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Meeting Date: February 26, 2013 
Prepared By/Phone Number: Shannon Pleasant, CTPM 854-1181 / 
Marvin Brice, CPPB 854-9765 
Elected/Appointed Official/Dept. Head: Cyd Grimes, C.P.M., CPPO 
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Agenda Language:  Consider and Take Appropriate Action to Approve 
and Ratify Interlocal Agreement No. 4400001362, Austin Travis County 
Integral Care, Child Therapist Services. 
 

 Purchasing Recommendation and Comments 
 
Travis County HHS & VS is requesting approval and ratification of the 
Child Therapeutic Services Interlocal Agreement with Austin Travis 
County Integral Care (ATCIC). This agreement is a sub-contract to fund 
a Child Therapist position at ATCIC as part of the Parenting in Recovery 
(PIR) grant program.  
 
The PIR project provides a flexible, comprehensive continuum of 
services for families in the child welfare system as a result of 
methamphetamine or other substance dependence. The primary 
objective of the project is to keep families together while the parents 
receive an individualized set of interventions and supports that promote 
sustained recovery and independent functioning. The not to exceed 
amount for this agreement is $60,845.00 for the period February 1, 2013 
through September 29, 2013. 
 
Due to the program needs of the grant project; the expectations to 
comply with the grant submission requirements; and the availability of a 
qualified applicant for the position, services were initiated on February 1, 
2013 with an expectation that the contract would be fully executed and 
approved by end of February 2013. Therefore the contract includes 
specific ratification language to allow for services to begin on  
February 1, 2013. 
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Attached is a “Draft” copy of the agreement. The original agreement is 
currently with ATCIC awaiting signature.  Once it is signed, it will be 
submitted to the Court for signature. 

 Contract Expenditures: Within the last 12 months $0.00 has been 
spent against this contract/requirement. 

 

 Contract-Related Information: 

Award Amount: $ 60,845   

Contract Type: Interlocal Agreement  

Contract Period: February 1, 2013 through September 29, 2013  

 Contract Modification Information: N/A 

Modification Amount:    

Modification Type:     

Modification Period:   

 Solicitation-Related Information: N/A 

Solicitations Sent:  Responses Received:  

HUB Information:  % HUB Subcontractor:  

 Special Contract Considerations:  N/A 

  Award has been protested; interested parties have been notified. 

  Award is not to the lowest bidder; interested parties have been 
notified. 

  Comments:   

 

 Funding Information: 
  SAP Shopping Cart #: 

  Funding Account(s):  

  Comments: Funds Reservation #300000510 
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INTERLOCAL COOPERATION AGREEMENT FOR SOCIAL SERVICES 
BETWEEN TRAVIS COUNTY AND 

AUSTIN-TRAVIS COUNTY MENTAL HEALTH AND MENTAL RETARDATION CENTER FOR 
SERVICES UNDER THE PARENTING IN RECOVERY GRANT 

 
 I.  PARTIES 
 
This Interlocal Cooperation Agreement ("Contract") is entered into by the following Parties: Travis County, a 
political subdivision of Texas ("County") and Austin-Travis County Mental Health and Mental Retardation Center, 
d.b.a. Austin Travis County Integral Care ("Contractor"), the Mental Health and Mental Retardation Authority 
designated by the State of Texas for Travis County and the incorporated municipalities therein pursuant to TEXAS 
HEALTH AND SAFETY CODE, Chapters 531 and 534, and other applicable statutes. 
 
 II.  RECITALS 
 
County has the authority to provide for the care of indigents and other qualified recipients (TEX. LOC. GOV'T. CODE, 
Section 81.027, and other statutes); and provision of that care constitutes a public purpose. 
 
County has the authority to provide for public health education and information services (TEX. HEALTH AND 
SAFETY CODE, Chapters 121 and 122, and other statutes), and provision of those services constitutes a public 
purpose. 
 
Travis County Health, Human Services and Veterans' Services has the authority to perform all public health functions 
that County can perform through TEX. HEALTH & SAFETY CODE ANN., Section 121.032. 
 
Contractor has been designated as the Mental Health and Mental Retardation Authority by the State of Texas for Travis 
County and the incorporated municipalities therein. 
 
Contractor is committed to coordinating an integrated array of quality community-based services addressing the needs 
and requests of people whose lives are affected by mental disabilities, substance abuse, and children's developmental 
delays and emotional behavioral or social disabilities problems; and building on the inherent strengths of consumers, 
families, staff and community. 
 
Contractor is also a major provider of mental health and mental retardation services, and is legislatively mandated to 
provide community-based services as defined in TEXAS HEALTH AND SAFETY CODE, Chapter 534, Subchapter 
B, Community Based Services. 
 
County and Contractor are authorized to enter into an Interlocal Cooperation Agreement through the TEXAS 
CONSTITUTION, Article 3, Section 64, and "The Interlocal Cooperation Act," TEXAS GOVERNMENT CODE, 
Chapter 791. 
 
 
Commissioners Court of County may exempt personal and professional services from complying with the competitive 
procurement process under TEX. LOCAL GOVERNMENT CODE ANN., § 262 et seq. and has issued or hereby 
issues such an order of exemption for the services provided under the terms of this Contract. 
 
Pursuant to the terms of this Contract, Contractor will provide personal and professional services for the care of 
indigents and other qualified recipients and for public health education and information, thus providing services which 
will further the achievement of a public purpose. 
 
Funds provided under this Contract may be received pursuant to federal, state and/or local grant agreements and 
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services provided for those funds will be subject to the applicable terms of any such agreement. 
 
NOW, THEREFORE, in consideration of the hereinafter set forth agreements, covenants, and payments, the amount 
and sufficiency of which are acknowledged, County and Contractor agree to the terms and conditions stated in this 
Contract. 
 
 III.  DEFINITIONS 
 
1.0   In this Contract, 
 
 1.1 "CAN" means the Community Action Network. 
 
 1.2 "Commissioners Court" means the Travis County Commissioners Court. 
  
 1.3 "Contract Funds" means all funds paid by County to Contractor pursuant to Section 13.0 and other 
applicable provisions of this Contract. 
 
 1.4 "Contract Term" means the Initial Term and/or any Renewal Term, or any other period of time 
designated in writing as a Contract Term by the Parties. 
 
 1.5 "County Auditor" means  Nicki Riley, the Travis County Auditor, or her successor. 
 
 1.6 "County Department" means Travis County Health, Human Services and Veterans' Services. 
 
 1.7 "County Purchasing Agent" means Cyd Grimes, the Travis County Purchasing Agent, or her 
successor. 
 
 1.8 "Current Revenue Funds" means Contract Funds in the County treasury that are available in the 
current Fiscal Year if appropriated by Commissioners Court for purposes of funding this Contract.  
 
 1.9 "Day(s)" means calendar day(s), unless otherwise specifically noted in any individual provision.  
 
 1.10 "Eligible Client" means a person who is: 
 
  (a) a person in a particular program as designated by County who meets any specific eligibility 

criteria described herein.    
 
 AND 
  
  (b) a person who belongs to one or more of the following groups: 
 

 1.10.1 GROUP I - INDIGENT PUBLIC HEALTH CARE RECIPIENT.  This group  includes 
any individual who: 

 
   (a) Receives public Health Care services under the Indigent Health Care Act 

 (HEALTH AND SAFETY CODE, CHAPTER 61); and 
 
   (b)   Is a bona fide resident of Travis County, which is determined by the person's 

stated  intention to remain in Travis County for an indefinite period; and 
 
   (c) has a household income below two hundred percent (200%) of the Poverty Income 
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 Guidelines that are applicable to a household with the same number of persons as the household of 
the  potential client or who meets other specific income guidelines set forth as applicable to a specific 
 program identified in this Contract.  

 
 OR   
 

 1.10.2 GROUP II - INDIGENT SERVICES RECIPIENT.  This group includes any individual 
who receives (or is documented by County to be qualified to receive) support through assistance programs or 
services in Travis County in response to needs related to indigence. 

 
 OR  
 

 1.10.3 GROUP III - PUBLIC HEALTH SERVICES RECIPIENT.  This group includes  any 
individual who, under the terms of this Contract, will receive services from Contractor related to Public Health 
Services (as defined herein), in Travis County. 

 
 1.11 "County Executive" means Sherri Fleming, County Executive of Travis County Health, Human 
Services and Veterans' Services Department, or her successor or designated representative. 
 
 1.12 "Fiscal Year" means the County Fiscal Year, which is that twelve-month time period between any 
October 1 and the next following September 30.  
 
 1.13 "Grant Funds" means funds available which: 
 

 (a) have as their source a grant from a federal, state or local governmental agency or non-profit 
organization; and 
 
 (b) have an identified purpose, performance expectations, and financial standards that control 
expenditures; and 
 
 (c) have specific requirements for their use depending on whether the parties to a grant funded 
agreement are contractors, sub-contractors, recipients as determined by the original grant and accounting 
practices. 

 
 1.14 "Is doing business" and "has done business" mean: 
 
  1.14.1 Paying or receiving any money or other valuable thing in exchange for personal services or 

for purchase or use of any property interest, either real or personal, either legal or equitable; or 
 
  1.14.2 Loaning or receiving a loan of money, services, or goods or otherwise creating or having in 

existence any legal obligation or debt; 
 
but does not include: 
 
  1.14.3 Any payments, receipts, loans or receipts of a loan which are less than $250.00 per calendar 

year in the aggregate; or 
 
  1.14.4 Any retail transaction for goods or services sold to a Key Contracting Person at a posted, 

published, or marked price available to the general public. 
 
 1.15 "Key Contracting Person" means any person or business listed in Exhibit A to the Ethics Affidavit 
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attached to this Contract and marked Attachment D. 
 
 1.16 "Parties" and "Party" means the County and/or Contractor, as applicable. 
 
 1.17 "Poverty Income Guidelines" means the guidelines established by the United States Office of Health 
and Human Services for the current Fiscal Year of the federal government. 
 
 1.18 "Public Health Services" means: 
 
  1.18.1 personal health promotion and maintenance services 
  1.18.2 infectious disease control and prevention services 
  1.18.3 environmental and consumer health programs 
  1.18.4 public health education and information services 
  1.18.5 laboratory services 
  1.18.6 related administrative services 
   and/or those other services as described by applicable statute. 
 
 1.19 "Subcontract" means any agreement between Contractor and another party to fulfill, either directly or 
indirectly, any of the requirements of this Contract, in whole or in part. 
 
 1.20 "Subcontractor" means any party providing services required under this Contract to an Eligible 
Client or to Contractor under an agreement between Contractor and that party, including contractor(s), subcontractor(s), 
and other subrecipient(s) of Contractor, and any party or parties providing services for Contractor which will be paid 
for using Contract Funds committed by County to be paid to Contractor under this Contract.  
 
 1.21 "Unduplicated Client" means one person/client that is counted only once, despite how many different 
services the client is receiving. 
 
 IV. GENERAL TERMS 
 
2.0   CONTRACT TERM 
 
 2.1 Initial Term.  The Parties acknowledge and agree that this Contract shall continue in full force for 
the Initial Term which begins   February 1, 2013, and terminates September 29, 2013, unless earlier terminated by the 
Parties pursuant to the terms of this Contact. 
 
 2.2   Renewal Term(s)   
 
  2.2.1 Written Renewal.  Unless sooner terminated in compliance with the provisions of this 

Contract, this Contract may only be renewed by action evidenced in writing and executed by County and 
Contractor.  

 
  2.2.2 Renewal Terms.  Unless sooner terminated pursuant to the terms of this Contract, this 

Contract may be renewed under Section 2.2.1 by written agreement signed by County and Contractor for up to  
two (2) additional one-year periods, or for whatever time period agreed to in writing by County and 
Contractor.  The exercise of any option to renew under this provision shall be with the understanding that all 
terms and conditions, including the negotiated rates, remain unchanged and in full force and effect, unless this 
Contract is specifically amended pursuant to Section 3.0 of this Contract to make any changes in those terms.  
Non-competitive renewal shall be based upon the Contractor's positive performance and County's continuing 
need for the services as determined by County. 
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3.0   AMENDMENTS 
 
 3.1   Written.  Unless specifically provided otherwise in this Contract, any change to the terms of this 
Contract or any attachments to it shall be made in writing and signed by both Parties. 
 
 3.2 Acknowledgments as to Amendments. 
 
  3.2.1 Authority to Change.  It is acknowledged by Contractor that no officer, agent, employee or 

representative of County has any authority to change the terms of this Contract or any attachments to it unless 
expressly granted that authority by the Commissioners Court under a specific provision of this Contract or by 
separate action by the Commissioners Court.  Verbal discussion or other indications of changes to this 
Contract will NOT be effective. 

 
  3.2.2 Non-Compliance.  It is acknowledged by Contractor that any action taken by Contractor 

which does not comply with the terms of this Contract and which has not been approved under the terms of 
the Contract or written amendment thereto (pursuant to this Section 3.0) subjects Contractor to disallowance 
of payments related to such actions and possible termination of this Contract. 

 
 3.3   Submission.  Contractor shall submit all requests for all changes, alterations, additions or deletions 
of the terms of this Contract or any attachment to it to the Travis County Purchasing Agent with a copy to the County 
Executive.  Upon agreement by the County Department, the request will be presented by the Purchasing Agent to the 
Commissioners Court for consideration.  
 
4.0   ENTIRE AGREEMENT 
 
 4.1   All Agreements.  All oral and written agreements between the Parties to this Contract relating to the 
subject matter of this Contract that were made prior to the execution of this Contract, including the applicable terms of 
the Contract, have been reduced to writing and are contained in this Contract. 
 
 4.2   Attachments.  The attachments enumerated and denominated below are hereby made a part of this 
Contract, and constitute promised performances by Contractor in accordance with all terms of this Contract. 
 
  4.2.1 Attachment A Work Statement and Budget 
  4.2.2 Attachment B Financial Forms 
     (i) Compliance Certification Form 
     (ii) Payment Request Form 
     (iii) Expenditure Report Form 
     (iv) Budget Revisions Request Form 
     (v) Out of Town Travel Form 
  4.2.3 Attachment C Insurance Requirements 
  4.2.4 Attachment D Ethics Affidavit  
  4.2.5 Attachment E PIR Grant Assurances and Acknowledgements 
  4.2. 6 Attachment F  PIR Grant Application and Grant Award  
  
 4.3  Contractor Communication.    
 
  4.3.1   General Communication.  Contractor and County agree that, unless otherwise designated 

specifically in any provision, all communication, requests, questions, or other inquiries related to this Contract 
shall initially be presented by Contractor to the County Department through the County Executive.    

 
  4.3.2 Contract Issues.  At any time that Contractor has an issue, problem, dispute, or other 
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question ("issue") concerning this Contract, Contractor may first contact County through County 
Department/County Executive.  Contractor shall provide written notice of the issue to County 
Department/County Executive, with such written notice including a specific written description of the issue as 
well as the Contractor's desired resolution of the issue.  Contractor and County will make a good faith effort to 
resolve the issue to their mutual satisfaction in a timely manner.  It is understood and agreed that any 
resolution of the issue which necessitates a change in any term or condition of this Contract, including a 
waiver of any term or condition, shall be handled only as a written amendment pursuant to Section 3.0 of this 
Contract.    

 
 4.4 Miscellaneous Provisions. 
 
  4.4.1   Use of Terms.  The Parties understand and agree that the terms "shall" and "will" are used 

interchangeably in this Contract. 
 
  4.4.2   Authority to Obligate County.  It is acknowledged by Contractor that no officer, agent, 

employee or representative of County other than the Commissioners Court has any authority to sign any 
document or make any type of agreement obligating County unless expressly granted that authority by the 
Commissioners Court under a specific provision of this Contract or by separate action by the Commissioners 
Court.  Verbal discussion or other indications of changes to this Contract will NOT be effective 

 
 V. RESPONSIBILITIES AND OBLIGATIONS OF CONTRACTOR 
 
5.0   CONTRACTOR PERFORMANCE 
 
 5.1   Services and Activities.   
 
  5.1.1  Requirements.  During any Contract Term, Contractor shall perform, in a satisfactory manner 

as determined by County, through County Department, services and activities in accordance with the terms of 
Attachment A, "Work Statement and Budget" and with all other terms and conditions stated in this Contract.  
Under this Contract, the Parties acknowledge and agree that  Contractor will receive funds from federal, state 
and/or local grant(s) and, pursuant to the grantor's terms, will provide only those goods and services necessary 
to achieve the grant's purpose when expending or being paid by grant funds. 

 
  5.1.2  Failure to Perform.  In the event of Contractor's non-compliance with any term of this 

Contract, including, but not limited to timely submission of any report, record or notification, County may 
impose such sanctions as determined to be necessary by County, including, but not limited to: 

 
  (a)  Withholding of payments to Contractor under the Contract until Contractor complies 
 with the term of the Contract: 
 
  (b)  Suspension, termination or cancellation of the Contract, in whole or in part. 

 
 These actions by County may be taken in addition to any other specific action set forth in any provision of this 

Contract or allowed by law. 
 
  5.1.3 Right to Assurance.  Whenever County in good faith has reason to question Contractor's 

intent to perform, County may demand that Contractor provide County with written assurance of Contractor's 
intent to perform.  In the event a demand is made by County and Contractor gives no assurance within thirty 
(30) days of receipt of the written notice of such demand, County may treat this failure as an anticipatory 
repudiation of this Contract.  
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  5.1.4 Grant Activities.  The Parties understand and agree that the Contract Funds for this Contract 
are grant funds from the County's Parenting in Recovery Grant ("PIR Grant," or "Grant"), and Contractor 
agrees as follows: 

 
  (i) Performance Requirements.  Contractor agrees to perform all grant activities 
 pursuant to the requirements of the Grant document attached to this Contract as Attachment F . 

 
  (ii) State and Federal Grant Requirements.  Contractor also agrees to comply with all 
 applicable state and federal Grant requirements, including Office of  Management and Budget 
 (OMB) Circulars A-87, A-102, A-110, A-122, A-133, and Texas' Uniform Grant Management 
Standards. 

 
  (iii) Subcontractor Requirements.  Contractor will ensure that all providers of services 
 under this Contract receiving Grant funds for Grant services provided under this Contract and 
 managed by Contractor are contractually required to meet all applicable state and federal Grant 
 requirements, as well as applicable terms and performance requirements of the Grant.  Contractor 
will  be responsible for timely identification of any potential sub-recipients as defined by the Grant, 
 specifically OMB A-133, and applicable state and federal requirements and will notify County 
 of any such potential sub-recipients prior to contracting for Grant services in order to secure 
 County approval of such sub-recipient and to establish an appropriate advance agreement on the 
terms  and conditions of the sub-award. 
 
  (iv) Grant Term.  Services and activities, including all reporting requirements, relating 
 to Grant Activities provided under this Contract shall be provided in accordance with time and date 
 specifications set forth in the Grant. 

 
  (v) Precedence.  All services and activities provided by Contractor related to Grant 
 requirements and paid for by County utilizing Grant funds ("Grant Activities") shall be specifically 
 subject to terms of this Contract as well as those of the Grant.  Should there be a conflict between 
 requirements which cannot be reconciled, as determined by County, then the terms shall be given 
 precedence as follows: 
 

    1.  Grant 
    2.  Contract 
    

  (vi)   Financial Requirements.  Contractor agrees, and agrees to require all 
 subrecipients/subcontractors to agree to perform all grant activities pursuant to reasonable procedures 
 developed by the County Auditor; including financial reporting, record-keeping, and site visit 
 protocols for Contractor as sub-recipient and for Contractor's sub-recipients.  Should Contractor or 
 sub-recipient(s)/subcontractor(s) disagree with such a procedure or protocol and such disagreement 
 cannot be resolved by discussion with the County Auditor, the Contractor or 
 subrecipient/subcontractor's sole remedy is to terminate this Contract pursuant to Section 19.4.  

 
 5.2   Policies.   
 
  5.2.1  General Policies.  The Contractor is required to maintain written policies and procedures 

approved by its governing body and to make copies of all policies available to the County Department upon 
request.  At a minimum, written policies shall exist in the following areas:  Financial Management; 
Subcontracting and/or Procurement; Equal Employment Opportunity; Personnel and Personnel Grievance; 
Nepotism; Non-Discrimination of Clients; Client Grievance; Drug Free Workplace; the Americans With 
Disabilities Act; and any other policies or procedures as might be required by law. 
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  5.2.2  Grievance Policies.   
 

  a.  Procedure.  Contractor and all Subcontractors shall have in place an appropriate written 
 grievance review procedure to receive and resolve complaints against Contractor, and shall provide 
 the County Department with a copy of such procedure immediately upon request by County.  
 Included in the procedure will be the obligation of Contractor to make timely written communication 
 to the County Department regarding potential quality or utilization issues evidenced in any grievance 
 and thus identified and referred to Contractor for action and resolution; and Contractor hereby agrees 
 to make such timely communications to County. 

 
  b.  Monitoring.  Contractor agrees that specific grievances and complaints will be 
 monitored and a mechanism utilized to track and promptly resolve any participant issues, problems, 
or  complaints.  Records of the resolution of grievances shall be maintained by Contractor and made 
 available for monitoring by County through the County Department. 

 
  5.2.3  Internal Control.   

 
  a.  Internal Systems.  Contractor shall establish, maintain, and utilize internal control 
 systems and procedures sufficient to prevent, detect, and correct incidents of waste, fraud, and abuse 
 and to provide for the proper and effective management of all program and fiscal activities funded by 
 this Contract.   

 
  b.  Documentation.  Contractor's internal control systems and all transactions and other 
 significant events must be clearly documented and the documentation made readily available for 
 monitoring by County.   
 
  c.  System Failure.  County may withhold payment and immediately suspend Contractor's 
 performance of this Contract if County identifies possible instances of fraud, abuse, waste, fiscal 
 mismanagement or other serious deficiencies in Contractor's performance.  Suspension shall be a 
 temporary measure pending either corrective action by Contractor or a decision by County to 
 terminate this Contract.  Contractor shall fully cooperate with County's efforts to detect, investigate 
 and prevent waste, fraud and abuse with respect to this Contract, and shall immediately notify 
County  of any identified instances of waste, fraud or abuse.   
 
  d.  Non-retaliation.  Contractor may not discriminate or retaliate in any way against any 
 employee or other person who reports a violation of the terms of this Contract or of any law or 
 regulation or any suspected illegal activity by Contractor to County or to any appropriate law 
 enforcement authority, if the report is made in good faith. 
 
  e.  Contractor Responsibility.   Contractor shall bear full responsibility for the integrity of 
 fiscal and programmatic management.  Such responsibility shall include:  accountability for all 
 funds and materials received from County; compliance with County rules, policies, procedures, and 
 applicable federal and state laws and regulations; and correction of fiscal and program deficiencies 
 identified through self-evaluation and County's monitoring processes.  Ignorance of any Contract  
 provision(s) shall not constitute a defense or basis for waiving or appealing such provisions of 
 requirements. 
 

