Maximum Gross Weight. 80,000 pounds, including vehicle and load

(2) Maximum Single Axle Weight. 20,000 pounds single axle load, where
an axle load is defined as the total load transmitted to the road by all
wheels whose centers may be included between two parallel
transverse vertical planes 40 inches apart, extending across the full
width of the vehicle.

3 Maximum Tandem Axle Weight. 34,000 pounds tandem axle load,
where a tandem axle is defined as two or more axles spaced 40 inches
or more apart from center to center having at least one common point
of weight suspension.

(4)  Tire Load Limitation. Maximum tire load limitation is 650 pounds per
inch of tire width. No permit will be issued that exceeds the tire load
limitation of 650 pounds per inch of tire width.

County Bridges. A vehicle or combination of vehicles may not be operated on
or over a County bridge at a weight in excess of the posted weight limit.

Enforcement. Any violation of the weight limits established by this Policy is an
offense punishable as a misdemeanor in accordance with state law.

Load Rating Procedures

An engineering investigation of the load bearing capacity of the County road
is undertaken pursuant to the Load Rating Procedures set forth in Appendix
A;

Chapter 86 — Amendments added through 12/19/1995, Item 6. Page 2 of 18

67



(b)
(c)

(d)

(e)

(f)

(9

(h)

@)

86.007
(a)

(b)

A load limit is proposed based on the result of the engineering investigation;

Notice of the proposed regulation is given by the Manager in accordance with
the County Policy for the Adoption of County Traffic Regulations, which allows
the posting of notice at the site of the proposed regulation pursuant to Section
251.159 of the Code.

The notice is to state the name of the road, the boundaries of the proposed
load limit, the load limit per type of axle configuration, and the kinds of
vehicles, if any, proposed to be limited.

The notice is to state the name of the road, the boundaries of the proposed
load limit, the load limit per type of axle configuration, and the kinds of
vehicles, if any, proposed to be limited.

The Manager will order the weight adopted, unless a public hearing is
requested before the eighth day after the date the notice is posted.

If a public hearing is timely requested, the Commissioners Court may order
the weight limit be adopted after considering the information presented at the
public hearing.

Weight limit signs must conform with the manual and specifications of the
Texas Department of Transportation. Appendix B displays examples of signs
to be used.

A copy of the order establishing a load limit will be filed with the County Clerk
and a logbook of all load limits will be maintained by the Manager.

In the case of County bridges, if the Texas Department of Transportation
("TxDOT") notifies the County that a County bridge qualifies for a lower load
rating under 23 C.F.R. Sections 650.301-650.311 than is currently permitted,
the Manager shall post notice on the road or highway approaching the bridge
indicating that traffic is restricted consistent with the lower load rating. The
notice must be placed at a location that enables restricted traffic to avoid
crossing the bridge.

Enforcement Guidelines

Weighing Procedure. A county traffic officer, the Sheriff, a sheriff's deputy, a
constable, or a deputy constable (the "Officer") is authorized to weigh a
vehicle to ascertain whether the vehicle weighs in excess of the load limits
established in this Policy. The Officer shall use portable or stationary scales
furnished or approved by the Department of Public Safety to weigh the
vehicle or require the vehicle to be weighed by a public weigher. The Officer
may require that the vehicle be driven to the nearest available scales.

Unloading Overweight Vehicles. If the gross weight or axle weight of the
vehicle exceeds the applicable weight limit of the road or bridge or is in
excess of the weight allowed under an overweight permit, plus a tolerance
allowance of five percent (5%) of that weight, the Officer shall require the
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(c)

(d)

86.008
(a)

(b)

(c)

vehicle be unloaded or rearranged as necessary to decrease the gross weight
or axle weight of such vehicle to the maximum authorized plus the tolerance
allowance.

