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Travis County Commissioners Court Agenda Request 

Voting Session _-=3'--'/0'--"8"---/1"--'1'------_ Work Session
 
(Date) (Date)


{j~~ G,~~ 
I.	 A. Request made by: S=t=e,-,-v=en=-=M=.,--,Mo.:.=an=U=la!,,-,"'--{P=.IE=.__ Phone # 854-9383 

Signature of Executive Manager 

B. Requested Text: 

Receive comments on a request to authorize the filing of an instrument to vacate 
a portion of a drainage easement which traverses Lot 18, Block A of Granada 
Oaks - a subdivision in Travis County, Precinct Three. 

C.	 Approved by: _ 
Commissioner Karen Huber, Precinct Three 

II.	 A. Backup memorandum and exhibits should be attached and submitted with this 
Agenda Request (original and eight (8) copies of agenda request and backup). 

B.	 Please list all of the agencies or officials names and telephone numbers that might be 
affected or be involved with the request. Send a copy of the Agenda Request and 
backup to them: 

John Hille' 854-9415 Joe Arriaga' 854-9383
 
Anna Bowlin' 854-9383 John Ellis' 854-9383
 
Stacey Scheffel' 854-9383 

III. Required Authorizations: Please check if applicable: 
Planning and Budget Office (854-9106)
 

__ Additional funding for any department or for any purpose
 
__ Transfer of existing funds within or between any line item budget
 

Grant
 
Human Resources Department (854-9165)
 

__ A change in your department's personnel (reclassifications, etc.)
 
Purchasing Office (854-9700)
 

Bid, Purchase Contract, Request for Proposal, Procurement
 
County Attorney's Office (854-9415)
 

__ Contract, Agreement, Policy & Procedure
 

AGENDA REQUEST DEADLINE: This Agenda Request complete with backup memorandum and 
exhibits MUST be submitted to the County Judge's Office no later than 5:00 p.m. on Tuesday for 
the following week's meeting. Late or incomplete requests will be deferred. 

Item 1 & 4
Updated 3/4/11, 1:30 p.m.
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Travis County Commissioners Court Agenda Request 

Voting Session _-=:3,--"/0,,-,,8,,--/,,,-,11,,--_ Work Session
 
(Date) (Date)
 

1. A.	 Request made by: __ Phone # 854-9383__----'='-~=e'-'-v=en~M"_'_=.-"-'~""'a=~"""·"",a""-,-",-p-,-,,.~=._rf_·_G/
Signature of Executive Manager 

B. Requested Text: 

Consider and take appropriate action regarding a request to authorize the filing 
of an instrument to vacate a portion of a drainage easement which traverses Lot 
18, Block A of Granada Oaks - a subdivision in Travis County, Precinct Three. 

C.	 Approved by: _ 
Commissioner Karen Huber, Precinct Three 

II.	 A. Backup memorandum and exhibits should be attached and submitted with this 
Agenda Request (original and eight (8) copies of agenda request and backup). 

B.	 Please list all of the agencies or officials names and telephone numbers that might be 
affected or be involved with the request. Send a copy of the Agenda Request and 
backup to them: 

lohn Hille 854-9415 loe Arriaga 854-9383 
Anna Bowlin' 854-9383 lohn Ellis' 854-9383 
Stacey Scheffel' 854-9383 

III. Required Authorizations: Please check if applicable: 
Planning and Budget Office (854-9106) 

__ Additional funding for any department or for any purpose 
__ Transfer of existing funds within or between any line item budget 

Grant 
Human Resources Department (854-9165) 

__ A change in your department's personnel (reclassifications, etc.) 
Purchasing Office (854-9700) 

__ Bid, Purchase Contract, Request for Proposal, Procurement 

County Attorney's Office (854-9415) 
Contract, Agreement, Policy & Procedure 

AGENDA REQUEST DEADLINE: This Agenda Request complete with backup memorandum and 
exhibits MUST be submitted to the County Judge's Office no later than 5:00 p.m. on Tuesday for 
the following week's meeting. Late or incomplete requests will be deferred. 

Item 4
Updated 3/4/11, 1:30 p.m.



TRANSPORTATION AND NATURAL RESOURCES 

STEVEN M. MANILLA, P.E., EXECUTNE MANAGER 

411 West 13th Street 
Executive Office Building 
PO Box 1748 
Austin, Texas 78767 
(512) 854-9383 

MEMORANDUM 

DATE:	 February 23, 2011 

TO:	 Members of the Commissioners Court 

{j~.--e a -~( fiY 
THROUGH:	 Steven M. Manilla, tp!, TNR Executive Manager 

FROM:	 Anna Bowlin, Division Director of Development Services 

SUBJECT:	 Consider and take appropriate action regarding a request to authorize the 
riling of an instrument to vacate a portion of a drainage easement which 
traverses Lot 18, Block A of Granada Oaks - a subdivision in Travis County, 
Precinct Three. 

Summary and Staff Recommendation: 
Staff has received a request from the property owner's agent requesting to vacate a portion 
of a drainage easement located along the back portion of the owner's lot, which is better 
described as Lot 18, Block A of Granada Oaks. The drainage easement in question is of 
various widths and basically encompasses the rear half of the lot. The purpose of this 
request is so that the lot would have a larger buildable area. 

A drainage study was performed by Professional Engineer Robert C. Thompson. Mr. 
Thompson then submitted a drainage report summarizing his findings along with a Letter of 
Map Revision (LOMR) for this area. In the report Mr. Thompson states: 

"The purpose of this study was to assess if some of the drainage easement on Lot 18 
could be released. Based on this work, it is our opinion that most of the platted drainage 
easement at the south end and through the middle of Lot 18 can be released. However, the 
drainage easement on the north end is still required and is actually a little deficient. 
Therefore, with the request for release of a part of the drainage easement, we've also 
included the dedication of a bit more drainage easement to remedy the deficiency." 

After review of the submitted drainage report and LOMR, Travis County Engineer John 
Ellis has stated he has no objections to this vacation. Staff recommends the vacation of the 
portion of the subject drainage easement as described in the attached Order of Vacation and 
as shown on the attached field notes and sketch. 

Updated 3/4/11, 1:30 p.m.



Page 2
 
February 23, 2011
 

Budgetary and Fiscal Impact: 
None. 

Issues and Opportunities: 
With this vacation the lot will have a more suitable building site for future construction. 
The lot owner has agreed to dedicate another portion of the lot as a drainage easement that 
was identified through the drainage study. It is staffs understanding that no permits have 
been applied for at this time, nor are there any proposed plans. 

Staff has received one inquiry in regards to this request. Staff answered the inquirer's 
general questions and suggested that they do an open records request if they needed more in 
depth details. 

Required Authorizations: 
None. 

Exhibits: 
Order ofVacation 
Field Notes and Sketch 
Letter of Request 
Engineer's letter 
Additional easement 
Affidavit & sign pictures 
Location Maps 

SM:AB:ps 

1105 Granada Oaks, San Lucas Dr aka Sisquoc Dr 

ll-DE-Ol 

Updated 3/4/11, 1:30 p.m.



ORDER OF VACATION
 

STATE OF TEXAS § 

COUNTY OF TRAVIS § 

WHEREAS, the property owner requests the vacation of a portion of a drainage easement 
which traverses the rear of Lot 18, Block A of Granada Oaks as recorded at Volume 85, Page 
87A of the Real Property Records of Travis County, Texas so that future construction will not 
encroach on said portion of the subject drainage easement; 

WHEREAS, a Travis County Engineer has stated there is no objection to the vacation of 
the portion of the drainage easement as described in the attached field notes and sketch; 

WHEREAS, the Travis County Transportation and Natural Resources Department 
recommends the vacation of the portion of the drainage easement as described in the attached field 
notes and sketch; 

WHEREAS, the required public notice was posted and the Travis County Commissioners 
Court held a public hearing on March 8, 2011 to consider the proposed action; and 

NOW, THEREFORE, the Commissioners Court of Travis County, Texas, orders that a 
portion of the drainage easement which traverses the rear of Lot 18, Block A of Granada Oaks, as 
shown on the attached sketch and described in the attached field notes, is, in accordance with 
State Law, hereby vacated. 

ORDERED THIS THE DAY OF 2011. 

SAMUEL T. BISCOE, COUNTY mDGE 

COMMISSIONER RON DAVIS COMMISSIONER SARAH ECKHARDT 
PRECINCT ONE PRECINCT TWO 

COMMISSIONER KAREN HUBER COMMISSIONER MARGARET GOMEZ 
PRECINCT THREE PRECINCT FOUR 

Updated 3/4/11, 1:30 p.m.



H 0 LTC A R SON, INC.
 
PROFESSIONAL LAND SURVEYORS 

1904 FORTVIEW ROAD 
AUSTIN, TEXAS 78704 

TELEPHONE: (512) 442-0990 
FACSIMILE: (512) 442-1084 

PARTIAL RELEASE OF DRAINAGE EASEMENT 

DESCRIPTION OF 0.299 ACRE OF LAND, BEING A PORTION OF A DRAINAGE 
EASEMENT, TO BE RELEASED, OVER AND ACROSS A PORTION OF LOT 18, BLOCK 
A, GRANADA OAKS, A SUBDIVISION IN TRAVIS COUNTY, TEXAS, ACCORDING TO 
THE MAP OR PLAT THEREOF RECORDED IN VOLUME 85 PAGE 87A OF THE PLAT 
RECORDS OF TRAVIS COUNTY, TEXAS, AND BEING MORE PARTICULARLY 
DESCRIBED AS FOLLOWS: 

BEGINNING FOR REFERENCE at a point for the common comer of Lot 9, Lot 10, Lot 18, and 
Lot 19, Block A, Granada Oaks, a subdivision in Travis County, Texas, according to the map or 
plat thereof recorded in Volume 85 Page 87A of the Plat Records of Travis County, Texas, and 
from which a point in the curving right-of-way line of San Lucas Drive for the West common 
comer of Lot 18 and Lot 19, Block A, of said Granada Oaks, bears N 35 deg. 03' 04" W 307.00 
ft., and also from which the most Northerly comer of said Lot 18, Block A, Granada Oaks, bears 
N 09 deg. 04' 06" E 410.00 ft.; 

THENCE with the common line of said Lot 18 and Lot 19, N 35 deg. 03' 04" W 80.00 ft. to a 
point for the southerly Southeast comer and PLACE OF BEGINNING of the herein described 
portion to be released; 

THENCE continuing with the common line of said Lot 18 and Lot 19, N 35 deg. 03' 04" W 49.00 
ft. to a point of intersection with the West line ofan existing Drainage Easement as dedicated on 
the plat of Granada Oaks as recorded in Volume 85 Page 87A of the Plat Records ofTravis 
County, Texas, and being the Southwest comer of this portion to be released; 

THENCE entering the interior of said Lot 18 with the West line of said Drainage Easement, the 
following two (2) courses; 

1) N 01 deg. 19' 45" W 144.89 ft.; 
2) N 15 deg. 56' 36" E 42.82 ft. to a point for the Northwest comer of this portion to be 

released; 

THENCE entering the interior of said Drainage Easement and continuing across the interior of 
said Lot 18 with the North line ofthis portion to be released, S 59 deg. 00' E 119.48 ft. to a point 
in the East line of said Lot 18 for the Northeast comer of this portion to be released; 

THENCE with the East line of said Lot 18, S 09 deg. 04' 06" W 35.00 ft. to a point for the 
easterly Southeast comer of this portion to be released; 

Updated 3/4/11, 1:30 p.m.



Page 2 of2 
Partial Release of Drainage Easement - 0.299 Acre 

THENCE re-crossing the interior of said Drainage Easement and re-crossing the interior of said 
Lot 18, the following four (4) courses; 

1) S 60 deg. DO' W 46.03 ft.; 
2) S 43 deg. DO' W 34.83 ft.; 
3) S 13 deg. DO' W 56.00 ft.; 
4) S 02 deg. 00' W 27.00 ft. to the PLACE OF BEGINNING, containing 0.299 acre of 

land. 

PREPARED: January 4,2011 

Holt Carson 
Registered Professional Land Surveyor No. 5166 

see accompanying sketch 

Updated 3/4/11, 1:30 p.m.
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DRIVE 

Radius = 50' 

GRANADA OAKS 
VOL.UH£ 85 PAG£ 81A 

SKETCH TO ACCOMPANY DESCRIPTION OF 
0.055 ACRE OF LAND. BEING A PROPOSED 
DRAINAGE EASEMENT OVER AND ACROSS! 
A PORTION OF LOT 18 BLOCK A. GRANADA OAKS. 
A SUBDIVISION IN TRAVIS COUNTY. TEXAS, 
ACCORDING TO THE MAP OR PLAT THER~OF 

RECORDED IN VOLUME 85 PAGE 87A OF THE PLAT 

SCALE: 1" = 40' 
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January 11, 2011 

Mr. Joseph P. Gieselman, Executive Manager 
Travis County TNR 
PO Box 1748 
Austin, Texas 78767 

RE:	 Drainage Easement Vacation and Dedication
 
Partial Drainage Easement Release, Lot 18 Blk A Granada Oaks
 

Dear Mr. Gieselman: 

This application is to get excess drainage easement, shown on the recorded plat, released from Lot 18, 
Block A in Granada Oaks Subdivision. Computations and a report are attached which describe and 
substantiate why the excess drainage easement is not needed. While performing the computations to 
confirm fi,at this release was reasonable, it was also identified that 't'e platted drainage easement was 
deficient in one location. Therefore, a dedication is also proposed. The need for this additional easement 
is also discussed and substantiated in the attached repmi. 

We hope that you find this information complete and sufficient. Please contact me at 512-328-0002 of 
you have any questions. 

Sincerely, 

THOMPSON LAND ENGINEERING, LLC 

~~cJ4,~ 
Robert C. (Ric) Thompson, P.E. 
M.S., C.F.M., C.P.E.S.C. 

Attachments 

1J 12 DE vacation letter.doc 

Updated 3/4/11, 1:30 p.m.



DRAINAGE EASEMENT
 

NOTICE OF CONFIDENTIALITY RIGHTS: IF YOU ARE A NATURAL PERSON, 
YOU MAY REMOVE OR STRIKE ANY OR ALL OF THE FOLLOWING 
INFORMATION FROM ANY INSTRUMENT THAT TRANSFERS AN INTEREST IN 
REAL PROPERTY BEFORE IT IS FILED FOR RECORD IN THE PUBLIC 
RECORDS: YOUR SOCIAL SECURITY NUMBER OR YOUR DRIVER'S LICENSE 
NUMBER. 

STATE OF TEXAS § 

COUNTY OF TRAVIS § 

That I/we, Steve S. Nelson and Wife, Suzette Nelson (GRANTOR), being the 
owner/owners of Lot 18, Block A, Granada Oaks, as recorded at Book 85, Pages 87B of the Plat 
Records of Travis County, Texas and conveyed to me/us by deed of record in Document Number 
2007050726 of the Official Public Records of Travis County, Texas, do hereby grant and 
convey, to the Public (GRANTEE), the use of a portion of said land, out of the aforementioned 
tract of land, for drainage easement purposes in, under, upon, and across the following described 
property, to-wit: 

Those certain tracts of land situated in Travis County and being 
more particularly described by metes and bounds in Exhibit A, 
which is attached hereto and made a part hereof. 

GRANTOR further covenants and agrees to: 
1.	 use said property only in those ways consistent with the drainage easement 

herein granted and agrees to do nothing which would impair, damage, or 
destroy said drainage easement, and it is further understood and agreed that 
the covenants and agreements set forth above shall be considered covenants 
running with the land, fully binding upon GRANTOR and hislher successors 
and assigns; 

2.	 no objects, including but not limited to, buildings, fences, or landscaping shall 
be allowed in subject drainage easement except as approved by Travis 
County; 

3.	 the subject drainage easement shall be maintained by the property owner or 
hislher assigns; and 

4.	 the property owner or hislher assigns shall provide for access to the subject 
drainage easement as may be necessary and shall not prohibit access by Travis 
County for inspection or maintenance of said easement. 

TO HAVB AND TO HOLD the above-described easement, together with all and singular 
the rights and appurtenances thereto in any way belonging, unto the said GRANTEE and assigns 
forever; and GRANTOR does hereby bind himselflherself, hislher heirs, executors, and 
administrators to WARRANT AND DEFEND FOREVER all and singular the said easement 

1 
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unto the said GRANTEE and its assigns against every person whomsoever lawfully claiming or 
to claim the same or any part thereof. 

EXECUTED THIS THE'!.~4)AY OF 

By: 

,~~VN1 

STATE OF TEXAS § 

COUNTY OF TRAVIS § 

This instrument was acknowledged before me on jO'~ 1,~ (7.-0 \ C-1y Ak..&. \ (4. LA. (}'U 1

Notary Public in an or thjSrate,of Texas 

~/ 

Printed Name: Ah'tlP.t4C'lJ "\ 

My commission expires:····~l ""'I.'7-(I} 

STATE OF TEXAS § 

COUNTY OF TRAVIS § 

This instrument was acknowledged before me on JIt\l'l. 1.-'1' I ''?o /Oby Aw \ ..L'h LC'\ Gd'L 

r"'"~~~~~04~"_""",,.A.<\_.-. 

Printed Name:h~\ 0J.-L,v- C=-~""l-

ABEL DE LA CRUZ 
Notary PUblic, State of Texas
 

My Commission Expires
 
May 22,2013
 

~;; :;: 'Q :;; :; V 'V'"V"9"-- 'lc':1O ~ 
V"'cvV'V9~ 

My commission expires: sl"l,",\-(j~ 

2 
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HOLT CARSON, INC.
 
PROFESSIONAL LAND SURVEYORS 

1904 FORTVIEW ROAD 
AUSTIN, TEXAS 78704 

TELEPHONE: (512) 442-0990 
FACSIMILE: (512) 442-1084 

DRAINAGE EASEMENT 

DESCRIPTION OF 0.055 ACRE OF LAND, BEING A PROPOSED DRAINAGE 
EASEMENT, OVER AND ACROSS A PORTION OF LOT 18, BLOCK A, GRANADA 
OAKS, A SUBDIVISION IN TRAVIS COUNTY, TEXAS, ACCORDING TO THE MAP OR 
PLAT THEREOF RECORDED IN VOLUME 85 PAGE 87A OF THE PLAT RECORDS OF 
TRAVIS COU1\lTY, TEXAS, AND BEING MORE PARTICULARLY DESCRIBED AS 
FOLLOWS: 

BEGINNING FOR REFERENCE at a point in the curving right-of-way line of San Lucas Drive 
for a Southerly angle comer of Lot 17 and the Northwest comer of Lot 18, of Block A, Granada 
Oaks, a subdivision in Travis County, Texas, according to the map or plat thereof recorded in 
Volume 85 Page 87A of the Plat Records of Travis County, Texas, and from which a point for 
the Northeast comer of said Lot 17 and for the most Northerly comer of said Lot 18, bears N 68 
deg. 16' 15" E 243.67 ft.; 

THENCE leaving the curving right-of-way line of San Lucas Drive with the common line of said 
Lot 17 and Lot 18, N 68 deg. 16' 15" E 47.00 ft. to a point for the Northwest comer and PLACE 
OF BEGINNING of the herein described easement; 

THENCE continuing with the common line of said Lot 17 and Lot 18, N 68 deg. 16' 15" E 77.67 
ft. to a point of intersection with the West line of an existing Drainage Easement as dedicated by 
the plat ofGranada Oaks as recorded in Volume 85 Page 87A of the Plat Records of Travis 
County, Texas, and being the Northeast comer of this easement; 

THENCE entering the interior of said Lot 18 with the West line of said existing Drainage 
Easement and with the East line of this easement, S 15 deg. 56' 36" W 71.96 ft. to a point of the 
most Southerly comer of this easement; 

end of Page 1 

Updated 3/4/11, 1:30 p.m.



Page 2 of2 
Drainage Easement - 0.055 Acre 

THENCE leaving the West line of said existing Drainage Easement and continuing across the 
interior of said Lot 18 with the Southwest line of this easement, the following two (2) courses; 

1) N 59 deg. 00' W 48.47 ft.; 
2) N 35 deg. 00' W 18.89 ft. to the PLACE OF BEGINNING, containing 0.055 acre of 

land. 

PREPARED: January 4,2011 

Holt Carson 
Registered Professional Land Surveyor No. 5166 

see accompanying sketch 

Updated 3/4/11, 1:30 p.m.



SCALE: 1R = 40' 
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Place of Beginning 

SKETCH TO ACCOMPANY DESCRIPTION OF 
0.299 ACRE OF LAND. BEING A PORTION 
OF A DRAINAGE EASEMENT, TO BE RELEASED. 
OVER AND ACROSS A PORTION OF LOT 18 
BLOCK A. GRANADA OAKS. A SUBDIVISION 
IN TRAV IS COUNTY. lEXAS. ACCORD ING; TO 
THE MAP OR PLAT THEREOF RECORDED IN 

--

o 
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Point of 
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--
VOLUME B5 PAGE B7A OF THE PLAT RECORDS I 

I o 
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OF TRAVIS COUNTY. TEXAS. 

granadade.dgn 
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41 I ,WtSt 13th Slrl~et 

PO Box 1748 
Atl~,tm,Te){as 

1',\ 

RECE'VE[Y 
FEB l'Q 201'j

.'"1",, 

-----'---,------..'~~-"'-'---'----'-----~~--.--IN R 
TRANSPORTATION ANn NATU~~~ESOU~CES 
JO,'~,,S£PH P GIESELMAN, EXECUTIVE 1I1A1'1Adt,r', " 

Exccutlve Office Building" 

78767 
leI '512-854·9383 
fD."< 512-8544649 

AFIl'IDAVIT OF POSTING 

TO: 'County Judge
 
County Commissioners
 

, Travis County, Texas,
 
j 

," A Public Notice of Vacation ofap6rtionof a drainage easement sign was posted on:, 

, 
';;eh yl;ttJ.:r'fj I (P, , '.',' ,. '/201 1,6nthe southerly sicleof San Lucas Drive along theL 

front lot line of Lpt J 8, Block A 0nGtan~da Oaks at a point as near as practical to the area being, 
vacated, and was also posted at the TravlS County Courthouse. 

,',';', " i ,< 'ii,' 

CERTIFIED THIS THE ~~_"""-~--"""--l-'--,-+--~~[jAY OF ~dr:jj ,2011. 

,'.'Slb~<ATURE~, 6~ _ 
\ 'J'--r-. ' 

NAME.(PR1NT):::Ja,(M_~ ___ __-,G?",""",,-_a_r.--=-C:-14--,--

TITL£'Rwd ~,itk 114>i.{L 6upVlII"SO r 

, ~;, 

.j:

~c: Garcia (sIgn shop) 
M\PERMITS\Vacate\11 DE\01\SlgnRequesfdoG 

\ 

, 1 " 

SOO/GOOd ,w2LV'60 ~~Ol 6 qaj 6V~VV'58l~ 5:~H sa:ll ~Jas· iUQWdOl Q~Qa 
>1 
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9509 San Lucas Drive, Austin, TX - Google I'v1aps Page 1 of 1 

m '.. ;''"1 P."". 
~ .10\::) 

Address 9509 San Lucas Dr 
Austin, TX 78737 

Notes Request to vacate a portion of a 
drainage easement located along 
the rear of Lot 18, Block A within 
Granada Oaks - a subdivision 
within Precinct Three, 
Commisioner Karen Huber 

__._-----~._---'-~-'--"'-'._._.--- ~~, ''''--..'-'-,._.-..~._._ ..._--_..__._.... --_..-.-._--,....__ .._--_.. -_.__._---..__.._.._--_..--:~ ..§!._.. _
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"\. 

Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request

DOC ID: 3788 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Debbie Ties, Fire Marshal’s Office, 854-6472
Elected/Appointed Official/Dept. Head: Hershel Lee, Fire Marshal
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Consider and take appropriate action on Order Prohibiting Outdoor Burning 
in the Unincorporated Areas of Travis County.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
See attachment.

STAFF RECOMMENDATIONS:
Enter Staff Recommendations here

ISSUES AND OPPORTUNITIES:
Enter Issues and Opportunities here

FISCAL IMPACT AND SOURCE OF FUNDING:
No financial impact.

REQUIRED AUTHORIZATIONS:
Fire Marshal's Office Hershel Lee Completed 03/02/2011 9:06 AM
Emergency Services Danny Hobby Completed 03/02/2011 9:09 AM
County Judge's Office Cheryl Aker Completed 03/02/2011 10:24 AM
Commissioners Court Cheryl Aker Pending

Item 2
Updated 3/4/11, 1:30 p.m.



COUNTY OF TRAVIS §
§

STATE OF TEXAS §

ORDER PROHIBITING
OUTDOOR BURNING 

WHEREAS, Section 352.081 of the Local Government Code provides that the commissioners 
court of a county by order may prohibit outdoor burning in the unincorporated area of the county 
if the commissioners court makes a finding that circumstances present in the unincorporated area 
create a public safety hazard that would be exacerbated by outdoor burning; and,

WHEREAS, the Travis County Commissioners Court does hereby find that circumstances 
present in all of the unincorporated area of Travis County create a public safety hazard that 
would be exacerbated by outdoor burning;

NOW, THEREFORE, it is ORDERED that outdoor burning is prohibited in all of the 
unincorporated areas of Travis County as follows:

(1) Actions prohibited:
(a) A person violates this order if he/she burns any combustible material 

outside of an enclosure which serves to contain all flames and/or sparks, or 
orders such burning by others.

(b) A person violates this order if he/she engages in any activity outdoors 
which could allow flames or sparks that could result in a fire unless done 
in an enclosure designed to protect the spread of fire, or orders such 
activities by others.

(2) Enforcement:
(a) Upon notification of suspected outdoor burning, the fire department with 

jurisdiction for the location of the fire shall respond to the scene and take 
immediate measures to contain and/or extinguish the fire.

(b) As soon as possible, a duly commissioned peace officer shall be sent to the 
scene to investigate the nature of the fire.

(c) If, in the opinion of the officer on the scene, the goal of this order can be 
attained by informing the responsible party about the prohibitions 
established by this order, the officer may, at his or her discretion, request 
compliance with it. In such instances, an entry of this notification 
containing the date, time and place of the warning, along with the name of 
the party receiving the warning, shall be forwarded to the office of County 
Judge.

(d) In accordance with Section 352.081 of the Local Government Code, a 
person who knowingly or intentionally violates this order commits a Class 
C Misdemeanor, punishable by a fine up to $500.

(3) This order does not apply to outdoor burning activities:
(a) related to public health and safety that are authorized by the Texas 

Commission on Environmental Quality for:
(A) firefighter training;
(B) public utility, natural gas pipeline, or mining operations; or
(C) planting or harvesting of agriculture crops.
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(b)  that are conducted by a prescribed burn manager certified under Section 
153.048, Natural Resources Code, and meet the standards of Section 
153.047, Natural Resources Code.

(c) that involve the performance of outdoor combustible operations, 
including but not limited to, outdoor welding, cutting or grinding 
operations and outdoor hot works operations, by any person (i) if the 
Travis County Fire Marshal has issued a permit for the welding or hot 
works operations in compliance with the Fire Code or (ii) if the operations 
are performed in compliance with the following requirements creating a 
controlled environment and safeguards on each day when operations are 
performed: 
(A) Areas where welding, cutting or grinding operations or hot works 

operations are being performed are free of vegetation for at least 
twenty-five feet in all directions;

(B) Surfaces around welding or hot works area are wetted down;
(C) Each location where welding, cutting or grinding operations or hot 

works operations are being performed must have cellular telephone 
communications for emergency response; 

(D) Before beginning any operations, the person performing the 
welding, cutting or grinding operations or hot works operations 
must notify the local fire department or Emergency Services 
District which serves the location where the welding, cutting or 
grinding operations or hot works operations are planned.

(E) A dedicated fire watch person attends each welder, cutter, grinder, 
or worker performing hot works operations or any activity that 
causes a spark;

(F) At least one (1) water pressure fire extinguisher per fire watch 
person is located within 10 feet of the location where welding, 
cutting or grinding operations or hot works operations are being 
performed;

(G) No welding, cutting or grinding operations or hot works operations 
is allowed on days designated as red flag warning days by the 
National Weather Service; 

(H) If all welding, cutting and grinding operations or hot works 
operations are performed only in a total welding or hot works 
enclosure, or “welding box” or “hot works box”, that is sufficiently 
high to control sparks, including a fire retardant cover over the top, 
the operations must comply with requirements E, F, and G in this 
list and is encouraged to comply with requirements A-D inclusive, 
if feasible and appropriate, and;

(I) If all welding, cutting and grinding operations or hot works 
operations are performed only in sub-surface, or “bell hole”, 
welding and grinding operations or hot works operations within 
approved excavations, the operations must comply with 
requirements E, F, and G in this list and is encouraged to comply 
with requirements A-D inclusive, if feasible and appropriate.
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Be it also ORDERED that the purpose of this order is the mitigation of the public safety hazard 
posed by wild fires during the current dry weather by curtailing the practice of outdoor burning, 
which purpose is to be taken into account in any enforcement action based upon this order.

This order prohibiting outdoor burning shall expire on April 6, 2011 or upon such date as the 
Travis County Commissioners Court by order determines that the circumstances present in the 
unincorporated areas of Travis County no longer create a public safety hazard that would be 
exacerbated by outdoor burning, whichever occurs earlier.

ORDERED THIS 8th DAY OF MARCH 2011.

TRAVIS COUNTY COMMISSIONERS COURT

By: ____________________________________
Samuel T. Biscoe, County Judge
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TRAVIS COUNTY COMMISSIONERS COURT 
AGENDA REQUEST

Voting Session: March 8,2011____

I. A.  Request made by: ____HERSHEL LEE, TRAVIS COUNTY FIRE MARSHAL_______
 Phone #:854-9591

(Elected Official/Appointed Official/Executive Manager/County Attorney)     

B. Requested topic: CONSIDER AND TAKE APPROPRIATE ACTION ON AN ORDER 
CONCERNING OUTDOOR BURNING IN THE UNINCORPORATED AREAS OF 
TRAVIS COUNTY.

C.  Approved by:_________________________________________
 Signature of Commissioner or Judge 

II. A.   Any backup material to be presented to the court must be submitted 
 with this Agenda Request (Original and eight copies).

B. Please list all of the agencies or officials' names and telephone numbers that might be 
affected by or involved with this request.  Send a copy of this Agenda Request and 
backup to them:

III.  Required Authorizations: Please check if applicable.

Planning and Budget Office (854-9106)
Additional funding for any department or for any purpose
Transfer of existing funds within or between any line item 
Grant

Human Resources Department (854-9165)
Change in your department's personnel (reorganization, restructuring etc.)

Purchasing Office (854-9700)
Bid, Purchase Contract, Request for Proposal, Procurement

County Attorney's Office (854-9415)
Contract, Agreement, Policy & Procedure

AGENDA REQUEST DEADLINE:  All agenda requests and supporting materials must be 
submitted to the County Judge's office in writing by 12:00pm on Tuesdays for the next week's 
meeting.  Late or incomplete requests may be deferred to the next meeting.
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M E M O R A N D U M

To: Travis County Commissioners Court

From: Hershel Lee, Travis County Fire Marshal

Date: March 8, 2011

Subject: Order Prohibiting Outdoor Burning in the Unincorporated Areas of Travis 
County

 
The current Burn Ban expires on March 9, 2011.  The KBDI in Travis County is over 440.  The 
current drought monitors indicate that Travis County is in a moderate drought category.  Due to 
recent drier than normal conditions there is an increased risk of wildfire occurrence.  The Fire 
Marshal’s Office recommends approval of the Order Prohibiting Outdoor Burning in the 
Unincorporated Areas of Travis County.  

Thank you.  

TTT RRR AAA VVV III SSS CCC OOO UUU NNN TTT YYY FFF III RRR EEE MMM AAA RRR SSS HHH AAA LLL ''' SSS OOO FFF FFF III CCC EEE

5555 AIRPORT BLVD., SUITE 400, AUSTIN, TEXAS 78751
P. O. BOX 1748, AUSTIN, TEXAS 78767
(512) 854-4621, FAX (512) 854-6471
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Travis County Commissioners Court Agenda Request 

Voting Session 3/8/11	 Work Sessionpo j . 
(Date) ~~U	 --

I. A. Request made by: =S=te,-,-v..=.e--=M=.=an=l='Il=a,,--,co-P-"'.E=.'- _ Phone # 854-9429 
Signature of Executive Manager 

B. Requested Text: 
Consider and take appropriate action on the initiation of a rule making relating 
to environmental quality, including a process for communication with 
interested parties as the rule is developed for formal proposal. 

C. Approved by: _ 
Samuel T. Biscoe, County Judge 

A. Backup memorandum and exhibits should be attached and submitted with this Agenda 
Request (original and eight (8) copies of agenda request and backup). 

B. Please list all of the agencies or officials names and telephone numbers that might be 
affected or be involved with the request. Send a copy of the Agenda Request and 
backup to them: 

II. A. Backup memorandum and exhibits should be attached and submitted with this Agenda 
Request. 

B:Please-listailof the ageliciesotofficia.]snaihe·sandleleph6heI1urfioefs that 11l1ghfbeaffeCtea 
or be involved with the request. Send a copy of the Agenda Request and backup to the 
following: 

Jon White, TNR Director 
Tom Weber, Env. Quality Program Mgr 
Anna Bowlin, Dev. Servo Div. Dir 
Tom Nuckols, Co, Attorney 

III.	 Required Authorizations: Please check if applicable: 

_~ Reduced funding for any department or for any purpose 

~ Transfer of existing funds within or between any line item budget 

Grant 

Human Resources Department (854-9165) 

__ A change in your department's personnel (reclassifications, etc.) 

Purchasing Office (854-9700) 

__ Bid, Purchase Contract, Request for Proposal, Procurement 

County Attorney's Office (854-9415) 

__ Contract, Agreement, Policy & Procedure 

AGENDA REQUEST DEADLINE: This Agenda Request complete with backup memorandum and exhibits MUST be 
submitted to the County Judge's Office no later than 5:00 p.m, on Monday for the following week's meeting. Late or 
incomplete requests will be deferred. 

Item 5
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TRANSPORTATION AND NATURAL RESOURCES 

STEVEN MANILLA, P.E., EXECUTIVE MANAGER 

411 West 13th Street 
Executive Office Building 
PO Box 1748 
Austin, Texas 78767 
(512) 854-9383 
FAX (512) 854-4697 

Date: March 8, 2011 

MEMORANDUM 

TO: 

FROM: 

issioners Court 

SUBJECT: Environmental Quality Rule Making 

Proposed Motion: Consider and take appropriate action on the initiation of a rule making 
relating to environmental quality, including a process for communication with interested parties 
as the rule is developed for formal proposal. 

. -··SUfumaryalitl-StaffRecommelitlafiohs: travis ··County· is-req1iifecfby itsStormwater 
Management Permit to develop and enforce requirements for the control of development so that 
pollutants in discharges of stormwater are reduced or eliminated. The permit requires 
mechanisms to control erosion and sedimentation associated with construction sites, to require 
post-construction controls, to establish procedures for technical review of development 
proposals, and to effectively prohibit illicit discharges of "non-stormwater" pollutants into our 
storm sewers. The County Stormwater Management Program requires the adoption of the rules 
by August 11,2011. 

With the Court's direction and approval, TNR would initially provide interested parties a series 
of draft rule provisions over the next four months and invite comment and input on the rule. 
Parties from whom comments would be solicited would include a broad spectrum of interests 
including the development community, other governmental jurisdictions, environmental 
advocates, and community organizations. An initial list of selected stakeholders is included as 
Attachment 1. Any person desiring inclusion as an interested party would be added to an e-mail 
group to receive correspondence and draft rule provisions. TNR is actively developing the rules 
and anticipates sending it out in three or four parts over time. The Court members will receive 
the draft rule provisions at the same time it is sent out externally. After consideration of 
comments and making appropriate changes, proposed rules would be brought to the 
Commissioners Court in July, 2011. This would initiate the formal process of comment, public 
hearing, and then consideration to adopt final rules. 
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Background: The scope of the rules would be all of Travis County, including all municipal 
extraterritorial jurisdictions (ETJs), with the exception of residential subdivision development in 
the City of Austin ETJ, since the environmental quality requirements are already in effect there 
under Title 30 of the Joint City/County Code. This represents an expansion of scope of County 
environmental quality requirements, since the 2005 "interim" rule does not apply in any ETJ and 
the 2010 Lake Travis rules only apply within the lake's watershed. 

The rules would include a new Chapter 104 of the Travis County Code and amendments or 
repeal of certain rules previously adopted under chapters 82, 62, 64, and 108. Chapter 104 would 
include numerous procedural rules and application submittal standards to describe how 
environmental review would be in sync with the overall development permitting/platting 
processes. A new program to permit post-construction water quality structures is proposed. 

TNR has reviewed rules of other jurisdictions, particularly the City of Austin and the Lower 
Colorado River Authority (LCRA), and we seek to harmonize requirements so that consistency is 
expanded to greater areas of Travis County. We propose to adopt the use of technical guidance 
manuals already prepared by the LCRA for western watersheds and Austin for eastern 
watersheds. We propose to establish the same water quality volume requirements as the LCRA 
(west) and Austin (east) and the stormwater operator qualification requirements of Austin. 

To comply with the objectives of the federal Clean Water Act and our permit from Texas 
Commission on Environmental Quality (TCEQ), we have identified several substantive changes 
that will also be proposed. These include stormwater management requirements for mines and 
quarries, more detailed requirements for all development sites under construction, plat notes to 
explicitly describe areas of environmental setback, and site inspection requirements. 

Issues and Opportunities: Generally, the rule making would result in development that is more 
protective of the natural environment. The lllie making also provides specific opp()rtunities for 
TraVis County. These include: (1) increasing setback dist~lllces in the headwater areas of 
watersheds will implement the Gilleland Creek Total Maximum Daily Load (TMDL) to reduce 
bacteria loads into the creek; (2) revisions to construction stormwater standards are aimed 
towards consistency with the US Environmental Protection Agency (USEPA) revised rules; (3) 
adding illicit discharge prohibitions and describing how TNR operates its inspection and 
enforcement program results in greater enforceability and more transparency; and (4) revisions 
to the solid waste siting rules would provide more flexibility for recycled waste management. 

One issue that is expected to arise is the long-term capability or attention of a homeowners 
association to maintain permanent water quality controls, to renew the TNR permit, along with 
paying an annual fee. 

Required Authorizations: 
None identified 

Attachment: 
Stakeholders Initially Identified 

cc:	 Jon A. White, NREQ Division Dir. 
Thomas Weber, Environmental Quality Program Mgr., TNR 
Anna Bowlin, Development Services Div. Dir. 
Tom Nuchols, County Attorney's Office 
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ATTACHMENT 1 

Stakeholders Identified for Environmental Quality Rule Making
 
Draft: February 18, 2011
 

Note: Persons or entities on this list would receive rule proposals for comment and would be 
invited to meetings hosted by Travis County TNR when necessary. This list is intended to be 
inclusive. Any person or entity desiring to be added to the list will be added. The only 
qualification is the needfor an e-mail address. 

CMA Engineering 
Murfee Engineering Co. 
Carlson, Brigance, & Doering 
Malone-Wheeler Engineers 
Baer Engineering 
HDR 
PBS&J 
Espey Consultants 
Loomis Partners 
TXI 
Texas Disposal Systems 
Synagro ofTX - CDR 
City ofAustin, Water Utilities 
Jacobs Engineering Group 
Dwyer Realty Companies 
ReaLEstateCouncilofAustin 
Central TX Homebuilders Assn. 
Austin Board ofRealty 
Del Valle Community Coalition 
Wilbarger Creek Conservation Alliance 
Hill Country Alliance 
Save Barton Creek Association 
Marcus Gary 
Lone Star Chapter - Sierra Club 
City ofAustin, Watershed Protection 
City ofAustin, Development Services 
City ofPflugerville, Public Works 
City ofManor 
City of Leander 
City of Lakeway 
City ofBee Cave 
Barton Springs/Edwards Aquifer Conservation District 
Lower Colorado River Authority 
TX Dept of Transportation, Erivironmental Services 
TX Commission on Environmental Quality, TMDL 
TX Commission on Environmental Quality, Austin Region 
TX Commission on Environmental Quality, Edwards Aquifer Program 
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Travis County Commissioners Court Agenda Request 

Voting Session: 03/08/2011 bJ/)'" Work Session: 

~~	 I ~~ 

I.	 A. Request made by: s~anilla, .E. Phone # 854-9383 
Signature of Executive Manager 

B. Requested Text: 

Consider and take appropriate action on a revised preliminary plan for 
the Villages of Hidden Lake Subdivision in Precinct Two. 

C.	 Approved by:
 
Commissioner Sarah Eckhardt, Precinct Two
 

II.	 A. Backup memorandum and exhibits should be attached and submitted with this 
Agenda Request (original and eight (8) copies of agenda request and backup). 

B.	 Please list all of the agencies or officials names and telephone numbers that might be 
affected or be involved with the request. Send a copy of the Agenda Request and 
backup to them: 

Joe L Arriaga' 854-7562
 
Anna Bowlin' 854-7561
 

III. Required Authorizations: Please check if applicable: 

Planning and Budget Office (854-9106)
 

__ Additional funding for any department or for any purpose
 
__ Transfer of existing funds within or between any line item budget
 

Grant
 
Human Resources Department (854-9165)
 

A change in your department's personnel (reclassifications, etc.)
 

Purchasing Office (854-9700)
 

__ Bid, Purchase Contract, Request for Proposal, Procurement
 
County Attorney's Office (854-9415)
 

Contract, Agreement, Policy & Procedure
 

AGENDA REQUEST DEADLINE: This Agenda Request complete with backup memorandum and 
exhibits MUST be submitted to the County Judge's Office no later than 5:00 p.m. on Tuesday for 
the following week's meeting. Late or incomplete requests will be deferred. 

Item 6
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EXHIBITS: 
Location map 
Proposed Plan 
Precinct Map 

AB:ja 

2 

Updated 3/4/11, 1:30 p.m.



REVISED PRELIMINARY PLAN ONLY NOT FOR RECO~~ATION 
., t

FOR	 i,. I 

&i 

Buffifigton VoHL 5A 6A 66, Ltd.
 
auftln',gton Land Management, Ll.C, Its General Por\nar
 
3600' Capitol of Texas Hwy
 
Building B, Suite 170"
 
Austin, Te1l0S 78746
 
PhQ/lfj: (512) 732.-2825 

.>;F(.~ C6n(llet: Chris Fields 
-7	 ~--_ .. ;........".
 

Diamond Surveying. INC.,
 
1'915 Austin' Ave" Suite 111
 
Georgetown, TeXlJ9 78626
 
Phone;' (512) 931-31-00
 
Conto'ct SHANE SHAFER. RPLS
 

,A 374.287 Acres of land more ar les~
 
out of the G60~g6 1.4. Martin Sur'.'ey.
 
No.9. Ab.strad No. 529, and the
 
£dwoi'-d 'Flint Survey Na. 11
 
in Tra'.'ls 'County, Texas.
 
See Sheet 25 for. ,Metes and B<UJnds
 
description
 

L, ~tL"." 0<' alooe"""'""WIS1' oR 
fl.i~}t.'V-mu( /..8~""b k..fl.<3'i. au\"
 
'O~ 01l..\6\~V 1iil\, .1.~ ,,~<;. Olu"M,ES
 
of' \\\~10 LJ:d. pl.,"U)'I\lNNL'i·l'Llol'J
 

to -n\r;. Plto::n.cr- \~ LO'Artt>
 
UoIft'l'\i-J' '1'~' \:.,-3 ot=
 
~ <..r« of ?fL>.l'.fl.\IIw.f
 

•	 ~~ f~ ,-:,. e"e-JelZN'£b
 

oJfoJDli!il- "N£ ~W"6Q..oJlI....l.£ i:"~
 
l»'A> 0 ........."'",. """,,[\\!!Jf
 

( 

i 

. 

.., 

II 

~. n~ 
LU
LU
Z· 
-~ G:
ZLWn 
~~.... , ~. 

'·(V·~·b 

LU.. ~ n
~ :.~ .. 

~ . ~a. 
0: ~~~ 

UJ 

l 
z 
UJ t;j 
C 
C 

UJ 

:;: J: 
fI) 

"- a; 
0 ~ 
'" UJ 

0 

~ 
·0 

-'-l. 

:> 

~ ~ .. , ... 
> 

Ifl~~flllil 

"n.~ 

TITI.£ 

COVER SHEET 
PHASING PLAN 
PREUMlNARY PLAN 
PRELIMINARY PlAN 
PREl,JMINARY PlAN 
PREUMINARY .PlAN 
PREUMINARY PLAN 
WATER &: W:ASTEWATER ·'LAYoUr 
WATE;R &: ~ASTEW~TER lAYOUT 
WATER &. WASTEWAT£R LAy.our 

. VfAT~R ~ WASTItWATER LA':'OU1 
WAlER: &, WASTEWATrn' -tAyour 

;1

OR.'\iHAGE"· (A'Y01,.1T &. l.:ROSION CONTROLS 
D~INA9E !:.AYOUT &" ERO.$:ION COf'Jj"ROLS 

. J!lRAlI'¥\GE V,YOUT &:. EROSIO~ CONTROLS 
'DRAINAGE- LAYOUT &: EROSlON C0NTROLS 

g'~~g~ ~~g~ : .~~g~:g~: gg~~g~ 
Q8AlNAG~ LAYOUT ~ EROSION 90Ni-ROc.s 
DfWNAGE CALCULATIONS 
CIT'(. OF PRUGEfWlUJ;: $1ANO.A.RD· WA'l'"(R 'OETNLS 

,gHj' g~ -~~~g~~~:t~. ~~~g' ~=Arifr~~qAJLS 
'CITY'OF PFLU~ERVIl:.l.E .sTANDARD DRAlf;tAGE D!=JAILS 
BOUN~ARY SHEET 
BOUNDARY SHEET 
EiOU~DAAY SHEa 

.&, 

VILL'r.~>· 0" ~ID\l1i" I.AI$ 'fI'",e6Wf<JJ 

1 

LAJI
II 
Ii 

HIDDENOFVILLAGES 

II!i")i~J :'C O:. ~t, 

\"> 

~~ 
.H 

Updated 3/4/11, 1:30 p.m.



____ 

'I 

1~ 
I~ 

~~ I~ 
: 