 5.3  Directors' Meetings.  Contractor shall keep on file copies of notices of Directors' Meetings, Board 
Meetings, or Subcommittee or Advisory Board meetings and copies of minutes from those meetings.  Upon request by 
County, copies of any of the above shall be provided to County Department. 
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 5.4  Forms  
 
  5.4.1  W-9 Taxpayer Identification Form.  Contractor shall provide the County Purchasing Agent 

with an Internal Revenue Service Form W-9 Request for Taxpayer Identification Number and Certification 
that is completed in compliance with the Internal Revenue Code and its rules and regulations, and a statement 
of entity status in a form satisfactory to the County Auditor.  Contractor understands that this W-9 Form must 
be provided to the County Purchasing Agent before any Contract Funds are payable.  If there are any changes 
in the W-9 form during the Initial Term or any Renewal Term of the Contract, Contractor will immediately 
provide the County Purchasing Agent with a new and correct W-9 form   Failure to provide such form within 
the time required may result in delay of payment, suspension or termination of the Contract, or other action as 
deemed necessary by County.  

 
  5.4.2  IRS 990 Form.  Contractor shall provide the Purchasing Agent with a copy of its completed 

Internal Revenue Service Form 990 (Return of Organization Exempt From Income Tax) for each calendar 
year within 180 days of the Contractor's fiscal year end, but no later than September 30 of each year in which 
County funds are received under this Contract.  If Contractor has filed an extension request which prevents the 
timely provision of the form 990, Contractor shall provide the Purchasing Agent with a copy of that 
application for extension of time to file (IRS Form 2758) within thirty (30) days of filing said form(s), and a 
copy of any final document(s) immediately upon receipt of such document(s). 

 
 5.5   Ownership of Property.   
 
  5.5.1 Capital Acquisition Property ("Property").  For purposes of this Contract, "Capital 

Acquisition Property" (or "Property") shall be considered to be any tangible, non-expendable property 
purchased with Contract Funds. 

 
  5.5.2 Title.   
 
   (a) Grant Funds Purchases.  To the extent that  Grant Funds are used to purchase any 

Property, title to such Property shall vest in Contractor if permitted under Title 28 C.F.R., Sections 66.32 and 
66.33 ("Title 28").   Otherwise, title to such Property shall vest as prescribed in  this Section 5.5. 

 
   (b) Non-Grant Funds Purchases.  If property is not covered by Title 28, and if 

Contract Funds are used to purchase such Property, title to such property shall vest in Contractor subject to the 
applicable requirements of this Subsection 5.5. 

 
  5.5.3 Notice.  Written notification must be given to the County Purchasing Agent pursuant to the 

"Notice" provision of this Contract within five (5) calendar days of delivery of Capital Acquisition Property, 
and County will then effect identification and recording of such Property for inventory purposes; and, written 
notification must be given to the County Purchasing Agent within five (5) calendar days of any change in the 
status of such Property related to the terms of this Section 5.5.  The Contractor shall maintain adequate 
accountability and control over such Property, shall maintain adequate Property records, and shall perform an 
annual inventory to be reported to the County Purchasing Agent no later than September 30 of each year in 
which Contract Funds are received, and for up to two years after the termination of this Contract as required 
under Section 5.5.6.  Records and reports shall contain the necessary information and documentation to 
support compliance with this Section 5.5. 

 
  5.5.4 Encumbrances.  Contractor shall not give any security interest or lien in, or otherwise 

encumber such Property purchased with Contract Funds. 
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  5.5.5 Budget.  Property purchased by Contractor must be included and identified in Contractor's 
budget. 

  
  5.5.6 Contract Use.  Property may only be purchased utilizing Contract Funds if such Property 

will be utilized by Contractor to provide or further the provision of the services purchased by County under 
this Contract.  Such Property may also be used outside the area of this Contract only if such use does not 
interfere with or diminish the work required under this Contract.  Within the limits of this Section 5.5, or as 
prescribed in 28 C.F.R., Sections 66.32 or 66.33, as applicable, Contractor shall continue to use such Property 
in a manner which supports provision of the services provided under this Contract throughout the term of this 
Contract.   

 
  5.5.7 Applicability.  The limitations of this Subsection 5.5 shall not apply to Property which  is 

not covered by Title 28 and was purchased by Contractor at least twenty-four months prior.  Title to Property 
covered by this Section 5.5.7 shall vest in Contractor free and clear of any obligations to County.   

 
  
  5.5.8 Trade or Sale.  If Contractor uses Property subject to Section 28 C.F.R. and purchased with 

Contract Funds as a trade-in or sells such Property, the proceeds shall either be used to purchase replacement 
Property subject to 28 C.F.R., Section 66.32 or handled in accordance with applicable provisions of 28 C.F.R., 
Part 66.  Contractor shall notify the Purchasing Agent of such disposition and, as applicable, the identity of the 
new Property.  All requirements of this Subsection 5.5 shall attach to such replacement Property.  For 
Property that is not covered by either Title 28 or Section 5.5.7 of this Contract, the proceeds shall be used 
either to purchase replacement Property for a similar use or returned to County through the Purchasing Agent. 

 
 
  5.5.9 Certification.  Contractor (through its Executive Director or other authorized signatory) 

shall provide annual written and signed notice to the Purchasing Agent regarding all Property and certifying 
the continued use of such Property in compliance with this Section 5.5.  This Certification shall be included 
with the annual inventory provided under Section 5.5.3. 

 
  5.5.10 Failure to Continue Use.  If Contractor cannot continue to meet the requirements of this 

Section 5.5 regarding Property, then Contractor shall either provide cash compensation for such Property to 
County in an amount equal to the fair market value of the Property (as agreed to by County), or return such 
Property to County through the Purchasing Agent, or request in writing disposition instructions from the 
Purchasing Agent which instructions shall then be followed by Contractor. 

 
  5.5.11 Responsibility.  Contractor shall assume responsibility for the protection of all physical 

property and equipment (Property) purchased under this Contract, and shall take appropriate measures to meet 
this obligation.  Contractor shall furnish the County Purchasing Agent with a written, factual report of the 
theft of, or damage to, any Property purchased under this Contract.  In the event of any theft, vandalism, or 
other offense against the Property, Contractor shall notify the appropriate local law enforcement authorities 
and the County Purchasing Agent immediately. 

   
 5.6   Maintenance of Funds.  The Contractor shall deposit and maintain all monies received under this 
Contract in either a separate numbered bank account or in a general operating account, either of which shall be 
supported with the maintenance of a separate accounting fund or a general fund with a specific chart of accounts which 
reflect and identifies revenues and expenditures for the monies received under this Contract from County. Contractor 
agrees to provide County with copies of specific chart(s) of account(s) maintained under this Section 5.6 upon request 
of County. 
 
 5.7   Long-Term Strategic Planning.  Contractor agrees to participate to the extent possible in any long-
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term strategic planning process when requested by County. 
 
 5.8   Insurance.   
 
  5.8.1  Requirements. Contractor shall have, and shall require all Subcontractors providing services 

under this Contract to have, Standard Insurance sufficient to cover the needs of Contractor and/or 
Subcontractor pursuant to applicable generally accepted business standards as set forth in Attachment C, 
"Insurance Requirements."  Depending on services provided by Contractor and/or Subcontractor, 
Supplemental Insurance Requirements or alternate insurance options as set forth in Attachment C, "Insurance 
Requirements," may be imposed.   

  
  5.8.2  No Liability Limitation.  Contractor shall submit to the County Purchasing Agent Certificates 

of Insurance no later than ten (10) working days after execution of this Contract by the Parties.  Contractor 
shall not begin providing services under this Contract until the required insurance is obtained and until such 
insurance certificate has been received by the County Purchasing Agent.  Acceptance of insurance by County 
shall not relieve or decrease the liability of Contractor with regard to its responsibilities under this Contract 
and shall not be construed to be a limitation of liability.  Contractor shall provide new Certificates of 
Insurance within ten (10) working days of any Renewal Term of this Contract under the terms of this Section 
5.8.2. 

 
  5.8.3  Review and Adjustment.  County reserves the right to review the insurance requirements set 

forth in this Contract during the effective period of this Contract and to make reasonable adjustments to 
insurance coverages, limits and exclusions when deemed necessary and prudent by County based on changes 
in statutory law, court decisions, the claims history of the industry or financial conditions of the insurance 
company or Contractor.  Contractor shall not cause or allow any insurance to be cancelled nor allow any 
insurance to lapse during the Contract term. 

 
 5.9     Indemnification and Claims. 
 
  5.9.1   INDEMNIFICATION.  To the extent provided by the Constitution and the laws of the 

State of Texas, and without waiving any governmental immunity or other protection afforded to 
Contractor thereunder, Contractor agrees to and shall indemnify and hold harmless County, its 
officers, agents, and employees, from and against any and all claims, losses, damages, negligence, causes 
of action, suits, and liability of every kind, including all expenses of litigation, court costs, and attorney's 
fees, for injury to or death of any person, for any act or omission by Contractor, or for damage to any 
property, arising out of or in connection with the work done by Contractor under this Contract, 
whether such injuries, death or damages are caused by  Contractor's sole negligence or the joint 
negligence of Contractor  and any other third party.   

 
  5.9.2  Claims Notification.  If Contractor receives notice or becomes aware of any claim, or other 

action, including proceedings before an administrative agency, which is made or brought by any person, firm, 
corporation, or other entity against Contractor or County, Contractor shall give written notice to County 
Department of:  the claim, or other action within three (3) working days after being notified of it or the threat 
of it; the name and address of the person, firm, corporation or other entity that made or threatened to make a 
claim, or that instituted or threatened to institute any type of action or proceeding; the basis of the claim, 
action or proceeding; the court or administrative tribunal, if any, where the claim, action or proceeding was 
instituted; and the name or names of any person against whom this claim is being made or threatened.  This 
written notice shall be given in the manner provided in Section 23.0 of this Contract.  Except as otherwise 
directed, Contractor shall furnish to County copies of all pertinent papers received by Contractor with respect 
to these claims or actions.    
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 5.10 Materials and Publications.  All published material and written reports submitted under this 
Contract must be originally developed material unless otherwise specifically provided in this Contract.  When material 
not originally developed is included in a report, it shall have the source identified.  This identification may be placed in 
the body of the report or included by footnote.  This provision is applicable when the material is in a verbatim or 
extensive paraphrase format.  Contractor and any Subcontractor, as appropriate, must comply with the applicable 
standard patent rights clauses in 37 Code of Federal Regulations Section 401.14 or Federal Acquisition Regulations 
52.227.1. 
 
 5.11   Rights, Copyrights, Patents, and Licenses.   
 
  5.11.1  Property of County.  All reports, charts, schedules, or other appended documentation to any 

proposal, content of basic proposal, or contracts and any responses, inquiries, correspondence, and related 
material created and/or submitted by Contractor under the terms of this Contract shall become the property of 
County.  Contractor may publish the results of the Contract performance at its expense with prior County 
review and approval.  If County owns the copyright, any publication should include "© Travis County, P. O. 
Box 1748, Austin, Texas, 78767, (the year of publication), All Rights Reserved."  If Contractor is the 
copyright holder, any publication shall include acknowledgment of the support received from County.  At 
least six copies of any such publication must be provided to County through County Department.  County 
reserves the right to require a reasonable number of additional copies before or after the initial review.   

 
  5.11.2  Copyright.   If Contractor is not a college or university with the statutory authority to hold a 

copyright, all work performed pursuant to the terms of this Contract that results in the production of original 
books, manuals, films, or other original material is the exclusive property of County.  All right, title, and 
interest in and to said property shall vest in County upon creation.  All work performed shall be deemed to be 
a "work made for hire" and made in the course of the services rendered pursuant to this Contract.  To the 
extent that title to any such work may not, by operation of law, vest in County or such work may not be 
considered a work made for hire, all rights, title and interest therein are hereby irrevocably assigned to 
County.  County shall have the right to obtain and to hold in its own name any and all patents, copyrights, 
trademarks, service marks, certification marks, collective marks, registrations, or such other protection as may 
be appropriate to the subject matter, and any extensions and renewals thereof.  Contractor agrees to give 
County and agrees to require its Subcontractors to give County, or any person designated by County, all 
assistance reasonably required to perfect the rights defined in this provision, without any charge or expense 
beyond those amounts payable to Contractor for the services rendered under this Contract.   

 
  5.11.3  Adherence and Indemnification.   Contractor warrants and agrees that all applicable 

copyrights, patents, and licenses which may exist on materials used in this Contract have been adhered to by 
Contractor; and  that County shall not be liable for any infringement of those rights; and any rights granted to 
County shall apply for the duration of this Contract.   

 
  5.11.4  License to Use.  The Parties hereby grant to each other an irrevocable, non-exclusive, non-

transferable and royalty-free license to use, reproduce, publish, revise, make disposition of, prepare derivative 
works, distribute to the public, to perform, and to display publicly, for or on behalf of either Party according to 
law, any material (including software) that may be developed as part of the work under this Contract.   

  5.11.5 
  (a) Copyrights, Patents, Rights – Grant Funds.  The Grant awarding agency reserves a royalty-

free nonexclusive, and irrevocable license to reproduce, publish or otherwise use and authorize others to use, 
for Federal Government purposes, the following: 

 The copyright in any work developed under an award or subaward; and 
 Any rights of copyright to which County or Contractor purchases ownership with 

Grant support. 
  (b) Inventions and Discoveries – Grant Funds. 
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 (i)  If Contractor produces patentable items, patent rights, processes, or inventions, in 
the course of work sponsored by the Grant Funds, such facts must be promptly and fully reported to the Grant 
awarding agency. 
 (ii) Unless there is a prior agreement between the County and the Grant awarding 
agency on the disposition of such items, the Grant awarding agency may determine whether protection on the 
invention or discovery will be sought. 
 (iii) The Grant awarding agency will also determine how rights in the invention or 
discovery (including rights under any patents issued) will be allocated and administered in order to protect the 
public interest consistent with “Government Patent Policy” (President’s Memorandum for Heads of Executive 
Departments and Agencies,” dated August 23, 1971, and statement of Government patent policy, as printed in 
36 Federal Register 16839).  Government regulations have been issued in Title 37 CFR Part 401 by the U.S. 
Department of Commerce. 
   

 
 5.12 Miscellaneous Responsibilities. 
 
 
  5.12.1 Change in Identity.  Contractor shall notify the County Purchasing Agent and TCHHSVS 

immediately in writing, and in advance where possible, of any significant change affecting the Contractor, 
including change of Contractor's name or identity, ownership or control, payee identification number and 
other.  Failure to provide such information in a timely manner may delay payment under this Contract or 
result in other action by County regarding Contractor's status under this Contract. 

  
  5.12.2 Employee Offenses.   
 

  (i)  Client Contact.  Contractor agrees that no Employee ("Employee" being defined 
 under this Section 5.12.2 as including volunteers or other persons working under the direction of 
 Contractor in the provision of services under this Contract in a manner which involves direct 
Client  contact) shall provide services in a manner which involves direct Client contact if that Employee  
 has been convicted of having committed an offense of abuse, neglect, or exploitation or an offense 
 against the person, an offense against the family, or an offense involving public indecency under 
the  TEXAS PENAL CODE. 
 
  (ii)  Procedure.  Contractor agrees to have in place a written policy and procedures for 
 verifying the criminal history and any current criminal indictment involving the offenses listed in 
 this Section 5.12 2 of any Employee having direct contact with County clients, and shall maintain 
 evidence of having processed all Employees through such procedure.  Such policy and procedure 
 must also address the evaluation and monitoring of Employees convicted of an offense under the 
 TEXAS CONTROLLED SUBSTANCES ACT, but does not have to prohibit direct Client contact 
 where Contractor determines, and documents the grounds for such determination, that such contact 
 would pose no risk to the Eligible Client.  Contractor shall also have in place a procedure for 
 addressing the work of any employee alleged to have committed an offense listed under this 
section  in a manner which will afford reasonable protection to Eligible Clients until such allegation is 
 resolved.  

 
  (iii)  Waiver.  In any circumstance under which Contractor believes that specific fact 
 situations warrant a waiver of the requirements of this Subsection 5.12.2, in whole or in part, 
 Contractor may present the details of such circumstance in writing to County, through the County 
 Executive, for a determination as to such request for waiver.   

 
  5.12.3   Offense Report.  Contractor shall promptly report any suspected case of abuse, neglect or 
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 exploitation to the appropriate office(s) as required by the TEXAS FAMILY CODE, Chapter 261 or 
 other applicable law.  All reports must be made within 24 hours of the discovery of the abuse or 
 neglect. 

 
  5.12.4 Qualifications.  If specific qualifications are set forth in job descriptions required by 

County,  or attached to any position related to providing of services under this Contract, only personnel with 
the  required qualifications will be assigned to fill functions unless a written waiver is granted by the 
 County.  

 
6.0   ACKNOWLEDGMENTS, WARRANTS, AND ASSURANCES 
 
 6.1 Eligible Client Warranty.   Contractor acknowledges and agrees that County is only authorized by 
law to provide certain services, and that the provision of those services must meet a public purpose as determined by 
County.  Contractor warrants that it will spend Contract Funds solely for the provision of such authorized services in 
furtherance of such public purpose.  
 
 6.2   Accurate Information.  Contractor warrants that all reports, data and information submitted to 
County will be accurate, reliable and verifiable.  Approval by County of such shall not constitute nor be deemed a 
release of the responsibility and liability of Contractor, its employees, agents or associates for the accuracy and 
competency of their reports, information documents, or services, nor shall approval be deemed to be the assumption of 
such responsibility by County for any defect, error, omission, act or negligence or bad faith by Contractor, its 
employees, agents, or associates. 
 
 6.3   No Duplication.  Contractor acknowledges and agrees that Contractor will report and receive 
payment for each service provided hereunder solely from Contract Funds pursuant to the terms of this Contract;  and 
that there will be no duplicate payments from other sources for the same services paid for by Contract Funds. 
Contractor will also ensure that this provision and prohibition of duplicate payment for services be included in any 
Subcontracts.   
 
 6.4 Benefit.  Contractor acknowledges and agrees that all funds paid to Contractor under this Contract 
are paid in trust for the exclusive benefit of Eligible Clients and for the payment of allowable expenditures as set forth 
in this Contract. 
 
 6.5   Maintenance of Effort.  Contractor acknowledges and agrees that Contract Funds may not be 
substituted for funds or resources from any other source nor in any way serve to reduce the funds or resources which 
would have been available to or provided through Contractor had this Contract never been executed. 
  
 6.7 Payment of Taxes.  Contractor acknowledges and agrees that neither federal, state, nor local income 
tax, nor payroll tax of any kind will be withheld or paid by County on behalf of Contractor or the employees of 
Contractor.  Contractor will not be treated as an employee with respect to the services performed under the terms and 
conditions of this Contract for federal and state tax purposes.  Contractor accepts responsibility for the compensation of 
employees, withholding and payment of taxes, and for purchasing any liability, disability or health insurance coverage 
deemed necessary by Contractor.  Contractor understands that Contractor is responsible to pay, according to the law, 
Contractor's income tax. If Contractor is not a corporation, Contractor further understands that the Contractor may be 
liable for self-employment (social security) tax, to be paid by Contractor according to law. 
 
 6.8 Non-delinquency on Federal Debt.  Contractor, by signing this Contract, certifies that Contractor 
is not delinquent in repaying any Federal debt; has not been judged to be in default on a Federal Debt; and has not 
had a judgment lien filed against it as a result of a Federal debt.  Failure to maintain this status will result in action 
by County up to and including termination of this Contract. 
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 6.9 Debarment, Suspension and Other Responsibility Matters.  Certification under this Section 6.9 
provides for compliance with certification requirements under 15 CFR Part 26, "Government-wide Debarment and 
Suspension."  Contractor, by signing this Contract, hereby certifies that, to the best of its knowledge and belief, it 
and its principles: 
 
  (a)  are not presently debarred, suspended, proposed for debarment, declared ineligible or 

voluntarily excluded from covered transactions by and Federal department or agency.  
 
  (b)  have not within a three-year period preceding this Contract been convicted of or had a civil 

judgment rendered against them for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract 
under a public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction or records, making false statements, or receiving stolen 
property; 

 
  (c)  are not presently indicted for or otherwise criminally or civilly charged by a governmental 

entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph (b); and 
 
  (d) have not within a three year period preceding this Contract had one or more public transactions 

(Federal, State or local) terminated for cause or default. 
 
Where Contractor is unable to certify to any of the statements in this Section 6.9, Contractor shall provide an 
explanation of such inability prior to the effective date of this Contract for County's consideration and evaluation 
with the understanding that such may result in termination of this Contract by County. 
 
7.0   COMPLIANCE 
  
 7.1   Federal, State and Local Laws. Contractor shall provide all services and activities performed under 
the terms of this Contract in compliance with the Constitutions of the United States and Texas and with all applicable 
federal, state, and local orders, laws, regulations, rules, policies, and certifications governing any activities undertaken 
during the performance of this Contract including, but not limited to: Title VI of the Civil Rights Act of 1964, as 
amended; Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. Section 794); the Americans With Disabilities Act 
of 1990, Public Law 101-336 [S.933] ("ADA"), Chapter 73, TEXAS ADMINISTRATIVE CODE, HEALTH AND 
SAFETY CODE, Section 85.113 (relating to workplace and confidentiality guidelines regarding AIDS and HIV); 
Health Insurance Portability and Accountability Act of 1996 (HIPAA) and the Privacy Standards adopted to implement 
HIPAA at 45 CFR Parts 160 and 164, at Section 164.512, and Occupations Code, Chapter 159, at Sections 159.003 and 
159.004;  Contractor shall not discriminate against any employee, applicant for employment, or Eligible Client based 
on race, religion, color, gender, national origin, age or handicapped condition.  In performance of all Contract services 
and activities, Contractor will comply with applicable state and federal licensing and certification requirements, health 
and safety standards, and regulations prescribed by the U.S. Department of Health and Human Services and the Texas 
Department of Health. 
 
 7.2   Confidentiality. 
 
  7.2.1  Method.  Contractor shall establish a method to secure the confidentiality of records and other 

information relating to Eligible Clients in accordance with the applicable Federal laws, rules and regulations, 
the applicable State and local laws, rules, and regulations and applicable professional ethical standards.  This 
provision shall not be construed as limiting the right of access to Eligible Client information.    

 
  7.2.2  Limited Access.  Prior to a scheduled monitoring or audit, Contractor agrees to submit to 

County, through TCHHSVS, in writing, any relevant requirement precluding County's access to Eligible 
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Client information including the correct citation of the legal authority on which Contractor relies to support its 
claim that County is prohibited from access to the client information. 

 
  7.2.3  Masking.  Upon authorization from County, through TCHHSVS, to render client files 

anonymous, Contractor agrees to mask information identifying clients in a way that will not obstruct County's 
monitoring and evaluative duties in any way. 

 
  7.2.4  Collaboration.  If applicable, Contractor shall execute and have on file copies of 

memorandums of understanding or other agreements with other governmental entities within Travis County 
and/or the City of Austin with whom Contractor will be sharing or obtaining participant information related to 
enrollment.  These agreements will indicate the intent to assist Contractor in obtaining accurate information; 
to ensure that other emergency assistance available has been provided; and to perform all such activities 
within the limits of confidentiality as prescribed by law and applicable policies. 