Exceptions. Anything which may pose a threat to public health and safety or
the environment may not be unloaded on the County right-of- way or adjacent
property without the written permission of the adjacent property owners. The
following items are specifically excepted from the requirement of unloading on
the County right-of-way:

Q) Livestock (intrastate destination)

(2) Timber, Pulpwood, or Agricultural products in their natural state being
transported from the place of production to the place of marketing or
first processing

Other items which may pose a threat to public health and safety or to the
environment, including but not limited to:

(1) Solid Waste

(2) Milk

3 Sand, Gravel, and Asphalt

4 Gasoline and other Petroleum Products

must be off-loaded onto another means of transport in a manner and at a
location designated by the Officer, unless the Operator secures a One-Trip
Permit as provided in section 86.008.

Permits

A Permit may be issued authorizing the operation of a vehicle or combination
of vehicles at an axle or gross weight in excess of the posted County road
weight limits. The Permit authorizes the operation of a vehicle on County
roads at the weight limits set forth in Section 86.005(b) of this policy. To be
eligible for a Permit, a vehicle must be registered for the maximum gross
weight applicable to the vehicle, not to exceed 80,000 pounds in total gross
weight. Unless specifically provided in the Permit, a Permit does not
authorize the overweight operation on any County bridge with a lower posted
weight limit than the permitted vehicle and load.

Ninety Day Permit (Road Only). A Permit may be issued for a term of up to
ninety days from the date of issuance.

Single Trip Permit (Road and Bridge Specific). A single trip Permit may be
issued for a vehicle and load, which cannot be reasonably dismantled and
which exceeds 80,000 pounds gross weight. To the extent feasible, the load
of a vehicle for which a single trip Permit is sought shall be distributed equally
over the load carrying axles. If the weight of the vehicle and load can be
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(d)

(e)

reduced or reasonably dismantled to comply with County weight limits, a
Permit will not be issued.

Application Process

(1)

(2)

3

4)

)

The applicant must submit a written application for a 90 day or single
trip Permit in the forms attached as Appendix C to the Manager at the
Travis County Transportation and Natural Resources Department, 411
West 13th Street, Austin, Texas 78701. (The form may be
subsequently modified with the approval of the County Attorney's
Office.)

In order to ensure timely processing, an application must be received
ten working days prior to the proposed overweight operation.

The applicant must submit the following supporting documents, fees,
and information:

(A) acopy of the current registration receipt of the power unit
vehicle showing that the vehicle is currently registered for the
maximum gross weight applicable to the vehicle;

(B) anon-refundable fee in accordance with the Fee Schedule in
Appendix D, in the form of a cashier’s check or money order
made payable to Travis County;

(C) Inthe case of a single trip permit, a complete list of the roads
and bridges in Travis County on which the overweight vehicle
will be operated with beginning and ending limits and beginning
and ending times when the overweight operation will occur.
(Vehicles operating under Overweight Permits may be allowed
night movement.)

The Manager will issue a permit for operations in compliance with this
Policy. It will be within the reasonable discretion of the Manager,
limited by sound engineering practices and principles of sound
financial management, to grant a permit for the operation of a
superheavy load or for the operation of a vehicle on a County bridge in
excess of the posted weight limit. The decision of the Manager in such
a case may be appealed to the Commissioners Court.

If a permit is granted, it is non-transferable and the permit fee is non-
refundable. The Permit may be mailed to the applicant at the address
contained in the application or may be picked up. A Permit terminates
on the sale of the permitted vehicle. If the information provided in
support of the application for the Permit immaterially changes (eg.,
change of address, etc.) an amended Permit may be issued for the
remainder of the Permit term with no additional fee required.

Operation under Permit. The permit shall be carried in the vehicle at all times
during operations on weight restricted County roads.
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(9

Void Permit. A Permit is void and a vehicle may not be operated under such a
Permit, if:

(1) the information or documentation in support of the permit application is
false or incorrect;

(2)  the vehicle is operated in violation of this Policy or the terms and
conditions of the Permit; or

(3) the Permit has been changed or altered.