.1 1• .1 

PROPOSED 
CmOF 

PfUll.ERVlLlE 
RESERVOIR 

:.l.~ 

~I~ 
: I : 

~~~O~~:C~E~~W ! 
BY~1Y i i 
;cO~PL4JM 1 j 

I 1 i 
I 1 I 
: \ J 

...,,, I I II, -\-,-'" 
\: 

! 

,I 

~ 

I 
PROPOSEO H1hrn- LAAE DRIVE E~ 
TO PflUGER" 1 !'IE (BY 01HERS) -' 

.------ i 

t!!l
!r:1-------- ": '-'-JF~-=-i 

! !!U:l' -

J7"1.18 ACRES 1319 LOTS 

!RAYJS couNTY DR~ltwjE NOJfS' 
TELEPHONE: 'SOUTHWESTERN BElL 
ELECTRIC: ONcoR (TXU) 

1.	 NO OBJECTS, INCWOEO BUT NOT L1~ITEO TO. BUILOINGS, GAS' ONCoR (TiU)
FENCES, OR lAHDSCAPING SHAll BE AU-0'Il£0 IN A DRAINAGE WATER: CITY QF PflUGERVILLE 
£ASE~ENT EXCEPT loS M>PROYED 8"r' CIT'r' Of PflUGEtNlUE AND SEWER: CITY OF PFLUGERVILLE 
TRA'JIS COUNTY. 

2, PROPERTY OWNER OR HIS/HER ASSIGNS· SHALL PROVlOE fOR
 
ACC!;SS TO THE ORAINAGE fASEr.4ENT loS Wo.Y BE NECESSAR'I'
 
AND SHALL NOT PROHIBIT ACCESS BY CllY Of PF1.UGERVlUE
 
AND TRAVIS COUKTY fOR INSPECTION OR !,WKTOW'lCE. Of ~O
 

£AS~ENT. sua-DISTRICTS 

SUB-DISTRICT I 8l9CKS/LOTS 
WJRTAlNEO 6Y TIiE OWNER OR HIS/HER ASSIGNS, 

3. AU DRAINAGE EASEiolENTS ON PRIVATE PROPERTY SHALl BE 

IBlOCKS A, a, C, 0, E, F, 
4 G, H, I, K, l.I"I. OE\lElOPr.4EN'l" WNICH EXCEEDS 20~ I~PER\IlOUS COVER, WHEN 

(60' t.lIN, WIDTtl) II. JJ, liK, lL. 
INCREASED STORWWATER. 
CA!.CULATrO ,i,G,llNST. THE TOTAL PROPERTY, SHAlL CONTROL THE 

'MM, NN, 00 
M5-M17, 

6'-~Ej~~(~~~OH~~:~~E~N~0~Al:::'~N~~ ~Ii ~C~~~ ~& 
J). I WITHIN ntE DESIGNATED FLOOD 1iAZAR0 AREA AS SHOWN ON THE RR1-RR10 
ill *~~~~O~~OO~ 1~~~CcEo~~I=,ONRATE ~AP ~~N,O. ~ Q, fI, 

PROPOSED 
FALCON 
POINTE
 

SUBDlVlSIQH
 

BOUNDARY 

~
 
~
 

:	 PROPOSED 

•	 , lilli! CITYO'f	 . PFLUGERVIllE

I '. I

I 

RESERVUUl
 
i	 i ELEVA.nONS fOR THIS PROJECT ME BASED ON HAYD-88 

I	 I ~~~ARgF'JI~~~~oo~~,o p~c~~~EJi :E'~5u~RJ:jl~ ~~~N~~~~~ CUTBACK

f	 I ~~,6~: '~;J.~RSEcnDN OF HIODEN lAAE OlllVE AND HIDOEN lAAE CROSSING. 

I'	 i aENCHWo.RK,Il1: IRON ROO IN coNcRm FOlmO FOR THE NORTHWEST CORNER Of 

~!. ::l.~ ~io '~6;:~~K~o l~n;:;Grk~g~~~o~C!~tf 1~~'J:S~, ~F. VlLLAGES Of 

:I . !' ~:~0~~5:'~~ JA. 
~~	 ~ 

~l~ 

(j) . 
0: ~~~ 
W ;o~ 

W mz,
<': z ~ >Wd 
.~.; : 

~ ~ SW ~. 

~ ~.~ 
c: i~1 

~I-I.~ 

·I~I. 
~ ~I~ 

11111
c::Jel~ 

w'
><:: 
:5 
z' 

5,W 
c 
C "
:i: (!I 
u. z 
0 ~ (/) :cw "(!I' 

:5 
-' ;;; 

kf:::. J; 

~!5;~ 

600''00' 

SCAl..E:1"",J()0' 

300' i50' 0 

~ 
~PAAJ(I.),I/P 

_.'.. _ i'H14iEBOO/'/1J1tRY 

PRC1JI,jj/fAA,(PlJ,H~WNOAAr 

COJ,lhlERCIAl '~7 ACRES 2 LOTS 

DRAINAGE J6.04 ACRES 8 LOTS 
'FACIUTIES 

RECREATIoN 2.1"1 ACRES 1 lOT 
CENlER 

PARKLANO 13.27 ACRES J LOTS 

OPEN SPACE "1.86 ACRES 21 LOTS 

)& 

USE ACREAGE LOIS 

SlNGl.E fAMILY J12.50 ACRES !284 LOTS~~~I~~T:.REUM 
~6I.IE5 28.16 GRES z: Le:F5 119 ADDEO FOR 68. 

g ADDED FOR 68-1 

LAND USE TABLE 

7. ::R::DN~:::::= :~::F:fl:~::~~IC7. 'fA~ 
8. ALL STREETUCHTS S!W.l BE 1"1 CO.NFORhlANCE WrTH Au.. CITY OF 

PFlUGER\Illli OROlNANCES 'INCLUDING BUT NOT U~fTED TO BflNG 
DOWNCr',ST NIlO FULl.. CUT OFf TYPE. 

S. LOTS WITH OQIJBt.£ AND TRIPl£ ~ONTAGE ARE A!.l.OWEO ACCESS TO . 
ONLY ONE STREET. LOT ACCESS TO HIDDEN LAKE DRI""; IS PROHIBIlI:O • 
INCLUDING LOTS PP11-PF18•. SS17-SS25. &. 

E8&k~QN.·\· 

TOTAl.. NUMBER Of RESIDENTIAl. UNITS IN THE PROPOSED 5UBOIVlSION: 1284 UNfT5~ 

TOTAL AMOUNT Of PARK .lANO REQUIRED: 115&/100 ... 11B/100 = 12.·75 AG. ~. 
, TOTAl .AAlOUNT Of PARKlANO PREVIOUSLY DED1CATi:0; 13.24 AC. 
. TOTAL AMOUNT Of. PROPOSED PARK lAND IN 100-YEAR flOODPLAIN: 0.60 AC. ' 

TOTAL AMOUNT Of PRo/0SEO PARK ~O IN THE 10D-YEAR fLOOOPLAI"! AND NOT IN THE 25 YEAR flOOD PlAIN 0.60 ~ 

10TAl AMOUtfT op· CREDITABLE PAflK LAND: 1J.57 AC. 

... NUt.laER OF \JNITS BAStO ON 1284- SINGLE fAMll'( LOTS 

_."....~-r-...,...,,-.-~..::MATCHUNE THIS SHEET 

DATED SEPID.lBER 26; 200B. 5 s. T, U. V, W. X, 
(50' MIN. WIDTli) Y, z. 00, fE. ff, 

BlOCKSI 
6'~~~~R~~I~~l ~~0~N~0)TI~~oJO~~ ~:Ei~ATlON OF 

THE loa-YEAR FLOOD PLAIN loS SHOWN HEREON: 630' t.I.S.L 

7.	 DRAINAGE FACI~ES WITliIN 15' O/iAlNAGE EASEMENTS TO BE
 
ENCLOSEO CONDI.JIT.
 

8. A	 TRAVIS COUNlY OEVELOF~ENT PERtoUT IS REQulREO PRIOR To 
AN'( SITE DEVD-OPMENT, 

EXISnNG POND, EXCAVATION OF THREE PROPOSED 
DETENTION PONDS. CHANNEL Ir.4PROVEMENTS RELATED TO 
ntE HIDDEN lAKE ORIVE CULVERT CROSSING, CONSTRUCTiON Of 
A DRAINAGE CHANNEL fRO~ fAlCO"! pOINTE TO THE crTY's 
RESER\'OIR, FlWNG IN THE'BACK OF LOTS ~'2-r.4'l:l, ANa FHA 
REClUIRED LOT GRADINC. 

'J. 10' PUBUC UTIUTY EASEMENT SHALl BE 
OEDICATED Ai..ONG AlL STREET fRONTAGE. 

~. PUBUC ACCESS EASEMENTS AND LANDSCAPE EASEt.lENTS
 
TO BE I.WNTAlNED BY THE HO~E QWNERS ASSOCIATION.
 

5.	 WASTEWATER EASEMENT AND DRAINAGE EASEMENTS TO BE
 
Wo.INTAlNED fJ'( NORTHEAST TRA'I1S CQUNTY unulY DISTRICT
 
OR CITY' Of PFLUGERVIlLE•
 

6. W/lSif!HATfR ANi> DRAINAGE" EASn"-ENT'ON OPEN SPACE LOT TO 

2. PROPOSED r.400lflCATlONS' TO l"QPOGRAPHIC 
FEATURES CONSIST OF FIWNG ONE 

GG, HH. PP. QQ, 

~S, n. UU 
LOTS Ml-AA4, 

AA28-MSJ, 
8B41-881DS 

RR1'1-RR22 

&. 

it 

VilLAGES OF HIOOEN lAKE PHASE 68-1 
RtvlSION SUMt.lARY· 

ACREAGE; 5.51 ACRES 

SINGLE fAMll'l' lOTS: 2J 
OPEN SPACE ,lOl'3: 1 

BREAKDOWN: 
alOCK PP; 10 Sf 
alOC/( fiR: 1J Sf 

NOTE, PARKlAND WAS PROVIDED fOR IN 
PRE.'IlOUS DEOICATlONS. 

T~~·a f~· '~d
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Travis County Commissioners Court Agenda Request

DOC ID: 3574 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Loretta Farb, Commissioner Precinct 2 Office, 854-9222
Elected/Appointed Official/Dept. Head: Sarah Eckhardt, Precinct 2, Commissioner
Sponsors: Commissioner Eckhardt

AGENDA LANGUAGE:
Consider and take appropriate action on a proposal to create a Joint Task 
Force to address bicycle safety on Travis County roads in the 
unincorporated areas.  (Commissioner Eckhardt)

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Consider and take appropriate action on a proposal to create a Joint Task 
Force to address bicycle safety on Travis County roads in the 
unincorporated areas.

STAFF RECOMMENDATIONS:
State law allows that bicyclists may ride on public roadways; however, the condition of some 
roads can make bicycling on them risky. As Travis County’s population continues to grow, more 
people are bicycling and using rural roads for recreation and commuting. On the other hand, 
funding for roadway construction and maintenance is declining and increasing risks for 
bicyclists. Bicycle safety is an issue that needs to be addressed. TNR staff recommends the 
creation of a Task Force that includes representatives from TXDOT, the City of Austin, the 
bicycle community, TNR and others to address bicycle safety on Travis County roads in the 
unincorporated areas.

ISSUES AND OPPORTUNITIES:
• A Task Force can develop materials and methods to educate the public, cyclists, and 

elected officials about the issues of cycling on rural roads.
• The cycling community can report bicycle obstacles and potential hazards to jurisdictions 

for quicker response and better planning.
• Build partnerships between cyclists and elected officials and agency staff.

FISCAL IMPACT AND SOURCE OF FUNDING:
None at the present time. However, a product of this committee could be 
an expectation that more resources will be allocated to maintaining 
roadways frequented by bicyclists at a higher standard.

REQUIRED AUTHORIZATIONS:
Transportation and Natural Resources Steven Manilla Completed 02/03/2011 12:05 PM
Transportation and Natural Resources Carol Joseph Completed 02/03/2011 4:19 PM
Transportation and Natural Resources LeRoy Click Completed 02/03/2011 4:27 PM
Transportation and Natural Resources David Greear Completed 02/07/2011 1:49 PM

Item 7
Updated 3/4/11, 1:30 p.m.



Agenda Item Meeting of March 8, 2011

DOC ID: 3574 Page 2

County Attorney's Office Tom Nuckols Skipped 02/09/2011 10:44 AM
Transportation and Natural Resources Don Ward Skipped 02/09/2011 10:46 AM
Commissioner Precinct 2 Office Sarah Eckhardt Completed 02/03/2011 9:35 AM
Commissioner Precinct 2 Office Sarah Eckhardt Completed 02/03/2011 9:36 AM
County Judge's Office Cheryl Aker Completed 02/09/2011 11:19 AM
Commissioners Court Gillian Porter Completed 02/28/2011 2:58 PM

History:
02/15/11 Commissioners Court DISCUSSED Next: 03/08/11

Updated 3/4/11, 1:30 p.m.
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Travis County Commissioners Court Agenda Request 

Voting Session 03/08/11 Work Session
 
(Date)
 c::}. I II (Date)JL

.
1. A. Request made by: Stev~l a, P.. Phone # 854-9383 

Executive Manager, TNR 

B. Requested Text: 

Notify Court of satisfactory construction of the private street portion of Comanche 
Canyon Ranch, Area Two - a subdivision in Precinct Three. 

C. Approved by: _ 
Commissioner Karen Huber, Precinct Three 

II. A. Is backup material attached*: Yes X N0 _ 

*Any backup material to be presented to the court must be submitted with this Agenda 
Request (original and 8 copies). 

B. Have the agencies affected by this request been invited to attend the Work Session? 

Yes X No Please list those contacted and their phone 
numbers: 

Anna Bowlin - 854-9383 Stacey Scheffel - 854-9383
 
Joe Arriaga - 854-9383 Gayla Dembkowski - 854-9383
 

III. Required Authorizations: Please check if applicable: 

Planning and Budget Office (473-9106)
 
__ Additional funding for any department or for any purpose
 
__ Transfer of existing funds within or between any line item budget
 

Grant
 
Human Resources Department (473-9165)
 

__ A change in your department's personnel (reclassifications, etc.)
 
Purchasing Office (473-9700)
 

__ Bid, Purchase Contract, Request for Proposal, Procurement
 
County Attomey's Office (473-9415)
 

__ Contract, Agreement, Policy & Procedure
 

AGENDA REQUEST DEADLINE: This Agenda Request complete with backup memorandum and 
exhibits should be submitted to the County Judge's Office no later than 5:00 PM on Tuesday for the 
following week's meeting. Late or incomplete requests may be deferred to the next subsequent 
meeting. 

Item 8
Updated 3/4/11, 1:30 p.m.



TRANSPORTATION AND NATURAL RESOURCES 

JOSEPH P. GIESELMAN, EXECUTNE MANAGER 

411 West 13th Street 
Executive Office Building 
PO Box 1748 
Austin, Texas 78767 
(512) 473-9383 
FAX (512) 708-4649 

MEMORANDUM 

DATE:	 February 15,2011 

TO:	 Members ofthe Commissioners Court 

THROUGH:	 xecutive Manager 

Stacey Scheffel, Floofl Plain Manager, Development Services FROM: 

SUBJECT:	 Notify Court of satisfactory construction of the private street portion of 
Comanche Canyon Ranch, Area Two - a subdivision in Precinct Three. 

Summary and TNR Staff Recommendation:
 
The Comanche Canyon Ranch, Area Two subdivision was recorded on March 2, 2006 at
 
Document #200600062. This subdivision includes public and private streets. At the developer's
 
request, a variance to accept the public street portion of this subdivision was approved by
 
Commissioners Court on May 13, 2008. The purpose of the variance was for the subdivision
 
rule that states a subdivision must be completed in its entirety and that all "Requirements for
 
Approval ..." must be submitted to be accepted.
 

According to Standards for Construction of Streets and Drainage in Subdivisions
 
[§82.401(c)(2)] adopted by Travis County Commissioners Court August 28, 1997, the
 
Executive Manager will notify the Commissioners Court of the satisfactory construction of
 
public and private improvements. Upon approval of the private improvements, the Executive
 
Manager will release the security for the private improvements. We recommend that the
 
County's interest in all fiscal be released.
 

The private street portion of this subdivision has since been completed and given a positive
 
inspection by a Travis County inspector on February 15, 2011. All requirements for approving a
 
private street have been submitted.
 

Budgetary and Fiscal Impacts:
 
No budgetary impact. Fiscal is posted in an escrow account with the City of Austin. The
 
County will release its interest in the fiscal posted once Commissioners Court approves the
 
notification. However, the City of Austin has requested that $1,518.00 remain until vegetation
 
is established in an area around a water quality pond.
 

Issues and Opportunities:
 
This insures that not only is the private street built to public street standards, but that there is a
 
collective body in place to maintain the streets of this subdivision for the respective residents.
 

Updated 3/4/11, 1:30 p.m.



February 15, 2011 
Page 2 

Required Authorizations: 
The proposed License Agreement utilizes the standard form. 

Exhibits: 
TNR Approval Letter 
Requirements for Approval 
Location maps 

SM:SS:ps 

1105 Comanche Canyon Ranch, Area Two 

Updated 3/4/11, 1:30 p.m.



TRANSPORTATION AND NATURAL RESOURCES 
JOSEPH P. GIESELMAN, EXECUTIVE MANAGER 

411 West 13th Street 
Executive Office Building 
P.O. Box 1748 
Austiu, Texas 78767 
tel 512"854-9383 
fax 512-854-4649 

CONSTRUCTION ACCEPTANCE AND RECOMMENDATION FOR FISCAL
 
RELEASE -PRIVATE STREET SUBDIVISION
 

DATE: February 14, 201 0 

DEVELOPER: ENGINEER: 
Comanche Canyon Development, Inc. G. Ulcak Engineering, LLC 
6535 Comanche Trail 15321 Ozone Place 
Austin, TX 78732 Austin, TX 78728 

SUBJECT: Comanche Canyon Ranch, Area Two - Monte Castillo Parkway 

Effective this date, streets and/or drainage construction within this subdivision, appear to be in 
conformance with the Permitted Construction Documents. The streets ofthis subdivision will not be 
accepted for maintenance by Travis County but will be released to the Homeowners Association for 
maintenance. 

When the Developer has furnished to Travis County all of the documents in the "Requirements for 
Approval of Construction - Private Street Subdivisions" (attached), the Executive Manager of 
Transportation and Natural Resources Department will notify the Commissioners Court of the 
satisfactory completion of the private streets. Upon approval of the private improvements, the 
Executive Manager will fully release the Security for the private improvements. 

OTHER REMARKS: 
See attached "Requirements for Approval of Construction" 

BY: 
Travis County Tl\TR Construction Inspector - Charles Allen 

g 
1102 Fiscal File 

Updated 3/4/11, 1:30 p.m.



TRANSPORTATION AND NATURAL RESOURCES 

STEVEN M. MANILLA, P.E., EXECUTIVE MANAGER 

411 West 13th Street 
Executive Office Building 
PO Box 1748 
Austin, Texas 78767 
(512) 854-9383 

COMANCHE CANYON RANCH, AREA TWO 

REQUIREMENTS FOR APPROVAL OF CONSTRUCTION
 
PRIVATE STREET SUBDIVISIONS PER STANDARDS FOR CONSTRUCTION OF
 

STREETS AND DRAINAGE IN SUBDIVISIONS - AUGUST 28, 1997
 

12/4/09 1. Professional Engineer's certification of quantities of work completed (Engineer's 
Concurrence Letter) § 82.401 (c)(1 )(A) § 82.604(c)(2). 

2. If applicable, Construction Summary Report § 82.604(c)(1). 

12/4/09 3. Contractor's invoice or receipt of payment for work completed § 82.401(c)(1)(B). 

12/4/09 4. Reproducible Plans, certified as "Record Drawings", by the Owner's Consulting 
Engineer § 82.604(c)(3). 

5. If applicable, a copy of the Conditional Letter of Map Amendment or Revision from 
FEMA and the completed application for a Letter of Map Amendment or Revision § 
82.604(c)(5). 

2/15/11 6. A TNR inspection report, indicating the completion of that portion of the work 
represented by the reduction of fiscal (streets and drainage, including detention 
ponds and common area sidewalks and traffic control devices shown on the 
approved traffic control plan) § 82.401(c)(1)(C). 

REC'D 7. Approval of other agencies and/or cities, if in their ETJ; Municipal or other Utility 
Districts. 

12/4/09	 *8. The Certificate oflncorporation of the Homeowners Association filed with the 
Texas Secretary of State. 

12/4/09	 *9. A recorded copy of the Declaration of Covenants, Conditions, and Restrictions 
showing the responsibility of the Homeowners Association to maintain the streets and 
drainage. 

*These two items are in lieu of warranty bond, sidewalk fiscal posting and ADA 
statement. 

Updated 3/4/11, 1:30 p.m.
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Monte Castillo Parkway, Austin, Texas - Google Maps	 Page 1 of 1 

Address Monte Castillo Pkwy Notes Notify Court of the satisfactory 
Austin, TX 78726 construction of the private street 

maps	 portion of Comanche Canyon 
Ranch, Area Two - a subdivision 
in Precinct Three, Commissioner 
Karen Huber. 

http://maps.google.com/maps?f=q&source=s_q&hl=en&geocode=&q=Monte+Castillo+Pa... 2/15/2011 
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Travis County Commissioners Court Agenda Request 

Voting Session ~J8/11 Work Session
 
(Date) . (Date)
 

{~6.~'fY0 
I.	 A. Request made by: Steve M. MatrlJfu fE. Phone # _=85::.....;4,--,-9::....:3=8.::...3__ 

Executive Manager, TNR 

B.	 Requested Text: Consider and take appropriate action on a Cash Security 
Agreement with Highland Homes, Austin for sidewalk fiscal for Commons at Rowe 
Lane IIA Lot 22 Block J in Precinct Two. 

C.	 Approved by: _ 
Commissioner Sarah Eckhardt, Precinct Two 

II.	 A. Is backup material attached*: Yes X No 
*Any backup material to be presented to the court must be submitted with this 
Agenda Request (original and 8 copies). 

B. Have the agencies affected by this request been invited to attend the Work Session? 

Yes	 X No Please list those contacted and their phone numbers: 

~a Bowlin - 854-9383
 
2vs Stacey Scheffel- 854-9383
 

Tim Pautsch - 854-9383
 

III.	 Required Authorizations: Please check if applicable: 

Planning and Budget Office (473-9106)
 
__ Additional funding for any department or for any purpose
 
__ Transfer of existing funds within or between any line item budget
 

Grant
 
Human Resources Department (473-9165)
 

__ A change in your department's personnel (reclassifications, etc.)
 
Purchasing Office (473-9700)
 

__ Bid, Purchase Contract, Request for Proposal, Procurement
 
County Attorney's Office (473-9415)
 

__ Contract, Agreement, Policy & Procedure
 

AGENDA REQUEST DEADLINE: This Agenda Request complete with backup memorandum 
and exhibits should be submitted to the County Judge's Office no later than 5:00 PM on Tuesday 
for the following week's meeting. Late or incomplete requests may be deferred to the next 
subsequent meeting. 

Item 9
Updated 3/4/11, 1:30 p.m.



TRANSPORTATION AND NATURAL RESOURCES 

STEVE M. MANILLA P.E., EXECUTIVE MANAGER 

411 West 13th Street 
Executive Office Building 
POBox 1748 
Austin, Texas 78767 
(512) 473-9383 
FAX (512) 708-4649 

MEMORANDUM 

DATE: February 24,2011 

TO: Members of the Commissioners Court 
~0r~~ 

THROUGH: Steve M. Manilla M., Etxecutive Manager 

FROM: P<'2Anna M. Bowlin, Division Director, Development Services 

SUBJECT: Cash Security Agreements for sidewalks on lots in Commons at Rowe Lane IrA. 

Summary and Staff Recommendation: 
Highland Homes, Austin, proposes to use this Cash Security Agreement, as follows: 
20908 Havant Way., Lot 22 Block J,.$780.00, Permit #11-0316 to post sidewalk fiscal where the 
sidewalks have not been completed, in this subdivision. 

Budgetary and Fiscal Impacts: 
There are no budgetary andlor fiscal impacts as this is fiscal posted for a development. 

Required Authorizations: 
The form of the Cash Security Agreement is from the Standards for Construction of Streets and 
Drainage in Subdivisions that were in place before August 28, 1997. 

Exhibits: 
Cash Security Agreement 
Map 

TP:ANIB:tp 

1102 Commons @ Rowe Lane Phase IrA 
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§ 82,1006. EXHIBIT 82.401 (C ) 

(c) CASH SECURITY AGREEMENT 

TO: Travis County, Texas 

DEVELOPER/BUILDER: Highland Homes, Ltd. 

ESCROW AGENT: Travis County Treasurer 

AMOUNT OF SECURITY: 

SUBDIVISION: Commons at Rowe yme IIA 

Addres~09i)2J-h~Lot:~ Block;---.J 

DATE OF POSTING: 2~ll-1 \ 
EXPIRATION DATE: Three Years, or more from Date of Posting 

The ESCROW AGENT shall duly honor all drafts drawn and presented in accordance with 
this Agreement. Travis County may draw on the account of the DEVELOPER/BUILDER up 
to the aggregate AMOUNT OF SECURITY upon presentation of a draft signed by the County 
Judge that the following condition exists: 

The county considers such a drawing on this Security necessary to complete all or part of the 
SUBDIVISION Sidewalks. No further substantiation of the necessity of the draw is required 
by this Agreement. 

This Agreement is conditioned on the performance of the duties of the DEVELOPER/ 
BUILDER to provide for the construction and completion of the Sidewalk Improvements in 
the SUBDIVISION to current Travis County Standards for Construction of Streets and 
Drainage in Subdivisions (the" Standards"), so that the Sidewalk Improvements are 
performing to the Standards upon the approval of the construction of the Sidewalk 
Improvements, and the acceptance of the Sidewalk Improvements by the Executive Manager of 
TNR or his designated representative. The DEVELOPER/ BUILDER shall prove that the 
sidewalk is built to Texas Accessibility Standards by submitting an approved inspection letter 
from a Registered Accessibility Specialist. 

If this document needs to be renewed, it will be renewed at the then current rate for Sidewalks 
required by Travis County. In no case shall the amount of Security be less that the amount it 
would cost the County to complete the work if it becomes necessary. 

Partial drafts and reductions in the amount of Security are permitted. Drafts will be honored 
within five calendar days of presentment. In lieu of drawing on the Security, the County, in 
its discretion, may accept a substitute Security in the then current amount of the estimated cost 
of 

Cash Security Agreement/Sidewalks 
ETJ of a City 
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CashSecruityAgreement/Sidewalks 
Page 2 

constructing the Improvements. This Agreement may be revoked only by written consent of 
the DEVELOPER/ BUILDER and the County. 

If the street right of way covered by this Cash Security Agreement is annexed, for full purposes 
by a City, then the ESCROW AGENT shall be construed to mean "the City" and the funds, plus 
interest, can be transferred to the annexing City. 

All escrowed funds will be invested and interest paid at the rate Travis County receives for its 
90-dayaccounts. Additionally, a $25.00 investment fee will be charged, for every 90 days, 
Travis County holds the funds. 

ADDRESS OF DEVELOPER 

Highland Homes, Ltd. 

Name: Cynthia Hicock 4201 W. Parmer Ln, Bldg. B, Ste 180 

Title: Assistant Secretary Austin, TX 78727 

Date: Phone: 512-834-8429 ext. 108 

APPROVED BY THE TRAVIS COUNTY COMMISSIONERS' COURT: _ 
Date 

COUNTY JUDGE, TRAVIS COUNTY, TEXAS 
Date 

Cash Security Agreement/Sidewalks 2 
ETJ of a City 
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Travis County Commissioners Court Agenda Request 

Voting Session 3/8/11 Work Session
 
(Date)
 U~ f3.~C~Date) 

I.	 A. Request made by: Steve M. Mktna P 854-9383.E. Phone # _-==.--'---"--=-=-=---

Executive Manager, TNR 

B.	 Requested Text: Consider and take appropriate action on a Cash Security 
Agreement with Highland Homes, Austin for sidewalk fiscal for Commons at Rowe 
Lane IIA Lot 31 Block I in Precinct Two. 

C.	 Approved by: _ 
Commissioner Sarah Eckhardt, Precinct Two 

II.	 A. Is backup material attached*: Yes X No 
*Any backup material to be presented to the court must be submitted with this 
Agenda Request (original and 8 copies). 

B. Have the agencies affected by this request been invited to attend the Work Session? 

Yes	 X No Please list those contacted and their phone numbers: 

~Anna Bowlin - 854-9383
 
6S Stacey Scheffel- 854-9383
 

Tim Pautsch - 854-9383
 

III.	 Required Authorizations: Please check if applicable: 

Planning and Budget Office (473-9106)
 
__ Additional funding for any department or for any purpose
 
__ Transfer of existing funds within or between any line item budget
 

Grant
 
Human Resources Department (473-9165)
 

__ A change in your department's personnel (reclassifications, etc.)
 
Purchasing Office (473-9700)
 

Bid, Purchase Contract, Request for Proposal, Procurement
 
County Attorney's Office (473-9415)
 

__ Contract, Agreement, Policy & Procedure
 

AGENDA REQUEST DEADLINE: This Agenda Request complete with backup memorandum 
and exhibits should be submitted to the County Judge's Office no later than 5:00 PM on Tuesday 
for the following week's meeting. Late or incomplete requests may be deferred to the next 
subsequent meeting. 

Item 10
Updated 3/4/11, 1:30 p.m.



TRANSPORTATION AND NATURAL RESOURCES 

STEVE M. MANILLA P.E., EXECUTIVE MANAGER 

411 West 13th Street 
Executive Office Building 
POBox 1748 
Austin, Texas 78767 
(512) 473-9383 
FAX (512)708-4649 

MEMORANDUM 

DATE: February 24,2011 

TO: Me~bers of the Commissioners Court 

L~ ($ -~£efrYt-:: 
THROUGH: Steve M. Manilla(£k~Executive Manager 

FROM: mAnna M. Bowlin, Division Director, Development Services 

SUBJECT: Cash Security Agreements for sidewalks on lots in Commons at Rowe Lane IIA. 

Summary and Staff Recommendation: 
Highland Homes, Austin, proposes to use this Cash Security Agreement, as follows: 
2621 Windview Ln., Lot 31 Block I, $780.00, Permit #11-0315 to post sidewalk fiscal where the 
sidewalks have not been completed, in this subdivision. 

Budgetary and Fiscal Impacts: 
There are no budgetary and/or fiscal impacts as this is fiscal posted for a development. 

Required Authorizations: 
The form of the Cash Security Agreement is from the Standards fo~ Construction of Streets and 
Drainage in Subdivisions that were in place before August 28, 19~7. 

i 

Exhibits: 
Cash Security Agreement 
Map 

TP:AMB:tp 

1102 Commons @ Rowe Lane Phase IIA 
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§ 82,1006. EXHIBIT 82.401 (C ) 

(c) CASH SECURITY AGREEMENT 

TO: Travis County, Texas 

DEVELOPER/BUILDER: Highland Homes, Ltd. 

ESCROW AGENT: Travis County Treasurer 

AMOUNT OF SECURITY: ~'l~O,UV 

SUBDIVISION: Commons at Rowe Lane IIA 

AddresdJo2\ Wi f\d J~t: -~ ( Block: I
DATE OF POSTING: d<-I?S-! / 
EXPIRATION DATE: Three Years, or more from Date of Posting 

The ESCROW AGENT shall duly honor all drafts drawn and presented in accordance with 
this Agreement. Travis County may draw on the account of the DEVELOPER/BUILDER up 
to the aggregate AMOUNT OF SECURITY upon presentation of a draft signed by the County 
Judge that the following condition exists: 

The county considers such a drawing on this Security necessary to complete all or part of the 
SUBDIVISION Sidewalks. No further substantiation of the necessity of the draw is required 
by this Agreement. 

This Agreement is conditioned on the performance of the duties of the DEVELOPER/ 
BUILDER to provide for the construction and completion of the Sidewalk Improvements in 
the SUBDIVISION to current Travis County Standards for Construction of Streets and 
Drainage in Subdivisions (the "Standards"), so that the Sidewalk Improvements are 
performing to the Standards upon the approval of the construction of the Sidewalk 
Improvements, and the acceptance of the Sidewalk Improvements by the Executive Manager of 
TNR or his designated representative. The DEVELOPER/ BUILDER shall prove that the 
sidewalk is built to Texas Accessibility Standards by submitting an approved inspection letter 
from a Registered Accessibility Specialist. 

If this document needs to be renewed, it will be renewed at the then current rate for Sidewalks 
required by Travis County. In no case shall the amount of Security be less that the amount it 
would cost the County to complete the work if it becomes necessary. 

Partial drafts and reductions in the amount of Security are permitted. Drafts will be honored 
within five calendar days of presentment. In lieu of drawing on the Security, the County, in 
its discretion, may accept a substitute Security in the then current amount of the estimated cost 
of 

Cash Security Agreement/Sidewalks 
ETJ of a City 
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CashSecruityAgreement/Sidewalks 
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constructing the Improvements. This Agreement may be revoked only by written consent of 
the DEVELOPERI BUILDER and the County. 

If the street right of way covered by this Cash Security Agreement is annexed, for full purposes 
by a City, then the ESCROW AGENT shall be construed to mean "the City" and the funds, plus 
interest, can be transferred to the annexing City. 

All escrowed funds will be invested and interest paid at the rate Travis County receives for its 
90-dayaccounts. Additionally, a $25.00 investment fee will be charged, for every 90 days, 
Travis County holds the funds. 

ADDRESS OF DEVELOPER 

Highland Homes, Ltd. 

~=--,-==-=:c=..=",-,,-- _Name: 4201 W. Parmer Ln, Bldg. B, Ste 180 

Title: Assistant Secretary Austin, TX 78727 

;;:< - )7- / ) Date: Phone: 512-834-8429 ext. 108 

APPROVED BY THE TRAVIS COUNTY COMMISSIONERS' COURT: _ 
Date 

COUNTY JUDGE, TRAVIS COUNTY, TEXAS 
Date 

Cash Security Agreement/Sidewalks 2 
ETJ of a City 
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Travis County Commissioners Court Agenda Request

DOC ID: 3791 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Yolanda Reyes, Planning and Budget Office, 854-9106
Elected/Appointed Official/Dept. Head: Rodney Rhoades, Executive Manager
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Consider and take appropriate action on budget amendments, transfers 
and discussion items.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Please see attached documentation.

STAFF RECOMMENDATIONS:
Please see attached documentation.

ISSUES AND OPPORTUNITIES:
Please see attached documentation.

FISCAL IMPACT AND SOURCE OF FUNDING:
Please see attached documentation.

REQUIRED AUTHORIZATIONS:
Planning and Budget Office Jessica Rio Pending
Planning and Budget Office Leroy Nellis Pending
Planning and Budget Office Rodney Rhoades Pending
Planning and Budget Office Pending
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

Item 12
Updated 3/4/11, 1:30 p.m.



BUDGET AMENDMENTS AND TRANSFERS
FY2O11

Please do not place on consent.

3/8/2011
AMENDMENTS

BA# ~ ~ Dept. Line Item mci ease Decrease Pg #
Al 050 9800 981 9892 Reserves Fund 050 Allocated Resv $ 3,262

050 9007 549 3001 ITS Office Equip,Furn & Supp $ 2,015
050 9007 549 3002 ITS Software $ 896
050 9007 549 5002 ITS Maintenance Agrt-DP $ 187
050 9007 549 6099 ITS Other Purchased Serv. $ 164

DISCUSSION
Dl 067 9800 981 9892 Reserves Fund 067 Allocated Resv. $ 23,163 3

067 2602 551 0701 JP Pct. 1 Reg.Salaries-Perm Empl $ 19,414
067 2602 551 2002 JP Pct. 1 FICA Tax - OASDI $ 1,205
067 2602 551 2005 JP Pct. 1 Retirement Contribution $ 2,222
067 2602 551 2006 JP Pct. 1 Worker’s Compensation $ 39
067 2602 551 2007 JP Pct. 1 FICA Tax - Medicare $ 283

D2 067 9800 981 9892 Reserves Fund 067 Allocated Resv. $ 27,918 3
067 2702 549 0701 JP Pct. 2 Reg.Salaries-Perm Empl $ 19,812
067 2702 549 2002 JP Pct. 2 FICA Tax - OASDI $ 1,229
067 2702 549 2003 JP Pct. 2 Hospitalization $ 4,176
067 2702 549 2004 JP Pct. 2 Life Insurance $ 44
067 2702 549 2005 JP Pct. 2 Retirement Contribution $ 2,317
067 2702 549 2006 JP Pct. 2 Worker’s Compensation $ 52
067 2702 549 2007 JP Pct. 2 FICA Tax - Medicare $ 288

Updated 3/4/11, 1:30 p.m.



PLANNING AND BUDGET OFFICE
TRAVIS COUNTY, TEXAS

314W. 11th Street
P.O. Box 1748
Austin, Texas 78767

MEMORANDUM

TO: Members of Comniissioners Court

FROM: Diana A. Ramirez, Sr. Budget

DATE: March 1, 2011

RE: Request by JP2 for $3,262 from Justice Court Technology Fund for One-Time
Purchase of PC

Justice of the Peace, Pct. 2 is requesting to transfer $3,262 from the Justice Court Technology
Fund to the Central IT line items to cover the purchase and maintenance of a new computer in
support of the Justice Courts’ and Constables’ accounting team. The Accounting Manager is
planning on hiring a full-time temporary accounting clerk to assist in preparing the various
accounting reports for the ten offices.

PBO concurs with this request.

cc: Leroy Nellis, Rodney Rhoades
Joe Alvarado, Cindy Muller, JP2
The Honorable Glenn Bass, Justice of the Peace, Pct. 2

Updated 3/4/11, 1:30 p.m.



Budget Adjustment: 25799

Fyr_ Budget Type: 2011-Reg

PBO Category: Discussion

Just: Other

Author: 27- MULLER, CINDY Created: 2/16/201110:19:52 AM

Court Date: Tuesday, Mar 8 2011 Dept: RESERVES

Per PBO this request is for the purchase of computer for newly hired accounting clerk

From Account Acct Desc Project

050-9800-981-9892 ALLOCATED RESERVES

Amount

3,262

3,262

Approvals Dept

Originator 27

DepOffice 27

DepOfficeTo 12

Approved By

CINDY MULLER

CINDY MULLER

NICHOLAS MACIK

Date Approved

2/16/2011 10:20:53 AM

2/16/2011 10:20:55 AM

2/17/2011 9:24:08 AM

Proj Desc

To Account Project Amount

050-9007-549-3001 OFFICE EQUIP,FURN, & SUPP 2,015

050-9007-549-3002 SOFTWARE 896

050-9007-549-5002 MAINTENANCE AGREEMENTS-DP 187

050-9007-549-6099 OTHER PURCHASED SERVICES 164

3,262

Page 1
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PLANNING AND BUDGET OFFICE
TRAVIS COUNTY, TEXAS

314W. 11th Street
P.O. Box 1748
Austin, Texas 78767

FOR DISCUSSION

MEMORANDUM

TO: Members of Commissioners Court

FROM: Diana A. Ramirez, Sr. Budget Ma1yst~~

DATE: February 28, 2011

RE: Requests by Justices of the Peace, Pet. 1 and 2 to use the Juvenile Case Manager
Fund (Fund 067) to hire Juvenile Case Managers

Justice of the Peace, Pet. 1 Request for $23,163

Justice of the Peace Pet. 1 is requesting funding from the Juvenile Case Manager Fund to help pay
a position just reclassified to a Planner Senior at level 7 rather than entry level and to pay the
current Juvenile Case Manager position at level 6. Please see the attached memo from Judge
Williams for details.

Justice of the Peace, Pet. 2 Request for $27,918

Justice of the Peace, Pet. 2 is requesting funding from the Juvenile Case Manager Fund to pay for
a new Juvenile Case Manager for that office. The office currently has a Court Clerk assigned to
juvenile eases and that clerk will be promoted to this position.

Currently, the Juvenile Case Manager Fund has a fund balance over $1 million and three Juvenile
Case Manager positions budgeted in the fund. The positions are for JP1, JP4, and JP3. PBO has
placed this item on the agenda as a discussion item because although the fund balance is very
healthy, the ongoing revenue is insufficient to cover the ongoing expense of another 1.5 FTE. In
addition, JP5 has indicated an interest in requesting funding for a Juvenile Case Manager as well.

When PBO first recommended funding for Juvenile Case Managers for Precincts 3 and 4, PBO
made the recommendation based on the positions being considered part of a pilot program.
Below is an excerpt of that budget write-up.

PBO recommends funding for one FTE for JP3 and one FTE for JP4 as a pilot
program to allow the two offices time to implement the program and determine its
efficacy. PBO does not expect that solid outcomes will be discernible in FY 10
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because of the time frames for hiring and training staff However, some progress
will be expected if the continuation of the pilot project into FY 11 is to be
recommended. The revenue in this special fund may only be spent on the salary
and benefits of Juvenile Case Managers handling school attendance cases (~25.094
Failure to Attend, and §25.093 Parent Contributing to Nonattendance, of the
Education Code). Judges Steeg and Gonzales have indicated that they will work
together and with the schools that file school attendance cases to develop a
program that results in improved rates of compliance with defeffal orders.

It is PBO’s understanding that to date, the five precinct offices have not worked together to
determine how this program will work comprehensively and how best to budget the funds in this
Special Fund. Both JP1 and JP2 have agreed that these positions will have end dates of
September 30, 2012. As part of the FY 13 budget process these offices will be expected to have
worked out a comprehensive program on use of these funds. Further, PBO will begin discussions
with JP3 and JP4 about the possibility of setting an end date of September 30, 2012, for their
existing Juvenile Case Managers to ensure that these positions are held to the same standard of a
pilot program as initially recommended by PBO.

JP5 has indicated that he is willing to wait until a comprehensive program is developed to request
a Juvenile Case Manager position. In the meanwhile he will be requesting in the near future a
salary increase for an existing Court Clerk handling truancy cases to keep the clerk on par with
the Juvenile Case Managers.

cc: Leroy Nellis, Rodney Rhoades, PBO
The Honorable Yvonne Williams, JP1
The Honorable Glenn Bass, JP2
The Honorable Susan Steeg, JP3
The Honorable Raul Gonzalez, JP4
The Honorable Herb Evans, JP5
Cherry Johnson, Cindy Muller, Karen Barland, Diana Cantu, Heather Kellum, Office
Managers, JPs 1-5
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Yvonne M. Williams
JUSTICE OF THE PEACE

PRECINCT 1
1811 SPRINGDALE ROAD

SUITE 110
AUSTIN, TEXAS 78721

PHONE 864-7700 FAX 929-3047

To: Diana Ramirez, Senior Budget Analyst

From: Yvonne M. Williams, Justice of Peace, Precinct One

Subject: Budget Adjustment

Date: February 9, 2011

This memorandum represents a formal request for a budget adjustment for the following positions:

1. Planner Senior, slot 6, pay grade 20, level 7 amount requested is $33,003.12.
2. Juvenile Case Manager, slot 18, pay grade 14, level 6 amount requested is $5, 822.74.

The funds are available in the Juvenile Case Manager Fund account 067-9800-981-9892 Allocated
Reserve Account. The anticipated start date for the above positions is March 1, 2011. They will be
on a pilot basis set to end September 30, 2012. We do not need operating cost, it will be funded
internally. The Planner Senior will be dedicated to performing juvenile case management related
duties at least 60% of the time. Therefore, the funds are requested from the Juvenile Case Manager
Allocated Reserve Account.

Please let me know if you have any questions or need additional information to process this request.

Thank you for your assistance.

STAT E~i ~~EXAS

AUSTIN, TEXAS

Judge Yvonne M. Williams
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Budget Adjustment: 25707

Author: 26 - JOHNSON, CHERRY Created: 2/9/2011 3:08:37 PM

Court Date: Tuesday, Mar 8 2011 Dept: RESERVES

Funds requested is to fund additional cost for Juvenile Case Manager slot, and Planner Senior
slot above entry level.

Fyr_ Budget Type: 201 1-Reg

PBO Category: Discussion

Just: CourtOrder

From Account

067-9800-981-9892

Acct Desc Project

ALLOCATED RESERVES

Proj Desc Amount

23,163

23,163

To Account Project Amount

067-2602-551-0701 REG SALARIES-PERMNT EMPL 19,414

067-2602-551-2002 FICA TAX - OASDI 1,205

067-2602-551-2005 RETIREMENT CONTRIBUTION 2,222

067-2602-551-2006 WORKER’S COMPENSATION 39

067-2602-551-2007 FICA TAX - MEDICARE 283

Approvals Dept Approved By Date Approved

Originator 26 CHERRY JOHNSON 2/23/2011 9:09:03 AM

DepOffice 26 CHERRY JOHNSON 2/23/2011 9:09:06 AM

DepOfficeTo 26 CHERRY JOHNSON 2/23/2011 9:09:10 AM

23,163

Page 1
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GLENN BASS
Justice of the Peace

Travis County, Precinct Two
10409 Burnet Road, Suite 180
Austin, Texas 78758-4427
(512) 854-4545

DATE: FEBRUARY 10, 2011

TO: LEROY NELLIS, PBO BUDGET MANAGER
DIANA RAMIREZ, PBO BUDGET ANALYST

FROM: JUDGE GLENN BASS
JUSTICE OF THE PEACE, PCT. TWO
CINDY MULLER, OFFICE MANAGER SR.

SUBJECT: JUVENILE CASE MANAGER POSITION

Regarding our meeting a few weeks ago, please consider this our formal request for a Juvenile Case Manager
position. Our intention is to promote a clerk from within (slot #8) that has extensive experience working with
juveniles for several years. A new slot number needs to be created for our new Juvenile Case Manager with
an annual salary including benefits $55,830.00. The start date would be April 1, 2011 with the ending date of
9/30/12 for this pilot program. Also, regarding approximate operating cost, this position would require a
laptop ($2800), software ($500), and mileage ($400).

The funds needed for this position are available in the Juvenile Case Manager Fund. Therefore, as requested I
have transferred the funds from account number 067-9800-981-9892 (Allocated Reserves) to 067-2702-549-
0701.
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Budget Adjustment: 25785

Fyr Budget Type: 2011-Reg

PBO Category: Discussion

Just: Other

Author: 27 - MULLER, CINDY

Court Date: Tuesday, Mar 8 2011

Created: 2/15/2011 12:20:11 PM

Dept: RESERVES

Amount

27,918

27,918

From Account

067-9800-981-9892

Acct Desc

ALLOCATED RESERVES

Per P80 request - for position of Juvenile Case Manager

Project Proj Desc

To Account Project Amount

067-2702-549-0701 REG SALARIES-PERMNT EMPL 19,812

067-2702-549-2002 FICA TAX - OASDI 1,229

067-2702-549-2003 HOSPITALIZATION 4,176

067-2702-549-2004 LIFE INSURANCE 44

067-2702-549-2005 RETIREMENT CONTRIBUTION 2,317

067-2702-549-2006 WORKER’S COMPENSATION 52

067-2702-549-2007 FICA TAX - MEDICARE 288

27,918

Approvals Dept Approved By Date Approved

Originator 27 CINDY MULLER 2/23/2011 5:30:48 PM

DepOffice 27 CINDY MULLER 2/23/2011 5:30:53 PM

DepOfficeTo 27 CINDY MULLER 2/23/2011 5:30:57 PM

Page 1
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i-iiiocarea t~eserve ~taus (UU7-9WJU-9iS7-~1W14)

($57,465)
($200,000)

($25,885)
($200,000)
($185,439)
($184,727)

($21,060)
($57,137)
($20,000)
($19,240)
($25,000)
($51,494)
($50,000)

($200,000)
($255,000)
($400,000)
($300,000)

Amount Dept Transferred Into Date Explanation
$8,953,199 Beginning Balance

($1 8,768) District Attorney 10/19/10 Family Protection Fund
$4,443 Various 10/15/10 Canceled Purchase Orders
$4,051 Various 10/25/10 Canceled Purchase Orders

($102,500) Medical Examiner 10/26/10 Financial Feasibility Study
($599,970) TNR 10/26/10 Hamilton Pool Cleanup Project

($3,975) CJP 10/26/10 ACC Internship Program
($5,178) Civil Courts 10/26/10 ACC Internship Program
$11,039 Various 11/1/10 Canceled Purchase Orders

($230,498) TNR 11/9/10 McKinney Falls Grant Match
($3,500) Historical Commission 11/9/10 Historical Commission Grant match
$9,790 Various 11/10/10 Canceled Purchase Orders

($168,117) Facilities 11/23/10 HVAC at EOB
$3,123 Various 11/23/10 Canceled Purchase Orders

($170,000) Facilities 12/7/10 BEFIT - Data Center
($25,100) Facilities 12/14/10 Land
$161,390 Various 12/13/10 Canceled Purchase Orders
($15,987) County Attorney 12/14/10 Technical correction of liquidated P0
($25,000) TNR 12/27/2010 Envision Central Texas

$7,745 Various 1/7/11 Canceled Purchase Orders
($17,821) TNR 1/13/11 Environmental Monitoring © TXI permitted
$23,235 Various 1/31/1 1 Canceled Purchase Orders
$47,174 Various 2/3/11 Canceled Purchase Orders

$1,273 Various 2/14/11 Canceled Purchase Orders
($11 0,000) TNR 2/7/11 Lake Travis Eco. & Water Quality Study

$9,068 Various 2/7/201 1 Canceled Purchase Orders
($80,000) Gen. Admin 3/1/2011 Vinson & Elkins

$7,659,116 Current Balance

Possible Future Expenses Against Allocated Reserve Previously Identified:
Amount Explanation

Receptionist Position Related Auditor’s Office in the 700 Lavaca Building
Transition Planning
ACC Internship Program
Television Cable Service for Travis County
Family Drug Treatment Court
Drug Court Grant Reserves
Cadaver Contract Increase
DWI Court Program
HAZMAT Allocated Reserves
Landfill Leachate Discharge Abatement & Priority 2
Cash Match for MHPD Expansion grant
MHPD FY 11 Continuation funding
Postage and Postage
Managed Print Services
Workforce Development Pilot Programs
Civil Indigent Attorney Fees
Indigent Attorney Fees for Capital Cases

R
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iiiioca~ea rwserve ~arus (uLri -~JöUU-~ ‘I -&~&l)

($70,000) Redistricting
($1 75,000) Special Election for Senator Wentworth
($250,000) Conservation Easement

($2,747,447) Total Possible Future Expenses (Earmarks)
$4,911,669 Remaining Allocated Reserve Balance After Possible Future Expenditures
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~apitaI Acquisition Resources Account Reserve Status (001-9800-981-9891)

Amount Dept Transferred Into Date Explanation
$496,980 Beginning Balance
($45,000) Facilities 12/28/10 EOB - Safety Improvements

$451,980 Current Reserve Balance

Possible Future Expenses Against CAR Identified During the FY11 Budget Process:
Amount Explanation

($1 35,000) Video Surveillance Phase 2 of 3
($95,500) Failing Vehicles
($90,000) Guardrails

($90,000) Total Possible Future Expenses (Earmarks)
$361,980 Remaining CAR Balance After Possible Future Expenditures
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Emergency Reserve Status (001-9800-981-9814)
Amount Dept Transferred Into Date Explanation
$4,950,000 Beginning Balance

$4,950,000 Current Reserve Balance

Fuel & Utility Reserve Status (001-9800-981-9819)
Amount Dept Transferred Into Date Explanation
$1,000,000 Beginning Balance

$1,000,000 Current Reserve Balance

Planning Reserve Status (001-9800-981-9821)
Amount Dept Transferred Into Date Explanation
$2,100,000 Beginning Balance

$2,100,000_Current_Reserve_Balance

Juvenile Justice TYC (001-9800-981-9829)
Amount Dept Transferred Into Date Explanation

$250,000 Beginning Balance

$250,000 Current Reserve Balance

Future Grant Requirements Reserve Status (001-9800-981-9837)
Amount Dept Transferred Into Date Explanation

$596,369 Beginning Balance

$596,369 Current Reserve Balance

Smart Bldg. Facility Maintenance Reserve Status (001-9800-981-9838)
Amount Dept Transferred Into Date Explanation

$51,280 Beginning Balance

$51,280 Current Reserve Balance
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Unallocated Reserve Status (001-9800-981-9898)
Amount Dept Transferred Into Date Explanation

$48,595,756 Beginning Balance
($22,500,000) Facilities 12/14/10 Land

($754,400) ITS 12/21/10 Equipment
($3,948,400) TN R 12/21/10 Vehicles

$21,392,956_Current_Reserve_Balance

BEFIT Auditor Reserve Status (001-9800-982-9902)
Amount Dept Transferred Into Date Explanation
$1,099,930 Beginning Balance

(111,697) ITS 11/9/10 BEFIT Personnel
(920,159) Auditor 12/7/10 BEFIT Personnel

(68,074) PBO 12/7/10 BEFIT Personnel

$0 Current Reserve Balance
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Travis County Commissioners Court Agenda Request

DOC ID: 3800 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Travis Gatlin, Planning and Budget Office, 854-9065
Elected/Appointed Official/Dept. Head: Rodney Rhoades, Executive Manager
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Review and approve annual application to the Emergency Food and 
Shelter Board for Health and Human Services and Veterans Service to 
continue to provide emergency utility assistance to qualified Travis County 
residents under the Emergency Food and Shelter Program - Phase 29.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
This week's grant packet includes one item.  It is the annual application to 
the Emergency Food and Shelter Board for utility assistance resources for 
qualified Travis County residents.  This is a long standing grant and is 
anticpated to serve 571 residents.

STAFF RECOMMENDATIONS:
PBO recommends approval of the item.

ISSUES AND OPPORTUNITIES:
Additional information is provided in the item's grant summary sheet.

FISCAL IMPACT AND SOURCE OF FUNDING:
The item does not require a County match.

REQUIRED AUTHORIZATIONS:
Planning and Budget Office Rodney Rhoades Pending
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

Item 13
Updated 3/4/11, 1:30 p.m.



TRAVIS COUNTY

GRANT APPLICATIONS, CONTRACTS AND PERMISSIONS TO CONTINUE
FY2O11

Thefollowin<g list represents those actions required 4’y the commissioners Courtfor departments to app/yfor, accept, or continue to operate <grant programs. This re<gular a<genda item contains this summa~y
sheet, as well as backup material that is attachedfor clarification.

Grant Grant County
Period Award Match

In-Kind Program PBO Auditors
Total FTEs Notes Assessment

R 5 13

CountyAuditor’s Complexity Assessment measuring Impact to their Office ~ Resources/Workload
S - Simple
MC - Moderately Complex
C - Complex
EC - Extremely Complex

3/8/2011

1/1/2011 -

12/31/2011

Dept Grant Title
Applications

A 58 Emergency Food and Shelter
Program Phase 29

PBO Notes:
R - PBO recommends approval.
NR - PBO does not recommend approval
D - PBO recommends item be discussed.

$111,839 $0 $0 $111,839 0

Page #
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FY 2011 Grants Summary Report

Outstanding Grant Applications

Thefollowii~g is a list ofdrantsfor which application has been submitted since October 1, 2010, and the not~/Ication ofaward has notJIet been received.

American Recove,3’ and ReinvestmentAct (AREA) and Larde Multiyear Grants are bold and italicized. Additional detailsfor these drants are summarized on a separate pade in the document.

Cm. Ct.
Grant Grant County In-Kind Program Approval

Dept Name of Grant Term Award Match Total FTEs Date

24 Formula Grant - Indigent Defense 10/1/2010 - $446,456 $0 $0 $446,456 0 10/12/2010
Grants Program 9/30/2011

17 A Cultural Resources Survey of Rural 2/1/2011 - * $8000 $3,000 $2,000 $13,000 0 11/16/2010
Properties in Eastern Travis County 10/1/2012

49 Section6TraditionalGrantProposal- 9/1/2011- $74,976 $0 $25,877 $100,853 0 11/16/2010
Karst Study 8/31/2013

19 UnderageDrinkingPreventionProgram 10/1/2011 - $570,783 $107,145 $214,701 $892,629 3 1/4/2011
9/30/2014

45 DrugCourtandlnHomeFamily 9/1/2011- $181,000 $20,111 $0 $2,011,111 0.24 1/25/2011
Services Grant 8/31/2012

45 JuvenileAccountabilityBlockGrant 9/1/2011 - $126,920 $14,103 $0 $141,023 1.5 1/25/2011
(JABG) Juvenile Assessment Center 8/31/2012

47 Emergency Management Performance 10/1/2010 - $67,200 $67,200 $0 $134,400 3 1/25/2011
Grant 9/30/2011

55 JusticeandMentalHealthCollaboration 10/1/2011- $49,796 $0 $19,304 $69,100 0.75 2/1/2011
Program 9/30/2012

39 DWICourt 9/30/2011- $206,515 $0 $0 $206,515 3.5 2/22/2011
9/29/2012

19 Family Violence Accelerated 9/1/2011- $95,456 $34,311 $17,088 $146,855 2.1 2/22/2011
Prosecution Program 8/31/2012

37 TCSOChildAbuseVictimServices 9/1/2011- $28,748 $19,241 $0 $47,989 1 2/22/2011
Personnel 9/31/2012
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45 Juvenile Services Solicitation for the 9/1/2011- $21,000 $0 $0 $21,000 0 2/22/2011
Front End Therapeutic Services 8/31/2012
Program

45 Travis County Eagle Resource Project 9/2/2011- $39,907 $0 $0 $39,907 0 2/22/2011
8/31/2012

45 JuvenileTreatmentDrug Court- 9/30/11- $198,200 $0 $90,442 $288,642 0 3/1/2011
SAMHSA/CSAT 9/29/2012

$2,106,957 $265,111 $369,412 $4,559,480 15.09
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PY 2011 Grants Approved by Commissioners Court

Thefollowing is a list ofgrants that have been received bji Travis County since October 1, 2010

Amei~can Rscove’j and ReinvestmentAct (ARRA,~ and Laige Multi-Jiear Grants are bold and italici~ed. Additional detailsfor these grants are summarized on a separate page in the document~
Cm. Ct.

Grant Grant County In-Kind Program Approval
Dept Name of Grant Term Award Match Total FTEs Date

45 Travis County Eagle Resource Project 09/1/2010 - $49,884 $0 $0 $49,884 0 10/5/2010
8/31/2011

58 Atmos Energy Share the Warmth 10/1/2010- $13,891 $0 $0 $13,891 0 10/12/2010
9/30/2011

39 Safe Havens: Supervised Visitation andSafe 10/1/2010- $400,000 $0 $0 $400,000 0.75 10/12/2010
Exchange Grant Program 9/30/2013

39 Travis CountyAdultProbationDWlCourt 9/1/2010- $234,391 $0 $0 $234,391 4 10/26/2010
8/31/2011

55 Office of Child Representation 10/1/2010- $50,000 $623,000 $0 $673,000 8 10/26/2010
9/30/2011

55 Office of Parental Representation 10/1/2010 - $50,000 $623,000 $0 $673,000 8 10/26/2010
9/30/2011

58 Parentingin Recovery 9/30/2010- $500,000 $80,000 $45,000 $625,000 1 10/26/2010
9/29/2011

45 JuvenileTreatmentDrugCourt-OJJDP 10/1/2010- $424,979 $141,667 $0 $566,646 2.5 10/26/2010

9/30/2014
45 Juvenile Treatment Drug Court- 9/30/2010- $199,820 $0 $0 $199,820 0 10/26/2010

SAMHSA/CSAT 9/29/2011

37 2007ByrneJusticeAssistanceGrant~AG)* 10/1/2006- $203,845.50 $0 $0 $203,845.50 0 10/26/2010
3/31/2011

24 Travis County Veterans’s Court 9/1/2010 - $40,000 $0 $0 $40,000 0 11/16/2010
8/31/2011

39 Travis County Adult Probation DWI Court 9/30/2010 - $597,908 $0 $0 $597,908 3.45 11/16/2010
9/29/2013

58 Communities Putting Prevention to Work 6/1/2010 - $200,000 $0 $0 $200,000 1.5 11/16/2010
(Tobacco Free Workstite Policy) 2/29/2012
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Grant Grant County In-Kind Program Approval
Dept Name of Grant Term Award Match Total FTEs Date

45 LeadershipAcademyDualDiagnosis Unit- 10/1/2010- $142,535 $47,512 $0 $190,047 1.82 11/23/2010
Residential Substance Abuse Treatment 9/30/2011
Program

24 TravisCountyVeteran’sCourt 9/1/2010- $166,003 $0 $0 $166,003 2 11/23/2010
8/31/2011

24 DrugDiversion Court 9/1/2010- $188,422 $0 $0 $188,422 1 11/23/2010
8/31/2011

22 Family DrugTreatment Court 9/1/2010- $119,185 $0 $0 $119,185 1 11/23/2010
8/31/2011

37 2010 UASI Grant 8/1/2010- $475,000 $0 $0 $475,000 0 11/23/2010
7/31/2012

37 2010 ByrnejusticeAssistance Grant 10/1/2009- $114,285 $0 $0 $114,285 0 11/23/2010
9/30/2013

37 2010 Brynejustice Assistance Grant 10/1/2009- $114,285 $0 $0 $114,285 0 11/23/2010
9/30/2013

58 Title IV-E Child Welfare Services 10/1/2010- $104,195.43 $205,012.95 $0 $309,208.38 0.75 11/30/2010
9/30/2011

58 ComingofAge(formerlyRSvP)-Texas 9/1/2010- $23,800 $23,800 $0 $47,600 0 11/30/2010
Department of Aging and Disability Services 8/31/2011
(DADS)

58 ComingofAge(formerlyknownas RSVP) 10/1/2010- $63,119 $18,936 $0 $82,055 0.14 11/30/2010
9/30/2011

37 State CriniinalAlien Assistance Program 7/1/2008- $915,571 $0 $0 $915,571 0 11/30/2010
SCAAP 2010 6/30/2009

47 Chemical, Biological, Radiological, Nuclear, 8/1/2010 - $350,000 $0 $0 $350,000 1 11/30/2010
Explosive (CBRNE) Strike Team 7/31/2012
Coordinator (UASI Award)

47 Hazardous Materials Equipment Purchase 8/1/2010 - $40,000 $0 $0 $40,000 0 11/30/2010
and Maintenance (SHSP Award) 7/31/2012
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Grant Grant County
Dept Name of Grant Term Award Match Total

In-Kind Program Approval

FTEs Date
49 Transportation Enhancement Program 11/30/2010- $921,922 $230,498 $0 $1,152,420 0 11/30/2010

Completion

49 FY11 CAPCOG Travis County Expo Center 9/1/2010 - $29,590 $0 $0 $29,590 0 12/7/2010
Recycling Grant 7/31/2011

49 CAPCOG FY 10 Solid Waste Enforcement 9/1/2010 - $20,240 $0 $0 $20,240 0 12/14/2010
Grant* 7/31/2011

58 AmeriCorps* 8/1/2008 - $228,040 $225,977 $0 $454,017 16 12/14/2010
7/31/2009

58 Seniors and Volunteers for Childhood 10/1/2010 - $4,000 $0 $0 $4,000 0.25 12/21/2010
Immunization 9/30/2011

58 DOE Weatherization Assistance Progiam 4/1/2010 - $186,929 $0 $0 $186,929 0 12/21/2010
3/31/2011

37 HomelandSecuiityGrantProgram-Urban 9/1/2008- $136,234.36 $0 $0 $136,234.36 0 12/21/2010
Area Strategic Initiative (UASI) 1/15/2011

37 2009 COPS LE Technology Grant 3/11/2009 - $300,000 $0 $0 $300,000 0 1/4/2011
3/10/2012

24 Formula Grant-Indigent Defense Grant 10/1/2010- $446,456 $0 $0 $446,456 0 1/18/2011
Program 9/30/2011

37 Austin/Travis CountyhumanTraffickingLE 1/1/2011 - $15,000 $0 $0 $15,000 0 1/25/2011
Task Force 9/30/2011

59 Capital Area Trauma Regional Advisory 4/1/12010 - $6,038 $0 $0 $6,038 0 1/25/2011
Council (CATRAC) EMS County Assistance 8/31/2011

37 RecoveryAct-STOPViolenceAgainst 4/1/2010- $64,599 $0 $0 $64,599 1 1/25/2011
Women Act* 6/30/2011

Various Family Violence Protection Team 10/1/2010- $699,507 $168,239 $0 $867,746 4.5 2/1/2011
9/30/2012

24 Travis CountyDrugDiversion Court* 9/1/2009- $161,359 $0 $0 $161,359 1 2/1/2011
8/31/2010

24 Travis County Veteran’s Court* 4/1/2010- $7,387 $0 $0 $7,387 1 2/1/2011
8/31/2010

58 FY 11 Title IV-E 10/1/2010- $104,196 $205,013 $0 $309,209 0.75 2/1/2011
9/30/2011
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Grant Grant County In-Kind Program Approval
Dept Name of Grant Term Award Match Total FTEs Date

58 Seniors and Volunteers for Childhood 9/1/2010- $8,846 $0 $0 $8,846 0.25 2/22/2011
Immunization 8/31/2011

58 ATCIC-Marguerite Casey Foundation 12/1/2010- $30,000 $0 $0 $30,000 1 2/22/2011
Community and Family Reintegration Project 5/31/2011

37 Sheriffs Combined Auto Theft Task Force* 9/1/2010- $610,073 $319,936 $0 $930,009 11 2/22/2011
8/31/2011

58 AmeuiCorps* 8/1/09- $278,239 $269,446 $10,160 $557,845 20 2/22/2011
7/31/10

58 Comprehensive EnergyAssistance Program 1/1/2011- $1,279,651 $0 $0 $1,279,651 0 3/1/2011
12/31/2011

$11,319,425 $3,182,037 $55,160 $14,556,622 88.91
*Amended from original agreement.

Updated 3/4/11, 1:30 p.m.



FY 2011 Grants Summary Report

Permission to Continue

List also includes any items from FY 10 that have not yet been fully resolved. Cm. Ct. Cm. Ct. Has the
Approval Contract General Fund

Name of Personnel Operating Estimated Filled Date for Approval been
Dept Grant Cost Transfer Total FTEs Continuation Date Reimbursed?

19 Family Violence $5,672 $5,672 $11,344 1.5 8/17/2010 9/28/2010 In Process
Accelerated Prosecution
Program

22 Family Drug Treatment $5,112 $5,112 $10,224 1 8/31/2010 11/23/2010 In Process
Court

22 Family DrugTreatment $5,132 $5,132 $10,264 1 9/28/2010 11/23/2010 In Process
Court

19 Family Violence $22,811 $22,811 $45,622 1.5 10/5/2010 2/1/2011 In Process
Protection Team

37 FamilyViolence $13,121 $13,121 $26,242 2 10/5/2010 2/1/2011 InProcess
Protection Team

58 ATCIC-Marguerite $9,600 $9,600 $19,200 1 11/23/2010 2/22/2010 In Process
Casey Foundation
Community and Family
Reintegration Project

37 FamilyViolence $13,121 $13,121 $26,242 2 12/7/2010 2/1/2011 InProcess
Protection Team

19 FamilyViolence $23,589 $23,589 $47,178 1.5 12/14/2010 2/1/2011 In Process
Protection Team

23 Family Violence $21,263 $21,263 $42,526 0.5 12/21/2010 2/1/2011 In Process
Protection Team

58 Casey Family Programs $10,090 $10,090 $20,180 1 12/28/2010 Awaiting No
Community and Family Contract
Reintegration Project
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FY 2011 Grants Summary Report

Permission to Continue

List also includes any items from FY10 that have not yet been fully resolved. Cni Ct. Cm. Ct. Has the

Approval Contract General Fund
Name of Personnel Operating Estimated Filled Date for Approval been

Dept Grant Cost Transfer Total FTEs Continuation Date Reimbursed?
58 Comprehensive Energy $84,508 $84,508 $169,016 0 12/28/2010 3/1/2011 In Process

Assistance Program

58 Comprehensive Energy $0 $0 $325,000 0 12/28/2010 3/1/2011 In Process
Assistance Program
(Operating) *

Totals $214,019 $214,019 $753,038 13

* Request is not a traditional permission to continue. Budget and expenditures wit1 remain in the departments General Fund Budget until the contract is in place and reclassiuications against the grant are processed.
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Grants Receiving Midyear Reductions due to the State’s Budget Issues
Cm. Ct.

Grant Original Grant Reduction Admended Approval/Acceptance
Dept Name of Grant Grantor Term Award Amount Award FTEs Date

37 Sheriff’s Combined Auto Theft Task Auto Burglary and Theft 9/1/201 0- $616,867 $6,794 $610,073 10 2/22/2011
Force* Prevention Authority 8/31/2011

$616,867 $6,794 $610,073 10

* Grant shared between Travis County and six other counties. Travis Countys portion of grant is roughly half with remaing funds received by the other counties. The number of TCSO FTE funded by the grant is 4.
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TRAVIS COUNTY FY09 - FY14 PLANNING TOOL FOR AMERICAN RECOVERY AND REINVESTMENT ACT (ARRA) AND LARGE MULTI-YEAR GRANT
CONTRACTS

The potential impact in future years to the Count) is shown for planning purposes only. County funding determinations will be made annually by the Commissioners Court based on the availability funding and
progress of the program. ARRi~ Grants are highlighted in bold.

Future year amounts are estimated if not known and impact amounts may be reduced if additional Non-County funding is identit)ed, Amounts shown in a particular year may not represent the actual grant term
allocation since terms may overlap the County’s Fiscal Year.

Grant Contracts approved by Commissioners Court FY09 FY10 FY II CY 12 FY13 FY14

Add, County Add, County Add, County Add. County Add. County Add, CountyGrant Award lmpac~ Grant Award Impact Grant Award Inipact Grant Award Impact Grant Award lmpact Grant Award Impact

Dept Grant Title
Criminal Justice Travis County Mental Public Defenders Office. To establish the $ 375,000 $ 250~000 $ 250,000 $ 375~000 $ 125,000 $ 500~000 $ - $ 625,000 $ - $ 625,000 $ 625,000

Planning nation’s first sland alone Mental Health Public Defenders Office. Full
impact in FY 12 when grant is no longer available.

Criminal Justice Office of Parental Representation, County impact is intended to be $ 300,000 $ 307743 $ 100,000 $ j02,360 $ 50,000 $ 152360 $ - $ 152,360 $ - $ 152,360 $ - $ 152,360
Planning offset by reductions to Civil Indigent Attorney Fees. Full impact in FY

12 when grant is no longer available. Impact amounts will be updated
to take into account internal reallocations and any potential
costs/savings to indigent attorneys fees that are centraily budgeted.

CriminalJusfice Officeof Child Representation. Countyimpactisintendedtobeoffset $ 300,000 $ 301,812 $ 100,000 $ 102,358 $ 50,000 $ 152,359 $ - $ 152,359 $ - $ 152,359 $ - $ 152,359
Planning by reductions to Civil Indigent Attorney Fees. FYI I is last year of

grant. Impact amounts will be updated to take into account internal
reallocations and any potential costs/savings to indigent attorneys
fees that are centrally budgeted.

Criminal Justice Travis County Information Management Strategy for Criminal $ - $ - $ 487,359 $ - $ - $ 26,432 $ $ 26,432 $ $ 26,432 $ 26,432
Planning Justice (ARRA). Includes technology funding for (Constables,

Records Management, Adult Probation, Juvenile Probation,
Court Administration, County Attorney’s Office, District
Attorney’s Office and Manor Police Department).

Facilities Energy Efficiency and Conservation Block Grant (ARRA).For $ - $ 2,207,900 $ 1,292,000 $ $ - $
Management Retrofit of the Travis County Executive Office Building HVAC

System. One-time grant and includes a $1.2 million County
contribution in FY 10 to complete project.

Travis County 2009 Byrne Justice Assistance Grant (ARRA). One-time grant for $ - $ - $ 123,750 $ - $ 165,000 $ - $ 165,000 $ - $ - $ - $
Sheriff’s Office one-time capital purchases. Does not require a County match or

program to continue after grant term ends on 9/30/12.

TravisCounty RecoveryAct-STOPViolenceAgainstWomenAct. TC $ - $ - $ 64,599 $ $ $ - $ - $
Sheriff’s Expedited Victims Restoration Grant (ARRA). One-time ARRA

OfficelCounty funding for laptops for TCSO and one-time funding for a Victim
Attorney’s Counselor, laptop computer, and operating expenses for the

Office County Attorney’s Office. Grant ends March 2011, but for
simplification purposes the award is shown fully in 2010. No
County match or commitment after grant ends.
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Community Recovery Act Combating Criminal Narcotics Activity Stemming $ $ $ 143,750 $ - $ 143,750 $ $ - $ $ $ $
Supervision and from the Southern Border of the US: Enhancing Southern Border

Corrections Jails, Community Corrections and Detention Operations. (ARRA)
Grant will supplement department’s state funding to help keep
all current probation officer positions. This two year funding
goes to the State and there is no County obligation or impact.
Full amount of grant is believed lobe spent by FY11.

District Attorney Interlocal Agreement for the Austin/Travis County Family Violence $ 342,793 $ - $ 342,793 $ $ 342,793 $ $ 342,793 $ - $ 342,793 $ $ 342,793 $
Protection Team. Includes funding for the District Attorney’s Office,
County Attorney’s Office, Travis County Sheriff’s Office, and