 
  7.2.5  Privacy.  Contractor shall, and shall ensure that all Subcontractors, comply with state and 

federal laws relating to the privacy and confidentiality of patient and client records that contain protected 
health information, or other information made confidential by law, and shall maintain patient and client 
records in compliance with state laws relating to the security and retention of medical or patient records.  
Contractor shall, and shall ensure that its Subcontractors, maintain all medical records in accordance with all 
applicable statutes and regulations governing medical information.  

 
 7.3   Certification of Software, Hardware, Firmware and Micro code Products. Contractor certifies 
that any supplied or supported software, hardware, firmware and micro code products used individually or together as a 
system to comply with Contract requirements shall operate accurately in the manner in which they were intended when 
given a valid date containing century, year, month and day. 
 
8.0   RETENTION AND ACCESSIBILITY OF CLIENT & FISCAL RECORDS 
  
 8.1  Retention of Records 
 
  8.1.1 Time Requirement.   Contractor shall create and maintain all records and reports required 

and/or created relevant to performance under this Contract, including but not limited to those specifically set 
out in this Section 8.0, until all evaluations, audits and other reviews have been completed and all questions or 
issues (including litigation) arising from those evaluations, audits and reviews are resolved satisfactorily to 
County, or three (3) years after the end of the final Contract period, whichever occurs later.   

 
  8.1.2 Document Destruction.  Contractor agrees that it will not destroy or alter any document in 

order to prevent its use in any official proceeding (for example, federal, state or local investigation, 
bankruptcy, etc.) 

 
 8.2  Client Records.   
 
  8.2.1  Maintenance.  Contractor shall create and maintain all records regarding Eligible Clients that 

include the information on which Contractor relies to determine the Client's eligibility, all records and reports 
necessary, as determined by County, to evaluate the effectiveness of the services provided under this Contract 
(including, at a minimum, the services provided, the cost of providing services, and follow-up information 
about the effect of the services on the Eligible Client as shown by selected indicators), and all records related 
to performance under this Contract.  Contractor shall maintain all medical records in accordance with all 
applicable statutes and regulations governing medical information. 

 
  8.2.2  Unduplicated Client Records.  Contractor shall maintain records for those Eligible Clients 
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participating in programs designated by County Department from which an Unduplicated Client count can be 
determined.  Contractor shall maintain a separate record for each Unduplicated Client.  This client record shall 
contain at least the following information: 

 
   8.2.2(a)  Name 
   8.2.2(b) Application date 
   8.2.2(c)  Residential address and phone number 
   8.2.2(d) Date of Birth 
   8.2.2(e) Household Income   
   8.2.2(f) Eligibility information 
   8.2.2(g) Service rendered 
   8.2.2(h) Any support documentation 
   8.2.2(i) Family status 
   8.2.2(j) Number in household 
   8.2.2(k) Enrollment Date 
   8.2.2(l) Exit Date 
 
Each Unduplicated Client reported in the Performance Report for designated programs shall correspond to a separate 
client record and support the services rendered to that Unduplicated Client. 
 
 8.3   One-Time Services. In addition to those records required under Section 8.2, Contractor shall create 
and retain records indicating the number of recipients of one time services Contractor provides hereunder, such as 
information and referral services, group education services, outreach education, crisis/help lines, anonymous services, 
provision of food, clothing and one-time basic needs services.  An individual Unduplicated Client record for these 
recipients is not required.  Other Eligible Client records will be maintained by Contractor at County's request. 
 
 8.4   Fiscal Records.  Contractor shall create and maintain all fiscal necessary records and documentation 
for all expenditures pertaining to this Contract in accordance with Generally Accepted Accounting Principles (GAAP) 
or with Other Comprehensive Basis of Accounting (OCBOA) consistent with state law; and, such records shall be kept 
in a readily available state and location until a financial audit in conformance with generally accepted auditing 
standards is completed and all questions arising from it are resolved satisfactorily or three (3) years after the end of the 
Contract period, whichever occurs later. 
 
 8.5   Access.  Contractor shall give County, or any of its duly authorized representatives, access to and the 
right to examine all books, accounts, records, reports, files, and other papers, things, or property belonging to or in use 
by Contractor pertaining to this Contract at reasonable times and for reasonable periods.  These rights to access shall 
continue as long as the records are required to be retained by Contractor, and for any additional time period that the 
records are retained by Contractor. 
 
 8.6   Adjustment.  Contractor may, at any time, request in writing to the County Executive that County 
clarify or provide a waiver of all or a portion of the record requirements in this Section 8.0.  Only waivers under this 
Section 8.6 granted by County in writing will be effective to change any requirement in this Section 8.0. 
 
 8.7 Rights to Materials.   Subject to Sections 5.10 and 5.11,  all reports, charts, schedules, records, or 
other appended documentation of Contractor which is related to this Contract, and any responses, inquiries, 
correspondence and related material submitted by Contractor to County or created by Contractor under this document 
are the property of County. 
 
9.0 REPORTING REQUIREMENTS  
 
 9.1   Performance Reports.  Contractor shall submit data in accordance with the terms of Attachment A, 
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"Work Statement and Budget," in Monthly Performance Reports to be delivered  to TCHHSVS as required by County 
within fifteen (15) days after the end of the month to which the report relates.  This monthly Performance Report will 
be submitted to Laura Peveto, TCHHSVS, P. O. Box 1748, Austin, Texas  78767, or by scanned document to 
Laura.Peveto@co.travis.tx.us.  
 
 9.2   Reimbursement Reports.  Pursuant to Section 13.2.1, Contractor shall deliver to TCHHSVS reports 
that provide all of the information requested in the Request For Payment and Expenditure report, as required by County 
within  twenty (20) days after the end of the month to which the report relates.  If Contractor fails to provide this 
information to County in a complete and correct form and in a timely manner as set forth in this Contract,  such failure 
may impact the timing of payment by County under Section 13.0. 
 
 9.3 Match Data.  Pursuant to Section 13.2.1, Contractor shall deliver to TCHHSVS reports that provide 
all of the information requested for match data, as reasonably required by County, within twenty (20) days after the end 
of the month to which the report relates.  If Contractor fails to provide this information to County in a complete and 
correct form and in a timely manner as set forth in this Contract, such failure may impact the timing of payment by 
County under Section 13.0. 
 
 9.4   Final Close-Out Report.  Contractor shall deliver a close-out report as required by  TCHHSVS no 
later than sixty (60) calendar days following the termination of any Contract Term (Initial and/or Renewal). 
 
 9.5   Other Funding Sources.  Upon request by County, Contractor shall provide County, through 
TCHHSVS, copies of all evaluation and monitoring reports provided to Contractor from other funding sources listed 
under "Summary of Agency Revenue Sources" during the Contract Term.  Contractor shall report to TCHHSVS any 
changes in total funding received from other funding sources of 10% or more of Contractor's entire budget as well as 
any changes in total program funding that will significantly impact Contractor's ability to meet performance measures 
specific to this Contract.  Such report shall be made within twenty (20) working days after receipt of the notice of that 
change by submission of a revised "Program Funding Summary" Form, or other form as designated by County 
Department.    
 
 9.6   Financial Reports.  Upon request by County, Contractor shall deliver to TCHHSVS copies of all of 
Contractor's financial reports that have been approved by Contractor's Board of Trustees, to include the Contractor's 
Year-to-Date Balance sheet and income statement.  
 
 9.7   Additional Reports.  Contractor shall deliver to County Department within twenty (20) working 
days, any and all special reports, data, and information which the County reasonably requests that Contractor make as a 
routine or special request.   
 
 9.8   Changes in Reports.  Contractor shall provide TCHHSVS with written reports of any changes in 
any of the information, reports, and/or records provided to County pursuant to this Contract promptly upon Contractor 
becoming aware of any such change.  
 
 9.9   Corrections.  County may require Contractor to correct or revise any errors, omissions or other 
deficiencies in any reports or services provided by the Contractor to ensure that such reports and services fulfill the 
purposes of this Contract.  Contractor shall make the required corrections or revisions without additional costs to 
County.   
 
 9.10   Legal Prohibition.  If Contractor is legally prohibited from providing any required or requested 
reports, it shall immediately notify County, through TCHHSVS, in writing of this fact immediately upon Contractor 
becoming aware of it.  Such notice shall include specific identification of the basis of the prohibition, including 
statutory citations as applicable, and shall be reviewed by County for final resolution. 
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10.0   ASSIGNMENT FOR TAXES.  Notwithstanding anything to the contrary contained in this Contract, if 
Contractor is delinquent in the payment of property taxes, or of any taxes due to Travis County, at any time of 
invoicing for payment, Contractor hereby assigns any payment and/or advance to be made for services and activities 
provided to Eligible Clients under this Contract to the Travis County Tax Assessor-Collector for payment of delinquent 
taxes, and authorizes County to transfer those funds directly to the Travis County Tax Assessor-Collector.  
 
 VI.  RESPONSIBILITIES AND OBLIGATIONS OF COUNTY 
 
11.0   LIMITATIONS 
 
 11.1   County Approval.   
 
  11.1.1  County's Satisfaction.  Section 13.2 notwithstanding, the Parties expressly acknowledge and 

agree that County shall not be responsible for the costs of any services provided under this Contract that are 
not fully performed according to the terms of this Contract to County's satisfaction and with County's 
approval, which shall not be unreasonably withheld.  

 
  11.1.2  Responsibility and Liability.  Approval of County shall not constitute nor be deemed a 

release of the responsibility and liability of Contractor, its employees, agents or associates for the accuracy 
and competency of their reports, information, documents, or services, nor shall approval be deemed to be the 
assumption of such responsibility by County for any defect, error, omission, act or negligence or bad faith by 
Contractor, its employees, agents, or associates. 

 
 11.2   Prior Debts. County shall not be liable for costs incurred or performances rendered by Contractor 
before or after the Contract Term; for expenses not billed to County within the applicable time frames set forth in this 
Contract; or for any payment for services or activities not provided pursuant to the terms of this Contract.   
 
12.0   COUNTY OBLIGATIONS. 
 
 12.1   Current Revenue Funds. County shall make payments of invoices for services to Contractor under 
this Contract from Grant Funds available to County, and from other Contract Funds if approved by the Commissioners 
Court (including current revenue funds available to County and set aside for this purpose), in accordance with the Grant 
agreement (“Attachment F”) and the terms of this Contract, including the remaining exhibits and attachments hereto.  
County is paying for the performance of governmental functions and services from current revenues available to 
County.  The payment is in an amount that fairly compensates Contractor for the services or functions performed under 
this Contract. 
 
 12.2   Poverty Income Guidelines.  County, through County Department, shall notify Contractor of any 
changes in the Poverty Income Guidelines that occur during the Contract Term. 
 
  12.3   County Confidentiality.  County agrees to keep confidential at all times all information that 
identifies clients and personnel and any other information received from Contractor if required to do so by law. 
 
 12.4 Immunity or Defense.  It is expressly understood and agreed by all Parties that, neither the 
execution of this Contract, nor any conduct of any representative of either Party relating to this Contract, shall be 
considered to waive, nor shall it be deemed to have waived, any immunity or defense that would otherwise be available 
to such Party against claims arising in the exercise of its governmental powers and functions, nor shall it be considered 
a waiver of sovereign immunity to suit. 
 
 12.5 County Training.  In exchange for and in the furtherance of certain services which may be provided 
by Contractor, County may, in certain instances, within applicable County guidelines and policies, and with 
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Contractor's agreement, offer specific training to Contractor and/or Contractor's employees, agents, or authorized 
representatives.  Additional Contractor opportunities may be made contingent upon the successful completion of such 
training by County to the extent determined necessary by County.  
 

VII.  FINANCIAL PROVISIONS 
 
13.0   CONTRACT FUNDS 
 
 13.1  Maximum Funds. 
 
  13.1.1  Maximum Amount. 
 

  (i)  Subject to the requirements in Sections 13.1.2 and 13.2 and other applicable provisions 
 of this Contract, in consideration of full and satisfactory performance of the services and activities 
 provided by Contractor under the terms of this Contract, as determined by County, County shall 
 provide Contract Funds not to exceed the following amount during the Initial Contract Term: 
 

$ 60,845.00 
  

  (ii) Contractor expressly acknowledges and agrees that the sum stated in this Section 
 13.1.1 is the maximum amount to be paid by County to Contractor during the Initial Contract Term 
 period unless Section 13.1.1 is changed pursuant to Section 3.0, and that the total costs of this 
Contract  shall not exceed the amount included in the County budget and designated for this purpose 
for this  Contract for the Contract Term unless or until an increase in the County budget for this Contract is 
 approved by Commissioners Court. 
 
  (iii) Contract Funds are provided through the County's PIR Grant.  Should  Grant 
funds be withdrawn, decreased, or otherwise not provided to County, the County's  not-to-exceed amount in 
Section 13.1.1(i) above shall be reduced accordingly.  County shall  advise Contractor of any decrease in 
Grant funds, and shall not be responsible for payment of any  expenses incurred for Grant activities 
provided by Contractor after such notice. 

 
  13.1.2  Fiscal Year Limitations on Funding.   
 

  (a)  Contractor expressly acknowledges and agrees that County funding obligations can 
 ONLY be incurred for the portion of any Contract Term corresponding to a time period included in 
the  approved budget for any one Fiscal Year.   

  (b)    In no event shall any provision of this Contract or any agreement subject to this 
 Contract be interpreted to obligate the County beyond the funds approved by the Commissioners 
 Court for any Fiscal Year/budget period.  Advances and payments by County during the Initial Term 
 or any Contract Term shall be subject to the Fiscal Year limitations applicable to this Contract under 
 Section 13.0. 

  (c)   Funding provided through federal, state, or other grantor organization cannot 
 exceed the term of such grant, whether or not the term of the grant corresponds to the County Fiscal 
 Year. 

  13.1.3  County Payment.  County agrees, and Contractor acknowledges, that determination of 
allowable expenses and payment of Contract Funds will be directed by County Department.   

 

Contract No. 4400001362 
Page 22 of 234

DRAFT



 

 

 
 13.2   Payments to Contractor. 
 
  13.2.1  Payment(s)   
 

  (a)  Request for Payment.   
 

     (i)  Monthly Request.  Each month during any Contract or Renewal Term,  
  Contractor shall file, within the time limits set forth in this Section 13.2.1, the complete and  
 correct (as reasonably determined by County Department) Request for Payment form(s)   
 (Attachment B) pursuant to Section 13.2.1(b) below) and complete backup documentation as  
 herein outlined.  Contractor understands and agrees that additional documentation   
 supporting Contract expenses, such as signed timesheets, invoice, receipts, purchase orders,  
 or other information, may be reviewed by County during monitoring visit(s), and that   
 additional reporting requirements may be implemented by County at any time that such   
 monitoring or review reveals a need for such, as reasonably determined by County. 

 
 (ii) Timely Filing of Request.  The Request for Payment form(s) and match 
data shall be filed with the TCHHSVS within  twenty (20) days of the end of the month for 
which services  are provided.  Any delay by Contractor in the filing of the complete and 
correct Request for Payment Form may impact the ultimate receipt of payment by 
Contractor.   County shall pay Contractor for authorized expenditures, as determined and 
approved by the County Department reported in that Request for Payment within thirty (30) 
days of receipt by TCHHSVS of that complete and correct (as explained in Section 
13.2.1(b) below) Request for Payment.     

  
  (b)  Complete and Correct Request.  Contractor understands and agrees that the payment by 
 County of the Request for Payment amount will only be made where a complete and correct Request 
 for Payment is determined by County to have been filed.   
 

    (i)  Contractor Corrections.  If County determines that corrections and/or changes  
 to the Request for Payment are necessary, the Request for Payment will be returned to   
 Contractor and those corrections or changes must be made by Contractor prior to the Request  
 for Payment being certified by County for payment.  If the completion of those corrections  
 and/or changes by Contractor and subsequent re-submission to TCHHSVS result in the delay  
 of the certification of a Request for Payment (or "invoice") by County, Contractor    
 understands and agrees that the time for payment under the Prompt Payment Act will not   
 begin to run until that invoice has been corrected so that it is, as reasonably determined by   
 County Department correct and complete as necessary for certification by County.  The time  
 for payment under the Prompt Payment Act will only begin at the receipt of the Request for  
 Payment by TCHHSVS of what is reasonably determined to be a complete and correct   
 Request for Payment. 

 
    (ii)  County Correction.  At any time that County discovers a discrepancy in an  

  invoice that would result in Contractor receiving up to Five Dollars ($5.00) less than the  
  amount invoiced,  County may contact Contractor for written permission (via email or fax)  
 to adjust the invoice according to the County's determination.  Upon receipt of such written  
 permission, County may adjust the invoice as agreed to by Contractor and Contractor agrees  
 to accept the resulting payment as payment in full; no further accounting will be made nor   
 any future payments be adjusted related to the amount so waived by Contractor under this   
 provision.  This provision allowing for correction by County of a Request for Payment will  
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 ONLY apply where the County's determination of money to be paid to Contractor is less than  
 the total amount shown on the Request for Payment; at any time that the discrepancy   
 involves and increase in the amount to be paid, the Request for Payment will be returned to   
 Contractor for correction. 

 
    (iii)  Contractor acknowledges and agrees that the County Auditor will also have 

to   approve the invoice as complete and correct before any payment will be made, and may  
  require changes or corrections to that invoice prior to payment.  

 
  13.2.2  Request Limitation. County shall not be liable to Contractor for any costs incurred by 

Contractor in the performance of this Contract which are not billed to County under the applicable terms of 
this Contract within sixty (60) days following the provision of the service or sixty (60) days following the 
termination of this Initial Contract Term (or any Contract Term, as applicable to the term in which the services 
were provided), whichever occurs first. Costs billed by Contractor on or after the 61st day following the 
termination of any Contract Term shall be considered disallowed and may not be paid by County.  Where 
costs are funded through a grant, the terms of the grant shall dictate the number of days to disallowance, less 
time needed for County review and approval under the terms of the grant.  

 
14.0   ALLOWABLE COSTS 
 
 14.1   Direct Performance.  References to reimbursable costs in this Contract refer only to those costs or 
expenses authorized to be paid by County to Contractor under the terms of this Contract by Contract Funds. Costs shall 
be considered allowable only if, as reasonably determined by County, those costs are: 
 
  (a)  incurred directly and specifically in the performance of this Contract; and  
  (b)  incurred pursuant to all requirements of this Contract; and  
  (c)  incurred in conformance with budget documents attached hereto and in accordance with State of 

Texas financial law and County policy; and 
  (d)  if paid with grant funds, incurred in conformance with and as authorized under the terms of this 

grant. 
 
Indirect Costs, as defined by OMB A-87 or A-122, as applicable, are not considered to be allowable costs under this 
Contract. 
 
 14.2   Specific Prior Authorization.  Contractor understands and agrees that, in order to be considered 
reimbursable under this Contract, any expense MUST be included and identifiable in Contractor's budget document 
attached to this Contract.  That requirement notwithstanding, the following subsections contain additional requirements 
regarding certain Contract expenses:   
 
  14.2.1 Items NOT in Contractor's Budget.  Section 14.1 notwithstanding, if the following are 

NOT in Contractor's specific budget documents (specific inclusion in the budget document will be 
considered approval), County's prior written authorization, through County Department, by the County 
Executive, is required in order for the following to be considered allowable costs, and therefore 
reimbursable under this Contract: 

 
  (i)  Purchases of any non-expendable Capital Acquisition Property which meets the 
 following criteria: 

 
    (a)   The following if with a value of $500.00 or more:  Fax machines, stereo  

 systems, cameras, video recorder/players, microcomputers, software, printers, microscopes,  
 oscilloscopes, centrifuges, balances and incubators. 
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    (b) any other tangible non-expendable property with a value of more than  

  $5,000.00. 
 
    (ii)   Alteration or relocation of facilities.  
 

  (iii) The acquisition of all consultant or professional services, as may be approved 
under  the terms of this Contract.  

  
 All authorized consultant or professional services must be documented utilizing the appropriate County form. 
 
  14.2.2 Out Of Town Travel.  Out of town travel shall be approved/reimbursed pursuant to Section 

14.4. 
 
  14.2.3   Notification.  Contractor shall provide County, through TCHHSVS, written notification of 

any change in vendor or subcontractor (including consultants) which has been identified in Contractor's 
budget prior to submission of a Request for Payment related to such vendor or subcontractor in order to ensure 
payment.   

 
  14.2.4   Failure to Obtain Approval.  Any costs which are described by this Subsection 14.2 which 

are incurred by Contractor without the required approval shall be considered disallowed and may not be paid 
by County.  Notwithstanding any provision to the contrary, the County Executive of the County Department 
cannot authorize as an allowable cost items which are not allowable under the terms of any grant funding 
agreement or which have not received an authorized budget appropriation. 

   
 14.3 Taxes.  County shall not be liable for state, local or federal excise taxes of Contractor.  Contractor 
must be able to demonstrate on-site compliance with the Federal Tax Reform Act of 1986, section 1706, amending 
Section 530 of the Revenue Act of 1978, dealing with issuance of Form W-2's to common law employees.  The 
Contractor is responsible for both Federal and State Unemployment insurance coverage and standard Workers' 
Compensation Insurance coverage. Contractor must comply with all Federal and State tax laws and withholding 
requirements.  County will not be liable to Contractor or its employees for any Unemployment or Workers' 
Compensation coverage, or Federal or State withholding requirements. 
 
 14.4 Out of Town Travel Expenses.  
 
  14.4.1 Allowable Travel.  In order to be considered a reimbursable expense under this Contract, all 

travel must be for a purpose directly related to the provision of services under this Contract (with supporting 
documentation available for review by County).  Individual(s) included in travel must either be employees or, 
if allowed by grant where grant funds are being utilized, volunteers who must participate in such travel in 
order to further the provision of services provided under this Contract.  Final determination of such 
relationship shall be made by County in its sole reasonable judgment, and Contractor understands and agrees 
that, if Contractor has reasonable doubt about the relationship of the travel or participants to County services, 
it is the Contractor's obligation to secure County determination or risk such costs being disallowed by County. 

 
  14.4.2 Budget.  Travel will be considered approved only if the expense of such travel is included 

in Contractor's budget and the details of the travel have been provided according to the Out Of Town Travel 
Form ("Travel Form") attached to this Contract as Attachment B (v).  If that Travel Form has not been 
completed and included in this Contract, then the Travel Form must be completed and submitted to County 
through the County Department for written approval by the County Executive or her designated representative 
prior to the travel taking place.  Contractor agrees to provide such information within a timeframe that will 
allow sufficient time for review and approval by County Department prior to departure.  Expenses set out in 
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the Travel Form must meet the requirements in Section 14.4..4 below and must fall within the amount set 
forth in Contractor's budget for travel. 

 
  14.4.3 Failure to Obtain Approval.  Any costs incurred related to travel without the approval 

required under this Section 14.4 shall be considered disallowed and may not be paid by County. 
 
  14.4.4 County Policies.  Expenses for travel and attendance to destinations outside the City of 

Austin/Travis County are NOT considered an allowable expense and will not be reimbursable under this 
Contract unless those expenses meet the following criteria (and documentation provided/made available 
supporting compliance with these requirements): 

 
  (a) Mileage -  
 - Reimbursed at the annual standard rate set by the Internal Revenue Services. 