An Officer, who has reason to believe that a Permit is void, shall seize the
Permit and deliver it to the Manager for a determination of compliance with
this Policy.

Exceptions. Vehicles with a "2060/5B" TxDOT permit issued under the
authority of section 623.011 of the Code. This policy does not affect a law
that authorizes or provides for special permits for a weight heavier than the
maximum weight provided by law. If a vehicle has a permit under section
623.011, the County may not issue a permit under this Policy, or charge an
additional fee for or otherwise regulate or restrict the operation of the vehicle
because of weight. In addition, the County may not require the owner or
operator under a section 263.011 permit to execute or comply with a road use
agreement or indemnity agreement, to make a filing or application, or to
provide a bond or letter of credit in addition to that specified in Section
623.012.

Vehicles delivering groceries or farm products to a destination requiring travel
over a road for which the maximum is set.

Vehicles loaded with timber, pulpwood, woodchips, cotton, or agricultural
products in their natural state may exceed the applicable axle load by up to
12 percent.

Vehicles hauling livestock may exceed the applicable axle load limit by up to
25 percent.

Capital Metro must obtain permits for its transit buses, but is exempt from all
permit fees for its buses operating within Precinct Two of the County so long
as its "Build Greater Austin" Program provides funding for County road
maintenance activities. The Capital Metro permits will automatically renew for
four successive 90 day periods.

All independent school districts operating buses within Travis County must
obtain permits for their buses, but are exempt from all permit fees. The
school districts permits will automatically renew for four successive 90 day
periods.

Fire Department vehicles may exceed the County's weight limitations, but
may not be heavier than the manufacturer’s gross vehicle weight capacity or
axle design rating.
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86.009

The County may enter into Road Use Agreements with major overweight
vehicle operators in lieu of the Permit process.

Nothing in this Policy is intended to either limit or authorize the operation of
vehicles at lower or higher weight limits than the weight limits specifically set
forth by Texas law.

Effective Date

This policy will become effective on December 1, 1995.

86.010
(a)

Appendix "A" Load Rating Procedure?

Analysis Parameters for Roads. The strength of a roadway is dependent upon
two parameters, the thickness of the better material over the subgrade, and
the strength of the underlying natural in-situ soil (subgrade material).
Improved layers of asphalt, base and subbase materials will distribute the
wheel load over a large area before transmitting it to the soil layers, resulting
in a stronger pavement. In addition, the stronger the underlying soil layer, the
more weight one can exert on the pavement before permanently damaging it.

Some estimation of the thickness of the overlying pavement layers and the
strength of the underlying soil is therefore needed before one can determine
the allowable wheel load on the pavement.

Q) Determination of Pavement Layer Thickness. The basic purpose of a
pavement surface is to prevent the applied wheel loads from causing
the underlying soil to exceed its bearing capacity. Hence, it is very
important to obtain a fairly accurate estimate of the depth of cover, i.e.,
the thickness of better material over the subgrade.

This thickness may be available in record form at the respective county
agency for newly constructed or rehabilitated roads. However, for
roadways for which such information is unavailable, or for older roads,
an on-site investigation will be necessary.

The on-site testing shall be done using a Dynamic Cone Penetrometer
as described below.

The Dynamic Cone Penetrometer (henceforth referred to as P),
consists of a steel rod with a cone at one end, which is driven into the
pavement or the subgrade by means of a sliding hammer while
measuring the material resistance to penetration in terms of millimeters
per blow. The cone is 30 degree angled, with a larger diameter of 20
mm. The hammer weighs 8 kg and the dropping sliding height is 575
mm. The DCP was originally designed and used for determination of
the strength profile of the flexible pavement structure and subgrade.

2 Appendix A was amended 12/19/1995, Item 6.
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The testing consists of the following basic steps:

(A)
(B)

(©)

(D)

(E)
(F)

Find a testing position, preferably on road at cracked or
potholed area, alternatively, at edge of pavement.