Constable PcI 5. Grant is coordinated by the City of Austin. Ills
possible that the responsibility to apply for the Grant may fall to the
County forFY 11 and beyond.

Transportation Local Transportation Project Advanced Funding Agreement $ - $ - $ 687,047 $ - $ - $ - $ - $ - $ - $
and Natural (ARRA). ARRA funding to upgrade 4 roads by milling and
Resources overlaying roadway. Grant is a one-time grant with the potential

for estimated $13,741 contribution from the Road and Bridge
Fund.

Health and 2009 Phase 27 ARRA Emergency Food and Shelter Program. The $ 41,666 $ - $ - $ $ - $ - $ - $ $ - $ - $
Human Services grant is a one-year one-time grant for emergency utility

assistance that does not require a County match or program to
continue after termination.

Health and Americorps. Grant match is handled internally within the existing $ 288,139 $ - $ 298,297 $ $ 298,297 $ - $ 298,297 $ $ 298,297 $ - $ 281,297 $
Human Services budget of the Texas AgriLife Extension Service. Assumes grant will

continue each year.
Health and Parenting in Recovery. FY09 is Year Two of a Potential Five Year $ 500,000 $ 77,726 $ 500,000 $ 80,000 $ 500,000 $ 80,000 $ 500,000 $ 80,000 $ - $ 580,000 $ - $ 580,000

Human Services Grant. The full impact will occur in FY13 when grant funding is no
longer available.

Health and ARRA Texas Weatherization Assistance Program. Provide $ - $ 2,311,350 TBD $ 2,187,544 TBD $ - $ $
Human Services weatherization services to low income households

Health and Community Development Block Grant ARR’\ (CDBG-R) Funds to be $ 90,000 $ $ 136,300 $ - $ - $ $ - $ $ - $ - $
Human Services used for approx 39 water connections for Plain view Estates.

Healthand CommunityDevelopmentBlockGrant(CDBG). lmpactamountsare $ 833,133 $ 223,908 $ 866,380 $ 223,908 $ 866,380 $ 223,908 $ 866,380 $ 223,908 $ 866,380 $ 223,908 $ 866,390 $ 223,908
Human Services based on the amounts added for staff added in HHS and County

Auditor’s Office to support the grant. The Audito,~s staff person also
supports other large federal grants, but is only listed here for
simplification. Actual amounts may vary by year. Assumes grant will
continue each year.

Health and Community Putting Prevention to Work (Tobacco Free Worksite $ - $ - $ $ 100,000 $ $ 100,000 $ - $ - $ $ $
Human Services Policy). lnterlocal with the City of Austin to receive ARRA funds

to development a tobacco free workstite policy for County
facilities, Includes 1.5 FTE to support program. In addition, there
are existing resources provided by the State that are available
through the employee clinic to help employee to quit tobacco
use. Ends Feb 2012.

Totals $ 3,070,731 $1,161,189 $ 8,619,525 $ 2,175,626 $ 4,828,764 $1,135,059 $ 2,272,470 $ 1,260,059 $ 1,507,470 $ 1,760,059 $ 1,490,480 $ 1,760,059

County Impact includes the grant match amount that is not internally funded or costs that required a budget increase and the amount that may be required by the County upon termination of the grant. This amount does not include all costs related to the
administration of the grant that are incurred by the County. Existing grants with approved contracts for the current year with pending applications for the following year are shown only on the contracts sheet to avoid duplication.
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GRANT SUMMARY SHEET

Application Approval: ~ Permission to Continue: LI
Check One:

Contract Approval: LI Status Report: LI

Department/Division: 5 8/54
Contact Person/Title: I Lisa Sindermann / Contract Compliance Specialist
Phone Number: I 541-8339

American Recovery

Grant Title:
Grant Period:
Grantor:

Emergency Food and Shelter Program Phase 29
From: I 1/1/2011 To: 12/31/2011

Local Board of Emergency Food and Shelter Program
md Reinvestment Act (ARRM Grant I Yes: LI No: ~

Check One:
Check One:
Type ofPayment:

One-Time Award: Li
Advance: ~

Federal
Funds

111,839

$111,839
0.00

State
Funds

$0

Local
Funds

$0

County
Match

$0

TOTAL
$0

111,839
0
0

$111,839
0.00

Department Review I Staff Initials I Comments
— — I I

County Auditor ER
County Attorney MEG

Performance Measures
Applicable Depart.

Measures
# of Households receiving
utility assistance

Projected
FY11

Measure

12,392

12/31/10

3,113

Progress To Date:
3/31/11

3,093
projected

6/31/11

3,093
projected

9/30/11

3,093
projected

Projected
FY12

Measure

12,392

Measures For Grant
# of Households receiving 571 NA for 143 143 143 571
utility assistance from the this projected projected projected
Emergency Food and program
Shelter Program period

New: LI Continuation: I~] Amendment: LI

Grant Categories!
Funding Source
Personnel:

Ongoing Award: ~

Operating:

Reimbursement: LI

Capital Equipment:
Indirect Costs:
Total:
FTEs:

Tn-kind

$0

I: D~c~u~nts md Seit, ~\~&nzmVJ)cdm,p Itt-mi SimmiSIii-ippciimigmi~t- WiIiiy ~%hixte ik~
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Outcome Impact Assist households who are experiencing an economic emergency.
Description The department assists these households by paying the highest one

month amount still owed of each of the household’s utility
(electricity, gas, water or propane) bills.

Outcome Impact
Description

Outcome Impact
Description

PBO Recommendation:
This grant application is for the continuation of the emergency utility assistance program. All
the funds are spent on operating expenditures and require no county match.

This application has been reviewed by the County Auditor’s Office and the County Attorney’s
Office. PBO concurs with this application.
1. BriefNarrative - Summary of Grant: What is the goal of the program? How does the grant fit
into the current activities of the department? Is the grant starting a new program, or is it
enhancing an existing program?
As an existing program, these funds will continue to be used to provide emergency utility
assistance to qualified Travis County residents. These grant funds are sometimes used in
conjunction with other utility assistance program providing a higher level of assistance to further
the client’s energy self-sufficiency.

2. Departmental Resource Commitment: What are the long term County funding requirements
of the grant?
Existing staff will perform eligibility determination and vendor payment processing. No
additional funds are required.

3. County Commitment to the Grant: Is a county match required? If so, how does the department
propose to fund the grant match? Please explain.

~ No County match is required.

4. Does the grant program have an indirect cost allocation, in accordance with the grant rules? If
not, please explain why not.
The application indicates that agencies are strongly encouraged to use all of the requested funds
for direct client services. Keeping that intent, the funds awarded to Travis County in this Phase
29 will be used only for direct client assistance.

5. County Commitment to the Program Upon Discontinuation of Grant by Grantor: Will the
program discontinue upon discontinuance of the grant funding? (Yes/No) IfNo: What is the
proposed funding mechanism: (1) Request additional funding (2) Use departmental resources. If
(2) is answered, provide details about what internal resources are to be provided and what other
programs will be discontinued as a result.
Yes

and Solhinga JcnnnSoDcnlaop’(irnn( Swnna SIU-a at ganavanlityaanaaanan aka
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6. If this is a new program, please provide information why the County should expand into this
area.
N/A

7. Please explain how this program will affect your current operations. Please tie the
performance measures for this program back to the critical performance measures for your
department or office.
Travis County Health and Human Services & Veterans Service department Family Support
Services division staff will continue to provide client interviews for eligibility determination of
this program and the other programs available. This program funding assists the department in
meeting the needs of clients who are experiencing an economic crisis and need assistance
meeting their household utility obligations.

w~d Scuing~JcimnVOcsb,1~Onmt~~
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RECEIVED
11 FEB I 8 ~ 3:56

PLANNT~~~ThFFICE

TRAVIS COUNTY HEALTH and HUMAN SERVICES
and VETERANS SERVICE

100 North l.H. 35
P. 0. Box 1748

Austin, Texas 78767
Sherri E. Fleming

Executive Manager
(512) 854-4100

Fax (512) 854-4115

Date: February 17, 2011

TO:

FROM:
Sherri E. Fleming, Executive Manager
Travis County Health and Human Services and Veterans Service

SUBJECT: Acceptance of 2011 Emergency Food and Shelter Program Phase 29
Application

Proposed Motion: Consider and take appropriate action to approve the 2011 renewal
grant application for funding of the Emergency Food and Shelter Program Phase 29.

Summary and Staff Recommendation: Staff requests the acceptance and
authorization to apply for $1 11,839 in funding for the Phase 29 grant period. The
requested amount equals the total award received in the 2010 grant period. The funds
awarded for this grant are used to provide emergency utility assistance for Travis
County’s low-income individuals and families who have an income at or below 200% of
the current Federal Poverty Income Guidelines.

Budgetary and Fiscal Impact: The awarded grant funds will be budgeted in the utility
assistance line item established for this fund. No matching funds are required. We
expect a decision to be made concerning our application in the next few months. The
current contract period was 01-01-10 through 12-31 -10.

Issues and Opportunities: The department has participated in this program for a
number of years and within the current program period has assisted 571 households
with their utility bills. Other agencies receiving funds for this program use their funding
to provide food, shelter and rental assistance for clients. Through coordinating efforts

Ml COl ISSIONERS COURT
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with these agencies with regard to their use of funding as well as ours, duplication of
services is prevented and assistance is given in a more efficient and effective manner.

We will use all the Emergency Food and Shelter Program funds for direct assistance to
clients. These funds are used to supplement the Federal, State, and local grant funds
to enable the department to extend utility assistance to indigent individuals and families
who seek aid from the department.

cc: Rodney Rhoades, Executive Manager, Planning and Budget Office
Diana Ramirez, Budget Analyst, Planning and Budget Office
Susan Spataro, CPA, CMA, Travis County Auditor
Jose Palacios, Chief Assistant County Auditor
Ellen Heath, Financial Analyst Ill, County Auditors
Cyd Grimes, CPM, Travis County Purchasing Agent
Mary Etta Gerhardt, Assistant County Attorney
Jim Lehrman, Social Services Director, Family Support Services

\
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Emergency Food &
Shelter Natiomd
Board Program

EMERGENCY FOOD AND SHELTER PROGRAM

PHASE 29
AUSTIN/TRAVIS & WILLIAMSON COUNTIES

APPLICATION

Travis County
Department: Travis County Health and Human Services & Veterans

Agency: Service

Physical Address: 100 N. JR 35; Austin, TX 78701

Mailing Address: P. 0. Box 1748; Austin, TX 78767
Contact Person for
Application
Questions: Jim Lehrman

Phone: (512)854-4100 Fax: (512)854-4115

Email: Jirn.lehrman @co.travis.tx.us

Contact Person for
EFSP if funded: Jim Lehrman
Phone: (512) 854-4100 I Fax: (512) 854-4115
Email: Jim.lehrman @co.travis.tx.us
Organization’s
Total Operating
Budget: $16,760,385.00
Program Budget: $8,605,365.00

Category Funds Requested

A) Served Meals

B) Other Food

C) Mass Shelter

D) Other Shelter

E) Rent/Mortgage Assistance
$111,839.00

F) Utilities Assistance

G) Administration (2% maximum)
$111,839.00

H) Total

\S
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Emergency Food &
Shelter National
Board Pro~mm

Note: Although a 2% administrative allocation is allowable, applicants are strongly encouraged
to submit funding requests in which all funds are usedfor assistance to clients.

I certify that the governing body of this organization has knowledge of and approved this grant

application:

BY: Samuel T. Biscoe, Travis County Judge Date
Samuel T. Biscoe, Travis County Judge

Printed Name

\~
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RECEIVE 0
Travis County Commissioner~Ccourt~AgendaERequest

Meeting Date: 3/8/2011, 9:00AM, Voting Session 11 FEB 30 AM 10’ 06
Prepared By: Norman McRee, Human Resources Management, 854-4821
Elected/Appointed Official/Dept. Head: Diane Blankenship, HR Director
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Review and approve the immediate release of reimbursement payment to
United Health Care for claims paid for participants in the Travis County
Employee Health Care Fund for payment of $540,772.02, for the period of
February 18 to February 24, 2011.

BACKGROUNDISUMMARY OF REQUEST AND ATTACHMENTS:
attached

STAFF RECOMMENDATIONS:
The Director or Risk Manager has reviewed the
reimbursement submitted and concurs with the findings
of the audits by the Financial Analyst and the Benefits
Contract Administrator and therefore recommends
reimbursement of $540,772.02.

FISCAL IMPACT AND SOURCE OF FUNDING:
Employee Health Benefit Fund (526) - $540,772.02

REQUIRED AUTHORIZATIONS:
Human Resources Management Norman McRee Completed 03/01/2011 2:02 PM
Human Resources Management Dan Mansour Pending
Human Resources Management Diane Blankenship Pending
Planning and Budget Office Rodney Rhoades Pending
County Judge’s Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

DOC ID: 3801 Paoe I

Item 14
Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request

Voting Session March 8, 2011 Work Session ________________

(Date> (Date)

I. Request made by:

Rodney Rhoades. Executive M nager, Planning and Budget Phone # 854-4718
Signature of Elected Official/A~pointed Official/Executive Manager/County Attorney.

Requested text:

Review and approve the immediate release of reimbursement payment to
United Health Care for claims paid for participants in the Travis County
Employee Health Care Fund for payment of $540,772.02, for the period of
February 18 to February 24, 2011.

Approved by:
Signature of Commissioner or County Judge

IL Additional Information:

A. Backup memorandum is attached.

B. Affected agencies and officials.

Dan Mansour 854-9499
Susan Spataro 854-9125
Rodney Rhoades 854-9106

III. Required Authorizations: Checked if applicable:

Planning and Budget Office (854-9106)

_______ Human Resources Management Department (854-9165)

Purchasing Office (854-9700)

County Attorney’s Office (854-9415)

County Auditor’s Office (854-9125)

Updated 3/4/11, 1:30 p.m.



TRAVIS COUNTY
RECOMMENDATION FOR TRANSFER OF FUNDS

DATE: March 8, 2011

TO: Members of the Travis County Commissioners Court

FROM: Dan Mansour, Risk Manager

COUNTY DEPT. Human Resources Management Department (HRMD)

DESCRIPTION: United Health Care (UHC) (The Third Party Administrator for
Travis County’s Hospital and Self Insurance Fund) has
requested reimbursement for health care claims paid on behalf
of Travis County employees and their dependents.

PERIOD OF PAYMENTS MADE: February 18, 2011 to February 24, 2011

REIMBURSEMENT REQUESTED
FOR THIS PERIOD: $540,772.02

HRMD RECOMMENDATION: The Director or Risk Manager has reviewed the
reimbursement submitted and concurs with the findings
of the audits by the Financial Analyst and the Benefits
Contract Administrator and therefore recommends
reimbursement of $540,772.02.

Please see the attached reports for supporting detail information.

Updated 3/4/11, 1:30 p.m.



TRAVIS COUNTY

HOSPITAL AND INSURANCE FUND

SUPPORTING DETAIL FOR THE

WEEKLY REIMBURSEMENT REQUEST TO

COMMISSIONERS COURT

FOR THE PAYMENT PERIOD

FEBRUARY 18, 2011 TO FEBRUARY 24, 2011

Page 1. Detailed Recommendation to Travis County Auditor
for transfer of funds.

Page 2. Chart of Weekly Reimbursements Compared to Budget

Page 3. Paid Claims Compared to Budgeted Claims

Page 4. Notification of amount of request from United
Health Care (UHC).

Page 5. Last page of the UHC Check Register for the Week.

Page 6. List of payments deemed not reimbursable.

Page 7. Journal Entry for the reimbursement.
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TRAVIS COUNTY
RECOMMENDATION FOR TRANSFER OF FUNDS

DATE: March 8, 2011
TO: Susan Spataro, County Auditor
FROM: Dan Mansour, Risk Manager
COUNTY DEPT. Human Resources Management Department (HRMD)

United Health Care (UHC) (Travis County’s Third Party Administrator for our Self Insured Health
Care Fund) has requested reimbursement for health care claim payments made on behalf of Travis
County employees and their dependents as follows:

PERIOD OF PAYMENTS PAID:
FROM: February 18,2011
TO: February 24,2011

REIMBURSEMENT REQUESTED: $ 540,772.02

SUPPORTING DETAIL FOR REIMBURSEMENT REQUESTED:

NOTIFICATION OF AMOUNT OF REQUEST FROM UHC*: $ 1,429,244.73
bank withdrawal correclion $ (2,850.00)

LESS: REIMBURSEMENTS PREVIOUSLY APPROVED BY
COMMISSIONERS COURT: March 1, 2011 $ (885,757.98)

October 5,2010 adj $ 135.10
Adjustto balance per UNC $ 0.17

TOTAL REIMBURSEMENT REQUESTED BY UHC FOR THIS WEEK**: $ 540,772.02

PAYMENTS DEEMED NOT REIMBURSABLE $

TRANSFER OF FUNDS REQUESTED: $ 540,772.02

The claims have been audited for eligibility and all were eligible in the period covered by the claim.

All claims over $25,000 (0 this week totaling $33422.63) have been audited for data entry accuracy and the
fol lowing information is correct for each claim audited: date of service, eligibility, nature of service, name of
and amount billed by provider, amount billed by date and amount paid by UHC.

Fifteen percent (1 5%) of all claims under $25,000 ($78,912.57) have been audited for data entry accuracy and the
following information is correct for each claim identified for this random review: date of service,
eligibility, nature of service, name of and amount billed by provider, date and amount paid by UHC. Claims in this
random audit met the above requirements but may qualify for more detailed analysis through other resources.

All claims have been reviewed to determine if they have exceeded the $200,000 stop loss limit.
For claims that have exceeded the limit, it has been verified that UNC has complied with the contract.
This week credits for stop loss and other reimbursements totaled ($80,374.93).

All claims submitted in this transfer have been audited to confirm accuracy of billing and legitimacy of
claim under the service provisions of the health care contract and all are contractually legitimate, legally
incurred and accurately billed claims.

I certify that all data listed on this recommendation for transfer of funds is correct and that the payments
shown have been made solely for the purpose of health insurance claims.

I,
k~JA. ~AL1J

Diane Blan enship, Director, HR b D.te

2. ~
Dan Mansour, Risk Manager Date

4,~Lj ~71L~
Cindy Purinton, Be~flt ontract Administrator ~ D~e

/V~~7?7~ P-e~ ~/~s/,,
Norman McRee, Financial Analyst Date

Agrees to the total payments for this period per the check register received from UHC. See
the final page of this period’s check register attached.
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Travis County Employee Benefit Plan
FYI I Paid Claims vs Weekly Claims Budget of $818,811.85

$1,656,000.00

0
E
4

$818,000.00
C.)

$(20,000.00)
0 0 ~ 0 0 0 0 0 0 0 0 ‘-. ~—a ~. C”

0 ~- . C.’,
1~. ,-. -. ,_.

Commissioners Court Date
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Travis County Employee Benefit Plan
FYI I Weekly Paid Claims VS Weekly Budgeted Amount

. # of FY 2011 % FY 2010 %W Voting Pd Claims Budgeted Total of
Period from Period To Large of Budget of Budget

k Session Date Request Amount Weekly Claims Large Claims
— Claims Spent Spent

1 1011110 10/7/10 10/19/10 $ 486507.45 $ 818,811.85 1 $ 49,999.05 1.14% 1.34%
2 10/8/10 10/14/10 10/26/10 $ 1,067,933.98 $ 818,811.85 1 $ 28,590.00 3.65% 3.50%
3 10/15/10 10/21/10 11/2/10 $ 474,168.77 $ 818,811.85 0 $ - 4.76% 4.52%
4 10/22/10 10/28/10 — 11/9/10 $ 1,046,388.94 $ 818,811.85 2 $ 94,485.65 7.22% 6.25%
5 10/29/10 11/4/10 11/16/10 $ 450,447.03 $ 818,811.85 0 $ - 8.28% 7.74%
6 11/5/10 11/11/10 11/23/10 $ 1,028,242.13 $ 818,811.85 3 $ 123,628.10 10.69% 11.01%
~ 11/12/10 11/18/10 11/30/10 $ 639,563.92 $ 818,811.85 3 $ 139,913.93 12.20% 13.27%
8 11/19/10 11/25/10 12/7/10 $ 863,593.47 $ 818,811.85 1 $ 131,362.53 14.23% 15.49%
9 11/26/10 12/2/10 12/14/10 $ 658,118.37 $ 818,811.85 2 $ 75,075.28 15.77% 17.37%
10 12/3/10 12/9/10 12/21/10 $ 945,893.77 $ 818,811.85 0 $ - 17.99% 19.74%
11 12/10/10 12/16/10 12/28/10 $ 470,558.23 $ 818,811.85 0 $ - 19.10% 20.97%
12 12/17/10 12/23/10 1/4/11 $ 1,156,991.32 $ 818,811.85 4 $263,598.19 21.81% 23.16%
13 12/24/10 12/30/10 1/11/11 $ 341,870.01 $ 818,811.85 0 $ - 22.62% 24.66%
14 12/31/10 1/6/11 — 1/18/11 $ 679,129.98 $ 818,811.85 1 $ 35,903.00 24.21% 26.85%
15 1/7/11 1/13/1 - 1/25/11 $ 654,603.52 $ 818,811.85 2 $ 87,942.00 25.75% 27.96%
16 1/14/11 1/20/1 - 2/1/11 $ 1,230,988.94 $ 818,811.85 $401,934.99 28.64% 30.56%
17 1/21/11 1/27/11 — 2/8/11 $ 564,906.99 $ 818,811.85 1 $ 112,075.66 29.97% 31.71%
18 1/28/11 2/3/11 — 2/15/11 $ 957,377.67 $ 818,811.85 1 $ 50,544.37 32.22% 34.69%
19 2/4/11 2/10/11 — 2/22/11 $ 612,913.71 $ 818,811.85 1 $ 47,219.06 33.66% 36.15%
20 2/11/11 2/17/11 3/1/11 $ 885,757.98 $ 818,811.85 0 $ - 35.74% 41.19%
21 2/18/11 2/24/11 3/8/11 $ 540,772.02 $ 818,811.85 1 $ 33,422.63 37.01% 40.98%

Paid & 8udgeted Claims to Date $ 15,756,728.20 $ 17,195,048.77
Paid Claims less Total Weekly Budget $ (1,438,320.57)

note: Not predictive of impact on reserve, intended to show relationship of
weekly claims cost to weekly budget

3
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(2/2~I2O1 1) Norman McRee UHC BANKING REPTS/C ____ ____ ____ Page 1

From: <SIFSFAX@UHC.COM>
To: <NORMAN.MCREE@CO.TRAVIS.TX. US>
Date: 2/25/2011 9:42AM
Subject: UHC BANKING REPTS/C

TO: NORMAN MCREE FROM: UNITEDHEALTH GROUP
FAX NUMBER: (512) 854-3128 ABS
PHONE: (512) 854-3828

NOTIFICATION OF AMOUNT OF REQUEST FOR: TRAVIS COUNTY

DATE: 2011 -02-25 REQUEST AMOUNT: $1,429,244.73

CUSTOMER ID: 00000701254
CONTRACT NUMBER: 00701254 00709445
BANK ACCOUNT NUMBER: 0475012038 ABA NUMBER: 021000021
FUNDING ADVICE FREQUENCY: DAILY
FREQUENCY: FRIDAY INITIATOR: CUST METHOD: ACH BASIS: BALANCE

CALCULATION OF REQUEST AMOUNT
+ ENDING BANK ACCOUNT BALANCE FROM: 2011-02-24 $605,625.37
- REQUIRED BALANCE TO BE MAINTAINED: $1,938,718.00
+ PRIOR DAY REQUEST: $00.00

= UNDER DEPOSIT: $1,333,092.63

÷ CURRENT DAY NET CHARGE: $96,152.10
÷ FUNDING ADJUSTMENTS: $00.00

REQUEST AMOUNT: $1,429,244.73

ACTIVITY FOR WORK DAY: 2011-02-21

CUST NON NET
PLAN CLAIM CLAIM CHARGE
0632 $43,887.07 $00.00 $43,887.07

TOTAL: $43,887.07 $00.00 $43,887.07

ACTIVITY FOR WORK DAY: 2011-02-22

CUST NON NET
PLAN CLAIM CLAIM CHARGE
0632 $362,270.04 $00.00 $362,270.04

Page: 1 of 2

LI

Updated 3/4/11, 1:30 p.m.



UNITED HEALTHCARE CHECK REGISTER FOR TRAVIS COUNTY SUBMITTED 20110224

CONTRNBR PLN ID TRANS ANT SRSDESG NBR CHK_NBR GRP ID CLM ACCT NBR ISS DT TRANS TYP CD TRANS DT WK END DT

701254 632 (50.88) RB 60218380 AH — — — 5 2/17/2011 — — 50 2/23/2011 2/24/2011
701254 632 (51.21) RB 60218380 AH 5 2/17/2011 50 2/23/2011 2/24/2011
701254 632 (51.73) RB 30706180 AH 5 2/17/2011 50 2/23/2011 2/24/2011
701254 632 (53.68) RB 30707060 AH 5 2/17/2011 50 2/23/2011 2/24/2011
701254 632 (72.61) RB 21044700 AH 5 2/17/2011 50 2/23/2011 2/24/2011
701254 632 (77.00) RK 45942900 AA 5 2/17/2011 50 2/23/2011 2/24/2011
701254 632 (83.63) RB 70344730 AH 5 2/17/2011 50 2/23/2011 2/24/2011
701254 632 (87.36) U4 80773530 A 3 2/16/2011 50 2/23/2011 2/24/2011
701254 632 (97.80) RL 58066270 AA 5 2/17/2011 50 2/23/2011 2/24/2011
701254 632 (122.80) U4 60676760 AE 1 10/4/2010 50 2/23/2011 2/24/2011
701254 632 (139.20) RL 12594200 AA 5 2/17/2011 50 2/23/2011 2/24/2011
701254 632 (217.07) RB 60218380 AH 5 2/17/2011 50 2/23/2011 2/24/2011
701254 632 (316.50) RL 47837640 AA 5 2/17/2011 50 2/23/2011 2/24/2011
701254 632 (587.25) RL 80452480 AA 1 12/3/2010 50 2/23/2011 2/24/2011
701254 632 (3,410.36) NN SSN0000CAL 0 2/18/2011 600 2/24/2011 2/24/2011
701254 632 (7,161.88) NN SSN0000CAL 0 2/17/2011 600 2/23/2011 2/24/2011
701254 632 (7,735.00) NN SSN0000CAL 0 2/18/2011 600 2/24/2011 2/24/2011
701254 632 (10,524.75) NN SSN0000CAL 0 2/21/2011 600 2/25/2011 2/24/2011
701254 632 (49,135.68) NN SSN0000CAL 0 2/17/2011 600 2/23/2011 2/24/2011

540,772.02

Updated 3/4/11, 1:30 p.m.



Travis County Hospital and Insurance Fund - County Employees

UHC Payments Deemed Not Reimbursable

For the payment week ending: 02/24/2011

CLAIM TRANS
cONTR_# TRANS_AMT SRS CHK_# GRP ACCT# ISS_DA TE CODE TRANS_DATE

Total: $0.00

2/25/2011 11:42:39 AM

Updated 3/4/11, 1:30 p.m.



Travis County - Hospital and Self Insurance Fund (526)
Journal Entry for the Reimbursement to United Health Care
For the payment week ending: 2/24/2011

TYPE MEMBER TYPE TRANS_AMT

CEPO
EE

526-1145-522.45-28 92,179.98

RR

526-1145-522.45-29 7,253.50

Total CEPO $99,433.48
EPO

EE

526-1145-522.45-20 162,009.70
RR

526-1145-522.45-21 -43,593.49

TotalEPO $118,416.21
PPo

EE

526-1145-522.45-25 304,028.19
RR

526-1145-522.45-26 18,894.14

Total PPO $322,922.33
Grand Total $540,772.02

Friday, February 25, 2011 Page 1 of 1
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Travis County Commissioners Court Agenda Request

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Cynthia Lam-Roldan, Human Resources Management, 854-4822
Elected/Appointed Official/Dept. Head: Diane Blankenship, HR Director
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Consider and take appropriate action on proposed routine personnel
amendments.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Attached are Personnel Amendments for Commissioners Court approval.
Routine Personnel Actions - Pages 2 -4.
If you have any questions or comments, please contact Diane Blankenship
at 854-9170 or Todd L. Osburn at 854-2744.

FISCAL IMPACT AND SOURCE OF FUNDING:
None.

REQUIRED AUTHORIZATIONS:
Human Resources Management Todd Osburn Pending
Human Resources Management Diane Blankenship Pending
Planning and Budget Office Rodney Rhoades Pending
County Judge’s Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

DCC ID: 3769 Pacie 1

Item 15
Updated 3/4/11, 1:30 p.m.



Huma so rces Ma a emen De rtment

1010 Lavaca Street, 2~ Floor • P.O. Box 1748 • Austin, Texas 78767 (512) 854-9165/ FAX(512) 854-4203

March 8, 2011

ITEM#:

DATE: February 25, 2011

Samuel T. Biscoe, County Judge
Ron Davis, Commissioner, Precinct I
Sarah Eckhardt, Commissioner, Precinct 2
Karen L. Huber, Commissioner, Precinct 3
Margaret Gomez, Commissioner, Precinct 4

VIA: Rodney Rhoades, Executive Managl

FROM: Diane Blankenship, Director, HRMD

SUBJECT: Weekly Personnel Amendments

Attached are Personnel Amendments for Commissioners Court approval.

Routine Personnel Actions — Pages 2 —4.

If you have any questions or comments, please contact Diane Blankenship at 854-9170 or
Todd L. Osburn at 854-2744.

RRIDBITLO

Attachments
cc: Planning and Budget Department

County Auditor
County Auditor-Payroll (Certified copy)
County Clerk (Certified copy)

TO:

F-

Iannirg and Budget

Item 15
Updated 3/4/11, 1:30 p.m.



WEEKLY PERSONNEL AMENDMENTS ROUTINE

NEW HIRES
Dept. Slot Position Title Dept. Requests HRMD Recommends

Level/Salary Level/Salary
County 165 Legal Secretary 15 / Level 4 / $38,750.40 15/ Level 4/ $38,750.40

Atty
Fac Mgmt 158 Custodian* 5 / $24,960.00 5 / $24,960.00

Juvenile 292 Cook 8 / $22,880.00 8 / $22,880.00
Probation

Sheriff 1624 Security Coord 12 / Level 4 / $31,657.60 12 / Level 4 / $31 ,657.60

Sheriff 1740 Cadet** 80 / Step 1 / $34,594.77 80 / Step I / $34,594.77
~ Temporary to Regular ** Actual vs Authorized

TEMPORARY APPOINTMENTS

Dept. Slot Position Title Dept. HRMD **Temporary
Requests Recommends Status Type

Grade/Salary Grade/Salary Code

District Atty 50038 Attorney Ill 24 I $32.80 24 / $32.80 05
(2~_Job)

Tax Collector 50067 Administrative 11 / $12.70 11 / $12.70 05
Asst_I

**Temporary Status Type Codes: (Temporary less than 6 mos. = 02) (Project Worker more than
6 mos. = 05, includes Retirement Benefits).

TEMPORARY PROMOTIONS / SALARY ADJUSTMENTS / LATERAL TRANSFERS I VOLUNTARY
REASSIGNMENTS I TEMPORARY ASSIGNMENTS

Dept. Slot — Position Dept. Slot — Position Comments
(From) Title — Salary (To) Title —Salary

HHS Slot 20049 I Office HHS Slot 50049 I Office Status changed from
Specialist I Grd 10 I Specialist I Grd 10 I Temporary Worker (02)
$13.46 $13.46 to Project Worker (05).

March 8, 2011 2

Item 15
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PROMOTIONS I SALARY ADJUSTMENTS I LATERAL TRANSFERS I VOLUNTARY
REASSIGNMENTS I TEMPORARY ASSIGNMENTS
Dept. Slot — Position Title Dept. Slot — Position Title Comments

(From) — Grade — Salary (To) — Grade — Salary
Constable Slot 6 I Court Clerk II Constable Slot 6 / Court Clerk II Salary adjustment. Pay

3 Sr/Grdl6/ 3 Sr/Grdl6/ isbetweenmidpointand
$46,280.00 $50,908.00 max of pay grade.

District Slot 21 / Attorney V* / District Slot 165 / Attorney V* Lateral transfer.
Atty Grd 27 / $77,956.58 Atty / Grd 27 I $77,956.58 Employee transferred to

different slot, same
position, same
department, same pay
grade, retains current
pay.

Juvenile Slot 229 I Juvenile Juvenile Slot 194 / Juvenile Lateral transfer.
Probation Probation Ofcr Ill / Probation Probation Ofcr Ill / Employee transferred to

Grd 16/ $47,074.40 Grd 16/ $47,074.40 different slot, same
position, same
department, same pay
grade, retains current
pay.

PBO Slot 14 / Investment PBO Slot 14 / Investment Salary adjustment. Pay
Manager / Grd 23 / Manager / Grd 23 / is between midpoint and
$71,955.00 $81,877.00 max of pay grade.

Probate Slot 3 / Probate Court Probate Slot 3 / Probate Court Salary adjustment. Pay
Court Admin / Grd 27 / Court Admin / Grd 27 / is between midpoint and

$99,490.63 $108,150.00 max of pay grade.
Probate Slot 5 / Court Probate Slot 5 / Court Salary adjustment. Pay
Court Operations Officer / Court Operations Officer / is between midpoint and

Grd 16 / $46,900.88 Grd 16 / $48,304.00 max of pay grade.
Sheriff Slot 335 / Detective Sheriff Slot 119 / Sergeant Promotion. Peace

Law Enforcement / Law Enforcement / Officer Pay Scale
Grd 75 / $81,275.38 Grd 76 / $89,203.71 (POPS).

Sheriff Slot 1467 / Deputy Sheriff Slot 335 / Detective Promotion. Peace
Sheriff Sr Law Law Enforcement I Officer Pay Scale
Enfrcmt I Grd 74 I Grd 75 / $78,490.46 (POPS).
$65,804.96

~ Actual vs Authorized

March 8, 2011 3
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PROMOTIONS I SALARY ADJUSTMENTS I LATERAL TRANSFERS I VOLUNTARY
REASSIGNMENTS I TEMPORARY ASSIGNMENTS
Dept. Slot — Position Title Dept. Slot — Position Title Comments

(From) — Grade — Salary (To) — Grade — Salary
Tax Slot 106 / Tax Tax Slot 43 I Tax Promotion. Pay is at

Collector Specialist I I Grd 12 I Collector Specialist 11*/ Grd 14 minimum of pay grade.
$30,686.70 I $32,345.46

* Actual vs Authorized

BY ORDER OF THE COMMISSIONERS COURT, THE PRECEDING PERSONNEL
AMENDMENTS ARE APPROVED.

Samuel T. Biscoe, County Judge

Ron Davis, Commissioner, Pct. I

Karen L. Huber, Commissioner, Pct. 3

Sarah Eckhardt, Commissioner, Pct. 2

Margaret Gomez, Commissioner, Pct. 4

March 8, 2011 4
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Travis County Commissioners Court Agenda Request

DOC ID: 3641 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: John Carr, Facilities Management, 854-4772
Elected/Appointed Official/Dept. Head: Roger El-Khoury, Director
Sponsors: Commissioner Davis

AGENDA LANGUAGE:
Consider and take appropriate actions related to completion of  the new 
Precinct One office building located at 4717 Heflin Lane:

A. Approve the Richard E. Scott Building dedication plaque; and

B. Request to set April 21, 2011 at 1:30 PM as the date and time for the 
Grand Opening and Dedication Ceremony of the Richard E. Scott 
Building.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
The new Richard E. Scott Building at 4717 Heflin Lane is 15,783 square 
feet and will provide space for the Travis County Precinct One Justice of 
the Peace, Constables offices and a 1,607 square foot community meeting 
room.  The facility is under construction and is on schedule for substantial 
completion in March 2011.  The users will be moving to the new building 
during the second week of April 2011.

STAFF RECOMMENDATIONS:
Facilities Management Department (FMD) recommends approval of the 
dedication plaque layout and description as attached.  This plaque will be 
permanently displayed at the new Richard E. Scott Building.  FMD also 
recommends setting April 21, 2011 at 1:30 PM as the time and date for the 
Grand Opening and Dedication Ceremony of the Richard E. Scott Building. 

FISCAL IMPACT AND SOURCE OF FUNDING:
N/A

REQUIRED AUTHORIZATIONS:
Facilities Management John Carr Completed 03/01/2011 10:16 AM
Facilities Management Roger El-Khoury Completed 03/01/2011 1:15 PM
Emergency Services Danny Hobby Pending
Commissioner Precinct 1 Office Ron Davis Pending
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

Item 16
Updated 3/4/11, 1:30 p.m.



10” Dia. Seal

DEDICATED APRIL 2011

34”

5”

27”

Date: Mar 1, 2011

Scale: 3” = 12”

EXHIBIT

1

TRAVIS COUNTY
FACILITIES 
MANAGEMENT 
DEPARTMENT

Roger A. El Khoury, P.E., 
Director

Precinct 1
Office Building

Dedication Plaque

Equal Equal

NOTES:

1. Drawing is approximate but final 
layout should be as close as possible 
in size, layout and style as the 
drawing. 

2.  Submit final layout for approval 
and commence fabrication only upon 
receipt of written confirmation of 
approval.

32”

COMMISSIONERS
COURT

COUNTY JUDGE
Honorable SAMUEL T. BISCOE

COMMISSIONER, Precinct 1
Honorable RON DAVIS

COMMISSIONER, Precinct 2
Honorable SARAH ECKHARDT

COMMISSIONER, Precinct 3
Honorable KAREN HUBER

COMMISSIONER, Precinct 4
Honorable MARGARET J. GÓMEZ

JUSTICE of PEACE, Precinct 1
Honorable RICHARD E. SCOTT, Retired

Honorable YVONNE M. WILLIAMS

CONSTABLE, Precinct 1
Honorable LUKE MERCER, Retired

Honorable DANNY THOMAS

FACILITIES MANAGEMENT DEPARTMENT (FMD)
DANNY HOBBY, County Executive

ROGER A. EL KHOURY, M.S., P.E., Director

ARCHITECTS & ENGINEERS

PROJECT MANAGER - FMD
Amy Lambert, AIA, LEED AP

CONSTRUCTION MANAGER - FMD
Ken Gaede, AIA 

ARCHITECTS - FMD
Amy Lambert, AIA, LEED AP

Carolyn O’Hara, AIA, LEED AP

CIVIL ENGINEERS - FMD
Roger A. El Khoury, M.S., P.E.

Mina Awadalla, P.E.

STRUCTURAL ENGINEER
StructuresPE, LLP

MEP ENGINEER
Goetting & Associates

LANDSCAPE ARCHITECT
Eleanor McKinney Landscape Architect, Inc.

LEED CONSULTANT
Austin Architecture Plus, Inc.

COMMISSIONING CONSULTANT
Harutunian Engineering, Inc.

GENERAL CONTRACTOR
Workman Commercial, Ltd.

RICHARD E. SCOTT
BUILDING

Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request

DOC ID: 3802 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: John Carr, Facilities Management, 854-4772
Elected/Appointed Official/Dept. Head: Roger El-Khoury, Director
Sponsors: Commissioner Davis

AGENDA LANGUAGE:
Consider and take appropriate action regarding a proposed sidewalk 
easement for the City of Austin at the new Richard E. Scott Building located 
at 4717 Heflin Lane.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Facilities Management Department (FMD) has worked with John Hille with 
the County Attorney’s Office to develop a sidewalk easement for .012 acres 
located along Heflin Lane.  The purpose of the easement would be to 
provide a sidewalk easement to the City of Austin for the construction, 
operation, maintenance, replacement, upgrade, and repair of sidewalk 
structure on the land as described in Exhibit “A” of the proposed easement.  
Travis County constructed the sidewalk structure as part of the Richard E. 
Scott Building project.

STAFF RECOMMENDATIONS:
Facilities Management Department recommends approval of the sidewalk 
easement for the City of Austin for the 0.12 acres tract as identified at 
Exhibit “A” of the easement.

ISSUES AND OPPORTUNITIES:
Granting this easement will allow the City of Austin to maintain and repair 
the sidewalk that was constructed along Heflin Lane adjacent to the new 
Richard E. Scott Building.  

FISCAL IMPACT AND SOURCE OF FUNDING:
N/A - No financial impact associated with granting this easement

REQUIRED AUTHORIZATIONS:
Facilities Management John Carr Completed 03/01/2011 11:21 AM
Facilities Management Roger El-Khoury Completed 03/01/2011 12:54 PM
Emergency Services Danny Hobby Pending
County Attorney's Office John Hille Pending
Commissioner Precinct 1 Office Ron Davis Pending
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

Item 17
Updated 3/4/11, 1:30 p.m.



247032-1

SIDEWALK EASEMENT

DATE:

GRANTOR: Travis County

GRANTOR’S P.O. Box 1748
MAILING ADDRESS: Austin, Texas 78767

GRANTEE: City of Austin

GRANTEE’S P.O. Box 1088
MAILING ADDRESS: Austin, Texas 78767

PROPERTY:  2.153 Acre tract of land conveyed to Travis County by Special 
Warranty Deed on December 26, 2002 and filed at record in Document No. 
2002250681 of the Official Public Records of Travis County, Texas. 

EASEMENT PROPERTY: .012 of one acre identified in Exhibit A attached hereto 
and made a part hereof for all purposes.

THAT, GRANTOR, whether one or more, for and in consideration of the sum of TEN 
DOLLARS ($10.00) and other good and valuable consideration, to GRANTOR in hand have this day 
GRANTED, SOLD AND CONVEYED, and by these presents do hereby GRANT, SELL AND 
CONVEY, unto GRANTEE, its successors and assigns, a  Sidewalk Easement (“Easement”) for the 
construction, operation, maintenance, replacement, upgrade, and repair of sidewalk structure in, under, 
upon and across the following described land, any and all rights and appurtenances pertaining to the 
Easement use; to-wit:

All that parcel of land, situated in Travis County, Texas, described in EXHIBIT "A" attached 
hereto and made a part hereof for all purposes, (“Easement Tract”).

It is distinctly understood and agreed that the Easement granted herein does not constitute a 
conveyance in fee of the Easement Property, nor of the minerals therein and thereunder but grants only an 
easement.  The Easement is made subject to any and all presently recorded matters that affect the 
Easement Property.  The Easement is further made subject to all future easements, leases, and subleases 
to the extent the same doe not interfere with GRANTEE’s rights hereunder.

TO HAVE AND TO HOLD the same perpetually to the GRANTEE and it's successors and 
assigns, together with the right and privilege at any and all times to enter said premises, or any part 
thereof, for the purpose of construction, operation, maintenance, replacement, upgrade, and repair of a 
sidewalk therewith.

GRANTOR does hereby covenant and agree to WARRANT AND FOREVER DEFEND title to 
the Easement herein granted, unto the said GRANTEE in, its successors and assigns, against every person 

Updated 3/4/11, 1:30 p.m.



247032-1

whomsoever lawfully claiming or to claim the same or any part thereof, by, through or under Grantor, but 
not otherwise, and subject to the matters set forth herein.

GRANTOR reserves the right to use and enjoy the Easement Property insofar as the exercise 
thereof does not endanger or interfere with the existence and maintenance of the Property.

Executed on _____________________________, 2011.

TRAVIS COUNTY:   

_______________________________
Samuel T. Biscoe
County Judge

STATE OF TEXAS §

COUNTY OF TRAVIS §

Before me ____________________________, Notary Public, on this day 
personally appeared Samuel T. Biscoe, County, Judge, Travis County, Texas, known to 
me to personally to be the person whose name is subscribed to the foregoing instrument 
and acknowledged that he executed the same for the purposes and consideration therein 
expressed.

Given under my hand and seal of office on  _________________, 2011.

_____________________________
Notary Public, State of Texas

Updated 3/4/11, 1:30 p.m.
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Easement Approved by Planning
and Development Review Department

By: __________________________________

Name: _______________________________

Title: ________________________________

APPROVED AS TO FORM:

By:  ____________________________________
Assistant City Attorney

AFTER RECORDING,  RETURN TO:

City of Austin
Planning and Development Review Department
Attn: _________________
P.O. Box 1088
Austin, Texas  78767

Updated 3/4/11, 1:30 p.m.
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Travis County Commissioners Court Agenda Request

DOC ID: 3790 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Donna Stirman, Human Resources Management, 854-9584
Elected/Appointed Official/Dept. Head: Diane Blankenship, HR Director
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Consider and take appropriate action on the following auto liability bodily 
injury claim Jerry Marshall, Jr.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Enter Background/Summary of Request and Attachments here

STAFF RECOMMENDATIONS:
Enter Staff Recommendations here

ISSUES AND OPPORTUNITIES:
Enter Issues and Opportunities here

FISCAL IMPACT AND SOURCE OF FUNDING:
$32,500.00 from 525-1140-522-4503 AR0302

REQUIRED AUTHORIZATIONS:
Human Resources Management Dan Mansour Completed 03/02/2011 2:03 PM
Human Resources Management Diane Blankenship Completed 03/01/2011 2:23 PM
Planning and Budget Office Rodney Rhoades Completed 03/01/2011 12:50 PM
Human Resources Management Diane Blankenship Completed 03/01/2011 2:24 PM
County Judge's Office Cheryl Aker Completed 03/02/2011 3:23 PM
Commissioners Court Cheryl Aker Pending

Item 18
Updated 3/4/11, 1:30 p.m.



RECOMMENDATION FOR PAYMENT

DATE: 2-22-2011

COUNTY DEPARTMENT: TCSO

CLAIM NUMBER:  A10372501323102

THIRD PARTY CLAIMANT: Jerry Marshall, Jr.

DATE OF INCIDENT: 4-22-10

LOCATION OF INCIDENT: 300 block E. Slaughter Lane

BODILY INJURIES:  Left shoulder, neck, back, chest

DESCRIPTION OF INCIDENT:  Incident and damages were discussed with county 
supervisor Sgt. Robert Speer.  He advised Deputy Edward Nocker, driving county unit 
3214, was responding to a call and was eastbound on Slaughter Lane.  He had no 
emergency lights or siren activated.  Claimant, driving a 1995 Chevrolet Suburban, was 
exiting the driveway of an apartment complex turning left/westbound onto Slaughter Lane.  
The front of the county unit struck the left front fender of the claimant’s vehicle, resulting in 
heavy damage to the county unit and rendering the claimant’s vehicle a total loss.  It was 
approximately 11:00 p.m. and Deputy Nocker’s speed was determined to be around 64 
mph.  Posted speed limit is 45 mph.  Claimant was factored for failure to yield right of way.  
Claimant alleged left shoulder, neck, back and chest injuries and is represented by 
attorney Charlsie Brown with Lorenz & Lorenz, LLP.  

RECOMMENDATION: Sedgwick has reviewed the loss notice and claim and 
confirmed incident with county supervisor.  The claimant’s vehicle was a total loss.  The 
property damage portion has already been settled and comparative negligence (75/25) 
was applied and a 25% reduction was taken.

Following the accident, Mr. Marshall was taken by EMS to South Austin Hospital ER for 
complaints of moderate swelling to left shoulder.  X-rays showed a first-degree separation 
of left AC joint and he was placed in sling.  Claimant went to Austin Total Healthcare and 
sought treatment for neck, mid/low back, left shoulder, chest and headaches from 4/29 
through 7/1 for a total of ten visits. Due to his pain, claimant returned to the ER on 4/29 for 
treatment.  On 5/12, claimant went to Dr. Joe Powell for continued neck, lumbar and 
shoulder pain, who confirmed restricted range of motion and recommended claimant 
continue his chiropractic treatments, ordered an MRI and suggested he see an orthopedic
surgeon.  An MRI on 6/28 indicated an AC joint separation and partial tear of 
coracoclavicular ligaments.  On 8/13, claimant saw Dr. James Laughlin, D.O., for cervical, 
lumbar, headaches, left shoulder, right elbow and hand pain and surgery consultation.  
Exam of shoulder and cervical spine indicated range of motion restricted and decreased 
range of motion of lumbar spine. Dr. Laughlin recommended steroid injections, but due to 
the claimant’s fear of needles, declined and was given a Medrol pack for his pain. On 
10/15, claimant returned to Dr. Laughlin for continuous shoulder pain and exam confirmed 
range of motion is still restricted.  Dr. Laughlin advised claimant he would benefit from the 
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steroid injections and in all probability avoid surgery.  Claimant complied and allowed 
trigger point steroid injections.  Claimant’s last follow up appointment was with Dr. Powell
on 10/27/10 who indicated his injuries appeared to have been resolved with the 
aforementioned treatments and chiropractic care.  No further follow up was recommended. 

The claimant’s medical specials totaled $13,022.30.  He presented a lost wage claim in 
the amount of $23,025.48, however, his only documentation was hand written pay stubs 
indicating he was paid in cash.  Therefore, we allowed a reasonable amount in lost wages 
based on his medical records.  

The plaintiff attorney made an initial demand of $100,000.00, statutory limits.  After taking 
relevant medical specials into consideration and applying the comparative negligence, we 
have reached a recommended compromise settlement of $32,500.00, which plaintiff has
agreed upon.  

CLAIMS SPECIALIST: Wayne Scott

COUNTY'S RECOMMENDATIONS: The Risk and Benefits Manager has reviewed the 
claim submitted and concurs with the findings of the claims specialist and recommends a 
payment in the amount of $32,500.00 from 525-1140-522-4503 AR0301 made payable to 
Jerry Marshall, Jr. and Lorenz & Lorenz, LLP.

Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request

DOC ID: 3751 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Ron Dube, Purchasing, 854-6458
Elected/Appointed Official/Dept. Head: Cyd Grimes, Purchasing Agent
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Pursuant to Section 263.151 (4) (B) of the Texas Local Government Code, 
Declare List of Certain Equipment as Surplus Property and Donate to Non-
profit.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
This procurement action meets the compliance requirements as outlined by 
the statutes.

The Court will note that the Austin Academy is requesting a total of 36 
surplus chairs be donated to their non-profit Education Services Agency.

REQUIRED AUTHORIZATIONS:
Purchasing Bonnie Floyd Completed 02/23/2011 10:20 AM
Purchasing Cyd Grimes Completed 02/23/2011 12:53 PM
Purchasing Admin Support Group Juan Gonzalez Completed 02/24/2011 3:29 PM
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

Item 19
Updated 3/4/11, 1:30 p.m.
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TH E AUSTIN ACADEMY
>N PROFIT FDL.CAtIONAI SERVICES AGENCY

Ron Dube
314 W. 11th Street, Rm 400
Austin, TX 78767

Dear Ron,

I was given your name as a possible source for chairs for our school. We are anadult education non-profit 501 (c)(3) here in Austin. We have contracts withTravis County for Services through Health and Human Services area and TravisCounty Crime Victims.

We received some binders from Charles Williams who is the conservationcoordinator for Travis County. He suggested that I follow up with Dan Rollie inyour warehouse area. Dan researched it and said that I needed to write you aformal request for chairs.

Our school is in need of chairs for one of our classrooms and our front meetingroom. We could use 24 office/task chairs and 12 arm chairs for our meetingroom. The arm chairs can be on wheels or not.

Since 1995, we serve about 100 students every year. Our chairs get quite a workout. It would be great to have some newer chairs to make the learning
experience more comfortable for our clients.

Please let me know if you have any questions regarding our school, our needsand so forth. We would appreciate your help.

Sincerely,

Becky Rhodes
ProgramlOffice Manager

January 31, 2011

1640 B East 2’ Street - Austin, TX 78702 - 512-326-8655 - wwwaustinacademy.org

Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request

DOC ID: 3766 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Lee Perry, Purchasing, 854-9724
Elected/Appointed Official/Dept. Head: Cyd Grimes, Purchasing Agent
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Approve Modification No. 4 to Contract No. 10K00250LP, STR 
Constructors, for Milton Reimers Ranch Park.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Purchasing concurs with department and recommends approval of 
requested action.  This procurement action meets the compliance 
requirements as outlined by the statutes.
TNR requests the approval of Change Order number four (4) for the above 
contract. This Change Order is for additional park improvement needs, 
which include park entrance Road, relocation of a parking lot, additional 
footage of multi-use and hike & bike trail, sealed concrete floor for 
maintenance building, additional electrical services lines, and other 
miscellaneous items.  This Change Order will increase the contract by 
$388,029.03 from $4,067,314.57 to 4,455,343.36.
Change Order number three (3) for the above contract, was for adjusting 
the unit price for the Pedestrian Trail (Item #6) for the addition of clearing 
and grubbing. This Change Order will increase the contract by $80,052.50 
from $3,987,262.07 to $4,067,314.57.
Change Order number two (2) for the above contract, was for additional 
drilling of the water well pilot hole. This Change Order will increase the 
contract by $11,890.00 from $3,975,372.07 to $3,987,262.07.
Change Order number one (1) for the above contract, was for drilling a
water well pilot hole, provide roadway modifications and adjust quantities 
for the pedestrian trail. This Change Order will increase the contract by 
$175,460.89 from $3,799,911.18 to $3,975,372.07.

Contract Expenditures:  Within the last 12 months $1,310,751.44 has 
been spent against this contract.

Contract-Related Information:  
Award Amount: $3,799,911.18
Contract Type: Construction
Contract Period: Through Completion

Item 20
Updated 3/4/11, 1:30 p.m.



Agenda Item Meeting of March 8, 2011

DOC ID: 3766 Page 2

Contract Modification Information: 
Modification Amount: $388,029.03
Modification Type: Construction  
Modification Period: Through Completion   

Solicitation-Related Information:  N/A
Solicitations Sent: 
Responses Received:   
HUB Information: 
% HUB Subcontractor:   
Special Contract Considerations:
 ___  Award has been protested; interested parties have been notified.
 ___  Award is not to the lowest bidder; interested parties have been        

notified.
 ___  Comments:  

Funding Information:
 Purchase Requisition in H.T.E.:  523962
 Funding Account(s): 514-4945-809-8120, 482-4945-631-8120
 Comments:

Statutory Verification of Funding:
 Contract Verification Form:  Funds Verified  X   Not Verified ___ by 

Auditor.

FISCAL IMPACT AND SOURCE OF FUNDING:
See Summary

REQUIRED AUTHORIZATIONS:
Purchasing Marvin Brice Completed 02/28/2011 9:14 AM
Purchasing Cyd Grimes Completed 02/28/2011 3:08 PM
Purchasing Admin Support Group Juan Gonzalez Completed 02/28/2011 3:29 PM
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

Updated 3/4/11, 1:30 p.m.



TRANSPORTATION AND NATURAL RESOURCES

STEVEN M. MANILLA, P.E., EXECUTIVE MANAGER

411 West 13th Street 0
Executive Office Building
PC Box 1748 —

Austin, Texas 78767 0 ?iPhone: (512) 854-9383 fl
Fax: (512) 854-4697

\- } (1)
Februaryl5,2011

MEMORANDUM

TO: Purchasing Agent

FROM: teve anilla, P.E., Executive Manager

SUBJECT: Milton Reimers Ranch Park Construction Change Order

The following information is provided for your use in preparing a request to Commissioners
Court for the approval of Construction Change Order No. 4 for the Milton Reimers Ranch Park
project. Please contact me at 854-9429 if you have any question or need further information.

Proposed Motion:
Consider and take appropriate action on a request to approve the Construction Change Order No.
4 for the Milton Reimers Ranch Park project in Precinct 3.

Summary and Staff Recommendations:
Milton Reimers Ranch Park is a voter approved bond project. In August 2006 Travis County
entered into a Professional Service Agreement with Land Design Partners, Inc. to do the Master
planning and Conservation Development Study for the park. This agreement was modified in
November 2007 to include Design, Bidding and Construction Phase services for the
reconunended park improvements. In August 2010, the construction documents were completed
and the construction contract was awarded to STR Constructors, Ltd. through a competitive
bidding process. The contract award amount is $3,799,911.18 which is substantially lower than
the engineer’s estimate of $4,121,225.50. As the construction progresses, TNR Park staff has
identified additional park improvement needs which include improving park entrance road,
relocation of a parking lot, additional footage of multi-use and hike & bike trail, sealed concrete
floor for the maintenance building, additional electrical services lines, and other misc. items.
This change order No. 4 will provide the necessary quantities adjustments for these additional
works. The amount of this change order is $388,029.03.

Budgetary and Fiscal Impact
Funding for this construction contract is from the 2001 and 2005 bond funds and the Urban
Outdoor Recreation Grant from the Texas Parks and Wildlife Department. Sources of funding
required for this change order is provided in the following:

Updated 3/4/11, 1:30 p.m.



Requisition #523 962
Acct#482-4945-631-8120 M09482 $ 6,287.44
Acct # 514-4945-809-8120 0502PR $381,741.59
Total $388,029.03

Background:
Milton Reimers Ranch Park is a 2,421 acre rural park located at 23610-B Hamilton Pool Road.
Proposed improvements for the park consist of a deceleration lane off Hamilton Pool Road,
existing park road improvements, five separate parking lots of various sizes, a maintenance
facility building, restrooms/shower facilities, and shade structures. Utility improvements include
water, sanitary, and electrical components. Amenities include hike, bike, and multi-use trails,
sidewalks, site walls (retaining and free standing walls), fencing (decorative and security), native
plants (trees, shrubs, grasses), park signage (monument, interpretive, way finding, identification),
entrance sign, vehicular gates and other site amenities. Utility services are to be provided by PEC
and SW Bell.

Attachments:
Change Order Form

CC:
Charles Bergh, Robert Armistead, TNR Parks
Steve Sun, Roger Schuck, TNR Public Works
Cynthia McDonald, Donna Williams-Jones, Brunida Cruz, TNR Financial Services

Updated 3/4/11, 1:30 p.m.
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TRAVIS COUNTY TNR
CHANGE ORDER LOG

PROJECT NAME: Milton Reimers ranch CONTRACT NUMBER: 1 OKOO25OLP

CONTRACTOR: STR Constructors, Ltd. ORIGINAL CONTRACT AMOUNT: $ 3,799,911.18

C.O. C.O. CUMULATIVE ADJUSTED CONTRACT CIJM Time Extention CourtlPurchasing
No. Date DESCRIPTION C.O. AMOUNTS (%) AMOUNT (%) Days +I(-) Approval Date

1 10/20/2010 test well,rdwy mod.,trail,data wire $ 175,460.89 $ 175,460.89 4.62% $ 3,975,372.07 4.62% 0
2 11/19/2010 Additional Well testing $ 11,068.00 $ 186,528.89 0.29% $ 3,986,440.07 4.91% 0
3 12/8/2010 Pedestrian Trail clearing & grub 80,052.50 $ 266,581.39 2.11% $ 4,066,492.57 7.02% 0
4 1/7/2010 Additional Field Item Quantities 388,029.03 $ 654610.42 10.21% $ 4,454,521.60 17.23% 0
5 0
6 0
7 0
8 0

2/15/2011
PLANNING AND ENGINEERING SERVICES ChgOrder Log.xls

Updated 3/4/11, 1:30 p.m.



GM2 00113
Fiscal Year 2011

Account number
Fund
Department
Division
Activity basic
Sub activity
Element
Object .

TRAVIS COUNTY
Account Balance Inquiry

482—4945—631.81—20
• • • : 482 REIMER PARK REC. TRAIL
• . . : 49 TNR (TRANS & NATRL RESRC)
• . . : 45 PARK SERVICES
• . . : 63 COMM-ECON DEV (PKS & REC)

1 PITD (PARKS)
• . . : 81 CAPITAL OUTLAY

20 PURCHASED SVCS PARK IMPRV

2/23/11
10:41:39

Project Req’d

Original budget
Revised budget
Actual expenditures - current
Actual expenditures - ytd .

Unpos ted expenditures
Encumbered amount
Unposted encumbrances
Pre-encurnbrance amount
Total expenditures & encumbrances:
Unencumbered balance

F5=Encunibrances F7=Project data
FlO=Detail trans F11=Acct activity list

817,425 10/29/2010
20,239.39

377,003 .73
.00

232,973 .72
.00
.00

630,216.84
187,208.16

F8=Misc inquiry
F12=Cancel

0

77 .1%
22.9

F24=More keys

Updated 3/4/11, 1:30 p.m.



GM2 00113
Fiscal Year 2011

Account number
Fund
Department
Division
Activity basic
Sub activity
Element
Object

TRAVIS COUNTY
Account Balance Inquiry

• . . : 514—4945—809.81—20
• . . : 514 L/T PERM IMPRVMT BDS 2009
• • . : 49 TNR (TRANS & NATRL RESRC)
• . . 45 PARK SERVICES
• . • : 80 CAPITAL PROJECTS
• . . : 9 COM1’I&ECON DEV (PKS & REC)
• . . : 81 CAPITAL OUTLAY

20

PURCHD SERV-PARK IMPRVIXTNT

2/23/11
10:41:57

Original budget
Revised budget
Actual expenditures - current
Actual expenditures - ytd .

Unposted expenditures
Encumbered amount
Unpos ted encumbrances
Pre-encurnbrance amount
Total expenditures & encumbrances:
Unencumbered balance

3,140,408 02/02/2011
112 .50

1,500,575.00
2,364,966.95

775,441.05
F8=Misc inquiry
F12=Cancel

0

F5=Encumbrances
FlO=Detai]. trans

14,963.39
.00

849,316.06
.00

F7=Project data
F11=Acct activity list

75.3%
24.7

F24=More keys

Updated 3/4/11, 1:30 p.m.



TRAVIS COUNTY
Purchase Requisition

: 0000523962
: 1 PURCHASE REQUISITION
: DEPARTMENT APPROVAL
: 53936 PARK-CIP MOD PO#454796 CONT 1OKOO25OLP
: BRUNILDA CRUZ 854-7679

2/15/11

: 77568 STR CONSTRUCTORS LTD

Ship to
Deliver by date
Buyer
Fiscal year code . . : C C=Current year, P=Previous year, F=Future year
Type options, press Enter.

5=Display 8=Item extended description
Opt Line# Quantity UOM Description

1 362654.52 DOL REIMERS RANCH PARK CONSTRUCTION
— CO #4. TO CHANGE STRIPING FROM TYPE I TO TYPE II.

ADD REGRADE AND REALIGN PARK ENTRANCE ROAD
COI’UIENTS EXIST Total: 388029.03
F3=Exit F7=Alternate view
F1O=Approval info F12=Cancel F20=Conuuents

P1625102

Number
Type .

Status
Reason
By . .

Date .

Vendor
Contract nbr

2/23/11
10:45:05

Al AS INDICATED BELOW
2/15/11

+

F9=Print

Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request

DOC ID: 3767 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Lee Perry, Purchasing, 854-9724
Elected/Appointed Official/Dept. Head: Cyd Grimes, Purchasing Agent
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Approve Modification No. 3 to Contract No. 09K00058LP, Joe Bland 
Construction, for Howard Lane I Project.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Purchasing concurs with department and recommends approval of 
requested action.  This procurement action meets the compliance 
requirements as outlined by the statutes.
TNR requests the approval of Change Order number three (3) for the 
above contract. This Change Order is for various changes, which includes 
some pavement and major retaining wall redesign, additional safety 
provisions, drainage revisions, and field condition change.  This Change 
Order will increase the contract by $512,517.21 from $8,566,577.92 to 
$9,079,095.13.
Change Order number two (2) for the above contract, was for additional 
City of Austin water and wastewater utility relocation work to accommodate 
proposed roadway improvements. This Change Order increased the 
contract by $9,610.20 from $8,556,967.72 to $8,566,577.92.
Change Order number one (1) for the above contract, was for additional 
City of Austin water and wastewater utility relocation work to accommodate 
proposed roadway improvements. This Change Order increased the 
contract by $188,822.90 from $8,368,144.82 to $8,556,967.72.

Contract Expenditures:  Within the last 12 months $3,832,992.75 has 
been spent against this contract.

Contract-Related Information:  
Award Amount: $8,368,144.82
Contract Type: Construction
Contract Period: Through Completion

Contract Modification Information: 
Modification Amount: $512,517.21
Modification Type: Construction  

Item 21
Updated 3/4/11, 1:30 p.m.



Agenda Item Meeting of March 8, 2011

DOC ID: 3767 Page 2

Modification Period: Through Completion   

Solicitation-Related Information:  N/A
Solicitations Sent: 
Responses Received:   
HUB Information: 
% HUB Subcontractor:   
Special Contract Considerations:
 ___  Award has been protested; interested parties have been notified.
 ___  Award is not to the lowest bidder; interested parties have been        

notified.
 ___  Comments:  

Funding Information:
 Purchase Requisition in H.T.E.:  524267
 Funding Account(s): 508-4931-808-8164,475-4993-750-6099
 Comments:

Statutory Verification of Funding:
Contract Verification Form:  Funds Verified  X   Not Verified ___ by Auditor.

FISCAL IMPACT AND SOURCE OF FUNDING:
See Summary

REQUIRED AUTHORIZATIONS:
Purchasing Marvin Brice Completed 02/28/2011 9:17 AM
Purchasing Cyd Grimes Completed 02/28/2011 3:13 PM
Purchasing Admin Support Group Juan Gonzalez Completed 02/28/2011 3:30 PM
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

Updated 3/4/11, 1:30 p.m.



TRANSPORTATION AND NATURAL RESOURCES DEPARTMENT 
STEVEN M. MANILLA, P.E., EXECUTIVE MANAGER 

411 W. 13th St. 
Eleventh Floor 
P.O. Box 1748 
Austin, Texas 78767 
(512) 854-9383 
FAX (512) 854-4626 

MEMORANDUM 

February 16,2011 

TO: 
, )1 

FROM: . a, . ., Executive Manager 

SUBJECT: Construction Change Order #3 

Howard Lane I Road and Drainage Improvement Project (AKA Gregg Lane) 

IFB No. B090058-LP 
Contract No. 09K00058LP 

Project Description 
The Howard Lane I Road and Drainage Improvements project is funded with money from the 1997, 
2001, and 2005 Bond Projects Funds. It is located in the Northeast sector of Travis County 
traversing both Precincts 1 and 2, from Dessau Lane to Cameron Road, along what is currently 
known as Gregg Lane, for the most part. Gregg Lane is a two-lane rural road (with roadside drainage 
ditches). The proposed improvements, in compliance with the current CAMPO plan, includes 
roadway widening from the existing two lane rural roadway to a four-lane urban design section (curb 
and gutter) with sidewalks and dedicated bicycle lanes, subsurface storm sewer system, a new two
lane bridge, and associated utility relocations. The section of Gregg Lane being improved will be 
renamed as Howard Lane. Exhibit "A" is a Project Location Map. 

Requested Agenda Item 
TNR hereby requests the Purchasing Department to place the following item on the Commissioners 
Court Agenda for the March 8, 2011 session. 

Requested Motion 

Consider and take appropriate action on the recommendation to approve a construction 
contract change request from Joe Bland Construction for the Howard Lane I Road and 
Drainage Improvements Project. 

Summary and Recommendations 
Upon review of the change order request, TNR recommends the approval of Change Order #3 in the 
amount of $512,517.21 for various changes (including some pavement and major retaining wall 
redesign, additional safety provisions, drainage revisions, and field condition change). This is a 
6.12% change, with a cumulative contract change of 9%, bringing the total contract amount to 
$9,079,095.13. A copy of the change order request summary is attached to this memorandum as 
Exhibit "B"; Change Order Request Summary. 

Updated 3/4/11, 1:30 p.m.



Budgetary And Fiscal Impact 
The Howard Lane I Road and Drainage Improvements project is funded with money from the 1984 
and 2005 Bond Projects Funds. A copy of the budgetary and tracking information is attached as 
Exhibit "C"; Funding 

This project was bid in partnership with the City of Austin for the relocation and extension of an 
existing waterline within the County's right-of-way under the authority of an interlocal agreement 