- Starts from the employee's regular work place on business workdays and from the employee's home on 
non-work days and holidays. 
- Travel out of county greater than 1000 miles round-trip - transportation expenses are reimbursed in an 
amount not to exceed the cost of round-trip coach airfare in effect at the time of the travel encumbrance. 
- Transportation expenses include lodging, meals and mileage incurred as a result of driving rather than 
flying. 

  (b) Air Fare - 
- Not to exceed the rate of a non-refundable coach fare in effect at the time of the travel encumbrance 

  (c) Accommodations -  
- Based on rates, plus taxes, quoted by the lodging place if government rates are not available. 

 - Supporting documentation of lodging place and quoted rates must be provided 
  (d) Meals - 
  - $46.00 per day including gratuities without receipts 
  OR 
 - Up to $60.00 per day for meals and gratuities up to 15% if receipts are submitted 
 - Only if required to be away from home overnight 
 - No reimbursement for alcoholic beverages 
  (e) Incidental Expenses - 
 - Actual costs of car rentals, taxi fares, parking fees, and bus fares if receipts are attached 
 - Mileage for two round trips to airport if choose to get a ride instead of parking 
 - Cab fare to and from airport 

- No reimbursement for extracurricular activities such as golf, tennis, entertainment, movies, tours or sport 
events 
- No payment for fines for violation of the law such as parking tickets, speeding tickets, etc. 

 - No payment for food and/or beverages provided at meetings or in-house training 
  (f) Alternate Travel -  

- May be reimbursed for alternate travel arrangements (transportation mode, accommodations, or schedule) 
provided that the cost is not greater than the least expensive alternative if pre-approved 

 
Out of town travel expenses under this Section 14.4 which do not meet the specified County criteria cannot be 
approved by the County Executive, but would have to be taken to the Commissioners Court for approval PRIOR to 
travel.  All out-of-town travel expenses must be included in Contractor's budget.   
 
 14.5 Overtime Compensation.  Contractor may use any Contract Funds to pay overtime and/or the 
associated fringe benefits on such overtime if the overtime meets the following requirements: 
 
  (a)  Amount is included in the Contractor's budget; and 

 (b) Amount is actually incurred by a Contractor employee who holds a position which is included in 
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the budget for reimbursement by County Funds (as documented by a signed timesheet); and 
 (c) Amount is incurred as a necessity in the provision of direct services provided under this Contract; 
and 
 (d)  Contractor maintains and implements a written policy concerning overtime compensation which 
manages and controls the use of overtime to minimize the need for overtime compensation. 

 
 14.6 Non-Allowable Costs.  The following costs are not reimbursable, whether incurred directly or 
indirectly by Contractor: 
  
  (a)  Other Post employment Benefits (OPEB) for employees whether or not those costs are for 

current year benefits, prior year benefits, or future year benefits. 
 
  (b)  Employee recognition, rewards, or awards other than performance pay pursuant to compensation 

schedules. 
 
  (c)  Entertainment and gifts, including meals or beverages, even if related to a business purpose.  

This subsection (c) notwithstanding, the Contract will pay for meal and beverage expenses for employees 
incurred during out-of-town trips or conferences related to services provided under this Contract if properly 
budgeted and if incurred according to the Contractor's travel policy as approved by County. 

 
  (d)  Legislative consultant services. 
 
  (e)  Donations to non-profit or private organizations. 
 
  (f)  Legal services.  The Parties agree that the agency has no obligation to provide legal services to 

County under this Contract. 
 
  (g)  General consulting services.  This subsection (g) notwithstanding, the Contract budget may 

include consulting services specifically related to services provided within the terms of this Contract. 
 
15.0  RETURN OF CONTRACT FUNDS 
 
  15.1 Contractor Liability.  Contractor shall be liable to County and refund money paid and/or 
advanced to Contractor upon a reasonable determination by County that the payment of such money:  
 
   15.1.1  has resulted in overpayment 
   15.1.2   has not been spent strictly in accordance with Contract terms; 
   15.1.3 exceeds the total expenditures actually reported by Contractor; or 
   15.1.4  to be disallowed pursuant to financial, performance and/or compliance audit(s). 
 
 15.2  Return of Funds.  Return of funds under this Section 15.0 shall be made by Contractor to 
County within thirty (30) days of request by County and from funds other than Contract Funds.  County may offset 
the amount of any funds owed under this Section against the next advance or payment to Contractor under this or 
any subsequent contract if the return of funds is not made within that thirty (30) day period. 
 
16.0   AUDIT 
 
 16.1   Annual Audit.  Unless otherwise authorized by County, through TCHHSVS, under the terms of this 
Contract, Contractor shall arrange for the performance of an annual (at least one time during each consecutive 365-day 
period) financial audit of Contract Funds to be performed within 180 days of the Contractor's fiscal year end, subject to 
the following conditions and limitations:  
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  16.1.1   Single Audit. 

  
  a.  Single Audit Act Application.  For each fiscal year included within a contract period 
 specified in Section 2.0 ("Contract Term") of this Contract, in which Contractor expends a total of 
 $500,000 or more in Federal awards from all sources, Contractor shall have an audit conducted in 
 accordance with the Single Audit Act of 1984, 31 U.S.C., Section 7501 et seq., and OMB Circular 
No. 133, "Audits of States, Local Governments and other Non-profit Institutions." 

 
  b.  No Single Audit Act Application.  Contractors not subject to the Single Audit Act, and 
 expending $500,000 or more during the Contractor's fiscal year must have a full financial audit 
 performed.  If less than $500,000 is expended, then a financial review is acceptable, pursuant to the 
 requirements of this Contract. 

 
    c.  Performance Requirements.  The audit or review must be:         
                                                                                 

    (i)  performed by an independent Certified Public Accountant ("CPA"), recog-
nized by the regulatory authority of the State of Texas and a member in good standing of the   
 American Institute of Certified Public Accountants; and 

 
    (ii)  made in accordance with generally accepted auditing standards and 

procedures for a non-profit organization and auditing standards (including a Statement of Functional 
Expenses) as stated in the "American Institute of Certified Public Accountants Industry Audit Guide - Audits 
of Voluntary Health and Welfare Organization;" and  

 
    (iii)  provided for any/each of Contractor's Fiscal Years in which County Funds 

are provided. 
  

  16.1.2  Entire Operations Option.  At the option of Contractor, each audit or review required by this 
Section 16.0 may cover either Contractor's entire operations or each department, agency, or establishment of 
Contractor which received, expended, or otherwise administered Contract Funds.  

 
  16.1.3  Financial Records.  Contractor must maintain records which adequately identify the source 

and application of funds provided for those services purchased with Contract Funds.  These records must 
contain information pertaining to authorizations, obligations, un-obligated balances, assets, liabilities, outlays 
or expenditures and income related to Contract Funds. 

 
  16.1.4  Copies.  Contractor shall provide two (2) copies of  its most recent report of the review or 

audit to County through TCHHSVS upon completion within 180 days of the end of the Contractor's fiscal 
year end, but such copies shall be provided no later than September 30 of each year in which County funds are 
received under this Contract. County Department will complete final review of such reports within a 
reasonable time after September 30 of each year upon receipt of such reports.   Copies of the report shall also 
include the auditor's opinion and letters to management. Reviews and audits performed under Section 16.1 are 
subject to consideration and resolution by County or its authorized representative.  Failure to provide such 
copies in a timely manner may result in delay of payment, suspension or termination of the Contract by 
County, unless Contractor is receiving grant funds and notifies the County that a longer period is needed 
because of requirements directly related to grant requirements. 

 
  16.1.5  Continued Obligation.  The expiration or termination of this Contract shall in no way relieve  

Contractor of the obligation to meet the requirements of this Section 16.0 in the manner or format prescribed 
by County. 
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  16.1.6  Cost of Audit.  Contractor understands and agrees that all or a portion of the cost of the 

annual audit as required under this Section 16.0 may be considered an allowable cost and reimbursable under 
this Contract if the following requirements are met: 

 
  (a)  cost is included in Contractor's budget, with the subcontractor providing such services 
 correctly identified; and  

 
  (b)  the cost billed to County is no greater than the percentage relationship of Contract 
Funds  to Contractor's total annual budget, with the cost of the audit being a reasonable cost for such 
services  as agreed to by County.  For example, if the total amount of Contract Funds provided under this 
 Contract is ten percent (10%) of the total Contractor annual budget, then Contract Funds may be 
used  to reimburse up to ten percent (10%) of the total cost of the annual audit;  and  
 
  (c)  the Contract Funds appropriated for this Contract are not Grant Funds. 
 

  16.2   County Audit.  Notwithstanding Section 16.1, County reserves the right to conduct an annual 
financial, compliance, and/or performance audit of the Contract.  Contractor agrees to permit County or its authorized 
representative, to audit Contractor's records and to obtain any documents, materials, or information necessary to 
facilitate such audit. 
 
 16.3   Facilitation.  Contractor shall take whatever action is appropriate to facilitate the performance of any 
audits conducted pursuant to Section 16.0 that County may reasonably require of Contractor.   
 
 16.4 Grant Audit Requirements.  
 
  16.4.1 Contractor shall maintain adequate financial records for all work related to Grant 

Activities, as  prescribed by 28 C.F.R., Part 66,  Subpart C, “Financial Administration” and “Reports, 
Records, Retention, and Enforcement;”  and shall make such records available for audit by County and 
others as set forth in this Section 16.0.  The Contractor also shall maintain such records as are deemed 
necessary by the County to assure  proper accounting for all costs, including expenditure of incentive 
monies, if applicable. All of the records specified in this Section shall be retained as subsequently specified 
herein. 

 
  16.4.2  All records, books, documents, accounting procedures, or practices relating to Grant 

Activities and utilizing Grant Funds shall be subject to examination and/or audit in accordance with all 
applicable state and federal laws, rules, regulations or directives, by the County, the State Auditor, the U.S. 
Department of Health and Human Services, the Comptroller General of the United States, or any of their 
duly authorized representatives as applicable.  Contractor shall direct that any subcontractor/ subrecipient 
with whom it has established a contractual relationship to discharge the Contractor's Grant obligations 
under this Contract to likewise permit the County and, if applicable, the State Auditor, the U.S. Department 
of Health and Human Services, and the Comptroller General of the United States, to have rights of access 
to, inspection of, and reproduction of all books and records of the subcontractor(s)/ subrecipient(s)  that 
pertain to Grant Activities provided under  this Contract. 

 
  16.4.3 Contractor shall maintain and retain for a period of three (3) years after the termination of 

this Contract, or until full and final resolution of all audit or litigation matters which arise before the 
expiration of the three (3) year period, whichever time period is longer, such records as are necessary to 
fully disclose the extent of services provided under this Contract, including but not limited to, any daily 
activity reports and time distribution and attendance records, and other records which may show the basis 
of the allowable cost charges made. 
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  16.4.4 In order to comply with the monitoring and auditing requirements governing this 

Contract, Contractor is considered a subrecipient of federal grant funds under the Promoting Safe and 
Stable Families Program, Administration on Children, Youth and Families, U. S. Department of Health and 
Human Services.  All accounting records should identify the source of Grant Funds received by the 
Contractor under this Contract as federal grant funds passed through from the County. 

 
  16.4.5 In addition to other requirements of the Contract, funds received pursuant to this Contract 

shall be audited in accordance with OMB Circular A-133 by the Contractor's  independent auditor.  
Contractor shall give the County a copy of the entire auditor's report and management letter within sixty 
(60) days of the completion of the audit. 

 
17.0 TRANSFER OF FUNDS.   
 
 17.1 Grant Funds.  Notwithstanding Section 3.0, and as specifically applicable, Contractor may transfer 
funds without a written amendment to this Contract ONLY if Contractor has followed the process set forth in 
Section 17.3 of this Contract. 
 
 17.2 Other Funds.  Notwithstanding the requirements of Section 3.0 of this Contract and, as specifically 
applicable, Contractor may transfer other non-Grant Funds without a written amendment to this Contract ONLY if 
ALL of the following requirements are met: 
 

 17.2.1 the transfer moves funds ONLY between line items within the SAME program 
("Program").  IF Contractor is uncertain as to the definition of "line item" and "program" as used in this 
provision, Contractor is responsible for contacting TCHHSVS for a determination as to the applicability of 
this requirement to the Contractor's request for transfer; and 

 
 17.2.2  the cumulative amount of the transfers between direct budget categories (Personnel, 

Operating Expenses, Direct Assistance and/or Equipment/Capital Outlay) is  not more than ten percent (10%) 
of the Contract total for that Program shown in Section 13.2; and 

 
 17.2.3  the transfer will not change the scope or objective of the programs funded  under 

this Contract, solely as determined by County through TCHHSVS prior to transfer; and 
 
 17.2.4 the transfer follows the process set forth in Section 17.3. 

 
 17.3   Process.  To complete transfer under this Section 17.0 (both Sections 17.1 and 17.2 funds), 
Contractor must submit a budget revision form to the County through TCHHSVS prior to, or simultaneously with, the 
submission of the Contractor's first monthly billing to the County following the transfer which shall reflect such 
changes.  Contractor acknowledges and agrees that failure to meet the requirements of this Section 17.0 may result in 
any transfer of funds being disallowed; as such, the disallowed amount will not be paid by County.  If County 
reasonably determines that payment has been made incorrectly for expenses in violation of this Section 17.0, 
Contractor agrees to refund such payment in full to County within twenty (20) days of written request by County for 
such refund.   
 

VIII.  SUSPENSION/TERMINATION 
 
18.0 SUSPENSION.  If Contractor fails to comply with any term of this Contract, including failure to deliver 
reports required by Section 9.0 and make corrections required by Section 22.0, or if the Commissioners Court requests 
a financial review or performance evaluation related to a reasonable cause to believe that Contractor is not using 
Contract Funds in compliance with the terms of this Contract, County may, upon written notification to Contractor, 
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suspend this Contract in whole or in part and withhold further payments to Contractor. Contractor agrees that 
Contractor shall not incur additional obligations of Contract Funds until Contractor is in compliance with the terms of 
this Contract or the reports of the financial review and/or program evaluation are completed and all exceptions noted in 
these reports are corrected to County's satisfaction, which County shall not unreasonably withhold. 
 
19.0 TERMINATION 
 
 19.1 Reasons for Termination.  County shall have the right to terminate this Contract, in whole or in 
part, at any time before the date of termination specified in Section 2.0 of this Contract for the following reasons: 
 
  19.1.1  Failure to Comply.  Contractor has failed to comply with any term or condition of this 

Contract, including, but not limited to, the failure to deliver reports required by this Contract and make those 
corrections required by this Contract, 

 
  19.1.2  County Funding Out.  During the budget planning and adoption process, Commissioners 

Court fails to provide funding for this Contract for any County Fiscal Year following the beginning of the 
Contract Term, 

  
  19.1.3  Contractor's Ability to Perform.  County finds that Contractor is in a financial condition that 

endangers Contractor's ability to perform this Contract or Contractor is delinquent in the payment of taxes or 
cost of performance of this Contract in the ordinary course of business, or Contractor is in a technical state of 
bankruptcy as defined by the Federal Bankruptcy Act and is subject to the appointment of a trustee, receiver 
or liquidator for all, or a substantial part, of Contractor's property or to the institution of bankruptcy, 
reorganization, rearrangement or liquidation proceedings by or against Contractor, 

 
  19.1.4  Contractor's Ability to Conform.  Contractor is unable to conform to changes required by 

federal, state and local laws or regulations, or 
 
  19.1.5  Beneficial Results.  County finds that Contractor is not producing results that are sufficiently 

beneficial to warrant continued expenditure of Contract Funds. 
 
 19.2  Notification.  County Purchasing Agent shall notify Contractor pursuant to the "Notice" provision of 
this Contract in writing at least thirty (30) days before the date of termination of the decision to terminate; the reasons 
for the termination; the effective date of the termination; and in the case of partial termination, the portion of the 
Contract to be terminated. 
 
 19.3   Contractor Termination.  Contractor may terminate this Contract in whole or in part at any time, 
by giving thirty (30) days written notice pursuant to Section 23.0 if there is termination of significant other funding 
upon which Contractor depends for performance under this Contract or if Contractor is dissolved, only if the 
dissolution is not caused by a breach of this Contract.  Contractor's notice shall include a complete explanation of the 
reasons(s) for termination under this Section 19.3 and designation of the effective date of termination. The Purchasing 
Agent shall notify Contractor in writing of acceptance of termination pursuant to this Section 19.3 upon finding that 
Contractor's claim(s) under this Section 19.3 have been established to County's reasonable satisfaction. 
 
 19.4   Mutual Termination.  Any Party has the right to terminate this Contract, in whole or in part, when  
the Parties agree that the continuation of the activities funded under this Contract would not produce beneficial results 
commensurate with the further expenditure of funds or that mutually satisfactory resolution to a disagreement related to 
County Financial Requirements under Section 5.1.4(vi) cannot be achieved; provided that both Parties agree, in 
writing, upon the termination conditions, including the effective date of the termination; the provisions under which 
termination shall be accepted;  and, in the case of partial termination, the portion of the Contract to be terminated. 
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 19.5   Correction.  At least thirty (30) days before the effective date of termination by County pursuant to 
any provision of this Contract, County shall notify Contractor in compliance with Section 23.0 of the reasons for 
termination, the effective date of termination and the portion of this Contract to be terminated.  Where applicable, as 
reasonably determined by County, Contractor may avoid the termination of this Contract if Contractor corrects the 
causes for the reasons for termination stated in the notice to the satisfaction of County, as reasonably determined by 
County, prior to the effective date of termination, or an extended date if agreed to in writing by the Parties. 
 
 19.6   Results of Termination. 
 
  19.6.1  Cancellation of Outstanding Orders.  Upon termination or receipt of notice to terminate, 

whichever occurs first, Contractor shall cancel, withdraw, or otherwise terminate any outstanding orders or 
Subcontracts related to the performance of this Contract, or the part of this Contract to be terminated, and shall 
cease to incur costs under them.  County shall not be liable to Contractor or to Contractor's creditors for costs 
incurred after termination of this Contract.  County shall not under any circumstances be liable to Contractor's 
creditors or Subcontractors for any payments under this Contract. 

 
  19.6.2  Continued Liability.  Notwithstanding any exercise by County of its right of suspension under 

Section 18.0 of this Contract or of early termination pursuant to this Section 19.0 or any provision of this 
Contract, Contractor shall not be relieved of any liability to County for damages due to County by virtue of 
any breach of this Contract by Contractor, or for any amounts paid to Contractor by County and reasonably 
determined by County to be overpayment(s), disallowed payment(s), or payment(s) subject to refund under 
the terms of this Contract.  County may withhold payments to Contractor until the exact amount of damages 
or payments due to County from Contractor is agreed upon or is otherwise determined, and is paid in full. 

 
  19.6.3 Transition.  Where applicable, at the end of the Contract Term or at the time of any other 

Contract termination or cancellation, the Contractor shall in good faith and in reasonable cooperation with 
County, aid in transition to any new arrangement or provider of services which have been provided under 
this Contract as necessary to protect Client interests. 

 
 19.7 Immediate Termination.  Nothing in this Section 19.0, or any other provision of this Contract, shall 
be construed to limit County's authority to withhold payment and immediately suspend Contractor's performance under 
this Contract if County identifies possible instances of fraud, abuse, waste, fiscal mismanagement, or other serious 
deficiencies in Contractor's performance.  Suspension shall be a temporary measure pending either corrective action by 
Contractor or a decision by County to terminate this Contract.  County shall not be liable for any costs incurred by 
Contractor during suspension of this Contract under this Section 19.7.   
 
 
 VIII.  MISCELLANEOUS PROVISIONS 
 
20.0   INDEPENDENT CONTRACTOR.   
 
 20.1 The Parties expressly acknowledge and agree that Contractor is an independent contractor and 
assumes all of the rights, obligations and liabilities applicable to it as an independent contractor.  No employee of 
Contractor shall be considered an employee of County or gain any rights against County pursuant to County's 
personnel policies.  The relationship of County and Contractor under this Contract is not and shall not be construed or 
interpreted to be a partnership, joint venture or agency.  The relationship of the Parties shall be an independent 
contractor relationship.  Neither Party shall have the authority to make any statements, representations or commitments 
of any kind, or to take any action which shall be binding on the other Party or which shall hold itself out to be binding 
on the other Party. 
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21.0   SUBCONTRACTS 
 
 21.1   Prior Approval.  Contractor shall not enter into any Subcontracts for any service or activity relating 
to the performance of this Contract without the prior written approval or the prior written waiver of this right of 
approval from County through the Purchasing Agent.  Approval of this Contract will constitute approval as required by 
this Section 21.1 for those Subcontracts/Subcontractors specifically identified in the Contract terms, including the 
Attachments. 
 
 21.2   Contractor Responsibility.   
 
  21.2.1  Subcontractor Compliance.  Contractor is wholly responsible to County for the performance 

under this Contract, whether such performance is provided directly by Contractor or indirectly by any 
Subcontractor.  Contractor is responsible to County for the performance of any Subcontractor, and shall 
monitor both financial and programmatic performance and maintain pertinent records concerning 
Subcontractor(s) that shall be available for inspection by County.  Contractor shall ensure that its 
Subcontractors comply with all applicable terms of this Contract (including terms related to records and 
reports) as if the performance rendered by the Subcontractor was being rendered by Contractor.  Contractor 
shall inspect all Subcontractors' work and shall be responsible for ensuring that it is completed in a good and 
workmanlike manner pursuant to the terms of this Contract. 

 
  21.2.2  Subcontract Terms.  Contractor agrees that all Subcontracts will include provisions which 

require compliance with all applicable federal, state, and local laws, rules, regulations and policies, with the 
applicable terms of this Contract, and with any provisions such as may be reasonably requested by County; 
and shall also include provisions ensuring the following: 

 
   (a)  The disclosure of any other contracts with County at the time the Subcontract is signed 
 or at any time during the Contract Term.  If such contract exists, Subcontractor shall warrant and 
 guarantee that Subcontractor will report and receive payment for each service/participant only from 
 County funds under this Contract; and that there will be no duplicate payments for those 
 services/participants reported under this Contract from any other sources or from County under any 
 other contract or agreement.   
 

  (b)  Agreement: 
 
   (i)  to reasonably cooperate with any County inquiry or investigation into Subcontractor 

 and/or participant complaints; and 
 
   (ii)  to maintain confidentiality of information and security of all records as required by law; 

and 
 
   (iii)  that Contractor has the sole responsibility for payment for services rendered by 

 Subcontractor; and, in the event of non-payment, insolvency or cessation of operations, sole recourse 
 of Subcontractor against Contractor will be through Contractor or the bankruptcy estate of 
Contractor; and 

 
  (iv)  that County is not liable for any payment to Subcontractor; and 
 

   (v)  to warrant that Subcontractor has systems in place to identify and document services to 
 participants according to different funding sources; and 
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   (vi)  to warrant that service/participant for which County pays will not also be paid for by 
 any other funding source or by County under any other contract, pursuant to Section 6.3 of this 
 Contract; and 

 
   (vii)  to assure Contractor's ability to meet all Contract requirements, including but not 

 limited to reporting requirements. 
 