Chip away the pavement and place DCP vertically. Manually
push it into the soil until narrow part of tip is beneath the
base/soil. Although the asphalt concrete or Portland Cement
Concrete pavement is not tested by the DCP, its existing
thickness is added to that of the lower layers.

Record initial height reading from bottom of 2" nut to the soil.

Do 5 blows (A blow is done by throwing the weight up so it
lightly hits the double nut [and falls back by gravity onto the 2"
nut]) .

Record tape reading.
Repeat steps D and E until the DCP is about 500 mm into the
soil.

Note 1: For strong soils increase the blows in step 4 to get
approximately 20 - 40 mm displacement; for weak soils
decrease the blows accordingly.

Note 2: If you hit a rock (not bed rock) or encounter an object,
redo the test at another location.

Note 3: If construction as-built plans are available for thickness
determination, they are preferred and shall be used instead of
performing any in-field tests.

(2) Determination of Soil Type. This procedure uses the Texas Triaxial
Classification (TTC) value to characterize the strength of the subgrade
soil underneath the pavement. A digitized map showing the boundaries
of the different soil types within Travis County is available, and should
be used to determine the soil type and the Texas Triaxial value(s) for
the road in question. If the roadway crosses two solil types, the soil
type with the highest Triaxial value (lowest strength) should be used.

(b) Engineering Analysis for Roads. A brief description of the procedure to be
used by the engineer in load zoning is given below:

(1) The engineer shall obtain the data sheets from the onsite investigation
performed as described in (a)(1) above and enter the information into
an analysis spreadsheet, an example of which is shown in Figure 2.
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(2)  The "DCP [Dynamic Cone Penetrometer) value" which is defined as
the slope of the blows vs. depth curve (in mm per blow), at a given
linear depth segment (see Figure 3) is determined.

TRAVIS COUNTY PAVEMENT EVALUATION
AUSTIN RESEARCHENGINNERS

DCP RESULTS
TREET HAM SPRINKLE CUTOFF DATE 12024
ESTNA STREET CODE
HRECTION SIDE

ITIAL READING OF DCP 875.00

Noblows Summ of Penelrat.  Penelrat. SLOPE AVERAGE CBE  THICKNES

Blows  Reading inmm SLOPE VALUE ININCHES
10.00 10.00 £20.00 55.00 5.50
10.00 20,00 780.00 95.00 4.00
10.00 30,00 740,00 135.00 4,00

5.00 35.00 705.00 170.00 T.00 513 6.69
3.00 38.00 860,00 215.00 15.00
5.00 43.00 595.00 280.00 13.00
5.00 4800 521.00 354.00 14.60
5.00 53.00 450.00 425.00 14.20
3.00 56.00 402.00 473.00 18.00
300 59.00 370.00 505.00 10.87

lgure 2 Example Spreadsheet for Depth of Cover
[ ]
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Since the slope will change with material type, and the principle of a
flexible pavement design is the use of progressively better or stronger
material over the subgrade, the point where the subgrade was reached
can be noted very easily.

Therefore, using engineering judgment, the total depth of cover, i.e.,
thickness of better material over the subgrade can be determined.
When the pavement depth is determined, add the thickness of the
surface layer as well as an extra 1.5 inches to obtain the "depth of
cover". The depth of cover is the value used to estimate the allowable
wheel loads for the road.

3 Since some materials used as bases in Travis County are stabilized
(improved with chemical additives such as lime, Portland Cement or
asphalt, it is also important to determine which ones are stabilized. For
this, the engineer has to consult the as built records at the County. In
the case that the information is not available, the following formula may
be used to correlate the DCP value obtained in the field to California
Bearing Ration (CBR).

log CBR =2.46 - 1.12 (log DCP)

The engineer may then use the CBR value thus obtained to edge if the
base is stabilized, and the type of stabilized material.