between the City and the County. The design and construction cost for this waterline relocation is 
being paid for by the City under the provisions of the interlocal agreement. 

The original total contract amount is $8,368,144.82; $7,890,183.62 by the County and $477,961.20 
by the City. With change order #1 and #2 totaling $198,433.10 (both funded solely by the City of 
Austin), the revised contract amount is $8,566,577.92. With this change request, the new contract 
amount will be $9,079,095.13. The funds have been encumbered. A copy of the budgetary and 
tracking information is provided as Exhibit "C" - Funding 

Project Background Summary 
The Howard Lane I Road and Drainage Improvement project is funded with money from the 1984 
and 2005 Bond Projects Funds. It is located in the Northeast sector of Travis County traversing both 
Precincts 1 and 2, from Dessau Lane to Cameron Road, along what is currently known as Gregg 
Lane, for the most part. Gregg Lane is a two-lane rural road (with roadside drainage ditches). The 
proposed improvements, in compliance with the current CAMPO plan, includes roadway widening 
from the existing two lane rural roadway to a four-lane urban design section (curb and gutter) with 
sidewalks and dedicated bicycle lanes, subsurface storm sewer system, a new two-lane bridge, and 
associated utility relocations. The City's portion of this contract is the relocation of an existing 
waterline made necessary because of the County's proposed road improvements. The City is paying 
for all costs related to their waterline relocation and extension under an approved interlocal 
agreement between the County and the City. Combining both projects under one contract (and 
therefore a single prime contractor) is expected to eliminate potential conflicts between multiple 
contractors, which improves efficiency and reduce total project cost and construction duration. 

If you need additional information, you may call Chiddi at ext. 47585 or me at ext. 49429. 

Attachments: 
1. Exhibit "A" - Project Location Map 
2. Exhibit "B"- Change Order Request Summary 
3. Exhibit "c" - Funding 

Copy:	 Marvin Bryce, CPPB, Assistant Purchasing Agent 
Lee Perry, Purchasing Agent Assistant 
Cynthia McDonalds, Financial 
Donna Williams-Jones, Financial 
Brunilda Cruz, Financial 
Steve Sun, PE, CIP 
Chiddi N'lie, PE, CIP 

C:\Documents and Settings\NJieC\My Documents\Projects2\Howard Ln I\Court\Constr\co #3\Howard CO #3 Memo I 2-16-1I.doc 

Page 2 of2 
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List of Attachments: 

• EXHIBIT "A" 
• PROJECT LOCATION MAP 

• EXHIBIT "B" 
• CHANGE ORDER REQUEST SUMMARY 

• EXHIBIT "C" 
• FUNDING 

Updated 3/4/11, 1:30 p.m.
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EXHIBIT "A" 
HOWARD LANE I IMPROVEMENT PROJECT 
LOCATION MAP 

LOCATION MAP 
N.T.'50. 

EXHIBIT "A" - LOCATION MAP
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TRAVIS COUNTY - TNR 
Howard Ln I 

Change Order No.3 Contract 09K00058LP 

Approval of the following change in the Plans and/or Specifications is requested: Field Change Request No.3 

Description: 

Limits: Dessau to Cameron Rd 

miscellaneous changes 

CONTRACTOR: 

Plan Sheet No. 
Various 

Joe Bland Constr 

This field change is requested for the following reason(s): Additional safety items and Misc quantity changes 

PROPOSED CHANGES REV. .•.~~ It,.CT ... EXISTING CONTRACT 
BID ITEM UNIT C.O. UNIT C.O. UNIT NEW UNIT PREVIOUS 

NO. DESCRIPTION TYPE QTY PRICE($} AMOUNT QTY PRICE($} AMOUNT QTY PRICE($} AMOUNT 
C03-1 Underdrain for ground water at Canterra If 250.00 19.15 4,787.50 250.00 $ 19.15 $ 4,787.50 0.00 $ - $ -
C03-2 Design 3 (19"x28") CMP to miss water line lat. D2 If 72.00 14.64 1,053.73 72.00 $ 14.64 $ 1,053.73 0.00 $ -
C03-3 Revise height of Wing Walls(x,x,x) Is 1.00 3,437.72 3,437.72 1.00 $ 3,437.72 $ 3,437.72 0.00 $ -
C03-4 Modified inlet, wing walls, and Conc. Channel at Emanual Is 1.00 7,233.96 7,233.96 1.00 $ 7,233.96 $ 7,233.96 0.00 $ -
C03-5 Modify Headwall @ Culvert J Is 1.00 960.00 960.00 1.00 $ 960.00 $ 960.00 0.00 $ -
C03-6 Channel F Revised slope 1:1 TO 3:1 cy 600.00 6.00 3,600.00 600.00 $ 6.00 $ 3,600.00 0.00 $ -

Jetter's Property Inlet and Revised grading 0.00 - 0.00 $ - $ - 0.00 $ -
C03-7 Extend Box, Inlet with grate, and conc rip rap Is 1.00 17,750.00 17,750.00 1.00 $ 17,750.00 $ 17,750.00 0.00 
C03-8 Containment Berm cy 150.00 5.20 780.00 150.00 $ 5.20 $ 780.00 0.00 
C03-9 42" RCP If 150.00 105.00 15,750.00 150.00 $ 105.00 $ 15,750.00 0.00 

C03-10 42" SET ea 1.00 4,500.00 4,500.00 1.00 $ 4,500.00 $ 4,500.00 0.00 
Sect H revisions 0.00 - - $ - $ - 0.00 

C03-11 Replace backfill to cover expose waterline cy 6600.00 5.20 34,320.00 6600.00 $ 5.20 $ 34,320.00 0.00 $ -
C03-12 Median channel excavation cy 452.00 7.00 3,164.00 452.00 $ 7.00 $ 3,164.00 0.00 
C03-13 30" conc end section ea 1.00 3,750.00 3,750.00 1.00 $ 3,750.00 $ 3,750.00 0.00 
C03-14 Regrade ditch to accommodate modified inlets Is 1.00 1,051.00 1,051.00 1.00 $ 1,051.00 $ 1,051.00 0.00 
C03-15 Conc Retard/cutoff walls around exist waterline ea 2.00 2,000.00 4,000.00 2.00 $ 2,000.00 $ 4,000.00 0.00 
C03-16 Pavement repair around waterline sy 93.30 17.50 1,632.75 93.30 $ 17.50 $ 1,632.75 0.00 
C03-17 Median Conc riprap on portion of ditch over waterline cy 8.36 350.00 2,926.00 8.36 $ 350.00 $ 2,926.00 0.00 
C03-18 Section H Inlet modifications ea 3.00 576.00 1,728.00 3.00 $ 576.00 $ 1,728.00 0.00 $ -
C03-19 Lazy Ridge drainage modification 0.00 - - $ - $ - 0.00 
C03-20 Lazy Ridge 18" RCP Culvert If 125.00 25.60 3,200.00 125.00 $ 25.60 $ 3,200.00 0.00 $ -
C03-21 Lazy Ridge SET ea 2.50 1,699.00 4,247.50 2.50 $ 1,699.00 $ 4,247.50 0.00 
C03-22 Lazy Ridge Channel Is 1.00 750.00 750.00 1.00 $ 750.00 $ 750.00 0.00 
C03-23 Lazy Ridge special traffic control and setup Is 1.00 1,500.00 1,500.00 1.00 $ 1,500.00 $ 1,500.00 0.00 

Rev Chg Order #31-31-11 
2/1/2011 

Updated 3/4/11, 1:30 p.m.



C03-24 Howard Ln @ Lazy Ridge pavement repair sy 31.00 17.50 542.50 31.00 $ 17.50 $ 542.50 0.00 
Bridge revisions 0.00 - - $ - $ - 0.00 

$ - $ 
$ 

$ 
$ 
$ 
$ 

$ 
$ 
$ 
$ 
$ 
$ 

$ 
$ 

$ 
$ 
$ 

-

-

-
-
-
-

-
-
-
-
-
-

10,000.00 
-

12,000.00 
5,300.00 
4,960.00 

C03-25 Revise Bridge drainage inlets ea 6.00 799.00 4,794.00 6.00 $ 799.00 $ 4,794.00 0.00 
C03-26 Bridge HMAC Level up for beam deflections sy 2394.00 3.39 8,115.66 2394.00 $ 3.39 $ 8,115.66 0.00 

MSE wall change items - $ - $ - 0.00 
C03-27 MSE rock Material Is 1.00 15,494.96 15,494.96 1.00 $ 15,494.96 $ 15,494.96 0.00 
C03-28 MSE Redesign South Wall (increase depth) sf 2754.00 65.58 180,607.32 2754.00 $ 65.58 $ 180,607.32 0.00 
C03-29 Underdrain @ MSE wall If 180.00 29.49 5,308.20 180.00 $ 29.49 $ 5,308.20 0.00 
C03-30 C.I.P. Wall Sta 0+50+1 ??? SY, unit $ sf 185.00 88.50 16,372.50 185.00 $ 88.50 $ 16,372.50 0.00 
C03-31 Temporary retaining wall (cone grout wall) sf 180.00 40.00 7,200.00 180.00 $ 40.00 $ 7,200.00 0.00 
C03-32 Remove exist signal foundation ea 1.00 1,500.00 1,500.00 1.00 $ 1,500.00 $ 1,500.00 0.00 
C03-33 Additional rebar for bridge Is 1.00 646.17 646.17 1.00 $ 646.17 $ 646.17 0.00 
C03-34 Revise Dowels for Substurctue Ext.????I Is 1.00 179.97 179.97 1.00 $ 179.97 $ 179.97 0.00 
C03-35 Shear Key Over Run cy 42.40 435.00 18,444.00 42.40 $ 435.00 $ 18,444.00 0.00 
C03-36 Sidewalk over run bridqe thickness---where--sta to sta cy 36.20 306.00 11,077.20 36.20 $ 306.00 $ 11,077.20 0.00 
C03-37 Relocate Inlet @ Horse Ranch ea 1.00 3,852.00 3,852.00 1.00 $ 3,852.00 $ 3,852.00 0.00 
C03-38 Change Headwall SD D-4 Headwall 24 to 30 in ???? Is 1.00 1,580.25 1,580.25 1.00 $ 1,580.25 $ 1,580.25 0.00 
C03-39 Excavate & Add 2" sand cusion E of Canterra sf 2,100.00 3.50 7,350.00 2100.00 $ 3.50 $ 7,350.00 0.00 
C03-40 Crack seal If 6600.00 0.64 4,224.00 6600.00 $ 0.64 $ 4,224.00 0.00 
C03-41 SGT ea 10.00 2,500.00 25,000.00 14.00 $ 2,500.00 $ 35,000.00 4.00 $ 2,500.00 
C03-42 Terminal Section (Elephant ears) ea 2.00 90.00 180.00 2.00 $ 90.00 $ 180.00 0.00 $ -

$ 15.00 
$ 21.20 
$ 1,240.00 

C03-43 MBGF Metal posts If 25.00 30.00 750.00 25.00 $ 30.00 $ 750.00 0.00 
C03-44 Combination rail C221 If 88.00 105.49 9,283.12 88.00 $ 105.49 $ 9,283.12 0.00 
C03-45 Combination rail C221 TAS ea 1.00 495.00 495.00 1.00 $ 495.00 $ 495.00 0.00 

Extend embankment 2' for MBGF cy 5.20 384.00 1,996.80 5.20 $ 384.00 $ 1,996.80 0.00 
64 Driveways, Asphalt Sect sf 2621.00 15.00 39,315.00 3421.00 $ 15.00 $ 51,315.00 800.00 
72 MBGF Timber posts If 1172.00 21.20 24,846.40 1422.00 $ 21.20 $ 30,146.40 250.00 
73 TAS ea 1.00 1,240.00 1,240.00 5.00 $ 1,240.00 $ 

$ 
6,200.00 

544,777.21 
4.00 

$ 512,517.21 $ 32,260.00 

Materials($) NET OVERRUN/(UNDERRUN) $ 512,517.21 

Service~s:::!:($=)====================== 
TOTAL TIME Extension: Days 

The compensation and/or time extension provided by this Change Order constitutes full and complete satisfaction for all direct and indirect costs, and 
interest related thereto, which has been or may be incurred in connection with this change to the Contract. By affiXing my signature to this Change 
Order, as the Contractor's duly appointed representative, on behalf of the Contractor I hereby waive any rights to seek additional funds or relief of any NOTICE to the CONTRACTOR: 
nature for any event or circumstance arising from this Change Order. This is your authority to proceed with this work 

at the rates named above. 

. REQUESTEDBYJt9~~ ~ 1-2'0/1 
Name Signature ~ Date 

Rev Chg Order #3 1-31-11 
2/112011 

Updated 3/4/11, 1:30 p.m.



RECOMMENDED FOR APPROVAL BY: APPROVED: 

~For City of Austin: 
----, ': r I 

\. I I ....~....,,~ \J/'~vt ~/ l-+t J(~ 
Name Signature Date TNR Execu(ive Manager Signature Date 

Name Signature Date Cyd V Grimes 
Purchasing Agent Signature Date 

For Travis County: 

CHI pj) f 
Project Manager Si~nature Date ) I Samuel T Biscoe 

~ ,..... 
County Judge Signature Date 

O~lIO{~ll'"' 
Signature Date 

~~ ~/c::r/ll 
Pubilc Works Director Signature Date 

Rev Chg Order #3 1-31-11 
2/1/2011 

Updated 3/4/11, 1:30 p.m.



.. 
TRAVIS COUNTY· TNR 

Howard Ln I 
Change Order No.3 Contract 09K00058LP 

Approval of the following change in the Plans and/or Specifications is requested: Field Change Reguest NO.3 

Description: 

Limits: Dessau to Cameron Rd 

miscellaneous changes 

CONTRACTOR: 

Plan Sheet No. 
Various 

Joe Bland Constr 

This field change is requested for the following reason(s): Additional safety items and Mise quantity changes 

PROPOSED CHANGES Ii:};;>.. 

BID ITEM UNIT C.O. UNIT C.O. UNIT 
NO. DESCRIPTION TYPE QTY PRICE($) AMOUNT QTY PRICE($) 

C03-1 Underdrain for ground water at Canterra If 250.00 19.15 4,787.50 250.00 $ 19.15 
C03-2 Design 3 (19"x28") CMP to miss water line lat. D2 If 72.00 14.64 1,053.73 72.00 $ 14.64 
C03-3 Revise height of Wing Walls(x,x,x) Is 1.00 3,437.72 3,437.72 1.00 $ 3,437.72 
C03-4 Modified inlet, wing walls, and Cone. Channel at Emanual Is 1.00 7,233.96 7,233.96 1.00 $ 7,233.96 
C03-5 Modify Headwall @ Culvert J Is 1.00 960.00 960.00 1.00 $ 960.00 
C03-6 Channel F Revised slope 1:1 TO 3:1 cy 600.00 6.00 3,600.00 600.00 $ 6.00 

Jetter's Property Inlet and Revised grading 0.00 - 0.00 $ -
C03-7 Extend Box, Inlet with grate, and cone rip rap Is 1.00 17,750.00 17,750.00 1.00 $ 17,750.00 
C03-8 Containment Berm cy 150.00 5.20 780.00 150.00 $ 5.20 
C03-9 42" RCP If 150.00 105.00 15,750.00 150.00 $ 105.00 
C03-10 42" SET ea 1.00 4,500.00 4,500.00 1.00 $ 4,500.00 

Sect H revisions 0.00 - - $ -
C03-11 Replace backfill to cover expose waterline cy 6600.00 5.20 34,320.00 6600.00 $ 5.20 
C03-12 Median channel excavation cy 452.00 7.00 3,164.00 452.00 $ 7.00 
C03-13 30" cone end section ea 1.00 3,750.00 3,750.00 1.00 $ 3,750.00 
C03-14 Regrade ditch to accommodate modified inlets Is 1.00 1,051.00 1,051.00 1.00 $ 1,051.00 
C03-15 Cone Retard/cutoff walls around exist waterline ea 2.00 2,000.00 4,000.00 2.00 $ 2,000.00 
C03-16 Pavement repair around waterline sy 93.30 17.50 1,632.75 93.30 $ 17.50 
C03-17 Median Cone riprap on portion of ditch over waterline cy 8.36 350.00 2,926.00 8.36 $ 350.00 
C03-18 Section H Inlet modifications ea 3.00 576.00 1,728.00 3.00 $ 576.00 
C03-19 Lazy Ridge drainage modification 0.00 - - $ -
C03-20 Lazy Ridge 18" RCP Culvert If 125.00 25.60 3,200.00 125.00 $ 25.60 
C03-21 Lazy Ridge SET ea 2.50 1,699.00 4,247.50 2.50 $ 1,699.00 
C03-22 Lazy Ridge Channel Is 1.00 750.00 750.00 1.00 $ 750.00 
C03-23 Lazy Ridge special traffic control and setup Is 1.00 1,500.00 1,500.00 1.00 $ 1,500.00 

$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

h'. h. ) EXISTING CONTRACT 
NEW UNIT 

PRICE($) 
PREVIOUS 
AMOUNT 

$ -
$ -
$ -
$ -
$ -
$ -
$ -

$ -

$ -

$ -

AMOUNT QTY 
4,787.50 0.00 $ -
1,053.73 0.00 
3,437.72 0.00 
7,233.96 0.00 

960.00 0.00 
3,600.00 0.00 

- 0.00 
17,750.00 0.00 

780.00 0.00 
15,750.00 0.00 
4,500.00 0.00 

- 0.00 
34,320.00 0.00 
3,164.00 0.00 
3,750.00 0.00 
1,051.00 0.00 
4,000.00 0.00 
1,632.75 0.00 
2,926.00 0.00 
1,728.00 0.00 

- 0.00 
3,200.00 0.00 
4,247.50 0.00 

750.00 0.00 
1,500.00 0.00 

Rev Chg Order#31-31-11 
2/1/2011 

Updated 3/4/11, 1:30 p.m.



C03-24 Howard Ln @ Lazy Ridge pavement repair sy 31.00 17.50 542.50 31.00 $ 17.50 $ 542.50 0.00 
Bridge revisions 0.00 - - $ - $ - 0.00 

$ - $ 
$ 

$ 
$ 
$ 
$ 

$ 
$ 
$ 
$ 
$ 
$ 

$ 
$ 

$ 
$ 
$ 
$ 

-

-

-
-
-

-

-
-
-
-
-

-

10,000.00 
-

12,000.00 
5,300.00 
4,960.00 

32,260.00 

C03-25 Revise Bridge drainage inlets ea 6.00 799.00 4,794.00 6.00 $ 799.00 $ 4,794.00 0.00 
C03-26 Bridge HMAC Level up for beam deflections sy 2394.00 3.39 8,115.66 2394.00 $ 3.39 $ 8,115.66 0.00 

MSE wall change items - $ - $ - 0.00 
C03-27 MSE rock Material Is 1.00 15,494.96 15,494.96 1.00 $ 15,494.96 $ 15,494.96 0.00 
C03-28 MSE Redesign South Wall (increase depth) sf 2754.00 65.58 180,607.32 2754.00 $ 65.58 $ 180,607.32 0.00 
C03-29 Underdrain @ MSE wall If 180.00 29.49 5,308.20 180.00 $ 29.49 $ 5,308.20 0.00 
C03-30 C.I.P. Wall Sta 0+50+/- ??? SY, unit $ sf 185.00 88.50 16,372.50 185.00 $ 88.50 $ 16,372.50 0.00 
C03-31 Temporary retaining wall (conc grout wall) sf 180.00 40.00 7,200.00 180.00 $ 40.00 $ 7,200.00 0.00 
C03-32 Remove exist signal foundation ea 1.00 1,500.00 1,500.00 1.00 $ 1,500.00 $ 1,500.00 0.00 
C03-33 Additional rebar for bridge Is 1.00 646.17 646.17 1.00 $ 646.17 $ 646.17 0.00 
C03-34 Revise Dowels for Substurctue Ext.????/ Is 1.00 179.97 179.97 1.00 $ 179.97 $ 179.97 0.00 
C03-35 Shear Key Over Run cy 42.40 435.00 18,444.00 42.40 $ 435.00 $ 18,444.00 0.00 
C03-36 Sidewalk over run bridge thickness---where--sta to sta cy 36.20 306.00 11,077.20 36.20 $ 306.00 $ 11,077.20 0.00 
C03-37 Relocate Inlet @ Horse Ranch ea 1.00 3,852.00 3,852.00 1.00 $ 3,852.00 $ 3,852.00 0.00 
C03-38 Change Headwall SO 0-4 Headwall 24 to 30 in ???? Is 1.00 1,580.25 1,580.25 1.00 $ 1,580.25 $ 1,580.25 0.00 

$ 2,500.00 

C03-39 Excavate & Add 2" sand cusion E of Canterra sf 2,100.00 3.50 7,350.00 2100.00 $ 3.50 $ 7,350.00 0.00 
C03-40 Crack seal If 6600.00 0.64 4,224.00 6600.00 $ 0.64 $ 4,224.00 0.00 
C03-41 SGT ea 10.00 2,500.00 25,000.00 14.00 $ 2,500.00 $ 35,000.00 4.00 
C03-42 Terminal Section (Elephant ears) ea 2.00 90.00 180.00 2.00 $ 90.00 $ 180.00 0.00 $ -

$ 15.00 
$ 21.20 
$ 1,240.00 

C03-43 MBGF Metal posts If 25.00 30.00 750.00 25.00 $ 30.00 $ 750.00 0.00 
C03-44 Combination rail C221 If 88.00 105.49 9,283.12 88.00 $ 105.49 $ 9,283.12 0.00 
C03-45 Combination rail C221 TAS ea 1.00 495.00 495.00 1.00 $ 495.00 $ 495.00 0.00 

Extend embankment 2' for MBGF cy 5.20 384.00 1,996.80 5.20 $ 384.00 $ 1,996.80 0.00 
64 Driveways, Asphalt Sect sf 2621.00 15.00 39,315.00 3421.00 $ 15.00 $ 51,315.00 800.00 
72 MBGF Timber posts If 1172.00 21.20 24,846.40 1422.00 $ 21.20 $ 30,146.40 250.00 
73 TAS ea 1.00 1,240.00 1,240.00 5.00 $ 1,240.00 $ 

$ 
6,200.00 

544,777.21 
4.00 

$ 512,517.21 

Materials($) NET OVERRUN/(UNDERRUN) $ 512,517.21 

Service;::;:s:?($;:=)=======================
TOTAL TIME Extension: Days 

The compensation and/or time extension prOVided by this Change Order constitutes full and complete satisfaction for all direct and indirect costs, and 
interest related thereto, which has been or may be incurred in connection with this change to the Contract. By affixing my signature to this Change 
Order, as the Contractor's duly appointed representative, on behalf of the Contractor I hereby waive any rights to seek additional funds or relief of any NOTICE to the CONTRACTOR: 
nature for any event or circumstance arising from this Change Order. This is your authority to proceed with this work 

at the rates named above. 

REQUESTEDBYJOeiS::I.~d.-~& f!36 / 2'<>/1
 
~ Name Signature 7 Date ; J 

Rev Chg Order #3 1-31-11 
2/1/2011 

Updated 3/4/11, 1:30 p.m.



RECOMMENDED FOR APPROVAL BY:	 APPROVED: 
/ 

A ,~' lFor City of Austin: 

~:~tl\ d-/17-!1.....:.....-(_ 
Name Signature Date	 TNR Executive Manager Signature Bate 

Name Signature Date	 Cyd V Grimes 
Purchasing Agent Signature Date 

Samuel T Biscoe 
County Judg;e Signature Date 

For Travis County: 

Rev Chg Order #31-31-11 
2/1/2011 

Updated 3/4/11, 1:30 p.m.



TRAVIS COUNTY· TNR 
Howard Ln I 

Change Order No.3 Contract 09K00058LP 

Approval of the following change in the Plans and/or Specifications is requested: Field Change Request No.3 

Description: 

Limits: Dessau to Cameron Rd 

miscellaneous changes 

CONTRACTOR: 

Plan Sheet No. 
Various 

Joe Bland Constr 

This field change is requested for the following reason(s): Additional safety items and Misc quantity changes 

PROPOSED CHANGES ···········.··.··~ID·tON~t~j·j.>·(· ... EXISTING CONTRACT 
BID ITEM UNIT C.O. UNIT C.O. UNIT NEW UNIT PREVIOUS 

NO. DESCRIPTION TYPE QTY PRICE($) AMOUNT QTY PRICE($) AMOUNT QTY PRICE($) AMOUNT 
C03-1 Underdrain for Qround water at Canterra If 250.00 19.15 4,787.50 250.00 $ 19.15 $ 4,787.50 0.00 $ - $ -
C03-2 DesiQn 3 (19"x28") CMP to miss water line lat. D2 If 72.00 14.64 1,053.73 72.00 $ 14.64 $ 1,053.73 0.00 $ -
C03-3 Revise height of Wing Walls(x,x,x) Is 1.00 3,437.72 3,437.72 1.00 $ 3,437.72 $ 3,437.72 0.00 $ -
C03-4 Modified inlet, wing walls, and Conc. Channel at Emanual Is 1.00 7,233.96 7,233.96 1.00 $ 7,233.96 $ 7,233.96 0.00 $ -
C03-5 Modify Headwall @ Culvert J Is 1.00 960.00 960.00 1.00 $ 960.00 $ 960.00 0.00 $ -
C03-6 Channel F Revised slope 1:1 TO 3:1 cy 600.00 6.00 3,600.00 600.00 $ 6.00 $ 3,600.00 0.00 $ -

Jetter's Property Inlet and Revised grading 0.00 - 0.00 $ - $ - 0.00 $ -
C03-7 Extend Box, Inlet with Qrate, and conc rip rap Is 1.00 17,750.00 17,750.00 1.00 $ 17,750.00 $ 17,750.00 0.00 
C03-8 Containment Berm cy 150.00 5.20 780.00 150.00 $ 5.20 $ 780.00 0.00 
C03-9 42" RCP If 150.00 105.00 15,750.00 150.00 $ 105.00 $ 15,750.00 0.00 
C03-10 42" SET ea 1.00 4,500.00 4,500.00 1.00 $ 4,500.00 $ 4,500.00 0.00 

Sect H revisions 0.00 - - $ - $ - 0.00 
C03-11 Replace backfill to cover expose waterline cy 6600.00 5.20 34,320.00 6600.00 $ 5.20 $ 34,320.00 0.00 $ -

C03-12 Median channel excavation cy 452.00 7.00 3,164.00 452.00 $ 7.00 $ 3,164.00 0.00 
C03-13 30" conc end section ea 1.00 3,750.00 3,750.00 1.00 $ 3,750.00 $ 3,750.00 0.00 
C03-14 Regrade ditch to accommodate modified inlets Is 1.00 1,051.00 1,051.00 1.00 $ 1,051.00 $ 1,051.00 0.00 
C03-15 Conc Retard/cutoff walls around exist waterline ea 2.00 2,000.00 4,000.00 2.00 $ 2,000.00 $ 4,000.00 0.00 
C03-16 Pavement repair around waterline sy 93.30 17.50 1,632.75 93.30 $ 17.50 $ 1,632.75 0.00 
C03-17 Median Conc riprap on portion of ditch over waterline cy 8.36 350.00 2,926.00 8.36 $ 350.00 $ 2,926.00 0.00 
C03-18 Section H Inlet modifications ea 3.00 576.00 1,728.00 3.00 $ 576.00 $ 1,728.00 0.00 $ -
C03-19 Lazy RidQe drainaQe modification 0.00 - - $ - $ - 0.00 
C03-20 Lazy RidQe 18" RCP Culvert If 125.00 25.60 3,200.00 125.00 $ 25.60 $ 3,200.00 0.00 $ -
C03-21 Lazy Ridge SET ea 2.50 1,699.00 4,247.50 2.50 $ 1,699.00 $ 4,247.50 0.00 
C03-22 Lazy Ridge Channel Is 1.00 750.00 750.00 1.00 $ 750.00 $ 750.00 0.00 
C03-23 Lazy Ridge special traffic control and setup Is 1.00 1,500.00 1,500.00 1.00 $ 1,500.00 $ 1,500.00 0.00 

Rev Chg Order#31-31-11 
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TRAVIS COUNTY - TNR
 
Howard Ln I
 

Change Order No.3 Contract 09K00058LP
 

Approval of the following change in the Plans and/or Specifications is requested: 

Limits: Dessau to Cameron Rd 

Description: miscellaneous changes 

This field change is requested for the following reason(s): Additional safety items and Misc quantity changes 

PROPOSED CHANGES I' '~i j 

BID ITEM UNIT C.O. UNIT C.O. UNIT 
NO. DESCRIPTION TYPE QTY PRICE($) AMOUNT QTY PRICE($) 

C03-1 Underdrain for ground water at Canterra If 250.00 19.15 4,787.50 250.00 $ 19.15 
C03-2 Design 3 (19"x28") CMP to miss water line lat. D2 If 72.00 14.64 1,053.73 72.00 $ 14.64 
C03-3 Revise height of Wing Walls(x,x,x) Is 1.00 3,437.72 3,437.72 1.00 $ 3,437.72 
C03-4 Modified inlet, wing walls, and Conc. Channel at Emanual Is 1.00 7,233.96 7,233.96 1.00 $ 7,233.96 
C03-5 Modify Headwall @ Culvert J Is 1.00 960.00 960.00 1.00 $ 960.00 
C03-6 Channel F Revised slope 1:1 TO 3:1 cy 600.00 6.00 3,600.00 600.00 $ 6.00 

Jetter's Property Inlet and Revised gradinQ 0.00 - 0.00 $ -
C03-7 Extend Box, Inlet with grate, and conc rip rap Is 1.00 17,750.00 17,750.00 1.00 $ 17,750.00 
C03-8 Containment Berm cy 150.00 5.20 780.00 150.00 $ 5.20 
C03-9 42" RCP If 150.00 105.00 15,750.00 150.00 $ 105.00 
C03-10 42" SET ea 1.00 4,500.00 4,500.00 1.00 $ 4,500.00 

Sect H revisions 0.00 - - $ -
C03-11 Replace backfill to cover expose waterline cy 6600.00 5.20 34,320.00 6600.00 $ 5.20 
C03-12 Median channel excavation cy 452.00 7.00 3,164.00 452.00 $ 7.00 
C03-13 30" conc end section ea 1.00 3,750.00 3,750.00 1.00 $ 3,750.00 
C03-14 ReQrade ditch to accommodate modified inlets Is 1.00 1,051.00 1,051.00 1.00 $ 1,051.00 
C03-15 Conc Retard/cutoff walls around exist waterline ea 2.00 2,000.00 4,000.00 2.00 $ 2,000.00 
C03-16 Pavement repair around waterline sy 93.30 17.50 1,632.75 93.30 $ 17.50 
C03-17 Median Conc riprap on portion of ditch over waterline cy 8.36 350.00 2,926.00 8.36 $ 350.00 
C03-18 Section H Inlet modifications ea 3.00 576.00 1,728.00 3.00 $ 576.00 
C03-19 Lazy Ridge drainage modification 0.00 - - $ -
C03-20 Lazy Ridge 18" RCP Culvert If 125.00 25.60 3,200.00 125.00 $ 25.60 
C03-21 Lazy Ridqe SET ea 2.50 1,699.00 4,247.50 2.50 $ 1,699.00 
C03-22 Lazy RidQe Channel Is 1.00 750.00 750.00 1.00 $ 750.00 
C03-23 Lazy Ridge special traffic control and setup Is 1.00 1,500.00 1,500.00 1.00 $ 1,500.00 

Field Change Request NO.3 

Plan Sheet No. 
Various 

CONTRACTOR: Joe Bland Constr 

$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 
$ 

.. 
EXISTING CONTRACT 

NEW UNIT PREVIOUS 
AMOUNT QTY PRICE($) AMOUNT 

4,787.50 0.00 $ - $ -
1,053.73 0.00 $ -
3,437.72 0.00 $ -
7,233.96 0.00 $ -

960.00 0.00 $ -
3,600.00 0.00 $ -

- 0.00 $ -
17,750.00 0.00 

780.00 0.00 
15,750.00 0.00 
4,500.00 0.00 

- 0.00 
34,320.00 0.00 $ -

3,164.00 0.00 
3,750.00 0.00 
1,051.00 0.00 
4,000.00 0.00 
1,632.75 0.00 
2,926.00 0.00 
1,728.00 0.00 $ -

- 0.00 
3,200.00 0.00 $ -
4,247.50 0.00 

750.00 0.00 
1,500.00 0.00 

2/1/2011 
Rev Chg Order #3 1-31-11 

Updated 3/4/11, 1:30 p.m.



C03-24 Howard Ln @ Lazy Ridge pavement repair sy 31.00 17.50 542.50 31.00 $ 17.50 $ 542.50 0.00 
Bridge revisions 0.00 - - $ - $ - 0.00 

$ 
$ 

$ 
$ 
$ 
$ 

$ 
$ 
$ 
$ 

-
-

-

-
-
-

-
-
-
-

C03-25 Revise Bridge drainage inlets ea 6.00 799.00 4,794.00 6.00 $ 799.00 $ 4,794.00 0.00 $ -
C03-26 Bridge HMAC Level up for beam deflections sy 2394.00 3.39 8,115.66 2394.00 $ 3.39 $ 8,115.66 0.00 

MSE wall change items - $ - $ - 0.00 
C03-27 MSE rock Material Is 1.00 15,494.96 15,494.96 1.00 $ 15,494.96 $ 15,494.96 0.00 
C03-28 MSE Redesiqn South Wall (increase depth) sf 2754.00 65.58 180,607.32 2754.00 $ 65.58 $ 180,607.32 0.00 
C03-29 Underdrain @ MSE wall If 180.00 29.49 5,308.20 180.00 $ 29.49 $ 5,308.20 0.00 
C03-30 C.I.P. Wall Sta 0+50+/- ??? SY, unit $ sf 185.00 88.50 16,372.50 185.00 $ 88.50 $ 16,372.50 0.00 
C03-31 Temporary retaining wall (cone grout wall) sf 180.00 40.00 7,200.00 180.00 $ 40.00 $ 7,200.00 0.00 
C03-32 Remove exist signal foundation ea 1.00 1,500.00 1,500.00 1.00 $ 1,500.00 $ 1,500.00 0.00 
C03-33 Additional rebar for bridge Is 1.00 646.17 646.17 1.00 $ 646.17 $ 646.17 0.00 
C03-34 Revise Dowels for Substurctue Ext.????/ Is 1.00 179.97 179.97 1.00 $ 179.97 $ 179.97 0.00 
C03-35 Shear Key Over Run cy 42.40 435.00 18,444.00 42.40 $ 435.00 $ 18,444.00 0.00 
C03-36 Sidewalk over run bridge thickness---where--sta to sta cy 36.20 306.00 11,077.20 36.20 $ 306.00 $ 11,077.20 0.00 
C03-37 Relocate Inlet @ Horse Ranch ea 1.00 3,852.00 3,852.00 1.00 $ 3,852.00 $ 3,852.00 0.00 
C03-38 Change Headwall SO 0-4 Headwall 24 to 30 in ???? Is 1.00 1,580.25 1,580.25 1.00 $ 1,580.25 $ 1,580.25 0.00 $ -
C03-39 Excavate & Add 2" sand cusion E of Canterra sf 2,100.00 3.50 7,350.00 2100.00 $ 3.50 $ 7,350.00 0.00 

$ 2,500.00 

$ 

$ 
$ 

$ 
$ 
$ 
$ 

-

10,000.00 
-

12,000.00 
5,300.00 
4,960.00 

32,260.00 

C03-40 Crack seal If 6600.00 0.64 4,224.00 6600.00 $ 0.64 $ 4,224.00 0.00 
C03-41 SGT ea 10.00 2,500.00 25,000.00 14.00 $ 2,500.00 $ 35,000.00 4.00 
C03-42 Terminal Section (Elephant ears) ea 2.00 90.00 180.00 2.00 $ 90.00 $ 180.00 0.00 $ -

$ 15.00 
$ 21.20 
$ 1,240.00 

C03-43 MBGF Metal posts If 25.00 30.00 750.00 25.00 $ 30.00 $ 750.00 0.00 
C03-44 Combination rail C221 If 88.00 105.49 9,283.12 88.00 $ 105.49 $ 9,283.12 0.00 
C03-45 Combination rail C221 TAS ea 1.00 495.00 495.00 1.00 $ 495.00 $ 495.00 0.00 

Extend embankment 2' for MBGF cy 5.20 384.00 1,996.80 5.20 $ 384.00 $ 1,996.80 0.00 
64 Driveways, Asphalt Sect sf 2621.00 15.00 39,315.00 3421.00 $ 15.00 $ 51,315.00 800.00 
72 MBGF Timber posts If 1172.00 21.20 24,846.40 1422.00 $ 21.20 $ 30,146.40 250.00 
73 TAS ea 1.00 1,240.00 1,240.00 5.00 $ 1,240.00 $ 

$ 
6,200.00 

544,777.21 
4.00 

$ 512,517.21 

Materials($) NET OVERRUN/(UNDERRUN) $ 512,517.21 

Service~s~($~)====================== 
TOTAL TIME Extension: Days 

The compensation and/or time extension provided by this Change Order constitutes full and complete satisfaction for all direct and indirect costs, and 
interest related thereto, which has been or may be incurred in connection with this change to the Contract. By affixing my signature to this Change 
Order, as the Contractor's duly appointed representative, on behalf of the Contractor I hereby waive any rights to seek additional funds or relief of any NOTICE to the CONTRACTOR: 
nature for any event or circumstance arising from this Change Order. This is your authority to proceed with this work 

at the rates named above. 
REQUESTED BY Joe Bland Constr: 

~#;/ ,e 
Name 

Rev Chg Order #3 1-31-11 
2/1/2011 

Updated 3/4/11, 1:30 p.m.



· 
RECOMMENDED FOR APPROVAL BY: APPROVED: 

I 
f; 

For City of Austin: 
~~'----~"-.--'-)r'.---=---....,., ~ 

..... _..~ ~ '. 
Name Signature Date TNR Executive Manager 

Name Signature Date Cyd V Grimes 
Purchasing Agent Signature Date 

For Travis County: 

CI-/JPDJ 
Project Manager Samuel T Biscoe 

County Judge Signature Date 

Rev Chg Order #3 1-31-11 
2/1/2011 

Updated 3/4/11, 1:30 p.m.
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EXHIBIT "c" 
FUNDING 

Howard Lane I Improvement Project 
IFB No. B090058-LP 

Below is a summary table with the change order funding information: 

Howard Lane I Improvement Project 
IFB No. B090058-LP 

Requisition # 524267 

Funding Agency 
Travis County 
(Road Construction) 

County Total Encumbrances 

City of Austin 
(Waterline Construction) 

City Total Encumbrances 

Total for Change Order #3 

Description 
CommlSub-Comm 968/054 (Road Construction) 
CommlSub-Comm 968/098 (Retainage Road Construction) 
Account 508-4931-808-8164 

CommlSub-Comm 968/048
 
(Road Non-Capital Reimbursement)
 
CommlSub-Comm 968/048
 
(Road Retainage Non-Capital Reimbursement)
 
Account 475-4993-750-6099 

C:IDocuments and Settings\NJieC\My Documents\Projects2\Howard Ln I\Court\Constr\co #3\Exhibit C -Funding.rtf 

• 

Amount 

$512,517.21 

$486,891.34 
$25,625.87 

$512,517.21 

$ 

$ 

$ 
$ 

$512,517.21 

EXHIBIT "c" 
FUNDING 

Updated 3/4/11, 1:30 p.m.
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TRAVIS COUNTY TNR 
CHANGE ORDER LOG 

PROJECT NAME: Howard Ln I CONTRACT NUMBER: 09K00058LP 

VENDOR: Joe Bland Constr ORIGINAL CONTRACT AMOUNT: $ 8,368,144.82 

C.O. C.O. 
No. Date DESCRIPTION 

7/13/2009 COA· Mise Waterline 

11/18/2009 COA· Mise Waterline 

1/9/2011 Travis County ··Mise $ 

Y, iY 

Y,::, 

YY 
',::,T" 

,::"Y, 

(, '':: 

"y(;;;, ,..,'::'·TTY 

YYYY",i,!,i i',.., 

$+/(-) 

188,822.90 

9,610.20 

512,517.21 

CUMULATIVE 
C.O. AMOUNTS 

188,822.90 

198,433.10 

710,950,31 

(%) 

2.26% 

0.11 % 

6.12% 

0.00% 

0.00% 

0.00% 

0.00% 

0.00% 

0.00% 

0.00% 

0.00% 

ADJUSTED CONTRACT
 
AMOUNT
 

$ 8,556,967.72 

$ 8,566,577.92 

$ 9,079,095.13 

CUM 
(%) 

2.26% 

2.37% 

8.50% 

Court/Purchasing
 
Approval Date
 

.. 2/14/2011 
PLANNING AND ENGINEERING SERVICES Rev Chg Order #3 2-7-11 

Updated 3/4/11, 1:30 p.m.



PI625I02 TRAVIS COUNTY	 2/23/11 
Purchase Requisition 10:47:57 

Number 0000524267 
Type 1 PURCHASE REQUISITION 
Status AUDITOR APPROVAL 
Reason 53933 ROADS-CIP MOD PO#414705 CONT 09K00058LP 
By BRUNILDA CRUZ 854-7679 
Date 2/17/11 
Vendor 73241 JOE BLAND CONSTRUCTION, LP 
Contract nbr 
Ship to . . . . AI AS INDICATED BELOW 
Deliver by date 2/17/11 
Buyer . . . . . 
Fiscal year code C C=Current year, P=Previous year, F=Future year 
Type options, press Enter. 

5=Display 8=Item extended description 
Opt Line# Quantity UOM Description 

1 486891.35 DOL	 CONSTRUCTION SERVICES 
FOR THE HOWARD LANE I PROJECT 
PROJECT MANAGER: CHIDDI N'JIE + 

COMMENTS EXIST Total: 512517.21 
F3=Exit F7=Alternate view F9=Print 
F10=Approval info F12=Cancel F20=Comments 

Updated 3/4/11, 1:30 p.m.



GM200I13 TRAVIS COUNTY 2/23/11 
Fiscal Year 2011 Account Balance Inquiry 10:48:59 

Account number 508-4931-808.81-64 
Fund . . . . . 508 U/T ROAD BONDS, 2007 Project Req'd 
Department . . 49 TNR (TRANS & NATRL RESRC) 
Division ... 31 RD CAPACITY/BRIDGE REPLMT 
Activity basic 80 CAPITAL PROJECTS 
Sub activity 8 INFRA&ENV SVS (TRANS&RDS) 
Element . . . 81 CAPITAL OUTLAY 
Obj ect . . . . 64 PURCR SVC-INFRASTRCTR RDS 

Original budget o 
Revised budget . . . 10,657,426 11/01/2010 
Actual expenditures - current 2,699.95 
Actual expenditures - ytd 136,532.94 
Unposted expenditures .00 
Encumbered amount . . . . 6,498,345.84 
Unposted encumbrances .00 
Pre-encumbrance amount . . . . . : 512,517.21 
Total expenditures & encumbrances: 7,150,095.94 67.1% 
Unencumbered balance . . . . . . : 3,507,330.06 32.9 

F5=Encumbrances F7=Project data F8=Misc inquiry 
FI0=Detail trans Fl1=Acct activity list F12=Cancel F24=More keys 

Updated 3/4/11, 1:30 p.m.



GM200I13 
Fiscal Year 2011 

Account number 

TRAVIS COUNTY 
Account Balance Inquiry

475-4993-750.60-99 

2/23/11 
10:49:21 

Fund ..... 475 CONTRACTUAL CAPITAL PROJ Project Req'd 
Department . . 
Division . . . 

49 
93 

TNR (TRANS & NATRL RESRC) 
INTERGOV AGREEMNTS-ROADS 

Activity basic 
Sub activity 
Element . . . 

75 CHARGES FOR SERVICES 
o INFRA-ENV SCVS (TRNS&RDS)

60 OTHER PURCHASED SERVICES 
Object . . .. 99 CONTRACTED SERVICES 

Original budget o 
Revised budget . . . 1,697,236 11/01/2010 
Actual expenditures - current 48,860.42 
Actual expenditures - ytd 53,493.86
Unposted expenditures .00 
Encumbered amount . . . . 962,769.07 
Unposted encumbrances .00 
Pre-encumbrance amount . . . . . : 20,377.73 
Total expenditures & encumbrances: 978,513.36 57.7% 
unencumbered balance . . . . . . : 718,722.64 42.3 

F5=Encumbrances F7=Project data F8=Misc inquiry 
F10=Detail trans Fll=Acct activity list F12=Cancel F24=More keys 

Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request
 

Meeting Date: 3/8/2011, 9:00 AM, Voting Session 
Prepared By: Bonnie Floyd, Purchasing, 854-4173 
Elected/Appointed Official/Dept. Head: Cyd Grimes, Purchasing Agent 
Sponsors: Judge Biscoe 

AGENDA LANGUAGE: 
Discuss and take appropriate action to approve revised Travis County 
Fixed Assets Policy and Procedures Manual, to replace Chapter 33 of the 
Travis County Code. 

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS: 
The Purchasing Office, Auditor's Office, and the County Attorney's Office 
have worked together to revise the Travis County Fixed Assets Policy and 
Procedures manual, which will replace the 2006 version. The court also 
approved a revision in November 2009, replacing section 4.6.1 only, 
incorporating changes relating to notice requirements for a county selling 
surplus or salvage property on an auctioneer's Internet auction site. 

This revision adds sections 3.14 and 4.8, to address title and licensing 
requirements for aircraft, which were suggested by the County Attorney's 
Office. 

There were also revisions made to sections 1.1, 1.5, 3.8, and Appendix A 
that were requested by the County Auditor's Office, dealing with the new 
intangible assets accounting rule. These revisions are necessary to align 
the Fixed Assets Policy and Procedures Manual with the Capital Assets 
Guide. 

The Purchasing Office recommends approval of the Fixed Assets Policy 
and Procedures Manual at this time. 

REQUIRED AUTHORIZATIONS: 
Purchasing Bonnie Floyd Completed 02/24/2011 3:49 PM 
Purchasing Cyd Grimes Completed 03/02/2011 3:14 PM 
Purchasing Admin Support Group Pending 
County Judge's Office Cheryl Aker Pending 
Commissioners Court Cheryl Aker Pending 

DOC ID: 3773 Paae 1 

Item 22
Updated 3/4/11, 1:30 p.m.



------------

ORDER OF THE TRAVIS COUNTY
 
COMMISSONERS COURT
 

AMENDING CHAPTER 33. FIXED ASSETS
 

STATE OF TEXAS § 
COUNTY OF TRAVIS § 

Pursuant to Sections 1.0051 and 1.0052 of the Travis County Code, the 
Travis County Commissioners Court makes the following order: 

1. Chapter 33 of the Travis County Code ("Fixed Assets Policies and 
Procedures Manual") is deleted in its entirety and is replaced by the Chapter 33 
attached to this order. 

Date of Order: 

Travis County 

Commissioners Court 

Samuel T. Biscoe, County Court 

Ron Davis, Commissioner, Pct 1 Sarah Eckhardt, Commissioner, Pct 2 

Karen Huber, Commissioner, Pct 3 Margaret Gomez, Commissioner, Pct 4 

Updated 3/4/11, 1:30 p.m.



Travis County
 
Fixed Asset Policy and Procedures Manual
 

March 2011
 

Office of the
 
Travis County Purchasing Agent
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Fixed Asset Policy and Procedures Manual 

1.0	 General Information 

1.1.	 Introduction. 

Travis County owns thousands of items classified as fixed assets. These assets take many 
forms, from vehicles to land, buildings and computer systems. Fixed assets are classified as 
either capital assets (assets with a useful life greater than one year and a value greater than 
their asset class threshold as stated in the capital asset guide) or controllable assets (assets 
with a value less than their asset class threshold that must be secured and tracked because of 
liability issues). Together they represent millions of dollars. As public servants we are 
responsible for the care and custody ofthis large investment. Maintaining accountability for 
such a large and varied inventory is not an easy task. However, accountability is not only 
our inherent duty as county employees, it is also mandated by law. Every employee should 
assume a personal commitment to protect and account for all equipment, regardless of its 
temporary assignment. 

The process of providing the tools needed to accomplish Travis County's mission involves 
many people and county departments, from the user, to financial, purchasing and fixed asset 
personnel. Accountability for these items involves an equally large number ofpeople. All 
county employees should be responsible for and accountable to the taxpayers for this large 
investment in assets. With careful management of these assets, every tax dollar is stretched 
to its fullest and resources can be made available to afford more of the tools needed to 
accomplish the County's mission. 

Please review this manual in connection with Chapter 27 Travis County Capital Asset Guide 
"Capital Asset Guide" and follow the procedures carefully. In so doing the management of 
resources and tax dollars is more effective and we remain accountable to the citizens ofour 
community. 

The following document is prepared to provide direction and establish responsibility for the 
various components of the fixed assets inventory system. 

1.2.	 Authority. 

Travis County maintains a central system to account for all items classified as fixed assets. 
The Texas Local Government Code (LGC), Chapter 262 designates the Purchasing Agent as 
responsible for several duties related to the acquisition and management of assets. These 
include: 

1.2.1	 Section 262.011 (i). On July 1 of each year, the county purchasing agent shall file 
with the county auditor and each of the members of the board that appoints the 
county purchasing agent an inventory of all the property on hand and belonging to 
the county and each subdivision, officer, and employee of the county. The county 
auditor shall carefully examine the inventory and make an accounting for all property 
purchased or previously inventoried and not appearing in the inventory. 

Travis County Purchasing Office
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Fixed Asset Policy and Procedures Manual 

1.2.2	 Section 262.011 (j). To prevent unnecessary purchases, the county purchasing agent, 
with the approval of the Commissioners Court, shall transfer county supplies, 
materials, and equipment from a subdivision, department, officer, or employee ofthe 
county that are not needed or used to another subdivision, department, officer, or 
employee requiring the supplies or materials or the use ofthe equipment. The county 
purchasing agent shall furnish to the county auditor a list of transferred supplies, 
materials, and equipment. 

In addition, the Purchasing Agent in Travis County is responsible for identifying and 
disposing ofassets that are declared "surplus" or "salvage" in accordance with LGC Chapter 
263, Subsection D, Disposition of Salvage or Surplus Property. The Travis County 
Purchasing Agent does this through a variety of actions including: the periodic conduct of 
competitive bids or auctions ofassets that have been presented to Commissioners Court and 
designated as surplus or salvage; destruction if there was an attempt to sell the asset, but no 
bids were received and it was valued as worthless; trade-ins for new and upgraded assets or 
donations to charitable or other civic organizations in the county. 

1.3	 Department Responsibilities and Designation of Representative. 

Elected and appointed officials and department heads are responsible for the care and 
custody of fixed assets assigned to their departments. To assist the official in complying 
with this responsibility, each official or department head shall designate one or more 
employees within their department to coordinate receipt and tagging ofnew assets, conduct 
inventories, and maintain control of fixed assets. This is done by completing and submitting 
the Declaration of Representative Form to the Purchasing Office, Attention: Fixed Asset 
Manager. Figure 1-1 shows an example ofa completed Designation ofRepresentative Form. 
Attachment 1 of this document contains a blank form. An electronic version of the form is 
available by contacting the Purchasing Fixed Asset Manager. 

Travis County Purchasing Office
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Fixed Asset Policy and Procedures Manual 

Figure 1-1: Example Designation of Representation Form 

Travis County Purchasing Office
 
Declaration of Representative Form
 

Date: 

To:	 Travis County Purchasing Office
 
Attention: Fixed Asset Manager
 

From: ••••••••••••••••••• 

The employees designated below are hereby designated as my representative to handle and
 
control fixed assets for my department. I understand that I am ultimately responsible for the care
 
and accurate accounting for all fixed assets assigned to my department.
 

••• Ii~
 

ElectediA Date -
The official or department head shall designate the representative(s) annually by October 15 
ofeach year, but shall update and file the designation ifa change occurs through termination 
or re-assignment of the designated individual(s). It is recommended that the official or 
department head make designations for each physical location in order to expedite 
coordination of tagging and physical inventory conduct. 

Although the official or department head designates the representative(s) to assist with 
compliance requirements, the official or department head still remains responsible for an 
accurate accounting ofall fixed assets assigned to his or her department. This responsibility 
cannot be delegated. 

1.4.	 Protection of Property. 

The protection of property is outlined in Section 31.11(a) of the Penal Code of Texas. In 
accordance with this statute, a person commits an offense if he or she: 

•	 Knowingly or intentionally removes or causes to be removed, alters or obliterates 
the serial number of a fixed asset tag number marking county property. 

•	 Possesses, distributes, sells, or offers to sell county property knowing, or having 
reason to know that the serial number of fixed asset tag number has been 
removed, altered, or obliterated. 

Travis County Purchasing Office
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Fixed Asset Policy and Procedures Manual 

A person convicted ofviolating the statute referenced above is subject to penalties according 
to the property values involved as follows: 

•	 Class C Misdemeanor - Less than $50 

•	 Class B Misdemeanor - $50 or more but less than $500 

•	 Class A Misdemeanor - $500 or more but less than $1,500 

•	 State Jail Felony - $1,500 or more, but less than $20,000 or; less than $1,500 and 
defendant has been convicted two or more times under referenced statue 

•	 Third Degree Felony - $20,000 or more but less than $100,000 

•	 Second Degree Felony - $100,000 or more but less than $200,000 

•	 First Degree Felony - $200,000 or more 

1.5. Fixed Asset Definition and Fixed Asset Types. 

For purposes of this document, fixed assets that are capitalized (capital assets) by Travis 
County in accordance with a comprehensive basis ofaccounting consistent with state law as 
defined in the Capital Asset Guide. Capital assets include the following broad categories of 
items: 

• Land and land improvements; 

• Building and building improvements; 

• Improvements other than buildings; 

• Infrastructure; 

• Machinery, equipment and other assets, including intangible assets; 

• Leasehold improvements; and 

• Construction in progress 

Detailed rules concerning the accounting and reporting ofcapital assets can be found in the 
Capital Asset Guide developed by the Auditor's Office and other user departments to 
implement GASB 34 and GASB 51. 

Travis County Purchasing Office
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In addition to capital assets, Travis County also monitors and reports assets classified as 
"controlled assets". Controlled assets are items that need to be inventoried and tracked 
because of liability, insurance, licensing or other factors that do not meet the definition ofa 
fixed asset and are not capitalized because they are below the capitalization threshold for 
their asset class. Examples of the types of items that are tracked centrally in the Travis 
County H.T.E. fixed asset system include: 

• Personal Computers 

• Printers 

• TelevisionsNCRs 

• Mobile, two way radios 

• Weapons 

• Cameras/Digital Cameras 

The Purchasing Office shall work with user departments to determine which items need to be 
included in such an inventory. The elected/appointed official or department head shall 
remain responsible for accounting for these items. The Purchasing Office provides a listing 
for the department for inventory verification of controllable assets. 

Travis County tags other assets such as office furniture (desks, chairs, small shredders, 
bookcases, credenzas, etc.) with a black "property of Travis County" tag, but does not bar 
code and enter these into inventory. 

Travis County does not monitor and include items that are classified as "expendable 
supplies" in its inventory. Types ofitems that are considered as expendable supplies include: 
office supplies such as forms, pens, pencils, etc.; office items such as wastebaskets, staplers, 
stamps, pocket calculators, etc.; automotive spares such as tires, batteries, spare parts, and 
fuel; building maintenance items such as paint, bulbs, lamps, plumbing and electrical 
supplies, lumber, nails, etc.; data processing supplies such as tapes, diskettes, ribbons, 
cables, etc.; uniforms such as shoes, boots, hats, badges, etc.; hand tools such as hammers, 
wrenches, saws, small electric power tools etc.; recreation equipment such as balls, bats and 
small games; kitchen utensils such as pots, pans, trays and dishes; and health aid items such 
as those found in first aid kits. 

1.6. H.T.E. System Overview and Access. 

The fixed assets inventory system is part of the H.T.E. Purchasing and Inventory module. 
User departments mainly use the system's functions of requisition processing, purchase 
order generation, and receiving. The fixed asset module of the H.T.E. system is integrated 
with the requisition and receiving functions and receives information electronically from 
these modules. Because these functions are linked electronically, the accuracy of system 
information is vital. 

Travis County Purchasing Office
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When the fixed asset information is electronically transferred from the purchasing module to 
the fixed asset module, the asset is assigned a three-digit asset code that links the description 
of the type of asset and the accounting line item used. For example, a vehicle that was 
purchased would be coded as: AUT (Automobiles and Trucks). The accounting line item 
used is 8020 and the fixed asset category is Machinery, Equipment and Other. This 
classification assists the Purchasing Office in correctly assigning assets and reporting them 
to the Auditor's Office. A complete list of asset codes and their associated line items and 
fixed asset categories is found in Appendix B of this document. 

To gain access to the purchasing module, the elected/appointed official or department head 
must request access to H.T.E. via the H.T.E. access form. An electronic version ofthis form 
is obtained from the Travis County Auditor's Office. Figure 1-2 shows an example of a 
completed version ofform requesting purchasing module and fixed asset module access. The 
completed form should be returned to the Auditor's Office. 

For fixed asset module access, the Auditor's Office forwards the H.T.E. access form to the 
Purchasing Office. The Purchasing Office fixed asset staff sets up access and security to the 
module. With access, the user department is able to inquire about assets in their department 
by asset number or tag number. 
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Figure 1-2: Example H.T.E. Application(s) Access Form (TRAVISCO) 

Check One (which applies) USERID 

I:8J ADD D CHANGE D DELETE (assigned by ITS) 

D NAME CHANGE ONLY (Enter Social Security Number and New Last/First Name Information Below)
 

SSN or Employee ID: 123-45-6789 Phone: 854-llll Extension Qlll
 

Last Name: Employee First Name: Ima M/I: Q,. 

Department Number: 2ii Department Name: Travis County Example Department 

Division Number(s): All Fund Number(s): General Fund Only 

Functions: Check one from each of the functions that apply and indicate action (add/delete): 

D ATOt: Applicant Tracking (Reviewing information)
 
D CROt: Cash Receipts (Reviewing information)
 
I:8J FAOt: Fixed Assets (Reviewing information/generating routine and custom reports)
 

Fleet Management: (select only la/the/allowing as applicable)
 
D FMOt: Reviewing information/generating routine and custom reports
 
D FM02: Reviewing information/generating routine and custom reports and work order entry
 

GMBA (Accounting): (select only la/the/allowing as applicable)
 
D GMOl: Reviewing information/generating routine and custom reports
 
D GM02: Reviewing information/generating routine and custom reports and entering budgets
 

Purchasing/Inventory: (select only la/the/allowing as applicable)
 
D PlOt: Reviewing information/generating routine and custom reports
 
I:8J PI02: Reviewing information/generating routine and custom reports/entering requisitions
 

and receiving items electronically once they have been delivered to the County.
 
D P103: Reviewing information/generating routine and custom reports/entering requisitions/receiving
 

items electronically once they've been delivered and department approval of requisitions
 

D PI06: Department approval of requisitions only
 

PersonnellPayroll: (select only 1 a/the/allowing as applicable)
 
D PROt: Reviewing information/generating routine and custom reports
 
D PR02: Reviewing information/generating routine & custom reports and entering timesheets and PAFs
 

Work OrdersfFacility Management: (select only la/the following as applicable)
 
D WFOt: Reviewing information/generating routine and custom reports
 
D WF02: Reviewing information/generating routine and custom reports and entering work orders
 

D Pass Through Only, Target System ID(s): Jdentifj: Target System in this field (i(avv/icablel
 
Comments:
 

*Specific Division Number(s) Access:
 

**Specific Fund Number(s) Access:
 

Additional Security Requirements (used to specify unique requirements; e.g. Auditor personnel. Purchasing
 
personnel. Fleet personnel. HRMD personnel, Business System Consultant, Application Administrator, etc.).
 
Request access for Inquiry to the Fixed Asset Module of H.T.E..
 

Other: None. 

Department Authorized Signature: (Zh, Cl ,O~/t'~ Date: 0a2'OO3 
RETURN TO: JOSE PALACIOS AUDITOR'S OFFICE 
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2.0 Purchasing and Asset Inventory Process 

2.1. Sub-Processes and Participants. 

In the purchasing and asset inventory process, there are three main sub-processes as shown 
in Figure 2-1. These include the purchase process, the inventory set-up process and the 
ongoing and annual inventory reporting processes. 

Figure 2-1: Purchasing and Asset Inventory Process Flowchart 
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3.0	 User Department Responsibilities 

This section ofthe manual outlines the responsibilities ofuser department personnel and the 
procedures to be followed to meet these responsibilities. 

3.1.	 Assignment of Staff. 

Elected and appointed officials and department heads shall use the Declaration of 
Representative Form (Attachment 1) to designate one or more employees within their 
department to coordinate receipt and tagging of new assets, conduct inventories, and 
maintain control of fixed assets. The elected/appointed official or department head shall 
complete and submit the form by October 15 of each year to the Purchasing Office, 
Attention: Fixed Asset Manager. An electronic version ofthe form is available by contacting 
the Purchasing Fixed Asset Manager. It is recommended that the official or department head 
make designations for each physical location to expedite coordination of tagging and 
physical inventory conduct. 

Ifa change to designated personnel occurs through termination or re-assignment, the official 
or department head shall promptly modify and file an updated Declaration ofRepresentative 
Form with the Purchasing Office. 

3.2.	 Acknowledgement Form. 

To improve accountability and compliance with statutory requirements and Travis County 
policies and procedures regarding fixed assets, elected and appointed officials and each of 
their designees with fixed asset duties shall complete the Acknowledgement Form 
(Attachment 2) of this manual and return it to the Travis County Purchasing Office, 
Attention: Fixed Asset Manager. The acknowledgement certifies that the elected/appointed 
official or department head and their designees have read and understood the requirements of 
this manual. An acknowledgement form shall be submitted whenever there is a new official 
or department head or when new staff is designated by the official or department head. 

3.3.	 Ordering and Receiving Items in H.T.E. 

There are two main functions that the user department performs: ordering (requisitioning) 
and receiving items. 

3.3.1	 Ordering. There are three main types of information that are entered during the 
requisition process that are critical to the fixed assets module: quantity, description 
and warranty. Instructions to complete a requisition are found in Appendix C ofthis 
manual. 

•	 Quantity. For the fixed asset system to work properly, the quantity of items 
must be in whole units. Please contact the Fixed Asset Manager with 
questions regarding proper input of the quantity of items. 
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•	 Description. It is critical that description information entered for items 
ordered during the requisitioning process is complete, accurate and detailed 
enough to be transferred to the fixed asset system. It should be non-technical 
in nature and allow a lay person to identify an asset and locate it. If the 
item(s) ordered are on contract, then the system automatically pre-fills the 
description information for the user. The user must enter detailed description 
information when ordering items that are not on contract and purchased as 
"open market". 

Descriptions should be written with the following information sequence: Brief 
description / Manufacturer / Detail description. The detail description should include 
enough specific information to identify the item, such as size, color, model, 
composition (wood, metal, plastic, etc.). Abbreviations should be commonly used 
or easily recognizable. 

Note: repair parts, components, and sub-assemblies are not considered separate fixed 
assets. The description should contain both a description ofthe item being ordered, 
and a description of the larger asset to which it belongs. Descriptions of 
improvements to real property shall include the location of the property. 

Examples of acceptable descriptions are shown below: 
Desk/Hon/30"x60" Walnut veneer, 5 Drawer 
Sedan/Chevyl2003 Caprice, bronze, 4 door, Police package 
Computer/Dell/Dimension 4600C, 40 GB, 15" flat panel monitor and keyboard 
Fax/Cannon/Model FAX-LnO, plain paper 
Printer/Hewlett Packard/Laserjet Series II 
Printer/PanasoniclModel KXP 1123 
Intercom system/SW BelllModel 36A1TCAB, Suite 550 
Playscape/Moya Park/swing sets (6) with slide 

•	 Warranty Information. It is critical that warranty information be entered into 
the "remarks" section ofthe purchase order in case an item malfunctions and 
needs to be returned. Some of the "remarks" information may be pulled into 
the fixed asset system and entered into "Miscellaneous Information". 

3.3.2	 Receiving Items in H.T.E. Immediately upon receipt the ordering department shall 
code the item as "received" on the H.T.E. system via the Purchasing module. 
Instructions on how to receive an item on a purchase order in H.T.E. are found in 
Appendix D of this manual. Immediately receiving items is vital for two reasons: 
electronic receipt of items is necessary for the Auditor's Office to pay the vendor's 
invoice; and receipt of items notifies the Purchasing Office of assets that require 
tagging. A delay in receiving the asset in H.T.E. causes delay in inventory tagging, 
and consequently delay placing the item into service. 
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3.4. Notifications to Purchasing for Special Acquisitions of Assets. 

The user department shall notify the Purchasing Office of assets that are obtained by non
traditional means such as donations or leases or that are purchased with funds that are non
County funds through grants, interlocal agreements and special funds such as commissary or 
forfeiture funds to ensure that assets are properly identified and accounted for. 

3.4.1	 Donations. Fixed assets received via donation or contribution, regardless ofsource, 
must be evaluated with respect to inclusion on the fixed asset inventory. With the 
exception ofdonated infrastructure and grant related items, the user department shall 
notify the Purchasing Office of the prospective items to be received as donated or 
contributed prior to the Commissioners Court voting session for formally accepting 
the items in accordance with LCG §81.032. To report these items, the user 
department shall complete and submit a Travis County Inventory Form (Attachment 
3) to the Purchasing Office: Attention Fixed Asset Manager. 

3.4.2	 Jointly funded assets with other entities (interlocals, grants, etc.). Departments 
that are purchasing assets with other governmental entities via interlocal or grant 
agreements need to contact the Purchasing Office to plan for the tagging and tracking 
of the jointly owned assets. Jointly funded assets are tracked via special tags that 
include the name(s) of the entitie(s) that co-own the asset and are documented using 
the Travis County Inventory Form (Attachment 3). 

3.4.3	 Leased, Rented and Lease-Purchased Assets. The user department shall contact 
the Purchasing Agent regarding all equipment rented, leased, or purchased on a time
payment-plan so that its ownership status may be determined and the expiration date 
of such agreement made a part of each record. 

Even though the County may not have title or own the equipment, it nonetheless 
remains responsible for its protection and accountability. The Purchasing Agent 
shall be responsible for monitoring such items and insuring appropriate action is 
taken upon expiration of applicable contracts. 

3.4.4	 Property Received Upon Completion OfConsulting Contract. In many cases an 
outside consulting contract may include equipment which is either purchased by the 
vendor or provided by the County and transferred to the County upon completion of 
the contract. The department shall report these items to the Purchasing Office 
immediately upon receipt using the Travis County Inventory Form (Attachment 3). 

The user department shall coordinate with the Auditor's Office and Purchasing 
Office fixed asset staffto determine the value ofthe asset and use the Travis County 
Inventory Form (Attachment 3) to record the value and the asset. For financial 
reporting these assets shall be recorded at the stated contract value or cost. 
Recording should be at the time the title is transferred to the County. This amount is 
determined by the capital asset staff in the Auditor's office upon review of the 
consulting contract. 
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3.4.5	 Assets Held in Trust (loaned to County by non-County entity - e.g. grant funded 
or federal property). Capital assets held by the County on behalfof a non-county 
entity and under the temporary control of the County are called assets in trust. This 
includes assets owned by the federal government that have been loaned to the County 
or assets purchased with federal or state grant funds in which the asset remains the 
property of the granting agency. The user department shall work with the County 
Purchasing and Auditor staff to properly record the asset. 

3.4.6	 Assets Purchased with Discretionary Funds. Several elected and appointed 
officials have statutory authority over the expenditure ofcertain discretionary funds. 
Examples of these types of funds include commissary funds and federal and state 
forfeiture funds. When assets are purchased using these types of funds, the 
department shall notify the Purchasing Office ofthe purchase and receipt ofthe items 
by completing and submitting the Travis County Inventory Form (Attachment 3). 
Note: these items are tagged with a Travis County Asset Tag number and with an 
additional tag stating the discretionary fund from which the asset was purchased. 
When the item is finally disposed of, then the net auction proceeds may be returned 
to the proper account from which it was purchased. 

3.4.7	 Community Supervision and Corrections Department (CSCD) Assets. Items 
purchased by the CSCD are included in the Criminal Justice Assistance Division 
inventory and therefore, are not included in the inventory for Travis County and need 
not be tagged. However, to identify these items, CSCD shall coordinate with Travis 
County Fixed Asset staff to tag these assets with self-purchased tags. These items 
are tracked in H.T.E. as assets held in trust and Purchasing should be notified when 
these assets are retired. 

3.4.8	 Unclaimed or Abandoned Property. On rare occasions, the County may acquire 
unclaimed or abandoned property. Generally, this property is temporarily held and 
disposed of at auction with the proceeds deposited in the County Treasury as 
outlined in Article 18.17 of the Code of Criminal Procedure. The Fixed Asset 
Manager is responsible for working with departments to identify, track and dispose 
of these assets. 

3.5.	 Software Tracking. 

Travis County Fixed Assets tracks software that meets the capitalization criteria or is part of 
a capitalized hardware system on the H.T.E. fixed asset system. An example of this would 
be the Integrated Justice System. However, commercial, personal computer software that is 
not part of a larger system, such as Microsoft Office is not tracked. Customized 
applications/system developments that do not meet the capitalization criteria should be 
reported to the Purchasing Agent who determines the necessary tracking requirements. For 
software that is not tracked in H.T.E., all user departments must maintain copies of the 
appropriate licensing documentation in their department to ensure compliance with 
commercial license requirements as well as Travis County software use policies. User 
departments should contact the Information and Telecommunication Systems (ITS) 
department for assistance in establishing and maintaining a license tracking system. 
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3.6	 Completion of the Travis County Inventory Form. 

The Travis County Inventory Form (Attachment 3) is vital to promoting accountability for 
assets that are assigned to various departments. To promote accountability, assets should 
generally be assigned to an individual. However, for assets that are shared by multiple 
employees such as faxes or copy machines or that are located in a shared or common area 
such as a conference room, the elected/appointed official or department head or the 
department's designated representative(s) is assigned and responsible for the shared asset. 
The Travis County Inventory Form has four sections including: 

•	 Section I (Assignment). Identifies the individual's name, their location, 
department and division and telephone number who is assigned the assets; 

•	 Section II (Description). Provides descriptive information for the assigned 
asset(s) including: asset tag number, serial or VIN number, description of item, 
condition, purchase order number (if new) and remarks; 

•	 Section III (Transfers). Provides information for assets that are transferred to 
either a different individual or different location; and 

•	 Section IV (Release of Responsibility). This is the departmental clearance that 
assets assigned to an individual have been returned to the County when an 
individual terminates employment. 

A copy of the form and instructions for its completion are found in Attachment 3 of this 
manual. The section(s) to be completed depend on the given situation. There are four 
situations in which a Travis County Inventory Form should be completed and submitted to 
the Purchasing Office, Attention: Fixed Asset Manager. The situations and instructions for 
completion are found in Figure 3-1. 