 21.3   Contract Limitation.  This Contract sets out the agreements and obligations between County and 
Contractor only, and does not obligate County in any way to any of Contractor's Subcontractors, nor to any other third 
party.  This Contract creates no third party beneficiary rights as between County and any of Contractor's 
Subcontractors.  Contractor has the sole responsibility for payment for services rendered by Subcontractors with 
Subcontractor's sole recourse in the event of Contractor non-payment, insolvency or cessation of operations against 
Contractor or Contractor's bankruptcy estate.   County shall not under any circumstances be liable to Contractor's 
creditors or Subcontractors for any payments under this Contract.  Contractor agrees to include notice of the 
requirements in this section in every Subcontract.  
 
 21.4   HUB.  Contractor agrees to make a "good faith" effort to take all necessary and reasonable steps to 
insure HUBs the maximum opportunity to be Subcontractors under this Contract where HUB Subcontractors exist.  
Contractor must report all expenditures made to HUB Subcontractors to the County Purchasing Agent.  Failure by 
Contractor to make such good faith effort to employ HUBs as Subcontractors constitutes a breach of this Contract and 
may result in termination.  The Parties agree that HUB requirements and determinations will be made by the County 
Purchasing Agent, and that Contractor will contact the County Purchasing Agent with any questions regarding this 
provision.  
 
  21.5   Level of Service.  Contractor will ensure the provision of timely and quality professional services by 
individuals, agencies, or other Subcontractors which will meet or exceed applicable licensing and regulatory standards 
applicable to the service provided and will provide County relevant documentation of such licenses upon request. 
 
 21.6   Payment to Subcontractor(s).  Contractor shall use commercially reasonable effort to pay 
Subcontractor(s) for undisputed claims for services rendered within five (5) business days of receipt of payments and/or 
advances from County corresponding to those services under the terms of this Contract.  This Section 21.6 refers only 
to obligations under this Contract between County and Contractor, and does not operate to contradict or change the 
provisions in Section 21.3. 
 
 21.7 System for Award Management (SAM) .  Contractor must be currently registered or register in the 
federal SAM database and maintain an active registration for the duration of this Contract. 
 
22.0   MONITORING 
 
 22.1   County Monitoring.  County, either directly or through TCHHSVS, reserves the right to perform 
periodic on-site monitoring of Contractor's (and Subcontractors') compliance/performance with the terms of this 
Contract, and of the adequacy, effectiveness and timeliness of Contractor's performance under this Contract. Such 
monitoring visit may include review of any and all performance activities as well as any and all records or other 
documentation maintained in relation to Contractor's performance under this Contract.  Within ninety (90) days of each 
monitoring visit, County shall provide Contractor with a written report of the monitor's performance-related findings.  
If the report notes deficiencies in Contractor's performances under the terms of this Contract, it shall include 
requirements and deadlines for the correction of those deficiencies by Contractor.  Contractor shall take action specified 
in the monitoring report prior to the deadlines specified.  Failure to make required changes in a timely manner may 
result in termination of the Contract by County.  County may provide technical assistance to Contractor and may 
request changes in Contractor's accounting, administrative and management procedures in order to correct any 
deficiencies noted. 
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23.0   NOTICES 
 
 23.1 Requirements.  Except as otherwise specifically noted herein, any notice required or permitted to be 
given under this Contract by one Party to the other shall be in writing and shall be given and deemed to have been 
given immediately if delivered in person to the address set forth in this section for the Party to whom the notice is 
given, or on the third day following mailing if placed in the United States Mail, postage prepaid, by registered or 
certified mail with return receipt requested, addressed to the Party at the address hereinafter specified. 
 
  23.2   County Address.  The address of County for all purposes under this Contract shall be: 
 
  Sherri Fleming, County Executive  (or her successor) 
  Travis County Department of Health, Human Services,  
  and Veterans' Services 
  502 East Highland Mall Boulevard 
  Austin, Texas 78752-3722 
and 
  Cyd Grimes, Purchasing Agent (or her successor) 
  Travis County Purchasing  
  P. O. Box 1748 
  Austin, Texas  78767 
 
With copies to (registered or certified mail with return receipt is not required): 
 
  Honorable David Escamilla (or his successor in office) 
  Travis County Attorney 
  P.O. Box 1748 
  Austin, Texas 78767 
  ATTENTION:  Civil Transactions 
 
 23.4   Contractor Address.  The address of the Contractor for all purposes under this Contract and for all 
notices hereunder shall be: 
 
In Person: ATCIC          
                 1430 Collier Street 
                 Austin, Texas,  78704 
  Attn:  David Evans, Chief Executive Officer 
 
By Mail:  ATCIC 
  P. O. Box 3548 
  Austin, Texas, 78764-3548 
  Attn:  David Evans, Chief Executive Officer 
 
With copies to (registered or certified mail with return receipt is not required): 
 
  ATCIC 
  P. O. Box 3548 
  Austin, Texas 78764-3548 
  Attn:  General Counsel 
 
 23.5   Change of Address. Each Party may change the address for notice to it by giving notice of the 
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change in compliance with Section 23.0.  Any change in the address, including a change in the Contractor's Executive 
Director or Chairperson of the Board of Directors, shall be reported to the County Executive and the Purchasing Agent 
within twenty (20) days of the change. 
 
 23.6   Change of Name.  If a change of name is required by Contractor, the Purchasing Agent and County 
Executive shall be notified in writing immediately.  No change in the obligation of or to Contractor will be recognized 
until it is approved by the Commissioners Court.  Failure to timely provide notice under Section 23.5 and/or 23.6 may 
result in delay of payment. 
 
24.0 PROHIBITIONS 
 
 24.1   County Forfeiture of Contract.  If Contractor has done business with a Key Contracting Person as 
listed in Exhibit "A" to Attachment D during the 365 day period immediately prior to the date of execution of this 
Contract by Contractor or does business with any Key Contracting Person at any time after the date of execution of this 
Contract by Contractor (including business done during any Renewal Term of this Contract) and prior to full 
performance of this Contract, Contractor shall forfeit all County benefits of this Contract and County shall retain all 
performance by Contractor and recover all considerations, or the value of all consideration, paid to Contractor pursuant 
to this Contract.  Contractor shall notify County of any change in the information submitted with this Contract as to the 
Ethics Affidavit within twenty (20) days of such change throughout the Initial Term and/or any Renewal Term. 
 
 24.2   Conflict of Interest.   
 
  24.2.1 Contractor shall ensure that no person who is an employee, agent, consultant, officer, or 

elected or appointed official of Contractor, or member of Contractor's governing body, who exercises or has 
exercised any functions or responsibilities with respect to activities performed pursuant to this Contract or 
who is in a position to participate in a decision-making process or gain inside information with regard to these 
activities has or may obtain a personal or financial interest or benefit from the activity, or have an interest in 
any contract, Subcontract or agreement with respect to it, or the proceeds under it, either for him or herself or 
those with whom he or she has family or business ties, during his or her tenure or for one year thereafter. 

 
  24.2.2 Questionnaire.  If required by Chapter 176, Texas Local Government Code, the 

Contractor shall complete and file a Conflict of Interest Questionnaire with the County Clerk, Elections 
Division, 5501 Airport Blvd., Austin, 78751. The Contractor shall update this Questionnaire by September 
of each year for the duration of this Contract as required by Chapter 176 of the Local Government Code. In 
addition, if any statement on this submitted Questionnaire becomes incomplete or inaccurate, the 
Contractor shall submit an updated Questionnaire. The Contractor should note that the law requires the 
County to provide access to this Questionnaire on the official Travis County Internet website. 

 
 24.3   Solicitation.  Contractor warrants that no persons or selling agency was or has been retained to 
solicit this Contract upon an understanding for a commission, percentage, brokerage, or contingent fee, excepting bona 
fide employees or bona fide established commercial selling agencies maintained by Contractor to secure business.  For 
breach or violation of this warranty, County shall have the right to terminate this Contract without liability, or, in its 
discretion to, as applicable, add to or deduct from the Contract price for consideration, or otherwise recover the full 
amount of such commission, percentage, brokerage or contingent fee. 
 
 24.4   Gratuities.  County may cancel this Contract if it is found that gratuities in the form of 
entertainment, gifts, or otherwise were offered or given by Contractor or any agent or representative to any County 
official or employee with a view toward securing favorable treatment with respect to the performing of this Contract.  
In the event this Contract is cancelled by County pursuant to this provision, the County shall be entitled, in addition to 
any other rights and remedies, to recover from Contractor a sum equal in amount to the cost incurred by Contractor in 
providing such gratuities.   Contractor's employees, officers and agents shall neither solicit nor accept gratuities, favors 
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or anything of monetary value from Subcontractors or potential Subcontractors.  Contractor shall establish safeguards 
to prohibit its employees from using their positions for a purpose that is or gives the appearance of being motivated by 
a desire for private gain for themselves or others, particularly those with whom they have family, business or other ties. 
 
 24.5   Nepotism.  Contractor agrees that it will comply with the guidelines set forth for public officials 
under TEX. GOVERNMENT CODE ANN, Ch. 573, by ensuring that no officer, employee or member of the 
governing body of Contractor shall vote or confirm the employment of any person related within the second degree by 
affinity or third degree by consanguinity to any member of the governing body or to any other officer or employee 
authorized to employ or supervise such person. 
 
25.0   ASSIGNABILITY 
 
 25.1   Written Approval.  No  Party may assign any of the rights or duties created by this Contract without 
the prior written approval of the other Party.  This provision includes assignment, sale, merger or any other action 
resulting in any change in the status of Contractor.  It is acknowledged by Contractor that no officer, agent, employee 
or representative of County has any authority to assign any part of this Contract unless expressly granted that authority 
by the Commissioners Court.  Submission of a request for approval under this Section 25.1, "Assignment," shall be 
made in writing to the Purchasing Agent.  Failure to secure the approval required in this Section 25.1 may result in 
delay of payment or other sanctions. 
 
 25.2   Binding Agreement.  Subject to Section 25.1, this Contract shall be binding upon the successors, 
assigns, administrators, and legal representatives of the Parties to this Contract. 
 
26.0   LEGAL AUTHORITY 
 
 26.1   Contractor Authority.  Contractor guarantees that Contractor possesses the legal authority to enter 
into this Contract, receive funds authorized by this Contract, and to perform the services Contractor has obligated itself 
to perform under this Contract. 
 
 26.2   Signors.  The person or persons signing this Contract on behalf of Contractor, or representing 
themselves as signing this Contract on behalf of Contractor, do hereby warrant and guarantee that he, she or they have 
been duly authorized by Contractor to sign this Contract on behalf of Contractor and to bind Contractor validly and 
legally to all terms, performances, and provisions in this Contract. 
 
 26.3   Suspension.  County shall have the right to suspend or terminate this Contract if there is a dispute as 
to the legal authority of either Contractor or the person signing this Contract to enter into this Contract or to render 
performances under it.  Contractor and any person signing this Contract for Contractor are liable to County for any 
money disbursed by County for performance of the provisions of this Contract, if County has suspended or terminated 
this Contract for breach of Section 26.1 or Section 26.2. 
 
27.0   INTERPRETATIONAL GUIDELINES 
 
 27.1  Computation of Time.  When any period of time is stated in this Contract, the time shall be 
computed to exclude the first day and include the last day of the period.  If the last day of any period falls on a 
Saturday, Sunday or a day that County has declared a holiday for its employees these days shall be omitted from the 
computation. 
 
 27.2   Numbers and Gender.  Words of any gender in this Contract shall be construed to include any other 
gender and words in either number shall be construed to include the other unless the context in the Contract clearly 
requires otherwise.  
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 27.3   Headings.  The headings at the beginning of the various provisions of this Contract have been 
included only to make it easier to locate the subject matter covered by that section or subsection, and are not to be used 
in construing this Contract. 
 
28.0   OTHER PROVISIONS 
 
 28.1   Exemption From County Purchasing Act.  Pursuant to TEX. LOCAL GOVERNMENT CODE 
ANN. § 262 et seq., Commissioners Court hereby orders that this Contract is exempt from the requirements of the 
County Purchasing Act because it is a Contract for the purchase of personal or professional services or meets other 
requirement(s) for exemption pursuant to applicable law. 
 
 28.2   Survival of Conditions.  Applicable provisions of this Contract shall survive beyond termination or 
expiration of this Contract until full and complete compliance with all aspects of these provisions has been achieved 
where the Parties have expressly agreed that those provisions should survive any such termination or expiration or 
where those provisions remain to be performed or by their nature would be intended to be applicable following any 
such termination or expiration. 
 
 28.3   Non-Waiver of Default. One or more acts of forbearance by any Party to enforce any provision of 
this Contract or any payment, act or omission by any Party shall not constitute or be construed as a waiver of any 
breach or default of any other Party which then exists or may subsequently exist. 
 
 28.4   Reservation of Rights.  If any Party to this Contract breaches this Contract, the other Party(ies) shall 
be entitled to any and all rights and remedies provided for by the Texas law and any applicable Federal laws or 
regulations.  All rights of each Party hereunder are specifically reserved and any payment, act or omission shall not 
impair or prejudice any remedy or right that either Party may have under it.  The exercise of or failure to exercise any 
right or remedy in this Contract by either Party or the failure to act in accordance with law based upon the other Party's 
breach of the terms, covenants, and conditions of this Contract, or the failure to demand the prompt performance of any 
obligation under this Contract shall not preclude the exercise by such Party of any other right or remedy under this 
Contract or under any law, nor shall any action taken or not taken in the exercise of any right or remedy be deemed a 
waiver of any other rights or remedies. 
 
 28.5   Law and Venue.  This Contract is governed by the laws of the State of Texas and all obligations 
under this Contract shall be performable in the City of Austin, Texas or in Travis County, Texas.  It is expressly 
understood that any lawsuit, litigation, or dispute arising out of or relating to this Contract will take place in Travis 
County and the City of Austin. 
 
 28.6   Severability.  If any portion of this Contract is ruled invalid by a court of competent jurisdiction, the 
remainder of it shall remain valid and binding.  If federal, state or local laws or other requirements are amended or 
judicially interpreted so as to render continued fulfillment of this Contract, on the part of either Party, substantially 
unreasonable or impossible, and if the Parties should be unable to agree upon any amendment that would therefore be 
needed to enable the substantial continuation of the services contemplated herein, the Parties shall be discharged from 
any further obligations created under the terms of this Contract, except for the equitable settlement of the respective 
accrued interests or obligations incurred up to the date of termination. 
 
 28.7   Political Activity.  Contractor shall not use any of the performance under this Contract or any 
portion of the Contract Funds for any activity related to influencing the outcome of any election for public office, or 
any election, or the passage or defeat of any legislative measure.   This prohibition shall not be construed to prevent any 
official or employee of Contractor from furnishing to any member of its governing body upon request or to any other 
local or state official or employee, or to any citizen, information in the hands of the employee or official not considered 
under law to be confidential.  No Contract Funds can be used directly or indirectly to hire employees or in any other 
way fund or support candidates for the legislative, executive or judicial branches of the government of Contractor, the 
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State of Texas or the government of the United States. 
 
 
 28.8   Sectarian Activity.   
 
  28.8.1   Religious Influence.  Within the limits and understandings set forth in Section 28.8.2, 

Contractor shall ensure that provision of services under this Contract shall be carried on in a manner free from 
religious influence. Contractor shall not execute any agreement with any primarily religious organization to 
receive Contract Funds from Contractor unless the agreement includes provisions such as those set forth 
herein or as provided by County, to effectuate this assurance.  Contractor shall submit such agreements to 
County prior to the release of Contract Funds to such Contractor. 

 
  28.8.2  Civil Rights Act, Section 702 Application. Contractor and County agree to be bound by the 

following as to Subcontractor(s) and Contractor respectively:  A religious organization that enters into a 
contract with County (or Subcontractor who enters into a Subcontract with Contractor) does not by so 
contracting lose exemption provided under Section 702 of the Civil Rights Act (42 U.S.C., Section 2000E-
1(a)) regarding employment practices.  A religious or charitable organization is eligible to be a Contractor on 
the same basis as any other private organization.  Contractor retains its independence from State and Local 
governments, including the Contractor's control over the definition, development, practice, and expression of 
its religious beliefs.   Except as provided by federal law, County shall not interpret this Contract to require a 
religious organization to alter its form of internal governance or remove religious art, icons, scripture or other 
symbols.   

 
 Neither the County's selection of charitable or faith-based Contractor of social services nor the expenditure of 

funds under this Contract is an endorsement of the Contractor's charitable or religious character, practices or 
expressions.  The purpose of this Contract is the provision of social services.  No expenditures have as their 
objective the funding of sectarian worship, instruction or proselytization.   

 
 Contractor shall reasonably apprise all Eligible Clients of the following and ensure the provision of services 

pursuant to the following:  
 
 Neither the County's selection of charitable or faith-based Contractor of social services nor the expenditure of 

funds under this Contract is an endorsement of the Contractor's charitable or religious character, practices or 
expressions.  No provider of social services for the County may discriminate against you on the basis of 
religion, a religious belief, or your refusal to actively participate in a religious practice.  If a Client believes 
that their rights have been violated, that complaint should be discussed with a County representative 
immediately. 

 
  28.8.3 Additional Rights.  Section 104 of the Personal Responsibility and Work Opportunity 

Reconciliation Act of 1996 (8 U.S.C. Section 604a) sets forth certain additional rights and responsibilities for 
charitable and faith-based providers of social services, certain additional rights of assisted individuals, and 
certain additional responsibilities of County to providers and assisted individuals.  This Contract is subject to 
those additional rights and responsibilities. 

 
 28.9   Publicity. In any publicity prepared or distributed by or for Contractor, the funding through County 
shall be mentioned as having made the project possible.  Prior to publication or any disbursement of such publicity, 
Contractor must provide a copy of the final form of the publicity and secure the approval of the County Executive.  
When appropriate as determined by County Executive, Contractor shall publicize the services and activities of 
Contractor under this Contract.  
 
 28.10 Dispute Resolution - Administration by Purchasing Agent.   When the Contractor and/or County 
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have been unable to successfully resolve any question or issue related to this Contract presented to the County under 
Section 4.3, the Contractor or County shall then present the matter to the Purchasing Agent by providing the Purchasing 
Agent with written notice of the dispute.  Such notice shall contain a specific written description of the issues involved 
as well as the Contractor's requested resolution of the dispute and any other relevant information which Contractor 
desires to include.  As of the receipt of such notice by the Purchasing Agent, the Purchasing Agent will act as the 
County representative in any further issuances and in the administration of this Contract in relation to the described 
dispute.  Unless otherwise stated in this Contract, any document, notice or correspondence in relation to the disputes at 
this stage not issued by or to the Purchasing Agent is void.  If the Contractor does not agree with any document, notice 
or correspondence relating to the dispute issued by the Purchasing Agent or other authorized County person, the 
Contractor must submit a written notice to the Purchasing Agent with a copy to the County Executive within ten (10) 
calendar days after receipt of the document, notice or correspondence, outlining the exact point of disagreement in 
detail.  The Purchasing Agent will issue a written notice of the final resolution of the dispute to the Contractor within 
thirty (30) days of receipt of the initial written notice of dispute by the Purchasing Agent.  If this final resolution does 
not resolve the dispute to the Contractor's satisfaction, Contractor may submit a written Notice of Appeal to the 
Commissioners Court through the Purchasing Agent.  The Purchasing Agent will provide a copy of such response to 
the County Executive. This Notice of Appeal must be submitted within ten (10) calendar days after receipt of the 
unsatisfactory final resolution.  Contractor then has the right to be heard by Commissioners Court and the Purchasing 
Agent will coordinate placing the matter on the Commissioners Court agenda.  
 
 28.11   Mediation.  If the Contractor is not satisfied with the resolution of the dispute pursuant to Section 
28.10, Contractor shall notify the County Executive, and, if mediation is acceptable to both Parties in resolving the 
dispute arising under this Contract, the Parties agree to use the Dispute Resolution Center of Austin, Texas, as the 
provider of mediators for mediation as described in the TEX. CIV. PRAC. AND REM. CODE, Section 154.023.  
Unless both Parties are satisfied with the result of the mediation, the mediation will not constitute a final and binding 
resolution of the dispute.  All communications within the scope of the mediation shall remain confidential as described 
in TEX. CIV. PRAC. AND REM. CODE, Section 154.073, unless both Parties agree, in writing, to waive the 
confidentiality.   
 
 28.12 Coordination.  Contractor shall coordinate and share information with other Travis County Health 
and Human Services programs and CAN in any way that is appropriate as determined by County to maximize the 
benefit to Eligible Clients in City of Austin/Travis County and to avoid duplication of services. 
 
 28.13 County Public Purpose.  By execution of this Contract, the Commissioners Court hereby finds that 
the issues, problems and needs to be addressed by the services to be provided under the terms of this Contract, and 
specifically set forth in Attachment A hereto, constitute a significant public concern impacting members of the indigent 
population which the County serves.   The Commissioners Court further finds that the provision of services to be 
provided by Contractor pursuant to this Contract will further the public purpose of addressing those health and human 
services issues, problems and needs identified in this Contract (including Attachment A) for qualified individuals. 
 
 28.14 Force Majeure.  Neither Party shall be financially liable to the other Party for delays or failures to 
perform in Contract performance caused by force majeure (i.e. those causes generally recognized under Texas law as 
constituting impossible conditions).  Such delays or failures to perform shall extend the period of performance until 
these exigencies have been removed.  The party seeking to avail itself of this clause shall notify the other Party within 
five (5) business days or otherwise waive the right as a defense, unless notification is impractical under the 
circumstances, in which case notification shall be done in as timely a manner as possible.  Each Party agrees that 
breach of the notice requirements of this Section 28.14 entitles the other Party to reduce or stop payments (as 
applicable) or immediately terminate this Contract. 
 
BY THE SIGNATURES AFFIXED BELOW, the above Contract is hereby accepted as all the terms and conditions of 
this Contract, and the provision of services between the effective date of this Contract (February 1, 2013) and the 
execution of this Contract by the Parties are hereby ratified. 
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CONTRACTOR:   
AUSTIN-TRAVIS COUNTY MENTAL HEALTH AND MENTAL RETARDATION CENTER 
 
 
By:                                                                                 
Its Duly Authorized Agent 
Printed Name:                                                                
Title:                                                                    
Date: ______________ 
 
 
TRAVIS COUNTY 
 
 
By:                                                                                                                                              
 Samuel T. Biscoe 
 Travis County Judge    
Date:                                 
 
County Approvals: 
As to Legal Form: 
 
___________________________ 
Assistant County Attorney  Date:_____ 
Funds Certified By: 
 
___________________________ 
Nicki Riley, County Auditor Date:_____ 
Purchasing: 
 
___________________________ 
Cyd Grimes, Purchasing Agent Date:_____ 
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ATTACHMENT A 
STATEMENT OF WORK 

 
CONTRACTOR DESCRIPTION: 
 

Austin Travis County Integral Care provides community-based behavioral health and 
developmental disabilities services in Travis County, serving more than 22,000 
individuals and families annually, by offering a comprehensive system of services and 
programs year-round. 