(4) If the base is unstabilized, Figure 4 which provides the allowable
wheel load as a function of the depth of cover and the Texas Triaxial
class of the underlying soil shall be used. The depth of cover is
represented on the left side of the chart on the vertical axis. It ranges
from O to 35 inches and increases from the top of the chart to the
bottom. The curved lines situated within the chart represent the Texas
Triaxial classes. The lines divide the chart into classes ranging from 1
to 6.5. The allowable wheel load is represented at the top of the chart
on the horizontal axi's. There are two scales represented, one for the
roads which are intended to last 10 years. For the 20 - 30 year road
life, the scale ranges from 0 to 24,000 Ib wheel loads. For the 10 year
road life, the scale ranges from 0 to 48,000 Ibs. Since most of the
roads in Travis County are designed to last 20 years, the upper scale
must be used in the determination of load limits.
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NUMBER OF BLOWS

DEPTH

PENETRATION

(DCP), - Ah,

4ah

' Ah,

(DCP),

lgure 3 Schematic description of DCF test output

4
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(c)

)

(6)

To use the chart, first locate the depth of cover on the left axis. For
example, let’s say that the depth of cover is 8.5". Slide down the left
side of the chart to the 0.5" depth of coverage. This location is shown
on the chart by a dashed line. Let's assume that the Triaxial class of
the underlying soil is 4.2. Turn 90 degrees and move up to the top of
the graph. Note that the line intersects the wheel load scale at 4,600
Ibs. for a road life of 20 - 30 years. This is the maximum allowable
wheel load for this road.

It is customary to load zone roadways by axle weight. To multiply the
wheel load by the number of wheels per axle.

If the base is stabilized, a modification to the procedure described in
(4) above is desired. Once the thickness and type of stabilized material
is determined as described in (3) above, Figure 17 of Test Method
Texas 117-E may be used to convert the thickness of the stabilized
layer to an equivalent unstabilized layer. This figure is included
herewith as Figure 5. Once this is accomplished, step (4) must be
repeated to obtain the maximum allowable wheel load on the roadway.

Bridge Load Rating. In the case that there is a bridge on the road
section being load rated, the load rating value of the bridge shall be
obtained from the Texas Department of Transportation. This will help
establish another threshold value for the section being load rated.

It must be noted that if upon completion of load rating, the road section
is rated at a higher load than the load carrying capacity of a bridge on
the same section of road, the section should be limited to the load
capacity of the bridge. The vice versa will be valid when the road
section is rated at a load capacity lower than the bridge load rate.

It must also be noted that the procedure outlined here is intended to
aid the county in load restricting its roads, If the recommended axle
loads arrived at using this procedure result in the continuous
deterioration of the roadway surface, the load restrictions should be
revised to some lower value.

Bridges. Travis County shall use the BRINSAP (Bridge Inventory and

Appraisal Program) procedure used by the Texas Department of
Transportation to determine the overall rating and the recommended

allowable loads for Travis County bridges.
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86.011  Appendix "B" [Example Signage]
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86.012 Appendix "C" [Forms: Travis County Overweight Single Trip Permit and Travis
County Overweight 90 Day Permit

TRAVIS COUNTY CVERWELGHT SINGLE TRIF PEBMT

b

ling Addcann] [ELEF) IE=atal
hazsby cequasts p 1asdon to tcansporct the following sogoipmant ovar bhe ccuaks n balow:
Hulf a=ed Hodal Licanas Ho. ght

Truck Nban .
Trailer \ y 4 1=
Dascription of Load \ V4 Lk
Maxios Ectal axls #aight |\E eqoipmant and load to ba Eranspocted 4. . . 1k
Capcripticn of axla:

Movemant to begin nob —rh-lrwn
Movenant to ba complated by

ACUTES KECOESTED

[= 1 TN F Te
R Ha V4 T
R Ho. Frem\\ y 4 To
iCF Ho Foem \ I T
IT 18 EMRESSLY IMDERSTOOD THAT THE OOLM OF TREVIE EHALL HOT BE RESMOHATHLE TH AMY WAY