Figure 3-1: County Inventory Situations and Instructions 

Situation Inventory Form Special Instructions/ Comments 
Sections to Be 

Completed 
Assets assigned to a new Sections I, II Inventory Form shall be completed and 
employee submitted to Purchasing Office within 

two weeks ofemployee's start date with 
Travis County. 

Additional assets are assigned Sections I, II Inventory Form shall be completed and 
to existing employee. submitted as soon as possible. All 

assets (those previously assigned and 
those newly assigned) shall be listed on 
the form. 

Assets are transferred from an Sections I, II, III Inventory Form shall be completed and 
employee to another location or submitted as soon as possible. Assets 
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employee (including transfer to 
the warehouse) 

being transferred must be listed on form 
as well as the individual/location 
accepting the transfer of the asset(s). 
Department's designated representative 
shall monitor process and ensure that 
Travis County assets are returned before 
the employee terminates. 

This paperwork IS crucial to an 
employee receiving their final 
paycheck. 

Employee terminates from 
county and is released from 
responsibility for the asset. 

Sections I, II, IV 

An example of a completed Travis County Inventory Form for assets assigned to a new 
employee is shown in Figure 3-2. 

Figure 3-2: Example Travis County Inventory Form - New Employee 

TRAVIS COUNTY INVENTORY FORM November 2002 

Physical Address w/Room II Dept/Div Phone/Extension 
314 W. 11'" street, Room 999 99/10 512-8S4-1234 

I. ASSIGNMENT 
Name (please type or print) 
Ima New Employee

Purchasing and Risk Management.

II. DESCRIPTION 

ASSETTAG N°. SERIAL/VIN N°

1234567 HQVI2345

1234568 MON1234567

23456789 HPRNTR845 

III. TRANSFERS 
Transfer from: Nome

Transfer to: Nome

RECEIVING TRUCK DRIVER
Name Date 

IV. RELEASE OF RESPONSIBILITY 

I understand that I am responsible for the equipment listed below, and in the event the property is stolen, lost or damaged due to my fault or negligence, I must reimburse 
Travis County. 10m responsible for immediately notifying my supervisor when equipment is stolen. lost or damaged I will complete on incident report and forward to 

I maNeNErrdOll!9 V2I<m3 
Signature Employee Using Equipment Dote 

CONDITION P.O. N°
DESCRIPTION OF EQUIPMENT REMARKS

GOOD FAIR POOR IF NEW 
DeM Personal Computer. Model JOOlXYZ X 123456 

17" Rat Panel Monitor X 123456 

HP Deskjet 500 Selies Laseljet Printer with Tray X 123456 

Physical Address wi Room # lac. Code Depf./Div Phone Loaner Equipment 

ITS_ Other - Phys"lcal Address w/Room # Lac. Code Dept.lDiv. Phone 

Transferred by: Dafe: Entered: Dote: - 

Signature Fixed Asset Manager 

Received by: Dote: 
Signature 

I ceriify that the eqUipment listed obave. and assigned to has been accounted for. 

Sia nature-Emplovee Date Sianature-Suoervisor Date 

3.7 Notification of Returns, Warranties and Trade-ins. 

All warranty information received in the Purchasing Office for fixed-assets that are part ofa 
contract remains in the Purchasing Office. However, warranty information is often delivered 
with the item when it is received at the user department. In this case, the user department is 
responsible for maintaining the appropriate warranty information in their department files. 
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Ifequipment malfunctions and before any equipment repair is initiated, the user department 
personnel shall research their acquisition records and warranty files to determine if the 
equipment is still under warranty. Ifthe department is still uncertain, the department should 
contact the Purchasing staff that made the purchase for assistance. The Purchasing Office 
reviews warranty and maintenance records and, upon consultation with the user department 
and if appropriate, a support department such as Facilities Management or ITS, and take 
appropriate contractual action if necessary. 

If it is determined that the malfunctioning equipment is defective and needs to be returned, it 
is crucial that the user department contact the Purchasing Office fixed asset staff 
immediately so that the asset records in H.T.E. can be updated to reflect the return of the 
asset so that it no longer appears on the department's inventory. Without this update, the user 
department is held accountable for the asset. In addition, the user department should contact 
the Purchasing Office fixed asset staffwhen the replacement asset is delivered so that it can 
be properly tagged and the records in H.T.E. updated. 
IMPORTANT (trade-ins and upgrades): For items that are used for trade-in or upgrades, the 
user department shall contact the Purchasing Office fixed asset staff immediately to 
coordinate the preparation of the appropriate paperwork to update the records in the H.T.E. 
system, so that the item is no longer part of the department's inventory. It is crucial that this 
happen before the trade-in so that the inventory records may be adjusted and reconciled. At a 
minimum, the department needs to include the asset number and an asset description. If the 
trade-in or upgrade is for computer-related equipment, the department should also contact 
ITS. Ifthe department does not notify Purchasing and ITS (as applicable), the department is 
held responsible for the equipment on their inventory. 

Note: For computer-related malfunctions, the user department shall contact ITS staff 
through the help desk. ITS staff shall coordinate with purchasing staff on any warranty 
issues that require contract action. 

3.8 Conduct of the Department's Annual Physical Inventory. 

A physical inventory is conducted for each department once each year. Each department 
assigns the necessary staff to conduct a physical inventory of their department by the 
required deadlines. The inventory includes fixed assets that meet the criteria for 
capitalization and controlled assets (computers, VCRs, etc). 

The Purchasing Agent shall prepare and maintain a current inventory list and submit to each 
county official or department head that portion which includes equipment within each 
respective department by April 1 with a cover memorandum outlining the instructions for 
completion of the inventory. An example of the memorandum is shown in Figure 3-3. 
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Figure 3-3: Exam Ie Ph sical Inventor Memorandum 
TRAVIS COUNTY PURCHASING OFFICE 

Cyd V. Grimes C.P.M., Purchasing Agent 

314 w. uth, Room 4011 P.O. Box 1.748CAustin, Texas 787Q1: (512) 8549700X Fax (5:12) 8S4U8S 

MEMORANDUM 

TO: All Department Heads 

FROM: Ronald Dube, Fixed Asset Manager 

VIA: Cyd V. Grimes, C.P.M., Purcbasing Agent 

DATE: April I, 200x 

SUBJECT: Annual Departmentalinventories/FY200x 

Attached is the curren t inventory listing for your Department. Please verilY assets by placing an 
"X" in the "verified" column. If the asset has a different location than listed, please indicate the 
new location in the "misc." column. Individual assignment should be included on the inventory 
list under the "assignment" column and a copy of a completed Travis County Inventory Form 
submitted (if not already done so). Ifan asset is shared (i.e. network printer, fax machine, copier 
etc.) it should be assigned to the department head or designated representative identified by the 
department head annually. 

If you have assets that are not on your list and either have met the costs for capitalization, or are 
controlled assets (TV, VCR, computer, printer, cellular telephone, etc.), please add them at the 
bottom of the list with the location, department and division information and complete a Travis 
County Inventory Form that shows the individual to whom the asset(s) are assigned. 

If you are unable to verify an asset, please mark "unable to verify" in the "misc." column. Ifany 
assets have been transferred, but are still shown in your inventory, please provide copies of 
transfer papers and they will be removed. 

Please return the completed form to me by e-mail or inter -office mail, no later than May 15, 
200x. If you have any questions, please contact me at 512.854.6458 or 512.935.0043 (digital 

a er). Thank ou for our coo eration. 

The department shall review the inventory list and report its accuracy to the Purchasing 
Agent. Officials, Department Heads or their designated staffshall review the fixed assets list 
and complete it per the instructions in the memorandum noting any additions, changes, 
corrections, and/or additional comments. If any assets are found in the department's 
possession that have not been bar code tagged, the Purchasing Office's Fixed Asset Manager 
should be immediately notified to coordinate proper tagging and monitoring. 

The elected/appointed official or department head shall sign and verify the entire inventory 
list using the Physical Inventory Acknowledgement Form (Attachment 4). 

The department shall complete the physical inventory and verification and submit the 
updated list and signed Physical Inventory Acknowledgement Form to the Purchasing Office 
Fixed Asset Manager no later than May 15th of each year. The Purchasing Agent shall 
report to the Commissioners Court all offices and departments that do not timely submit a 
complete Physical Inventory Acknowledgement Form to the Purchasing Agent no later than 
the third Tuesday after the May 15th deadline. The department's physical inventory 
information is compiled into a countywide report and used by the Purchasing Agent to meet 
the requirements of LGC 262.011, which requires that the Purchasing Agent present an 
inventory listing of all Travis County fixed assets by July 1 of each year. 
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3.9 Coordination with Purchasing to Dispose of Assets. 

By law, only the Purchasing Agent with the approval ofCommissioners Court can dispose of 
County property. Therefore, when a user department no longer uses an asset because duties, 
workloads, or personnel changes have occurred, or the condition ofan asset deteriorates and 
it becomes unusable, the user department should immediately contact the Purchasing Office 
Fixed Asset staff to coordinate disposing of the asset and adjusting the fixed asset 
assignments to reflect the disposition. Without this coordination, the official or department 
head to whom the item is charged in the inventory list shall remain responsible for the care 
and custody of the item involved. 

The Purchasing Agent bears the statutory obligation to determine appropriate disposal of 
fixed assets and shall grant approval for disposal upon recommendation by the user 
department and the appropriate support department; e.g. ITS for computers and computer 
equipment, Transportation and Natural Resources (TNR) for vehicles; and Facilities 
Management for certain types of equipment. 

To coordinate the disposal of an asset, the user department completes documentation to 
request a transfer of the asset to the warehouse. To transfer an asset, the user department 
completes sections I, II and III of the Travis County Inventory Form (Attachment 3) or an 
electronic transfer document. As part of the disposition process, the user department shall 
note the condition of the equipment in Section II (Good, Fair, Poor) and provide specific 
descriptive information in the "Remarks" column ofSection II; e.g. TYPEWRITER, Electric 
- works but does not type the letter He ". 

Once the Inventory Form is completed, the next step is to transport the asset to the 
warehouse or designated location (TNR Fleet Management for vehicles). Departments that 
can transport the asset directly need to contact the Fixed Asset Manager and warehouse staff 
to ensure staff is available to receive the asset at the warehouse. Assets are not accepted 
without a completed Travis County Inventory Form. The user department shall not drop off 
assets without fixed asset staff available to receive them. Note: large items, such as road 
machinery, remain at the original location until an auction date is determined. TNR 
transports its heavy equipment and road machinery to the staging site where it is transported 
by the auctioneer to the auction site. 

If a department is unable to provide its own transportation for an asset, personnel shall 
contact the Facilities Management Department. Upon calling, a facilities work order is 
prepared by Facilities personnel. The user department is responsible for physically 
safeguarding assets until they are picked up by Facilities Management. Again, the Travis 
County Inventory Form must be completed before Facilities personnel transports the item. 
Facilities does not transport or accept any items which are not accounted for on the 
completed Inventory Form. 

To ensure that the asset has been correctly transferred, the user department should retain 
copies of the Inventory Form indicating the transfer occurred. Note: the transfer is not 
complete until it has been approved by the Fixed Asset Manager. 
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3.10 Reporting Damaged, Vandalized and/or Stolen Assets. 

The user department is responsible to maintain all fixed assets in a clean and neat condition 
and proper working order. Appropriate funding shall be requested in each fiscal year budget 
request to repair and maintain all fixed assets. The Purchasing Agent may transfer any item 
that remains in need of repair longer than six months. The user department shall use the 
following procedure(s) to report items that have been damaged, vandalized or are missing 
(stolen). 

3.10.1	 Damaged/Replaced Items. The user department shall contact the Travis County 
Risk Manager in the event asset(s) have been damaged to determine if the asset(s) 
qualify for reimbursement under Travis County's self-insurance or conventional 
insurance programs and a claim needs to be filed. The user department shall provide 
a copy of the filed claim and information regarding replacement assets for the 
damaged item to the Fixed Asset Manager so that inventory records may be adjusted 
depending on the outcome of the claim. 

3.10.2 Vandalized Items. The user department shall contact the Travis County Sheriff's 
Office and file a report documenting the vandalized equipment. The user department 
shall send copies of the report to the Purchasing Fixed Asset Manager and the Risk 
Manager. 

3.10.3 Stolen Assets. The elected/appointed official or department head shall report stolen 
items from their department immediately to the Travis County Sheriff's Office and 
shall complete an incident report. The user department shall send a copy of the 
incident report to the Fixed Asset Manager. Under normal circumstances, a 
replacement should not be requested until after 90 days to allow for item recovery. 
Requisitions may be submitted immediately for fixed assets which are essential to 
the department's operation and for which a replacement is not readily available. All 
replacement of stolen items must be approved in advance by Commissioners Court 
through the Purchasing Agent. An official or department head shall request an 
agenda item to report loss, request replacement if necessary, and seek approval to 
remove the item from office's fixed assets listing. Recovered items are similarly 
reported to Commissioners Court. The user department shall notify the Fixed Asset 
Manager if the item has/has not been recovered so that inventory records may be 
adjusted. 

3.10.4 Missing Assets. The user department shall contact the Fixed Asset Manager when 
an item is identified as "missing" and the department cannot prove that theft 
occurred. Assets identified as "missing" shall not be immediately removed from the 
inventory listing, but shall be retained until a thorough search can be made to 
determine that the asset is not located elsewhere in the county. The user department 
is required to make a thorough and adequate search for the missing item and 
document steps taken to locate the asset. 

Travis County Purchasing Office
 
Rev. Nov. 2009 Page 20 of 48 pages
 

Updated 3/4/11, 1:30 p.m.



Fixed Asset Policy and Procedures Manual 

"Missing" assets are retained on the inventory list for a minimum ofthree years. For 
each inventory period during the "three year" period, the department is required to 
again make a thorough and adequate search for the missing item. After three 
successive inventories in which a missing item is not located, the responsible 
elected/appointed official or department head shall provide a memo to the Purchasing 
Agent and the Commissioners Court outlining the circumstances surrounding the 
missing item. The elected/appointed official or department head shall also jointly 
present to the Commissioners Court voting session in which the Purchasing Agent 
makes a request of the Commissioners Court to remove the item from inventory. 

Under special circumstances, the Purchasing Agent works with the Auditor's Office 
to waive or reduce the three-year limit to remove missing capital items from the 
department's inventory. 

3.11	 Checking Status of Assets in H.T.E. 

The user department has the capability to check on the status of assets in its fixed asset 
inventory (whether they are still assigned to the department and the asset's location) by using 
the fixed asset module inquiry function. The user can inquire by typing in either the asset/tag 
number or the YIN/Serial number. To gain access, the elected/appointed official or 
department head requests access via the H.T.E. access form (see section 1.6). A complete set 
of instructions with screen prints for performing fixed asset inquiry is provided in Appendix 
C of this manual. 

3.12	 Rules of Cannibalization. 

In general, assets should not be cannibalized for parts unless it is in the best interest ofTravis 
County to do so because a need exists for the cannibalized parts or will exist within the near 
future. Before an item is cannibalized, the user department shall contact the Purchasing 
Fixed Asset Manager to identify and approve the appropriateness ofcannibalization and to 
ensure that inventory documentation reflects that the asset has been cannibalized. 

All parts which have a common use shall be considered recoverable and candidates for 
cannibalization. Examples of such items include: motors, chains, gears, and subassemblies 
commonly sold as reconditioned or rebuilt parts. The following types of parts shall be 
considered recoverable: 

•	 automobile items such as engines, complete with all components e.g. starters, 
carburetors, alternators, water pumps, distributors, exhaust manifolds, power 
steering pumps, air conditioner compressors; transmission (complete with bell 
housing, torque converter and flywheel); driveshaft; differential; wheels and tires; 
radiator; instrument panel/cluster with gauges and speedometer; wiper motor 
assembly; heater and air conditioner motors; steering wheel and column; brake 
master cylinder; battery; and removable body parts including doors, hood, trunk 
lid, etc. 
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•	 computer components including monitors, keyboards, central processing units, 
chips, terminals, modems and peripheral equipment, computer terminals and 
printers; 

•	 telephones and related equipment; and 

•	 general office machines and equipment. 

When the asset is transferred for disposal, the user department shall indicate in the "remarks" 
column of the Travis County Inventory Form whether or not an item has been cannibalized 
and the component(s) that have been removed. This assists the Fixed Asset Manager in 
appropriately noting the condition of an asset when it is sold at auction or in determining 
whether or not it can be removed from the department's inventory. 

3.13	 Ground Vehicle Titles and Licenses. 

The TNR Fleet Manager shall accept ground vehicles purchased by Travis County and shall 
provide the original title to the Fixed Asset Manager, which is filed in the Treasurer's Office. 
If a title is accidentally sent to the user department, the user department shall immediately 
contact the Fixed Asset Manager to process the title, file it with the Treasurer's Office and 
complete the appropriate paperwork to apply for exempt license plates. 

Law enforcement departments that have purchased or acquired vehicles either through 
abandoned vehicle or forfeiture should contact the Fixed Asset Manager immediately to 
process the appropriate paperwork and acquire the correct license plates. License plates for 
undercover vehicles should also be coordinated with the Fixed Asset Manager. 

When a vehicle is ready to be disposed of, the user department coordinates with the TNR 
Fleet Manager to transfer the vehicle to the pre-auction staging area. The TNR Fleet 
Manager shall coordinate appropriate documentation ofvehicle transfer and the retrieval of 
county license plates with the Fixed Asset Manager before vehicles are transferred to the 
auction location. 

3.14	 Aircraft Titles and Licenses 

The STAR Flight Program Director shall accept aircraft purchased by Travis County and 
shall ensure that the transfer oftitle is submitted to the FAA Aircraft Registry for recording, 
The FAA Aircraft Registry is located at Federal Aviation Administration, Aircraft 
Registration Branch, AFS-750, P. O. Box 25504, Oklahoma City, Oklahoma 73125-0504. 
To be eligible for recoding, a transfer of the interest in ownership ofan aircraft may be by a 

dated bill of sale which is signed in ink by the seller, which indicates the legal name of the 
owner which is "County ofTravis" and describes the aircraft by manufacturer, model, serial 
number, and registration number. The request for recording must be accompanied by the 
FAA registration and recording fees. 

A copy ofthe registration is sent to the STAR Flight Program Director by the FAA when the 
registration is complete. The STAR Flight Program Director shall provide a copy to the 
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Fixed Asset Manager, who is files it in the Treasurer's Office. 

When an aircraft is ready to be disposed of, the STAR Flight Program Director works with 
the Purchasing Agent, who supervises the actions necessary to implement the directives of 
Commissioners Court related to disposal. Aircraft are often traded in as part ofthe purchase 
ofa new aircraft but may also be sold by auction or competitive bid. The Purchasing Agent 
coordinates the appropriate documentation for aircraft transfer when the terms of sale are 
determined. 

3.15	 Asset Reuse. 

User departments can sometimes leverage scarce budget funds by requesting a transfer of 
surplus assets located in the warehouse rather than purchasing new assets. Items such as 
office furniture and equipment are available in the warehouse. Departments that are 
interested in leveraging budget funds by transferring existing assets shall contact the fixed 
asset staff to view the assets and make arrangements for the transfer. 

4.0	 Purchasing Office Responsibilities 

This section of the manual outlines the responsibilities of Purchasing personnel and the 
procedures to be followed to meet these responsibilities. 

4.1	 Adding Assets to Inventory. 

There are two methods by which an asset is initially added to inventory: 

•	 through the electronic transfer ofreceived items from the purchasing module into the 
fixed asset pending file, and 

•	 through the notification of assets purchased or received through non-traditional 
means such as use of forfeiture or commissary funds or donations via the Travis 
County Inventory Form. 

Once the asset has been identified in the fixed asset pending file or via the Inventory Form, 
the Purchasing Fixed Asset Manager coordinates with the Auditor's Office staff to ensure 
that the item(s) have been correctly identified and classified. Purchasing fixed asset staff 
prints the Pending Fixed Assets Worksheet (Attachment 5) and contact the designated 
department to arrange for tagging. Information obtained during the tagging is entered onto 
the worksheet for input into the fixed asset system. This sets up the asset by transferring the 
information from these worksheets to the permanent inventory record. If the item was 
purchased through the H.T.E. system, information from the "remarks" section of the 
purchase order shall be included in the "miscellaneous information" section of the asset file 
for the user department's reference. 
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4.2	 Tagging Assets. 

All equipment shall be identified with a "Tag" or "Fixed Asset" number. It shall be a 
sequential, consecutive number as determined by the Purchasing Agent. All tagging is done 
by the Purchasing Office or those designated by the Purchasing Agent. 

Consistent tagging practices ensure efficiency during the tagging process as well as 
subsequent inventory. When practical, tag numbers are to be placed adjacent to the 
equipment manufacturer's J.D. plate. If there is not sufficient space or the surface is not 
smooth or appropriate, the tag number may be placed away from heavy exposure, wear 
areas, or at a place which does not detract from the equipment's appearance and may be 
easily located during inventory. However, the tag must be easily located during inventory 
without moving or dismantling the item. 

The following types of 'tags' are available for the various types of assets: 

•	 Adhesive Labels - This is the major type of tag used to identify County property. 
The two types of adhesive labels are a bar code and a Property of Travis County 
tag. 

•	 Indelible Ink Marker - To be used on all items on an adhesive label cannot be 
placed such as cloth products, or other similar materials. 

•	 Tap and Die Metal Punches 

•	 Electric Engraver 

•	 Painted Numeral 

•	 Metal Tags - May be used on equipment where oil and/or chemicals can damage 
other types of tags. 

The Purchasing Fixed Asset Manager shall determine the type of 'tag' to be used on any 
given surface. 

4.3	 Monitoring Physical Inventory. 

Under the direction and with the approval ofthe Purchasing Agent, the Fixed Asset Manager 
shall monitor, review and report inventories performed by the County departments. The 
Fixed Asset Manager shall update H.T.E. Fixed Asset Inventory Records as a result ofnew 
acquisitions, transfers, corrections and updates caused by the conduct ofphysical inventories 
or the reporting ofchanges via the Travis County Inventory Form. The types of information 
most frequently updated include asset location, asset assignment (department, division and 
assigned individual) and asset status (disposed, active, etc.). The Fixed Asset Manager uses 
various forms of documentation to support changes to the inventory records. Assets are 
marked as disposed as a result of auctions, or because of reported vandalism or thefts with 
sufficient documentation such as copies of appropriate claims and/or incident reports (see 
3.9). These changes shall be made by the Purchasing Office and reflected in the updated 
inventory records. 
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4.4 Conduct of Annual Physical Inventory. 

By statute, the Purchasing Agent is required to present the County Auditor an inventory 
listing of all Travis County fixed assets by July 1 each year. To meet the statutory 
requirements, a physical inventory is conducted once each year ofall capital and controllable 
assets. The Purchasing Fixed Asset Manager shall coordinate the conduct of the physical 
inventory under the direction of the Purchasing Agent. 

The Fixed Asset Manager shall extract and print a physical inventory list of capital and 
controllable assets in H.T.E. by department. The list shall include identifying information 
such as the asset and tag number, asset description, location and assignment as shown in 
Figure 4-1. 

Figure 4-1: Example Physical Inventory Listing 

TAG SERIAL DEP DIV IMP LOC YEAR DESC CODE MISC COST INS TYPE ASSET P.O.# VERIFIED MISC/UPDATE INFO 

89991 2FA71W6 99 1 oAUC2 1997 FORD, CROWN VIC 1997 SLC 726·728 $ 19,188.00 $ AUT 40186 116680 

63333 74821102 99 2 oXXOOOO 1988 RADIO-MOBILE, G.E.. ATT #75850 $ $ 1,480.00 RAD 23931 

88999 lS1L52W 99 1 oXXOOOO 1996 CHEVY, CAPRICE 1996 SLC 999-999 $ 16,010.24 $ AUT 35851 75000 

84003 2FAXX71 99 1 oXXOOOO 1996 FORD, CROWN VIC 1996 RLC TPM·KV2 $ 18,606.00 $ AUT 35496 86555 

82931 lG1BL52 99 1 oXXOOOO 1994 1994 CHEVY CAPRICE SLC 630-999 $ 13,147.72 $ AUT 30449 55111 

92910 75231112 99 1 oXXOOOO 1988 RADIO, 2WAY GE DELTA $ $ 1,481.00 RAD 22644 

54776 2143523 99 10 oXX0100 1980 IBM TYPEWRITER $ $ 864.00 TYP 12963 114065 

83433 990511 99 1 oXX0100 1991 VCR, SHARP $ $ 240.00 VCR 563 114072 

87650 707680 99 1 oXX0100 1997 TV, G.E. $ $ 350.00 TV 38151 

88429 402AWU3 99 1 oXX0150 1996 RADIO, GE HX1000 $ $ 698.00 RAD 36954 105378 

88583 CA153MM 99 10 oXX0150 1989 PRINTER, APPLE LASER $ $ 2,100.00 PRT 44267 

98487 NONE 99 0 oXX01SO 1981 RADIO, VERTEX $ $ 1,014.00 RAD 13342 

95551 XZ72KQK 99 10 oXX0150 1998 PC, DELL 7300/180, $ $ 4,192.20 PCM 42027 131028 

91178 9382C6L 99 10 oXX0150 1998 MONITOR, DELL 17" ASG JAY DOE $ $ 527.00 MON 44684 145302 

99999 1340464 99 1 oXX0150 2000 CELL PHONE, T·200 PHI 512·111-1111 $ $ 134.00 CEL 51646 

The list shall be sent to each county official or department head as an attachment to a cover 
memorandum (Figure 3-3) that specifies the instructions and deadlines for completion ofthe 
physical inventory and submittal ofthe updated list and acknowledgement ofinventory back 
to the Purchasing Office. 

The Purchasing Fixed Asset Manager shall compile results of the individual physical 
inventory lists into a consolidated report of Travis County fixed assets and submit it to the 
Purchasing Agent for final review and approval. 

The Purchasing Agent presents to the County Auditor an inventory listing of all Travis 
County fixed assets by July 1 of each year in accordance with LGC §262.011(i). 

Once the physical inventory has been completed and reported, the Fixed Asset Manager shall 
compile a list ofassets for removal that have been reported as missing or stolen and have met 
the three year requirement (Section 3.10.4). The affected user department(s) and the 
Purchasing Agent shall jointly present this list to the Commissioners Court for approval. 

4.5 Receiving Property in Warehouse. 
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The Purchasing Office is responsible for warehousing all surplus, excess or salvage items. 
Items no longer useful to the departments are stored by Purchasing at the warehouse for 
reuse by other departments or until sold. 

All property delivered to the warehouse must be received by Purchasing Office staff. No 
property is to be accepted by Purchasing Office staff without proper completion of the 
transfer information and appropriate signatures on the Travis County Inventory Fonn or an 
electronic transfer document. 

Once property has been received in the warehouse and its condition verified, the fixed asset 
record shall be updated to indicate the transfer is complete. The location code of the asset 
shall be changed to the warehouse location code. 

On certain occasions, such as the purchase of a large number of assets that are distributed 
countywide (e.g. radio equipment), the Purchasing Office fixed asset staff "centrally" 
receives and tags assets, using the warehouse or other delivery site as a staging area. On 
these occasions, the Purchasing Office fixed asset staff shall coordinate the delivery, tagging 
and implementation ofthe assets with the main department responsible for implementation. 

4.6	 Disposing of Property. 

The Purchasing Agent bears the statutory obligation to determine appropriate disposal of 
fixed assets. When the Purchasing Office receives a departmental request to dispose of an 
asset, the Purchasing Agent shall grant approval for disposal upon recommendation from 
fixed asset staffand other support departments as to the condition ofthe property and repair 
or replacement alternatives. In examining the property for disposal the Purchasing Agent 
shall use the following definitions: 

•	 Salvage property - Means personal property, other than items routinely 
discarded as waste, that because of use, time, accident, or any other cause is so 
worn, damaged, or obsolete that it has no value for the purpose for which it was 
originally intended. 

•	 Surplus property - Means personal property that is not "Salvage" property or 
items routinely discarded as "Waste", that is not currently needed by its user, is 
not required for the user's foreseeable needs, and possesses some usefulness for 
the purpose for which it was intended. 

•	 Waste property - Means property which is incapable of performing its intended 
function, and has no value for any other purpose. These materials are of no value 
to the County other than through recycling or disposal. 

The type of asset often defines the disposal method used by the County. In disposing of 
property, LGC §263.152, specifies that the Commissioners Court ofa County may: 

•	 periodically sell the county's surplus or salvage property by competitive bid or 
auction, except that competitive bidding or an auction is not necessary if the 
purchaser is another county or a political subdivision within the county that is 
selling the surplus or salvage property; 
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•	 offer the property as a trade-in for new property of the same general type if the 
Commissioners Court considers that action to be in the best interests of the 
county; or 

•	 order any of the property to be destroyed or otherwise disposed of as worthless if 
the Commissioners Court undertakes to sell that property and is unable to do so 
because no bids are made; or 

•	 dispose of the property by donating it to a civic or charitable organization located 
in the county if the Commissioners Court determines that trying to sell the 
property would result in no bids received or the bid price is less than the County's 
bidding-related expenses; the donation serves a public purpose; or the 
organization provides the County with adequate consideration related to 
transportation or disposal expenses related to the property. 

If the property is earth-moving, material-handling, road maintenance, or construction 
equipment, the Commissioners Court may exercise a repurchase option in a contract in 
disposing ofproperty. The repurchase price ofequipment contained in a previously accepted 
purchase contract is considered a bid. 

The Commissioners Court may dispose ofproperty under Subsection 4.6.4 by donating the 
property to a civic or charitable organization located in the county. 

4.6.1	 Auctions. Auctions are the most frequent method for disposing of surplus and 
salvage property in Travis County. The Purchasing Agent conducts auctions of 
surplus or salvage items in accordance with LGC §263 requirements. In preparing 
items for disposal, the Purchasing Agent compiles a list of items to be declared as 
"surplus" or "salvage" for disposal and presents the list to the Commissioners Court 
for approval. 

Once Commissioners Court approval is received, the Purchasing Fixed Asset 
Manager shall coordinate with Purchasing Office staff, the appropriate advertisement 
language and placement ofthe advertisement. LGC §263.153 specifies that (a) The 
commissioners court shall publish notice ofa sale ofsurplus or salvage property in 
at least one newspaper ofgeneral circulation in the county; and (b) The notice must 
be published on or after the 30th day but before the 10th day before the date ofthe 
sale. (c) county that contracts with an auctioneer licensed under Chapter 1802, 
Occupations Code, who uses an Internet auction site offering online bidding through 
the Internet to sell surplus or salvage property under this subchapter having an 
estimated value ofnot more than $500 shall satisfY the notice requirement under this 
section by posting the property on the site for at least 10 days unless the property is 
sold before the 10th day. 

The Purchasing Office supervises the auction to ensure that it meets statutory 
requirements and may reject offers in accordance with LGC 263.154 which states: 
"The commissioners court or its designated representative conducting the sale may 
reject any offer to purchase surplus or salvageproperty ifthe court or representative 
finds the rejection to be in the best interests ofthe county. " 
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Once the auction is complete, the Purchasing Office keeps a record of each item of 
surplus or salvage property sold and the sale price of each item as dictated by LGC 
§263.155 Auction proceeds are collected as required by LGC §263.156 and 
deposited by the Treasurer in the revenue fund established in the Purchasing Office 
budget for equipment sales. 

The Purchasing Fixed Asset Manager updates the asset disposition in H.T.E. to 
reflect the item(s) and property were sold at auction and the disposed property and 
items are removed from the inventory list. 

The Purchasing Office forwards data to the Auditor's Office for inclusion in the 
County's capital asset system. 

4.6.2	 Competitive Bids. The process for competitive bids is similar to that of auctions. 
The Purchasing Agent shall compile a list of items to be declared as "surplus" or 
"salvage" and request Commissioners Court approval ofthe items for disposal. Once 
approval is received, the Purchasing Fixed Asset Manager and Purchasing staff 
coordinate the appropriate advertisement language and placement of the 
advertisement. The Purchasing Agent supervises the competitive bidding process 
and again, may reject offers, if it is in the best interest of the County. Competitive 
bids are received as identified in the advertisement, opened, read and the best bid 
accepted. 

Assets are transferred to the successful bidder upon receipt of payment specified in 
the bid. The bid proceeds are again collected and deposited by the Treasurer in the 
revenue fund established in the Purchasing Office budget for equipment sales. 

The Purchasing Fixed Asset Manager updates the asset disposition in H.T.E. to 
reflect the item(s) and property were sold by competitive bid and the disposed 
property and items are removed from the inventory list. 

The Purchasing Office forwards data to the Auditor's Office for inclusion in the 
County's capital asset system. 

4.6.3	 Recycling. Waste property and some salvage property may be ofgreater value to the 
County when sold for materials or scrap rather than being disposed ofas trash or sold 
at auction for a nominal sum. The Travis County Recycling Manager shall make 
such recommendations to the Purchasing Agent when this option is available. The 
Purchasing Agent shall then conduct competitive bidding to sell the items as scrap. 

4.6.4	 Donation to Other Civic or Charitable Organizations within County. LGC § 
263 .152(a)(4) authorizes the Commissioners Court to dispose ofpersonal property in 
the County inventory, by donating it to a civic or charitable organization in the 
County, if the Commissioners Court finds that selling the property does not 
financially benefit the County, donating the property serves a public purpose, and 
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donating the property relieves the County of transportation and disposal expenses 
related to the property. 

"Charitable Organization" means an organization, created and operated exclusively 
for charitable purposes, and exempt from federal taxation under Section 501 (c)(3) of 
the Internal Revenue Code, where no part of the organization's net earnings inure to 
the benefit ofany private shareholder or individual. A Charitable Organization does 
not include any unrelated business or trade of the organization, as prescribed in 
Sections 511 and 513 of the Internal Revenue Code. 

"Civic Organization" means an organization, not organized for profit, but created and 
operated exclusively for the promotion of social welfare or common good of the 
community, and exempt from federal taxation, and where no part ofthe net earnings 
of such organization inure to the benefit of a private shareholder or individual. A 
Civic Organization does not include an unrelated business or trade of the 
organization, as prescribed by Sections 511 and 513 of the Internal Revenue Code. 
For purposes of this Policy, a "Civic Organization" includes a political subdivision 
located wholly or partly within Travis County. 

In determining whether an undertaking to sell the property most likely would result 
in no bids, or whether the bid price for property most likely would be less than the 
administrative and other costs associated with selling the property, the County may 
consider, among other things, the occurrence of "no bid" responses to such property 
in the past, or the price(s) at which such property was sold in the past. To ascertain 
whether donation of the property serves a public purpose, the County asks that each 
organization submit a request letter stating the intended purpose of the property. To 
ascertain whether an entity is a Charitable or Civic Organization, the entity shall 
submit to the County Purchasing Agent a copy of the letter from the United States 
Internal Revenue Service, approving the organization's designation as a Civic 
Organization or a Charitable Organization, as applicable, exempt from federal 
taxation. 

An organization in the County is selected to receive Surplus Property or Salvage 
Property, based on whether the organization is a Charitable Organization or Civic 
Organization located wholly or partly in the County; whether the donation serves a 
public purpose; and whether the organization gives consideration to the County for 
the donation of the property, such as relieving the County of transportation and 
disposal expenses related to the property or other consideration deemed appropriate 
by the County. Before the County donates an item, the Purchasing Office contacts 
multiple organizations to determine their interest in receiving the item, so as to 
distribute items to as many organizations as possible. The Purchasing Office submits 
the name or names of the interested organization or organizations to the 
Commissioners Court for approval. If multiple organizations express an interest in 
the item and meet the above criteria, a selection is made, based on which 
organization first offers to give appropriate consideration for the donation, such as 
relieving the County of transportation and disposal expenses related to the property 
or other consideration deemed appropriate by the County. 
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Once the Commissioners Court approves a donation, the Purchasing Office, through 
the Purchasing Fixed Asset Manager, coordinates transportation ofthe item(s) to the 
selected organization, although that organization is responsible for transportation of 
the item(s) and the expenses connected therewith. 

In most cases, the Commissioners Court order approving the donation ofproperty to 
a Charitable or Civic Organization shall serve as a transfer of title in the property 
from the County to the receiving organization. For specialized title requirements, 
including but not limited to motorized vehicles, and weapons, the Purchasing Office 
follows the State of Texas requirements for transferring title. Once title has been 
transferred to the receiving organization, the organization is the owner of the 
property. 

Once property is donated, the Fixed Asset Manager completes the Travis County 
Inventory Form to document the transfer and updates the inventory records in H.T.E. 
to reflect the transfer. The property donated is then removed from the County 
inventory list. Records of the donation shall be retained for at least one year. 

The Purchasing Office forwards data to the Auditor's Office for inclusion in the 
County's capital asset system. 

The receiving organization is responsible for the transportation ofdonated property 
from the County's site to the location specified by the receiving organization, 
including all expenses related thereto. The receiving organization is also responsible 
for any future disposal of the property, including all expenses related thereto. 

In determining which Charitable or Civic Organization receives donated, County 
Surplus or Salvage Property, the County does not discriminate against any 
organization or individual based on race, religion, color, sex, national origin, age or 
handicap condition. 

4.6.5	 Destruction of Property. As per LGC §263.152, the Commissioners Court "may 
order the property to be destroyed as worthless if it cannot sell the property ... ". 
When this situation occurs, the Purchasing Agent compiles a list of property to be 
destroyed and presents the list to Commissioners Court for approval. This situation 
only occurs after extensive efforts have been made to dispose ofthe items by sale or 
donation to other organizations. 

Once Commissioners Court has approved items for destruction, the Purchasing Fixed 
Asset Manager shall coordinate with other County staffto appropriately destroy the 
property, while meeting any special environmental or hazardous waste requirements. 
The Purchasing Fixed Asset Manager shall adjust H.T.E. inventory records to reflect 
the destruction and remove items from the inventory list. 

The Purchasing Office forwards data to the Auditor's Office for inclusion in the 
County's capital asset system. 
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4.6.6	 Cannibalization. The Purchasing Fixed Asset Manager shall receive department 
requests for cannibalization; evaluate the request based on countywide needs and 
present recommendations to the Purchasing Agent. The Purchasing Agent shall 
make the final decision on cannibalization and request disposition authority from the 
Commissioners Court. 

All equipment shall remain in place within the department to which it is assigned 
until authority for cannibalization and disposal of the remaining item has been 
granted by the Commissioners Court. No item shall be removed from a department's 
fixed asset inventory until the department files the Travis County Inventory Form 
identifying the asset(s) that have been cannibalized and the component(s) removed. 

The Purchasing Fixed Asset Manager shall update H.T.E. fixed asset records to 
reflect the cannibalization identified on the Travis County Inventory Form and if 
provided, shall document the asset that is to receive the cannibalized partes). 

The Purchasing Office forwards data to the Auditor's Office for inclusion in the 
County's capital asset system. 

4.7	 Ground Vehicle Titles. 

The original title for ground vehicles and other titled fixed-assets is filed in the Treasurer's 
Office. Purchasing specifications includes instructions to the vendors to mail the 
manufacturer's certificate oforigin and the bill of sale to the TNR Fleet Manager. The TNR 
Fleet Manager shall transfer the appropriate forms to the Purchasing Office. The Purchasing 
Office prepares the information and forms required by the Vehicle and License section ofthe 
Tax Assessor, and any other appropriate agency, and apply for exempt license plates, etc. 
After receipt oforiginal title, the Fixed Asset Manager hand carries the title ofthe Treasurer. 

Original titles are signed by the Travis County Purchasing Agent on behalfofTravis County. 
Upon disposal offixed assets, the Purchasing Agent signs all necessary forms to transfer title 
to the buyer. All titles name "County of Travis" as the owner. 

4.8	 Aircraft Titles 

The registration of the ownership for aircraft is recorded in the FAA Aircraft Registry, by 
submitting the bill of sale. The STAR Flight Program Director shall ensure that the 
appropriate forms are submitted to FAA Aircraft Registry which is located at Federal 
Aviation Administration, Aircraft Registration Branch, AFS-750, P. O. Box 25504, 
Oklahoma City, Oklahoma 73125-0504. The Purchasing Office prepares the information 
and forms required by the FAA Aircraft Registry and any other appropriate agency, and 
submits the required fees. 

Original bills of sale are signed by the Travis County Purchasing Agent on behalf ofTravis 
County. Upon disposal ofaircraft, the Purchasing Agent signs all necessary forms to record 
transfer of title to the buyer. All titles name "County of Travis" as the owner. 
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Attachment 1: Declaration of Representative Form 

Travis County Purchasing Office 
Declaration of Representative Form 

Date: 

To: Travis County Purchasing Office 
Attention: Fixed Asset Manager 

From: 

The employees designated below are hereby designated as my representative to handle and control 
fixed assets for my department. I understand that I am ultimately responsible for the care and 
accurate accounting for all fixed assets assigned to my department. 

Name Title Location Phone Number 
,x 

, x 

, x 

,x 

,x 

,x 

,x 

,x 

, x 

, x 

,x 

,x 

, x 

, x 

Elected!Appointed Official or Department Head Signature Date 
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Attachment 2: Acknowledgement Form 

Travis County Purchasing Office 
Acknowledgement Form 

Date: 

To:	 Travis County Purchasing Office 
Attention: Fixed Asset Manager 

I certify that I have obtained, read and understood the contents of the Travis County Fixed Asset 
Procedures Manual as revised February 2006. 

Designated Representative Signature	 Date 

Elected!Appointed Official Date 
or Department Head Signature 
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Attachment 3: TRAVIS COUNTY INVENTORY FORM November 2002 
I. ASSIGNMENT 
Name (please type or print) I Physical Address w/Room # Dept/Div I Phone/Extension 

I understand that I am responsible for the equipment listed below, and in the event the property is stolen, lost or damaged due to my fault or negligence, I must 
reimburse Travis County. I am responsible for immediately notifying my supervisor when equipment is stolen, lost or damaged. I will complete an incident report and 
forward to Purchasing and Risk Management. 

Signature Employee Using Equipment Date 

II. DESCRIPTION 

ASSET TAG N°. SERIALNIN N°. DESCRIPTION OF EQUIPMENT 
CONDITION 

GOOD FAIR POOR 

P.O. 
N°. IF 
NEW 

REMARKS 

III. TRANSFERS 
Transfer from: Name 

Transfer to: Name 

Physical Address w/ Room # 

Physical Address w/Room # 

Loc. Code 

Loc. Code 

Dept./Div 

Dept./Div. 

Phone 

Phone 

Loaner Equipment 

ITS Other - 

RECEIVING TRUCK 
DRIVER 
Name Date 

Transferred by: 

Signature 
Received by: 

Signature 

Date: 

Date: 

Entered: 
Fixed Asset Manager 

Date: 

IV. RELEASE OF RESPONSIBILITY 
I certify that the equipment listed above, and assigned to has been accounted for. 

ervlsor DateSi Date 
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Attachment 4: Physical Inventory Acknowledgement Form 

Travis County Purchasing Office 
Physical Inventory Acknowledgement Form 

Date: 

To: Travis County Purchasing Office 
Attention: Fixed Asset Manager 

From: 

Attach: Completed Inventory List 

I have reviewed the attached fixed assets inventory for my department and, except as noted on the 
inventory list and referenced below, hereby acknowledge all listed property to be accounted for and 
in proper working order. 

Elected!Appointed Official or Department Head Signature Date 

Comments: 
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Attachment 5: Pending Fixed Asset Worksheet 

Departmenl: Dale: _ Inilials:, _ 

Descriplion Serial or VIN# Tag# PO# Localion (Physical Address) Assel No. 
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Appendix A: H.T.E. Fixed Asset Instructions 

Step 1: Log into TRAVISCO system. 

far lConnetted to remote ~ ...etlhOst TRA\ !Duplex T622 Of! Duplex -T622 

• Type in the 7-digit 
user ID. The first six 
digits are your last 
name and the seventh 

System . • . • • TRAVDEV digit is the initial ofSubsystem •••• QINTER
DispLay • • • • • CAB41112S1 

your first name. Press 
User .•••••. WORTHIM
 
Password • • . • . I
 the <Tab> key to 
Program/procedure •
 
Menu •.••.••
 advance to the 
Current Library •• 

password line. 

•	 Type in your 6-digit 
password. Note: for 
security reasons the 
password should 
never be shared. 

•	 Press <Enter> twice 
to get to the main 
H.T.E. user menu. 

Step 2: Log into H.T.E. System. 

r".1 ~ TravDev_Display.W5	 ", 'qW •• 

Ejle ~dit :iiew ~ommunicatiOn Actions W-indow !:feIp 

•	 Select option "1" 
from the main menu 
and type it on the 
prompt line. If 1-1'_'~ ~t '=' u£u.q 3 Fe "11th ;:l L 

nlu.=t FIF'::T -=-=-1 E',:t .: It l':'tl :; 3. 

•	 Press <Enter> twice I. HTE FINANCIAL MANAGEMENT SYSTEM 
2. COUNTY TREASURER SYSTEM 

to advance to the 
88.	 REMOTE SYSTEM APPLICATIONS application menu. 
89.	 CHI TERMINAL SETUP 
90. SIGN OFF 

SeLection or command 
===) ~I·"--------------------------I 
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Step 3: Select fixed assets application. 

r;' ~ TravDev_Display.WS	 '"lk: " 
Eile f.dit ~w ';ommunication !1ctions ~indow !:!elp 

.-;---;----:----:-_;_~-_;_-_:___c_ m~1~1.1"1 .I~I !!J1l1~1 ~'ldl ~ .I~I 
HT135MHT	 2/18/83 

14:12:89 

12. Purchasing/Inventory 

3. Cash Receipts	 15. Work Orders/Facility Mgmt 

5. Fixed Assets	 22. Extended reporting
6. Fleet Management
7. GMBA (Accounting)	 29. Global Financials 

9. Accounts Receivable 32. Printer file overrides 

11. Payroll/Personnel •....... Sign off
 

Selectlon 
== > ~ 

[0J" IConnected to remote server/host TRA\ IDuplex T622 on Duplex - T622 

•	 Select option 
"5" from the 
mammenu 
and type it on 
the prompt 
line. 

•	 Press 
<Enter> to 
advance to 
menu options. 

Step 4: Select fixed assets inquiry function. 

Eile f.dit !liew ';ommunication B.ctions ~indow t!elp 

~ ~I~l m!ll~l .,~' ..!!J~I~1 ~'ldJ ~ .1~1 
HT135MFA	 2/18/83 

14:14:27 

1. File Maintenance Menu 
2. Inquiry Menu 
3. Demand reports menu 
4. Depreciation Menu 
5. Physical Inventory Menu 
6. Accounting Interface Menu 
7. Custom Options Menu 

... iir.n.Of.f.._	 • 
Selectlon 
== > • 

~ Iconnected to remote server/host TRA\ fDuplex T622 on Duplex - T622 

•	 Select option 
"2" from the 
fixed assets 
mammenu 
and type it on 
the prompt 
line. 

•	 Press 
<Enter>. 
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Step 5: Select asset inquiry function. 

EUe I;.dit ¥iew ~ommunlcat:ion {ictions WIndow !jelp 

J!11 ~~ AJ.!JJ .!!J ~.~ -'J ~ 
HT135MFA	 2/1(3/1;)3

14:15:28 

I. Assets inqUlry 

~ Sign off • 
Selectlon 
==} 1L 

:.n 00:: 

k5J lconnected to remote server/host TRA\ IDuplex T622 on Duplex - T622 

Select option "1" • 
from the fixed assets 
inquiry menu and 
type it on the prompt 
line. 

•	 Press <Enter>. 

Step 6: Sort records by asset tag number and select record. 

Eile ~dit ~ ~ommunication Actions !Il.indow tlefp 

~WM_~~~~~ 
FA188P81	 2/18/1:13 

15: 17:22 

Posi tion to 881134551 Tag/Ref. 

~ "....l11li _ ..:. Tag/Ref. 88851827 DPC. NOVELL/NT CERTF. DELL COP 12 58 649 
88853295 GASB-34 TEST TST 88 88 888 
88837894 AG1184883 BCN QUAD TOKEN NTW 12 48 657 ADD IN
 
88837895 AG1184883 BCN QUAD TOKEN NTW 12 48 657 ADD IN
 
88837899 AG1184883 BCN QUAD TOKEN NTW 12 48 657 ADD IN
 
88847348 MODEL 3585B SHIELDED/UNSH NTW 12 38 648 ADD IN
 
88847349 MODEL 3585B SHIELDED/UNSH NTW 12 38 648 ADD IN 
88847888 D CHEVY PICKUP 1984 TRK 37 55 888 ALIAS 
88848382 D APPRAISAL-BASIC/ADDT'L PSR 49 41 651 ARTERIAL V 
88836464 DLAND PLANNING TECHNICIAN PSR 49 41 646 BEE CAVES 
88842264 D LAND RIGHT OF WAY LRW 49 41 621 BLUE GOOSE 
88836468 D LAND PLANNING PLANNER PSR 49 41 646 BOYCE/PARMER ;; - 04 0: 

~3U ~onnected to remote server/hDSt TIM\ IDUPlex T622 on Duplex· T622 

•	 The system default is 
to display records by 
asset number. Press 
Fll key to sort 
records by tag 
number. The screen 
looks like the 
example to the left. 

•	 At the Position to 
line, type in the tag 
number with the 
correct number of 
zeros before the tag 
number for an 8-digit 
number. 

•	 Press <Enter>. 
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Step 7: Select desired asset record to review. 

r~ ~ TravDev_Display.W5	 1;:r 

~ ~ ~ II!JJ~J.!!J ~I'bl~lldl..@j ~ 
FA188P81 TFH','I: COUIIT, 2/18/83

H~~,::,t- Itl '~lr I~ :e1 ect 11 Ir 16:88:18 

Position to	 Tag/Refll 

iII!IZ •••#., Tag/Refll3L Ii".'"''''1 88868194 COMPUTER. GX268 DEKSTOP PCM 15 18 811 88113455 -88868284 COMPUTER. GX268 DEKSTOP PCM 15 18 811 88113456
 
88860203 COMPUTER. GX260 DEKSTOP PCM 15 10 811 00113457
 
08868285 COMPUTER. GX260 DEKSTOP PCM 15 10 811 00113458
 
00060202 COMPUTER. GX260 DEKSTOP PCM 15 10 811 00113459
 
00057224 COMPUTER. GX240 DEKSTOP PCM 39 18 814 00113460
 
00057216 COMPUTER. GX240 DEKSTOP PCM 39 10 814 00113461
 
00057226 COMPUTER. GX240 DEKSTOP PCM 39 10 814 00113462
 
00057214 COMPUTER. GX240 DEKSTOP PCM 39 18 814 00113463
 
00057229 COMPUTER. GX240 DEKSTOP PCM 39 10 814 00113464
 
00057223 COMPUTER. GX240 DEKSTOP PCM 39 10 814 00113465
 

• 

80057213 COMPUTER. GX240 DEKSTOP PCM 39 18 814 00113466 II.-. 
10 00

f& IComected to remote server/host TRA\ lDUPlex T622 on Duplex - T622 

•	 At the Option 
line, type a 
"1" next to the 
record that 
you want to 
select. 

•	 Press 
<Enter>. 

Step 8: Display selected asset record. 

Eile g,dit ~ew ~ommunicatlon actions W-indow tielp 

~.i.M"-="'¥i ••'1OJIIlII	 ~ 88868194 8888 COMPUTER. GX268 DEKSTOP 

•-	 OJ 00

~ IConnected to rernoteser\lerlhost TRA\ ji)UPiex T622 on Duplex - T622 

•	 At the Option 
line, type a 
"5" next to the 
record to 
display. 

•	 Press 
<Enter>. 
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Step 9: Display selected asset record information. 

1:1 ~ TravDev_Display.W5 ' .;'~k" • 

Eile ~dit ~ew ~ommunication ~tlons Window t:!elp 

Asset number 88868194 
Asset description COMPUTER, GX268 DEKSTOP 

Serial number 9RMTGl1 
Tag/Refll.
Status code • 

88113455 
A ACTIYE 

Asset type .•• 
Manufacturer code 

PCM 
NA 

COMPUTER 
NOT APPLICABLE 

Commodit~ code •. 286 COMP HARDWARE 
AcquisitIon date. 
Acquisition method. 
Purchase order number 

85882882 
PO PURCHASE ORDER 
231396 

Condition new/used.
Location code •.• 

N NEW 
AB8488 314 W.IITH SUITE 11488 

Asset classification 
Depreciable •• 
Calculation type 

G 
N 
P 

G=Governmental, P=Proprietary
Y=Yes, N=No 
P=Purchase cost, C=Capitalized cost 

. 

raTT IConnected to remote server/host TRA\ IDuplex T622 on Duplex - T622 

Step 9: Display selected asset record information (continued). 

EHe ~dit ~ew ~ommunication B.ctions ~ndow t:!elp 

, 
01 001 

•	 Asset 
information is 
displayed as 
shown in the 
example to the 
left. Key 
information 
includes the 
asset type, 
date of 
acquisition, 
purchase order 
number and 
location. 

•	 Press 
<Enter> to 
see additional 
information. 

•	 Asset 
information is 
displayed as 
shown in the 
example to the 
left. Key 
information 
includes the 
cost center 
(department, 
division and 
activity) and 
vendor. 

•	 Press <Enter> 
to see 
additional 
information. 

Asset number. • • 88868194 
Asset description COMPUTER, GX268 DEKSTOP 

Project number 
Cost Center 

•• 

,(De~t div-act) . 
LIfe In months • . . • . 

15 18 - 811 

Remaining life in months 
Check date •. 
Check number • 
Bank code •• 
Vendor number 28511 DELL MARKETING L P 
Disposal

Code • 
Date . 
Price 

raTT IConnected to remote server/host TRA\ jDuplex T622 on Duplex - T622 

01 001 
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Step 9: Display selected asset record infonnation (continued). 

t' ~ TravDev_Display.W5	 $: I 

E.ile ~dit ~ew ~ommunication 8,ctions ~ndow !:!elp
---------_.--------------------- 

~ ~1~1.1.1~~tml~I~~.I~l 
FA18eI84 _	 2/18/83 

16:82:42 

Asset number • • • 88868194 
Asset description COMPUTER. GX268 DEKSTOP 

Purchase cost •• .88
 
Capitalized cost • .88
 
Insurance coverage • 924.88
 
~ value • • • .ee
M,R"__II.N 

98188881648881 

Itl' e.=trlJent.= ltl ;j.=.=et.= ~cct
 

FIJfld-de.t di ,,'- ~=t. t=-l fu-obi
 .. .... 
98188881648881 1	 .88 

. 88 • 
01 001

rffJ [Connected to remote server/host TRA\ !Duplex T622o=n==ou:=:;;ple=x=.==T::::=62::=:2:==·--------- .d 

Repeat these steps for additional asset inquiry. 

•	 Asset financial 
infonnation is 
displayed. 
When the 
asset is not 
capitalized 
(cost does not 
meet 
capitalization 
thresholds) the 
cost is shown 
In Insurance 
coverage. 

•	 Press <Enter> 
to return to the 
asset selection 
menu. 
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Appendix B: H.T.E. Receiving Instructions 

Step I: Log into TRAVISCO system. 

tJ ~ TravDev_Display.WS . '>{ ••
 

ole ~dit .~ ~ommunical:ion Actions Window !jelp
 

System • • • • • TRAVDEV 
Subsystem • • • . QINTER
Display • • • • • CAB41112S1 

User .•...•. WORTHIM 
Password . . • • . I
Program/procedure • 
Menu ••••••• 
Current library •• 

~ IConnectedto remote server/host TRA\ fiiiPlex T622 on Duplex  T622 

Step 2: Log into H.T.E. System. 

!;l ~ TravDev_Display.W5 '::*s' , 

m~I~I ~1.11l!1~1 ~ '.t2J1~1 &t'I!2f1 ~ .I~I 
_ .......1111••4"'•••"1". TRAVISCO
 

2/18/83
Select one of the following: 14:11:85 

If ql.l~ ~t I-' tEltl1l ~ PC 1,Ilth ~ 1_
 
rllu..;-t FIF:T Eelo?':t :' ,tietl :3.
 

1. HTE FINANCIAL MANAGEMENT SYSTEM 
2. COUNTY TREASURER SYSTEM 

88. REMOTE SYSTEM APPLICATIONS 
89. CHI TERMINAL SETUP 
98. SIGN OFF 

Selection or command 

• Type in the 7-digit 
user ID. The first 
six digits are your 
last name and the 
seventh digit is 
the initial of your 
first name. Press 
the <Tab> key to 
advance to the 
password line. 

• Type in your 6
digit password. 
Note: for security 
reasons the 
password should 
never be shared. 

• Press <Enter> 
twice to get to the 
main H.T.E. user 
menu. 

• Select option 
"1" from the 
mam 

• menu and type 
it on the 
prompt line. 

• Press 
<Enter> 
twice to 
advance to 

~1·"--===> r • the application 
menu. 

:"0 00: 

~ lConnected to remote server/host TRA\ I6UPlex T622 ooDuplex - t622 
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Step 3: Log into the Purchasing/Inventory module from the application menu. 

12. Purchasing/Inventory 

15. Work	 Orders/Facility Mgmt 

22. Extended reporting 

29. Global Financials 

Step 4: Log into the Purchasing/Receiving function from the main menu. 

~ Tlavisco cab41112s1 INS	 III~EJ 

•	 Select option 
"4" from the 
application 
menu and type 

1. File Malntenance Menu 12. Help Desk Custom Options Menu 
it on the2. Inquiry Menu 

3. Demand Reports Menu 
4. Purchasing/Receiving Menu prompt line. 
5. Issuing/Allocation Menu 
6. Period End Menu 
7. Physical Inventory Menu •	 Press 
8. Bids Menu 

<Enter> to 
18. Field Purchase Order Menu 
11. Custom Options Menu advance to the •.. Sign off purchase order 

Selectlon receipt menu. == > L 
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.s:: TlaVISCO cab41112s1 \liS 

1. APPlicant Tracking 

3. Cash Receipts 

5. Fixed Assets 
6. Fleet	 Management
7. GMBA	 (Accounting) 

9. Accounts Receivable 

11. Payroll/Personnel 

... ~iinllioiifilf••• 
Selectlon 
== > .!L 

IIIIII~EJ 

.!::I.e~ 

32. Printer file overrides 

• 

•	 Select option 
"12" from the 
application 
menu and type 
it on the 
prompt line. 

•	 Press 
<Enter> to 
advance to the 
purchasing/ 
inventory 
mam menu. 
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.; Travisco cab41112s1 VIS I!!tl!lEJ • At the By line, 
input the name (or 
initials) of the 
individual 
electronically 

Recelved: By ••••• 
Date • • • • 

receiving the 
items in the 

PaCking slip system (e.g. 
MKH). Press 
<Tab> until you 
reach the 
Purchase order 
number line. 

• Enter the six-digit 
purchase order 
number (e.g. 
251003). 

• Press <Enter> to 
advance to the 
Item Summary 
screen. 

Purchase order number(F4) 

·or-

Receipts Number(F4) 

Fixed Asset Policy and Procedures Manual 