Individuals receiving services at Integral Care are often in dire need of care and have a 
single or combined diagnosis of developmental disabilities, persistent mental illnesses, 
and chemical dependency issues. Integral Care's programs are administered through the 
following service areas: 

 Adult Behavioral Health  
 Child and Family  
 Intellectual and Developmental Disabilities  
 Psychiatric Crisis Services and Jail Diversion  

Services include mental health assessments, psychiatric evaluations, 24-hour crisis 
interventions, medication treatment, inpatient treatment, supportive employment and 
vocational services, service coordination, care coordination, case management, family 
support and respite care, housing, information and referral, supported living and 
residential services. Integral Care also provides community services in consumer’s place 
of residence, schools, or within the community most appropriate for delivery of services. 

CONTRACTOR SERVICES: 
 
Austin Travis County Integral Care will provide mental health therapeutic services to 
children 0 – 17 years of age whose parents are enrolled in the Travis County Family Drug 
Treatment Court (FDTC) Program by employing a Child Therapist. 
 
CHILD THERAPEUTIC SERVICES: 
 
The Child Therapist will work closely with participating caregiver (parent or legally 
authorized representative) and the Travis County Family Drug Treatment Court (FDTC) 
Team to establish and work toward goals that increase the emotional, developmental and 
social-emotional well-being of the child while the parent(s) are enrolled in the FDTC and 
Parenting in Recovery (PIR) .   
 
Specific duties of the Child Therapist include: 
 

 Screening children, ages 0 – 3, of parents enrolled in the Travis County 
Family Drug Court Program using the Ages and Stages Questionnaire 
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(ASQ), a developmental and social-emotional screening tool for children 
from birth to 5 years of age; 
 

 Screen children ages 4-17 using the Child and Adolescent Needs and 
Strengths - MH (CANS-MH) assessment tool; 

 
 Maintains a caseload of 10-15 FDTC families to provide psychotherapy to 

improve the parent/child attachment and functioning; 
 

 Provides mental health therapeutic services to enrolled children/youth for 
4 to 12 months with closure occurring when the goals have been met 
and/or the child/youth has been successfully transitioned to longer term 
services and or community-based services; 

 
 When therapeutically indicated the therapist will provide direct services to 

the child/youth utilizing evidenced based practices including Trauma-
Focused Cognitive Behavioral Therapy (TF-CBT); filial therapy; Child-
Parent Psychotherapy. 

 
 Engages both the child and their caregiver (parent or kin), in assessing the 

social-emotional needs of the child to plan for the developmental 
activities, therapeutic interventions; 

 
 Develops an individualized treatment plan of care for each child/youth 

enrolled that may include mental health assessment, advocacy, care 
coordination/case management, parent training, crisis intervention, 
counseling, therapy and skills training; 

 
 Makes referrals and collateral contacts to community agencies to address 

the educational, social/recreational, any additional behavioral healthcare 
services and supports, including medical/dental care of the child; 

 
 Appears in court to provide testimony to the court on progress made by 

the child and/or parent while participating in the FDTC/ Parenting in 
Recovery; 

 
 Conducts an average of four (4) assessments a month and will monitor an 

average of 35 plans a year; 
 

 Will coordinate with providers on the ATCIC  Provider Network to 
provide non-traditional therapeutic services and supports, such as, 
art/music therapy, recreational therapy, behavioral aide, pro-social groups, 
individual/family mentoring, respite care, and equine therapy, on an as 
needed basis; 
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 Be responsible for documenting the service encounters while providing 
the therapeutic services; 

 
 Preparing and providing the reports necessary for adhering to the 

requirements of the Parenting in Recovery grant based on the child 
therapist’s role on the grant; and 

 
 Assist in the coordination of team meetings involving the child and/or 

family members in addressing the developmental and social-emotional 
well-being needs of the child. 

 
 
Minimum Qualifications of the Child Therapist 
 

 Master’s Degree in Social Work or related field; 
 
 Licensed Practitioner of the Healing Arts (LPHA), either as a Licensed 

Professional Counselor (LPC), or Licensed Clinical Social Worker (LCSW). 
 
 Extensive knowledge of the stages of child development including social and 

emotional well-being; child welfare and child protective services systems;  
 

 Minimum of three (3) years providing children’s mental health services, infant 
mental health services, or other direct services addressing the developmental 
and social-emotional needs of children; 

 
 Trained in evidenced based practices including Trauma-Focused Cognitive 

Behavioral Therapy (TF-CBT); and prefer filial therapy and/or Child-Parent 
Psychotherapy 

 
 Demonstrate flexibility with work schedule and willingness to work evening 

hours and/or weekends; and  
 

 Ability to demonstrate cultural and/or linguistic competency with children and 
their families with diverse backgrounds, with Bilingual capabilities (Spanish 
and English) strongly preferred. 

 
WORKPLAN: 
 
The services provided under this Contract shall be provided during the Contract Term 
which begins September 30, 2012 and terminates September 29, 2013.   
 
BUDGET: 
 
The budget for salary, fringe and operating expenses is up to $60,845. 
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  Compliance Certification form – Grant Contracts
  IMPORTANT:  this completed form must be submitted with each monthly invoice  

Agency: ATCIC Program: Parenting in Recovery - Child Therapist

Payment requested: month, 2013 Payment requested from: _X_ TRAVIS COUNTY

  The following items must be itemized in the current approved program budget, OR written prior approval by TCHHS&VS
  Executive Director regarding these items must be attached to the Payment Request. (Mark any that apply to this month)

___  Purchase of any non-expendable property * 
   * (agency must also complete the Equipment Purchased table, below)

___  Alteration or relocation of facilities 
___  Out of County Travel/ Conferences/ Seminars/ Training 

 ___  Consultant/professional services or subcontracts 
___  Budget transfers over the 10% rule per contract 
___  None of the above apply to this month

___   Compliance with Special Conditions/ Corrective Action Plan.
___   Overtime expenditures if any followed contract requirements 
___   Audit expenditures if any were allocated per agency funding sources per contract 
___   Annual Audit submitted by Service Agency per contract.

___   Transfer of Funds/Budget adjustments less than 10% made by agency ** 
    ** ( agency must attach Budget Revision request form)

Equipment Purchased: 
Purchase 
Date Cost

Model 
Number

Travis County Purchasing Office employee, ______________________ was notified of above purchases on __________. 
   (name)          (date)

 I  certify  the information reported herein and attached hereto is true, correct, and complete.
 Please process the attached payment(s). (Certification required for processing of payment.)

Executive Director ______________________________________________  Date ____________________
 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
  For Travis County staff use only:

___   County funds calculated accurately ( to two decimals )
___   County program budget not over-spent, per contract 
___   Fiscal year limitation not over-spent, per contract (75% Rule)
___   Annual Audit submission by Service Agency per contract has been verified
___   Compliance with Special Conditions/ Corrective Action Plan is confirmed

   Attach copies of the following to this sheet and mark all that apply:
�   Payment Request (verified and approved)
�   Expenditure Report  (verified and approved)
�   Budget Revision form (if applicable)
�   Revised/ Modified Payment Request (if applicable)
�   Any required prior approval documents

I  certify  the information reported herein and attached hereto is true, correct, and complete.
 Please process the attached payment(s). (Certification required for processing of payment.)

Travis County contract manager  ____________________________________      Date ______________

Travis County director (or designee) _______________________________________     Date _______________
 - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
  For TC HHS&VS Admin./Finance use only:

___   Service has been received in the HTE system                                                                        

___   Payment Request reviewed for: 1) reporting accuracy 2) expenditures verified and 3) contract compliance.

___   Annual Audit submission by Service Agency per contract has been verified

 I hereby certify that the information reported on this compliance certification form by all parties is true, correct, and complete.
 I understand that the legality of the payment is dependent on the accuracy of these statements.  Please process the 
 attached payment(s).  (Please note, payment will not be processed without this signed certification attached to request for payment.)

        _____________________________________________________________      Date __________________
          (signature of Executive Manager or Director, HHS&VS Administrative Services Division)

Grant Approval (County Auditor) Date

Item Serial Number Location

printed 2/21/2013  form revised July 2005 - Auditor
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    INSTRUCTIONS for TRAVIS COUNTY INVOICING:
            Using the Payment Request/ Expenditure Report and related forms for Social Service Contracts 

   *** IMPORTANT:  Please carefully read and follow the steps below in the order indicated to prepare and submit monthly invoices using 
the electronic invoicing spreadsheet forms located in the adjacent tabs of this file  ***

GENERAL INFORMATION.  This file contains the following spreadsheet tabs, listed from left to right:
Tab 1.  This Instructions page - please print this and refer to it often as you prepare your invoices;

Tab 2.  Budget Revision Request form, which must be completed and submitted any time such revision is needed;

Tab 3.  Compliance Certification form - this completed form must be submitted with every invoice; and

Tabs 4 & above.  The Expenditure Reports and Payment Requests (follow the detailed instructions below  ), comprised of 24 linked monthly 
spreadsheet tabs (12 “Exp Rpt” & 12 “Pay Req”), beginning with January.  NOTE:  (Subject to any changes in County requirements) if you have 
any unexpended funds remaining after your last regular monthly invoice and for which you will request payment, there will be a 
Supplemental "13th payment request" form provided separately, along with your Contract Annual Summary (formerly Close-Out) forms.

MAINTAINING the INTEGRITY of FORMS/ LINKS:  The cell formulas and embedded links among the forms have been carefully constructed - 
do NOT change them without consulting us first. The forms may also be password-protected, allowing you to input required data into appropriate cell
only.  If your invoice forms need any changes, please contact your Travis County contract manager or City HHSD Research Analyst David Garza for 
assistance by email     David.Garza@ci.austin.tx.us      or by phone (512) 972-5008.  Your assigned Travis County contract manager and the City 
Research Analyst are also available should you have any questions or need technical assistance.

MONTHLY EXPENDITURE REPORT  (Complete this form FIRST)

1) In the “Jan07 Exp Rpt” spreadsheet tab, review and if needed add/correct the appropriate program and agency information near the top.  Be sure to 
include your agency’s contact person name/phone/extension.

2) For the Approved Budget column F, review and if needed, add/correct your TRAVIS COUNTY total 12-month (January 1 through December 31) 
program budget amount for each line item.  Note that all subtotals and totals will calculate automatically. The resulting bottom line total in line 21 (cell 
F42) should equal the corresponding total COUNTY-only program budget amount for the current contract term.

3) Then in the Expenditures January 2007 column, input the actual amount for each eligible expenditure line item (total for the January 1st through 
January 31st period).  Then check all amounts on the sheet for accuracy, and make sure that the correct amounts and other information are carried 
forward into the remaining monthly “…Exp Rpt” spreadsheets.    As each new month is completed in the contract term, you will repeat this step for 
the corresponding month’s Expenditure Report.  Be sure to   verify the accuracy of all calculations and cumulative amounts, every time you invoice.

PAYMENT REQUEST (Check/correct this form only AFTER completing the Expenditure Report)

These spreadsheets are designed so that the amounts in each of the 12 Payment Request forms automatically calculate directly from the corresponding 
Expenditure Report – this means that the two January forms are linked, as are the two February forms, etc.  In addition, all of the “…Exp Rpt” and 
“…Pay Req”  forms are linked so that the correct cumulative amounts should automatically be carried forward into the appropriate cells for 
subsequent months.   IMPORTANT: All amounts in the Payment Requests should be calculated automatically -- your main task for Payment 
Requests is to  verify  that all of the amounts are calculated and printed correctly.

5) Verify that each  “…Pay Req” spreadsheet includes a unique Invoice Number in the shaded block near the top - this number is also linked to the 
invoice number of the corresponding month's Exp Rpt form.  This Number is a code representing your agency and program, the month invoiced, and 
ends in “ 1 ” to indicate it is the first or original invoice for that month.   Important:  if for any reason you later submit a different, revised or corrected, 
etc.  invoice for that same month (which replaces or supplements the original invoice ), change the ending number to “ 2 ” on that second invoice, then
to“ 3 ” on the third one as needed, etc.

 ***  Reminder for steps 6, 7 and 8 below:  Most items on the Payment Request should be input or corrected by first adjusting the 
corresponding linked data in that month’s Expenditure Report.  ***

6) Next, review and  (if needed) add/correct the appropriate agency and program information in section I, including the Payment Request Amount for 
the month being invoiced.

7) Check and correct (if needed) the amounts in Section II, ensuring that they are consistent with the corresponding amounts in the monthly  “… Exp 
Rpt”  spreadsheets.

8) Review the other “…Pay Req” spreadsheets to ensure that all of the information is accurately carried forward also.

9)  To invoice for each upcoming month, repeat steps 3 and 5-8 listed above for the appropriate pair of monthly sheets,
         print both sheets, obtain the required signatures, and submit as usual with a completed Compliance Certification form. 

Note - NOT included here: Supplemental "13th Payment" forms - If you have any unexpended funds remaining after your last monthly invoice 
and for which you will request payment, the appropriate Supplemental / 13th Payment forms should be provided after December for your action.  
Otherwise, you will release any remaining unexpended funds back to the County as part of the separate "Contract Annual Summary" (formerly 
known as "Close-Out") process.

Travis County Health and Human Services Veterans Services Department Instructions and forms revised Dec. 2006 for County-Only use 
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Invoice Number:

IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704

Phone (512) 447-4141

Preparer's Signature Date

Authorized Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order Number

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )

Staff Comments: 

John C. Bradshaw          
Contract Specialist

Name and Title

Vendor ID Number

Name and TitleContract Manager's Signature
SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )

        2.  Previous Payments Requested

        3.  AMOUNT OF THIS PAYMENT REQUEST

$0.00

Title

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

$0.00

$0.00

Travis County FundsItem

        1.  Grant Funded Program Budget

Month/Year

Jan-13

        4.  Total Payments Requested (Item 2 plus Item 3)

        5.  Balance (Item 1, minus Item 4) $60,845.00

Title

$60,845.00

Feb. 1, 2013 - Sept. 30, 2013

SECTION III - CERTIFICATION (Must be completed by Contractor )

Travis County Grant Contract

PAYMENT REQUEST

SECTION I - CURRENT PAYMENT DATA

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY

Program

Contract Term

Parenting in Recovery - Child 
Therapist

PAYMENT REQUEST AMOUNT

$0.00

 HHSD form revised for Travis Co.-ONLY  use - Dec. 2006 printed 2/21/2013 12:38 PM
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: Report Period: Jan-13
Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:     
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance
Line Item Approved  Expenditures   Cumulative Budget 

Budget  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00
3 10,454.00 0.00 0.00 10,454.00
4 0.00 0.00 0.00 0.00

A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00

6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00
8 0.00 0.00 0.00 0.00
9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00
14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00
17 0.00 0.00 0.00 0.00
18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00
20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00

Preparer's Signature: Date: 

    Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

TOTALS ( A+B+C+D+E )

SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

SUBTOTAL: DIRECT ASSIST.

     Note: any amounts on line E must be input as negative dollars (reimbursed)

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)

SUBTOTAL - OP. EXPENSES

DIRECT ASSISTANCE

Food / Beverage - for clients

Other (specify)

Conferences/Seminars/Tng out of 
Travis County

Equipment

Supplies

Consultants / Contractual

Staff Travel - within Travis County
Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.

OPERATING EXPENSES

General Operating Expenses

Insurance/Bonding
Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Other (Specify)

SUBTOTAL - PERSONNEL

Maximums Allowable

PERSONNEL

Salaries - REGULAR time
Salaries-OVERTIME (Trav.Co. 
only)
Benefits

 HHSD form revised for Travis Co.-ONLY  use - Dec. 2006 printed 2/21/2013 12:38 PM
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Invoice Number: TCC #1
IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704

Phone (512) 447-4141

Preparer' s Signature Date

Authorized Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order Number

$0.00

Title

SECTION III - CERTIFICATION (Must be completed by Contractor )

        5.  Balance (Item 1, minus Item 4)

Vendor ID Number

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )
Name and Title

Travis County FundsItem

        1.  Grant Funded Program Budget

        2.  Previous Payments Requested

John C. Bradshaw          
Contract Specialist

$0.00Feb. 1, 2013 - Sept. 30, 2013

Contract Manager's Signature
SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )

        3.  AMOUNT OF THIS PAYMENT REQUEST

        4.  Total Payments Requested (Item 2 plus Item 3)

Month/Year

 February 2013
Parenting in Recovery - Child 

Therapist

Title

$60,845.00

Travis County Grant Contract

PAYMENT REQUEST

SECTION I - CURRENT PAYMENT DATA
Program

Staff Comments: 

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

Name and Title

Contract Term PAYMENT REQUEST AMOUNT

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY

$60,845.00

$0.00

$0.00
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: TCC #1 Report Period: February 2013
Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance
Line Item Approved   Expenditures    Cumulative Budget 

Budget  February 2013  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00

6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00

Preparer's Signature: Date: 

     Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

TOTALS ( A+B+C+D+E )

PERSONNEL

Salaries - REGULAR time

     Note: any amounts on line E must be input as negative dollars (reimbursed)

0

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

0

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

Equipment

Supplies

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)
Other (specify)

Food / Beverage - for clients

SUBTOTAL - OP. EXPENSES

DIRECT ASSISTANCE

OPERATING EXPENSES

General Operating Expenses

Insurance/Bonding
Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Staff Travel - within Travis County

Conferences/Seminars/Tng out of 
Travis County

Consultants / Contractual

Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.

Maximums Allowable

Salaries-OVERTIME (Trav.Co. only)

Benefits

Other (Specify)

SUBTOTAL - PERSONNEL
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Invoice Number: TCC #2
IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704
Phone (512) 447-4141

Authorized Signature Date

Preparer' s Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order Number

Name and Title
John C. Bradshaw          
Contract Specialist

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )

        4.  Total Payments Requested (Item 2 plus Item 3)

$60,845.00

$0.00

Title

Title

        5.  Balance (Item 1, minus Item 4)

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

SECTION III - CERTIFICATION (Must be completed by Contractor )

Feb. 1, 2013 - Sept. 30, 2013

Month/Year

 March 2013

$0.00

Travis County FundsItem

$60,845.00

$0.00

SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )
Contract Manager's Signature

Parenting in Recovery - Child 
Therapist

SECTION I - CURRENT PAYMENT DATA

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY

Program

Contract Term PAYMENT REQUEST AMOUNT

$0.00

Travis County Grant Contract

PAYMENT REQUEST

Staff Comments: 

        2.  Previous Payments Requested

        1.  Grant Funded Program Budget

        3.  AMOUNT OF THIS PAYMENT REQUEST

Name and Title

Vendor ID Number
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: TCC #2 Report Period: March 2013
Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance
Line Item Approved   Expenditures    Cumulative Budget 

Budget  March 2013  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00

6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00

Preparer's Signature: Date: 

     Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

Benefits

Other (Specify)

Salaries-OVERTIME (Trav.Co. only)

Supplies

Staff Travel - within Travis County
Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.
Conferences/Seminars/Tng out of 
Travis County

Consultants / Contractual

OPERATING EXPENSES

General Operating Expenses

SUBTOTAL - PERSONNEL

Insurance/Bonding
Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Equipment

     Note: any amounts on line E must be input as negative dollars (reimbursed)
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

0

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS

0

Maximums Allowable

PERSONNEL

Salaries - REGULAR time

DIRECT ASSISTANCE

TOTALS ( A+B+C+D+E )

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)
Other (specify)

Food / Beverage - for clients

SUBTOTAL - OP. EXPENSES
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Invoice Number: TCC #3
IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704
Phone (512) 447-4141

Authorized Signature Date

Preparer' s Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order NumberVendor ID Number

SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )
Contract Manager's Signature Name and Title

John C. Bradshaw          
Contract Specialist

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )
Name and Title

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY

Program

PAYMENT REQUEST AMOUNT

$0.00Feb. 1, 2013 - Sept. 30, 2013

Parenting in Recovery - Child 
Therapist

Month/Year

 April 2013

Staff Comments: 

Travis County FundsItem

$60,845.00

$0.00

$0.00

Title

Title

        4.  Total Payments Requested (Item 2 plus Item 3)

        5.  Balance (Item 1, minus Item 4)

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

SECTION III - CERTIFICATION (Must be completed by Contractor )

Travis County Grant Contract

PAYMENT REQUEST

        3.  AMOUNT OF THIS PAYMENT REQUEST

$0.00

        1.  Grant Funded Program Budget $60,845.00

Contract Term

        2.  Previous Payments Requested

SECTION I - CURRENT PAYMENT DATA
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: TCC #3 Report Period: April 2013
Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance
Line Item Approved   Expenditures    Cumulative Budget 

Budget  April 2013  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00
6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00

Preparer's Signature: Date: 

     Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

TOTALS ( A+B+C+D+E )

PERSONNEL

Salaries - REGULAR time

     Note: any amounts on line E must be input as negative dollars (reimbursed)

0

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

0

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

Equipment

Supplies

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)
Other (specify)

Food / Beverage - for clients

SUBTOTAL - OP. EXPENSES

DIRECT ASSISTANCE

OPERATING EXPENSES

General Operating Expenses

Insurance/Bonding

Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Staff Travel - within Travis County

Conferences/Seminars/Tng out of 
Travis County

Consultants / Contractual

Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.

Maximums Allowable

Salaries-OVERTIME (Trav.Co. only)

Benefits

Other (Specify)

SUBTOTAL - PERSONNEL
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Invoice Number: TCC #4
IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704

Phone (512) 447-4141

Authorized Signature Date

Preparer' s Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order Number

Name and Title
John C. Bradshaw          
Contract Specialist

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )

        4.  Total Payments Requested (Item 2 plus Item 3)

$60,845.00

$0.00

Title

Title

        5.  Balance (Item 1, minus Item 4)

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

SECTION III - CERTIFICATION (Must be completed by Contractor )

Feb. 1, 2013 - Sept. 30, 2013

Month/Year

 May 2013

$0.00

Travis County FundsItem

$60,845.00

$0.00

SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )
Contract Manager's Signature

Parenting in Recovery - Child 
Therapist

SECTION I - CURRENT PAYMENT DATA

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY

Program

Contract Term PAYMENT REQUEST AMOUNT

$0.00

Travis County Grant Contract

PAYMENT REQUEST

Staff Comments: 

        1.  Grant Funded Program Budget

        2.  Previous Payments Requested

        3.  AMOUNT OF THIS PAYMENT REQUEST

Name and Title

Vendor ID Number
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: TCC #4 Report Period: May 2013

Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance
Line Item Approved   Expenditures    Cumulative Budget 

Budget  May 2013  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00

6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00

Preparer's Signature: Date: 

     Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

Benefits

Other (Specify)

Salaries-OVERTIME (Trav.Co. only)

Supplies

Staff Travel - within Travis County
Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.
Conferences/Seminars/Tng out of 
Travis County

Consultants / Contractual

OPERATING EXPENSES

General Operating Expenses

SUBTOTAL - PERSONNEL

Insurance/Bonding
Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Equipment

     Note: any amounts on line E must be input as negative dollars (reimbursed)
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

0

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS

Maximums Allowable

PERSONNEL

Salaries - REGULAR time

DIRECT ASSISTANCE

TOTALS ( A+B+C+D+E )

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)
Other (specify)

Food / Beverage - for clients

SUBTOTAL - OP. EXPENSES
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Invoice Number: TCC #5
IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704
Phone (512) 447-4141

Authorized Signature Date

Preparer' s Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order Number

$0.00

Travis County FundsItem

        1.  Grant Funded Program Budget

        2.  Previous Payments Requested

SECTION I - CURRENT PAYMENT DATA

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY

Program

Contract Term PAYMENT REQUEST AMOUNT

$0.00

Month/Year

 June 2013

Feb. 1, 2013 - Sept. 30, 2013

$60,845.00

$0.00

Staff Comments: 

Parenting in Recovery - Child 
Therapist

        3.  AMOUNT OF THIS PAYMENT REQUEST

        5.  Balance (Item 1, minus Item 4)

SECTION III - CERTIFICATION (Must be completed by Contractor )

Name and Title

$0.00

Title

        4.  Total Payments Requested (Item 2 plus Item 3)

Title

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

$60,845.00

Travis County Grant Contract

PAYMENT REQUEST

Vendor ID Number

SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )
Contract Manager's Signature Name and Title

John C. Bradshaw          
Contract Specialist

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )
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Attachment B Page 13 of 28

Contract No. 4400001362 
Page 57 of 234

DRAFT



             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: TCC #5 Report Period: June 2013
Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance
Line Item Approved   Expenditures    Cumulative Budget 

Budget  June 2013  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00

6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00

Preparer's Signature: Date: 

     Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

TOTALS ( A+B+C+D+E )

PERSONNEL

Salaries - REGULAR time

     Note: any amounts on line E must be input as negative dollars (reimbursed)

0

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

0

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

Equipment

Supplies

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)
Other (specify)

Food / Beverage - for clients

SUBTOTAL - OP. EXPENSES

DIRECT ASSISTANCE

OPERATING EXPENSES

General Operating Expenses

Insurance/Bonding

Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Staff Travel - within Travis County

Conferences/Seminars/Tng out of 
Travis County

Consultants / Contractual

Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.