Fol ANY DAMACE OF WHATEVER HATURE THAT MAY SO Fyuos THE MOVESENT or THE apove CESCRIBED
VEHICLE AND LOAD oVER TRAVIS CoUMNTY ROADS \GAD THAT ALL SUCH RESPOMSIBILITY IS EERERY

ACCEPTED OH BEHALF OF THE AFPLICANT. '

LR E PR 15 s B H b B LU, 4.4 N\ _AD TO TAFENGSS F WRRLEWER SATORE TO THI

(L AL - EhAMERE s TR R st D AL et b [ AL T L i
Y o, F 0 o L) el Ll Brh R L g BAID EOUZRSEM] o SiED e Oars CUTER e &= TRl
g ART OF THE COUNTY ROARD EYSTES

I, tha ondaseigned, cactify that Ifem aubbocized Eo aigm s epplication For tha pazsocn or firm
whoam DEFS SEFAACE on Ehis spplicatigh sommitsleg cthe above obNoation, and that the statesmsits in
thin applicaticn are Erua and cou .

1 Farthesr cactify that ha “i'#i FEWNE covared by Lhls S

application 18 ondar leassae [0 By \
Titla: \

Farrle Faacd /

Bomd or lattmr of cosdigfposted 135‘_.

In Maordence with khe

of EELP peceit Wil BAELSGE slloveble #IRQle axle,
wahicle SeljRte spaal

&l and prisced gn the cevezes BLED of phis et parsdesles
Eranapect - FEE ERR L]
Aeye from b dELe poadr
e spuiremet gye
1E, durimy tho B
pareil KPS to
ki fawp Zor

Ehin parali- Tt L 8100 ndermbood thet KELE peredl LB oot velid £o
y TERYLE Comey beidom.  in gresap =F the 1oadr peated BE bhe boidom,
Lesh elmt EBLE paomic 1B wvalid, cho sesioe diRgle A0 Beocdes GKLS Selghits &
ceaded, tha persit holder gurk sesk mz pddanius B the passit el Rogk pey
st :I.-:-d. whare mpplicable.

eifled in ERlE
iffarance in

ORE aF LFFE

Er#futl e Mansgu:r THR, Toawvis County, Tezas \

FHRMIT BO.

FHRMIT ¥OID IF RLTENED, IF RNY OF THE IENOFEATION FROYIDED 15 OWTEUE. IF AFFLICANT VICLATEE
ITIONS OF TEH FENMIT, OF IF AFFLICANT FRILS TO MAINTAIN THE FEJQUIRED BOND OR LETTER OF CHEDIT.
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TRAVIS COUDHTY OWVERWEIGHT 50 DAY PEEMIT

STATE OF TEXTR: §
COORTNOF TRAVIS 5 Daka . JLERS

FOFESURNT SECTION £23.018 OF THE TEXAT TRARHEFCATATLION E‘:‘:'*I

1linmg addranm) [T [Stata) [ELpi
rEienlnn o tracaport squipmsnt and gocds oves Travias Coanby oo ya for a paricd
af glaaty (D) dayl frem the data of this parmik.

Exks and Fedsl Licansa Heo, Baight
Truck

Trailar \ I

Heploas total axzle uq.;lg!r.N of squipesst and load to ba traneportsd . 4
Damcripticn of axle:

P

IT IS EXPTRESELY UNDERETOOD \HAT THE COUNTY OF TRAVIS SHALL 0T BE RESFONSIBLE IN ANY WAY
FoR ANT DAHRGE OF WHATHEVER HANURE THAT MAY RESULT FROM THE JOVEMENT OF THE ABDVE DESCRIBED
VEHICLE AND LOAD OVER TRAFIS\COUWTY RORDS ANDT THAT ALY SUCH RESPONSIBILITY I5 HERERY
ACCEFIED ON BEHALF OF THE APFL T.

v AF MEATEVER BATIEE 7o
LHC] weg e, Ll ~Lrey
el LELSE) o (has CER R ]
I. the undaraigned. cectify that I == sutly 1 to aign this spplication for tha pescscn o fFimm
whors e appemacs on QL spplication commd ttNgogf tha abova chligaticn, mnd Ehat ghe stateosnta in

Ehis applicaticn are Eruae and cocoeck.