Step 5: Log into the Receipts processing function from the Purchasing/Receiving menu. 

12. Receipts - vendor orders1 R iTt• equlsl lon en ry 
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.=2 Travisco cab41112s1 \liS "'~EJ 

File Edit VIeW COmmunication Actiom Window HelP· 

2. Requisition approval 

4. Requisition buyer processing 
5. Inventory reorder processing 
6. Purchase order entry/change 
7. Print purchase orders 
8. Print	 manual purchase orders 
9. Vendor order entry/change 

18. Receipts processing
11. Invoice processing 

... ~iinIiOf
• 

f
••_ 

Selectlon 
== > .!Q... 

13. Requisition inquiry 
14. Purchase order inquiry
15. Blanket order inquiry 
16. Inventory reorder report 
17. Orders/receipts activity rpt 
18. Daily p.o. activity report
19. Purchase order report 
28. Vendor delivery report
21. Requisition purge
22. Requisition buyer assignment • 

•	 Select option "10" 
from the menu 
and type it on the 
prompt line. 

•	 Press <Enter> to 
advance to the 
purchase orders 
received screen. 

Step 6: Enter purchase order receipt information. 
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accept the 
information. 
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The following Item Summary screen appears. 

2[ Travisco cab4111 2s1. \liS I!I~ E! 

uIIII!!! "'00' ,/0,/0,8826482 BU~ESS PRINTING PLUS 

lIB '.M'.. ... IIIIi1 PU 395 848 MX 
2 PU 395 848 EA 

........ 
1 28.88 28.88 N 
1 1.88 1.88 B 

• 

Step 6: Enter quantity of individual items received. 

=. TraVlsco cab41112sU""S	 I!!!I~ EI 
• Position the 

1 PU 395 840	 18 MX 1 20.00 20.00 N 
2 PU 395 040 1.00 EA 1 1.00 1.00 B	 Exit key (+ key on 

the number pad) 

• Verify the 
information is 
correct. 

• • Press F5 key to 

cursor to the Qty 
Received column. 

• Enter the quantity 
received to two 
decimal places 
and hit the Field ....... mill'!!! '5'''' '-03-038826482 BUSINESS PRINTING PLUS 

Dr ,••,mR _ l1li 

Travis County Purchasing Office
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Fixed Asset Policy and Procedures Manual 

The following screen appears. 

'5"" """" -...

El Travisco cab41112s1 \liS	 I!III~£J 

•	 Note in the 
example to the left 
that the 
outstanding 
quantity has now ~3026482 BU~ESS PRINTING PLUS 
changed from 20 

1m!	 'IMliIIln. _ • ........
 to 2 to reflect the 1 PU 395 848	 MX 1 28.8e 2.88 N 
2 PU 395 848	 EA 1 l.ee .88 B receipt of items. 

• 

• Press F3 to exit 
the screen and 
return to the main 
menu. 

Travis County Purchasing Office
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Travis County Commissioners Court Agenda Request 

 

DOC ID: 3819  Page 1 

 Meeting Date: 3/8/2011, 9:00 AM, Voting Session 
Prepared By: Cheryl Aker, County Judge’s Office, 854-9558 
Elected/Appointed Official/Dept. Head: Samuel T. Biscoe, County Judge 
Sponsors: Judge Biscoe 
 

AGENDA LANGUAGE: 
Consider and take appropriate action on request to partner with the City of 
Austin for the purchase of various tracts of real estate in southwest Austin 
and Travis County. (This item may be taken into executive session 
pursuant to gov’t. Code ann. 551.071, consultation with attorney and gov’t. 
Code ann. 551.072, real property) 
 

 
BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS: 
Enter Background/Summary of Request and Attachments here 
 
STAFF RECOMMENDATIONS: 
Enter Staff Recommendations here 
 
ISSUES AND OPPORTUNITIES: 
Enter Issues and Opportunities here 
 
FISCAL IMPACT AND SOURCE OF FUNDING: 
ENTER Amount of Funding, Source of Funding, Previously Approved by 
Commissioners Court (Earmark?), Annualized Amount, Current Budget 
 
REQUIRED AUTHORIZATIONS:  
County Judge's Office Cheryl Aker Completed 03/03/2011 9:46 AM 
Commissioners Court Cheryl Aker Pending  
 

Item 26
Updated 3/4/11, 1:30 p.m.
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Travis County Commissioners Court Agenda Request

DOC ID: 3775 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Nicki Riley, Auditor’s Office, 854-3227
Elected/Appointed Official/Dept. Head: Susan Spataro, Travis County Auditor
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Consider and take appropriate action on order to replace Chapter 27 Travis 
County Capital Asset Guide of the Travis County Code as updated to 
comply with new rules for accounting for intangible assets.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Please see attachments.

STAFF RECOMMENDATIONS:
Please see attachments.

ISSUES AND OPPORTUNITIES:
Please see attachments.

FISCAL IMPACT AND SOURCE OF FUNDING:
none.

REQUIRED AUTHORIZATIONS:
Auditor's Office Jackie Casias Completed 02/25/2011 10:28 AM
County Attorney's Office Barbara Wilson Completed 02/25/2011 11:31 AM
Planning and Budget Office Pending
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

Item 27
Updated 3/4/11, 1:30 p.m.



1-Agenda Request-Revised Cap Asset Guide & FA Manual for GASB 51 3-08-11.doc.doc 

VS # __________ 
 

TRAVIS  COUNTY  COMMISSIONERS'  COURT 
 

AGENDA  REQUEST 
 

Please consider the following item for:  (fill in date of meeting in blank) 
 
 VOTING SESSION 03/08/11  EXECUTIVE SESSION  
 

I. A. Request made by Susan Spataro, Travis County Auditor 
  Phone Number 854-9125 

 
 B. Requested Text: 
   

Consider and take appropriate action on order to replace 
Chapter 27 Travis County Capital Asset Guide of the 
Travis County Code as updated to comply with new rules 
for accounting for intangible assets. 

   
  County Judge or Commissioner 

 
II. A. Is backup material attached: Yes   x No  
  Any backup material to be presented to the Court must be submitted 

with this Agenda Request (original and 8 copies). See attached memo. 
   
 B. Have the agencies affected by this request 

been invited to attend the Voting Session. 
 

Yes 
 

x 
 

No 
 

  Please list those contacted and their phone numbers: 

   County Attorney’s Office  854-9415 
   Purchasing Office  854-9700 
      
      

 
III. PERSONNEL  
  A change in your department's personnel 
 
IV. BUDGET REQUESTS  
 If your request involves any of the following please check appropriately: 
  Additional funding for your department 
  Transfer of funds within your department budget 
  A change in your department's personnel 
   

All agenda requests and backup materials must be submitted to County Judge's office 
by Mondays, 5:00 p.m. for next week's meeting. 

Updated 3/4/11, 1:30 p.m.



 
 

TRAVIS COUNTY 
 AUDITOR’S OFFICE 

 
 

SUSAN A. SPATARO, CPA, CMA 
COUNTY AUDITOR 

 

 
 

TRAVIS COUNTY  
ADMINISTRATION  BUILDING 

P.O BOX 1748 
AUSTIN, TX. 78767 

(512) 854-9125 
FAX: (512) 854-9164 

   

 

2-Memo to CommCrt-Capital Asset Guide 03-08-11.doc  

TO:   Commissioners’ Court         
FROM:  Nicki Riley, Chief Assistant County Auditor 
RE:   Agenda Item Request for March 08, 2011 

Revised Capital Asset Guide (Chapter 27 of Travis County Code) 
DATE:   February 25, 2011 
 

The Governmental Accounting Standards Board (“GASB”) has issued a new accounting 
rule, namely Statement No. 51, Accounting and Financial Reporting for Intangible 
Assets (“GASB 51”).  Although many governments, including Travis County, have 
already been reporting intangible assets (e.g., easements and computer software) as 
capital assets on their financial statements, GASB 51 codifies specific authoritative 
guidance regarding the accounting and financial reporting of these assets.   

The new accounting rule affects the following sections in the Capital Asset Guide: 
Introduction, 27.001(b), 27.003, 27.103, 27.501(b), 27.501(e), and 27.504.  These 
sections now include specific information and guidance related to intangible assets.  
Also, due to the new accounting rule, sections 1.1, 1.5, 3.8 and Appendix A of the Fixed 
Asset Policy and Procedures Manual were revised.  These changes have been included 
in the revised Manual, which Purchasing will also present on the Court’s agenda.   

As of this date, there are no changes to the County’s reporting of capital assets as a 
result of GASB 51.  However, we did revise the capitalization threshold for computer 
software from $5,000 to $100,000 to mirror the State’s policy, upon which the County’s 
policy was originally modeled. 

We have also worked with the County Attorney’s Office and the Purchasing Office 
regarding these revisions. 

Attachments to this memo are the 1) Order, and 2) revised Chapter 27 Travis County 
Capital Asset Guide of the Travis County Code.  

If you have any questions, please contact me at ext. 49125. 

 

cc: Susan Spataro, County Auditor 
 Diana Warner, First Assistant County Auditor 
 Barbara Wilson, County Attorney’s Office 
 Cyd Grimes, Purchasing Agent   
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ORDER AMENDING TRAVIS COUNTY CODE,  

CHAPTER 27 TRAVIS COUNTY CAPITAL ASSET GUIDE  

 

 

STATE OF TEXAS  § 

    § 

COUNTY OF TRAVIS § 

 

 Pursuant to Sections 1.0051 and 1.0052 of the Travis County Code, the Commissioners 

Court makes the following order: 

 

1. Chapter 27 Travis County Capital Asset Guide of the Travis County Code is 

deleted and the form of Chapter 27 Travis County Capital Asset Guide attached to 

this order is inserted as Chapter 27 of the Travis County Code in its place. 

 

 

 

Date of Order:___________________________     

 

 TRAVIS COUNTY COMMISSIONERS COURT 

 

 

                                                                                                                          

 Samuel T. Biscoe, County Judge 

 

 

    

Ron Davis       Sarah Eckhardt 

Commissioner, Precinct 1    Commissioner, Precinct 2 

 

 

    

Karen Huber      Margaret Gómez 

Commissioner, Precinct 3    Commissioner, Precinct 4 
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 Subchapter A. Capital Asset Definitions and Guidelines __________________________________ 3 

§ 27.001 Capital Asset Definitions and Guidelines ______________________________________________ 3 

§ 27.002 Capital Asset Classification _________________________________________________________ 4 

§ 27.003 Capitalization Thresholds __________________________________________________________ 5 

§ 27.004 Capital Asset Acquisition Cost ______________________________________________________ 5 

§ 27.005 Capital Asset Donations ___________________________________________________________ 6 

§ 27.006 Capital Leases __________________________________________________________________ 7 

§ 27.007 Depreciating Capital Assets ________________________________________________________ 8 

§ 27.008 Residual or Salvage Value _________________________________________________________ 8 

§ 27.009 Sale, Disposal, or Retirement of Capital Assets _________________________________________ 8 

§ 27.010 Assets Held in Trust ______________________________________________________________ 8 

§ 27.011 Controlled Assets ________________________________________________________________ 8 

Subchapter B. Capital Asset Categories – Land and Land Improvements _____________________ 9 

§ 27.101 Land Definition __________________________________________________________________ 9 

§ 27.102 Land Improvement Definition _______________________________________________________ 9 

§ 27.103 Intangible Asset Definitions - Land related _____________________________________________ 9 

§ 27.104 Depreciation ____________________________________________________________________ 9 

§ 27.105 Costs to be Capitalized ___________________________________________________________ 10 

Subchapter C. Capital Asset Categories – Buildings and Building Improvements _____________ 10 

§ 27.201 Building Definition _______________________________________________________________ 10 

§ 27.202 Building Improvement Definition ____________________________________________________ 10 

§ 27.203 Depreciation ___________________________________________________________________ 10 

§ 27.204 Costs to be Capitalized ___________________________________________________________ 11 

Subchapter D. Capital Asset Categories –Improvements Other than Buildings _______________ 13 

§ 27.301 Improvements Other Than Buildings Definition _________________________________________ 13 

§ 27.302 Depreciation ___________________________________________________________________ 13 

§ 27.303 Costs to be Capitalized ___________________________________________________________ 14 

Subchapter E. Capital Asset Categories – Infrastructure __________________________________ 14 

§ 27.401 Infrastructure Definition ___________________________________________________________ 14 

§ 27.402 Infrastructure Improvements Definition _______________________________________________ 14 

§ 27.403 Jointly Funded Infrastructure ______________________________________________________ 15 

§ 27.404 Maintenance Costs ______________________________________________________________ 15 

§ 27.405 Preservation Costs ______________________________________________________________ 15 

§ 27.406 Additions and Improvements ______________________________________________________ 15 

§ 27.407 Depreciation ___________________________________________________________________ 15 

§ 27.408 Costs to be Capitalized ______________________________________________________________ 16 

Subchapter F. Capital Asset Categories – Machinery, Equipment, and Other Assets __________ 16 

§ 27.501 Machinery, Equipment, and Other Assets Definition _____________________________________ 16 

§ 27.502 Jointly Funded Machinery, Equipment, and Other Assets ________________________________ 17 
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§ 27.503 Depreciation ___________________________________________________________________ 18 

§ 27.504 Costs to be capitalized ___________________________________________________________ 18 

Subchapter G. Capital Asset Categories – Leasehold Improvements _______________________ 19 

§ 27.601 Leasehold Improvements Definition _________________________________________________ 19 

§ 27.602 Depreciation ___________________________________________________________________ 20 

§ 27.603 Costs to be Capitalized- other than intangible assets ____________________________________ 20 

Subchapter H. Capital Asset Categories – Construction in Progress ________________________ 20 

§ 27.701 Construction in Progress Definition __________________________________________________ 20 

§ 27.702 Depreciation ___________________________________________________________________ 20 

§ 27.703 Costs to be Capitalized ___________________________________________________________ 20 
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Introduction 

Effective October 1, 2001, Travis County (“County”) was required to implement 
Governmental Accounting Standards Board (GASB) Statement No. 34 (GASB 34), Basic 
Financial Statements and Management’s Discussion and Analysis for State and Local 
Governments.  Two key implementation challenges presented by the new reporting 
model are infrastructure reporting and depreciation accounting. 
The County Auditor’s Office, the Purchasing Office, Facilities Management Department, 
and Transportation and Natural Resources Department collaborated on the original draft 
of this guide.  The State of Texas Capital Asset Guide served as the basis for the Travis 
County Capital Asset Guide and was used with permission from the State Comptroller.  
The Capital Asset Guide will assist County offices and departments in implementing the 
reporting requirements of GASB 34.  Detailed instructions and procedures will be 
provided as needs are identified.  Included in this guide are asset category definitions, 
capitalization thresholds, depreciation methodologies, and examples of expenditures for 
each class of assets.  Additionally, guidelines for leasehold improvements and 
construction in progress have been included.  
Guidance issued under GASB 51, Accounting and Financial Reporting for Intangible 
Assets was considered and implemented into the Capital Asset Guide in fiscal year 2010. 
For specific guidance regarding procedural issues, please refer to the Travis County 
Fixed Asset Policy and Procedures Manual, Chapter 33 of the Travis County Code.  

Subchapter A. Capital Asset Definitions and Guidelines 

§ 27.001 Capital Asset Definitions and Guidelines 

(a)  Tangible capital assets are real or personal property that have a value equal to 
or greater than the capitalization threshold for the particular category of the 
asset and have an estimated useful life of greater than one year. 
The County has invested in a broad range of tangible capital assets that are 
used in the County’s operations, which include the following major categories: 
(1) Land and land improvements  
(2) Buildings and building improvements 
(3) Improvements other than buildings 
(4) Infrastructure 
(5) Machinery, equipment, and other assets 
(6) Leasehold improvements 
(7) Construction in progress 
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(b) Intangible capital assets are assets that lack physical substance, are non-
financial in nature, have a value equal to or greater than the stated threshold, 
and have an initial useful life beyond one year.  Examples include, but are not 
limited to, easements, water rights, timber rights, patents, trademarks and 
computer software (including internally generated computer software). 
Intangible assets may be purchased outright or internally generated. 
Intangible assets are considered internally generated if they are created or 
produced by the government or purchased but require more than minimal 
incremental effort on the part of the government to begin to achieve their 
expected level of service capacity. A common type of internally generated 
asset for government is computer software. 
Outlays incurred during the development of an identifiable internally generated 
intangible asset should be capitalized only upon the occurrence of all of the 
following: 
(1) Determination of the specific objective of the project and the nature 

of the service capacity that is expected to be provided by the 
intangible asset upon the completion of the project.  

(2) Demonstration of the technical or technological feasibility for 
completing the project so that the intangible asset will provide its 
expected service capacity.  

(3) Demonstration of the current intention, ability, and presence of effort 
to complete or, in the case of a multiyear project, continue 
development of the intangible asset. 

§ 27.002 Capital Asset Classification  

Assets purchased, constructed or donated that meet or exceed the County’s established 
capitalization thresholds and useful life requirements must be uniformly classified utilizing 
the County Auditor’s account structure and the corresponding capital asset code 
structure.  A list of current class code structures for personal and real property is 
available through the Purchasing Office’s Fixed Asset System. 
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§ 27.003 Capitalization Thresholds  

Standard capitalization thresholds have been established for each major class of assets.  
All County offices and departments are required to use these thresholds. 
 

Class of Asset Threshold 

Land/land improvements including related 

intangibles 

Capitalize All 

Buildings/building improvements $5,000 

Improvements other than buildings  $5,000 

Infrastructure $5,000 

Machinery, Equipment, and Other Tangible Assets 

Intangible Assets: 

(a) Internally generated computer software 

(b) Purchased computer software 

(c) Other capital intangible assets 

 

$5,000 

 

$1,000,000 

$100,000 

$100,000 

Leasehold improvements $5,000 

The County Auditor sets the uniform estimated useful life and residual value standards 
for each Class of Asset and, where appropriate, for subclasses of assets.  

§ 27.004 Capital Asset Acquisition Cost 

(a) Capital assets should be recorded and reported at their acquisition or 
historical costs, which include the vendor’s invoice cost, plus sales tax and 
other taxes imposed on the acquisition, initial installation cost (excluding in-
house labor), modifications, attachments, accessories or any item necessary 
to make the asset usable and render it into service. Capitalized costs also 
include ancillary charges such as freight and transportation charges, in-transit 
insurance charges, handling and storage charges, site preparation costs and 
professional fees. Additional detail appears in the subchapter for each capital 
asset category. 

(b) In addition, interest is capitalized on assets that are constructed or otherwise 
produced for the County’s own use (including assets constructed or produced 
for the County by others for which deposits or progress payments have been 
made.) 
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(c) If something other than cash is used to pay for the asset, the fair-market value 
of the non-cash payment or consideration determines the asset’s cost or 
acquisition value.  When the value of the consideration provided cannot be 
determined, the asset’s fair-market value determines its cost.  

(d) In the event of a trade-in, the County’s net book value of the asset being 
traded will be added to the purchase price of the asset.  For example: 

 

Purchase price of new asset $10,000 

Net book value of asset traded in  (historical cost less accumulated 
depreciation) 

5,000 

Acquisition cost of new asset $15,000 

§ 27.005 Capital Asset Donations  

(a) Donations are voluntary contributions of resources to a governmental entity by 
a nongovernmental entity.  Donations may occur for any asset category. All 
donations must be accepted by Commissioners Court.  

Note:  A voluntary contribution of resources between governmental 
entities is not a donation. 

(b) County offices and departments must follow the Travis County Fixed Asset 
Procedures Manual before accepting donated property.  In general, the 
following information must be sent to the County Auditor and the Purchasing 
Agent: 
(1) The date the asset is placed into service 
(2) The asset’s fair market value 
(3)  The asset’s salvage value 
(4) The asset’s estimated useful life 
(5) Any ancillary charges required to place the asset into service 
(6) If the asset is part of a network or subsystem of a network (such as 

infrastructure) 
(7)  Construction in progress 

(c) Once accepted by Commissioners Court, donated capital assets are reported 
at fair market value at the time of acquisition plus ancillary charges, if any.  
Fair market value is the amount at which an asset would be exchanged in a 
current transaction between willing parties. 
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(d) If the County receives a donation of a capital asset and intends to sell the 
asset immediately, revenue must be recognized.  In these cases the receiving 
County office or department must provide supporting documentation regarding 
the sale or contract-to-sell to the County Auditor.  This supporting 
documentation will allow the Auditor to determine when revenue should be 
recognized.   

(e) In some cases, donated capital assets are given with the stipulation (time 
requirement) that the asset cannot be sold, disbursed or consumed until a 
specified number of years have passed or a specific event has occurred.  For 
such cases, the capital asset should be reported as “Net Assets – Restricted” 
as long as the restrictions or time requirements remain in effect.  The 
receiving County office or department should provide the County Auditor with 
any such restrictive stipulations. 

§ 27.006 Capital Leases 

(a) Buildings, equipment or other assets leased by the County should be 
capitalized if the lease agreement meets any one of the following criteria: 
(1) The lease transfers ownership of the property to the lessee by the 

end of the lease term 
(2) The lease contains a bargain purchase option 
(3) The lease term is equal to 75 percent or more of the estimated 

economic life of the leased property 
(4) The present value of the minimum lease payments at the inception of 

the lease, excluding executory costs, equals at least 90 percent of 
the fair market value of the leased property 

(b) Leases that do not meet any of the above requirements will be recorded as 
operating leases.  

(c) County offices and departments should notify the County Auditor when 
potential capital leases are being developed to ensure that leases are 
recorded as required by a comprehensive basis of accounting consistent with 
state law.  When a capital lease is involved, County offices and departments 
must provide the County Auditor with the same information regarding the 
asset as with any other asset acquisition.   
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§ 27.007 Depreciating Capital Assets 

(a) Capital assets should be depreciated over their estimated useful lives.  Some 
assets such as land, have unlimited useful lives and are considered 
inexhaustible.  Therefore such assets are not depreciated. 

(b) The County Auditor will determine the appropriate depreciation methodology 
for the various classes, groups or individual capital assets.  County offices and 
departments may be requested to provide the County Auditor with technical 
information necessary to evaluate an asset’s useful life or residual value. 

§ 27.008 Residual or Salvage Value 

Residual or salvage value is an estimate of the amount that will be realized at the end of 
the useful life of a depreciable asset through sale or disposal.  This value may be based 
on (1) general guidelines from some professional organizations such as GFOA, etc., (2) 
information from other governmental entities, (3) internal experiences, or (4) 
professionals such as engineers, architects, etc. 

§ 27.009 Sale, Disposal, or Retirement of Capital Assets  

County offices and departments should provide the County Auditor with all information 
required to properly record the sale, disposal, or retirement of an asset.  In general, this 
information must include the value of any asset or value received from the disposal of the 
asset, including any proceeds of insurance or Risk Management Self-Insurance 
reimbursements. Assets that have been designated for disposal that have a salvage 
value (asset cost less accumulated depreciation) greater than their designated 
capitalization threshold should be approved by Commissioners Court prior to disposal. 

Refer to the Travis County Fixed Asset Procedures Manual under “Disposal of Property” 
for procedures covering the sale of capital assets.  

§ 27.010 Assets Held in Trust 

Capital assets held by the County on behalf of a non-county entity and under the 
temporary control of the County should be recorded as “assets held in trust” until returned 
to the owners.  This includes assets owned by the federal government that have been 
loaned to the County.  This also includes assets purchased with federal or state grant 
funds in which the asset remains the property of the granting agency.  

§ 27.011 Controlled Assets 

Controlled assets are those assets below the capitalization threshold that have been 
identified by the Purchasing Agent in accordance with County policy that must be 
secured and tracked on the Purchasing Office’s Fixed Asset System due to the nature of 
the items.  Examples of the most common controlled assets include but are not limited to: 
personal computers and monitors, televisions, VCR’s, cellular telephones. 
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Subchapter B. Capital Asset Categories – Land and Land Improvements 

§ 27.101 Land Definition 

Land is the surface or crust of the earth, which can be used to support structures, and 
may be used to grow crops, grass, shrubs, and trees.  Land is characterized as having an 
unlimited life (inexhaustible life).  

§ 27.102 Land Improvement Definition 

Land improvements consist of earth moving and similar improvements, which ready land 
for its intended use.  The costs associated with improvements to land are added to the 
cost of the land. 

§ 27.103 Intangible Asset Definitions - Land related 

(a) Land Use Rights: 
Land use rights are defined as the right to control the use of real property or 
derive a benefit from the property.  Examples of land use rights are easements, 
rights-of-way, water rights, timber rights and mineral rights.   
If an agency actually owns the associated land and the recorded land valuation 
already includes the land use rights, the intangible asset’s portion associated 
with the land should not be reported separately as it is already included in the 
land valuation. 

§ 27.104 Depreciation  

Land and land improvements are inexhaustible assets and have unlimited useful lives; 
and therefore are not depreciated. Some types of land use rights, such as easements, 
are inexhaustible assets and therefore are not depreciated. However, some land use 
rights (e.g., water rights, timber rights, and mineral rights) are exhaustible and therefore 
depreciable. The County Auditor’s Office will determine which land use rights are 
exhaustible and subject to depreciation.  
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§ 27.105 Costs to be Capitalized 

All acquisitions, including donations, of land, land improvements, and land use rights will 
be capitalized.  Examples of Expenditures to be capitalized as Land, Land Improvements, 
and land use rights: 

(1) Purchase price or fair market value at time of donation 
(2) Commissions 
(3) Professional fees (title searches, architect, legal, engineering, 

appraisal, surveying, environmental assessments, etc.) 
(4) Land excavation, fill, grading, drainage 
(5) Demolition of existing buildings and improvements (less salvage) 
(6) Removal, relocation, or reconstruction of property of others (railroad, 

telephone and power lines) 
(7) Interest on mortgages accrued at date of purchase 
(8) Accrued and unpaid taxes at date of purchase 
(9) Other costs incurred in acquiring the land 
(10) Right-of-way 

Subchapter C. Capital Asset Categories – Buildings and Building Improvements 

§ 27.201 Building Definition 

A building is a structure that is permanently attached to the land, has a roof, is partially or 
completely enclosed by walls, and is not intended to be transportable or moveable.  
Buildings that are an ancillary part of the County’s road system, such as rest area 
facilities will be reported as infrastructure rather than as buildings. 

§ 27.202 Building Improvement Definition 

A building improvement materially extends the useful life, increases the value, adds 
capacity, or increases efficiency of the building.  A building improvement should be 
capitalized. 

§ 27.203 Depreciation  

(a) Buildings and building improvements are depreciable assets.  The 
depreciation method will be determined by the County Auditor’s Office for all 
buildings and building Improvements.  

(b) Buildings designated as “historical” by the Texas Historical Commission are 
not depreciated unless used in the operations of the County.  However, any 
improvements not deemed “historical” by the Texas Historical Commission are 
depreciated the same as any other improvements made to a building. 
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§ 27.204 Costs to be Capitalized 

(a) The capitalization threshold for buildings and building improvements 
constructed, purchased, or donated is $5,000.  Examples of Expenditures to 
be Capitalized as Buildings: 

(1) PURCHASED BUILDINGS  
A. Original purchase price 
B. Expenses for remodeling, reconditioning or altering a 

purchased building to make it ready to use for the purpose for 
which it was acquired if it extends the useful life, increases the 
value, adds capacity or increases efficiency of the building. 

C. Environmental compliance (i.e., asbestos abatement) 
D. Professional fees (legal, architect, inspections, title searches, 

etc.) 
E. Payment of unpaid or accrued taxes on the building to date of 

purchase 
F. Cancellation or buyout of existing leases 
G. Other costs required to place or render the asset into 

operation  
(2) CONSTRUCTED BUILDINGS  

A. Completed project costs 
B. Interest accrued during construction 
C. Cost of excavation or grading or filling of land for a specific 

building 
D. Expenses incurred for the preparation of plans, specifications, 

blueprints, building permits, etc. 
E. Professional fees (architect, engineer, management fees for 

design and supervision, legal) 
F. Costs of temporary buildings used during construction 
G. Unanticipated costs such as rock blasting, piling, or relocation 

of the channel of an underground stream 
H. Permanently attached fixtures or machinery that cannot be 

removed without impairing the use of the building 
I. Additions to buildings (expansions, extensions, or 

enlargements) 
J. Build-out of interior spaces to specifications 
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(3) BUILDING IMPROVEMENTS 
A. Conversion of attics, basements, etc., to usable office, clinic, 

research or classroom space 
B. New structures attached to the building such as covered 

patios, sunrooms, garages, carports, enclosed stairwells, etc. 
C. Installation or upgrade of heating and cooling systems, 

including ceiling fans and attic vents 
D. Original installation/upgrade of wall, ceiling, or floor covering 

such as carpeting, tiles, paneling, or parquet 
E. Structural changes such as reinforcement of floors or walls, 

installation or replacement of beams, rafters, joists, steel 
grids, or other interior framing 

F. Installation or upgrade of window or door frame, upgrading of 
windows or doors, built-in closet and cabinets 

G. Interior renovation associated with casings, baseboards, light 
fixtures, ceiling trim, etc. 

H. Exterior renovation such as installation or replacement of 
siding, roofing, masonry, etc. 

I. Installation or upgrade of plumbing and electrical wiring 
J. Installation or upgrade of phone or closed circuit television  

systems, networks, fiber optic cable, wiring required in the 
installation of equipment (that will remain in the building)                

K. Other costs associated with the above improvements 
 

Note:  For a replacement to be capitalized, it must be a part of a major repair or rehabilitation 

project that increases the value, and/or useful life of the building.  For example, 

renovation of the County Courthouse is included.  A replacement may also be capitalized 

if the new item/part is of significantly improved quality and higher value compared to 

the old item/part, such as a replacement of an old shingle roof with a new fireproof tile 

roof.  Replacement or restoration to the original utility level would not be capitalized.  

Determinations must be made on a case by case basis.  County offices and departments 

should contact the County Auditor’s Office prior to encumbering funds if there is 

uncertainty regarding proper capitalization under a comprehensive basis of accounting 

consistent with state law. 
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 (4) MAINTENANCE EXPENSE (after completed construction) 
The following are examples of expenditures that are not capitalized 
as improvements to buildings.  Instead, these items should be 
recorded as maintenance expense. 
A. Adding, removing and/or moving of walls relating to 

renovation projects that are not considered major 
rehabilitation projects and do not increase the value of the 
building 

B. Improvement projects of minimal or no added life expectancy  
and/or value to the building 

C. Plumbing or electrical repairs 
D. Cleaning, pest extermination, or other periodic maintenance 
E. Interior decoration, such as draperies, blinds, curtain rods, 

wallpaper 
F. Exterior decoration, such as detachable awnings, uncovered 

porches, decorative fences, etc. 
G. Maintenance-type interior renovation, such as repainting, 

touch-up plastering, replacement of carpet, tile, or panel 
sections; sink and fixture refinishing, etc. 

H. Maintenance-type exterior renovation such as repainting, 
replacement of deteriorated siding, roof, or masonry sections 

I. Replacement of a part or component of a building with a new 
part of the same type and performance capabilities, such as 
replacement of an old boiler with a new one of the same type 
and performance capabilities 

J. Any other maintenance-related expenditure which does not 
increase the value of the building 

Subchapter D. Capital Asset Categories –Improvements Other than Buildings 

§ 27.301 Improvements Other Than Buildings Definition 

Improvements other than buildings are capital assets, not specifically identifiable to an 
individual building, that reflect the cost of permanent improvements and add value to the 
property.  Such improvements made to a facility or to land should be capitalized. 

§ 27.302 Depreciation  

Improvements other than buildings are depreciable assets.  The depreciation method will 
be determined by the County Auditor’s Office. 
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§ 27.303 Costs to be Capitalized 

The capitalization threshold for Improvements Other Than Buildings that are constructed, 
purchased, or donated is $5,000.  Examples of expenditures to be capitalized as 
Improvements Other Than Buildings: 

(1) Fencing and gates 
(2) Landscaping 
(3) Parking lots/driveways/parking barriers 
(4) Outside sprinkler systems 
(5) Recreation areas and athletic fields (including bleachers) 
(6) Golf courses 
(7) Paths and trails 
(8) Septic systems  
(9) Swimming pools, tennis courts, basketball courts 
(10) Fountains 
(11) Park pavilions 
(12) Retaining walls 
(13) Water wells 

 

Subchapter E. Capital Asset Categories – Infrastructure 

§ 27.401 Infrastructure Definition 

Infrastructure is long-lived capital assets that normally are stationary in nature and can be 
preserved for a significantly greater number of years than most capital assets.  

 Note: The retroactive reporting of infrastructure assets purchased, constructed, or donated in 

fiscal years ending after June 30, 1980 or that received major renovations, restorations, or 

improvements during that period is required.  

 

§ 27.402 Infrastructure Improvements Definition 

Infrastructure improvements are capital additions that materially extend the useful life or 
increase the value of the infrastructure, or both.  Infrastructure improvements should be 
capitalized. 
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§ 27.403 Jointly Funded Infrastructure 

(a) Infrastructure paid for jointly by the County and other governmental entities 
should be capitalized by the entity responsible for future maintenance. 

(b) County offices and departments responsible for infrastructure must provide the 
County Auditor and Purchasing Agent with the following information: 
 (1) The date the asset was placed in service  
 (2) The asset’s cost or acquisition value 
 (3) The asset’s salvage value 
 (4) The asset’s estimated useful life  
 (5) Whether the asset is part of a network or a subsystem of a network.    

 
County offices and departments should consult in advance with the County Auditor when 
the County will pay for both partial ownership and partial maintenance of an infrastructure 
capital asset.  The County Auditor will determine the required accounting procedures. 

§ 27.404 Maintenance Costs  

Maintenance costs allow an asset to continue to be used during its originally established 
useful life.  Maintenance costs are expensed in the period incurred. 

§ 27.405 Preservation Costs  

Preservation costs are generally considered to be those outlays that extend the useful life 
of an asset beyond its original estimated useful life, but do not increase the capacity or 
efficiency of the asset.  Preservation costs should be capitalized if the asset is 
depreciated.  

§ 27.406 Additions and Improvements  

Additions and improvements are those capital outlays that increase the capacity or 
efficiency of the asset.  A change in capacity increases the level of service provided by 
an asset.  For example, additional lanes can be added to a road, or the weight capacity of 
a bridge could be increased.  A change in efficiency maintains the same service level, but 
at a reduced cost; for example, a computer controlled traffic signal that reduces servicing 
costs because it requires minimal servicing compared to older electro-mechanically 
controlled models.  The cost of additions and improvements should be capitalized.   

§ 27.407 Depreciation  

On March 20, 2001, Commissioners Court adopted, for financial reporting purposes, the 
depreciation approach for infrastructure assets.  The depreciation method will be 
determined by the County Auditor’s Office for all infrastructure assets. 
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§ 27.408 Costs to be Capitalized 

The capitalization threshold for infrastructure constructed, purchased, or donated is 
$5,000. Examples of infrastructure assets: 

(1) Roads, streets, curbs, gutters, sidewalks, fire hydrants 
(2) Bridges 
(3) Waterway improvements such as docks, bulkheads, erosion control 

improvements  
(4) Dam, drainage facility 
(5) Radio or television transmitting tower 
(6) Main lines, distribution lines, and tunnels for electric, water, and gas 
(7) Fiber optic and telephone distribution systems (between buildings) 
(8) Light system (traffic, outdoor, street, etc.) 
(9)  Signage 

Subchapter F. Capital Asset Categories – Machinery, Equipment, and Other Assets  

§ 27.501 Machinery, Equipment, and Other Assets Definition 

Fixed or movable assets used for operations of the County and benefit the County for 
more than one year from the date the asset first renders service.  Improvements or 
additions to existing personal property should be capitalized if they materially increase 
the value, life, efficiency, or capacity of the asset.  This category includes the following:  
(a) Machinery, Equipment, and Furniture 
 Machinery includes such items as bulldozers, cement mixers, and hoists.  

Equipment includes such items as helicopters, automobiles, trucks, radios, 
computers, and safety items. Furniture and fixtures includes desks, chairs, 
tables, service counters, lamps, and bookcases. 

(b) Computer software (Intangible Capital Asset) 
 Software includes purchased “off the shelf” software, including all necessary 

modifications, software specifically developed by an outside contractor, and 
software developed internally by county personnel, or acquired through any 
combination of the above.  
(1) Purchased software: This is software purchased off the shelf and 

implemented with minimal changes. 
(2) Internally generated software: Software created by the County and 

software purchased off the shelf that requires more than minimal 
incremental effort to implement.  
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 (c) Library books and reference materials of an academic, professional, or 
research library. A library book is an academic, professional, or research 
composition bound into a separate volume and identifiable as a separate 
copyrighted unit.  Library reference materials are information sources other 
than books which include journals, periodicals, microforms, audio/visual media, 
computer-based information, manuscripts, maps, documents, and similar items 
which provide information essential to the learning process or which enhance 
the quality of academic, professional or research libraries.  Some books have a 
cultural, aesthetic, or historical value, and efforts are usually applied to protect 
and preserve these assets in a manner greater than that for similar assets 
without such cultural, aesthetic, or historical value.  

(d) Works of art and historical treasures 
 Works of art and historical collections or individual items of significance that are 

owned by the County which are not held for financial gain, but rather for public 
exhibition, education or research in furtherance of public service.  These assets 
generally have to be capitalized at their historical cost (or estimated fair market 
value at the date of donation), whether they are held as individual items or in 
collections.   

(e) Other intangible capital assets 
This category includes other types of intangible capital assets other than 
computer software, such as patents, copyrights, and trademarks.  These 
assets may be internally generated or purchased.   

§ 27.502 Jointly Funded Machinery, Equipment, and Other Assets 

Machinery, equipment and other assets paid for jointly by the County and other 
governmental entities should be capitalized by the entity responsible for future 
maintenance.  The County offices and departments responsible for future maintenance 
must provide the County Auditor and Purchasing Agent with all information required to 
allow the asset to be recorded and depreciated according to a comprehensive basis of 
accounting consistent with state law.  County offices and departments should consult in 
advance with the County Auditor when the County will pay for both partial ownership and 
partial maintenance of a capital asset.  The County Auditor will determine the required 
accounting procedures. 
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§ 27.503 Depreciation  

The depreciation method will be determined by the County Auditor’s Office for all 
machinery, equipment, and other assets that are subject to depreciation. 

Note: Professional, academic and research library books and materials are considered inexhaustible assets 

and should not be depreciated.  These library books and materials have an economic benefit or 

service potential that is used up slowly, and their estimated useful lives are extraordinarily long. 

 

Note: Exhaustible works of art and historical treasures items whose useful lives are diminished by display 

or educational or research applications should be depreciated.  Inexhaustible work of arts and 

historical treasures items should not be depreciated as the economic benefit or service potential is 

used up so slowly that the estimated useful lives are extraordinarily long. 

§ 27.504 Costs to be capitalized 

(a)  The capitalization threshold for machinery, equipment, and other assets 
constructed, purchased, or donated is $5,000, except for internally generated 
computer software which is $1,000,000, purchased computer software which 
is $100,000, and other intangible assets which are $100,000.  Costs should 
include: 
(1) Freight charges 
(2) Handling and storage charges 
(3) Original contract or invoice price 
(4) In-transit insurance charges 
(5) Sales, use, and other taxes imposed on the acquisition  
(6) Installation charges 
(7) Charges for testing and preparation for use 
(8) Cost reconditioning used items when purchased 
(9) Parts and labor associated with construction of equipment 
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(b)  Additional costs to include related to internally generated computer software 
are as follows: 
(1) Application Development Stage: 

A. Design of chosen path (software configuration & interface)  
B. Coding 
C. Installation to hardware 
D. Testing and parallel processing 
E.  Conversion process necessary to make software operational 

County offices and departments should consult with the County Auditor’s 
Office if they have an upcoming project that will involve any of the above costs 
and will meet the capitalization thresholds mentioned above.  The County 
Auditor will determine the required accounting procedures. 

(c) Examples of costs related to internally generated computer software that 
should not be capitalized are as follows: 

(1)  Preliminary Project Stage: 
A. Conceptual formulation and evaluation of alternatives  
B. Determination of existence of needed technology 
C. Final selection of alternatives 
D.  Conversion process necessary to make software operational 

(2)  Post-Implementation/Operation Stage: 
A. Application user training  
B. Software maintenance  

 

Note: Costs of extended warranties and/or maintenance agreements, which can be separately identified 

from the cost of the equipment, should not be capitalized. 

Subchapter G. Capital Asset Categories – Leasehold Improvements 

§ 27.601 Leasehold Improvements Definition 

(a) Leasehold improvements include construction of improvements made to 
existing structures by the lessee, who has the right to use the improvements 
over the term of the lease.  These improvements will revert to the lessor at 
the expiration of the lease.  Moveable equipment or office furniture that is not 
attached to the leased property is not considered a leasehold improvement.  
Leasehold improvements do not have a residual value.  Leasehold 
improvements should be capitalized as a Building Improvement. 
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(b) The County office or department responsible for coordinating a leasehold 
improvement must provide the County Auditor with the following information: 
(1) The date the improvement is placed in service 
(2) The cost or fair market value 

(3) The estimated useful life and the remaining life of the lease 
(4) Any ancillary charges required to place the improvement into service 

§ 27.602 Depreciation  

Leasehold improvements are capitalized by the lessee and are amortized over the 
shorter of (1) the remaining lease term, or (2) the useful life of the improvement.  
Improvements made in lieu of rent should be expensed in the period incurred.  If the 
lease contains an option to renew and the likelihood of renewal is uncertain, the 
leasehold improvement should be depreciated over the life of the initial lease term or 
useful life of the improvement, whichever is shorter.  The depreciation method will be 
determined by the County Auditor’s Office for all leasehold improvements. 

§ 27.603 Costs to be Capitalized- other than intangible assets 

The capitalization threshold for leasehold improvements constructed purchased, or 
donated is $5,000. 

Subchapter H. Capital Asset Categories – Construction in Progress 

§ 27.701 Construction in Progress Definition  

Construction in Progress includes the cost of buildings and other structures, infrastructure 
(roads, bridges, etc.), and capital-related additions, alterations, reconstruction, and 
installations that are substantially incomplete.  

§ 27.702 Depreciation  

Depreciation is not applicable while assets are accounted for as Construction in 
Progress.  When completed and placed in service, constructed assets are treated like 
any other asset. 

§ 27.703 Costs to be Capitalized 

Construction in progress assets should be capitalized to their appropriate capital asset 
categories upon the earlier occurrence of substantial completion, occupancy, or when the 
asset is placed into service.  
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Travis County Commissioners Court Agenda Request

DOC ID: 3574 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Loretta Farb, Commissioner Precinct 2 Office, 854-9222
Elected/Appointed Official/Dept. Head: Sarah Eckhardt, Precinct 2, Commissioner
Sponsors: Commissioner Eckhardt

AGENDA LANGUAGE:
Consider and take appropriate action on a proposal to create a Joint Task 
Force to address bicycle safety on Travis County roads in the 
unincorporated areas.  (Commissioner Eckhardt)

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Consider and take appropriate action on a proposal to create a Joint Task 
Force to address bicycle safety on Travis County roads in the 
unincorporated areas.

STAFF RECOMMENDATIONS:
State law allows that bicyclists may ride on public roadways; however, the condition of some 
roads can make bicycling on them risky. As Travis County’s population continues to grow, more 
people are bicycling and using rural roads for recreation and commuting. On the other hand, 
funding for roadway construction and maintenance is declining and increasing risks for 
bicyclists. Bicycle safety is an issue that needs to be addressed. TNR staff recommends the 
creation of a Task Force that includes representatives from TXDOT, the City of Austin, the 
bicycle community, TNR and others to address bicycle safety on Travis County roads in the 
unincorporated areas.

ISSUES AND OPPORTUNITIES:
• A Task Force can develop materials and methods to educate the public, cyclists, and 

elected officials about the issues of cycling on rural roads.
• The cycling community can report bicycle obstacles and potential hazards to jurisdictions 

for quicker response and better planning.
• Build partnerships between cyclists and elected officials and agency staff.

FISCAL IMPACT AND SOURCE OF FUNDING:
None at the present time. However, a product of this committee could be 
an expectation that more resources will be allocated to maintaining 
roadways frequented by bicyclists at a higher standard.

REQUIRED AUTHORIZATIONS:
Transportation and Natural Resources Steven Manilla Completed 02/03/2011 12:05 PM
Transportation and Natural Resources Carol Joseph Completed 02/03/2011 4:19 PM
Transportation and Natural Resources LeRoy Click Completed 02/03/2011 4:27 PM
Transportation and Natural Resources David Greear Completed 02/07/2011 1:49 PM

Item 28
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Agenda Item Meeting of March 8, 2011

DOC ID: 3574 Page 2

County Attorney's Office Tom Nuckols Skipped 02/09/2011 10:44 AM
Transportation and Natural Resources Don Ward Skipped 02/09/2011 10:46 AM
Commissioner Precinct 2 Office Sarah Eckhardt Completed 02/03/2011 9:35 AM
Commissioner Precinct 2 Office Sarah Eckhardt Completed 02/03/2011 9:36 AM
County Judge's Office Cheryl Aker Completed 02/09/2011 11:19 AM
Commissioners Court Gillian Porter Completed 02/28/2011 2:58 PM

History:
02/15/11 Commissioners Court DISCUSSED Next: 03/08/11
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Saving Time & Money 

Flex-time
Telecommute 

Transit 

Walk 
Bike 

Vanpool

Carpool

  

Downtown Austin TMA  
 
A new organization to increase mobility in, around, and from downtown  
by 
Bringing together downtown employers 
to 
Reduce one-car one-person travel downtown during rush hours 
by 
Helping employees, residents and visitors use viable options 
and 
Working with all the transportation agencies to make mobility even better. 

 

Business Plan 

TMA Area of Focus 
A TMA’s mission, programs and services are driven by the 
transportation, mobility and accessibility concerns of its constituents 
coming to or residing within a specific geographic area.  Initially, 
DATMA will focus on the area bounded by Martin Luther King 
Boulevard to the north, San Antonio Street (with potential to expand to 
Lamar Boulevard) to the West, Lady Bird Lake to the South and I-35 
to the east.  This would provide the TMA an opportunity to leverage 
the business contacts of DAA to engage employers in the downtown 
area.  As the TMA’s efforts in the DAA boundaries become more 
streamlined, it may consider expanding its efforts west of San Antonio 
Street to Lamar Boulevard to serve other large employers like Whole 
Foods and Home Away. 

Mission 
To support sustainable growth by promoting transportation programs 
and services designed to enhance access, parking and mobility, as 
well as improve the quality of life, for employees, residents, and 
visitors of Downtown Austin. 
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Organizational Goals and Strategies 
Some recommended goals and activities to fulfill the Downtown Austin TMA mission include, but 
are not limited to the following: 

 
Goal A: Improve Accessibility and Mobility of Employees, Residents and Visitors To, 

Within, and From the Area.  At a minimum DATMA must come to understand the 
current travel behaviors and challenges for employees, residents, and visitors, then 
use this information to aid agencies providing transportation services to maximize the 
efficiency and usability of current services and programs.  DATMA will consider 
investing directly in demonstration projects/services or even initiating new programs or 
services to improve accessibility and mobility should they be needed. 

Strategies: 

A1 Work with area employers and property managers to (a) inventory current employee 
travel splits and needs and (b) initiate a supported Employee Transportation Coordinator 
program for worksites. Prioritize companies with over 50 employees. 

A2 Coordinate/facilitate building based parking management activities like parking cash out 
and/or space brokerage. 

A3 Work with area employers to promote the use of pre-tax transportation accounts and/or 
to subsidize travel by alternate modes.  

A4  Promote vanpool services working with Capital Metro 

A5 Work with area employers to promote alternative work arrangements like flex-time, 
telework and using transportation choices a few days a week. 

A6 Work with Capital Metro to improve local and regional bus services, e.g., explore new 
local and regional services to complement the Red Line and provide a “Last Mile’ 
connection (i.e. downtown transit circulator service). 

A7 Work with stakeholders to inventory and identify bus stop enhancements. 

A8 Identify opportunities for preferential parking for carpools and vanpools at area 
employers. 

A9 Partner with other local entities to re-introduce Downtown circulator services or other key 
mobility services/programs. 

 
Goal B: Improve Knowledge and Awareness of Mobility Programs and Services 

Available for Travel To, Within and From Downtown Austin.  At a minimum, 
employees, residents and visitors will need simple, information on options available for 
the other goals to succeed.  More intensively, DATMA will also provide more 
individualized marketing to match employees and residents interests/needs with 
specific information, incentive programs, and/or supportive training.  
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Strategies: 

B1 Create an area-wide marketing program aimed at each stakeholder group (employers, 
employees, residents, developers, visitors and institutions) within the TMA service area. 
New marketing materials should include alternative mode information as well information 
regarding changes to the infrastructure. The theme of all materials should focus on 
addressing desire for flexibility as well as their fear of being without a car. 

B2 Develop a website marketing strategy and print materials that provide travel information 
tools, educational materials and transportation-specific updates for all stakeholders.  

B3 Acquire and/or develop employer/employee focused marketing materials to educate and 
promote employer based TDM strategies including (but not limited to): Carpool Parking; 
Parking Cash Out; Transit Pass Programs; Employee/Commuter Rewards and 
Incentives; Alternative Work Arrangements (e.g. Telework, flex-time, and compressed 
work schedules) 

B4 Work with area employers to promote and populate existing rideshare databases.  

B5 Create and distribute Downtown Mobility maps including locations of car share locations, 
bus stops, public parking garages, surface parking, on-street parking, after-hours 
parking, public bike racks, and bike and pedestrian trails.   

B6 Develop a “new employee” information packet and host new employee orientations for 
area businesses and partners, ensuring that all new employees are aware of 
transportation alternatives, information sources and how to reach the TMA.  

B7 Partner with property managers and hospitality management to educate employees 
working with the public about Downtown transportation options. 

B8 Promote the use of carshare services for mid-day trips requiring cars.  

B9 Work with area employers to promote and populate the existing Guaranteed Ride Home 
program database.  

 
Goal C: Maximize Existing and Future Transportation Investments for Travel To, Within 

and From Downtown Austin.  DATMA will promote investments by its members and 
other agencies providing services to maximize demand management outcomes for 
downtown Austin. 

Strategies: 

C1 Provide a conduit for accessing regional services such as bus passes, the Guaranteed 
Ride Home program, ride-matching services and vanpool formation. 

C2 Seek opportunities subsidize vanpool and transit and market such opportunities. 

C3 Develop “pre-trip” travel-planning information resources (access guides, website, etc.) 
with comprehensive information on all travel choices and support programs and ensure 
widespread availability and distribution. 
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C4 Work to communicate transportation needs/ideas and to accelerate projects based upon 
expected build-out timeframe. 

C5 Explore transit-supportive transportation and land use opportunities to maximize the 
future success of additional transit investments in the area. 

C6 Provide a point-of-presence for sale of bus passes and other transaction-related needs.   

C7 Seek partnerships for demonstration projects that maximize existing or future 
investments.    

C8 Explore opportunities to broker parking spaces for downtown garage/lot owners in order 
to address the poor perception of parking availability. 

C9 Monitor agency transportation plans and projects needed for downtown mobility to inform 
members and provide public comment. 

TMA Budget & Funding Needs 
A budget of approximately $160,000 (annual) would be able to fund the staffing, administration, 
and programs of the Downtown Austin TMA during its first year of operations; but should 
increase each subsequent year to extend the operations and programs.  
 
Travis County, the City of Austin, Capital Metro and DAA have agreed to provide the seed 
funding for Year I and will consider continued funding at the same level of the first three years. 
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2011 
Board of Directors 
Tim Burris Silicon Labs 
Joe Cantaupo Parsons Brickerhoff 
Roger Cauvin Downtown Austin Resident 
Jim Pledges Downtown Austin Alliance Representative/Jackson Walker 
Eileen Schaubert Mellow Johnny's 
Bob Wynn Oxford Commercial 
Will Wheeler Bury & Partners 
Representative TBD Travis County 
Representative TBD City of Austin 
Representative TBD Capital Metro 
Ex Officio Board Members 
Bob Harkins University of Texas, Austin 

 
The Board is primarily responsible for hiring an executive director, guiding the policies and 
strategic goals of the organization, and ensuring sound fiscal management consistent with the 
non-profit mission. In addition, the board may assist in the development and coordination a 
transportation advocacy, identifying and securing available grant funding for various multimodal 
transportation outreach activities and projects, and the creation of an identifiable transportation 
forum and voice for Downtown Austin stakeholders.  
 
Staff 
An executive director will be responsible for the day-to-day management and operations of the 
organization, represent the TMA in building partnerships and with the public, and lead 
fundraising as well as membership development activities.  The executive director may hire 
additional staff to support these activities.   

Membership 
Members are public entities, businesses, and non-profit organizations.  Members will pay dues, 
may serve on the board of directors, and elect members to the board of directors. 
Affiliate Members are individuals or other organizations.  Affiliate members will pay dues and 
may serve on the board of directors.  Affiliate members don not elect the board of directors. 
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Downtown Austin TMA DRAFT BUDGET February 18, 2010

2011 2012 2013

Salary  52,400$             94,800$              94,800$           

Payroll taxes 4,898$                8,646$                8,646$             

Fringe benefits 11,626$             18,226$              18,226$           

Insurance 1,970$                1,970$                1,970$             

Office supplies and equipment  8,000$                6,000$                4,000$             