Maximums Allowable

Salaries-OVERTIME (Trav.Co. only)

Benefits

Other (Specify)

SUBTOTAL - PERSONNEL
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Invoice Number: TCC #6
IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704
Phone (512) 447-4141

Authorized Signature Date

Preparer' s Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order NumberVendor ID Number

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )
Name and Title

Feb. 1, 2013 - Sept. 30, 2013

        5.  Balance (Item 1, minus Item 4)

Name and TitleContract Manager's Signature

SECTION III - CERTIFICATION (Must be completed by Contractor )

$0.00

Title

        3.  AMOUNT OF THIS PAYMENT REQUEST

        4.  Total Payments Requested (Item 2 plus Item 3)

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

$60,845.00

SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )

John C. Bradshaw          
Contract Specialist

Title

Parenting in Recovery - Child 
Therapist

SECTION I - CURRENT PAYMENT DATA

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY

Program

Contract Term PAYMENT REQUEST AMOUNT

$0.00

Month/Year

 July 2013

Travis County Grant Contract

PAYMENT REQUEST

Staff Comments: 

$0.00

Travis County FundsItem

$60,845.00

$0.00

        1.  Grant Funded Program Budget

        2.  Previous Payments Requested
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: TCC #6 Report Period: July 2013
Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance
Line Item Approved   Expenditures    Cumulative Budget 

Budget  July 2013  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00

6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00

Preparer's Signature: Date: 

     Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

Benefits

Other (Specify)

Salaries-OVERTIME (Trav.Co. only)

Supplies

Staff Travel - within Travis County
Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.

Conferences/Seminars/Tng out of 
Travis County

Consultants / Contractual

OPERATING EXPENSES

General Operating Expenses

SUBTOTAL - PERSONNEL

Insurance/Bonding
Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Equipment

     Note: any amounts on line E must be input as negative dollars (reimbursed)
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

0

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS

0

Maximums Allowable

PERSONNEL

Salaries - REGULAR time

DIRECT ASSISTANCE

TOTALS ( A+B+C+D+E )

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)
Other (specify)

Food / Beverage - for clients

SUBTOTAL - OP. EXPENSES
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Invoice Number: TCC #7
IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704
Phone (512) 447-4141

Authorized Signature Date

Preparer' s Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order Number

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )
Name and Title

John C. Bradshaw          
Contract Specialist

SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )

        3.  AMOUNT OF THIS PAYMENT REQUEST

        4.  Total Payments Requested (Item 2 plus Item 3)

        5.  Balance (Item 1, minus Item 4)

Name and Title

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

$0.00

$60,845.00

$0.00

Title

Program

Contract Term PAYMENT REQUEST AMOUNT

$0.00

Month/Year

 August 2013

Staff Comments: 

Feb. 1, 2013 - Sept. 30, 2013

Travis County FundsItem

Contract Manager's Signature

SECTION III - CERTIFICATION (Must be completed by Contractor )

Vendor ID Number

Title

Travis County Grant Contract

PAYMENT REQUEST

$60,845.00

$0.00

        1.  Grant Funded Program Budget

        2.  Previous Payments Requested

Parenting in Recovery - Child 
Therapist

SECTION I - CURRENT PAYMENT DATA

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: TCC #7 Report Period: August 2013
Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance

Line Item Approved   Expenditures    Cumulative Budget 
Budget  August 2013  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00

6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00

Preparer's Signature: Date: 

    Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

TOTALS ( A+B+C+D+E )

PERSONNEL

Salaries - REGULAR time

     Note: any amounts on line E must be input as negative dollars (reimbursed)

0

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

0

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

Equipment

Supplies

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)

Other (specify)

Food / Beverage - for clients

SUBTOTAL - OP. EXPENSES

DIRECT ASSISTANCE

OPERATING EXPENSES

General Operating Expenses

Insurance/Bonding
Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Staff Travel - within Travis County

Conferences/Seminars/Tng out of 
Travis County

Consultants / Contractual

Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.

Maximums Allowable

Salaries-OVERTIME (Trav.Co. 
only)
Benefits

Other (Specify)

SUBTOTAL - PERSONNEL
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Invoice Number: TCC #8
IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704
Phone (512) 447-4141

Authorized Signature Date

Preparer' s Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order NumberVendor ID Number

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )
Name and Title

Feb. 1, 2013 - Sept. 30, 2013

        5.  Balance (Item 1, minus Item 4)

Name and TitleContract Manager's Signature

SECTION III - CERTIFICATION (Must be completed by Contractor )

$0.00

Title

        3.  AMOUNT OF THIS PAYMENT REQUEST

        4.  Total Payments Requested (Item 2 plus Item 3)

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

$60,845.00

SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )

John C. Bradshaw          
Contract Specialist

Title

Parenting in Recovery - Child 
Therapist

SECTION I - CURRENT PAYMENT DATA

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY

Program

Contract Term PAYMENT REQUEST AMOUNT

$0.00

Month/Year

 September 2013

Travis County Grant Contract

PAYMENT REQUEST

Staff Comments: 

$0.00

Travis County FundsItem

$60,845.00

$0.00

        1.  Grant Funded Program Budget

        2.  Previous Payments Requested
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: TCC #8 Report Period: September 2013

Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance
Line Item Approved   Expenditures    Cumulative Budget 

Budget  September 2013  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00

6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00

Preparer's Signature: Date: 

     Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

Benefits

Other (Specify)

Salaries-OVERTIME (Trav.Co. only)

Supplies

Staff Travel - within Travis County
Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.
Conferences/Seminars/Tng out of 
Travis County

Consultants / Contractual

OPERATING EXPENSES

General Operating Expenses

SUBTOTAL - PERSONNEL

Insurance/Bonding

Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Equipment

     Note: any amounts on line E must be input as negative dollars (reimbursed)
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

0

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS

0

Maximums Allowable

PERSONNEL

Salaries - REGULAR time

DIRECT ASSISTANCE

TOTALS ( A+B+C+D+E )

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)
Other (specify)

Food / Beverage - for clients

SUBTOTAL - OP. EXPENSES
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Invoice Number:

IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704
Phone (512) 447-4141

Authorized Signature Date

Preparer' s Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order Number

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )
Name and Title

John C. Bradshaw          
Contract Specialist

SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )

        3.  AMOUNT OF THIS PAYMENT REQUEST

        4.  Total Payments Requested (Item 2 plus Item 3)

        5.  Balance (Item 1, minus Item 4)

Name and Title

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

$0.00

$60,845.00

$0.00

Title

Program

Contract Term PAYMENT REQUEST AMOUNT

$0.00

Month/Year

 October 2012

Staff Comments: 

Travis County FundsItem

Contract Manager's Signature

SECTION III - CERTIFICATION (Must be completed by Contractor )

Vendor ID Number

Title

Travis County Grant Contract

PAYMENT REQUEST

$60,845.00

$0.00

        1.  Grant Funded Program Budget

        2.  Previous Payments Requested

Parenting in Recovery - Child 
Therapist

SECTION I - CURRENT PAYMENT DATA

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: 0 Report Period: October 2012

Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance

Line Item Approved   Expenditures    Cumulative Budget 
Budget  October 2012  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00

6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00 60,845.00 60,845.00

Preparer's Signature: Date: 

    Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

TOTALS ( A+B+C+D+E )

PERSONNEL

Salaries - REGULAR time

     Note: any amounts on line E must be input as negative dollars (reimbursed)

0

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

0

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

Equipment

Supplies

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)

Other (specify)

Food / Beverage - for clients

SUBTOTAL - OP. EXPENSES

DIRECT ASSISTANCE

OPERATING EXPENSES

General Operating Expenses

Insurance/Bonding

Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Staff Travel - within Travis County

Conferences/Seminars/Tng out of 
Travis County

Consultants / Contractual

Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.

Maximums Allowable

Salaries-OVERTIME (Trav.Co. 
only)
Benefits

Other (Specify)

SUBTOTAL - PERSONNEL
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Invoice Number:

IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704
Phone (512) 447-4141

Authorized Signature Date

Preparer' s Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order NumberVendor ID Number

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )
Name and Title

        5.  Balance (Item 1, minus Item 4)

Name and TitleContract Manager's Signature

SECTION III - CERTIFICATION (Must be completed by Contractor )

$0.00

Title

        3.  AMOUNT OF THIS PAYMENT REQUEST

        4.  Total Payments Requested (Item 2 plus Item 3)

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

$60,845.00

SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )

John C. Bradshaw          
Contract Specialist

Title

Parenting in Recovery - Child 
Therapist

SECTION I - CURRENT PAYMENT DATA

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY

Program

Contract Term PAYMENT REQUEST AMOUNT

$0.00

Month/Year

 November 2012

Travis County Grant Contract

PAYMENT REQUEST

Staff Comments: 

$0.00

Travis County FundsItem

$60,845.00

$0.00

        1.  Grant Funded Program Budget

        2.  Previous Payments Requested
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: 0 Report Period: November 2012

Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance

Line Item Approved   Expenditures    Cumulative Budget 
Budget  November 2012  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00
6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00 60,845.00 60,845.00

Preparer's Signature: Date: 

     Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

Benefits

Other (Specify)

Salaries-OVERTIME (Trav.Co. only)

Supplies

Staff Travel - within Travis County

Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.
Conferences/Seminars/Tng out of 
Travis County

Consultants / Contractual

OPERATING EXPENSES

General Operating Expenses

SUBTOTAL - PERSONNEL

Insurance/Bonding
Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Equipment

     Note: any amounts on line E must be input as negative dollars (reimbursed)
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

0

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

SUBTOTAL - EQPMT./ CAPITAL
RECOVERED ADVANCE 

PAYMENTS

0

Maximums Allowable

PERSONNEL

Salaries - REGULAR time

DIRECT ASSISTANCE

TOTALS ( A+B+C+D+E )

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)

Other (specify)

Food / Beverage - for clients

SUBTOTAL - OP. EXPENSES
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Invoice Number:

IMPORTANT:  Both an Expenditure Report and a Compliance Certification form must be provided with this invoice  

Agency

ATCIC

1430 Collier Street                            
Austin TX 78704
Phone (512) 447-4141

Authorized Signature Date

Preparer' s Signature Date

Date

TC HHS & VS Financial Approval Date AMOUNT APPROVED

County Account Number Issue Area Purchase Order NumberVendor ID Number

SECTION V - PAYMENT APPROVAL -  (Travis County FINANCE )
Name and Title

John C. Bradshaw          
Contract Specialist

SECTION IV - PAYMENT APPROVAL -  ( TRAVIS CO. Staff )
Contract Manager's Signature Name and Title

SECTION I - CURRENT PAYMENT DATA

SECTION II - PROGRAM BUDGET AND PAYMENT SUMMARY

Program

Contract Term PAYMENT REQUEST AMOUNT

Parenting in Recovery - Child 
Therapist

Month/Year

 December 2012

$0.00

        1.  Grant Funded Program Budget

        2.  Previous Payments Requested

        3.  AMOUNT OF THIS PAYMENT REQUEST

Title

Title

$0.00

SECTION III - CERTIFICATION (Must be completed by Contractor )

$60,845.00

        4.  Total Payments Requested (Item 2 plus Item 3)

        5.  Balance (Item 1, minus Item 4)

I certify that this Payment Request and the corresponding Expenditure Report have been made in accordance with the 
terms and conditions of the Contract.  I also certify that all information provided is correct and that the amounts are not in 
excess of current needs.

Travis County Grant Contract

PAYMENT REQUEST

Staff Comments: 

Travis County FundsItem

$0.00

$60,845.00

$0.00
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             TRAVIS COUNTY CONTRACT EXPENDITURE REPORT
Inv. #: 0 Report Period: December 2012

Agency: ATCIC Program: Parenting in Recovery - Child Therapist
Agency contact: First and Last Names Phone: number, ext.   Current contract term:         
E-mail:  name@address.org Fax:  number, ext. Feb. 1, 2013 - Sept. 30, 2013

Approved Budget Actual Expenditures & Balance

Line Item Approved   Expenditures    Cumulative Budget 
Budget  December 2012  Expenditures Balance

1 40,753.00 0.00 0.00 40,753.00

2 0.00 0.00 0.00 0.00

3 10,454.00 0.00 0.00 10,454.00

4 0.00 0.00 0.00 0.00
A 51,207.00 0.00 0.00 51,207.00

5 3,808.00 0.00 0.00 3,808.00
6 0.00 0.00 0.00 0.00

7 0.00 0.00 0.00 0.00

8 0.00 0.00 0.00 0.00

9 2,520.00 0.00 0.00 2,520.00

10 0.00 0.00 0.00 0.00

11 0.00 0.00 0.00 0.00

12 0.00 0.00 0.00 0.00

13 0.00 0.00 0.00 0.00

14 3,310.00 0.00 0.00 3,310.00
B 9,638.00 0.00 0.00 9,638.00

15 0.00 0.00 0.00 0.00

16 0.00 0.00 0.00 0.00

17 0.00 0.00 0.00 0.00

18 0.00 0.00 0.00 0.00
C 0.00 0.00 0.00 0.00

19 0.00 0.00 0.00 0.00

20 0.00 0.00 0.00 0.00
D 0.00 0.00 0.00 0.00

E 0.00 0.00 0.00 0.00

21 60,845.00 0.00 0.00 60,845.00

60,845.00 60,845.00 60,845.00

Preparer's Signature: Date: 

     Authorized Signature: Date:

Travis Co. USE ONLY:
Reviewed & approved by: Date:

TOTALS ( A+B+C+D+E )

PERSONNEL

Salaries - REGULAR time

     Note: any amounts on line E must be input as negative dollars (reimbursed)
SUBTOTAL: RECOVERED 
ADVANCE PAYMENTS

List items (specify equipmt/capit.)

0

SUBTOTAL - EQPMT./ CAPITAL

0

Supplies

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

RECOVERED ADVANCE 
PAYMENTS

Other (specify)

Financial Assistance to Individuals   
(e.g., rent, mortgage, utilities)

SUBTOTAL - OP. EXPENSES

Food / Beverage - for clients

DIRECT ASSISTANCE

Conferences/Seminars/Tng out of 
Travis County

Equipment

OPERATING EXPENSES

General Operating Expenses

Insurance/Bonding
Audit Expenses (for Travis Co. 
funds, include pro-rata share only)

Consultants / Contractual

Staff Travel - within Travis County
Conference/Seminars/Trng.  within 
Travis Co.

Staff Travel - out of Travis Co.

Maximums Allowable

Salaries-OVERTIME (Trav.Co. only)

Benefits

Other (Specify)

SUBTOTAL - PERSONNEL
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Agency Name: Revision for:   TRAVIS COUNTY Funding Only  

Program Name:

Revision Number: (No.) Contract Term: Feb. 1, 2013 to Sept. 30, 2013

Effective Date for Revision: 

Approved Prior Approval Adjustment Amt. Revised

Budget Required ? ( indicate + or - ) Budget 

1 0.00

2 0.00

3 0.00

4 YES 0.00
A 0.00 0.00 0.00

5 0.00

6 0.00

7 0.00

8 0.00

9 0.00

10 0.00

11 YES 0.00

12 YES 0.00

13 YES 0.00

14 YES 0.00
B 0.00 0.00 0.00

15 0.00

16 0.00

17 YES 0.00

18 YES 0.00
C 0.00 0.00 0.00

19 YES 0.00

20 YES 0.00
D 0.00 0.00 0.00

21 0.00 0.00 0.00

Preparer's Signature: Date: 

    Authorized Signature: Date:

Travis Co. USE ONLY:

Reviewed & approved by: ____________________________________________ Date: __________________

Food / Beverage - for clients
Financial Assistance to Individuals   (e.g., rent, 
mortgage, utilities)

Other (specify)

SUBTOTAL - EQPMT./ CAPITAL

TOTALS (A+B+C+D+E)

#REF!

SUBTOTAL: DIRECT ASSIST.

EQUIPMT./CAPITAL OUTLAY

List items (specify equipmt/capit.)

#REF!

Staff Travel - out of Travis Co.g
County

Other (specify)

#REF!

SUBTOTAL - OPER. EXPENSES

DIRECT ASSISTANCE

OPERATING EXPENSES

Consultants / Contractual

Staff Travel - within Travis County

Conference/Seminars/Trng.  within Travis Co.

Insurance/Bonding

General Operating Expenses

Audit Expenses (for Travis Co. funds, include 
pro-rata share only)

SUBTOTAL - PERSONNEL

Line Item

PERSONNEL
Salaries - REGULAR time

Salaries-OVERTIME (Trav.Co. only)

BUDGET REVISION REQUEST - GRANT CONTRACTS 

Travis County Health and Human Services and Veterans Service

Benefits

Other (Specify)

ATCIC

Parenting in Recovery - Child Therapist

(date to be effective)

Notice: the line items in this form are NOT directly linked to the monthly "...Exp Rpt" forms - you must still input your revised 
budget line items (when approved) into the next applicable monthly "...Exp Rpt" form as usual

AGENCY: Refer to any applicable contract section(s) and / or  attachment(s) 
when using this form

 HHSD form revised for Travis Co.-ONLY  use - Dec. 2006 printed 2/21/2013 12:38 PMAttachment B Page 27 of 28
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OUT OF TOWN TRAVEL FORM 
 
 
 

NAME OF CONTRACTOR:_______________________________________________ 
 
DATE OF SUBMISSION:________________________ 
 
PURPOSE OF TRAVEL AND RELATIONSHIP TO COUNTY BUSINESS: 
_____________________________________________________________________________________________
___________________________________________________________________________________________ 
 
DESTINATION:_________________________________________________________ 
 
DATE:   From _________________ to ____________________ 
 
INDIVIDUALS PARTICIPATING:  RELATIONSHIP TO CONTRACT PURPOSE: 
_______________________________________ _________________________________________________ 
_______________________________________ _________________________________________________ 
_______________________________________ _________________________________________________ 
_______________________________________ _________________________________________________ 
 
COSTS: 
 Lodging (Total):  $_______________________ 
 Details:   ______________________________________________________________ 
 Meals (Total):  $ _______________________ 
 Details:   ______________________________________________________________ 
 Transportation (Total): $ _______________________ 
 Details:   ______________________________________________________________ 
 
 
SIGNATURE:_______________________________________ 
Printed Name:_______________________________________ 
Title:_______________________________________________ 
Date:_______________ 
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ATTACHMENT C 

INSURANCE REQUIREMENTS 
 
Contractor shall have, and shall require all subcontractors providing services under this Contract to have, 
Standard Insurance meeting the General Requirements as set forth below and sufficient to cover the needs of 
Contractor and/or Subcontractor pursuant to applicable generally accepted business standards.  Depending on 
services provided by Contractor and/or Subcontractor(s), Supplemental Insurance Requirements or alternate 
insurance options shall be imposed as follows: 
 
I.  General Requirements Applicable to All Contractors' Insurance.   
 
The following requirements apply to the Contractor and to Subcontractor(s) performing services or activities 
pursuant to the terms of this Contract.  Contractor acknowledges and agrees to the following concerning 
insurance requirements applicable to Contractor and  subcontractor(s): 
 
 A. The minimum types and limits of insurance indicated below shall be maintained throughout the 
duration of the Contract. 
 
 B.   NOTE:  Texas Council Risk Management Fund (TCRMF) is the Center administrator of the 
Fund.   Not AM Best rated 
 

C. Prior to commencing work under this Contract, the required insurance shall be in force as 
evidenced by a Certificate of Insurance issued by the writing agent or carrier.   A copy of the Certificate of 
Insurance shall be forwarded to County immediately upon execution of this Contract.   
 
NOTE:  TCRMF does not issue “Certificates of Insurance”,   The method to provide proof of insurance is 
through a letter format called a “Verification of Insurance”.    
 
 D. Certificates of Insurance  shall include the endorsements outlined below and shall be submitted 
to the Travis County Purchasing Agent  within ten (10) working days  of execution of the contract by both 
parties or the effective date of the Contract, whichever comes first.  The Certificate(s) shall show the Travis 
County contract number and all endorsements by number. 
 

E. Insurance required under this Contract which names Travis County as Additional Insured shall 
be considered primary for all claims. 
 

F. Insurance limits shown below may be written as Combined Single Limits or structured using 
primary and excess or umbrella coverage that follows the form of the primary policy. 
 

G. County shall be entitled, upon its request and without expense, to receive certified copies of 
policies and endorsements. 
 

H. County reserves the right to review insurance requirements during any term of the Contract and 
to require that Contractor make reasonable adjustments when the scope of services has been expanded. 
 

I. Contractor shall not allow any insurance to be cancelled or lapse during  any term of this 
Contract. Contractor shall not permit the minimum limits of coverage to erode or otherwise be reduced.  
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Contractor shall be responsible for all premiums, deductibles and self-insured retention.  All deductibles and 
self-insured retention shall be shown on the Certificates of Insurance. 
 

J. Insurance coverage specified in this Contract is not intended and will not be interpreted to limit 
the responsibility or liability of the Contractor or subcontractor(s). 