I Fforthar carktify that tha sgoipmant coveacsd B Ehi S e
Eelication is undar leass from By

y 4 Title:
Ferrlt Faa:$ /
Bond or lettar of cosdic pagted / 183 .

In accocdancs with tha comditdl # this parmlt azd maximes aNcwrabls singla axls, tassien axle, and
groas vahicles weights specifisddnd printesd on Eha rayearae sida ¢ this pearmit, pacziasion is hacaby
granted to Ecanapert tha abs dapscibed squissant and oarismes Ngad oo Toawia County soadwnys fors
s paciod of slnety|Fb) days tha date of this pecsde. It I8 aldy oodacstcod that ERLE pecmit ia
mok walid Ffor EERNAESEELRE and spiipmant cvas BT Travis Counkl bridges in arceas of btha loads
ponted at the boidom.
If. during the peripd
in Ehis parmit EIE ic
pay tha diffaranca

this pacmlt is valid, the oaxime siogle amd (SR axle wedghia spaalilsd
axossded, the parmit holdar must EEiN an addeafdom Eo the pammift asd cosk
tha fser for thae higtar load, whare applicabhle.

A BIMILE TRIF F 15 REQUIIRED, IF THE GFR7§§ VEEICLE HEITHT EXCEEDS B80.00%W LBEE.

Exmcutlive Hl-l'llﬂll' THR, Tcavia Ew, Imxas
PEFMIT WO

IT voID IF ALTERED, IF ANY OF THE IHFPFMATICH FROYIDED IS5 UNTROE, F AFPLICANT
THE CORDITIONS OF TEE PERMIT, OR IF AFPLICANT FAILS TO0 MATHTRIN TEE TIRED BOKD
ER OF CREDIT.

IssuED TRIE DAY OF «15FE
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Appendix "D" [Permit Fees and Security for Permit]

APFENDTE "D"
PERMIT FEES AND SECTURITY FOR FPERMIT

PERMT FEES I

The folNgring fee= shall be charged for any motor frehicle hamling

in mxcess WE the weight limit posted.

-

(1] A b= permit fes of 5250.00 =hall de= collected for all
rehicles Chgt weigh in exces=ss of the wgfght limit posted, and

up b0 a mamizgm of 20,000 1bs. for =jfgle axles amnd & marcimom

=

of 34,000 lb=aN\for all tandem axl=

[if For all =ingS\gs axl= loads gher 20,000 lbs. which cammot

be reasonably dismdgtled, the following fess will apply:

SINGELE AMIF WEILEE COTMIY RORD MRTMTIEMNRARCE
FEFMIT (IN LBZ.) FEE TOTAL EEE

7 e
—

20,001 - 22,000 ] 375
FE, 001 - 25,000 5 £25
25,001 - 28,000 ] 1,400
. - - 5

(3% For all Jgandsm axless grer 34, N0 lbk=. which cannct
reasonably gfemantled, the following fhas will apply:

TANDEM 2EgF WEIEFHT COONTY ROAD WATHIEHMANCE
PERMIT AIM1ES ) FEE TOTAL FEE

Pt L 8]

250

34,01 - 38,000

[LE}
i
C
=
it
i
i
=
L=
L
i
T

Yy peErson operating a motor vehicle in violatiom of the ord

che cCcommoiszsion=r="' court Ccoomits 2 misdemsznor and =hall
comriction be punished according So the applicable laws and in th
dizcretion of the court.

O
~1al
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