Occupancy (rent, phones, networking) 7,000$                12,000$              12,000$           

Accounting 6,725$                8,225$                8,225$             

Legal 1,500$                ‐$                    ‐$                  

Conference fees and travel 3,000$                3,000$                3,250$             

Printing and graphic design 12,000$             15,000$              18,000$           

Meeting costs 1,000$                1,000$                1,000$             

Promotional events 7,400$                8,000$                8,000$             

Project/Program costs ‐ 16,133$              62,883$           

Marketing / TDM Contractors 45,481$             45,000$              47,000$           

Total expenses 163,000$           238,000$           288,000$         

Federal grants ‐$                    35,000$              35,000$           

Membership 13,000$             53,000$              103,000$         

Local partners* 150,000$           150,000$           150,000$         

Total revenues 163,000$           238,000$           288,000$         

Budget Notes:

2011: any personnel related expenses are calculated at 7 mo (Jun‐Dec) for the ED and 6 mo (Jul‐Dec) for the Sup

* Local Partners: Initial funding assumption is 25% from Capital Metro, City of Austin, Downtown Austin 

Alliance, and Travis County.  Specific year‐one agreemnets as well as long‐term commitments need to be 

negotiated.  Recruit addional local partners such as CTRMA.

Expenses

Revenue

TMA Budget

Payroll tax: 2011 employer tax rate for Social Security is 6.2%; for Medicare is 1.45% for Salary + fringe benefits

Fringe: Workers Comp $491. Per employee: Health insurance $600 per month. 3% contribution to IRA/401K

Insurance: Business Owners $550; Dir & Officers up to $1,000,000 coverage $1420.

Accounting: Green Lights/Easy Office‐Accounting ($125 yr membership: $750 one time set‐up; $300/mo 

bookkeeping; $750 IRS 990ez or $1,500 IRS 990); includes $3,000 for annual audit

Salary: 2.0 FTE for 2011, 2012, 2013 @ $60,000 for ED and $34,800 Support.
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BYLAWS  
OF 

Downtown Austin Transportation Management Association 
 
 

ADOPTED February 24, 2011  
 
 

ARTICLE I 
 

NAME AND PURPOSE 
 

Section 1.1 Name. The name of the corporation is: Downtown Austin Transportation 
Management Association (the Corporation). 
 

Section 1.2 Purpose. The purpose of the Corporation is to support economic vitality 
and sustainability of downtown Austin employers by promoting transportation programs and 
services designed to enhance access, parking and mobility, as well as improve the quality of 
life, for employees, residents, and visitors; and to engage in any other activity not otherwise 
prohibited to it by law or regulation.  These activities shall be carried out to the extent and in 
such manner that they further business league purposes within the meaning of Section 
501(c)(6) of the Internal Revenue Code of 1986, as amended or superseded from time to time 
(“Code”). 

 
Section 1.3 Subsidiary Corporations. The Corporation, upon approval of the board of 

directors, may create one or more subsidiary corporations to carry out the purpose of the 
Corporation, provided that the creation of any such subsidiary does not have an adverse impact 
on the tax-exempt status of the Corporation. 
 

ARTICLE II 
 

OFFICES 
 

Section 2.1 Business Offices. The initial principal office of the Corporation shall be as 
stated in the certificate of formation. The Corporation may at any time and from time to time 
change the location of its principal office so long as the principal office is located within the 
Central Business District of Austin, TX.  
 

Section 2.2 Registered Office. The registered office required by the Texas Business 
Organizations Code (the “TBOC”) to be maintained in Texas may be changed from time to time 
by the board of directors or by the officers of the Corporation, or to the extent permitted by the 
TBOC by the registered agent of the Corporation, provided in all cases that the street addresses 
of the registered office and of the business office or home of the registered agent of the 
Corporation are identical. 
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ARTICLE III. 
 

MEMBERS 
 

Section 3.1 Classes of Members.  The board of directors may establish additional 
classes of membership or further define qualifications for member classes. The Corporation 
shall have the following classes of members. 

 
 Members: public entities, associations of or individual private businesses, charitable 

organizations, and public institutions may be members.  Members shall pay 
membership dues, shall elect the board of directors, and designate a representative 
to serve as point of contact.  An appointed representative of a member may serve 
on the board of directors.   Members shall elect the board of directors and vote on 
matters as specified in these bylaws. 

 
 Affiliate members: individual persons or organizations may be affiliated members.  

Affiliate members shall pay membership dues, and may serve on the board of 
directors as a voting or ex officio member, but shall not have any voting rights as an 
affiliate member. Affiliate members shall designate a representative to serve as 
point of contact. 

 
 Ex officio members: public entities, charitable organizations, and public institutions 

may be ex officio members. Ex officio members may contribute to the Corporation 
and an appointed representative of an ex officio member may serve on the board of 
directors. Ex officio members shall designate a representative as the point of 
contact, but shall not elect have any voting rights.   

 
Section 3.2 Designation of Members. New members of any class shall have a 

common business interest to support of the mission of the Corporation and may be elected or 
otherwise designated at any time by the board of directors or in any other manner specified by 
the board of directors. 
 

Section 3.3 Membership Dues. The board of directors may establish such 
membership initiation fees, periodic dues and other assessments, which may vary by class of 
membership, and such rules and procedures for the manner and method of payment, the 
collection of delinquent dues and assessments and the prorating or refund of dues and 
assessments in appropriate cases as the board of directors shall deem necessary or 
appropriate.  
 

Section 3.4 Transfer of Membership. Membership in the Corporation is 
nontransferable. Members shall have no ownership rights or beneficial interests of any kind in 
the assets of the Corporation except as provided in Section 8.8 (relating to return of 
membership dues or contributions upon termination of the Corporation).  

 
Section 3.5 Right of Refusal. Membership may be withdrawn or refused to any 

organization or individual whose goals or mission is determined by the board of directors to 
conflict with the mission of the Corporation. This action shall require the approval of a majority of 
the board of directors. 

 
Section 3.6 Meetings of the Members.  Members shall hold meetings at least 

annually, in connection with the annual meeting of the board of directors as set forth in Article 

Updated 3/4/11, 1:30 p.m.



  3 
  
BMC Review 4531728.2 
60003.1 

IV.  Each member shall have one (1) vote unless further specified by the board of directors.  
Notice of such member meetings shall be provided in the manner similar to the meetings of the 
board of directors as set forth in Section 4.6, and may be conducted without a meeting as set 
forth in Section 4.14. 
 

ARTICLE IV. 
 

BOARD OF DIRECTORS 
 

Section 4.1 General Powers. All corporate powers shall be exercised by or under the 
authority of, and the business and affairs of the Corporation shall be managed by, its board of 
directors, except as otherwise provided in the TBOC, the certificate of formation or these 
bylaws. The board of directors may be known and referred to from time to time as the 
management team. 
 

Section 4.2 Qualifications, Number, Election and Tenure. 
  

(a) Qualifications. Each director must be a citizen of Texas who is eighteen years of 
age or older, and each director must be a member or affiliate member of the Corporation. 
Members of the initial full board shall have 90 days from the date of election to establish 
membership. 

 
(b) Number. The number of directors of the Corporation shall not exceed 21, 

excluding ex officio members, as determined by the board of directors from time to time. Any 
action of the board of directors to change the number of directors to a number outside the range 
specified in the preceding sentence, whether expressly by resolution or by implication through 
the election of additional directors, shall constitute an amendment of these bylaws expanding 
the range of the number of directors, provided such action otherwise satisfies the requirements 
for amending these bylaws as provided in the TBOC, the certificate of formation or these 
bylaws. 

 
(c) Election and Tenure.  At the February 24, 2011 meeting of the organizing group 

for the Corporation, the members in attendance (through their designated representative) shall 
approve a slate of up to 21 nominees and alternates for board membership. 

 
Directors, other than any ex officio member, shall be elected by a majority of members 

at each annual meeting of the board for a term that expires at the end of the next annual 
meeting of the board. Each director so elected shall hold office until such director’s term expires 
and thereafter until such director’s successor shall have been elected and qualified, or until such 
director’s earlier death, resignation or removal. Directors shall be eligible to be elected to 
successive terms. 

    
(d) To ensure continuity in leadership, directors’ terms shall be staggered. The initial 

full board, at its first meeting, shall determine a method for staggering terms. 
 

(e) The board shall have the power to designate ex officio membership to any 
eligible organization and the designated representative shall serve as an ex officio, non-voting, 
representative on the board. 
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(f) Each director shall provide the Corporation with a mailing address, an email 
address, and telephone number so that they may receive timely notice of meetings and other 
activities. 
 

Section 4.3  Resignation; Removal; Vacancies.  Any director may resign at any time 
by giving written notice to the chair of the board, to the executive director or to the secretary of 
the Corporation. A director’s resignation shall take effect at the time specified in such notice, 
and unless otherwise specified therein, the acceptance of such resignation shall not be 
necessary to make it effective. Directors shall be removable, with or without cause, in the 
manner provided by the TBOC for elected directors. Any vacancy of an elected director may be 
filled by the affirmative vote of a majority of the remaining directors though less than a quorum. 
A director elected to fill a vacancy shall hold the office for the unexpired term of such director’s 
predecessor in office. Any directorship to be filled by reason of an increase in the number of 
directors shall by filled by the affirmative vote of a majority of the directors then in office, and a 
director so chosen shall hold office until the next election of directors and thereafter until such 
director’s successor shall have been elected and qualified, or until such director’s earlier death, 
resignation or removal. A vacancy that will occur at a specific later date may be filled before the 
vacancy occurs, but the new director may not take office until the vacancy occurs. 
 

Section 4.4 Regular Meetings. A regular annual meeting of the board of directors 
shall be held at the time and place, determined by the board, for the purpose of electing 
directors and officers and for the transaction of such other business as may come before the 
meeting. The board of directors may provide by resolution the time and place for the holding of 
additional meetings. 
 

Section 4.5 Special Meetings. Special meetings of the board of directors may be 
called by or at the request of the chair of the board, or any three directors. The person or 
persons authorized to call special meetings of the board of directors may fix the time and place 
for holding any special meeting of the board called by them.  
 

Section 4.6  Notice of Meetings. 
 

(a) Requirements. Notice of each meeting of the board of directors stating the date, 
time and place of the meeting shall be given to each director at such director's business or 
residential address at least five days prior thereto by the mailing of written notice by first class, 
certified or registered mail, or at least two days prior to such meeting by personal delivery or 
private carrier of written notice or by telephone, facsimile, electronic transmission or any other 
form of wire or wireless communication   

 
(b) Waiver of Notice. A director may waive notice of any meeting before or after the 

time and date of the meeting stated in the notice. Except as otherwise provided in this Section 
4.6(b), the waiver shall be in writing and signed by the director entitled to the notice. Such 
waiver shall be delivered to the Corporation for filing with the corporate records, but such 
delivery and filing shall not be conditions of the effectiveness of the waiver. A director’s 
attendance at or participation in a meeting waives any required notice to that director of the 
meeting unless: (i) at the beginning of the meeting or promptly upon the director’s later arrival, 
the director objects to holding the meeting or transacting business at the meeting because of 
the lack of notice or defective notice and does not thereafter vote for or assent to action taken at 
the meeting; or (ii) if special notice was required of a particular purpose pursuant to the TBOC 
or these bylaws, the director objects to transacting business with respect to the purpose for 
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which such special notice was required and does not thereafter vote for or assent to action 
taken at the meeting with respect to such purpose.  
 

Section 4.7  Deemed Assent. A director of the Corporation who is present at a 
meeting of the board of directors when corporate action is taken is deemed to have assented to 
all action taken at the meeting unless (i) the director objects at the beginning of the meeting, or 
promptly upon the director’s arrival, to holding the meeting or transacting business at the 
meeting and does not thereafter vote for or assent to any action taken at the meeting; or (ii) the 
director contemporaneously requests the director’s dissent or abstention as to any specific 
action taken be entered in the minutes of the meeting; or (iii) the director causes written notice 
of the director’s dissent or abstention as to any specific action to be received by the presiding 
officer of the meeting before the adjournment thereof or by the Corporation promptly after the 
adjournment of the meeting. Such right of dissention or abstention is not available to a director 
who votes in favor of the action taken.  
 

Section 4.8 Quorum and Voting. A simple majority of the voting directors in office at 
the beginning of the meeting shall constitute a quorum for the transaction of business at any 
meeting of the board of directors, and the vote of a majority of the directors present in person at 
a meeting at which a quorum is present shall be the act of the board of directors, unless 
otherwise required by the TBOC, the certificate of formation or these bylaws. If less than a 
quorum is present at a meeting, a majority of the directors present may adjourn the meeting 
from time to time without further notice other than an announcement at the meeting, until a 
quorum shall be present. 
 
 Section 4.9 Assignment of a Proxy. A voting director may appoint a proxy for the 
purpose of quorum and voting during board meetings by specifying in writing or by e-mail the 
name of the person and meeting or meetings for which the proxy will serve.  
 
 Section 4.10 Compensation. Directors shall not receive compensation for their services 
as such; however, directors shall not be disqualified to receive reasonable compensation for 
services rendered to or for the benefit of the Corporation in any other capacity.  
 
 Section 4.11 Committees.  
 

(a) Executive Committee. There shall be an executive committee of the board 
consisting of the chair of the board, the vice chair, secretary, treasurer, and 3 at-large board 
members.  The at-large members of the executive committee shall be elected by a vote of a 
majority of the directors present at a meeting at which a quorum is present.  

 
i. The executive committee shall have and may exercise all of the authority of 

the board of directors except as prohibited by the TBOC. The delegation of 
authority to the executive committee shall not operate to relieve the board of 
directors or any member of the board from any responsibility or standard of 
conduct imposed by law or these bylaws. 
 

ii. By one or more resolutions adopted by a vote of a majority of the directors 
present at a meeting at which a quorum is present, the board of directors may 
designate the chair of one or more committees as a permanent member of the 
executive committee in place of one of the at-large members. 
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iii. By one or more resolutions adopted by a vote of a majority of the directors 
present at a meeting at which a quorum is present, the board of directors may 
increase the size of the executive committee by adding additional at-large 
members, provided that the executive committee shall always contain an odd 
number of members. 

 
(b) Other Committees. By one or more resolutions adopted by a vote of a majority of 

the directors present at a meeting at which a quorum is present, the board of directors may 
designate from among its members one or more other committees, each of which shall have 
and may exercise all of the authority provided by the board in the resolution establishing such 
committee, except as prohibited by the TBOC. The delegation of authority to the executive 
committee shall not operate to relieve the board of directors or any member of the board from 
any responsibility or standard of conduct imposed by law or these bylaws. 
 

(c) Committee Rules. Rules governing procedures for meetings of the executive 
committee or any other committee shall be the same as those set forth in these bylaws or the 
TBOC for the board of directors unless the board or the committee determines otherwise. 

 
Section 4.12 Advisory Boards or Working Groups. The board of directors may from 

time to time form one or more advisory boards, working groups, or other bodies composed of 
such members, having such rules of procedure, and having such chair, as the board of directors 
shall designate. The name, objectives and responsibilities of each such advisory board, and the 
rules and procedures for the conduct of its activities, shall be determined by the board of 
directors. An advisory board may provide such advice, service, and assistance to the 
Corporation, and carry out such duties and responsibilities for the Corporation as may be 
specified by the board of directors; except that, if any such advisory board has one or more 
members thereof who are entitled to vote on advisory board matters and who are not then also 
directors, such advisory board may not exercise any power or authority reserved to the board of 
directors by the TBOC, the certificate of formation or these bylaws. Further, no advisory board 
shall have authority to incur any corporate expense or make any representation or commitment 
on behalf of the Corporation without the express approval of the board of directors or the 
executive director of the Corporation.  

 
Section 4.13 Meetings by Telephone. Members of the board of directors, or any 

committee thereof may participate in a regular or special meeting by, or conduct the meeting 
through the use of, any means of communication by which all directors participating may hear 
each other during the meeting. A director participating in a meeting by this means is deemed to 
be present in person at the meeting. 

 
Section 4.14 Action Without a Meeting.  
 
(a) As provided in the certificate of formation, any action required or permitted to be 

taken at a meeting of the board of directors, the members, or any committee thereof may be 
taken without a meeting if a written consent or consents stating the action to be taken is signed 
by the number of directors, members, or committee members, as appropriate, necessary to 
have at least the minimum number of votes that would be necessary to take the action at a 
meeting at which each director, or committee member, as appropriate, entitled to vote on the 
action is present and votes.  Each director, member, or committee member who delivers in 
writing or e-mail to the Corporation shall be deemed to have waived the right to demand that 
action not be taken without a meeting.  
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(b) No action taken pursuant to this Section 4.14 shall be effective unless writings 
describing the action taken and otherwise satisfying the requirements of Section 4.14(a), signed 
by the applicable number of directors, members, or committee members, as appropriate, and 
not revoked pursuant to Section 4.14(c), are received by the Corporation. Any such writing may 
be received by the Corporation by electronically transmitted facsimile or other form of wire or 
wireless communication providing the Corporation with a complete copy of the document, 
including a copy of the signature on the document. Action taken pursuant to this Section 4.14 
shall be effective when the last writing necessary to effect the action is received by the 
Corporation unless the writings describing the action taken set forth a different effective date. 

 
(c) Any director, member, or committee member who has signed a writing or e-mail 

pursuant to this Section 4.13 may revoke such writing by a writing signed and dated by the 
director, member, or committee member describing the action and stating that prior vote with 
respect thereto is revoked, if such writing is received by the Corporation before the last writing 
necessary to effect the action is received by the Corporation.  

 
(d) Action taken pursuant to this Section 4.14 has the same effect as action taken at 

a meeting of the board of directors, members, or committee member and may be described as 
such in any document.  

 
(e) All signed written instruments or e-mails necessary for any action taken pursuant 

to this Section 4.14 shall be filed with the minutes of the meetings of the board of directors, 
members, or committee members. 
 

ARTICLE V. 
 

OFFICERS AND AGENTS 
 

Section 5.1 Designation and Qualifications. The elected officers of the Corporation 
shall be a chair of the board, a vice chair, a secretary, and a treasurer. The board of directors 
may also appoint, designate or authorize such other officers, assistant directors, a controller, 
assistant secretaries and assistant treasurers, as it may consider necessary or useful. One 
person may hold more than one office at a time. The chair and the vice chair shall be directors 
of the Corporation. Other officers need not be directors of the Corporation.  
 

Section 5.2 Election and Term of Office. The board of directors, or an officer or 
committee to which such authority has been delegated by the board of directors, shall elect or 
appoint the officers at or in conjunction with each annual meeting of the board of directors or as 
soon as convenient thereafter. Each officer shall hold office from the end of the meeting at or in 
conjunction with which such officer was elected or appointed until such officer’s successor shall 
have been duly elected or appointed and shall have qualified, or until such officer’s earlier 
death, resignation or removal.  

 
Section 5.3 Compensation. The compensation, if any, of each officer shall be as 

determined from time to time by the board of directors, or by an officer or a committee to which 
such authority has been delegated by the board of directors. To the extent reasonably feasible, 
the person or persons determining compensation shall obtain data on the compensation of 
officers holding similar positions of authority within comparable organizations, shall set the 
compensation based on such data and an evaluation of the officer’s performance and 
experience as related to the requirements of the position, and shall document the basis for the 
determination, including the comparison data used, the requirements of the position, and the 
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evaluation of the officer’s performance and experience. No officer shall be prevented from 
receiving a salary by reason of the fact that the officer is also a director of the Corporation. 
However, no payment of compensation (or payment or reimbursement of expenses) shall be 
made in any manner so as to result in the imposition of any liability under section 4958 of the 
Internal Revenue Code.  
 

Section 5.4 Removal. Any officer or agent may be removed by the board of directors 
at any time, with or without cause, but such removal shall not affect the contract rights, if any, of 
the person so removed. Election, appointment or designation of an officer or agent shall not 
itself create contract rights. 
 

Section 5.5  Vacancies. Any officer may resign at any time, subject to any rights or 
obligations under any existing contracts between the officer and the Corporation, by giving 
written notice to the executive director or to the board of directors. An officer’s resignation shall 
take effect upon receipt by the Corporation unless the notice specifies a later effective date, and 
unless otherwise specified therein, the acceptance of such resignation shall not be necessary to 
make it effective. A vacancy in any office, however occurring, may be filled by the board of 
directors, or by any officer or committee to which such authority has been delegated by the 
board of directors, for the unexpired portion of the term. If a resignation is made effective at a 
later date, the board of directors may permit the officer to remain in office until the effective date 
and may fill the pending vacancy before the effective date with the provision that the successor 
does not take office until the effective date, or the board of directors may remove the officer at 
any time before the effective date and may fill the resulting vacancy. 

 
Section 5.6 Authority and Duties of Officers. The officers of the Corporation shall have 

the authority and shall exercise the powers and perform the duties specified below and as may 
be additionally specified by the board of directors or these bylaws, except that in any event each 
officer shall exercise such powers and perform such duties as may be required by law. 

 
(a) Chair of the Board. The chair of the board shall (i) preside at all meetings of the 

board of directors; (ii) see that all orders and resolutions of the board of directors are carried into 
effect; and (iii) perform all other duties incident to the office of chair of the board and as from 
time to time may be assigned to the chair by the board of directors. 

 
(b) Vice Chair. The vice chair shall (i) in the absence of the chair of the board, 

preside at all meetings of the board of directors; and (ii) perform all other duties incident to the 
office of vice chair and as from time to time may be assigned to such office by the board of 
directors.  

 
(c) Secretary. The secretary shall (i) keep the minutes of the proceedings of the 

board of directors and any committees of the board; (ii) see that all notices are duly given in 
accordance with the provisions of these bylaws or as required by law; (iii) be custodian of the 
corporate records and of the seal of the Corporation; and (iv) in general, perform all duties 
incident to the office of secretary and such other duties as from time to time may be assigned to 
such office by the board of directors. Assistant secretaries, if any, shall have the same duties 
and powers, subject to supervision by the secretary. 

 
(d)  Treasurer. The treasurer shall (i) be the chief financial officer of the Corporation 

and have the care and custody of all its funds, securities, evidences of indebtedness and other 
personal property and deposit the same in accordance with the instructions of the board of 
directors; (ii) receive and give receipts and amounts paid in on account of the Corporation, and 
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pay out of the funds on hand all bills, payrolls and other just debts of the Corporation of 
whatever nature upon maturity; (iii) unless there is a controller, be the principal accounting 
officer of the Corporation and as such prescribe and maintain the methods and systems of 
accounting to be followed, keep complete books and records of account, prepare and file all 
local, state and federal tax returns and related documents, prescribe and maintain an adequate 
system of internal audit, and prepare and furnish to the executive director and the board of 
directors statements of account showing the financial position of the Corporation and the results 
of its operations; (iv) upon request of the board, make such reports to it as may be required at 
any time; and (v) perform all other duties incident to the office of treasurer and such other duties 
as from time to time may be assigned to such office by the board of directors. Assistant 
treasurers, if any, shall have the same powers and duties, subject to the supervision by the 
treasurer. 
 

Section 5.7 Surety Bonds. The board of directors may require any officer or agent of 
the Corporation to execute to the Corporation a bond in such sums and with such sureties as 
shall be satisfactory to the board, conditioned upon the faithful performance of such person’s 
duties and for the restoration to the Corporation of all books, papers, vouchers, money and 
other property of whatever kind in such person’s possession or under such person’s control 
belonging to the Corporation.  

 
Section 5.8 Executive Director    

 
(a)  Employment.  The board of directors may employ an executive director to 

manage the administrative operations of the Corporation. Salary and benefits for the executive 
director shall be approved by the board of directors. 

 
(b) Duties. In addition to general management and administrative responsibilities, 

the executive director shall (1) prepare and submit to the secretary/treasurer the annual budget 
for the Corporation; (2) develop and implement a work plan to be approved annually by the 
board of directors; (3) manage the financial affairs of the Corporation; (4) hire staff for positions 
authorized by the board of directors; (5) prepare minutes of meetings of the board of directors 
and maintain these and other corporate records; (6) annually appoint a nominations committee, 
in consultation with the board of directors chair, and hold annual elections; (7) perform other 
duties as may be assigned by the board of directors; (8) when needed, serve as co-signer (with 
the secretary/treasurer or other designated officer) on any contracts or other instruments that 
the board has authorized.  
 

ARTICLE VI. 
 

FIDUCIARY MATTERS 
 

Section 6.1  Indemnification. 
 

(a) Scope of Indemnification.  Any person made a party to or involved in any litigation, 
including any civil, criminal or administrative action, suit or proceeding, by reason of the fact that 
such person is or was a director, officer, employee, or volunteer of the Corporation or by reason of 
such person’s alleged negligence or misconduct in the performance of his or her duties as such 
director, officer, employee, or volunteer shall be indemnified by the Corporation, to the extent funds 
are lawfully available and subject to any other limitations that exist by law, against liability and the 
reasonable expenses, including attorneys’ fees, actually and necessarily incurred by him or her in 
connection with any action therein, except in relation to matters as to which it is adjudged that such 
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director, officer, employee, or volunteer is liable for gross negligence or willful misconduct in the 
performance of his or her duties.  A conviction or judgment entered in connection with a 
compromise or settlement of any such litigation shall not by itself be deemed to constitute an 
adjudication of liability for such gross negligence or willful misconduct.  The right to indemnification 
will include the right to be paid by the Corporation for expenses incurred in defending a proceeding 
in advance of its final disposition in the manner and to the extent permitted by the board in its sole 
discretion.  In addition to the indemnification described above that the Corporation shall provide 
a director, officer, employee, or volunteer, the Corporation may, upon approval of the board in its 
sole discretion, indemnify a director, officer, employee, or volunteer under such other 
circumstances, or may indemnify any agent of the Corporation not otherwise covered by this 
Section 6.1, subject to any limitations that exist by law.  Any indemnification by the Corporation 
pursuant to this Section 6.1 shall be evidenced by a resolution of the Board.  The Corporation may 
in its discretion purchase insurance insuring its obligations hereunder or otherwise protecting 
the persons intended to be protected by this Section 6.1.  

 
(b) Savings Clause; Limitation. If any provision of the TBOC or these bylaws dealing 

with indemnification shall be invalidated by any court on any ground, then the Corporation shall 
nevertheless indemnify each party otherwise entitled to indemnification hereunder to the fullest 
extent permitted by law or any applicable provision of the TBOC or these bylaws that shall not 
have been invalidated. Notwithstanding any other provision of these bylaws, the Corporation 
shall neither indemnify any person nor purchase any insurance in any manner or to any extent 
that would jeopardize or be inconsistent with the qualification of the Corporation as an 
organization described in Section 501(c)(6) of the Internal Revenue Code.  

 
Section 6.2  General Standards of Conduct for Directors and Officers. 

 
(a) Discharge of Duties. Each director shall discharge the director’s duties as a 

director, including the director’s duties as a member of a committee of the board, and each 
officer with discretionary authority shall discharge the officer’s duties under that authority (i) in 
good faith; (ii) with the care an ordinarily prudent person in a like position would exercise under 
similar circumstances; and (iii) in a manner the director or officer reasonably believes to be in 
the best interests of the Corporation.  

 
(b) Reliance on Information, Reports, Etc. In discharging duties, a director or officer 

is entitled to rely on information, opinions, reports or statements, including financial statements 
and other financial data, if prepared or presented by: (i) one or more officers or employees of 
the Corporation whom the director or officer reasonably believes to be reliable and competent in 
the matters presented; (ii) legal counsel, a public accountant or another person as to matters 
the director or officer reasonably believes are within such person’s professional or expert 
competence; or (iii) in the case of a director, a committee of the board of directors of which the 
director is not a member if the director reasonably believes the committee merits confidence. A 
director or officer is not acting in good faith if the director or officer has knowledge concerning 
the matter in question that makes reliance otherwise permitted by this Section 6.2(b) 
unwarranted. 

 
(c) Liability to The Corporation. A director or officer shall not be liable as such to the 

Corporation for any action taken or omitted to be taken as a director or officer, as the case may 
be, if, in connection with such action or omission, the director or officer performed the duties of 
the position in compliance with this Section 6.2. 
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(d) Director Not Deemed to Be a Trustee. A director, regardless of title, shall not be 
deemed to be a trustee with respect to the Corporation or with respect to any property held or 
administered by the Corporation including, without limitation, property that may be subject to 
restrictions imposed by the donor or transferor of such property. 
 

Section 6.3 Conflicts of Interest.  
 

(a)  Definition. A conflict of interest arises when any “responsible person” or any 
“party related to a responsible person” has an “interest adverse to the Corporation.” A 
“responsible person” is any individual in a position to exercise substantial influence over the 
affairs of the Corporation, and specifically includes, without limitation, directors and officers of 
the Corporation. A “party related to a responsible person” includes his or her extended family 
(including spouse, ancestors, descendants and siblings, and their respective spouses and 
descendants), an estate or trust in which the responsible person or any member of his or her 
extended family has a beneficial interest or a fiduciary responsibility, or an entity in which the 
responsible person or any member of his or her extended family is a director or officer or has a 
financial interest. “An interest adverse to the Corporation” includes any interest in any contract, 
transaction or other financial relationship with the Corporation, and any interest in an entity 
whose best interests may be impaired by the best interests of the Corporation including, without 
limitation, an entity providing any goods or services to or receiving any goods or services from 
the Corporation, an entity in which the Corporation has any business or financial interest, and 
an entity providing goods or services or performing activities similar to the goods or services or 
activities of the Corporation.  

 
(b) Disclosure. If a responsible person is aware that the Corporation is about to enter 

into any transaction or make any decision involving a conflict of interest, (a “conflicting interest 
transaction”), such person shall: (i) immediately inform those charged with approving the 
conflicting interest transaction on behalf of the Corporation of the interest or position of such 
person or any party related to such person; (ii) aid the persons charged with making the 
decision by disclosing any material facts within the responsible person’s knowledge that bear on 
the advisability of the Corporation entering into the conflicting interest transaction; and (iii) not 
be entitled to vote on the decision to enter into such transaction.  

 
(c)  Approval of Conflicting Interest Transactions. The Corporation may enter into a 

conflicting interest transaction provided either: 
 

 (i) The material facts as to the responsible person’s relationship or interest and as 
to the conflicting interest transaction are disclosed or are known to the board of directors 
or to a committee of the board of directors that authorizes, approves or ratifies the 
conflicting interest transaction by the affirmative vote of a majority of the disinterested 
directors on the board or committee, even though the disinterested directors are less 
than a quorum; or 
 
(ii) The conflicting interest transaction is fair as to the Corporation.  

 
(d) Additional Prohibitions on Responsible Parties.  Notwithstanding the procedures 

set forth in Section 6.3(a)&(b), a responsible party, as defined in Section 6.3(a), shall not:  
 

(i) Accept or solicit any gift, favor, or service that might reasonably tend to influence 
that individual in the discharge of official duties on behalf of the Corporation or that the 
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individual knows or should know is being offered with the intent to influence the 
individual’s official conduct; or  

 
(ii) Accept other compensation that could reasonably be expected to impair the 
individual’s independence of judgment in the performance of the individual’s official 
duties on behalf of the Corporation. 

 
Section 6.4  Liability of Directors for Unlawful Distributions.  

 
(a) Liability to The Corporation. A director who votes for or assents to a distribution 

made in violation of the TBOC or the certificate of formation of the Corporation shall be 
personally liable to the Corporation for the amount of the distribution that exceeds what could 
have been distributed without violating the TBOC or the certificate of formation if it is established 
that the director did not perform the director’s duties in compliance with the general standards of 
conduct for directors set forth in Section 6.2. 

 
(b) Contribution. A director who is liable under Section 6.4(a) for an unlawful 

distribution is entitled to a contribution: (i) from every other director who could be liable under 
Section 6.4(a) for the unlawful distribution; and (ii) from each person who accepted the 
distribution knowing the distribution was made in violation of the TBOC or the certificate of 
formation, to the extent the distribution to that person exceeds what could have been distributed 
to that person without violating the TBOC or the certificate of formation.  
 

Section 6.5  Loans to Directors and Officers Prohibited. No loans shall be made by the 
Corporation to any of its directors or officers. Any director or officer who assents to or 
participates in the making of any such loan shall be liable to the Corporation for the amount of 
such loan until the repayment thereof.  
 

ARTICLE VII. 
 

RECORDS OF THE CORPORATION 
 

Section 7.1 Minutes, Etc. The Corporation shall keep as permanent records minutes 
of all meetings of the board of directors, a record of all actions taken by the board of directors 
without a meeting, a record of all actions taken by a committee of the board of directors in place 
of the board of directors on behalf of the Corporation, and a record of all waivers of notices of 
meetings of the board of directors or any committee of the board of directors.  
 

Section 7.2 Accounting Records. The Corporation shall maintain appropriate 
accounting records.  

 
Section 7.3 Records in Written Form. The Corporation shall maintain its records in 

written form or in another form capable of conversion into written form within a reasonable time.  
 
Section 7.4 Records Maintained at Principal Office. The Corporation shall keep a 

copy of each of the following records at its principal office: 
 
(a) The certificate of formation; 
 
(b) These bylaws; 
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(c) A list of the names and business or home addresses of the current directors and 
officers; 

 
(d) All financial statements prepared for periods ending during the last three years; 
 
(e) The Corporation’s application for recognition of exemption and the tax-exemption 

determination letter issued by the Internal Revenue Service; and 
 
(f) All other documents or records required to be maintained by the Corporation at 

its principal office under applicable law or regulation. 
 

ARTICLE VIII. 
 

MISCELLANEOUS 
 

Section 8.1 Fiscal Year. The fiscal year of the Corporation shall be the calendar year.  
 

Section 8.2 Conveyances and Encumbrances. Property of the Corporation may be 
assigned, conveyed or encumbered by such officers of the Corporation as may be authorized to 
do so by the board of directors, and such authorized persons shall have power to execute and 
deliver any and all instruments of assignment, conveyance and encumbrance; however, the 
sale, exchange, lease or other disposition of all or substantially all of the property and assets of 
the Corporation shall be authorized only in the manner prescribed by applicable statute.  

 
Section 8.3 Designated Contributions. The Corporation may accept any designated 

contribution, grant, bequest or devise consistent with its general tax-exempt purposes, as set 
forth in the certificate of formation.  

 
Section 8.4 Amendments. The power to alter, amend or repeal these bylaws and 

adopt new bylaws shall be vested solely in the board of directors.  
 
Section 8.5 References to the Internal Revenue Code. All references in these bylaws 

to provisions of the Internal Revenue Code are to the provisions of the Internal Revenue Code 
of 1986, as amended, and to the corresponding provisions of any subsequent federal tax laws.  

 
Section 8.6 Severability. The invalidity of any provision of these bylaws shall not 

affect the other provisions hereof, and in such event these bylaws shall be construed in all 
respects as if such invalid provision were omitted.  

 
Section 8.7 Controlling Authority. In the event of irreconcilable conflict between these 

bylaws and either the certificate of formation or applicable law, the latter shall control.  
 

 Section 8.8 Voluntary Dissolution. The board of directors, at its sole discretion, may 
adopt a resolution recommending that the Corporation be voluntarily dissolved, and directing 
that the question of such dissolution be submitted to a vote at a meeting of members having 
voting rights.  Written or printed notice stating that the purpose, or one of the purposes, of such 
meeting is to consider the advisability of dissolving the Corporation, shall be given to each 
member entitled to vote at such meeting, consistent with the requirements of the TBOC.  A 
resolution to dissolve the Corporation shall be adopted upon receiving at least two-thirds of the 
votes which members present at such meeting in person or by proxy are entitled to cast.  
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Distributions in connection with the termination of the Corporation shall be made in accordance 
with provisions specified in the certificate of formation. 
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Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Edith Moreida, Commissioner Precinct 4 Office, 854-9444
Elected/Appointed Official/Dept. Head: Margaret J. Gómez, Precinct 4, Commissioner
Sponsors: Commissioner Gómez

AGENDA LANGUAGE:
Consider and take appropriate action on request to appoint Vincent M. 
Torres to serve on the Board of the Austin Travis County Integral Care.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Enter Background/Summary of Request and Attachments here

STAFF RECOMMENDATIONS:
NA

ISSUES AND OPPORTUNITIES:
NA

FISCAL IMPACT AND SOURCE OF FUNDING:
ENTER Amount of Funding, Source of Funding, Previously Approved by 
Commissioners Court (Earmark?), Annualized Amount, Current Budget

REQUIRED AUTHORIZATIONS:
Commissioner Precinct 4 Office Margaret J. Gómez Completed 03/02/2011 11:29 AM
Commissioner Precinct 4 Office Margaret J. Gómez Completed 03/02/2011 11:29 AM
County Judge's Office Cheryl Aker Completed 03/02/2011 1:01 PM
Commissioners Court Cheryl Aker Pending
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Prepared By: Josie Zavala, County Judge’s Office, 854-9555
Elected/Appointed Official/Dept. Head: Samuel T. Biscoe, County Judge
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Receive Racial Profiling Report from Precinct One, Two and Four 
Constables.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Enter Background/Summary of Request and Attachments here

STAFF RECOMMENDATIONS:
Enter Staff Recommendations here

ISSUES AND OPPORTUNITIES:
Enter Issues and Opportunities here

FISCAL IMPACT AND SOURCE OF FUNDING:
ENTER Amount of Funding, Source of Funding, Previously Approved by 
Commissioners Court (Earmark?), Annualized Amount, Current Budget

REQUIRED AUTHORIZATIONS:
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Commissioners Court Cheryl Aker Pending
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Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Robert Resnick, County Clerk’s Office, 512-854-4722
Elected/Appointed Official/Dept. Head: Dana Debeauvoir, County Clerk
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Approve the Commissioners Court Minutes for the Voting Session of 
February 8, 2011.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
n/a

STAFF RECOMMENDATIONS:
Enter Staff Recommendations here

ISSUES AND OPPORTUNITIES:
Enter Issues and Opportunities here

FISCAL IMPACT AND SOURCE OF FUNDING:
n/a

REQUIRED AUTHORIZATIONS:
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending
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Minutes for the 
Travis County Commissioners Court

Tuesday, February 8, 2011
Voting Session

Minutes Prepared by the Travis County Clerk
512-854-4722 • www.co.travis.tx.us • PO Box 149325, Austin, TX 78714-9325

February 8, 2011 Minutes of the Travis County Commissioners Court Page 1

Roll Call

Meeting called to order on February 8, 2011 in the Ned Granger Building, Commissioners 
Courtroom, 1st Floor, 314 W. 11th St., Austin, TX. Dana DeBeauvoir, County Clerk, was represented 
by Deputy Gillian Porter.

Samuel T. Biscoe County Judge Present
Ron Davis Precinct 1, Commissioner Present
Sarah Eckhardt Precinct 2, Commissioner Present
Karen L. Huber Precinct 3, Commissioner Present
Margaret J. Gómez Precinct 4, Commissioner Present

Citizens Communication

Members of the Court heard from:
Ronnie Gjemre, Travis County Resident
Gus Peña, Travis County Resident
Dr. John K. Kim, Travis County Resident
Morris Priest, Travis County Resident

Special Items

1. Consider and take appropriate action on an order concerning outdoor burning in the 
unincorporated areas of Travis County.

Members of the Court heard from:
Hershel Lee, Travis County Fire Marshal

MOTION: Approve an order prohibiting outdoor burning in the unincorporated areas of 
Travis County.  This order will be in place for 30 days.

RESULT: APPROVED [UNANIMOUS]
MOVER: Samuel T. Biscoe, Judge
SECONDER: Ron Davis, Commissioner
AYES: Samuel T. Biscoe, Ron Davis, Sarah Eckhardt, Karen L. Huber
ABSENT: Margaret J. Gómez

Planning and Budget Dept. Items

2. Consider and take appropriate action on budget amendments, transfers and discussion items.

RESULT: ADDED TO CONSENT

3. Consider and take appropriate on appointment or reappointment of County member to the 
Waller Creek Tax Increment Financing Board.
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Clerk's Note: The Court noted that Rodney Rhoades, Executive Manager, Planning and Budget 
Office (PBO) will continue to serve as the appointee, with Leroy Nellis, Budget Manager, PBO 
as the alternate.

RESULT: ADDED TO CONSENT

Administrative Operations Items

4. Review and approve the immediate release of reimbursement payment to United Health Care 
for claims paid for participants in the Travis County Employee Health Care Fund for payment of 
$564,906.99 for the period of January 21 to January 27, 2011.

RESULT: ADDED TO CONSENT

5. Consider and take appropriate action on proposed routine personnel amendments.

RESULT: ADDED TO CONSENT

Justice and Public Safety Items

6. Consider and take appropriate action regarding a proposed reallocation of funding and 
restructuring of the Commitment to Change Program administered by the Counseling and 
Education Services Department.

RESULT: PULLED

Purchasing Office Items

7. Approve Modification No. 3 to Contract No. CM100144GM, Tempset Controls, Inc., for 
upgrades to the HVAC Controls Systems.

RESULT: ADDED TO CONSENT

8. Approve Contract Award for relief pharmacist services to Linda Tusluk, R. Ph.

RESULT: ADDED TO CONSENT

9. Consider and take appropriate action on recommended list of three finalists responding to 
Request for Services for consulting services related to redistricting, S110035-EC, and request 
to authorize the Travis County Purchasing Agent to conduct interviews and begin negotiations.

Members of the Court heard from:
Cyd Grimes, Purchasing Agent
Deece Eckstein, Intergovernmental Relations Officer 

MOTION: The Court will interview the top three candidates.
A Clarification of the Previous Motion was made by Judge Biscoe that the 
top three candidates are:
• Bickerstaff Heath Delgado Acosta LLP
• Training and Assessment Professionals
• Rolando L. Rios & Associates PLLC

RESULT: APPROVED [UNANIMOUS]
MOVER: Ron Davis, Commissioner
SECONDER: Margaret J. Gómez, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez
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10. Approve Contract Award for automotive storage batteries, IFB No. B110071-LD, to the qualified 
low bidder, Interstate All Battery Center.

RESULT: ADDED TO CONSENT

11. Approve Modification No. 8 to Interlocal Agreement IL070171RE, Austin Travis County Mental 
Health Mental Retardation Center, d/b/a Austin Travis County Integral Care, for mental health 
services.

MOTION: Approve Item 11.
RESULT: APPROVED [3 TO 0]
MOVER: Ron Davis, Commissioner
SECONDER: Karen L. Huber, Commissioner
AYES: Ron Davis, Sarah Eckhardt, Karen L. Huber
ABSTAIN: Samuel T. Biscoe
ABSENT: Margaret J. Gómez

Transportations and Natural Resources Dept. Items

12. Consider and take appropriate action on a License Agreement with Team Hotel San Jose, LLC 
for a bike race at Pace Bend Park in Precinct Three.  (Commissioner Huber)

RESULT: ADDED TO CONSENT

13. Consider and take appropriate action on the following:

a. Amendment to Chapter 82 to require notification regarding Travis County's limited land use 
authority on the cover sheet of plats; and

b. Amendment to Title 30 to add Section 30-2-87 to require notification regarding Travis 
County's limited land use authority on the cover sheet of plats.  (Commissioner Davis)

Members of the Court heard from:
Anna Bowlin, Program Manager, Planning and Engineering, Transportation and Natural 

Resources (TNR)
Steve Manilla, Executive Manager, TNR
Morris Priest, Travis County Resident
Tom Nuckols, Assistant County Attorney

RESULT: DISCUSSED Reset for: 2/15/2011 

14. Consider and take appropriate action to affirm the extension of the application deadline for the 
2011 Citizens Bond Advisory Committee to Tuesday, February 8, 2011 and consider the need 
for any additional extension.

Members of the Court heard from:
Steve Manilla, Executive Manager, TNR

MOTION: Extend the deadline until 5:00 PM, Tuesday, February 15, 2011.
RESULT: APPROVED [UNANIMOUS]
MOVER: Samuel T. Biscoe, Judge
SECONDER: Sarah Eckhardt, Commissioner
AYES: Samuel T. Biscoe, Ron Davis, Sarah Eckhardt, Karen L. Huber
ABSENT: Margaret J. Gómez
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Health and Human Services Dept. Items

15. Consider and take appropriate action on the following matters related to the Travis County 
Healthcare District Board of Managers:

a. Short list for interviews to fill current County-appointed vacancy; 

b. Proposed questions for interviews with candidates; and 

c. Interview schedule, and other related issues.

Members of the Court heard from:
Sherri Fleming, Executive Manager, Travis County Health, Human Services, and Veterans’ 

Services (TCHHS&VS)

RESULT: DISCUSSED Reset for: 2/15/2011 

16. Consider and take appropriate action on request to spend $1,800 in Community Development 
Block Grant Funds to train local permanent supportive housing providers on affirmatively 
supporting fair housing in Travis County in February, 2011.

RESULT: ADDED TO CONSENT

Other Items

17. Consider and take appropriate action on legislative matters, including:

a. Update on legislative activities; 

b. Additions to the priorities, policy positions, and the positions on other proposals sections of 
the Travis County legislative agenda; and

c. Resolution in support of House Joint Resolution 64, proposing a constitutional amendment 
limiting the uses of revenue from motor vehicle registration fees, taxes on motor fuels and 
lubricants, and certain revenue received from the Federal Government..

Members of the Court heard from:
Deece Eckstein, Intergovernmental Relations Officer 
Morris Priest, Travis County Resident

MOTION: Support the House Joint Resolution 64.
RESULT: APPROVED [UNANIMOUS]
MOVER: Sarah Eckhardt, Commissioner
SECONDER: Karen L. Huber, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

18. Consider and take appropriate action regarding invitation to certain Chinese officials to visit 
Travis County.

Members of the Court heard from:
John Hille, Assistant County Attorney

MOTION: Authorize the County Judge to add extra information to the letter and 
circulate to the Court members for signatures. If a Court member wishes to 
change the content of the letter the item will be posted to the next Agenda for 
discussion.
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RESULT: APPROVED [UNANIMOUS]
MOVER: Karen L. Huber, Commissioner
SECONDER: Sarah Eckhardt, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

19. Consider and take appropriate action on the proposal to amend the County’s Economic 
Development Program Policy to include an initiative by the County to utilize incentives to solicit 
and attract businesses that would provide job opportunities for low-income individuals who are 
currently unemployed or underemployed.  (Commissioners Davis and Eckhardt)

Members of the Court heard from:
John Hille, Assistant County Attorney
Mary Etta Gerhardt, Assistant County Attorney 
Rodney Rhoades, Executive Manager, Planning and Budget Office (PBO)

Clerk's Note: The Court noted that there will be a work session regarding this topic on March 3, 
2011.

RESULT: DISCUSSED

20. Consider and take appropriate action on request to reappoint Margie Stewart Alford to serve on 
Travis County Historical Commission, effective immediately through January 31, 2013.  
(Commissioner Eckhardt)

RESULT: ADDED TO CONSENT

21. Consider and take appropriate action on request to reappoint May Schmidt to serve on Travis 
County Historical Commission, effective immediately through January 31, 2013.  (Commissioner 
Eckhardt)

RESULT: ADDED TO CONSENT

22. Consider and take appropriate action on request to reappoint Rosemary Morrow to serve on 
Travis County Historical Commission, effective immediately through January 31, 2013.  
(Commissioner Eckhardt)

RESULT: ADDED TO CONSENT

23. Consider and take appropriate action on request to reappoint Nora Jackson to serve on Travis 
County Historical Commission, effective immediately through January 31, 2013.  (Commissioner 
Eckhardt)

RESULT: ADDED TO CONSENT

24. Consider and take appropriate action on request to appoint Laraine Lasdon to serve on Travis 
County Historical Commission, effective immediately through January 31, 2013.  (Commissioner 
Eckhardt)

RESULT: ADDED TO CONSENT

Executive Session Items

The Commissioners Court will consider the following items in Executive Session.  The 
Commissioners Court may also consider any other matter posted on the agenda if there are issues 
that require consideration in Executive Session and the Commissioners Court announces that the 
item will be considered during Executive Session.
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Note 1: Gov’t Code Ann 551.071, Consultation with Attorney
Note 2: Gov’t Code Ann 551.072, Real Property
Note 3: Gov’t Code Ann 551.074, Personnel Matters
Note 4. Gov’t Code Ann 551.076, Security
Note 5: Gov’t Code Ann 551.087, Economic Development Negotiations

25. Consider and take appropriate action regarding potential acquisition of open space land located 
in Precinct Three.  (Commissioner Huber)  1 and 2

Judge Biscoe announced that Item 25 would be considered in Executive Session pursuant to 
Gov’t. Code Ann. 551.071, Consultation with Attorney and Gov’t. Code Ann. 551.072, Real 
Property.

RESULT: DISCUSSED Reset for: 2/15/2011 

26. Consider and take appropriate action regarding proposal for downtown office building by D2000, 
a turn key development company.  1 and 2

Judge Biscoe announced that Item 26 would be considered in Executive Session pursuant to 
Gov’t. Code Ann. 551.071, Consultation with Attorney and Gov’t. Code Ann. 551.072, Real 
Property.

RESULT: POSTPONED 

27. Receive briefing and take appropriate action regarding the following lease agreements at 700 
Lavaca:

a. West Corporation d/b/a Intrado, Inc.; and

b. James L. Arth, Catherine A. Mauzy, Catherine Benouis, Friday, Friday & Kazen LLP.  1 and 2

Judge Biscoe announced that Items 27.a-b would be considered in Executive Session pursuant 
to Gov’t. Code Ann. 551.071, Consultation with Attorney and Gov’t. Code Ann. 551.072, Real 
Property.

RESULT: POSTPONED Reset for: 2/15/2011 

28. Receive legal briefing and take appropriate action on settlement offer regarding appeal from 
Travis County Grievance Panel decision in Sergio Flores v. Constable Richard McCain, Precinct 
Three, pursuant to Travis County Code Section 9.257(k). 1 and 3

Judge Biscoe announced that Item 28 would be considered in Executive Session pursuant to 
Gov’t. Code Ann. 551.071, Consultation with Attorney and Gov’t. Code Ann. 551.074, Personnel 
Matters.

Members of the Court heard from:
John Hille, Assistant County Attorney

MOTION: Accept the offer by Mr. Flores' attorney and move forward with negotiations 
through the County Attorneys Office for a final settlement and release, and 
authorize the County Judge to sign the settlement on behalf of the 
Commissioners Court.

RESULT: APPROVED [UNANIMOUS]
MOVER: Sarah Eckhardt, Commissioner
SECONDER: Ron Davis, Commissioner
AYES: Samuel T. Biscoe, Ron Davis, Sarah Eckhardt, Margaret J. Gómez
ABSENT: Karen L. Huber
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Consent Items

Members of the Court heard from:
Ronnie Gjemre, Travis County Resident

MOTION: Approve the following Consent Items: C1–C3 and Agenda Items 2, 3, 4, 5, 7, 8, 
10, 12, 16, 20, 21, 22, 23, and 24.

RESULT: ADOPTED [UNANIMOUS]
MOVER: Ron Davis, Commissioner
SECONDER: Karen L. Huber, Commissioner
AYES: Samuel T. Biscoe, Ron Davis, Sarah Eckhardt, Karen L. Huber
ABSENT: Margaret J. Gómez

C1. Receive bids from County Purchasing Agent.

C2. Approve payment of claims and authorize County Treasurer to invest County funds.

C3. Approve setting a Public Hearing date for February 22, 2011 to receive comments regarding a 
request to temporarily close Boyce Lane in Precinct One for bridge maintenance beginning 
March 14, 2011 and continuing through April 15, 2011 or until construction is completed.  
(Commissioner Davis)

Minutes approved by the Commissioners Court

____________________________________
Date of Approval

____________________________________
Samuel T. Biscoe, Travis County Judge
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Roll Call

Meeting called to order on February 15, 2011 in the Ned Granger Building, Commissioners 
Courtroom, 1st Floor, 314 W. 11th St., Austin, TX. Dana DeBeauvoir, County Clerk, was represented 
by Deputy Gillian Porter.

Samuel T. Biscoe County Judge Present
Ron Davis Precinct 1, Commissioner Present
Sarah Eckhardt Precinct 2, Commissioner Present
Karen L. Huber Precinct 3, Commissioner Present
Margaret J. Gómez Precinct 4, Commissioner Present

Public Hearings

1. Receive input related to the Community Development Block Grant available from HUD 
regarding the community needs and project ideas for the unincorporated areas of Travis County 
for Program Year 2011 and funding priorities for Program Years 2011-2013.

MOTION: Open the Public Hearing.
RESULT: APPROVED [UNANIMOUS]
MOVER: Ron Davis, Commissioner
SECONDER: Karen L. Huber, Commissioner
AYES: Samuel T. Biscoe, Ron Davis, Sarah Eckhardt, Karen L. Huber