 
 
II. Specific Requirements   
 
The following requirements (II.A - II.E, inclusive) apply to the Contractor and Subcontractor(s) performing 
services or activities pursuant to the terms of this Contract.  Contractor acknowledges and agrees to the 
following concerning insurance requirements applicable to Contractor and subcontractor(s): 
 
     A. Workers' Compensation and Employers' Liability Insurance 

 
1. Coverage shall be consistent with statutory benefits outlined in the Texas Workers' 
Compensation Act. 

 
  ATCIC is a governmental entity and Employers’ Liability is not required 
 

3. Policies under this Section shall apply to State of Texas and include the following 
endorsements in favor of Travis County and City of Austin: 

   a. Waiver of Subrogation (Form 420304) 
   b. Thirty (30) day Notice of Cancellation (Form 420601) 
 
 B. Commercial General Liability Insurance 
 
  1. Minimum limit: 
   $500,000* per occurrence for coverage A and B with a  
   $1,000,000 policy aggregate 
 
  2. The Policy shall contain or be endorsed as follows: 
   a.  Blanket liability is not included in ATCIC policy because of Tort 
Limits/governmental entity. 
   b. Independent Contractor Coverage 
 

3.  The Policy shall also include the following endorsements in favor of Travis County 
 
4.  a. Waiver of Subrogation (Form CG 2404) 

   b. Thirty (30) day Notice of Cancellation (Form CG 0205) 
c.  Travis County named as additional insured (Form CG 2010) 

 
*  Supplement Insurance Requirement  If child care, or housing arrangements for clients is provided, 
the required limits shall be: 
 
   $ 1,000,000 per occurrence with a 
   $ 2,000,000 policy aggregate 
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 C. Business Automobile Liability Insurance† 
 

1. If any form of transportation for clients is provided, coverage for all owned, non-owned, and 
hired vehicles shall be maintained with a combined single limit of $300,000* per occurrence 

 2. Policy shall also include the following endorsements in favor of Travis County  
   a. Waiver of Subrogation (Form TE 2046A) 
   b. Thirty (30) day Notice of Cancellation (Form TE 0202A) 
   c. Travis County named as additional insured (Form TE 9901B) 
 
†  Alternative Insurance Requirement 
 If NO transportation services of any type is provided, and use of a motor vehicle is strictly limited to travel to 
and from work or work sites, evidence of Personal Auto Policy coverage with limits of  
   $ 100,000/$300,000/$50,000  
may be provided in lieu of Business Automobile Liability Insurance 
 

D.  Professional Liability/E & O Insurance 
 

 1. Coverage shall be provided with a minimum limit of $1,000,000 per claim /$3,000,000 
aggregate to cover injury in the care of Contractor or Subcontractor and to cover negligent acts, 
sexual harassment, errors, or omissions arising out of Professional Services under this Contract.  
NOTE:  The policy is not child/adult/specific-policy is all inclusive. 

 
 2. If coverage is written on a claims made policy, the retroactive date shall be prior to the date 

this Contract is signed and/or effective, whichever comes first.  Coverage shall include a three (3) 
year extended reporting period from the date this Contract expires or is terminated.  Certificate of 
Insurance shall clarify coverage is claims made and shall contain both the retroactive date of 
coverage and the extended reporting dates. NOTE: As long as Center is with TCRMF this 
requirement stays in effect and there is no extended dates included on the verification of insurance.  
Tail insurance is dated. 

 
 3. Subcontractor(s) who are not covered under Contractor’s professional liability insurance 

shall provide Contractor with current certificates of insurance annually on the renewal date of their 
insurance policy. 

  
 E. Blanket Crime Policy Insurance 
 

1. If an advance against  Contract Funds is requested or received in an amount greater than 
$5,000, a Blanket Crime Policy shall be required with limits of the  Contract Funds allocated in the 
Contract or the amount of scheduled advances. 

   
  2. If coverage is written on a claims made policy, the retroactive date shall be prior to the date 

services begin under this Contract or the effective date of this Contract, whichever comes first.   
Coverage shall include a three- (3) year extended reporting period from the date this Contract 
expires or is terminated.  Certificate of Insurance shall clarify coverage is claims made and shall 
contain both the retroactive date of coverage and the extended reporting period date. 
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ATTACHMENT D 

ETHICS AFFIDAVIT 
 

STATE OF TEXAS 
COUNTY OF TRAVIS 

 
 ETHICS AFFIDAVIT 
 
Date:          
Name of Affiant:         
Title of Affiant:          
Business Name of Proponent:        
County of Proponent:         
 
Affiant on oath swears that the following statements are true: 
 
1. Affiant is authorized by Proponent to make this affidavit for Proponent.   
 
2.  Affiant is fully aware of the facts stated in this affidavit.  
 
3. Affiant can read the English language.  
 
4. Proponent has received the list of key contracting persons associated with this solicitation which is attached to this affidavit 

as Exhibit "1".  
 
5.  Affiant has personally read Exhibit "1" to this Affidavit.  
 
6. Affiant has no knowledge of any key contracting person on Exhibit "1" with whom Proponent is doing business or has done 

business during the 365 day period immediately before the date of this affidavit whose name is not disclosed in the 
solicitation.  

             
Signature of Affiant 

             
Address 

 
SUBSCRIBED AND SWORN TO before me by    on  , 20____.  
 

                                          
   

Notary Public, State of ____________ 
      

Typed or printed name of notary 
My commission expires:     
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EXHIBIT 1 
LIST OF KEY CONTRACTING PERSONS 

January 16, 2013 
 
CURRENT 
      Name of Individual  Name of Business 
Position Held     Holding Office/Position   Individual is Associated       
 
  County Judge .............................................................Samuel T. Biscoe 
  County Judge (Spouse) ..............................................Donalyn Thompson-Biscoe  
  Executive Assistant  ...................................................Cheryl Brown 
  Executive Assistant ....................................................Melissa Velasquez 
  Executive Assistant ....................................................Josie Z. Zavala 
  Executive Assistant ....................................................Vacant 
  Commissioner, Precinct 1 ..........................................Ron Davis 
  Commissioner, Precinct 1 (Spouse) ...........................Annie Davis   Seton Hospital 
  Executive Assistant ....................................................Deone Wilhite 
  Executive Assistant ....................................................Felicitas Chavez 
  Commissioner, Precinct 2  .........................................Sarah Eckhardt 
  Commissioner, Precinct 2 (Spouse) ...........................Kurt Sauer   Daffer McDaniel, LLP  
  Executive Assistant  ...................................................Loretta Farb 
  Executive Assistant  ...................................................Joe Hon 
  Executive Assistant  ...................................................Peter Einhorn 
  Commissioner, Precinct 3 ..........................................Gerald Daugherty* 
  Commissioner, Precinct 3 (Spouse) ...........................Charyln Daugherty  Consultant 
  Executive Assistant ....................................................Bob Moore* 
  Executive Assistant ....................................................Martin Zamzow* 
  Executive Assistant ....................................................Barbara Smith* 
  Commissioner, Precinct 4 ..........................................Margaret Gomez 
  Executive Assistant ....................................................Edith Moreida 
  Executive Assistant ....................................................Norma Guerra 
  County Treasurer .......................................................Dolores Ortega-Carter  
  County Auditor  .........................................................Nicki Riley* 
  County Executive, Administrative .............................Vacant 
  County Executive, Planning & Budget ......................Leslie Browder* 
  County Executive, Emergency Services ....................Danny Hobby 
  County Executive, Health/Human Services ...............Sherri E. Fleming 
  County Executive, TNR  ............................................Steven M. Manilla, P.E. 
  County Executive, Justice & Public Safety ................Roger Jefferies 
  Director, Facilities Management ................................Roger El Khoury, M.S., P.E. 
  Interim Chief Information Officer .............................Tanya Acevedo 
  Interim Chief Information Officer .............................Rod Brown 
  Interim Chief Information Officer .............................Walter Lagrone 
  Director, Records Mgment & Communications ........Steven Broberg 
  Travis County Attorney  ............................................David Escamilla 
  First Assistant County Attorney  ................................Steve Capelle 
  Executive Assistant, County Attorney .......................James Collins 
  Director, Land Use Division ......................................Tom Nuckols 
  Attorney, Land Use Division .....................................Julie Joe 
  Attorney, Land Use Division .....................................Christopher Gilmore  
  Director, Transactions Division  ................................John Hille 
  Attorney, Transactions Division ................................Daniel Bradford 
  Attorney, Transactions Division ................................Elizabeth Winn 
  Attorney, Transactions Division ................................Mary Etta Gerhardt  
  Attorney, Transactions Division ................................Barbara Wilson 
  Attorney, Transactions Division ................................Jim Connolly 
  Attorney, Transactions Division ................................Tenley Aldredge 
  Director, Health Services Division ............................Beth Devery 
  Attorney, Health Services Division ...........................Prema Gregerson 
  Purchasing Agent  ......................................................Cyd Grimes, C.P.M., CPPO 
  Assistant Purchasing Agent  ......................................Marvin Brice, CPPB 
  Assistant Purchasing Agent .......................................Bonnie Floyd, CPPO, CPPB, CTPM 
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  Purchasing Agent Assistant IV ..................................CW Bruner, CTP 
  Purchasing Agent Assistant IV ..................................Lee Perry  
  Purchasing Agent Assistant IV ..................................Jason Walker 
  Purchasing Agent Assistant IV ..................................Richard Villareal 
  Purchasing Agent Assistant IV ..................................Patrick Strittmatter 
  Purchasing Agent Assistant IV ..................................Lori Clyde, CPPO, CPPB 
  Purchasing Agent Assistant IV ..................................Scott Wilson, CPPB 
 Purchasing Agent Assistant IV ..................................Jorge Talavera, CPPO, CPPB 
  Purchasing Agent Assistant IV ..................................Loren Breland, CPPB 
  Purchasing Agent Assistant IV ..................................John E. Pena, CTPM 
  Purchasing Agent Assistant IV ..................................Rosalinda Garcia   
  Purchasing Agent Assistant IV ..................................Angel Gomez*  
  Purchasing Agent Assistant III ..................................Shannon Pleasant, CTPM 
  Purchasing Agent Assistant III ..................................David Walch 
  Purchasing Agent Assistant III ..................................Michael Long, CPPB 
  Purchasing Agent Assistant III ..................................Nancy Barchus, CPPB  
  Purchasing Agent Assistant III ..................................Jesse Herrera, CTP, CTPM, CTCM* 
  Purchasing Agent Assistant III ..................................Sydney Ceder* 
  Purchasing Agent Assistant III ..................................Vacant 
  Purchasing Agent Assistant II ....................................Vacant  
  Purchasing Agent Assistant II ....................................L. Wade Laursen* 
  Purchasing Agent Assistant II ....................................Sam Francis* 
  HUB Coordinator .......................................................Sylvia Lopez 
  HUB Specialist ..........................................................Betty Chapa 
  HUB Specialist ..........................................................Jerome Guerrero 
  Purchasing Business Analyst .....................................Scott Worthington 
  Purchasing Business Analyst .....................................Jennifer Francis 
 
 
FORMER EMPLOYEES 
 
   Name of Individual 
Position Held    Holding Office/Position   Date of Expiration  
Purchasing Agent Assistant III .......  .............  ..............Elizabeth Corey, C.P.M. ..  ..............  ............. 03/14/13 
Attorney, Transactions Division .....  .............  ..............Tamara Armstrong ...........  ..............  ............. 03/30/13 
Executive Assistant ...........  .............  .............  ..............Lori Duarte .........  .............  ..............  ............. 06/15/13 
Chief Information Officer .  .............  .............  ..............Joe Harlow .........  .............  ..............  ............. 07/31/13 
County Auditor  .  ..............  .............  .............  ..............Susan Spataro, CPA .........  ..............  ............. 08/31/13 
Purchasing Agent Assistant IV .......  .............  ..............George R. Monnat, C.P.M., A.P.P. .  ............. 09/26/13 
Executive Assistant ...........  .............  .............  ..............Cheryl Aker ........  .............  ..............  ............. 10/05/13 
Purchasing Agent Assistant II .........  .............  ..............Jayne Rybak, CTP ............  ..............  ............. 12/14/13 
Commissioner, Precinct 3 .  .............  .............  ..............Karen Huber .......  .............  ..............  ............. 01/01/14 
Executive Assistant ...........  .............  .............  ..............Garry Brown ......  .............  ..............  ............. 01/01/14 
Executive Assistant ...........  .............  .............  ..............Julie Wheeler ......  .............  ..............  ............. 01/01/14 
Executive Assistant ...........  .............  .............  ..............Jacob Cottingham .............  ..............  ............. 01/01/14 
 
 
 
 
 
 
 
 
 
  
 
 *  - Identifies employees who have been in that position less than a year. 
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Acknowledgement of Federal Funding  
 
As required by U.S. Department of Health and Human Services (HHS) appropriations 
acts, all HHS recipients must acknowledge Federal funding when issuing statements, 
press releases, requests for proposals, bid invitations, and other documents describing 
projects or programs funded in whole or in part with Federal funds. Recipients are 
required to state (1) the percentage and dollar amounts of the total program or project 
costs financed with Federal funds and (2) the percentage and dollar amount of the total 
costs financed by nongovernmental sources. 

Activities Abroad 

HHS recipients must ensure that project activities carried on outside the United States are 
coordinated as necessary with appropriate government authorities and that appropriate 
licenses, permits, or approvals are obtained. 
 

Age Discrimination Act of 1975 

The Age Discrimination Act of 1975, 42 U.S.C. 6101 et seq., prohibits discrimination on 
the basis of age in any program or activity receiving Federal financial assistance. The 
HHS implementing regulations are codified at 45 CFR part 91. 

 
Civil Rights Act of 1964 (Title VI) 
 
Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d et seq., provides that no person 
in the United States will, on the grounds of race, color, or national origin, be excluded 
from participation in, be denied the benefits of, or be subjected to discrimination under 
any program or activity receiving Federal financial assistance. The HHS implementing 
regulations are codified at 45 CFR part 80. 
 
Confidentiality of Patient/Client Records 
 
Section 543 of the PHS Act, 42 U.S.C. 290dd-2, requires that records of substance abuse 
patients be kept confidential except under specified circumstances and purposes. The 
covered records are those that include the identity, diagnosis, prognosis, or treatment of 
any patient maintained in connection with any program or activity relating to substance 
abuse education, prevention, training, treatment, rehabilitation, or research that is 
conducted, regulated, or directly or indirectly assisted by any department or agency of the 
United States. This requirement is implemented in 42 CFR part 2. 
 
Controlled Substances 
 
Grantees are prohibited from knowingly using appropriated funds to support activities 
that promote the legalization of any drug or other substance included in Schedule I of the 
schedule of controlled substances established by section 202 of the Controlled Substances 
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Act, 21 U.S.C. 812. This limitation does not apply if the recipient notifies the GMO that 
there is significant medical evidence of a therapeutic advantage to the use of such drug or 
other substance or that federally sponsored clinical trials are being conducted to 
determine therapeutic advantage. 
 
If controlled substances are proposed to be administered as part of a research protocol or 
if research is to be conducted on the drugs themselves, applicants/recipients must ensure 
that the DEA requirements, including registration, inspection, and certification, as 
applicable, are met. Regional DEA offices can supply forms and information concerning 
the type of registration required for a particular substance for research use. The main 
registration office in Washington, DC, may be reached at 800-882-9539. Information also 
is available from the National Institute on Drug Abuse at 301-443-6300. 
 
Education Amendments of 1972 (Title IX) 
 
Title IX of the Education Amendments of 1972, 20 U.S.C. 1681, 1682, 1683, 1685, and 
1686, provides that no person in the United States will, on the basis of sex, be excluded 
from participation in, be denied the benefits of, or be subjected to discrimination under 
any educational program or activity receiving Federal financial assistance. The HHS 
implementing regulations are codified at 45 CFR part 86. 
 
Hatch Act 
 
The Hatch Act restricts political activity of executive branch employees of the federal 
government and District of Columbia government employees (5 U.S.C. 7321–7328) and 
State or local officers or employees (5 U.S.C. 1501–1528). “State or local officer or 
employee” means an individual employed by a State or local agency whose principal 
employment is in connection with an activity that is financed in whole or in part by loans 
or grants made by the United States or a Federal agency. (Certain State educational or 
research institutions are excluded from this definition.) 
 
Health Insurance Portability and Accountability Act (HIPAA) 
 
The “Standards for Privacy of Individually Identifiable Health Information” (the Privacy 
Rule) implement the Health Insurance Portability and Accountability Act (HIPAA) of 
1996, 42 U.S.C. 1320d et seq., which governs the protection of individually identifiable 
health information. The Privacy Rule is administered and enforced by HHS’s OCR and is 
codified at 45 CFR parts 160 and 164. Not all HHS recipients are subject to the Privacy 
Rule. The Privacy Rule applies only to “covered entities,” as defined by the rule, which 
include health plans and most health-care providers. 
The OCR Web site (http://www.hhs.gov/ocr/hipaa) provides information on the Privacy 
Rule, including the complete text of the regulation and a set of decision tools for 
determining whether a particular entity is subject to the rule. An educational booklet, 
Protecting Health Information in Research: Understanding the HIPAA Privacy Rule, is 
available through OCR’s Web site and at http://privacyruleandresearch.nih.gov/. That 
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Web site also includes other educational materials approved by OCR and the HHS Office 
of the General Counsel.  
 
Limited English Proficiency 
 
Recipients of Federal financial assistance must take reasonable steps to ensure that people 
with limited English proficiency have meaningful access to health and social services and 
that there is effective communication between the service provider and individuals with 
limited English proficiency. To clarify existing legal requirements, HHS published 
“Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition 
Against National Origin Discrimination Affecting Limited English Proficient Persons.” 
This guidance, which is available at http://www.hhs.gov/ocr/lep/revisedlep.html, provides 
a description of the factors that recipients should consider in determining and fulfilling 
their responsibilities to individuals with limited English proficiency under Title VI of the 
Civil Rights Act of 1964. 
 
Pro-Children Act 
 
The Pro-Children Act of 1994, 20 U.S.C. 7183, imposes restrictions on smoking in 
facilities where federally funded children’s services are provided. HHS grants are subject 
to these requirements only if they meet the Act’s specified coverage. The Act specifies 
that smoking is prohibited in any indoor facility (owned, leased, or contracted for) used 
for the routine or regular provision of kindergarten, elementary, or secondary education 
or library services to children under the age of 18. In addition, smoking is prohibited in 
any indoor facility or portion of a facility (owned, leased, or contracted for) used for the 
routine or regular provision of federally funded health care, day care, or early childhood 
development, including Head Start services to children under the age of 18. The statutory 
prohibition also applies if such facilities are constructed, operated, or maintained with 
Federal funds. The statute does not apply to children’s services provided in private 
residences, facilities funded solely by Medicare or Medicaid funds, portions of facilities 
used for inpatient drug or alcohol treatment, or facilities where WIC coupons are 
redeemed. Failure to comply with the provisions of the law may result in the imposition 
of a civil monetary penalty of up to $1,000 per violation and/or the imposition of an 
administrative compliance order on the responsible entity. Any questions concerning the 
applicability of these provisions to an HHS grant should be directed to the GMO. 
 
Rehabilitation Act of 1973 (Section 504) 
 
Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794, as amended, provides that 
no otherwise qualified handicapped individual in the United States will, solely by reason 
of the handicap, be excluded from participation in, be denied the benefits of, or be 
subjected to discrimination under any program or activity receiving Federal financial 
assistance. These requirements pertain to the provision of benefits or services as well as 
to employment. The HHS implementing regulations are codified at 45 CFR parts 84 and 
85. 
 

Attachment E Page 15 of 17

Contract No. 4400001362 
Page 93 of 234

DRAFT



Resource Conservation and Recovery Act 
 
Under RCRA (42 U.S.C. 6901 et seq.), any State agency or agency of a political 
subdivision of a State using appropriated Federal funds must comply with 42 U.S.C. 
6962. This includes State and local institutions of higher education or hospitals that 
receive direct HHS awards. Section 6962 requires that preference be given in 
procurement programs to the purchase of specific products containing recycled materials 
identified in guidelines developed by EPA (40 CFR parts 247–254).  
 
Restriction on Abortions 
 
HHS funds may not be spent for an abortion. 
 
Restriction on Distribution of Sterile Needles 
 
Funds appropriated for HHS may not be used to carry out any program of distributing 
sterile needles or syringes for the hypodermic injection of any illegal drug. 
 
Uniform Relocation Assistance and Real Property Acquisition Policies Act 
 
The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 
(the Uniform Relocation Act), 42 U.S.C. 4601 et seq., applies to all programs or projects 
undertaken by Federal agencies or with Federal financial assistance that cause the 
displacement of any person. 
 
The HHS requirements for complying with the Uniform Relocation Act are set forth in 
49 CFR part 24. Those regulations include uniform policies and procedures regarding 
treatment of displaced people. They encourage entities to negotiate promptly and 
amicably with property owners so property owners’ interests are protected and litigation 
can be avoided. 
 
U.S. Flag Air Carriers 
 
Recipients must comply with the requirement that U.S. flag air carriers be used by 
domestic recipients to the maximum extent possible when commercial air transportation 
is the means of travel between the United States and a foreign country or between foreign 
countries. This requirement must not be influenced by factors of cost, convenience, or 
personal travel preference. The cost of travel under a ticket issued by a U.S. flag air 
carrier that leases space on a foreign air carrier under a code-sharing agreement is 
allowable if the purchase is in accordance with GSA regulations on U.S. flag air carriers 
and code shares (see http://www.gsa.gov/gsa/cm_attachments/GSA_DOCUMENT/ 
110304_FTR_R2QA53_0Z5RDZ-i34K-pR.pdf). (A code-sharing agreement is an 
arrangement between a U.S. flag carrier and a foreign air carrier in which the U.S. flag 
carrier provides passenger service on the foreign air carrier’s regularly scheduled 
commercial flights.) 
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USA Patriot Act 
 
The Uniting and Strengthening America by Providing Appropriate Tools Required to 
Intercept and Obstruct Terrorism Act (USA PATRIOT Act) amends 18 U.S.C. 175–175c. 
Among other things, it prescribes criminal penalties for possession of any biological 
agent, toxin, or delivery system of a type or in a quantity that is not reasonably justified 
by a prophylactic, protective, bona fide research, or other peaceful purpose. The act also 
establishes restrictions on access to specified materials. “Restricted persons,” as defined 
by the act, may not possess, ship, transport, or receive any biological agent or toxin that is 
listed as a select agent (see “Public Health Security and Bioterrorism Preparedness and 
Response Act”). 
 
Public Health Security and Bioterrorism Preparedness and Response Act 
 
The Public Health Security and Bioterrorism Preparedness and Response Act of 2002, 
42 U.S.C. 201 Note, is designed to provide protection against misuse of select agents and 
toxins, whether inadvertent or the result of terrorist acts against the U.S. homeland, or 
other criminal acts (see 42 U.S.C. 262a). The act was implemented, in part, through 
regulations published by CDC at 42 CFR part 73, Select Agents and Toxins. Copies of 
these regulations are available from the Import Permit Program and the Select Agent 
Program, respectively, CDC, 1600 Clifton Road, MS E-79, Atlanta, GA 30333; 
telephone: 404-498-2255. These regulations also are available at 
http://www.cdc.gov/od/ohs/biosfty/shipregs.htm. 
 
Retention and access requirements for records 
Sub-recipient shall comply with retention and access requirements for records as codified 
in 45 CFR 92 .42.  
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