ABSENT: Margaret J. Gómez

Members of the Court heard from:
Christy Moffett, Social Services Manager, Travis County Health and Human Services 

(TCHHS)
Dr. John K. Kim, Travis County Resident
Aleithia Artemis, Travis County Resident

MOTION: Close the Public Hearing.
RESULT: APPROVED [UNANIMOUS]
MOVER: Ron Davis, Commissioner
SECONDER: Margaret J. Gómez, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

Citizens Communication

Members of the Court heard from:
Gus Peña, Travis County Resident
Paul Aviña, Travis County Resident 
Richard Victorin, Audits in the Publics Interest
Aleithia Artemis, Travis County Resident
Morris Priest, Travis County Resident
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Dr. John K. Kim, Travis County Resident
Steven Turner, Travis County Resident
Ronnie Gjemre, Travis County Resident

Clerk's Note: Commissioner Davis requested a moment of silence for the loss of Eric Mitchell, former 
City Council Member and for the County Judge and his family on their recent loss.  Commissioner 
Davis also added a prayer for a speedy recovery for Gary Cobb of the District Attorney's Office.

Special Items

2. Consider and take appropriate action on an order concerning outdoor burning in the 
unincorporated areas of Travis County.

Members of the Court heard from:
Hershel Lee, Fire Marshal

Clerk's Note: The County Judge announced that by taking no action the prohibition against 
outdoor burning stays in place.

Proclamations and Resolutions

3. Approve Proclamation celebrating the 135th year of providing higher education at Huston 
Tillotson University.

Members of the Court heard from:
Marvin Douglas, Huston-Tillotson University
Kurt Childredge, Huston-Tillotson University
Juliette Nias, Huston-Tillotson University

MOTION: Approve the Resolution in Item 3.
RESULT: APPROVED [UNANIMOUS]
MOVER: Samuel T. Biscoe, Judge
SECONDER: Margaret J. Gómez, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

Administrative Operations Items

4. Review and approve the immediate release of reimbursement payment to United Health Care 
for claims paid for participants in the Travis County Employee Health Care Fund for payment of 
$957,377.67 for the period of January 28 to February 3, 2011.

RESULT: ADDED TO CONSENT
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5. Consider and take appropriate action on proposed routine personnel amendments.

RESULT: ADDED TO CONSENT

Purchasing Office Items

6. Approve Modification No. 8 to Contract No. IL030285LC, City of Austin, for operation and 
maintenance of the Combined Transportation, Emergency & Communications Center.

RESULT: ADDED TO CONSENT

7. Approve Modification No. 7 to Contract No. IL040167LC, City of Austin, for operation and 
maintenance of the Regional Radio System.

RESULT: ADDED TO CONSENT

8. Approve contract award for Travis County Jail HVAC for stairwells, IFB No. B100260-JE, to the 
sole bidder, Thermal Mechanical Contractor, Inc.

RESULT: POSTPONED Reset for: 2/22/2011 

9. Approve contract award for 5335 Airport Boulevard building asbestos abatement and 
demolition, IFB No. B110079-JT, to the low bidder, AAR, Inc.

RESULT: ADDED TO CONSENT

10. Approve Interlocal Agreement with Texas Workforce Commission for information release for 
Travis County Constable Precinct Three.

Members of the Court heard from:
Cyd Grimes, Purchasing Agent
Aleithia Artemis, Travis County Resident

MOTION: Approve Item 10.
RESULT: APPROVED [UNANIMOUS]
MOVER: Samuel T. Biscoe, Judge
SECONDER: Margaret J. Gómez, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

11. Approve twelve-month extension (Modification No. 3) to Contract No. PS090104RE, Austin 
Area Urban League, for workforce development services.

Members of the Court heard from:
Aleithia Artemis, Travis County Resident
Cyd Grimes, Purchasing Agent

MOTION: Approve Item 11.
RESULT: APPROVED [UNANIMOUS]
MOVER: Samuel T. Biscoe, Judge
SECONDER: Margaret J. Gómez, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

12. Approve contract award for professional strategic and tactical advice services - Lake Travis 
Impact Study, PS110127JW, to Robert Charles Lesser & Co.

RESULT: ADDED TO CONSENT
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Transportations and Natural Resources Dept. Items

13. Consider and take appropriate action to allocate additional Local Initiative Program grant funds 
to the Counterfeit Motor Vehicle Inspection Program to identify vehicles that have counterfeit 
state inspection certificates.

Items 13 and A1 are associated with one another and were called for concurrent discussion.

Members of the Court heard from:
Adele Noel, Air Quality Project Manager, Transportation and Natural Resources (TNR)
Jon White, Natural Resources Program Manager, TNR
Aleithia Artemis, Travis County Resident

MOTION: Approve Items 13 and A1.
RESULT: APPROVED [UNANIMOUS]
MOVER: Sarah Eckhardt, Commissioner
SECONDER: Margaret J. Gómez, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

14. Consider and take appropriate action on an exemption from platting requirements for The 
Courtyards at Lakeway Condominium Project – Six (6) single-family detached units (0.8265 
acres, Hummingbird Lane).  (Commissioner Huber)

RESULT: ADDED TO CONSENT

15. Consider and take appropriate action on a proposal to create a Joint Task Force to address 
bicycle safety on Travis County roads in the unincorporated areas.  (Commissioner Eckhardt)

Members of the Court heard from:
Steve Manilla, Executive Manager, TNR
Joe Gieselman, Travis County Resident
Annick Beaudet, Bike Program Manager, City of Austin

RESULT: DISCUSSED Reset for: 3/8/2011 

16. Consider and take appropriate action regarding the appointment of a Groundwater Availability 
Stakeholder Committee including:

a. Extension of application deadline; 

Members of the Court heard from:
Anna Bowlin, Program Manager, Planning and Engineering, TNR
Steve Manilla, Executive Manager, TNR

MOTION: Extend the deadline to Friday, February 18, 2011, at 12:00 PM.
RESULT: APPROVED [UNANIMOUS]
MOVER: Samuel T. Biscoe, Judge
SECONDER: Karen L. Huber, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

b. Expansion of Rancher category to “Rancher/Agriculture” for western Travis County; and

MOTION: Approve Item 16.b.
RESULT: APPROVED [UNANIMOUS]
MOVER: Karen L. Huber, Commissioner
SECONDER: Samuel T. Biscoe, Judge
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez
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c. Other related issues.

RESULT: DISCUSSED

17. Consider and take appropriate action on the following:

a. Amendment to Chapter 82 to require notification regarding Travis County's limited land use 
authority on the cover sheet of plats; and

b. Amendment to Title 30 to add section 30-2-87 to require notification regarding Travis 
County's limited land use authority on the cover sheet of plats.  (Commissioner Davis)

Members of the Court heard from:
Anna Bowlin, Program Manager, Planning and Engineering, TNR
Steve Manilla, Executive Manager, TNR
Hank Smith, President, Home Builders Association (HBA)

RESULT: DISCUSSED Reset for: 2/22/2011 

Health and Human Services Dept. Items

18. Consider and take appropriate action on the following matters related to the Travis County 
Healthcare District Board of Managers:

a. Short list for interviews to fill current County-appointed vacancy; 

Members of the Court heard from:
Sherri Fleming, Executive Manager, Travis County Health, Human Services, and 

Veterans’ Services (TCHHS&VS)
Aleithia Artemis, Travis County Resident

MOTION: Approve the short list of applicants in Item 18.a.
RESULT: APPROVED [UNANIMOUS]
MOVER: Karen L. Huber, Commissioner
SECONDER: Sarah Eckhardt, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

b. Proposed questions for interviews with candidates; and 

MOTION: Approve the list of questions in Item 18.b.
RESULT: APPROVED [UNANIMOUS]
MOVER: Sarah Eckhardt, Commissioner
SECONDER: Karen L. Huber, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

c. Interview schedule and other related issues.

Members of the Court heard from:
David Escamilla, Travis County Attorney

RESULT: DISCUSSED

Clerk's Note: The Court noted that the interviews will be held on Thursday, March 10, 
2011, at 1:00 PM in the Commissioners Courtroom.
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19. Consider and take appropriate action on the following related to the Environmental Review for 
the Gilbert Lane Land Acquisition for Affordable Housing Development Project funded by 
Community Development Block Grant Funds through HUD:

a. Receive comments provided during the public comment period; 

Members of the Court heard from:
Christy Moffett, Social Services Manager, TCHHS

RESULT: DISCUSSED

b. Certify the results of the environmental review; and 

c. Authorize submission to the HUD San Antonio Field Office, Region VI.

Members of the Court heard from:
Christy Moffett, Social Services Manager, TCHHS
Aleithia Artemis, Travis County Resident

MOTION: Approve Items 19.b–c.
RESULT: APPROVED [UNANIMOUS]
MOVER: Samuel T. Biscoe, Judge
SECONDER: Margaret J. Gómez, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

Planning and Budget Dept. Items

20. Consider and take appropriate action on budget amendments, transfers and discussion items.

Clerk's Note: The Court noted a correction to the Lake Travis Economic Study line item A1 from 

001-4901-621-4007 to 001-4913-631-4007.

RESULT: ADDED TO CONSENT

Other Items

21. Consider and take appropriate action on legislative matters, including:

a. Update on legislative activities; and

b. Additions to the priorities, policy positions, and the positions on other proposal sections of 
the Travis County legislative agenda. 

Members of the Court heard from:
Deece Eckstein, Intergovernmental Relations Officer 
John Hille, Assistant County Attorney

MOTION: Support the four bills (HB 450, SB 238, SB 302 and SB 447) regarding 
prohibiting a property owners’ association from imposing or enforcing 
restrictions against solar energy devices.

RESULT: APPROVED [UNANIMOUS]
MOVER: Ron Davis, Commissioner
SECONDER: Sarah Eckhardt, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez
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MOTION: Direct Staff to review HB2585 to see how it fits into Travis County’s 
legislative policy positions and priorities, starting with the drafting process.

RESULT: APPROVED [4 TO 0]
MOVER: Ron Davis, Commissioner
SECONDER: Karen L. Huber, Commissioner
AYES: Ron Davis, Sarah Eckhardt, Karen L. Huber, Margaret J. Gómez
ABSTAIN: Samuel T. Biscoe

22. Consider and take appropriate action on Resolution regarding decision by Lower Colorado 
River Authority to sell water and wastewater utilities.

Members of the Court heard from:
Tom Weber, Environmental Quality Program Manager, TNR 
Ronnie Gjemre, Travis County Resident
Dennis Daniel, Manager, LCRA
Roland Peña, LCRA

MOTION: Approve the Resolution in Item 22.
RESULT: APPROVED [UNANIMOUS]
MOVER: Karen L. Huber, Commissioner
SECONDER: Margaret J. Gómez, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

Executive Session Items

The Commissioners Court will consider the following items in Executive Session.  The 
Commissioners Court may also consider any other matter posted on the agenda if there are issues 
that require consideration in Executive Session and the Commissioners Court announces that the 
item will be considered during Executive Session.

Note 1: Gov’t Code Ann 551.071, Consultation with Attorney
Note 2: Gov’t Code Ann 551.072, Real Property
Note 3: Gov’t Code Ann 551.074, Personnel Matters
Note 4. Gov’t Code Ann 551.076, Security
Note 5: Gov’t Code Ann 551.087, Economic Development Negotiations

23. Receive briefing from County Attorney’s Office regarding public/private partnerships and other 
alternative funding mechanisms available to the County under its existing authority.  1

Judge Biscoe announced that Item 23 would be considered in Executive Session pursuant to 
Gov’t. Code Ann. 551.071, Consultation with Attorney.

RESULT: DISCUSSED

24. Consider and take appropriate action regarding potential acquisition of open space land.  1 and 2

Judge Biscoe announced that Item 24 would be considered in Executive Session pursuant to 
Gov’t. Code Ann. 551.071, Consultation with Attorney and Gov’t. Code Ann. 551.072, Real 
Property.

RESULT: NOT DISCUSSED Reset for: 2/22/2011 

25. Consider and take appropriate action regarding proposal for downtown office building by D2000, 
a turn key development company.  1 and 2
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Judge Biscoe announced that Item 25 would be considered in Executive Session pursuant to 
Gov’t. Code Ann. 551.071, Consultation with Attorney and Gov’t. Code Ann. 551.072, Real 
Property.

RESULT: REPOSTED Reset for: 3/1/2011 

26. Receive briefing and take appropriate action regarding the following lease agreements at 700 
Lavaca:

a. West Corporation d/b/a Intrado, Inc.; and

Judge Biscoe announced that Items 26.a-b would be considered in Executive Session 
pursuant to Gov’t. Code Ann. 551.071, Consultation with Attorney and Gov’t. Code Ann. 
551.072, Real Property.

RESULT: POSTPONED 

b. City of Austin. 1 and 2

Judge Biscoe announced that Items 26.b would be considered in Executive Session 
pursuant to Gov’t. Code Ann. 551.071, Consultation with Attorney and Gov’t. Code Ann. 
551.072, Real Property.

MOTION: Approve the changes to the proposed amendment by the City of Austin.
RESULT: APPROVED [UNANIMOUS]
MOVER: Samuel T. Biscoe, Judge
SECONDER: Karen L. Huber, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

Consent Items

Members of the Court heard from:
Aleithia Artemis, Travis County Resident
Ronnie Gjemre, Travis County Resident

MOTION: Approve the following Consent Items: C1–C3 and Agenda Items 4, 5, 6, 7, 9, 12, 
14, and 20.

RESULT: ADOPTED [UNANIMOUS]
MOVER: Margaret J. Gómez, Commissioner
SECONDER: Ron Davis, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

C1. Receive bids from County Purchasing Agent.

C2. Approve payment of claims and authorize County Treasurer to invest County funds.

C3. Approve setting a Public Hearing on March 8, 2011 to receive comments regarding a request to 
authorize the filing of an instrument to vacate a portion of a drainage easement which traverses 
Lot 18, Block A of Granada Oaks – a subdivision in Travis County, Precinct Three.  
(Commissioner Huber)
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Added Items

A1. Consider and take appropriate action to support full funding for the Low-Income Repair 
Assistance, Retrofit, and Accelerated Vehicle Retirement Program and the Local Initiative 
Projects.

Items 13 and A1 are associated with one another and were called for concurrent discussion.

Members of the Court heard from:
Adele Noel, Air Quality Project Manager, Transportation and Natural Resources (TNR)
Jon White, Natural Resources Program Manager, TNR
Aleithia Artemis, Travis County Resident

MOTION: Approve Items 13 and A1.
RESULT: APPROVED [UNANIMOUS]
MOVER: Sarah Eckhardt, Commissioner
SECONDER: Margaret J. Gómez, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

Minutes approved by the Commissioners Court

____________________________________
Date of Approval

____________________________________
Samuel T. Biscoe, Travis County Judge
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Travis County Commissioners Court Agenda Request 

Voting Session: 03/0812011 ,,/ Work Session:
 
(Date)
(Date)	 ~ 

~- eLl	 L_J 
I.	 A. Request made by: Stev~~ra~ Phone # 854-9383 

Signature of Executive Manager 

B. Requested Text: 

Approve setting a public hearing date for March 29, 2011, to receive 
comments regarding a plat for recording in the Lewis Ramirez Subdivision in 
Precinct Four. 

Approved by:
 
Commissioner Margaret Gomez, Precinct Four
 

II.	 A. Backup memorandum and exhibits should be attached and submitted with this 
Agenda Request (original and eight (8) copies of agenda request and backup). 

B.	 Please list all of the agencies or officials names and telephone numbers that might be 
affected or be involved with the request. Send a copy of the Agenda Request and 
backup to them: 

Toe 1, Arriaga' 854-7562 Chris Gilmore' 854-9455 
Anna Bowlin' 854-7561 

III.	 Required Authorizations: Please check if applicable: 

Planning and Budget Office (854-9106) 

__ Additional funding for any department or for any purpose
 
Transfer of existing funds within or between any line item budget
 
Grant
 

Human Resources Department (854-9165)
 
__ A change in your department's personnel (reclassifications, etc.)
 

Purchasing Office (854-9700)
 

__ Bid, Purchase Contract, Request for Proposal, Procurement
 

County Attorney's Office (854-9415)
 

__ Contract, Agreement, Policy & Procedure
 

AGENDA REQUEST DEADLINE: This Agenda Request complete with backup memorandum and 
exhibits MUST be submitted to the County Judge's Office no later than 5:00 p.m. on Tuesday for 
the following week's meeting. Late or incomplete requests will be deferred. 

Item C5
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ISSUES AND OPPORTUNITIES: 
At this time, staff has not received any inquiries from any adjacent property owners. 
Should the case manager receive any inquiries prior to Court, an addendum to this 
memorandum will be presented to the Court. 

BUDGETARY AND FISCAL IMPACT: 
None. 

REQUIRED AUTHORIZATIONS: 
l\Ione. 

FEES: 

Subdivision review fees of $694.00 were paid on September 3, 2010. 

EXHIBITS: 
Precinct map 
Location map 
Proposed Final Plat 

AS: ja 

Updated 3/4/11, 1:30 p.m.
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.'f -#= 31D5 

VS# _ 

UEST 

Voting Session 03108/11	 Work Session 

1. A.	 Request made by: Phone # 854-9383 

TRAVIS COUNTY COMMISSIONERS COURT AGENDA RE 

B.	 Requested Text: 
Approve setting a Public Hearing on March 29, 2011 to receive comments 
regarding a request to authorize the filing of an instrument to vacate two 5' 
public utility easements located along the common lot line of Lots 1367 and 
1368 of the Amended Plat of Apache Shores, Section Three - a subdivision in 
Precinct Three. 

C. Approved by: 
Commissioner Karen Huber, Precinct Three 

II. A.	 Is backup material attached?* 
Yes X No 

*Any backup material to be presented to the court must be submitted with this Agenda. 
Request - 1 original and 8 copies 

B. Have the agencies affected by this request been invited to attend? 
Yes ~ No Please list those contacted and their phone number. 

John Hille 
Anna Bowlin 
Stacey Scheffel 

- 854-9415 
- 854-9383 
- 854-9383 

Austin American-Statesman 
Joe Arriaga - 854-9383 

III. PERSONNEL 
_A change in your department's personnel (reclassifications, etc.) 

IV.	 BUDGET REQUESTS 
If your request involves any ofthe following please check appropriately. 

_Additional funding for your department 
_Transfer of funds within your department budget 
_A change in your department's personnel 

The County Personnel (473-9165) and/or the Budget and Research Office (473-9171) 
must be notified prior to submission of this agenda request. 

AGENDA REQUEST DEADLINES 
All Agenda Requests and supporting materials must be submitted to the County Judge's Office in writing by 5:00 
p.m. on Tuesdays for the next week's meeting. 

Item C6
Updated 3/4/11, 1:30 p.m.



Page 2 
February 15, 2011 

Issues and Opportunities: 
Travis County has no need for the subject easement and would not benefit from vacating 
or not vacating. It has been the responsibility of the applicant to contact the utility 
companies operating in the area. Travis County has relied on the utility companies to 
decide if the easements need to be retained for the surrounding property owners. TNR 
staff foresees no reason for opposition to this vacation. 

Required Authorizations: 
All responding utility companies known to be serving this area have stated that they have 
no need to retain the easements as described in the attached field notes and sketch. 

Exhibits: 
Order of Vacation 
Field Notes and Sketch 
Request Letter 
Statements from utility companies 
Maps 

SM:AB:ps 

1105 Apache Shores Sec. 3 - Broken Bow Trail 

ll-PUE-Ol 

Updated 3/4/11, 1:30 p.m.



EXHffiIT " " 1,338 SQUARE FOOT 
PARTIAL RELEASE OF 

PUBLIC UTILITY EASEMENT 

EXHIBIT"A" 

BEING 1338 SQUARE FEET OF LAND, BEING A PORTION OF A PUBLIC UTILI TY 
EASEMENT, OUT OF LOTS 1367 AND 1368, AMENDED PLAT OF APACHE SHORES, 
SECTION 3, A SUBDIVISION RECORDED IN VOLUME 50, PAGE 81, PLAT RECORDS, 
TRAVIS COUNTY, TEXAS, AND BEING A PORTION OF THOSE CERTAIN KENETH R. 
WHELPTON TRACTS RECORDED IN DOCUMENT NUMBERS 2010195207,2010195209, 
OFFICIAL PUBLIC RECORDS, TRAVIS COUNTY, TEXAS, AND BEING A PORTION OF 
THOSE CERTAIN 5 FOOT PUBLIC UTILITY EASEMENTS RECORDED IN VOLUME 3822, 
PAGE 1757, DEED RECORDS, TRAVIS COUNTY, TEXAS, SAID 1338 SQAURE FEET OF 
LA_ND TO BE MOlm PARTIC{JLARLY DESCRIBED BY METES AND BOUNDS AS 
FOLLOWS: 

BEGINNING at a calculated point in the common property line of said Lots 1367 and 1368, from which an 
iron rod set at the northwest comer of said Lot 1368 and the northeast comer of said Lot 1367 bears, North 
01 degrees 03 minutes 32 seconds East, 10.00 feet; 

THENCE South 88 degrees 27 minutes 14 seconds East, through said Lot 1368,5.00 feet to a calculated 
point in the easterly line of a 5 foot public utility easement (herein called PUE), for the northeast comer 
hereof; 

THENCE South 01 degrees 03 minutes 32 seconds West, continuing through said Lot 1368, along the 
easterly line of said PUE, 133.77 feet to a calculated point in said line being in the northerly line of a 6 foot 
PUE recorded in Volume 3822, Page 1757, Deed Records, said county, for the southeast corner hereof; 

THENCE North 88 degrees 27 minutes 14 seconds West, continuing through said Lot 1368, 5.00 feet to a 
calculated point in the common line ofsaid Lots 1367 and 1368, from which an iron rod set at the southeast 
comer of said Lot 1367 and the southwest corner of said Lot 1368 bears, South 01 degrees 03 minutes 32 
seconds West, 6.00 feet; 

THENCE North 88 degrees 27 minutes 14 seconds West, through said Lot 1367, 5.00 feet to a calculated 
point in the westerly line of a 5 foot PUE, for the southwest corner hereof; 

THENCE North 01 degrees 03 minutes 32 seconds East, continuing through said Lot 1367, along the 
westerly line of said PUB, 133.77 feet to a calculated point in said line, for the northwest corner hereof; 

THENCE South 88 degrees 27 minutes 14 seconds East, continuing through said Lot 1367, 5.00 feet to the 
POINT OF BEGINNING. 

EDWARD C. RUMSEY, TX. RPLS #5729 
ALL STAR LAND SURVEYING 
9020 ANDERSON MILL ROAD 

AUSTIN, TEXAS 78729 

DATE 02-14-2011 

JOB # A02030ll 
AUSTIN GRID-Z-32 

Updated 3/4/11, 1:30 p.m.



Transportation and Natural Resources 

411 W. 13Th Street 

Executive Office Building 

Thank you for taking the time to read our request to vacate the Public Utility Easements between Lots 

1367 and lot 1368 Broken Bow Trail, Austin TX 78734. The legal descriptions of both lots are as follows: 

1. Lot 1367 Apache Shores, Sec 3 Amended 

2. Lot 1367 Apache Shores, Sec 3 Amended 

I have enclosed a copy of the full survey with the PUE highlighted. We will be applying for all permits 

required by Travis County while we wait for this vacation to be approved. We are interested in building 

a single family home across both lot lines. Please contact Greg James as the representative for Urban 

Green Builder. Greg James direct line is 512.997.8525. Thank you for your attention to this matter. 

~~--
Ke~helPton . 

Direct: 512.585.530.9209 

RECEIVED
 
FEB 02 iVI1 

TRAVIS COU NTY • TNtif
 
PERMITS DEPARTME~ft
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SOUTHWESTERN BELL TELEPHONE COMPANY 

RELEASE OF EASEMENT 

THIS RELEASE OF EASEMENT, entered into by SOUTHWESTERN BELL TELEPHONE 
COMPANY, a Missouri corporation, GRANTOR, AND Kenneth Whelpton, GRANTEE, wherein 
GRANTOR does by these presents ABANDON, RELEASE, RELINQUISH AND DISCLAIM to GRANTEE, 
as is, all or a specific portion of certain easements for telecommunication purposes hereinafter described 
that affects land owned by GRANTEE, situated in Travis County, Texas, and described as follows: 

Lots 1367 and 1368, Apache. Shores Section 3 Amended, Block 1, Deeds of record in Documents 
2010195207 and 2010195209, Official Records of Travis County, Texas, 

Said land of GRANTEES being subject to: 

Easements recorded in Volume 50, Page 81, Official Records of Travis County, Texas, 

The portion of said easements to be hereby released, described as follows: 

All of the 5 foot PUE's on either side of the common side property lines of Lots 1367 and 1368, described 
above, 

TO HAVE AND TO HOLD same, together with all rights and appurtenances to the same 
belonging, unto GRANTEES, their heirs, successors and assigns forever. 

IN WITNESS WHEREOF, GRANTOR has caused t is Release of Easement to be executed by 
its duly authorized officers this ~ day of .:r. PdZ.!. , 20Jj. 

SOUTHW::~LTELEPHONE COMPANY 

~~.. 
Name: .LLZtd,,&/~40 
Title: ---,--__M_GR_.-_EN_G_.D_E-'SI_GN-'--- _ 

THE STATE OF :n::~s.. 
COUNTY OF ...,-=u-V IS 

BEFORE ME, the undersigned authority, on this day personally 
appeared MIC.,uA,E,k :[\i11!t.14 NJ. known to me to be the person whose name isJ 

subscribed to the foregoing instrument as Manager, Engineering-Design of Southwestem Bell Telephone 
Company, a Missouri corporation, and acknowledged to me that he/she executed the same for purposes 
and considerations therein expressed in the capacity stated, and as the act and deed of said co oration. 

Given under my hand and seal of office this the 2.J-ta day of ,2 Jt-. 

,;:n.N. 'v,I."''),,~~~~~:j', REBECCA K. HOGUE 
i~~>'i Notary Public. State of Tex.as 
~ :".!l~.l..i My Commission Expires 

for e State of ~~ 

xpires 

'%~;;;,~~ January 16, 2013 
'11, \,\: 
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~IJ.M~. .wARN ER .,~I;n(1 (ll1y··thin/, bossible
"CABLE . .,:>, 

12012 N. Mopac Expressway Austin, TX 78758 
5 [2/485-6417 (Laurie Schumpert) 512/485-6106 (Fax) 

APPLICATION FOR VACATION OF EASEMENT 
Please Print
 

Application is hereby made for the release of the following easement(s) as described below:
 

The easement is on property legally described as: 

Subdivision: Apache Shores Section:__ 3 Block: _ 

Lot Numbers: _L_o_t_1_36_7_&_L_o_t_1_3_6_8 _ 

Street Address: Broken Bow Trail 

As recorded in Volume 50 ,Page 81 ,of the Plat Records of Travis County, Texas
 

Provide common description of the easement requested for release, indicating the amount of the easement to be released:
 
(Example: Five foot P.D.E. & D.E. on either side of the common lot line between lots X and X).
 
Please provide a surveyor plat of the area with the easement to be released highlighted.
 

Requesting vacation of easement between lots 1367 and lot 1368. 

Reason forrequestingrelease (Example: Single Family Residence, Accessory Building, etc)
 
Our company is Urban Green Builder and we plan to construct a custom home for our client Ken Whelpton across
 

lots 1367 and 1368. It will be one single family residence taking up both lots for structure and septic system.
 

Please note: If multiple owners are making this request, complete name, address, phone must be provided for all.
 

Property Owner's name(sl:._K_e_n_W_h_e_lp'-t_o_n _
 

Mailing Address: 2803 Manitou Drive Austin TX 78734 
Number & Street City State Zip 

Phone: 585-530-9209 
DayTime Cell Fax 

rauthorize the following person/company to act in my behalf as my designated agent: 
Name of agent/company: ----"U:..:.r.::b.::.an:..:...=G:.:.r.::.ee=.:n:..:....::B-=uc:.:il.::.d.::e:....r ....:G;::r.::e""9..::J.::.a"'m.:.:e:.:s'-- _ 

Name of Company Name of Contact 
Phone: __5_'_2-_9_97_-_8_52_5 5_'2_-_99_7_-8_5_2_5 5_1_2_-2_6_6_-9_8_8_9__ 

Day Time Cell Fax 

The undersigned Owner/Applicant/Agent understands that the processing of the Easement Release Application will be 
handled in accordance with procedure for requesting release of easements established by Time Warner Cable. It is fuliher 

""d'''too"(;' ",,,,,,",,, 0CO"no' oblig'<e Tim' W.m" Cabl' to rel':::~:: :"bi 
,ct ,""m,at 

sGina~~t/Agent Date 

Updated 3/4/11, 1:30 p.m.
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liE UTILITY ESMT 
( ) RECORD INFORMATION 

RESTRICTIONS: 
SUIlEJCTTO RESTRICTIONS IN VOl.UME 3M22, PAGE 1757, VOl.UME 4R20,I'AGE 374, VOUlME 7831, PAGE 147, VOLUME RI02, PAGE J62, VOLUME 

9072, PAGE 273, VOl.UME 11752, PAGE R23, VOLUME 12235, PAGE 1269, VOLUME 12362,1'AGE 132, VOLUME 12371,I'AGE 36, VOLUME 12660, PAGE 29, 
VOLUME 13052, PAGE 8, DOCUMENTS 200 1046286, 200 1047R41, 2001101400,20112037444,2002092096,2003087784, 2003275618, 2003275619, 200327620, 
2003275621,2003275622,2004034272, 2004034273, 2004034274, 2004034275, 2004034276, 2004141796, 200414J 797,2004141798,2004141799,2006002112, 
2006002113,2006002 J14, 2006002115, 2007156991, 2007156992, 2007156993" 2009070751, 2009070752, 2009070753, 2009070754, 200Y138711, 2009138712, 
2009138713. 

SUBJECT TO ASSIGNMENT OF RIGHTS OF WAY AND EASEMENT RECORDED IN VOLUME 130M2, PAGE 52, VOLUME 13091, PAGE2218. 

SUBDIVISION,--: -'-'A"-'M.!!Ee!.N.!.!D~E""oD"__'_P_"L"'A"'_T_'O"_'F'_'AC>.P'_'AC>.C""I'"'i_"E_"S!LH.."O~R",E""S,,-, ""S.!=:EC,,-T-,-,I..,,0~N~3~ ~ 

LOT: 1367 BLOCK: VOLUME 50 PAGE 81 PLAT RECORDS 

COUNTY: TRAVIS STATE OF TEXAS STREET ADDRESS "-O""B""R""O""K"'E""'NC-'B""O"-W'-'- _ 

CITY: AUSTIN REFERENCE NAME ----'-'K"=E"-'N~W"--'-'H""EL""P'--T'-'O"-'N-'-- _ 

THIS PROPERTY DOES NOT LiE WITHIN THE 

Updated 3/4/11, 1:30 p.m.



TRANSPORTATION AND NATURAL RESOURCES 
JOSEPH P GIESE! MAN EXEC! rrrYE MANAGER 

411 West 13th Street 
Executive Office Building 
PO Box 1748 
Austin, Texas 78767 
(5 J2) 854-9383 
FAX (512) 854-4649 

EASEMENT REQUIREMENT STATEMENT FOR VACATION OF PROPERTY 

An application is being made to Travis County for the 1 vacation of property 
at I. 0T \~bL -t \3b~ BBO¥lUN 130VJ RC(,- (address) and/or 

.... (legal description) and as 
described on the enclosed drawing or document. An action of the Commissioners' Court of 
Travis County is pending your return of this statement. Your prompt reply is requested. 

STATEMENT 

We do not have need for an easement on the property as described in the accompanying
 
document.
 

__ We do have a need for an easement on the property as described in the accOl:P77 
document. A description of the required easement is atta2~~ 

~II..- tun t2! I '24. II 't-"l":.«h $ b<.<-Ill'.' 

~c\J'~iw~~ Pt~ ~,/ 
Title .....;_.

VJe. t 'D 1:1:4'';;' 

Utility Company or District 

Please return this completed fonn to: 

M:IADMINIACEIPERMITSlFORMSISTMT.WPD 
I Jll7101 paa 

I I 

Revised 

Updated 3/4/11, 1:30 p.m.
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Broken Bow Trail, Austin, TX - Google Maps Page 1 of 1 

Address Broken Bow Trail Notes Request to vacate two 5' public 
Austin, TX 78734 utility easements located along 

the common lot line of Lots 1367 
and 1368 of the Amended Plat of 
Apache Shores, Section 3 - a 
subdivision in Precinct Three, 
Commissioner Karen Huber. 

http://maps.google.com/maps?f=q&source=s_q&hl=en&geocode=&q=Broken+Bow+Trail... 2116/2011 

Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request

DOC ID: 3797 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Robert Resnick, County Clerk’s Office, 512-854-4722
Elected/Appointed Official/Dept. Head: Dana Debeauvoir, County Clerk
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Approve the Northwest Travis County Road District No. 3 Minutes for the 
Voting Session February 8, 2011.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
n/a

STAFF RECOMMENDATIONS:
Enter Staff Recommendations here

ISSUES AND OPPORTUNITIES:
Enter Issues and Opportunities here

FISCAL IMPACT AND SOURCE OF FUNDING:
n/a

REQUIRED AUTHORIZATIONS:
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

NW TC RD Item 2
Updated 3/4/11, 1:30 p.m.



February 8, 2011 Minutes of the Travis County Commissioners Court Page 1

Minutes for the Northwest Travis County
 Road District No. 3 (Golden Triangle)

Tuesday, February 8, 2011
Voting Session

Minutes Prepared by the Travis County Clerk
512-854-4722 • www.co.travis.tx.us • PO Box 149325, Austin, TX 78714-9325

Meeting called to order on February 8, 2011 in the Ned Granger Building, Commissioners 
Courtroom, 1st Floor, 314 W. 11th St., Austin, TX. Dana DeBeauvoir, County Clerk, was represented 
by Deputy Gillian Porter.

Samuel T. Biscoe County Judge Present
Ron Davis Precinct 1, Commissioner Present
Sarah Eckhardt Precinct 2, Commissioner Present
Karen L. Huber Precinct 3, Commissioner Absent
Margaret J. Gómez Precinct 4, Commissioner Present

1. Approve payment of claims and authorize County Treasurer to invest Road District funds.

MOTION: Approve Item 1.
RESULT: APPROVED [UNANIMOUS]
MOVER: Margaret J. Gómez, Commissioner
SECONDER: Ron Davis, Commissioner
AYES: Samuel T. Biscoe, Ron Davis, Sarah Eckhardt, Margaret J. Gómez
ABSENT: Karen L. Huber

2. Approve the Northwest Travis County Road District No. 3 Minutes for the Voting Session of 
December 21, 2010.

MOTION: Approve Item 2.
RESULT: APPROVED [UNANIMOUS]
MOVER: Margaret J. Gómez, Commissioner
SECONDER: Ron Davis, Commissioner
AYES: Samuel T. Biscoe, Ron Davis, Sarah Eckhardt, Margaret J. Gómez
ABSENT: Karen L. Huber

Minutes approved by the Commissioners Court

____________________________________
Date of Approval

____________________________________
Samuel T. Biscoe, Travis County Judge

Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request

DOC ID: 3760 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Gillian Porter, County Clerk’s Office, 512-854-4722
Elected/Appointed Official/Dept. Head: Dana Debeauvoir, County Clerk
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Approve the Northwest Travis County Road District No. 3 Minutes for the 
Voting Session February 15, 2011.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
na

na

FISCAL IMPACT AND SOURCE OF FUNDING:
na

REQUIRED AUTHORIZATIONS:
County Judge's Office Cheryl Aker Pending
Commissioners Court Cheryl Aker Pending

NW TC RD Item 3
Updated 3/4/11, 1:30 p.m.



Minutes for the Northwest Travis County
Road District No. 3 (Golden Triangle)

Tuesday, February 15, 2011
Voting Session

Minutes Prepared by the Travis County Clerk
512-854-4722 • www.co.travis.tx.us • PO Box 149325, Austin, TX 78714-9325

February 15, 2011 Minutes of the Northwest Travis County Road District No. 3 (Golden Triangle) Page 1

Meeting called to order on February 15, 2011 in the Ned Granger Building, Commissioners 
Courtroom, 1st Floor, 314 W. 11th St., Austin, TX. Dana DeBeauvoir, County Clerk, was represented 
by Deputy Gillian Porter.

Samuel T. Biscoe County Judge Present
Ron Davis Precinct 1, Commissioner Present
Sarah Eckhardt Precinct 2, Commissioner Present
Karen L. Huber Precinct 3, Commissioner Present
Margaret J. Gómez Precinct 4, Commissioner Present

1. Approve payment of claims and authorize County Treasurer to invest Road District funds.

MOTION: Make the investments in Item 1.
RESULT: APPROVED [UNANIMOUS]
MOVER: Margaret J. Gómez, Commissioner
SECONDER: Karen L. Huber, Commissioner
AYES: Biscoe, Davis, Eckhardt, Huber, Gómez

Minutes approved by the Commissioners Court

____________________________________
Date of Approval

____________________________________
Samuel T. Biscoe, Travis County Judge

Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request

DOC ID: 3798 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Robert Resnick, County Clerk’s Office, 512-854-4722
Elected/Appointed Official/Dept. Head: Dana Debeauvoir, County Clerk
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Approve the Travis County Bee Cave Road District No. 1 Minutes for the 
Voting Session February 8, 2011.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
n/a

STAFF RECOMMENDATIONS:
Enter Staff Recommendations here

ISSUES AND OPPORTUNITIES:
Enter Issues and Opportunities here

FISCAL IMPACT AND SOURCE OF FUNDING:
n/a

REQUIRED AUTHORIZATIONS:
County Judge's Office Cheryl Aker Completed 03/01/2011 3:27 PM
Commissioners Court Cheryl Aker Pending

TC BC RD Item 2
Updated 3/4/11, 1:30 p.m.



February 8, 2011 Minutes of the Travis County Commissioners Court Page 1

Minutes for the Travis County
Bee Cave Road District No. 1 (Galleria)

Tuesday, February 8 2011
Voting Session

Minutes Prepared by the Travis County Clerk
512-854-4722 • www.co.travis.tx.us • PO Box 149325, Austin, TX 78714-9325

Meeting called to order on February 8 2011 in the Ned Granger Building, Commissioners Courtroom, 
1st Floor, 314 W. 11th St., Austin, TX. Dana DeBeauvoir, County Clerk, was represented by Deputy 
Gillian Porter.

Samuel T. Biscoe County Judge Present
Ron Davis Precinct 1, Commissioner Present
Sarah Eckhardt Precinct 2, Commissioner Present
Karen L. Huber Precinct 3, Commissioner Absent
Margaret J. Gómez Precinct 4, Commissioner Present

1. Approve payment of claims and authorize County Treasurer to invest Road District funds.

MOTION: Approve Item 1.
RESULT: APPROVED [3 TO 0]
MOVER: Margaret J. Gómez, Commissioner
SECONDER: Samuel T. Biscoe, Judge
AYES: Samuel T. Biscoe, Sarah Eckhardt, Margaret J. Gómez
ABSTAIN: Ron Davis
ABSENT: Karen L. Huber

2. Approve the Travis County Bee Cave Road District No. 1 Minutes for the Voting Sessions of 
December 21 and 28, 2010.

MOTION: Approve Item 2.
RESULT: APPROVED [UNANIMOUS]
MOVER: Margaret J. Gómez, Commissioner
SECONDER: Sarah Eckhardt, Commissioner
AYES: Samuel T. Biscoe, Ron Davis, Sarah Eckhardt, Margaret J. Gómez
ABSENT: Karen L. Huber

Minutes approved by the Commissioners Court

____________________________________
Date of Approval

____________________________________
Samuel T. Biscoe, Travis County Judge

Updated 3/4/11, 1:30 p.m.



Travis County Commissioners Court Agenda Request

DOC ID: 3761 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Gillian Porter, County Clerk’s Office, 512-854-4722
Elected/Appointed Official/Dept. Head: Dana Debeauvoir, County Clerk
Sponsors: Judge Biscoe

AGENDA LANGUAGE:
Approve the Travis County Bee Cave Road District No. 1 Minutes for the 
Voting Session February 15, 2011.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
na

na

FISCAL IMPACT AND SOURCE OF FUNDING:
na

REQUIRED AUTHORIZATIONS:
County Judge's Office Cheryl Aker Completed 03/01/2011 3:26 PM
Commissioners Court Cheryl Aker Pending

TC BC RD Item 3
Updated 3/4/11, 1:30 p.m.



Minutes for the Travis County
Bee Cave Road District No. 1 (Galleria)

Tuesday, February 15, 2011
Voting Session

Minutes Prepared by the Travis County Clerk
512-854-4722 • www.co.travis.tx.us • PO Box 149325, Austin, TX 78714-9325

February 15, 2011 Minutes of the Bee Cave Road District No. 1 (Galleria) Page 1

Meeting called to order on February 15, 2011 in the Ned Granger Building, Commissioners 
Courtroom, 1st Floor, 314 W. 11th St., Austin, TX. Dana DeBeauvoir, County Clerk, was represented 
by Deputy Gillian Porter.

Samuel T. Biscoe County Judge Present
Ron Davis Precinct 1, Commissioner Present
Sarah Eckhardt Precinct 2, Commissioner Present
Karen L. Huber Precinct 3, Commissioner Present
Margaret J. Gómez Precinct 4, Commissioner Present

1. Approve payment of claims and authorize County Treasurer to invest Road District funds.

MOTION: Make the investments in Item 1.
RESULT: APPROVED [4 TO 0]
MOVER: Margaret J. Gómez, Commissioner
SECONDER: Karen L. Huber, Commissioner
AYES: Samuel T. Biscoe, Sarah Eckhardt, Karen L. Huber, Margaret J. Gómez
ABSTAIN: Ron Davis

Minutes approved by the Commissioners Court

____________________________________
Date of Approval

____________________________________
Samuel T. Biscoe, Travis County Judge

Updated 3/4/11, 1:30 p.m.



Corporations Agenda Request

Travis County Housing Finance Corporation

DOC ID: 3782 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Harvey Davis, Corporations, 854-4743
Elected/Appointed Official/Dept. Head: Harvey Davis, Corporations & Assistant 
Investment Manager

AGENDA LANGUAGE:
Consider and take appropriate action on request to approve an invoice 
from Atchley & Associates, LLP for professional audit services.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
The attached invoice for $3,786 represents 60% billing of the total fee. 

Staff recommends approval of the invoice.

We carefully reviewed the contract with Atchley & Associates, LLP, and 
represent that the interim payment is allowed in the contract. 

The contract provides that 60% of the audit fee is due after the interim 
fieldwork (60% of the $6,310 audit fee = $3,786). 

The attached worksheet shows the allocation for this invoice to be:
Travis County Housing Finance Corporation ----  $2,335.33
Travis County Health Facilities Dev. Corp. ------  $1,450.67

The County Auditor’s office has confirmed that the final fieldwork was 
completed.

FISCAL IMPACT AND SOURCE OF FUNDING:
None

REQUIRED AUTHORIZATIONS:
Corporations Harvey Davis Completed 02/25/2011 2:55 PM
Planning and Budget Office Leroy Nellis Completed 03/01/2011 12:54 PM
County Judge's Office Cheryl Aker Completed 03/01/2011 3:22 PM
Commissioners Court Cheryl Aker Pending

TC Housing Fin Item 1
Updated 3/4/11, 1:30 p.m.



Agenda Item No._________

TRAVIS COUNTY HOUSING FINANCE CORPORATION
TRAVIS COUNTY HEALTH FACILITIES DEVELOPMENT CORPORATION

AGENDA REQUEST

Work Session ______ Voting Session March 8, 2011 Executive Session ______________

Date Date Date

A. Request made by: Samuel T. Biscoe, President
Elected Official

B. Requested Text: Consider and take appropriate action on request to approve an invoice
from Atchley & Associates, LLP for professional audit services.

Approved by:
Signature of Samuel T. Biscoe, President

II. A. Any backup material to be presented to the court must be submitted with this Agenda
Request (Original and eight copies of agenda request and backup).

B. Please list all of the agencies or officials’ names and telephone numbers that might be
affected by or involved with this request. Send a copy of this Agenda Request and
backup to them:

III. Required Authorizations: Please check if applicable.

Planning and Budget Office (473-9106)
Additional funding for any department or for any purpose
Transfer of existing funds within or between any line item
Grant

Human Resources Department (473-9165)
A change in your department’s personnel (reclassifications, etc.)

Purchasing Office (473-9700)
Bid, Purchase Contract, Request for Proposal, Procurement

County Attorney’s Office (473 -9415~)
Contract, Agreement, Policy & Procedure

AGENDA REQUEST DEADLINE: All agenda requests and supporting materials must be submitted to the County Judge’s
office in writing by 5:00 PM on Tuesdays for the next week’s meeting. Late or incomplete requests may be deferred to the
next meeting.

Updated 3/4/11, 1:30 p.m.



TRAVIS COUNTY HOUSING FINANCE CORPORATION
TRAVIS COUNTY HEALTH FACILITIES DEVELOPMENT CORPORATION

DATE: March 8,2011

TO: Board of Directors

FROM: Harvey L. Davis, Manager ,3L-~7 I~
SUBJECT: Invoice for auditing services

Summary and Background Information:

The attached invoice for $3,786 represents 60% billing of the total fee.

Staff recommends approval of the invoice.

We carefully reviewed the contract with Atchley & Associates, LLP, and represent that
the interim payment is allowed in the contract.

The contract provides that 60% of the audit fee is due after the interim fieldwork (60% of
the $6,310 audit fee = $3,786).

The attached worksheet shows the allocation for this invoice to be:
Travis County Housing Finance Corporation ---- $2,335.33
Travis County Health Facilities Dev. Corp. $1,450.67

The County Auditor’s office has confirmed that the final fieldwork was completed.

Rodney Rhoades, Executive Manager, Planning and Budget
Leroy Nellis, Budget Director
Miguel Gonzalez, Sr. Financial Analyst

Updated 3/4/11, 1:30 p.m.



Attachment A
Allocation of Audit Fees

Travis County Corporations

Allocation per FY-1 I Budget

AUDIT ADM
PERCENT. FEE FEE

Allocation per Actual Fund Balances COST COST

TRAVIS CO. HOUSING FINANCE CORP.
TRAVIS CO. HEALTH FACILITIES DEV. CORP.
CAPITAL INDUSTRIAL DEV. CORP.
TC Cultural Education Fac. Finance Corp ___________________________________________________

Allocation for March audit invoice (60% of the fee) AUDIT

TRAVIS CO. HOUSING FINANCE CORP.
TRAVIS CO. HEALTH FACILITIES DEV. CORP.
CAPITAL INDUSTRIAL DEV. CORP.
TC Cultural Education Fac. Finance Corp ___________

$ 3,786.00

Travis County Housing Finance paid the first 20% ($1,262)

9/30/2011
BALANCE

$ 925,885.88 57.01% $ 3,597.33 $ 171,090.82
$ 676,897.21 41.68% $ 2,629.94 $ 55,869.78
$ 6,244.80 0.38% $ 24.26 $ 515.43
$ 15,047.20 0.93% $ 58.46 $ 1,241.97
$ 1,624,075.09 100.00% $ 6,310.00 $228,718.00

$ 2,335.33
$ 1,450.67

Page 1

Updated 3/4/11, 1:30 p.m.



,.7f,. t~~k~r-~

IVEV
~55 201i FEB 23 ~M 9: 29

Febru~~ET0~ AUDIT~R S OFFICE

Travis County, Re: 10302.Corporation
Attn: Susan Spataro, CPA, CMA
PC Box 1748
Austin, TX 78767

Re: Time/Expense for the period ending February 15, 2011 1 0302.Corporation

In Reference To: Progress billing for professional servTces rendered in connection with audit of the following
corporations which are included in the Travis County audit as of and for the year ended September
30, 2010, based on the related contract allowing 60% billing of total fees within 30 days after final
fieldwork.

Capital Health Facilities Development Corporation,
Travis County Housing Finance Corporation
Travis County Health Facilities Development Corporation
Travis County Cultural Education Facilities Finance Corporation,
Capital Industrial Development Corporation, and
Travis County Development Authority.

Invoice # 49545
Amount

For professional services rendered 3,786.00

Balance due $3,786.00

Please include the invoice number on your check
Invoice payable upon receipt Thank you for your continued business and referrals.

6850 Austin Center Boulevard, Suite 180, Austin, TX 78731-3129 (512) 346-208611-877-977-6850 EIN 74-2920819

Updated 3/4/11, 1:30 p.m.



Corporations Agenda Request

Travis County Housing Finance Corporation

DOC ID: 3777 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Harvey Davis, Corporations, 854-4743
Elected/Appointed Official/Dept. Head: Harvey Davis, Corporations & Assistant 
Investment Manager

AGENDA LANGUAGE:
Consider and take appropriate action on request to approve minutes of 
Board of Directors meetings of January 25, February 1, February 8, and 
February 15, 2011.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
Enter Background/Summary of Request
See attachment

FISCAL IMPACT AND SOURCE OF FUNDING:
No financial Impact.

REQUIRED AUTHORIZATIONS:
Corporations Harvey Davis Completed 02/25/2011 10:50 AM
Planning and Budget Office Leroy Nellis Completed 02/25/2011 11:34 AM
County Judge's Office Cheryl Aker Completed 03/01/2011 11:43 AM
Commissioners Court Cheryl Aker Pending

TC Housing Fin Item 2
Updated 3/4/11, 1:30 p.m.



Agenda Item No._________

TRAVIS COUNTY HOUSING FINANCE CORPORATION
AGENDA REQUEST

Work Session Voting Session March 8, 2011 Executive Session __________

Date Date Date

A. Request made by: Samuel T. Biscoe, President
Elected Official

B. Requested Text: Consider and take appropriate action on request to approve minutes of
Board of Directors meetings of January 25, February 1, February 8, and February 15,
2011.

Approved by:
Signature of Samuel T. Biscoe, President

II. A. Any backup material to be presented to the court must be submitted with this Agenda
Request (Original and eight copies of agenda request and backup).

B. Please list all of the agencies or officials’ names and telephone numbers that might be
affected by or involved with this request. Send a copy of this Agenda Request and
backup to them:

III. Required Authorizations: Please check if applicable.

Planning and Budget Office (473-9106)
Additional funding for any department or for any purpose
Transfer of existing funds within or between any line item
Grant

Human Resources Department (473-9165)
A change in your department’s personnel (reclassifications, etc.)

Purchasing Office (473-9700)
Bid, Purchase Contract, Request for Proposal, Procurement

County Attorney’s Office (473-9415)
Contract, Agreement, Policy & Procedure

AGENDA REQUEST DEADLINE: All agenda requests and supporting materials must be submitted to the County Judge’s
office in writing by 5:00 PM on Tuesdays for the next week’s meeting. Late or incomplete requests may be deferred to the
next meeting.

Updated 3/4/11, 1:30 p.m.



MINUTES OF THE MEETING
OF THE BOARD OF DIRECTORS OF

TRAVIS COUNTY HOUSING FINANCE CORPORATION
HELD ON TUESDAY, JANUARY 25, 2011

A regular meeting of the TRAVIS COUNTY HOUSING FINANCE CORPORATION
Board of Directors was held on Tuesday, January 25, 2011, at 1:41 p.m. at Travis County
Commissioners’ Court Room, 314 W. 11th St., Austin, Texas pursuant to proper notice
and call of said meeting.

Members of the Board of Directors in attendance were Samuel T. Biscoe, President;
Sarah Eckhardt, Vice President; Karen Huber, Treasurer; Margaret Gomez, Secretary; and
Ron Davis, Assistant Secretary.

1. CONSIDER AND TAKE APPROPRIATE ACTION ON REQUEST TO
APPROVE THE FOLLOWING: A. RELEASE OF LIEN ON A HOME
DOWN PAYMENT ASSISTANCE LOAN; AND B. REIMBURSEMENT
PAYMENT TO TEXAS DEPARTMENT OF HOUSING AND
COMMUNITY AFFAIRS DUE TO REPAYMENT IN FULL OF A HOME
DOWN PAYMENT ASSISTANCE LOAN.

The Board heard from: Mike Gonzalez, Sr. Financial Analyst

Motion: Director Biscoe moved to approve the request.
Director Huber seconded the motion.

Motion carried: Director Biscoe yes
Director Eckhardt yes
Director Huber yes
Director Gomez yes
Director Davis yes

Staff Note: The reimbursement to the state is $1,093.

ADJOURN

The meeting was adjourned at 1:42 p.m.

Margaret Gomez, Secretary

Updated 3/4/11, 1:30 p.m.



MINUTES OF THE MEETING
OF THE BOARD OF DIRECTORS OF

TRAVIS COUNTY HOUSING FINANCE CORPORATION
HELD ON TUESDAY, FEBRUARY 1,2011

A regular meeting of the TRAVIS COU1’~TY HOUSING FINANCE CORPORATION
Board of Directors was held on Tuesday, February 1, 2011, at 1:39 p.m. at Travis County
Commissioners’ Court Room, 314 W. 11th St., Austin, Texas pursuant to proper notice
and call of said meeting.

Members of the Board of Directors in attendance were Samuel T. Biscoe, President;
Sarah Eckhardt, Vice President; Karen Huber, Treasurer; Margaret Gomez, Secretary; and
Ron Davis, Assistant Secretary.

1. CONSIDER AND TAKE APPROPRIATE ACTION ON REQUEST TO
APPROVE MINUTES OF BOARD OF DIRECTORS MEETINGS OF
JANUARY 4, JANUARY 11 AND JANUARY 18, 2011.

The Board heard from: Mike Gonzalez, Sr. Financial Analyst

Motion: Director Gomez moved to approve the request.
Director Biscoe seconded the motion.

Motion carried: Director Biscoe yes
Director Eckhardt yes
Director Huber yes
Director Gomez yes
Director Davis yes

2. CONSIDER AND TAKE APPROPRIATE ACTION ON REQUEST TO
APPROVE MEMBERSHIP INVOICE FROM TEXAS ASSOCIATION OF
LOCAL HOUSING FINANCE AGENCIES.

The Board heard from: Mike Gonzalez, Sr. Financial Analyst

Motion: Director Gomez moved to approve the request.
Director Biscoe seconded the motion.

Motion carried: Director Biscoe yes
Director Eckhardt yes
Director Huber yes
Director Gomez yes
Director Davis yes

Staff Note: The membership invoice $675.

Updated 3/4/11, 1:30 p.m.



ADJOURN

The meeting was adjourned at 1:41 p.m.

Margaret Gomez, Secretary

Updated 3/4/11, 1:30 p.m.



MINUTES OF THE MEETING
OF THE BOARD OF DIRECTORS OF

TRAVIS COUNTY HOUSING FINANCE CORPORATION
HELD ON TUESDAY, FEBRUARY 8,2011

A regular meeting of the TRAVIS COUNTY HOUSING FINANCE CORPORATION
Board of Directors was held on Tuesday, February 8, 2011, at 11:58 a.m. at Travis
County Commissioners’ Court Room, 314 W. 11th St., Austin, Texas pursuant to proper
notice and call of said meeting.

Members of the Board of Directors in attendance were Samuel T. Biscoe, President;
Sarah Eckhardt, Vice President; Margaret Gomez, Secretary; and Ron Davis, Assistant
Secretary. Karen Huber, Treasurer, was absent.

1. CONSIDER AND TAKE APPROPRIATE ACTION ON REQUEST TO
SUBMIT AN INVOICE TO THE OWNER OF THE WESTCHESTER
WOODS APARTMENTS.

Motion: Director Gomez moved to approve the request.
Director Biscoe seconded the motion.

Motion carried: Director Biscoe yes
Director Eckhardt yes
Director Huber absent
Director Gomez yes
Director Davis yes

Staff Note: The invoice will be $625.

ADJOURN

The meeting was adjourned at 11:59 a.m.

Margaret Gomez, Secretary

Updated 3/4/11, 1:30 p.m.



MINUTES OF THE MEETING
OF THE BOARD OF DIRECTORS OF

TRAVIS COUNTY HOUSING FINANCE CORPORATION
HELD ON TUESDAY, FEBRUARY 15, 2011

A regular meeting of the TRAVIS COTINTY HOUSING FINANCE CORPORATION
Board of Directors was held on Tuesday, February 15, 2011, at 1:41 p.m. at Travis
County Commissioners’ Court Room, 314 W. 11th St., Austin, Texas pursuant to proper
notice and call of said meeting.

Members of the Board of Directors in attendance were Samuel T. Biscoe, President;
Sarah Eckhardt, Vice President; Karen Huber, Treasurer; Margaret Gomez, Secretary; and
Ron Davis, Assistant Secretary.

1. CONSIDER AND TAKE APPROPRIATE ACTION ON REQUEST TO
APPROVE THE FOLLOWING: A. ANNUAL REPORT FROM THE
HOUSING AUTHORITY OF TRAVIS COUNTY CONCERNING
ELIGIBLE SERVICES RENDERED TO TRAVIS COUNTY RESIDENTS;
AND B. REIMBURSEMENT REQUEST FROM THE HOUSING
AUTHORITY OF TRAVIS COUNTY.

The Board heard from: Harvey Davis, Manager and Craig Alter, Executive
Director, Housing Authority of Travis County

Motion: Director Gomez moved to approve the request.
Director Biscoe seconded the motion.

Motion carried: Director Biscoe yes
Director Eckhardt yes
Director Huber yes
Director Gomez yes
Director Davis yes

Staff Note: Mr. Alter presented the annual report; the reimbursement
amount approved was $115,110.

ADJOURN

The meeting was adjourned at 1:50 p.m.

Margaret Gomez, Secretary

Updated 3/4/11, 1:30 p.m.



Corporations Agenda Request

Travis County Health Facilities Development Corporation

DOC ID: 3783 Page 1

Meeting Date: 3/8/2011, 9:00 AM, Voting Session
Prepared By: Harvey Davis, Corporations, 854-4743
Elected/Appointed Official/Dept. Head: Harvey Davis, Corporations & Assistant 
Investment Manager

AGENDA LANGUAGE:
Consider and take appropriate action on request to approve an invoice 
from Atchley & Associates, LLP for professional audit services.

BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS:
The attached invoice for $3,786 represents 60% billing of the total fee. 

Staff recommends approval of the invoice.

We carefully reviewed the contract with Atchley & Associates, LLP, and 
represent that the interim payment is allowed in the contract. 

The contract provides that 60% of the audit fee is due after the interim 
fieldwork (60% of the $6,310 audit fee = $3,786). 

The attached worksheet shows the allocation for this invoice to be:
Travis County Housing Finance Corporation ----  $2,335.33
Travis County Health Facilities Dev. Corp. ------  $1,450.67

The County Auditor’s office has confirmed that the final fieldwork was 
completed.

FISCAL IMPACT AND SOURCE OF FUNDING:
None

REQUIRED AUTHORIZATIONS:
Corporations Harvey Davis Completed 02/25/2011 2:57 PM
Planning and Budget Office Leroy Nellis Completed 03/01/2011 12:55 PM
County Judge's Office Cheryl Aker Completed 03/01/2011 3:23 PM
Commissioners Court Cheryl Aker Pending

TC Health Fac Item 1
Updated 3/4/11, 1:30 p.m.



Agenda Item No._________

TRAVIS COUNTY HOUSING FINANCE CORPORATION
TRAVIS COUNTY HEALTH FACILITIES DEVELOPMENT CORPORATION

AGENDA REQUEST

Work Session ______ Voting Session March 8, 2011 Executive Session ______________

Date Date Date

A. Request made by: Samuel T. Biscoe, President
Elected Official

B. Requested Text: Consider and take appropriate action on request to approve an invoice
from Atchley & Associates, LLP for professional audit services.

Approved by:
Signature of Samuel T. Biscoe, President

II. A. Any backup material to be presented to the court must be submitted with this Agenda
Request (Original and eight copies of agenda request and backup).

B. Please list all of the agencies or officials’ names and telephone numbers that might be
affected by or involved with this request. Send a copy of this Agenda Request and
backup to them:

III. Required Authorizations: Please check if applicable.

Planning and Budget Office (473-9106)
Additional funding for any department or for any purpose
Transfer of existing funds within or between any line item
Grant

Human Resources Department (473-9165)
A change in your department’s personnel (reclassifications, etc.)

Purchasing Office (473-9700)
Bid, Purchase Contract, Request for Proposal, Procurement

County Attorney’s Office (473 -9415~)
Contract, Agreement, Policy & Procedure

AGENDA REQUEST DEADLINE: All agenda requests and supporting materials must be submitted to the County Judge’s
office in writing by 5:00 PM on Tuesdays for the next week’s meeting. Late or incomplete requests may be deferred to the
next meeting.

Updated 3/4/11, 1:30 p.m.



TRAVIS COUNTY HOUSING FINANCE CORPORATION
TRAVIS COUNTY HEALTH FACILITIES DEVELOPMENT CORPORATION

DATE: March 8,2011

TO: Board of Directors

FROM: Harvey L. Davis, Manager ,3L-~7 I~
SUBJECT: Invoice for auditing services

Summary and Background Information:

The attached invoice for $3,786 represents 60% billing of the total fee.

Staff recommends approval of the invoice.

We carefully reviewed the contract with Atchley & Associates, LLP, and represent that
the interim payment is allowed in the contract.

The contract provides that 60% of the audit fee is due after the interim fieldwork (60% of
the $6,310 audit fee = $3,786).

The attached worksheet shows the allocation for this invoice to be:
Travis County Housing Finance Corporation ---- $2,335.33
Travis County Health Facilities Dev. Corp. $1,450.67

The County Auditor’s office has confirmed that the final fieldwork was completed.

Rodney Rhoades, Executive Manager, Planning and Budget
Leroy Nellis, Budget Director
Miguel Gonzalez, Sr. Financial Analyst

Updated 3/4/11, 1:30 p.m.



Attachment A
Allocation of Audit Fees

Travis County Corporations

Allocation per FY-1 I Budget

AUDIT ADM
PERCENT. FEE FEE

Allocation per Actual Fund Balances COST COST

TRAVIS CO. HOUSING FINANCE CORP.
TRAVIS CO. HEALTH FACILITIES DEV. CORP.
CAPITAL INDUSTRIAL DEV. CORP.
TC Cultural Education Fac. Finance Corp ___________________________________________________

Allocation for March audit invoice (60% of the fee) AUDIT

TRAVIS CO. HOUSING FINANCE CORP.
TRAVIS CO. HEALTH FACILITIES DEV. CORP.
CAPITAL INDUSTRIAL DEV. CORP.
TC Cultural Education Fac. Finance Corp ___________

$ 3,786.00

Travis County Housing Finance paid the first 20% ($1,262)

9/30/2011
BALANCE

$ 925,885.88 57.01% $ 3,597.33 $ 171,090.82
$ 676,897.21 41.68% $ 2,629.94 $ 55,869.78
$ 6,244.80 0.38% $ 24.26 $ 515.43
$ 15,047.20 0.93% $ 58.46 $ 1,241.97
$ 1,624,075.09 100.00% $ 6,310.00 $228,718.00

$ 2,335.33
$ 1,450.67

Page 1

Updated 3/4/11, 1:30 p.m.



,.7f,. t~~k~r-~

IVEV
~55 201i FEB 23 ~M 9: 29

Febru~~ET0~ AUDIT~R S OFFICE

Travis County, Re: 10302.Corporation
Attn: Susan Spataro, CPA, CMA
PC Box 1748
Austin, TX 78767

Re: Time/Expense for the period ending February 15, 2011 1 0302.Corporation

In Reference To: Progress billing for professional servTces rendered in connection with audit of the following
corporations which are included in the Travis County audit as of and for the year ended September
30, 2010, based on the related contract allowing 60% billing of total fees within 30 days after final
fieldwork.

Capital Health Facilities Development Corporation,
Travis County Housing Finance Corporation
Travis County Health Facilities Development Corporation
Travis County Cultural Education Facilities Finance Corporation,
Capital Industrial Development Corporation, and
Travis County Development Authority.

Invoice # 49545
Amount

For professional services rendered 3,786.00

Balance due $3,786.00

Please include the invoice number on your check
Invoice payable upon receipt Thank you for your continued business and referrals.

6850 Austin Center Boulevard, Suite 180, Austin, TX 78731-3129 (512) 346-208611-877-977-6850 EIN 74-2920819

Updated 3/4/11, 1:30 p.m.



 
 

Corporations Agenda Request 
Travis County Health Facilities Development Corporation 

Meeting Date: 3/8/2011, 9:00 AM, Voting Session 
Prepared By: Harvey Davis, Corporations, 854-4743 
Elected/Appointed Official/Dept. Head: Harvey Davis, Corporations & Assistant 
Investment Manager 
 

AGENDA LANGUAGE: 
Consider and take appropriate action on request to approve minutes of 
Board of Director meeting of February 8, 2011. 
 

 
BACKGROUND/SUMMARY OF REQUEST AND ATTACHMENTS: 
Enter Background/Summary of Request 
See attachment 
 
FISCAL IMPACT AND SOURCE OF FUNDING: 
No financial Impact. 
 
REQUIRED AUTHORIZATIONS:  
Corporations Harvey Davis Completed 02/25/2011 11:31 AM 
Planning and Budget Office Leroy Nellis Completed 02/25/2011 11:35 AM 
County Judge's Office Cheryl Aker Completed 03/01/2011 11:45 AM 
Commissioners Court Cheryl Aker Pending  
 

DOC ID: 3778  Page 1 

TC Health Fac Item 2
Updated 3/4/11, 1:30 p.m.



Agenda Item No.

TRAVIS COUNTY HEALTH FACILITIES DEVELOPMENT CORPORATION
AGENDA REQUEST

Work Session ______ Voting Session March 8, 2011 Executive Session ____________

Date Date Date

A. Request made by: Samuel T. Biscoe, President
Elected Official

B. Requested Text: Consider and take appropriate action on request to approve minutes of
Board of Director meeting of February 8, 2011.

Approved by:
Signature of Samuel T. Biscoe, President

II. A. Any backup material to be presented to the court must be submitted with this Agenda
Request (Original and eight copies of agenda request and backup).

B. Please list all of the agencies or officials’ names and telephone numbers that might be
affected by or involved with this request. Send a copy of this Agenda Request and
backup to them:

III. Required Authorizations: Please check if applicable.

Planning and Budget Office (473-9106)
Additional funding for any department or for any purpose
Transfer of existing funds within or between any line item
Grant

Human Resources Department (473-9165)
A change in your department’s personnel (reclassifications, etc.)

Purchasing Office (473-9700)
Bid, Purchase Contract, Request for Proposal, Procurement

County Attorney’s Office (473-9415)
Contract, Agreement, Policy & Procedure

AGENDA REQUEST DEADLINE: All agenda requests and supporting materials must be submitted to the County Judge’s
office in writing by 5:00 PM on Tuesdays for the next week’s meeting. Late or incomplete requests may be deferred to the
next meeting.

Updated 3/4/11, 1:30 p.m.



MINUTES OF THE MEETING
OF THE BOARD OF DIRECTORS OF

TRAVIS COUNTY HEALTH FACILITIES DEVELOPMENT CORPORATION
HELD ON TUESDAY, FEBRUARY 8,2011

A regular meeting of the TRAVIS COUNTY HEALTH FACILITIES DEVELOPMENT
CORPORATION Board of Directors was held on Tuesday, February 8, 2011, at 11:59
a.m. at Travis County Commissioners’ Court Room, 314 W. 11th St., Austin, Texas
pursuant to proper notice and call of said meeting.

Members of the Board of Directors in attendance were Samuel T. Biscoe, President;
Sarah Eckhardt, Vice President; Margaret Gomez; and Ron Davis, Assistant Secretary.
Karen Huber, Treasurer, was absent.

1. CONSIDER AND TAKE APPROPRIATE ACTION ON REQUEST TO
APPROVE THREE INVOICES FROM THE WELLNESS BUDGET.

The Board heard from: Harvey L. Davis, Manager

Motion: Director Biscoe moved to approve the request.
Director Gomez seconded the motion.

Motion carried: Director Biscoe yes
Director Eckhardt yes
Director Huber absent
Director Gomez yes
Director Davis yes

Staff Note: The amount of the three invoices is $5,374.

ADJOURN

The meeting was adjourned at 12:0 1 P.m.

Ron Davis, Assistant Secretary

Updated 3/4/11, 1:30 p.m.
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